
 

Pursuant to A.R.S. § 38-431.02(B) the Commission may vote to go into executive session on any agenda 
item for discussion and consultation for legal advice with the City Attorney. 
 
The Cottonwood Council Chambers is accessible to the handicapped in accordance with Federal “504” 
and “ADA” laws. Those with needs for special typeface print or hearing devices may request these from 
the Planning Department at 634-5505 (TDD 634-5526). All requests must be made at least 24 hours 
before the meeting. 
 
 

 
CITY OF COTTONWOOD 

CITY COUNCIL CHAMBERS 
826 N. MAIN STREET  

 
HISTORIC PRESERVATION COMMISSION  

 
AGENDA      

September 9, 2015     6:00 P.M. 
 

1. CALL TO ORDER.  

2.  ROLL CALL. 

3. APPROVAL OF MINUTES OF August 12, 2015 MEETING  

4. INFORMATIONAL REPORTS AND UPDATES:   A brief summary of current events by Chairperson, 
Commission members, and/or staff. (The public body does not propose, discuss, deliberate, or take legal action on any 
matter brought up during this summary unless the matter is properly noticed for legal action.) 

5. CALL TO THE PUBLIC:  This is the time for the public to comment on any matter that does not appear on 
the agenda. Commission members may not discuss items not identified on the agenda. Action taken as a result of 
public comment will be limited to directing staff to study the matter, responding to criticism, or scheduling the 
matter for consideration at a later date. Comments are limited to five minutes for each person 

 
6. OLD BUSINESS: The following items are for Discussion, Consideration and Possible 

Action by the Commission: 
a. Approval of Program Resources: Brochure 
b. Approval of Historic Property Inventory and Maps- Old Town and Main & 

Mingus areas. 
 

7. NEW BUSINESS: The following items are for Discussion, Consideration and Possible 
Action by the Commission:  

a. Landmarking-Liberty Garage 
b. Public Outreach Letter 

 

8. ADJOURNMENT. 
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1. CALL TO ORDER 

 
Vice Chair Sclippa called the meeting to order at 6:04 p.m.  
 

2. ROLL CALL 
 
Historic Preservation Commission Members Present: 
Glenda Farley  Annabel Sclippa, Vice-Chair 
Karen Leff  Marie Palowoda Chris Vernosky 
 

  
 Historic Preservation Commission Members Absent: 
 Tim Elinski, Chair 
 Ryan Bigelow  
  

Staff Members Present: 
Berrin Nejad, Community Development Director 
Scott Ellis, Community Development Planner 
Tyler Roberts, Community Development Assistant Planner/Code Enforcement Coordinator 
Christina Papa, Community Development Planning Technician, Recorder 
 
 

3. APPROVAL OF MINUTES FOR MAY 6, 2015 MEETING 
 
Motion: To approve the minutes from 5/6/2015  
 
Made by: Commissioner Palowoda 
Second: Commissioner Vernosky 
Vote:  Unanimous 
 
 

4. INFORMATIONAL REPORTS AND UPDATES 
Commissioner Farley mentioned that she submitted to staff Garrison’s property in old town 
is ready for landmarking. Staff will be sending an e-mail with the information to the 
commission.  
 

5. CALL TO THE PUBLIC 
Casey Rooney-just there to observe the meeting.  

 
 

City of Cottonwood 
Historic Preservation Commission Regular Meeting Minutes 

August 12, 2015 6:00 P.M.  
Council Chambers 826 N. Main Street, Cottonwood, Arizona 86326 
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6. OLD BUSINESS 

a. Review of Program Resources: Brochure-Staff 
Director Nejad introduced the department’s newest employee Tyler Roberts to the 
commission, and directed questions to him regarding the brochure as this was a 
project that he was working on. Vice Chair Sclippa mentioned to staff that she has 
more up to date photos to use on the brochure, also that the middle page could use 
more information. Commissioner Vernosky still is having a hard time figuring out 
what it means. Staff asked the commission what they felt was still missing. 
Commissioner Vernosky mentioned that it has snippets of information but no 
specific idea of what the goal is, it needs more information on individual benefit, and 
to mention who a person would talk to at Community Development. Commissioner 
Farley mentioned that instead of a name put in a position/title, maybe put in some 
wording about “reserve your road to the future”. Commissioner Vernosky asked if 
this was for commercial as well as residential. Staff responded yes. Commissioner 
Farley mentioned that there should be the tax incentives that should be addressed in 
the brochure. Commissioner Vernosky mentioned that there needs to be clarification 
and education so that they are not misleading individuals if they don’t see a benefit. 
Vice Chair Sclippa mentioned that the incentives should be on here. Commissioner 
Vernosky asked what the process is and that it is confusing, it should appeal to the 
public and their pocket book. Vice Chair Sclippa mentioned that all the bullet points 
should be a secondary item, and that it is too general. Commissioner Farley 
mentioned that it should state that the building has to be 50 years or older to be 
eligible. Vice Chair Sclippa said that there is nothing inviting anyone to join, the 
process could be limited to 1/3 of its content. Staff asked to maybe keep this and 
create a new one based on the changes. Vice Chair Sclippa mentioned that under the 
section that says “why should I apply” that is where the incentives should be, and 
maybe put when the Commission was established. Staff mentioned we will send 
revisions to the Commission before next meeting for comment so that at next 
month’s meeting it can be final, also for Vice Chair Sclippa to send photos to staff 
and they will update the brochure, staff will shorten down the process in the 
brochure, what about other assistance programs. Vice Chair Sclippa liked the other 
assistance programs in the brochure. Commissioner Leff mentioned that the 
brochure should include the Commission meetings and where to go on the website.  

b. Review of Historic Property Inventory and Maps-Old Town and Main & Mingus 
areas.-Staff  
Director Nejad presented the maps to the Commission showing the updated 
information that was received by Commissioner Farley. Vice Chair mentioned that 
the colors made a big difference. Commission made physical corrections on the 
maps. Staff mentioned that at the next meeting the brochure will come back for 
approval, the maps will come back for review after changes are made, and the 
landmarking of Garrison’s property in Old Town. Vice Chair Sclippa mentioned that 
at the next meeting they should discuss a public meeting date. Commissioner 
Palowoda asked about doing an introduction meeting. Commissioner Farley said that 
the Commission mentioned that before and to provide the 1999 survey document and 
an introduction, need to write a letter. Staff asked Commission who will write the 
letter. Vice Chair Sclippa mentioned that she can put more in articles. Staff said that 
they still need someone to lead in the letter. Vice Chair Sclippa asked Commissioner 
Palowoda if she would draft a letter and that she will revise it.  
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7. ADJOURNMENT 
 
Motion: To adjourn the meeting. 
 
Made by: Commissioner Vernosky 
Second: Commissioner Palowoda 
Vote:  Unanimous 
 
Vice Chair Sclippa adjourned the meeting at 7:04 p.m. 

 



 
 

STAFF MEMO 

TO:  Historic Preservation Commission 

FROM: Tyler Roberts, Assistant Planner 

MEETING: September 9, 2015 

SUBJECT: Brochure Clarification 

 

After reviewing comments from the last meeting, staff has realized that there is a 
lot of confusion around The Historic Status Brochure and the Cottonwood Historic 
Property Register. As such we would like to clarify a few points. The brochure was 
intended to promote the Local Historic Property Register and not the National Register 
of Historic Places, as the local register is the one which directly relates to the Historic 
Preservation Commission. Local Historic Landmark Designation requires review by 
Cottonwood’s Historic Preservation Commission for approving applications and for 
reviewing future work on the property, whereas National Historic Status doesn’t require 
anything from the Historic Preservation Commission. In addition, The City’s Planning 
Department is not involved in any way with applications for National Historic Status, 
which is all done at the federal level. Unfortunately, although there are a number of 
financial incentives available through the national register, the local register has no 
financial incentives available. We did still try to incorporate financial incentives by 
pointing out the incentives available through the national program and explaining that 
our local status can be used to support an application for National Status, and thus 
indirectly help one obtain those financial benefits. Though we are willing to create a 
separate brochure to encourage people to apply for the national register, we don’t think it 
is necessary because there is also contact information available for the national program 
on our brochure under “What Other Programs & Assistance are Available?”.  



For Questions Contact: 
 

The City of Cottonwood 
Community Development  

Planning Division 
 

111 N. Main St,  
Cottonwood, Arizona 86326  

 
Phone: (928) 634-5505 x3318 

Fax: (928) 639-4254 

COTTONWOOD 
HISTORIC 

LANDMARK 
DESIGNATION 

WHAT OTHER PROGRAMS & 
ASSISTANCE ARE AVAILABLE ? 

 If you are interested in National 
Historic Status, contact the National 
Register of Historic Places.    
We bs i t e : w w w. n p s. gov/ n r,       
Email: nr_reference@nps.gov,  
Phone: (202) 354-2211  

 The Arizona State Histor ic 
Preservation Office (Arizona SHPO) 
assists in the identification, 
evaluat ion, protect ion, and 
enhancement of historic and 
archaeological properties. Contact 
them at (602) 542-4009.  

 The National Park Service supports 
historic preservation through a 
variety of funding sources and 
technical assistance programs. NPS 
programs may be available directly in 
some cases for major projects but are 
generally made available indirectly 
through Arizona SHPO.  

 The National Trust for Historic 
Preservation is a private, nonprofit 
membership organization dedicated 
to saving historic places and 
revitalizing America's communities. 
www.preservationnation.org 

The Cottonwood Historic 
Preservation Commission 

 
Meetings:  2nd Wednesday of each month 

Time:  6:00 PM 
Location:  City Council Chambers, 826 

North Main Street  
 

Information Available At: 
cottonwoodaz.gov/bchistoric.php 



WHAT IS COTTONWOOD 
LANDMARK DESIGNATION? 

 Receive a Certificate of Designation 
recognizing your site as historic.  

 Receive guidance and information for 
the maintenance, preservation and 
adaptive re-use of your property. 

 Give others the opportunity to discover 
a piece of their city’s past. Listing 
properties also promotes tourism and 
contributes to the revitalization of 
neighborhoods and business districts. 

 Help prepare yourself for applying to 
the National Register of Historic 
Places. Our program is based on their 
process so, not only will you become 
familiar with the necessary steps, you 
can use your local Landmark status as 
support in your application. The 
Historic Preservation Commission may 
even provide support and endorsement 
for other things, like grant applications. 

 Financial Incentives are available for 
properties listed in the National 
Register of Historic Properties. 
Rehabilitation work on historic 
commercial properties may qualify for 
the 20% Federal Tax Credit Program; 
and owner-occupied historic residential 
properties may qualify for the State 
Property Tax Reduction Program.  

WHY APPLY FOR LANDMARK 
DESIGNATION? 

WHAT PROPERTIES QUALIFY? 

WHAT DO I NEED TO DO? 

 Those that  are at least 50 years old 
and hold some special significance 
reflective of Cottonwood’s cultural, 
social, political, or economic past; or 
that are associated with a significant 
person or event.  

 The property owner must complete 
and submit an application. To obtain 
the application contact Community 
Development at (928) 634-5505 

 The applicant will consult with City 
staff. 

 The Historic Commission holds a 
Public Hearing on the proposed 
Landmark  des ignat ion. The 
commission’s decision is final, unless 
appealed to City Council. 

 Established in 2014, the Cottonwood 
Historic Property Register is the 
City’s official list of historically, 
culturally, and visually significant 
buildings, structures, landmarks, 
districts, and archaeological sites. 

 The intent is to provide recognition 
and protection for properties which 
represent important aspects of 
Cottonwood's heritage; to enhance 
the character of the community by 
considering such sites during 
development, and to assist owners in 
the preservation and restoration of 
their properties. 

 Protections are granted through 
inclusion in the Historic Design 
Review Process (preformed by the 
Historic Preservation Committee) 
with future changes. 

HOW DOES THIS EFFECT 
FUTURE WORK? 

Cottonwood was founded 
in 1879 and provides a rich 
historic setting for our 
community. Please consider 
adding your property to 
our growing list on the 
Cottonwood Historic 
Property Register. 
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Greetings Fellow Cottonwood Property Owner,  

 

On behalf of the City of Cottonwood Historic Preservation Commission, (HPC), I would like to 
introduce myself. My name is Marie Palowoda and, like you, I am the proud owner of property 
located in Old Town Cottonwood. Due to recent efforts of some of our neighbors, your property, 
like mine, may qualify for Historic status.  

 

First, let me give you some background information. Following a 1999 historic building survey 
the Cottonwood Commercial Historic District was created and placed on the National Register of 
Historic Places in 2000. This District encompasses N. Main Street from address number 712 on 
the north end of Main to 1124 on the south in what is known as Old Town Cottonwood. 

 

In 2010 in an effort to help ensure the history, character and structural integrity of our City’s 
architecture the Historic Preservation Commission was established. The Commission consists of 
7 community members whose task it is to create a means by which the historic neighborhoods 
and structures can be preserved and protected while still contributing to the property owners’ 
interest and to the economic and aesthetic will-being of our community.  

 

During this time the Commission has accomplished much towards this goal. This includes 
researching and identifying historic structures, properties and neighborhoods, drafting standards 
and guidelines, the inclusion of historic preservation in the City of Cottonwood General Plan, 
developing a Historic Landmark Program, creating a user-friendly application process, and 
public outreach and education beginning with the 1st Annual Cottonwood Historic Building Tour 
in November 2014. 

 

The Commission is now preparing to create a Historic Overlay District in Old Town. The 
purpose of a historic overlay is to encourage additional effort in the preservation of historic 
structures. Overlays are zoning tools that work with the underlying zoning-they don’t replace it.  

 

Many communities across the country are utilizing historic overlay districts. Cities which have 
historic overlay districts are discovering that the districts not only help preserve historic 
resources, they also help to stabilize or increase property values. Historic overlay districts are not 
designed to prevent changes-rather, they assist in shaping changes that enhance the historic 
characteristics that make a property unique. The idea is to encourage consistency in architecture, 
not force “sameness”.  

 



As I said previously, what this means for you as a property owner is that your property may 
qualify for historic status. This could include your place of business, your home, garage, storage 
shed, or even a cobblestone fence. Really, any structure over 50 years in age is considered 
historic. Along with your help to preserve Cottonwood’s heritage, there may be financial 
assistance and tax incentives available to you for restoring and maintaining your property. 

 

I know that you have many questions. There are several resources you may use to gather 
information. You may find information on the City of Cottonwood 
website www.cottonwoodaz.gov. General information about historic preservation may be found 
at the Arizona State Historic Preservation Office (SHPO) which is part of Arizona State Parks. 
The SHPO website offers a range of information at Http://azstateparks.com/SHPO/. To ask 
specific questions or to request information about the application process to obtain historic 
designation for your property you may contact City staff at Community Development, 111 N. 
Main Street or phone (928) 634-5505. Soon the Historic Preservation Commission will host 
community meetings where you can view maps, pick up applications and informational packets, 
learn about tax incentives and the process to obtain historic status for your property, and talk 
with Commission members and City staff.  In addition you are always welcome to attend the 
Historic Preservation Commission meetings. They are held at 6pm on the 2nd Wednesday of the 
month at the City Council Chambers, 826 N. Main Street in Old Town Cottonwood. The 
monthly agenda is posted on the City website and Chamber window at least 2 days before the 
meeting.  

 

I am proud to be part of these exciting developments for Cottonwood. I hope this letter serves to 
spark your own interest to join in the excitement. I look forward to meeting you and working 
together to preserve Cottonwood’s precious heritage.  

 

Sincerely,  

 

Marie Palowoda 

Old Town Resident and Historic Preservation Commissioner 

 

 

 

Historic Preservation Links 
City of Cottonwood:  http://cottonwoodaz.gov/ 
State Historic Preservation Office (SHPO):  http://azstateparks.com/SHPO/ 
Tax Incentives and Grant Programs:   http://azstateparks.com/SHPO/tax.html 

http://www.cottonwoodaz.gov/
http://azstateparks.com/SHPO/
http://cottonwoodaz.gov/
http://azstateparks.com/SHPO/
http://azstateparks.com/SHPO/tax.html


National Register of Historic Places:  http://www.nps.gov/history/places.html 

http://www.nps.gov/history/places.html
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