CITY OF COTTONWOOD
PLANNING & ZONING COMMISSION
COUNCIL CHAMBERS
826 N. Main St.
Cottonwood, AZ 86326
REGULAR MEETING
Monday, December 17, 2018
6:00 pm.
I.

CALL TO ORDER
A. Roll Call
B. Approval of Minutes: November 19, 2018 Regular Meeting

II.

CALL TO THE PUBLIC
This is the time for the public to comment on any matter that does not appear on the agenda.
Commission members may not discuss items not identified on the agenda. Pursuant to A.R.S. §38431.01(H), action taken as a result of public comment will be limited to directing staff to study the
matter, responding to criticism, or scheduling the matter for consideration at a later date. Comments
are limited to five minutes for each person.

III.

OLD BUSINESS:
1.

IV.

None

NEW BUSINESS:
1. DR 18-017 BOCCE EXPANSION – A request for Design Review approval to
place structures to be used as outdoor expansion to an adjacent restaurant, on
property zoned C-1 (Light Commercial), located on a vacant parcel on the west side
of N. Main Street between 1048 and 1060 N. Main Street in Old Town. APN: 40622-047. Owner: Cashmere Properties LLC. Applicant: Eric Jurisin
2. DR 18-016 VERDE VALLEY MEDICAL CENTER OFFICE BUILDING The applicant is requesting approval of a Design Review application for the
renovation of an existing Medical Office Building. Minor modifications consist of
a new roof for the main entrance canopy, changing dark glass panels to a more
energy efficient glazing and repainting the exterior. . The property is zoned C-1

A verbal comment period will be provided during each hearing item. The Chair may impose a time limit on each speaker. The Commission will
not consider written materials submitted less than three working days before the meeting.
Pursuant to A.R.S. § 38-431.02(B) the Commission may vote to go into executive session on any agenda item pursuant to A.R.S. § 38-431.03(A)(3)
and (4) for discussion and consultation for legal advice with the City Attorney.
The Cottonwood Council Chambers is accessible to the handicapped in accordance with Federal “504” and “ADA” laws. Those with needs for
special typeface print or hearing devices may request these from the Planning Technician at 634-5505 (TDD 634-5526). All requests must be made
at least 24 hours before the meeting.

(Light Commercial) and is located at 294 North State Route 89-A, APN: 406-33020E. Owner: Verde Valley Medical Center. Applicant: John Medcalf, Corgan
3. PCU 18-009 and DR 18-015 OLD TOWN BREW PUB - The applicant is
requesting approval of a Conditional Use Permit and Design Review to allow the
renovation of an existing historic building to be used as a Brew Pub/Restaurant with
offsite sales of beer. The property is zoned C-1 (Light Commercial) and is located
at 791 N. Main Street and is within the boundaries of the Cottonwood Commercial
Historic District. APN: 406-38-019C. Owner: BOTC Real Estate Holdings, LLC.
Applicant: Robert Conlin

V.
VI.

DISCUSSION ITEMS: NONE
INFORMATIONAL REPORTS AND UPDATES:
A brief summary of current events by Chairperson, Commission members, and/or Community Development Director.
(The public body does not propose, discuss, deliberate, or take legal action on any matter brought up during this
summary unless the matter is properly noticed for legal action).

VII.

ADJOURNMENT

A verbal comment period will be provided during each hearing item. The Chair may impose a time limit on each speaker. The Commission will
not consider written materials submitted less than three working days before the meeting.
Pursuant to A.R.S. § 38-431.02(B) the Commission may vote to go into executive session on any agenda item pursuant to A.R.S. § 38-431.03(A)(3)
and (4) for discussion and consultation for legal advice with the City Attorney.
The Cottonwood Council Chambers is accessible to the handicapped in accordance with Federal “504” and “ADA” laws. Those with needs for
special typeface print or hearing devices may request these from the Planning Technician at 634-5505 (TDD 634-5526). All requests must be made
at least 24 hours before the meeting.
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Official Minutes of the City of Cottonwood
Planning & Zoning Commission Regular Meeting
Held, November 19, 2018 at 6:00 P.M. at the City Council Chambers
826 N. Main Street – Cottonwood, Arizona

CALL TO ORDER & ROLL CALL
Chairman Robert Williams called the meeting to order at 6:01 p.m. Roll call was taken as
follows:
Planning & Zoning Commission Members Present
Robert Hart
Christopher Dowell
Jesse Dowling
Thomas Narwid
Vice Chairman Judd Wasden
Chairman Robert Williams
Planning & Zoning Commission Members Absent
Susan Masters
Staff Members Present
Scott Ellis, Planner
Jim Padgett, Planner
Amber Richards, Planning Technician, Recorder
APPROVAL OF MINUTES OF October 15, 2018 REGULAR Meeting & July 12, 2018
SPECIAL Meeting.
Motion:

To approve the minutes of 10/15/2018 and 07/12/2018.

Made by: Vice Chairman Wasden
Second: Commissioner Narwid
Roll Call Vote: Robert Hart – Aye
Christopher Dowell – Aye
Jesse Dowling – Aye
Thomas Narwid – Aye
Vice Chairman Judd Wasden – Aye
Chairman Robert Williams – Aye
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CALL TO THE PUBLIC:
None.
OLD BUSINESS:
None.
NEW BUSINESS: Commission moved item number four (4) up to be the first item under new
business followed by item number five (5) which was moved up to be the second item under new
business.
1. PCU 18-007 - VERDE VALLEY HOMELESS COALITION COLD WEATHER
SHELTER – A request for a Conditional Use Permit to operate a Cold Weather Shelter
located at the Verde Valley Homeless Coalition Drop in Center on C-1 (Light
Commercial) zoned property located at 14 S. Main Street. APN: 406-41-002. Owner:
Verde Valley Properties of the Southwest, LLC, Applicant: Raena Avalon / Verde
Valley Homeless Coalition.
There was a brief presentation by Jim Padgett. Applicant is requesting a Conditional Use
Permit to operate a cold weather shelter. The site is currently being used as a drop in center.
The addition of the cold weather shelter would come into effect any time the weather is
forecasted to drop below 35 degrees. This would allow the shelter to open overnight and invite
members of homeless population to be housed through the night. Cottonwood City Council
did approve an ordinance back in January addressing the cold weather shelter which has
previously been operated at YES, The Arc on Willard Street. That cold weather shelter would
move to the drop in shelter location at 14 S. Main. During the night, the Homeless Coalition
would be required to have somebody on staff for security. Photos were shown. Commissioner
Hart asked if there will be two separate facilities? Jim stated they would be operating as a drop
in center and cold weather shelter in the same location and reiterated that the cold weather
shelter only goes into effect when weather is forecasted to be below 35 degrees. Commissioner
Narwid asked if the Conditional Use Permit has a time limit and Jim Padgett stated that there
is not a time limit. Raena Avalon, a representative of the Homeless Coalition introduced
herself to the Commission. She explained that the intention of the cold weather shelter is to
only have the overnight accommodations when the temperature is forecasted to drop below 35
degrees. The weather forecast would be checked within a 48 hour window. Commissioner
Narwid asked is there any accommodations for pets? Raena stated yes, but pets would have to
be on a leash and with their owner at all times. Commissioner Narwid also asked about when
there are extreme heat conditions. Raena Avalon stated that they have not addressed that yet.
Commissioner Dowell asked how many people used shelter when it was at YES, The Arc.
Raena stated that nobody used it, probably because the location was not good. However, since
July, the Homeless Coalition at 14 S. Main has helped approximately 160 unduplicated
individuals. Commissioner Dowell asked if there was a referral from Fire, would they accept
that individual? Raena stated yes, if there limit had not been exceeded at the time of the
referral. Floor was closed to the public.

Motion: Approve PCU 18-007 Verde Valley Homeless Coalition Cold Weather Shelter
with the following stipulations:

Page 3 of 10
P&Z Mminutes 11/19/2018

1. The project is developed in conformance with the development
plans submitted for the November 19, 2018 Planning and
Zoning Commission meeting.
2. The project conforms to the Code Review Board comments dated
October 26, 2018.
3. A Certificate of Zoning Compliance documenting the
completion of conditions shall be issued prior to issuance of a
Certificate of Occupancy.
4. Cold Weather Homeless Shelter shall operate within the
requirements of Ordinance 637 including Exhibit “A”.

Made by: Vice Chair Wasden
Second: Commissioner Dowell
Roll Call Vote: Robert Hart – Aye
Christopher Dowell – Aye
Jesse Dowling - Aye
Thomas Narwid – Aye
Vice Chairman Judd Wasden – Aye
Chairman Robert Williams - Aye
2. PCU 18-008 SINGLE FAMILY RESIDENCE IN THE C-1 ZONE – A request for
a Conditional Use Permit to construct a single family residence on C1 (Light
Commercial) zoned property located at 123 S. 15th Street. APN: 406-41-024. Owner:
Verde Valley Newspapers Inc., Applicant: Doug Braly.
There was a brief presentation by Jim Padgett. This is a Conditional Use Permit request for a
single family residence to be located in a C-1 zone. C-1 does allow this as long as a Conditional
Use Permit is obtained. The surrounding area where the single family residence would be
located currently has mixed uses, there are other single family residences, commercial uses
and mobile homes. Some photos were shown. Jim stated that the applicant was present to
answer any questions. The applicant introduced himself as Doug Braly. Applicant stated he
will be living on the property. There were no questions from the Commission. The applicant
had a question. He asked if the Conditional Use Permit would be permanent and can the
granted use be transferred if ownership changes? According to Scott Ellis, yes, the conditional
use permit stays with the property. Floor was closed to the public. The commission did not
have any questions, just comments that they were in favor of the project.

Motion: Approve PCU 18-008-Residence in a C1 Zone with the following stipulations:
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1. That the project conforms to Code Review Board comments
dated October 26, 2018.
2. That the project conform to the plans as submitted for review by
the Planning Commission for the November 19, 2018 Public
Hearing.
3. A Certificate of Zoning Compliance documenting the
completion of conditions shall be issued prior to issuance of a
Certificate of Occupancy.
Made by:
Second:

Vice Chairman Wasden
Commissioner Dowling

Roll Call Vote: Robert Hart – Aye
Christopher Dowell - Aye
Jesse Dowling - Aye
Thomas Narwid – Aye
Vice Chairman Judd Wasden – Aye
Chairman Robert Williams - Aye

3. DR 18-010 DUNKIN DONUTS – A request for Design Review approval to construct
a ~3,300 square foot shell building to house a Dunkin Donuts restaurant and a retail
shop on C-2 (Heavy Commercial) zoned property, located at 1006 S. Main Street.
APN: 406-04-045W. Owner: Neal Borden. Agent: Chris Cooper.
There was a brief presentation by Scott Ellis. This is a request for Design Review approval to
construct a shell building for a Dunkin Donuts. Photos were shown. Scott stated that the
applicant was there to answer any questions. There was conversation regarding ingress and
egress and some confusion with how it was presented which was clarified by Scott Ellis and
Chairman Williams. Vice Chairman Judd Wasden asked about signage. Scott stated staff has
not seen any proposals for signage yet. Chairman Williams asked about the modification of
the easement and that Starbucks was going to modify it. It is on Starbucks property, not Dunkin
Donuts so would not apply to the Dunkin Donuts property. The applicant’s representative,
Chris Cooper introduced himself. He clarified that the five (5) parking stalls are right in and
right out only. He stated he was open to questions if the Commission has any. Commissioner
Hart asked if the five (5) stalls would be employee parking? Chris Copper stated probably,
yes. Commissioner Hart also asked if the applicant looked for another location for the trash
enclosure other than at the entrance. Chris Cooper stated yes, the other location was not
allowed by staff. Scott Ellis explained that the trash enclosure cannot be visible from the street.
Commissioner Hart also had a question regarding side elevation B and stated that it does not
seem to be an accurate representation on how the building would look. There was an in depth
conversation about the elevations and this was eventually cleared up by the applicant.
Commissioner Hart also had a suggestion to change some of the landscaping. Vice Chairman
Wasden pointed out that the depictions do not properly show the building as planned. There is
no landscaping in front of the building and the patio is shown to be much larger than it actually
is. Applicant agreed and confirmed that the building was shifted forward, approximately 10
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feet. Vice Chairman Wasden also expressed concern of continuity, with this site being on a
prominent corner, specifically in regard to the wall being put in by Starbucks. Rather than
stopping the wall on Starbucks’s property, he would like to see that wall continue onto Dunkin
Donut’s property as well. He would not like to see separation by vendors. Applicant was
agreeable for this to be a stipulation. Vice Chairman Wasden also asked why the small parking
lot had to be right in, right out only. The applicant stated that that comment came from
transportation they wanted the driveways to be twenty (20) feet apart. The right in right out is
best for traffic flow. Other comment, because it’s a prominent corner, not sure how he feels
about the display. Vice Chairman Wasden also had concern about the checkerboard wall.
There was in depth conversation about this among the Commission. The applicant stated that
there is relief with the materials being used, which are metal shingles, and it’s not just a painted
wall. Vice Chairman Wasden also pointed out the beige wall on the south elevation. He
thought something more could be done to break it up, such as skirting. The applicant suggested
extending brick. Commissioner Narwid suggested using less of the colored panels on the
checkerboard wall. The wall was discussed at length by the commission. The applicant offered
to provide photos to show the relief and shadow effect of the checkerboard wall. Floor was
closed to the public. Chairman Williams was glad that applicant provided clarification on the
checkered wall. Vice Chairman Wasden reiterated that the piece of ingress/egress is going to
be a problem that will have to be dealt with and there needs to be a better way to get people
out. ADOT will probably have to address later.
Motion: Approve DR18-010 Dunkin Donuts with the following stipulations:
1. That the project is developed in conformance with the development plans submitted for
the November 19, 2018 Planning and Zoning Commission meeting, and as may be
further modified.
2. The project conforms to Code Review Board comments dated April 20, 2018, and all
subsequent review comments provided throughout the development of this project.
3. All Arizona Department of Transportation requirements are met prior to issuance of
building permits.
4. Building Permits shall be applied for by twelve (12) months from the date of approval
by the Planning & Zoning Commission.
5. A Certificate of Zoning Compliance documenting the completion of the Design and
Review Boards stipulations shall be issued prior to the Certificate of Occupancy.
6. Continuation of design and materials for wall to match Starbucks wall on building
perimeter.
7. Stipulation for trash container to be constructed of the same brick material used in the
building.
Made by: Vice Chairman Wasden
Second: Commissioner Hart
Roll Call Vote: Robert Hart – Aye

Page 6 of 10
P&Z Mminutes 11/19/2018

Christopher Dowell – Aye
Jesse Dowling – Aye
Thomas Narwid – No
Vice Chairman Judd Wasden – Aye
Chairman Robert Williams – Aye
4. DR 18-013 PINNACLE CONSULTING CELL TOWER – A request for Design
Review approval to construct a 60 foot tall mono-elm cell tower on C-1 (Light
Commercial) zoned property, located at 890 S. Main Street. APN: 406-04-045X.
Owner: Catholic Church Diocese of Phoenix and Olmstead Thomas Bishop Fbo.
Agent: Pinnacle Consulting, Inc.
There was a brief presentation by Jim Padgett for Pinnacle Consulting to locate a 60 foot cell
tower on 890 S. Main Street. Photos were shown. Applicant was available to answer any
questions. The applicant introduced herself. Commissioner Narwid asked about longevity of
the elms, specifically who is responsible for the maintenance? Applicant stated that Sun Stay
Towers owns and operates the mono-elm and the applicant maintains it as needed. Weather
can impact longevity. A crew comes out once every 60 to 90 days to see if any of the branches
need replacing. Commissioner Narwid also asked for a frequency of branches falling off.
Applicant stated the branches can fall, but it does not happen often. The branches are tested
on a regular basis. Commissioner Dowling was concerned about appearance and that it is wider
on top than on the bottom. Also, previous mono-pines in the City were not constructed to look
as they were presented. He asked that the applicant makes sure what is presented is what we
actually get. The applicant explained that with the elm, it is bushier and there are actual leaves
and you are able to make a more denser look than what you get with a mono-pine. Larson
Camouflage out of Tucson will be designing the mono-elm and she can provide photos of a
tower that is already up in Tucson. Vice Chairman Wasden asked about base and whether it
can it be a dyed brown block that wouldn’t require much maintenance. Chairman Williams
asked how many carriers could utilize the mono-elm. The applicant stated it is constructed for
three (3) carriers but can only realistically support two (2) carriers. The floor was closed to the
public. The commission briefly discussed and agreed that if the mono-elm looks as it’s being
presented, it should be fine and that a low maintenance wall would be good.

Motion: Approve DR18-013 Pinnacle Consulting Wireless Communication Facility with
the following stipulations:
1. That the project is developed in conformance with the
development plan submitted for the November 19, 2018
Planning and Zoning Commission Meeting.
2. That the project conforms to Code Review Board comments
dated April 20, 2018.
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3. Building permits shall be applied for by twelve (12) months from
the date of approval by the Planning and Zoning Commission or
the Design Review shall be subject to revocation procedures.
4. A Certificate of Zoning Compliance documenting the
completion of the conditions shall be issued prior to the
Certificate of Occupancy.
5. The masonry block wall at the base of the structure be
constructed of maintenance free, dyed brown masonry block.
Made by: Vice Chairman Wasden
Second: Commissioner Narwid
Roll Call Vote: Robert Hart – Aye
Christopher Dowell – Aye
Jesse Dowling – Aye
Thomas Narwid – Aye
Vice Chairman Judd Wasden – Aye
Chairman Robert Williams - Aye
5. DR 18-014 IMMACULATE CONCEPTION SENIOR LIVING – A request for
Design Review approval to construct a ~142,000 square foot senior living facility on
CF (Community Facility) zoned property located at 700 N. Bill Gray Rd. APN’s: 40723-018E & 407-23-018C. Owner: Immaculate Conception Roman Catholic Parish &
Roman Catholic Diocese of Phoenix. Agent: Stuart Mills & Brittany Rose.
Brief presentation by Scott Ellis. Applicant and several members for the project were available
for questions. John Martin introduced himself and other representatives from the church. He
explained that the project is the same number of units as previous approval, except it was
reduced from a four (4) story to a three (3) story building due to concerns from the Fire Chief.
Commissioner Hart noticed the leach field for the septic system is in the middle of the play
area and existing soccer field. He wanted to know whether there was a reason for it being
located there. Krishan Ginige from SEC came up to answer this question. There were several
factors that went into it being placed where it is currently. The future school and future
buildings were just place holders at the early stages of development and may be relocated later.
Commissioner Dowling pointed out that County has overall say of placement of leach fields.
Scott Ellis stated that the play areas are conceptually placed and not something that needs to
be discussed at this time. There was also in depth conversation about the towers and the
possibility of continuing the entire element on one of the towers to match the rest of the
elevations. Chairman Williams asked about the parking lot and how far down from the
highway is it? The applicant was not sure on an exact distance, but stated that the parking lot
would not be very visible from highway due to it being recessed. The floor was closed to the
public. The commission agreed that it’s a good project and will be a nice addition to
Cottonwood.
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Motion: Approve DR18-014 Immaculate Conception Senior Living with the following
stipulations:
1. That the project is developed in conformance with the
development plans submitted for the November 19, 2018
Planning and Zoning Commission meeting.
2. The project conforms to Code Review Board comments dated
April 11, 2017, project submittal comments dated July 5, 2017,
including a Traffic Impact Statement, Code Review comments
dated August 21, 2018, any and all prior project approval
stipulations, and any other comments generated during plan
review of this project .
3. The Lot Line Adjustment is completed, approved by staff, and
recorded with Yavapai County prior to submittal for building
permits.
4. Approval is only for the current phase (I) shown on plans
submitted for this meeting. Additional phases and future
expansions for this and other uses (i.e. high school, middle
school, etc.), are required to go through the appropriate review
processes, including Code Review and Design Review if
applicable.
5. Design Review approval is contingent on meeting all
requirements associated with the approval of PCU 17-004 and
PCU 17-004 EXT.
6. A Certificate of Zoning Compliance documenting the
completion of these design and review stipulations shall be
issued prior to the Certificate of Occupancy.

Made by: Vice Chairman Wasden
Second: Commissioner Dowell
Roll Call Vote: Robert Hart – Aye
Christopher Dowell - Aye
Jesse Dowling – Aye
Thomas Narwid - Aye
Vice Chairman Judd Wasden – Aye
Chairman Robert Williams - Aye
6. ZO 18-004 AMENDMENT TO SECTION 405 SIGN REQUIREMENTS –
Consideration of a Zoning Ordinance text amendment to Section 405.B.3 and 405.E.5
regarding prohibiting flag banners.
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There was a brief presentation by Scott Ellis. Currently within the sign ordinance, there is
nothing mentioned about flag banners. Several photos were shown of flag banners around
town. Staff would like to include a definition of flag banners and prohibit them. Many of the
banners around town are not maintained and faded. The commission asked whether all existing
signs would need to be removed if this gets approved. Scott said that the details would have
to be discussed with Code Enforcement and the City Attorney. There were also questions on
whether banners would be completely banned. Scott explained that there would be some
exceptions, such as grand opening banners. Currently, animated signs are not allowed.
Commissioner Dowling asked if there would be issues with flags in general such as the United
States flag, or a Confederate flag etc. Scott clarified that those are actual flags and treated
separately as they are not considered flag banners.
Motion: Recommend approval to City Council of ZO 18-004 Amendment to section 405
Sign Requirements consideration of zoning ordinance text amendment section 405.B.3
and 405.E.5 regarding flag banners.
Made by: Vice Chairman Wasden
Second: Commissioner Dowling
Roll Call Vote: Robert Hart – Aye
Christopher Dowell – Aye
Jesse Dowling - Aye
Thomas Narwid – Aye
Vice Chairman Judd Wasden – Aye
Chairman Robert Williams – Aye
7. ZO 18-012 AMENDMENT TO SECTION 418 C-1 LIGHT COMMERICAL
ZONE – Consideration of a Zoning Ordinance text amendment to Section 418.D.3 and
418.D.5 regarding front and rear yard setbacks on C-1 zoned properties within the Arts,
Culture and Entertainment District.
Scott presented that staff is looking to change front and rear yard setbacks on a case by case
basis within the Arts, Culture and Entertainment District. Currently, there are several vacant
properties where the City must enforce setbacks as they are written in the code. This makes
the properties difficult to develop. Chairman Williams asked if this can be part of Design
Review rather than being addressed at staff level. Scott explained that staff should have the
ability to address setbacks before a project goes to Design Review to make sure the project is
viable. Commissioner Narwid asked if this can happen anywhere within the City. Scott
clarified that this would only be for the Arts, Culture and Entertainment District on a case by
case basis. Projects will still be subject to Design Review. Chairman Williams asked if the
decision can be overrode once approved by the Community Development Director. Scott
stated that the project still has to come to Design Review for approval.
Motion: Recommend ZO 18-012 Amendment to section 418 C-1 Zone Light Commercial
consideration of zoning ordinance text amendment to section 418.D.5 regarding front and
year yard setbacks and landscaping requirements within the Arts, Culture and
Entertainment District boundaries.
Made by: Vice Chairman Wasden

Page 10 of 10
P&Z Mminutes 11/19/2018

Second: Commissioner Hart
Roll Call Vote: Robert Hart – Aye
Christopher Dowell – Aye
Jesse Dowling - Aye
Thomas Narwid – Aye
Vice Chairman Judd Wasden – Aye
Chairman Robert Williams - Aye
DISCUSSION ITEMS:
None.
INFORMATIONAL REPORTS AND UPDATES:
None.
ADJOURNMENT:
Meeting adjourned at 8:10 p.m.

STAFF MEMO
TO:

Planning and Zoning Commission

FROM:

Scott Ellis, Planner

HEARING DATE:

December 17, 2018

PROJECT NUMBER:

DR 18-017 BOCCE

The applicant is requesting Design Review approval to do an outdoor expansion for an existing
restaurant/bar on adjacent property. The property is zoned C-1 (Light Commercial), located on a
vacant parcel on the west side of N. Main Street between 1048 and 1060 N. Main Street in Old
Town.

PROJECT DATA AND FACTS:
Applicant/Agent

Eric Jurisin

Property Owner

Cashmere Properties LLC

Location of Property

West side of Main Street, between 1048 & 1060 N.
Main Street.
C-1 (Light Commercial) Vacant land.

Present Zoning and Land Use
Description of Applicant’s Request

Design Review to place structures to be used as an
expansion to an adjacent restaurant.

LAND USE:
Description and Character of Surrounding Area
The property is located adjacent to existing commercial establishments, such as restaurants and
retail stores along North Main Street within the Old Town Historic District.

Adjacent Land Uses and Zoning
North:
South:
East (across
Main Street):
West:

C-1 (Light Commercial) – Bocce Restaurant.
C-1 (Light Commercial) – State Bar.
C-1 (Light Commercial) – City owned parking lot.
C-1 (Light Commercial) – Vacant land/wash.

PROJECT PROPOSAL:
Background:
The project proposal is to place metal storage containers to be designed and used as functional
structures in order to provide expanded customer area to the existing Bocce restaurant, on a vacant
parcel adjacent to the existing restaurant. Due to increasing visitors to Cottonwood, the existing
restaurant has exceeded its capacity and the owner would like to provide alternative options for
guests to enjoy while waiting for tables. The containers will be used as a bar, storage, expanded
kitchen, and restrooms, and stacked to provide more usable area. Additional walk-in coolers will
also be placed at the rear of the property. An outdoor seating area will be provided for customers
to have a place to wait for a table in the main restaurant.
The applicant is leasing the adjacent property and will have the containers in place for as long as
the lease remains in effect. It is possible that the placement of the containers and use of the property
could be temporary, with removal of the containers occurring if the lease is not renewed.
Parking:
This project falls within the existing Cottonwood Historic District which is exempt from parking
requirements.
Exterior Lighting:
Exterior lighting for the project will be in conformance with city dark sky lighting ordinance.
Signage:
Sign designs have only been provided for reference purposes and have not been reviewed by staff
for code compliance. The applicant will be required to submit a complete sign application for staff
approval.
Landscape Plans:
Due to placement of the structures, size of the lot, existing sidewalk and concrete hardscapes, and
landscape exceptions allowed in this area, minimal landscaping will be provided. Where buildings
and structures are located directly abutting a public sidewalk, such as in the Cottonwood
Commercial Historic District, the landscaping between the building and the street may be limited
to tree wells in the sidewalk and/or landscape planters next to the building.
Access/Driveway:
Vehicle access is not available to the site as it does not allow for on-site parking or maneuvering.
Pedestrian access will be available via the sidewalks along Main Street adjacent to the property.

Utilities:
All necessary utilities are available to the site.

Architecture, Materials, Colors:
Placement and stacking of the containers will be within the Cottonwood Historic District, however,
they will be compatible with the surrounding area. The metal storage containers will be
supplemented with corrugated metal roofing, laminated glazing, and painted wall panels.
Galvanized wall panels will be included on the walk in coolers. A noncombustible steel canopy is
also proposed. A gabion wall entry structure will have rusted welded wire and rusted steel tube
frame. Steel barn doors will also be included. A fire pit enclosure will be placed near the front of
the property.
CRB Review:
This project was reviewed by the Code Review Board on September, 26 2018. The applicant will
be required to meet all code requirements and address all department comments as indicated.

Stipulations:
If approved, staff recommends the following stipulations:
1. That the project is developed in conformance with the development plans submitted for the
December 17, 2018 Planning and Zoning Commission meeting, and as may be further
modified by the Planning and Zoning Commission.
2. That the project conforms to Code Review Board comments dated September 26, 2018,
and all subsequent review comments provided throughout development of this project.
3. Site plan approval and placement of containers is contingent on City Council approval of
Ordinance Number 655, expected to be approved December 18, 2018.
4. A new or modified license agreement is approved by City Council for right-of-way
encroachment, prior to issuance of building permits.
5. Building Permits shall be applied for by twelve (12) months from the date of approval by
the Planning & Zoning Commission.
6. A Certificate of Zoning Compliance documenting the completion of the Conditional Use
Permit conditions shall be issued prior to the Certificate of Occupancy.
7. Any other stipulations the Planning & Zoning Commission deems necessary.

Letter of Intent
This letter is being provided to help explain our plan for the expansion of Bocce at 1060 N. Main
St. on adjoining parcel 406-22-017 to the north facing Main St. Earlier this year we entered into
an agreement with Cashmere Properties to lease this vacant property. Because purchasing this
lot was not an option (Cashmere has no desire to sell off this parcel) we have chosen to go in a
non typical direction using cargo containers which will be built elsewhere and then placed
strategically on said property. At the end of the lease if Cashmere decides not to extend the lease
we will then take our containers off of the property. We plan on staying with the current grade
and have submitted a drainage plan along with this letter. The desire use is to add restrooms,
expanded kitchen, storage, outdoor seating and bar area. Bocce's current business model has out
grown its size due to the increased amount of people visiting Old Town. I understand this is a
new concept for our city and I am hoping we approach this as setting temporary structures much
like parking food trucks on this property. As soon as we are able to meet city requirements we
will begin the ground work then place the cargo containers when they are completed.
Eric Jurisin

Project Location

STAFF MEMO
TO:

Planning and Zoning Commission

FROM:

Jim Padgett, Planner

HEARING DATE:

December 17, 2018

PROJECT NUMBER:

DR 18-016 Verde Valley Medical Center Medical Office
Building Renovation

The applicant is requesting approval of a Design Review application for the renovation of an
existing Medical Office Building. Minor modifications consist of a new roof for the main entrance
canopy, changing dark glass panels to a more energy efficient glazing and repainting.

PROJECT DATA AND FACTS:
Applicant/Agent

Owner

Location of Property
Present Zoning and Land Use
Description of Applicant’s Request

John Medcalf
1850 N. Central Ave. Suite #300
Phoenix, AZ 85004
Verde Valley Medical Center
269 S. Candy Lane
Cottonwood, AZ 86326-4158
294 West State Route 89A APN 406-33-020E
C-1 (Light Commercial) Hospital – Verde Valley
Medical Center
Renovation and update of an existing Medical
Office Building. Major interior modifications are
proposed and minor exterior changes to update
the building appearance are planned.

LAND USE:
Description and Character of Surrounding Area
The site is located at 294 West State Route 89A at the existing Verde Valley Medical Center.
The Medical Office Building is on the south side of the Medical Center Campus adjacent to
State Route 89A. The project is in the vicinity of similar medical office uses and parking areas.
The site is highly visible from the highway and is compatible with the surrounding buildings
and uses.

Adjacent Land Uses and Zoning
North:
South:

East:

West:

R-1 (Single Family Residential) Existing Church buildings presently
exist.
C-2 (Heavy Commercial) and MH (Manufactured Home) Across State
Route 89A there is an existing mobile home park, a hotel,
retail/medical office complex and general commercial uses.
A mix of different zoning designations. R-1 (Single Family
Residential), R-3 (Multiple Family Residential), C-1 (Light
Commercial) and PAD (Planned Area Development). A mix of single
family, multi-family and small commercial uses are existing across
Willard Drive.
PAD (Planned Area Development) There is an existing medical office
complex.

PROJECT PROPOSAL:
The applicant is requesting Design Review approval for minor exterior modifications to an
existing Medical Office Building located adjacent to the main building of the Verde Valley
Medical Center. The project consists of adding two (2) new doors on the first floor, replacing the
original black colored glazing to a more efficient blue-green color and the roof canopy at the
main entrance will be changed from the existing pyramid shape to a flat roof design. The current
interior floorplan will be updated to reflect a more user friendly layout to accommodate current
medical office needs.
Background: The Verde Valley Medical Center has determined that the proposed renovation is
necessary for their development and expansion needs. The existing floorplan does not meet the
needs of modern medical office standards and the proposed renovation will provide a more
usable and functional area.
Parking: No additional parking is required to be provided for the project as proposed. No
additional square footage or change of use is being proposed as a part of the renovation. Access to
the building and circulation around the parking area and drive aisles are required to meet Fire
Department requirements.

Lighting: Exterior lighting as per the lighting plan meets lighting ordinance requirements. Any
new lighting is required to meet the Dark Sky Ordinance requirements.
Signage: Some existing signage is proposed to be removed from the exterior walls. New signage
is required to obtain a separate permit and meet current code requirements.
Access: One access to this portion of the hospital facility is from Willard Drive and another is
from Candy Lane. Internal parking lot circulation provides access to the proposed project areas.
Screening: No additional screening is required or proposed for this project.
Landscape Plan: Minimal landscape disruption will occur. Any landscaping removed or damaged
during construction is required to be replaced by the applicant.
Utilities: All necessary utilities are located in proximity to the site.
Architecture, Materials, Colors: The only architectural change would be the canopy at the front
entrance that is currently a pyramid style would be changed to a flat roof style. The architectural
glass panels on the side of the building that are currently black will be replaced with a more
efficient blue-green glass. The applicant has submitted two color choices for the building identified
as “Dover White” (Sherwin Williams SW6385) and “Mega Greige” (Sherwin Williams SW7031)
which match the existing buildings on the hospital campus. The exterior glazing is identified as
Blue Green Vitro Architectural Glass “Azuria Glass”.

CRB Review:
This project was reviewed by the Code Review Board on September 18, 2018 for the initial review
and the applicant has met the requirements from staff included in the Design Review application.
STIPULATIONS:
Staff has reviewed this project and finds it fits within the Commercial use of this area as depicted
in the General Plan. If approved, staff recommends the following stipulations:
1. That the project is developed in conformance with the site plans submitted December 3,
2018 and as may be further modified by the Planning Commission.
2. That the project conforms to Code Review Board comments dated September 26, 2018.
3. A Certificate of Zoning Compliance documenting the completion of conditions shall be
issued by the timeframe specified.
Any other stipulations the Planning & Zoning Commission deems necessary.
Attachments: Application and Letter of Intent
Site Plan
Landscape Plan
Building Elevations
Code Review Board Comments

Vicinity Map
294 W. State Route 89A
DR 18-016

NORTHERN ARIZONA HEALTHCARE
294 W. State Route 89A
AZ

86326

COTTONWOOD

928-639-5555

928-213-6610

JERAN.FOX@NAHEALTH.COM

JOHN MEDCALF, CORGAN
1850 N. CENTRAL AVENUE, #300
AZ

85004

602-393-6111

PHOENIX
602-478-6707

JOHN.MEDCALF@CORGAN.COM

Request to modify entry canopy roof, add entrance on back of
building, add entrane on side of building, change paint colors,
replace glazing in existing openings
None Assumed

406-33-020E

5.28

12-3-2018
John Medcalf

LETTER OF INTENT – DESIGN
REVIEW APPLICATION
VERDE VALEY MEDICAL CENTER – MEDICAL OFFICE BUILDING RENOVATION
18242
Date Issued: 12/3/2018 12:00 AM
To:

Jim Padgett
City of Cottonwood, Community Development Department
111 North main Street
Cottonwood Arizona 86326

Prepared By:

John Medcalf, AIA, LEED AP

Regarding:

VVMC Medical Office Building Renovation – DESIGN REVIEW

Dear Jim,
Please accept this memo as to serve as our Letter of Intent, for the project “ VVMC Medical Office Building
Renovation” project that is currently in design process for the Verde Valley Medical Center. This project will seek to
renovate the existing building at 294 West State Route 89A in Cottonwood, Arizona. Scope of work is largely a full
remodel of the interior of the building with very limited work on the exterior and site. All changes to this letter of
intent have been made in bold to help understand adjustments to request. The project information is as follows:
Parcel number and location
The APN number for this site is 406-33-020E. The property is located in Cottonwood, Arizona, near the corners of
South Willard Street and State Route 89A. The building is just south of the main hospital building.
Introduce Owners / Applicants
The owners of this building is Northern Arizona Healthcare, the medical system that operated Verde Valle Medical
Center. Owner representative for this project is Jeran Fox, 928-213-6610, jeran.fox@nahealth.com
The Applicant for this project is Corgan Inc, an Architectural Services company, and the architect of Record for this
project. The Applicant representative for this project is John Medcalf, AIA, 602-393-6111, john.medcalf@corgan.com.

www.corgan.com
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Are you in process of buying the property
This property is already owned and occupied by Northern Arizona Healthcare.
Describe the site
This site is already developed with the existing two story building and asphalt parking lot. The property has xeriscape
style landscaping with some existing trees along roadways and parking areas. The property has limited slope
elevation changes along the periphery of the site, and generally slopes to the north east.

Describe the request
The owner intends to renovate the interior of the building with minor modifications to the exterior such as replace
glazing, repaint building, adjust opening locations. 2 new 6’ wide double door openings will be made to the 1st
floor of the building. The doors will be made of the same type of standard aluminum storefront system that is
already in place with glazing. The buildings original black colored glazing will be replaced with more
efficient blue-green colored glazing. The owner will not be changing the parking lot or making any additions
to it. The roof of the East covered entry will be changed from a pyramid shaped pitched roof to a flat roof,
with no roofing material exposed to view on the property. The owner will not be adding solar to the project
building or site at this time as previously discussed. Building signage to be changed from “Vascular Center
of Northern Arizona,” to Northern Arizona Healthcare.” The existing system logos on the building will
remain. The list of singular doctors signage on the building will be removed. The building is currently a medical
office building and will remain as a medical office building.
Significant Historic or topographic features
No significant features have been noted about the site. The site is already developed.
Other conditions or deed restrictions
No other conditions are known.
Significant issues identified during prior reviews
This project was review by the City of Cottonwood Code Review in September of 2018. At that time there was
a proposed parking lot addition to the back lot. This requeste generated issues of circulation and fire
department review. This part of scope has been eliminated from the project. The parking lot contains enough
parking spaces for the original use, and the renovated use.
Site or Building details that may have changed since code review
Existing building was permitted under 1994 Uniform Building Code. This remodel will be planned according to
compliance with 2012 International Building Code and associated codes currently adopted by City of Cottonwood..
Issues related to particular application
Understood to be none related to previous parking issues; since they have been removed.
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Phasing and timeline of site improvements
The owners and design team obtained a demolition permit in November 2018 and also plan to submit for a
building permit / initial review in December 2018. Planned re-occupation of the building is planned for August 2019.
Owner may wish to pursue the expansion of the building to the south east corner of the building pending other system
and economical growth factors. This future expansion may be in 5 to 8 years.

Submitted by

John Medcalf, AIA
12-3-2018

LEGEND
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29,095
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E Existing Site Pole
SD Canopy Down Light
SW Wall / Exit

30 x 32

LPS
LED
LED

S
S
S

90
30
35

Gotham EVO
Hubbell Laredo

13,600
2,660
3,717

34
6
12

462,400
15,960
44,604

462,400
15,960
44,604

522,964

LAREDO
SERIES

Cat.#
Type

Job

VVMC MOB

LMC - 30LEDs

SW1

SPECIFICATIONS

Approvals

PRODUCT IMAGE(S)

Intended Use:
Full cut-off IDA compliant perimeter or entry lighting for
10-18ft mounting heights that require high light output
and maximum energy efficiency. Laredo LMC-30 LED
wallpack provides low installation costs with little or
no maintenance and up to 80% energy savings. Ideal
for schools, factories, hospitals, warehouses and retail
applications.
Construction:
Decorative die-cast aluminum housing and door. Rugged
design protects internal components and provides excellent thermal management for over 70% lumen maintenance at 50,000 hours minimum LED life. Lektrocote®
series powder paint finishes provide lasting appearance
in outdoor environments. Five standard finishes include:
Bronze, Black, Gray, White and Platinum.
Optics/Electrical
LED:
30 High power LEDs delivers up to 7300 lumens at
700mA and up to 3489 lumens at 350mA. Variety of
distributions – Types II, III and IV (Forward throw). High
CRI LEDs provide excellent color rendition with up to 100
lumens per watt efficiency.
• CCT- 5000K/ 70 CRI, 4000K/ 70 CRI, 3000K/70 CRI
• Electronic driver 71w system (2 drivers, 2 circuits),
0.4 AMPS max, or 35w (1 driver, 2 circuits), 0.3 amps
max, 120-277V and 347V and 480V, 50/60Hz
• Surge protection – 20KA; Turns fixture off 		
at end of life; Includes LED for end of life 		
indication (see surge suppressor page 2)

LED Product Partner

Lenses:
Full cut-off distribution - individual acrylic LED optics
provide IES Type II, III and IV distributions.
Installation:
Quick mount system provides rigid mounting over
recessed junction boxes – fixture does not require opening for mounting. Foam gasket for sealing to smooth
surfaces provided. Superior performance with 5 to 1
spacing to mounting height ratio. Minimum operating
temperature is -40˚C/ -40˚F.

LMC-30LU

Controls:
Drivers are 0-10V dimming standard.
Photocell and occupancy sensor options available
for complete on/off and dimming control.
Listings:
• Listed to UL1598 for wet locations
• 40˚ C ambient environments
• U.S. Patent No. D563,587
• DesignLights Consortium (DLC) qualified,
Consult DLC website for more details:
http://www.designlights.org/QPL
LMC-30LU Egress Wallpack:
Designed to meet strict 1fc minimum requirements.
At 12ft mounting height 1fc covers 16x16ft area, well
beyond the 10x10ft standard; No uplight, external test
button; 120V or 277V only; Rated -20˚ C to 35˚ C

LMC-30LU Motion Sensor

LMC-30LU BBU

DIMENSIONS
B

A

Warranty:
Five year limited warranty (for more information
visit: http://www.hubbelloutdoor.com/resources/
warranty/

C

A
16.0”

B
12.125”

C
9.0”

(406 mm)

(308 mm)

(229 mm)

*3000K and warmer CCTs only

ORDERING INFORMATION

ORDERING EXAMPLE: LMC-30LU-5K-3-1-PC(4)

LMC
SERIES
LMC Laredo

Medium
Cut-off

30L4

3K

3

035

1

NUMBER OF LEDS/SOURCE/VOLTAGE

CCT

DRIVE CURRENT

FINISH

30LU 30 LEDs, Universal voltage 120-277V

3K 3000K

2 Type II

BLANK STD 700MA

30L1 30 LEDs, 120V

4K 4000K

3 Type III

035 350MA

1
2
3
4
5

30L2 30 LEDs, 208V
30L3 30 LEDs, 240V

nominal

nominal
5K 5000K
nominal

IES DISTRIBUTION

4 Type IV

(Forward throw)

Bronze
Black
Gray
White
Platinum

30L4 30 LEDs, 277V
30LF 30 LEDs, 347V
30L5 30 LEDs, 480V

OPTIONS
BBU1 Integral battery for 120 or

277V rated for -20˚ C ambient; Available in 350mA
(035) drive current only
PC1 Button photocontrol (must
specify voltage per footnote
1, not available in 480V)
F1 Fusing (specify voltage per
footnote)
SCP2,3 Programmable motion
control, factory default is
10% light output

SPECIFY SCP HEIGHT
8F Up to 8ft mount height
20F Up to 20ft mount height
1 Specify voltage, for PC(X) and F(X), replace X with 1-120V, 2-208V, 3-240V, 4-277V, 6-347V, 5-480V
2 Must order minimum of one SCP-REMOTE to program dimming settings, 0-10V fully adjustable dimming with automatic
daylight calibration and different time delay settings, 120V-277V only
3 PC option not applicable, included in sensor

Spaulding Lighting • 701 Millennium Boulevard • Greenville, SC 29607 • Phone: 864-678-1000
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ACCESSORIES/REPLACEMENT PARTS - Order Separately
Catalog Number
LMC-SPC
PBT-1
PBT-234
93044764
93052458
SCP-REMOTE

Description
Polycarbonate shield
120V button photocontrol
208/240/277V button photocontrol
40w, 700mA, 120-277V, 0-10V dimming driver
20KA surge protection with an end of life LED indicator
Remote control for SCP option; order at least one
per project to program and control

PERFORMANCE DATA
5K
(5000K nominal, 70 CRI)
# OF
LEDS

DRIVE
CURRENT
BBU*

SYSTEM
WATTS
–

350mA

35w

700mA

70w

30

DIST.
TYPE
3
2
3
4
2
3
4

LUMENS
1546*
3870
3972
3903
7064
7315
7141

LPW1
–
111
113
112
101
105
102

B
–
1
1
1
2
1
1

U
–
0
0
0
0
0
0

4K
(4000K nominal, 70 CRI)
G
–
1
1
2
2
2
3

LUMENS
1405*
3813
3913
3845
6960
7207
7035

LPW1
–
109
112
110
99
103
101

B
–
1
1
1
2
1
1

U
–
0
0
0
0
0
0

3K
(3000K nominal, 80 CRI)
G
–
1
1
2
2
2
3

LUMENS
1101*
3622
3717
3653
6612
6847
6683

LPW1
–
103
106
104
94
98
95

B
–
1
1
1
2
1
1

U
–
0
0
0
0
0
0

G
–
1
1
2
2
2
2

Lumen values are from photometric tests performed in accordance with IESNA LM-79-08. Data is considered to be representative of the configurations shown. Actual performance may differ as a result of end-user
environment and application. Please consult IES files for BUG ratings.
*BBU emergency mode lumen output.

ELECTRICAL DATA
# OF LEDS

30

PROJECTED LUMEN MAINTENANCE

DRIVE CURRENT INPUT VOLTAGE
(mA)
(V)
120
-035 (350mA)
277
120
208
STD. (700mA)
277
347
480

CURRENT
(Amps)
0.33
0.14
0.60
0.35
0.26
0.22
0.16

SYSTEM POWER
(w)
35.00
35.00
70.00
70.00
70.00
70.00
70.00

Ambient
Temp.

OPERATING HOURS
TM-21-111
25,000 50,000 L96 60,000 100,000

0

25°C / 77°F 1.00

0.97

0.95

0.95

0.92

L70
(hours)
>539,000

1. Projected per IESNA TM-21-11 * (Nichia 219B, 700mA, 85°C Ts, 10,000hrs)
Data references the extrapolated performance projections for the LMC-30LU-5K base model in a 40°C
ambient, based on 10,000 hours of LED testing per IESNA LM-80-08.

LUMINAIRE AMBIENT TEMPERATURE FACTOR (LATF)
AMBIENT TEMPERATURE
0˚ C
32˚ F
10˚ C
50˚ F
20˚ C
68˚ F
25˚ C
77˚ F
30˚ C
86˚ F
40˚ C
104˚ F
50°C
122˚ F

LUMEN MULTIPLIER
1.02
1.01
1.00
1.00
1.00
0.99
0.98

Use these factors to determine relative lumen output for average ambient
temperatures from 0-40°C (32-104°F).

SURGE PROTECTION
• Field replaceable surge protection device (SPD) provides 20KA and 10KV protection meeting ANSI/IEEE 		
C62.41.2 Category C High and Surge Location Category C3
• The SPD is designed with a clamping voltage of 1600V at 20KA using industry standard 8/20µs waveform
• Max surge current = 20,000 Amps (see table)
• LED Indicator – Green LED is unlit at end of life

Pulse Rating
(8 x 20 µSec)
Strikes
Surge
1
20,000 A
2
15,000 A
15
10,000 A
120
3,000 A

In
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cRUus
10KA

CE
5KA

VIA EMAIL
September 26, 2018
John Medcalf
1850 N. Central Ave. Suite 300
Phoenix, AZ 85004
Re:

CRB # 18-035

Verde Valley Medical Office Building Renovation

Dear Mr. Medcalf,
Thank you for attending the September 18, 2018 Code Review Meeting, we look forward to
working with you on this project.
DEPARTMENT COMMENTS REGARDING SUBMITTAL
Planning – Jim Padgett, jpadgett@cottonwoodaz.gov (928) 634-5505 x3320
1. Site Plan: A site plan is required that shows the new parking lot layout, including the
number and size of the spaces.
2. Landscaping: Submit a landscaping plan that extends the existing landscaping to
surround the new parking area, to include proper screening from the highway.
Public Works/Engineering – Robert Winiecke, rwiniecke@cottonwoodaz.gov (928) 634-8033
1. Please contact department for comments.
Risk Management – Amanda Wilber, awilber@cottonwoodaz.gov (928) 340-2713
1. No Comments.
Utilities – Mike Traynor, mtraynor@cottonwoodaz.gov (928) 634-0186
1. No Comments.

City of Cottonwood Community Development Department
111 North Main Street, Cottonwood, Arizona 86326 ~ (928) 634-5505 x3321
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Police Department – Jody Makuch, jmakuch@cottonwoodaz.gov 928-634-4246
1. No Comments.
Fire Department- Rick Contreras, rcontreras@cottonwoodaz.gov (928) 634-2741
The Cottonwood Fire and Medical Department looks forward to working alongside the architect
/ contractor on this upscale improvement project that will provide the most up to date current fire
and life safety systems and code requirements within the State of Arizona. These features will
provide our citizens and property with enhanced fire protection for many years to come. As a
reminder, all plans and designs shall fully comply with the 2012 International Fire Code {IFC}
and the 2012 International Building Code {IBC} and per the Cottonwood Fire Departments
Conditions. Please review the comments that are listed below.
1. A full complete set of detailed stamped plans shall be provided to the Cottonwood Fire &
Medical Department for review and prior approval of all phases before the work is permitted
to start.
2. Any buildings that exceeds 30’ of the vertical distance between the grade plane and the
highest roof surface shall meet all the requirements of Appendix D section D105.
FIRE SPRINKLER, FIRE PUMP & FIRE ALARM COMMENTS
3. All Fire & Life Safety systems shall be upgraded to meet all existing Codes and Standards,
this will include the Fire Pump systems.
4. Fire sprinklers shall be installed throughout the building{s} per NFPA 13 and all local
regulations. The system shall be designed to meet the Hazard Class.
5. Fire alarms shall be installed in all commercial and mixed use buildings per NFPA 72 and
NFPA 70.
FIRE HYDRANT AND FIRE FLOW COMMENTS
6. All plans, designs and fire flow calculations shall fully comply with the 2012 International
Fire Code Appendix B and Chapter 5 of the IFC and per the Cottonwood Fire Departments
Conditions.
7. Fire hydrants and all water supply systems shall be available and unobstructed at all times in
accordance with all fire code requirements before and after any building materials and
combustibles are allowed to arrive on site.
INGRESS/EGRESS LIGHTING
•

All Means of egress and emergency lighting shall meet the conditions within the 2012
International Fire & Building Codes.
City of Cottonwood Community Development Department
111 North Main Street, Cottonwood, Arizona 86326 ~ (928) 634-5505
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PARKING LOT ACCESS / TURNAROUND COMMENTS
8. All road heights, widths, and hammerhead turn around distance shall meet the requirements
in the 2012 International Fire Code appendix D and the City of Cottonwood conditions.
9. Fire lanes shall be provided and shall be a minimum of 20’ wide and have a vertical
clearance of 13’6” and maintained within 150’ of any part of the building. 12”x 8” Red retro
reflective Fire Lane signs stating “No parking by order of the Fire Marshal” shall be posted at
every 75’. All curbs in the Fire Lane shall be painted red with 4” white letters stating “No
Parking Fire Lane” painted of the curb face. Coordinate exact areas of signage requirements
with the Cottonwood Fire & Medical Department.
10. Coordinate the exact positioning and location of any construction roll of bins or trash
dumpsters before they arrive onsite.
ADDRESSING COMMENTS
•

All addressing changes {if needed} shall be coordinated and approved with the Cottonwood
Fire & Medical Department Lieutenant Jeff Boyd jboyd@cottonwoodaz.gov 928} 634-2741

LANDSCAPING PLAN
•

Please coordinate any future placement of trees and shrubs that may obstruct any fire
suppression devices from working correctly.

FIRE MARSHAL DIRECT COMMENTS
•

We believe that this will be an outstanding project that will satisfy all of the Fire and Life
Safety Code requirements throughout the entire Verde Valley Medical Center campus. Our
goal is to provide you with outstanding customer service, and also provide our citizens with
the safest community as possible. We value your experience within the
development/construction profession in Northern Arizona and look forward to hearing input
from the architect so that we are all on the same page throughout this process.

•

If there are any questions or comments, please feel free to contact the Cottonwood Fire
Department at 928} 634-2741 or email rcontreras@cottonwoodaz.gov
These comments are preliminary, and final determinations, comments and approvals
will be provided upon review of the final sets of plans submitted. No Certificate of
Occupancy will be signed or issued by the Fire Marshal until all Fire Department
conditions and requirements are fully met.
City of Cottonwood Community Development Department
111 North Main Street, Cottonwood, Arizona 86326 ~ (928) 634-5505
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Building Department- Steve Jackson, sjackson@cottonwoodaz.gov (928) 634-5505 x3317
1. All plan submittals shall be through the Community Development Department.
2. All change orders which occur following the issuance of a building permit must be
approved by city staff or they will be cited as part of the final inspection and must be
remedied before a certificate of occupancy will be issued.
3. Four sets of plans prepared and stamped by a licensed architect or engineer shall be
submitted for each building for review, accompanied by a completed building permit
application.
4. The City of Cottonwood follows all the 2009 IRC and IBC building codes along with the
2008 NEC Code. The City will be adopting the 2012 Building Codes and 2011 NEC
code.
5. All work will be done by contractors licensed by the State of Arizona and the City of
Cottonwood.
6. All exterior lighting including home lighting will have to meet the dark sky ordinance of
fully shielded fixtures only.
7. Address site per section R319 in the 2009 IRC.
8. Show path of egress from all points inside the building to the outside of building.
Yavapai County Community Health Services – John Alden, john.alden@yavapai.us (928)
634-6893
1. No comments.
NOTE: Changes to project proposals following approval which have been incorporated into
permit submittal must be highlighted in writing and attached to the building permit, or they will
not be considered approved.
Please call if you have any questions.
Sincerely,
Jim Padgett
Planner
City of Cottonwood Community Development Department
111 North Main Street, Cottonwood, Arizona 86326 ~ (928) 634-5505

STAFF MEMO
TO:

Planning and Zoning Commission

FROM:

Jim Padgett, Planner

HEARING DATE:

December 17, 2018

PROJECT NUMBER:

PCU 18-009 / DR 18-015 Old Town Brew Pub

The applicant is requesting approval of a Conditional Use Permit and Design Review to allow the
renovation of an existing historic building to be used as a Brew Pub/Restaurant with offsite sales
of beer. The property is zoned C-1 (Light Commercial) and is located at 791 N. Main Street and
is within the boundaries of the Cottonwood Commercial Historic District.

PROJECT DATA AND FACTS:
Applicant

Property Owner

Location of Property
Present Zoning and Land Use

Description of Applicant’s Request

Robert Conlin
P.O. Box 1343
Jerome, AZ 86331
BOTC Real Estate Holdings, LLC.
25 Donaldson Dr.
Sedona, AZ 86336-5325
791 N. Main St. APN 406-38-019C
The property is zoned C-1 (Light Commercial).
The site is currently occupied with an existing
historic building that occupies the majority of the
subject parcel.
Request for a Conditional Use Permit and Design
Review for the renovation of an existing historic
building to be used as a Brew Pub/Restaurant.

LAND USE:
Description and Character of Surrounding Area
The site is located on the north side of Main Street west of the intersection with Willard Road.
The site is presently occupied by an existing historic building originally constructed as a church
in 1927. The property has been various uses including most recently as the Cottonwood
Recreation Center which closed when the new City Recreation Center opened in 2010. The
surrounding area is a mix of retail, restaurant and civic buildings.

Adjacent Land Uses and Zoning
North:

C-1 (Light Commercial) City of Cottonwood Clubhouse

South:

C-1 (Light Commercial) Restaurant and Antique Store
C-1 (Light Commercial) The adjacent property is an access driveway
to the city owned park area and also adjacent to the Del Monte Gulch
and Blowout Creek.

East:
West:

C-1 (Light Commercial) Parking Lot

PROJECT PROPOSAL:
Background: The applicant is requesting a Conditional Use Permit in order to renovate the
historic building and operate a brew pub/restaurant. The Conditional Use Permit is required to
allow beer to be sold wholesale to off-site locations. The subject property was sold by the City of
Cottonwood to the current owner/applicant in 2014 at which time the applicant expressed his
intention to renovate the property.
Parking: The subject site is within the boundaries of the Cottonwood Commercial Historic
District, and is not required to provide additional onsite parking. On street parking is provided
along North Main Street to the west of the subject site, a small city owned parking lot is adjacent
to the property next to the Cottonwood Clubhouse and there is an unimproved parking area located
north and east of the site.
Access: There is a driveway entrance to the parking lot to the west of the subject site and a
driveway on the east side of the property that accesses the unimproved parking area adjacent to
the city park area. A drive aisle on the north side of the property allows for traffic circulation
between the two parking areas and also provides emergency access.
Screening: No screening is proposed or required for the subject property. All surrounding
properties are zoned C1 as is the subject property.
Landscape Plans: The applicant has submitted a landscape plan that identifies the plant types and
locations. The building footprint on the property does not leave many options for landscaped areas
and the existing mature trees will be incorporated into the overall landscape plan. Most landscaping
opportunities are adjacent to Main Street and small areas on the east and west sides of the building.
The area on the east of the building is proposed with a vine to provide vegetation as it matures and
the small area on the west side of the building adjacent to the parking lot will remain. Two existing
mature trees are on site and will remain.
Lighting: Exterior lighting for the project will be in conformance with city dark sky lighting
ordinance.
Signage: Sign designs have only been provided for reference purposes and has not been reviewed
by staff for code compliance. The applicant will be required to submit a complete sign application
for staff approval under a separate permit.
Utilities: All required utilities are available to the site.

REQUIRED FINDINGS:
A Conditional Use Permit shall only be granted if the approving body determines that the project
conforms to the required findings in this Section: Zoning Ordinance, Section 302. If it is
determined that it is not possible to confirm the required findings for the proposed CUP, whether
as submitted or through conditions that may be required, the application shall be denied. The
specific basis for any decision shall be established in the record as findings of fact. The following
criteria shall be considered as the basis for the findings to approve, approve with conditions or
deny the Conditional Use Permit:
General Findings:
The current zoning of C-1 (Light Commercial) and the operation of a brew
pub/restaurant with off-site sales of products is subject to a Conditional Use Permit
being obtained. The use as proposed will not be detrimental to the health, safety,
and well-being of surrounding properties. The current building was constructed in
1927 and began operation as a church and the renovation is compliant with the
Historical Preservation plans of the City.
Compatibility with Surrounding Uses:
The use of the property as a brew pub/restaurant is compatible with the mixture of
uses in the surrounding area. Multiple properties in the vicinity currently operate as
restaurants and/or brew pubs.
Traffic and Circulation: The location of the proposed drive aisles and parking areas
provide adequate circulation for the property. The subject property is within the
boundaries of the Cottonwood Commercial Historic District and is not required to
provide additional on-site parking.
Nuisance Activities:
No nuisance activities have been identified at this location for the proposed use.
Buffering and Screening: The subject site is not adjacent to residential uses and is not
required to provide additional buffering or screening.
CRB Review: This project was reviewed by the CRB (Code Review Board) on August 7, 2018.
The applicant will be required to meet all code requirements and address all department comments
as indicated.
Staff has reviewed this project and finds the requested use of the property is permitted, with the
need to obtain a Conditional Use Permit and does recommend approval. If approved, staff
recommends the following stipulations:
1. That the project is developed in conformance with the development plans submitted for the
December 17, 2018 Planning and Zoning Commission meeting, and as may be further
modified by the Planning and Zoning Commission.
2. That the project conforms to the Code Review Board comments dated August 21, 2018 and
any comments from prior, current and future reviews of this project shall be adhered to.

3. The project shall comply with all Engineering conditions for the project relating to
Floodplain Management requirements of City Ordinance 615.
4. A Certificate of Zoning Compliance documenting the completion of conditions shall be
issued prior to issuance of a Certificate of Occupancy.
5. A Right of Way permit be obtained from the Public Works Department prior to any work
or landscaping in the right of way.
6. Although technically exempt from bicycle parking standards in the Cottonwood
Commercial Historic District, the applicant is requested to identify a minimum of two (2)
bicycle parking spaces to be located on the parcel with the restaurant. These spaces are
required to be identified on the construction drawings when submitted.
7. Building Permits shall be applied for within one (1) year from the date of approval by the
Planning & Zoning Commission or the Conditional Use Permit shall be subject to
revocation procedures.
8. Any other stipulations the Planning & Zoning Commission deems necessary.

Attachments: Application and Letter of Intent
Historic Photo
Survey
Colored Elevations and Renderings
Architectural Sketches
Floorplans
Landscape Plan
Code Review Board Comments

VICINITY MAP
791 N. Main St
PCU 18-009

VIA EMAIL
August 21, 2018
Chris Vernosky
P.O. Box 3366
Cottonwood, AZ 86326
Re:

CRB # 18-030

The Brewery

Dear Mr. Vernosky,
Thank you for attending the August 7, 2018 Code Review Meeting, we look forward to working
with you on this project.
1) Planning and Zoning Commission Hearings regarding Design Review submittal: A
hearing application is required for Design Review (submitted following Code Review),
with a $250.00 fee for Design Review. After you submit your hearing application with all
required documents, you will be scheduled to attend a P&Z meeting. The Planning &
Zoning Commission meets at 6 PM on the third Monday of each month, except during
holiday months You must have a representative who is familiar with all aspects of this
project attend this meeting.
2) The project is within the boundaries of the Old Town Historic District. After you submit
your hearing application with all required documents, you will be scheduled to attend a
Historic Preservation Commission meeting. The HPC meets at 6 PM on the fourth
Wednesday of each month. You must have a representative who is familiar with all
aspects of this project attend this meeting.
3) Please review the Cottonwood Zoning Ordinance procedural codes for Design Review
(Article III, Sec. 304). Other design related codes pertaining to signs, parking,
landscaping, and lighting are found under Sections 405-408. The zoning ordinance is online at http://cottonwoodaz.gov.
4) Site Improvement Permits: Grading and Building Permits may not be issued nor any
site work commenced until after Planning & Zoning approval.
5) Certificate of Occupancy: Issuance of a Certificate of Occupancy is required prior to
use. All requirements stipulated as part of the Code Review and Planning & Zoning
process must be addressed before the Certificate of Occupancy will be issued.
City of Cottonwood Community Development Department
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DEPARTMENT COMMENTS REGARDING SUBMITTAL
Planning – Jim Padgett, jpadgett@cottonwoodaz.gov (928) 634-5505 x3320

1. These comments are only for the project as presented at code review. Any additional
work may require additional reviews and approvals. Contact staff before starting
any work that was not part of this review. Future proposed building will require
review and permitting which is NOT a part of these comments.
2. Elevations: The Design Review process requires submittal of colored architectural
renderings, actual color samples, and material board.
a. Show street view from Main Street on elevations, including landscaping.
3. Site Plan: A site plan is required that shows the current layout of the property, including
all structures (proposed and existing), parking, landscaping (proposed and existing),
lighting, signs, setbacks, screening from adjacent properties, and any proposed changes to
the site.
4. Lighting: Any exterior lighting shall meet the provisions of the State’s Dark Sky Laws
as well as the City’s Lighting Code. Full, cut-off style shielding is required. Please
submit a lighting plan with cut sheets on all lighting fixture types and lumen calculation.
5. Signs: A sign plan must be submitted if signs will be installed/changed. Please include all
details of sign design, including materials and colors. Signs with more than one letter
color or more than one background color may be referred to P&Z (per code). Dark or
opaque backgrounds are required on all internally illuminated signs. Five (5) foot setback
required from property boundaries and rights-of-way (Sec. 405.E.1). A separate permit is
required for signs.
6. Landscaping: Submit a detailed, colored, landscape plan for review. Show areas to have
ground cover and identify what the ground cover will be. All landscape plans must meet
Section 407 of the Zoning Ordinance. If using plants that are not on the recommended
plant list please include information on drought tolerance.
7. The trash enclosure needs to be a minimum of 5’ in height and constructed of solid
material with a gated opening. Identify where the enclosure will be accessed from.
8. Wholesale activity in the C-1 zone will require a Conditional Use Permit if product is
sold off premises.
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Public Works/Engineering – Robert Winiecke, rwiniecke@cottonwoodaz.gov (928) 634-8033
1. A Drainage Report will be required for this development per City Ordinance #172.
2. A Floodplain Development Permit will be required for this development.
3. This parcel is located in the Special Flood Hazard Area, Zone A per FEMA FIRM Panel
04025C1757H. Therefore, any improvements are subject to the Floodplain
Development requirements of City Ordinance 615 and 44 CFR Part 60.
4. The Developer shall provide the City with a current appraisal of the property to
eatablish the 'Market Value' of the building independently from the property.
5. The Developer shall provide the City with a detailed cost estimate covering all proposed
improvements associated with this project.
6. Any work within the City Right of Way will require a Right of Way Permit. The fee for
said permit is $40.
7. A completed Elevation Certificate prepared by a licensed engineer will be required prior
to the issueance of a Certificate of Occupancy.
Risk Management – Amanda Wilber, awilber@cottonwoodaz.gov (928) 340-2713
1. No Comments.
Utilities – Mike Traynor, mtraynor@cottonwoodaz.gov (928) 634-0186
1. No Comments.
Police Department – Jody Makuch, jmakuch@cottonwoodaz.gov 928-634-4246
1. No Comments.
Fire Department- Rick Contreras, rcontreras@cottonwoodaz.gov (928) 634-2741
All plans and designs shall fully comply with the 2012 International Fire code and the 2012
International Building code and per the Cottonwood Fire Departments Conditions.
1. Fire sprinklers shall be installed throughout the building per NFPA 13 and all local
regulations. The system shall be designed to meet the Hazard Class. Fire Sprinkler System
Final, NFPA Underground and Aboveground Certificates required.
2. The FDC shall be located in a remote location or shall be located on the wall of the address
side or natural approach of the building that it serves and shall identify the building{s}
served with permanent retro reflective signage. The FDC shall not exceed 4’ in height. The
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installation of locking Knox Caps shall be connected to the FDC. Contact the Cottonwood
Fire Marshal for direct placement.
3. Sectional control valves, and all valves controlling water supply, shall be indicating type
valves listed for the use with fire sprinkler systems, this will include the double check
backflow device. When supplying more than 100 sprinkler heads, these valves shall be
monitored with an electric tamper switch per NFPA 72.
4. Fire Sprinkler Riser rooms shall have an exterior door with a 8”x12” Red retro reflective
signage with white lettering in 1” stroke stating “Fire Riser” on the doors exterior. The same
type of signage is required for Fire Alarm Panels stating “FACP”
5. The Fire Marshal or his representative shall inspect any/all fire protection system{s}
components prior to concealment. This will also include the flushing of the fire line. Call 24
hours in advance to schedule all fire inspections.
6. ABC and Class K Fire Extinguishers are required for this project. Contact the Cottonwood
Fire Department for placement and type @ 928} 634-2741.
7. Provide a detailed list of the Commercial Cooking line up for review and approval.
8. Provide written details in regards to the Brewing processing and procedures, to include
roasting, grinding, milling of grains and or any CO2 related uses. All procedures shall
conform to NFPA 612 & 652. All venting process shall be included for review.
9. A Knox Box will be required to be installed on all Commercial structures that contain Fire
Sprinklers, Fire Alarm system and when access is difficult and where immediate access is
required for Fire and Life Safety. Install the Knox Box 6’@ finished floor on this project.
Verify the exact location with the Cottonwood Fire Marshal. Provide a copy of the door keys
to the Cottonwood Fire Department.
10. Fire lanes shall be provided and shall be a minimum of 20’ wide and have a vertical
clearance of 13’6” and maintained within 150’ of any part of the building. 12”x 8” Red retro
reflective Fire Lane signs stating “No parking by order of the Fire Marshal” shall be posted at
every 75’. All curbs in the Fire Lane shall be painted red with 4” white letters stating “No
Parking Fire Lane” painted of the curb face.
11. Fire Hydrants must be available in accordance to fire code requirements. All existing Fire
Hydrants shall be clear of all debris and materials at all times.
12. The fire department shall inspect any/all fire protection system{s} components prior to
concealment.
13. Address shall be posted plainly visible from the street frontage in not less than 10” tall
numerals. Address shall be similarly posted on monument signage {if applicable}. Unit/Suite
numbers shall be posted, plainly visible from driveways/walkways.
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Fire Alarm Plan Comments
14. Fire Alarms shall be installed per NFPA 72 and all applicable codes and standards.
15. All Fire Alarm Plans shall be provided to the Cottonwood Fire Department for approval
before the work to the Fire Alarm system starts. The Fire Alarm shall be tested by the Fire
Marshal or his representative.
16. A Certification of Completion per NFPA72 shall be completed by the contractor and
provided to the Cottonwood Fire Departments Fire Marshal after the testing and acceptance
of the fire alarm system is completed.
17. Fire Alarm Panel location signage is required, verify the exact verbiage with the Cottonwood
Fire Marshal {see item #5 for details and size}
COMMERCIAL COOKING HOOD SYSTEMS
1. A “Manual System Operation” actuation device shall be located at or near a means of egress
from the cooking area a minimum of 10’ and a maximum of 20’ from the kitchen exhaust
system. The “Pull Station” actuation device shall be installed @ 42”- 48” At Finished Floor.
2. Additional contacts required for all “Shunt Trip Breakers” shall be install by the certified
electrician
3. Exhaust fan shall be a minimum of 18” from the roof line to the bottom of the exhaust fan.
The top of the discharge exhaust fan shall be 40” Minimum from the roof line to the top of the
exhaust fan.
4. The Exhaust fan Duct shall be fully double wrapped and encapsulated with UL listed foil
noncombustible high temperature low bio-persistence, flexible fireproofing specifically tested to
provide a 2 hour fire rated enclosure for horizontal and vertical Commercial Kitchen Grease
Ducts per 2012 IMC Section 506 or other means that are similar as approved by the Fire Marshal
and the Building Official.
5. Intake and Exhaust fans shall be a minimum of 10’ separation unless approved by the Fire
Code Official and the Building Official.
6. The Fire Marshal or his representative shall inspect any/all fire protection system{s}
components prior to concealment. Call 24 hours in advance to schedule all fire inspections and
complete testing @ {928} 634-2741
7. Class K and ABC Fire Extinguishers are required for this project. Contact the Cottonwood
Fire Department for placement and type @ 928} 634-2741.
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8. Final determinations, comments and approvals will be provided upon review of the final sets
of plans submitted. No Certificate of Occupancy will be issued until all Fire Department
conditions and requirements are fully met.
9. A “Manual System Operation” actuation device shall be located at or near a means of egress
from the cooking area a minimum of 10’ and a maximum of 20’ from the kitchen exhaust
system. The “Pull Station” actuation device shall be installed @ 42”- 48” At Finished Floor.
10. Additional contacts required for all “Shunt Trip Breakers” shall be install by the certified
electrician
11. Exhaust fan shall be a minimum of 18” from the roof line to the bottom of the exhaust fan.
The top of the discharge exhaust fan shall be 40” Minimum from the roof line to the top of the
exhaust fan.
12. The Exhaust fan Duct shall be fully double wrapped and encapsulated with UL listed foil
noncombustible high temperature low bio-persistence, flexible fireproofing specifically tested to
provide a 2 hour fire rated enclosure for horizontal and vertical Commercial Kitchen Grease
Ducts per 2012 IMC Section 506 or other means that are similar as approved by the Fire Marshal
and the Building Official.
13. Intake and Exhaust fans shall be a minimum of 10’ separation unless approved by the Fire
Code Official and the Building Official.
14. The Fire Marshal or his representative shall inspect any/all fire protection system{s}
components prior to concealment. Call 24 hours in advance to schedule all fire inspections and
complete testing @ {928} 634-2741
16. If there are any questions please feel free to contact the Cottonwood Fire Department
17. Final determinations, comments and approvals will be provided upon review of the
final sets of plans submitted. No Certificate of Occupancy will be signed or issued by the
Fire Marshal until all Fire Department conditions and requirements are fully met.
Building Department- Steve Jackson, sjackson@cottonwoodaz.gov (928) 634-5505 x3317
1. All plan submittals shall be through the Community Development Department.
2. All change orders which occur following the issuance of a building permit must be
approved by city staff or they will be cited as part of the final inspection and must be
remedied before a certificate of occupancy will be issued.
3. Four sets of plans prepared and stamped by a licensed architect or engineer shall be
submitted for each building for review, accompanied by a completed building permit
application.
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4. The City of Cottonwood follows all the 2009 IRC and IBC building codes along with the
2008 NEC Code. The City will be adopting the 2012 Building Codes and 2011 NEC
code.
5. All work will be done by contractors licensed by the State of Arizona and the City of
Cottonwood.
6. All exterior lighting including home lighting will have to meet the dark sky ordinance of
fully shielded fixtures only.
7. Address site per section R319 in the 2009 IRC.
Yavapai County Community Health Services – John Alden, john.alden@yavapai.us (928)
634-6893
1. Submit one set of plans, plan review application, and appropriate fee to County Health
prior to any construction. Included with the plans is the plumbing and finish schedules,
equipment schedules, HVAC plan, lighting plan, proposed menu, location of grease trap
(if applicable).

NOTE: Changes to project proposals following approval which have been incorporated into
permit submittal must be highlighted in writing and attached to the building permit, or they will
not be considered approved.

Please call if you have any questions.
Sincerely,

Jim Padgett
Planner
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