
A  G  E  N  D  A 
 
 
REGULAR MEETING OF THE CITY COUNCIL OF THE CITY OF COTTONWOOD, ARIZONA, TO BE HELD 
JANUARY 15, 2013, AT 6:00 P.M., AT CITY COUNCIL CHAMBERS BUILDING, 826 NORTH MAIN 
STREET, COTTONWOOD, ARIZONA. 
 

I. CALL TO ORDER 

II. ROLL CALL 

III. PLEDGE OF ALLEGIANCE 
 

IV. BRIEF SUMMARY OF CURRENT EVENTS BY MAYOR, CITY COUNCIL AND/OR CITY 
MANAGER--THE PUBLIC BODY DOES NOT PROPOSE, DISCUSS, DELIBERATE OR TAKE 
LEGAL ACTION ON ANY MATTER BROUGHT UP DURING THIS SUMMARY UNLESS THE 
SPECIFIC MATTER IS PROPERLY NOTICED FOR LEGAL ACTION. 

 
V. PROCLAMATION--DECLARING THE MARTIN LUTHER KING, JR., HOLIDAY A DAY OF SERVICE 

IN COTTONWOOD. 
 

VI. CALL TO THE PUBLIC-- This portion of the agenda is set aside for the public to address the 
Council regarding an item that is not listed on the agenda for discussion.  However, the 
Council cannot engage in discussion regarding any item that is not officially listed on the 
agenda for discussion and/or action (A.R.S. §38-431.02.H.)  Comments are limited to a 5 
minute time period. 

 
VII. APPROVAL OF MINUTES--Regular Meetings of November 6, and December 4, 2012. 

 
VIII. PRESENTATION BY WILLIAM EATON REGARDING THE OLD TOWN CENTER FOR THE ARTS; 

ITS OPERATION, PROGRAMMING, FUTURE GOALS, ECONOMIC IMPACT, VALUE OF ARTS IN 
THE COMMUNITY, AND POTENTIAL SUPPLEMENTAL FUNDING BY THE CITY. 

 
Comments regarding items listed on the agenda are limited to a 5 minute time period per 
speaker. 

 
IX. OLD BUSINESS 

 
1. ORDINANCE NUMBER 593--AMENDING ARTICLE III, PROCEDURES, OF THE 

COTTONWOOD ZONING ORDINANCE BY ADDING A NEW SECTION 309. HILLSIDE 
DEVELOPMENT STANDARDS; SECOND AND FINAL READING. 

 
X. CONSENT AGENDA--The following items are considered to be routine and non-

controversial by the Council and will be approved by one motion.  There will be no 
separate discussion of these items unless a Council Member or a citizen so requests, in 
which case the item will be removed from the Consent Agenda and considered in its 
normal sequence on the Agenda. 
 
1. SPECIAL EVENT LIQUOR LICENSE APPLICATION SUBMITTED BY RUTH MARIE WICKS, 

APPLICANT FOR THE VERDE VALLEY CONCERT ASSOCIATION, FOR AN EVENT 
SCHEDULED FOR FEBRUARY 20, 2013, AT COUNTRY BANK LOCATED AT 597 EAST 
STATE ROUTE 89A. 
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2. SPECIAL EVENT LIQUOR LICENSE APPLICATION SUBMITTED BY KYLA ALLEN, 
APPLICANT FOR THE ADOPT FOR LIFE CENTER FOR ANIMALS, FOR A FUNDRAISER 
DINNER SCHEDULED FOR FEBRUARY 16, 2013, AT THE COTTONWOOD RECREATION 
CENTER LOCATED AT 150 S. 6TH STREET. 

 
XI. NEW BUSINESS—The following items are for Council discussion, consideration, and 

possible legal action. 
 
1. APPOINTING LYNN RIORDAN AS A CIVIL TRAFFIC HEARING OFFICER FOR THE 

COTTONWOOD MUNICIPAL COURT. 
 

2. APPOINTING RICCI VERGARA AS A CIVIL TRAFFIC HEARING OFFICER FOR THE 
COTTONWOOD MUNICIPAL COURT. 
 

3. AGREEMENT WITH YAVAPAI COMMUNITY COLLEGE TO PROVIDE RECLAIMED WATER 
FOR THE COLLEGE TO IRRIGATE ITS VINEYARD. 
 

4. SPECIAL EVENT LIQUOR LICENSE APPLICATION SUBMITTED BY LANA TOLLESON, 
APPLICANT FOR THE COTTONWOOD CHAMBER OF COMMERCE, FOR A BUSINESS 
MIXER SCHEDULED FOR FEBRUARY 21, 2013, AT THE OLD TOWN CENTER FOR THE 
ARTS LOCATED AT 633 NORTH 5TH STREET. 

 
5. RENEWAL OF THE BIOSOLIDS HAULING AND DISPOSAL CONTRACT FOR THE 

WASTEWATER TREATMENT PLANT WITH D&K FARMING ENTERPRISES, LLC. 
 

6. AWARD OF BID FOR REMOVAL AND REPLACEMENT OF THE ROTATING BEACON AND 
WINDSOCK AT THE COTTONWOOD AIRPORT. 

 
7. AWARD OF BID & APPROVAL OF A CONTRACT WITH OFFSITE SWEEPING LLC, FOR CITY 

STREET SWEEPING SERVICES. 
 

8. REJECTION OF ALL BIDS RECEIVED IN RESPONSE TO THE CITY'S REQUEST FOR WEED 
ERADICATION SERVICES AND DIRECTING STAFF TO RE-ADVERTISE FOR BID 
REQUESTS. 

 
9. RESOLUTION NUMBER 2677--PROPOSING A PERMANENT ADJUSTMENT TO THE STATE 

IMPOSED 1979-80 BASE EXPENDITURE LIMITATION OF THE CITY OF COTTONWOOD. 
 

XII. CLAIMS & ADJUSTMENTS 
 

XIII. ADJOURNMENT 
 
 
Pursuant to A.R.S. § 38-431.03.(A) the Council may vote to go into executive session on any agenda item pursuant to 
A.R.S. § 38-431.03.(A)(3) Discussion or consultation for legal advice with the attorney or attorneys of the public body. 
 
Americans with Disabilities Act Notice:  The Cottonwood Council Chambers is wheelchair accessible. 
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Those with needs for special typeface print, hearing devices or other special accommodations may request these through 
the Cottonwood City Clerk at 928-340-2727 (TDD 928-634-5526). Requests should be made as early as possible to 
allow the City sufficient time to arrange for the necessary accommodations. 
 
Members of the City Council will attend either in person or by telephone conference call. 
 
Notice is hereby given that pursuant to A.R.S. §1-602.A.9 , subject to certain specified statutory exceptions, parents have 
a right to consent before the State or any of its political subdivisions make a video or audio recording of a minor child.  
Meetings of the City Council are audio and/or video recorded, and, as a result, proceedings in which children are present 
may be subject to such recording.   Parents in order to exercise their rights may either file written consent with the City 
Clerk to such recording, or take personal action to ensure that their child or children are not present when a recording 
may be made.   If a child is present at the time a recording is made, the City will assume that the rights afforded parents 
pursuant to A.R.S. §1-602.A.9 have been waived. 



 
 

P  R  O  C  L  A  M  A  T  I  O  N 
 
 
 Whereas, Dr. Martin Luther King, Jr. devoted his life to advancing equality, social justice and 
opportunity for all, and challenged all Americans to participate in the never-ending work of building  a more 
perfect union; and 
 
 Whereas, Dr. King's teaching can continue to guide and inspire us in addressing challenges in our 
communities; and 
 
 Whereas, since 1994 millions of Americans have been inspired by the life and work of Dr. Martin 
Luther King, Jr., to serve their neighbors and communities on the King Holiday; and 
 
 Whereas, serving on the King Holiday is an appropriate way to honor Dr. King, meet local and 
nation needs, bring our citizens together, and strengthen our communities and nation; and 
 
 Whereas, the King Day of Service is the only federal holiday commemorated as a natural day of 
service, and offers an opportunity for Americans to give back to their communities on the holiday and make 
an ongoing commitment to service throughout the year; and 
 
 Whereas, King Day of Service projects are being organized by a committee of non-profits, 
community organizations and entities including Chandler Plante, Yavapai County AmeriCorps Project, Serve 
Yavapai, Community Counts, Prescott College, Friends of the Well, Historic Fort Verde, and Camp Verde 
Unified School District; and 
 
 Whereas, citizens of Cottonwood have an opportunity to participate in events throughout our county 
on the King Day of Service, January 21, 2013, as well as support ongoing volunteer needs and commit to 
meaningful service throughout the year; 
 
 NOW, THEREFORE, I, Mayor Diane Joens of Cottonwood proclaim the Martin Luther King, Jr., 
Holiday as a Day of Service in Cottonwood, and call upon the people of Cottonwood to pay tribute to the life 
and works of Dr. Martin Luther King, Jr., through participation in community service projects on Martin 
Luther King Day and throughout the year. 
 
 IN WITNESS THEREOF, I have hereunto set my hand and caused to be affixed the Seal of the City of 
Cottonwood, Arizona, this 15th day of January 2013. 
  
 
 
                ____________________________________ 
                Diane Joens, Mayor   
 



 
 

City of Cottonwood, Arizona  
City Council Agenda Communication  
 

 
 Print 

Meeting Date: January 15, 2013

Subject: Hillside Development Standards 

Department:

From: Charles Scully, Planner 

REQUESTED ACTION 

Second and final reading of Ordinance 593, adopting hillside development standards as part of 
the City's Zoning Ordinance. 

SUGGESTED MOTION 

If the Council desires to approve this item the suggested motion is:   
  
I move to approve Ordinance 593. 
  
  

BACKGROUND 

The City Council has considered this issue for some time, including the August 2012 work 
session.  The first reading of Ordinance Number 593 was held on December 18, 2012. 

JUSTIFICATION/BENEFITS/ISSUES 

In the past, builders in Cottonwood tended to avoid properties with steep slopes because there 
were other properties available that were easier to develop. The grading and engineering 
required to develop on steep slopes was not considered cost-effective. As the cost of land has 
risen, it has become more cost-effective for builders to look at previously less desirable 
properties. The question is, how do you manage such development in a fair manner without 
completely destroying the distinctive landscape features which define the community? Many 
cities, towns and counties in Arizona have adopted Hillside Development Standards which 
allow development to occur but place some restrictions on the steepest slopes and further 
define standards regarding the details of how such sites are developed. The purpose is to 
provide a balanced approach which benefits everyone in the long run. 
  
Hillside standards typically include both design-based standards and development-based 
standards. Design standards cover the physical impacts on the land and development-based 
standards provide formulas to preserve a percentage of the area of steep slopes based on the 
steepness or intensity of development. 



  
  
  
   

COST/FUNDING SOURCE 

N/A 

 

ATTACHMENTS:

Name: Description: Type:

 

Hillside_Development_Ordinance.doc 
Hillside Development Ordinance Cover Memo

 

Hillside_Ordinance_References.docx 
Hillside Ordinance References Cover Memo

 

Summary_of_Design_Standards.docx 
Summary of Design Standards Cover Memo

 ord593.doc Ordinance Number Cover Memo
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SECTION 309. HILLSIDE DEVELOPMENT STANDARDS 

 

A. PURPOSE. 

 

The purpose of this section is to establish regulations for development of land with steep 

slopes and hillsides so as to preserve important aspects of the community character while 

allowing reasonable opportunities for development. Hillside development standards are 

intended to minimize possible loss of life and property, to protect watersheds and natural 

waterways, to minimize soil erosion, to protect public infrastructure investments and to 

encourage the preservation of community character by retaining natural topographic 

features and minimizing scarring from hillside construction. 

 

B. APPLICABILITY. 

 

The regulations of this Section shall apply to proposed subdivisions, planned area 

development and development projects on lots or parcels having a natural slope of twenty 

percent (20%) or greater. This slope is calculated using a minimum run of one hundred feet 

(100') with a rise greater than twenty feet (20') over that one hundred foot (100') run. 

Where the standards of this section are in conflict with other provisions of this Code, the 

more restrictive shall apply. No grading, cutting, filling, excavating, stockpiling or other 

site earthwork shall be commenced without first obtaining all necessary and required 

permits and approvals from the City of Cottonwood or applicable agencies, including 

Grading Permits, Stormwater Permits and approval of required development applications. 

 

C. EXCEPTIONS. 

 

This section shall not apply to the following activities: 

 

1. Individual single-family residential development on existing lots except where part of a 

planned development or new subdivision. 

 

2. Clearing and thinning of vegetation for fire control as approved by the Fire Chief, 

Building Official or other applicable City official. 

 

D. ADMINISTRATIVE WAIVER FOR HISLLSIDE DEVELOPMENT. 

 

1. Purpose. Administrative waivers are intended to provide flexibility with respect to the 

numerical standards of the Hillside Development Ordinance where proposed 

development is compatible with surrounding land uses, shown to be in the public 

interest and consistent with the purposes of the Zoning Ordinance.  

 

2. Applicability. Pursuant to the requirements of this Section, the Zoning Administrator 

may authorize a waiver of up to 10 percent from any numerical standard related to the 

Hillside Development Ordinance, including height, setback, lot coverage, cut and fill 

quantities, disturbance areas and grading requirements.  
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3. Application Process.  

 

a. Application Submittal. A complete application for an administrative waiver shall be 

submitted to the Zoning Administrator on a form provided by the City.  

 

b. Documentation.  Provide copies of the Slope Calculation Analysis for the site along 

with a complete site plan, photos and other graphic material so as to document the 

requested adjustment. 

 

c. Timeframe. The Zoning Administrator shall have 30 calendar days to approve, 

approve with conditions or deny the application. A written notification of the 

decision shall be mailed, or otherwise provided, to the applicant within 15 calendar 

days from the decision.  

 

4. Notification of Surrounding Property Owners.  The Department shall mail notice of the 

request for the Administrative Waiver to all owners of real property within three 

hundred (300) feet of the subject property within three (3) business days of submittal of 

the application and provide at least 10 days for response. 

 

5. Conditions for Approval: The Zoning Administrator may authorize an Administrative 

Waiver when a literal enforcement of the provision(s) of this Section and all 

amendments thereof, would result in unnecessary property hardship and when evidence 

is presented demonstrating to the satisfaction of the Zoning Administrator that all of 

the following conditions are fulfilled:  

 

a. The requested modification will not be detrimental to persons residing or working 

in the vicinity, to adjacent property, to the  neighborhood, or to the public welfare 

in general;  

 

b. The granted Administrative Waiver is the minimum development standard 

modification that will make possible the reasonable use of the land and/or structure;  

 

c. Granting the waiver will be based on the physical constraints and land use 

specifics, rather than on economic hardship claimed by the applicant; and  

 

d. Appropriate and specific conditions as may be deemed necessary in order to fully 

carry out the intent of the Administrative Waiver section of the Zoning Ordinance 

have been stipulated by the Zoning Administrator. 

 

6. Appeal.  The applicant may appeal any decision of the Zoning Administrator to the 

Board of Adjustment in accordance with the standards set forth in Section 306, 

“Appeals and Variances.”  

 

7. Revocation. A violation of any condition stipulated by the Zoning Administrator that is 

not corrected within a specified timeframe shall render the granted Administrative 

Waiver null and void. An approval shall also be null and void if the use has not 

commenced or if a grading or building permit has not been obtained for the related 

work within six (6) months of authorizing the waiver or within any greater or lesser 

time stipulated by the Administrative Waiver, not to exceed one (1) year. 
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E. DEFINITIONS. 

 

1. BACKSLOPE –  The excavated slope remaining on the uphill portion of a cut section 

that provides a transition from the natural hillside to the flat portion of a building site 

or roadbed. 

 

2. CONSTRUCTION ENVELOPE -  A specific area defined by the sum of the maximum 

allowable disturbed area plus the maximum coverage allowed for the lot pr parcel.  

 

3. CUT - The land surface which is shaped through the removal of soil, rock, or other 

materials.  

 

3. DISTURBED AREA - That area of natural ground that has been or is proposed to be 

altered through grading, cut and fill, removal of natural vegetation, placement of 

material, trenching, or by any means that causes a change in the undisturbed natural 

surface of the land or natural vegetation.  

 

4. FILL - The deposit or relocation of soil, rock, or other materials on the site.  

 

5. FINISHED GRADE - The final grade and elevation of the ground surface after grading 

is completed.  

 

6. GRADE - The slope of a hillside measured as a ratio of horizontal distance or run to 

vertical distance or rise (measured as percentage.) 

 

7. GRADING - Any excavating, or filling or combination thereof, including the 

conditions resulting from any excavation or fill.  

 

8. HILLSIDE DEVELOPMENT AREA - Building areas, other than sloped areas within 

washes and rivers, with a building site slope of twenty percent (20%) or greater, 

measured as a vertical rise of twenty (20) feet in a horizontal distance of one hundred 

(100) feet.  

 

9. NATURAL GRADE - The grade and elevation of the ground surface in its natural 

undisturbed state.  

 

10. NATURAL OPEN SPACE - Areas that are essentially unimproved and left in a natural 

state without developed structures, roads or similar development but that may contain 

recreational trails, perimeter fencing or similar minor features. 

 

11. PREVAILING GRADE - The average steepness of a hillside over its entire length. 

 

12. RETAINING WALL - A wall used to retain material but not to support or to provide a 

foundation or wall for a building.  
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13. SITE DISTURBANCE ACTIVITY - Any action which results in a cutting of the 

natural soil grade, creation of an un-natural soil fill or movement of a significant 

natural landscape feature. Such activity may include, but not be limited to the 

following activities: digging, trenching, filling, drilling, grading or clearing.  

 

14. SLOPE CALCULATION ANALYSIS - A detailed study of the topography and slope 

of a development site, parcel or property. The study shall include a detailed graphic 

showing all slope areas on the site utilizing the methodologies established in this 

Ordinance and shall be composed of graphic, numerical and narrative information.  

 

15. SPILL SLOPE - Earth or other material that is pushed or allowed to fall, flow or run 

down a slope as a result of excavation activities or natural process of erosion so as to 

change the natural appearance and topography of the site. 

 

F. APPLICATION REQUIREMENTS. 

 

1. Slope Calculation Analysis: Provide a Slope Calculation Analysis and related Map 

where the property contains slopes 20% or greater, as defined by this Ordinance. 

 

2. Grading and Drainage Plan: An overall excavation, grading and drainage plan shall be 

prepared in accordance with sound professional engineering practices and to address 

minimum standards adopted by the City. Said plans shall be prepared and certified by a 

professional engineer registered in the State of Arizona. If any drainage structures or 

culverts are involved, it will be necessary to include calculations for peak flows for a 

100 year storm to establish appropriate drainage facilities, cross-sections and details. 

Where feasible, storm water diverted from its original drainage pattern shall be 

returned to its natural course before leaving the property.  

 

3. Hillside Development Site Plan. Detailed development site plans and landscape plans 

shall be submitted with each hillside development application and shall include, but not 

be limited to, the following:  

 

a. Submit site plan on 24” by 36” sheet. Site plan must be submitted with a 

topographic survey prepared by a civil engineer or registered land surveyor. Scale 

of the site plan shall be not less than 1”= 20’-0”.  

 

b. Show topographic contours at two (2) foot intervals.  Five (5) intervals may be 

allowed for very steep slopes if approved by the City Engineer.  Indicate existing 

contours with dashed lines.  

 

c. This map shall show limits of excavation and fill, slope of cut and fill, and total 

cubic yards of excavation and fill for the building site, roads, and driveways. Show 

the location, length and height of retaining walls, fences and other attachments;  

 

d. For disturbed (or graded) areas, including removal of natural vegetation, show the 

proposed method of final treatment, including riprap, concrete, groundcover, or 

vegetative coverings. 
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e. Show how drainage is altered, and if so, how it is redirected to original channel and 

show that the requirements regarding storm water runoff and drainage have been 

met. Show the location and grade of all drainage channels, swales, drain pipes, 

culverts, and similar drainage features. Indicate flood zones on site plan with grade 

or elevation of each level. 

 

f. Show cross sections at two (2) or more locations perpendicular to the contours 

through each building or structure giving percentage of slope at each, and showing 

exact heights of structures at each existing contour.. Location of the cross-sections 

shall be clearly shown on the topographic map.  

 

g. For proposed driveways, indicate total average grade from lowest point to highest 

and show grade of steepest portions of driveway within fifty (50) foot sections. 

 

h. Show location of all proposed utility lines, or septic tank or sewage disposal areas.  

 

i. Provide address or property location information, property dimensions and name, 

address, telephone number and contact information for applicants, property owners 

and preparer of application materials. 

  

4. Data Table.  Provide a table on the plan which provides the following information: 

  

a. Gross area of lot shown in square feet. 

 

b. Area of lot that is hillside in square feet. Indicate slope category. If separate areas 

are shown, break out the areas by size in square feet and slope category. 

 

c. Area of hillside on lot that has been previously disturbed in square feet, if 

applicable.  

 

d. Area of hillside on lot that is proposed to be disturbed shown in square feet. 

Indicate separate areas, if applicable. 

 

5. The Community Development Director, or designee, may require an accurate three 

dimensional rendering; showing the existing and proposed finished appearance of the 

site.  A computer generated model in a three dimensional format is acceptable. 

 

6. Prior to the commencement of any construction or development activity on the hillside 

site, including clearing, grading, excavating or movement of any material, all 

applicable required plans and approvals shall be issued by the City. 

 

G. SLOPE CALCULATION ANALYSIS. 

 

1. All applications for development shall include a Slope Calculation Analysis when 

portions of the property contain slopes 20% or greater, as defined by this Ordinance. 

 

2. The information submitted shall clearly indicate the extent and nature of the work 

proposed, including the area of disturbance, the estimated quantity of cut and fill, and 

other information as required to review the proposed activity. 
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3. Applicants may prepare a Slope Calculation Analysis utilizing a methodology differing 

from those outlined in this Section. Applicants seeking to utilize an alternative 

methodology shall provide both a written explanation of the proposed alternative 

methodology and a graphical example of its use.  

 

4. A Slope Calculation Map shall be produced for the review slope categories as applies 

to the hillside development standards. The slope map shall contain information 

necessary to determine compliance with this Section. To determine the location and 

extent of slope categories, carry out one of the following procedures: 

 

a. Manual Slope Calculation Method: 

 

1) Utilize a topographic map at a scale of twenty (20) feet or less to the inch and 

with contours shown at two (2) foot intervals. All contour lines shall be 

extended onto adjacent properties to a distance that establishes the overall slope 

of the land but in no case shall they be extended less than twenty (20) feet onto 

the adjacent properties. 

 

2) The slope category shall commence at the midpoint of the one hundred (100) 

foot horizontal dimensions used to determine the slope. The one hundred (100) 

foot slope determination lines shall be located perpendicular to the site or 

property contour bands. Those properties containing multiple slope planes 

should provide slope information for all such planes. 

 

3) To determine those locations where slopes of twenty percent (20%), thirty 

percent (30%), and forty percent (40%) begin by the application of one hundred 

(100) foot straight lines that fall within each category.  The one hundred (100) 

foot slope determination lines shall be extended onto adjacent properties to a 

distance that establishes the overall slope of the land but in no case shall they be 

extended less than twenty (20) feet onto the adjacent properties. 

 

4) Connect the midpoints of each series of one hundred (100) foot lines of the 

same slope category to establish the limits of that slope category. 

 

5) Measure the areas resulting between each series of straight lines to determine 

the areas in each slope category. 

 

b. Computer Generated Slope Calculation Method: 

 

1) Utilize digital topographic information with contours shown at two (2) foot 

intervals. 

 

2) Utilizing a slope generating software application, slope categories shall be 

determined utilizing the slope categories identified in this Ordinance. 

3) Computer generated slope analyses shall be prepared utilizing the following 

modeling parameters: 

 

(a) Maximum five (5) foot slope contour intervals for slopes more than thirty 

percent (30%); 
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(b) The slope analysis shall utilize the above noted slope contour intervals 

through the modeling basis of grid evaluation to determine slope facets or 

contours; and,  

 

(c) The analysis shall utilize a twenty-five (25) foot grid system. 

 

4) All data generated through the use of a computer generated slope 

determination shall be presented in both chart and graphic formats. The 

presentation of all graphic slope information shall be presented in a clear and 

easily understandable format. 

 

5) The final map shall be plotted at a maximum scale of 1” = 200’ and submitted 

to the Community Development Director or designee for review. If the 

Community Development Director or designee finds the analysis acceptable, 

the final slope determination map shall be approved.  

 

6) The Community Development Director or designee may reject the analysis 

and require correction(s) to the digitized slope category lines to more 

accurately reflect the generalized slope conditions of the property or other 

revisions necessary to ensure compliance with this Section. 

 

H. SLOPE DEVELOPMENT. 

 

1. Maximum Site Disturbance:  Maximum site disturbance), as used in this Section, shall 

include all grading, excavation and fill area for the development of the property but 

shall not include any public or private street or the building coverage in the calculation. 

 

Slope Category  Maximum Allowable Disturbance Area as per Slope Category Map 

0% to 19.9% As per underlying Zoning. 

20% to 29.9% 30% 

30% - 39.9% 50% 

40% & >   No Disturbance, except as permitted by this Ordinance. 

 

2. Residential Density: The maximum density for residential development within 

specified slope category areas shall be determined by the following: 

 

a.  For any portion of land containing slopes below 20%, the maximum density is 

determined by dividing the gross area of the tract of land below the 20% slope line 

by the minimum lot size specified in the underlying zoning district/s. 

 

b.  For any portion of land containing slopes from 20% up to 29.9%, the maximum 

density is 0.70 of the density determined by dividing the gross area of the tract of 

land between the 20% and 29.9% slope lines by the minimum lot size specified in 

the underlying zoning district/s. 

 

c.  For any portion of land containing slopes from 30% up to 39.9%, the maximum 

density is 0.50 of the density determined by dividing the gross area of the tract of 

land between the 30% and 39.9%, slope lines by the minimum lot size specified in 

the underlying zoning district/s. 



 8 

 

d.  For any portion of land containing slopes 40% and greater, the maximum density is 

determined as 0.25 of the density determined by dividing the gross area of the tract 

of land at or above the 40% slope line by the minimum lot size specified in the 

underlying zoning district/s. 

 

3. Hillside Residential Density Bonus:  For properties where the maximum density for 

residential development is limited as established in this Section for development in 

slope category areas at or above 20%, the net difference with a potential density bonus 

increase in the allowable number of dwelling units may be transferred to other portions 

of the same or contiguous development property where such areas are shown as below 

the 20% slope category level.  For transfer of residential density to zoning districts 

other than PAD Zone, development shall otherwise meet all standards of this 

Ordinance and shall not exceed more than 125% of the density otherwise allowed in 

that Zoning District. Transfer of residential density for projects with PAD Zoning shall 

be subject to the standard review and criteria for Planned Area Development as 

determined through the Master Development Plan.  

 

4. All such development qualified for transfer of residential density shall be subject to 

standards as specified in this Ordinance and the following: 

 

a. In addition to other residential use types allowable in the underlying zoning district, 

transferred density rights may be developed as detached single-family residential 

units or as attached residential units with townhouse or clustered type design. 

 

b. Proposed clustered unit developments located within a 20% or greater slope 

category shall be subject to the processing of a Planned Area Development (PAD) 

application and approval at the sole discretion of the City Council. 

 

c. Aspects for consideration of a density transfer design may include but are not 

limited to: 

 

1)  Locations and distribution of any attached or clustered housing. 

 

2)  The condition of buffering or separation between proposed housing and the 

abutting properties. 

 

3) The overall variety of housing types, sizes, lot sizes. 

 

4)  The amount and quality of natural open space or usable landscaped areas that 

are contained within the proposed transfer area. 

 

d. For all areas of the lot or parcel with less than a 20 percent slope, 100 percent site 

disturbance may occur where densities are being transferred from higher slope 

areas.  
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4. The following criteria shall be applied for review of proposed clustered development: 

 

a. Minimizes the disturbance to the terrain, avoiding cuts or fills unless they are 

necessary. 

 

b. Preserves and incorporates natural features and vegetation, preserves significant 

large trees or landscape specimens, preserves rock formations. 

 

c. Mitigates visual impacts by keeping structures below ridgelines, stepping structures 

with the slope, and minimizing the height of structures. 

 

d. Building and structure design is compatible with  hillside characteristics using 

natural materials and colors, and variation with roof and wall components; 

 

I. HILLSIDE DESIGN CRITERIA.  

 

1. Mass Grading Standards. Leveling of large development sites through mass grading 

shall be discouraged even for areas with less the 20% slope.  Careful design of site 

grading to allow stepping of areas within larger development sites is preferred so as to 

preserve natural slopes, vegetation and similar features.  

 

2. Construction Envelope.  All lots 20,000 square feet or more in net area shall establish a 

construction envelope equal to the combined area of the maximum disturbed area and 

maximum lot coverage as described in this Section.  

 

3. Spill Slopes.  Spill slopes greater in depth than five (5) feet shall be prohibited for 

development sites, driveways and streets. All such surplus material shall be removed 

from the site or disposed of on-site as permitted by this Ordinance. 

 

4. Removal or disposal of excess material.  All excavated material shall be removed from 

lots and roadways or contained behind retaining walls or landscaped so that the slopes 

of any fill material will not be visible.  

 

5. Cuts and Fills. Stabilization is required for all cut and fill slopes of five (5) feet or 

greater in elevation. To reduce visual impacts of cut and fill slopes they should be 

rounded or tapered where they meet natural grade so that they blend with the natural 

slope. 

 

a. Building pad: The maximum height of any cut or fill used to establish a building 

site shall not exceed twelve (12) feet. For cuts greater in height stepping shall be 

required with at least four (4) foot steps to allow landscaping. 

 

b. Street: The maximum height of any cut or fill used to establish a road shall not 

exceed 12 feet. For cuts greater in height stepping shall be required with at least 

four (4) foot steps to allow landscaping. All building sites, driveways and roadway 

cut and fill slopes shall be re-vegetated with native plant material.  
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c. Driveway: Any driveway cut greater than eight (8) feet in depth shall not have a 

length greater than one hundred (100) feet; and the maximum height of any cut or 

fill used to establish a driveway shall not exceed twelve (12) feet. 

 

d. Grade of backslope, cuts and fills: The grade for resulting slopes shall be a 

maximum 2:1, or greater if determined necessary by engineering analysis to ensure 

a sustainable slope.  A combination of retaining walls and slopes may also be 

considered. 

 

e. Partial bench construction: Where a grading plan proposes a combination of cuts 

and fills to create a level area for a building, road, driveway or development site 

due to constraints of the property, a detailed treatment plan shall be required for the 

cut and fill sections to ensure adequate compaction of the fill material and a 

minimum 2:1 backslope grade so as to maintain a stable slope. Any fill material 

shall be carefully blended with the prevailing natural grade of the hillside and 

landscaping shall be provided as necessary to minimize the visual effects of any 

spill slope. 

 

f. Setbacks:  Both the top of cut slope and toe of slope shall be setback at least 10 feet 

from any property line or greater if required by building codes.  Exceptions may be 

considered where the existing topography or drainage patterns are such that strict 

adherence to this standard would result in a less desirable condition for abutting 

properties. In such cases a recorded slope or drainage easement shall be provided 

for the applicable portions of the abutting property. 

 

g. Alternative cut and fill limitations and methods to mitigate the visual impact of cut 

and spill slopes such as terracing, use of retaining walls and re-vegetation of 

disturbed areas may be submitted based on a finding that the proposed alternative 

limitations and methods meet the intent of this Section to reduce the visual impact 

of cut and spill slopes and are otherwise in compliance with this Ordinance. All 

such alternative proposals shall be subject to Design Review approval. 

 

6. Retaining walls:  The intent of retaining wall standards is to reduce the visual impact of 

retaining methods used on hillside developments. Specific criteria for design include 

the following: 

 

a. Fill slopes greater than two (2) feet in depth may be contained by a retaining wall 

as provided by this Ordinance. Retaining walls may be used to retain fill where 

slopes cannot be stabilized by the application of boulders, vegetation or the 

underlying native rock.  

 

b. Residential retaining walls shall not exceed six (6) feet in height; non-residential 

retaining walls shall not exceed eight (8) feet in height. Where additional height is 

required, a series of stepped retaining walls may be used where such walls are 

offset at least four (4) feet horizontally.  The area between stepped retaining walls 

shall be improved with landscaping, as per Section 407. Landscaping 

Requirements. 
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c. Decorative view fences, not exceeding 6 (six) feet in height above the highest part 

of adjacent natural grade may be added to a retaining wall. View fences may 

include wrought iron, wood picket or a combination of wrought iron and masonry 

columns but shall not include chain link for such applications.   

 

d. The location and layout of retaining walls shall be designed to compliment the 

shape of the natural terrain to the greatest extent possible through the use of 

stepped or offset sections both in elevation and plan view. Retaining walls shall be 

designed to preserve attractive areas of existing desert vegetation where possible. 

 

e. If retaining walls are constructed of block or finished with stucco, they should be 

colored to blend with surrounding landscape or to be compatible with the 

development theme of the project.  Rock facing on masonry walls is encouraged 

and the use of rock walls comprised of native materials where structurally 

appropriate is also encouraged. 

 

5. Driveways: The design of driveways located within development projects shall meet 

the following standards: 

 

b. Driveways in hillside development areas (20% or greater slopes) shall be limited to 

one per residence. A driveway may be used to serve more than one residence where 

in compliance with applicable codes. 

 

c. Driveways with 10% grade or greater shall be paved with asphalt, concrete, pavers 

or a comparable hardened surface so as to stabilize slopes and minimize erosion 

and sedimentation.  

 

d. Driveways with 10% grade or greater shall have a 20 foot minimum landing area at 

intersection with maximum 6% grade so as to allow safe transition to street. 

 

e. Driveways with 15% or greater grade shall be constructed of concrete with 

appropriate surface treatment to provide adequate friction for vehicles. 

 

f. Where a driveway crosses a wash or drainageway, it shall not impede or adversely 

alter drainage.  Wash crossings shall be stabilized to minimize maintenance. Where 

necessary to accommodate regular run-off or flooding, appropriately sized and 

designed culverts or bridging shall be required. For low-flow or local drainage 

swales, concrete aprons on each side of the driveway may be approved to 

accommodate the cross flow. 

 

g. Drainage culverts: Where driveways cross drainage ditches and channels beside the 

roadway, culvert pipes shall be sized to meet all applicable engineering 

requirements but in no case shall be less than 12” in size for pipes up to 16 feet in 

length and minimum 24” for pipes greater than 16 feet in length.  A uniform size of 

culvert pipe shall be established for similar drainage crossings to lots accessed 

across the same channel along the same roadway. 
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h. The applicant shall provide engineered plans, prepared by a registered civil 

engineer, licensed in the State of Arizona, for all driveways that have grades more 

than ten (10) percent to ensure compliance with the design criteria. 

 

6. Street Design:  Both public and private streets proposed for new development shall 

conform to the following standards for hillside development: 

 

a. Street grade shall be designed to take advantage of the natural topography of the 

landscape through such techniques as following the natural contours across 

hillsides. 

 

b. All cut and fill slopes associated with new streets shall be within the roadway right-

of-way or roadway easement. Slope maintenance easements for roadway cuts and 

fills shall be required where such disturbance extends onto private property. 

 

c. Street grades shall typically not exceed 6%, except where there are exceptional 

circumstances of the natural topography that would otherwise limit locating the 

new street in a conforming manner then individual sections up to 10% percent 

grade may be considered for a maximum length of five-hundred (500) feet.  

Exceptions for new streets may be approved by the City Engineer if there are no 

reasonable alternatives and the proposed street is in compliance with all other 

applicable codes and ordinances and is approved by fire, police and public safety 

agencies for emergency access. 
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HILLSIDE ORDINANCE REFERENCES 

 

 

City of Cottonwood Zoning Ordinance Section 304 Design Review 

   Construction Site Storm Water Runoff Control Program 

 

City of Prescott Sec. 6.6   Drainage, Floodplains and Drainageways 

   Sec. 6.7  Site Disturbance, Grading, and Restoration Standards 

   Sec. 6.8   Hillside Development Standards 

 

City of Sedona Design Review Manual:  Section 2.0 Site Development: 

    2.1  Site Analysis 

    2.2  Site Design and Planning Principle 

    2.3  Drainage Way Design 

    2.4  Building Placement and Orientation 

   Land Development Code Sec. 706.08  Hillside Development Area 

   Article 8. Grading and Drainage  

 

Town of Clarkdale  Town Code. Chapter 7 Building.  Article 7-11 Excavation and Grading 

 

City of Flagstaff LDC Division 10-04-003  Natural Resource Protection Standards: 

   Floodplains, Steep Slopes, Forests 

 

Town of Carefree  Mountainside Community Design Standards & Guidelines  

   Article X. Mountainside Development Regulations 

 

Town of Cave Creek  Zoning Ordinance Sec. 5.11 Hillside 

 

City of Mesa  Sec. 9-6-5.  Desert Uplands Development Standards 

 

Town of Payson Hillside Development Regulations Report 1998 

 

City of Peoria  Article 14-22A.  Hillside Development Overlay District 

 

City of Phoenix Zoning Ordinance. Sec. 32-32.  Hillside Development Area 

 

Town of Sahuarita    Ch. 18.61  Hillside Development Overlay Zone 

 

City of Scottsdale Sec. 6.1010.  Environmentally Sensitive Lands Ordinance (ESLO) 

 

City of Tucson Article VII.  Watercourse, Amenities, Safety and Habitat (WASH) 

   Zoning Ordinance Sec. 2.8.1  Hillside Development Zoning District (HD Z) 

 

City of Kingman Section 21.000  Hillside Developments 

 

Yavapai County Section 560 Hillside Development Standards 
 

Maricopa County  Zoning Ordinance.  Section 1201. Hillside Development Regulations 

 
 



HILLSIDE DEVELOPMENT ORDINANCE 

 

SUMMARY OF DESIGN-BASED STANDARDS 

 

Design Criteria Issues: 
 

Construction and development on steep hillsides results in visual impacts which can usually be 

mitigated with various design-based techniques. Design-based criteria for hillsides could include:  

o Standards regarding the depth and length of excavations cut into hillsides.  

o The treatment applied to the cut face.  

o Standards for the disposal of the excavated material, including spill slopes.  

o Limiting the steepness of driveways and roads to avoid visual scarring and erosion of 

hillsides.  

o Design standards for retaining walls, bridges, culverts and other drainage features.  

Mass Grading.   Mass grading of development sites is seen by many developers as the most cost-

effective method for initial site development and is therefore usually the preferred approach for 

preparing a site. However, well-thought out design techniques that preserve natural features, such 

as steep slopes and washes, can result in other long-term benefits, including improved value of the 

property and improved conditions for the community as a whole. It may take more up front effort 

with the site design and additional preparation of the site at the construction phase to identify 

construction envelopes and non-disturbance areas but the benefit for the developer and the 

community can be worth the effort.  

Grading. For new subdivisions and planned area developments the practice of mass grading of 

large sites can be modified to identify and protect hillsides, washes, rock outcroppings and other 

areas of the site that exhibit significant, distinctive or special natural character. One issue to 

consider is whether the site is essentially in a natural condition. Are there aspects of the site, 

including topography, visual or scenic features, rock outcroppings or plant specimens that are 

worth protecting or has the landscape been altered through previous land use practices. With larger 

sites, there is more opportunity to integrate natural features into the plan, such as using washes for 

drainage.  

Construction Envelope. A construction envelope can be designated on large lots where hillsides 

and washes are indicated. Non-disturbance areas are indicated on construction plans and in the 

field during construction activity.  

Cut and Fill Issues. Shaping a hillside to use for a building site, driveway or other use generally 

involves creating a level area by cutting into the hillside and removing enough material for the 

intended use. In some cases the excess material is deposited in front of or below the “cut” to create 

a built up area of “fill” material. The manner in which the cut is made and the excess material is 

deposited can result in significant visual impacts to a hillside.  



1. Height of Cut. Development on steep side slopes requires deeper cuts in order to develop an 

adequate building pad or bench for a driveway. The steeper the side slope, the deeper the cut that 

will be necessary; however, it is possible to mitigate the visual impact by stepping the cuts with 

intermediate landscaped landings. This approach can mitigate the effects of large cuts into a 

hillside. 

2. Treatment of Cut. The backslope of the cut should be tapered to blend with the natural slope 

and re-vegetated where possible. Sharp, vertical cuts look unnatural and create a negative 

visual impact. Re-vegetation methods can be addressed.  

3. Disposition of Excess Material. Cut material pushed over the edge creates a “spill slope” that 

extends the visual disruption. On steep slopes the spill material can create a deep drop. 

Standards can limit the extent of spill slopes below the hillside cut. This may require excess to 

be removed from the site or disposed of in some other non-disruptive manner. This would 

represent a change in the way in which developers are used to preparing a site.  

Retaining Walls. The design of retaining walls can have a major impact on the use and character 

of properties with steep slopes. One approach is to limit the maximum height of a retaining wall so 

it relates to the human scale. Where needed for deeper cuts on steeper hillsides, retaining walls can 

be stacked or stepped with landscaping in the stepped area. Questions of size, location and design 

of retaining walls are a part of addressing development standards for properties with steep slopes.  

Driveways. The design of driveways on hillsides can have a major impact on the visual condition. 

Where driveways are located across steep hillsides the cut and/or fill necessary to create the 

roadway bench will be deeper and the visual impact of such activity will be greater. Techniques to 

minimize the visual impact of cut and fill activity can be considered for driveways and new roads.  

Culverts and Drainages. Drainage features associated with hillside development typically 

include various types of drains, ditches and culverts under driveways and streets. It is possible to 

have engineering standards for the size and treatment of such features so as to ensure effective 

management of stormwater runoff, as well as design standards to ensure the aesthetics of such 

features are considered.  

SUMMARY OF DEVELOPMENT-BASED STANDARDS 

Purpose. The purpose of hillside development regulations is to allow a reasonable and beneficial 

approach to the development of property with steep slopes and/or washes while promoting the 

public health, safety and general welfare of the residents of Cottonwood. The preservation of 

natural hillsides and washes through the establishment of reasonable approaches to allow 

development of such areas will help maintain and protect the character, identity and image of the 

community for the benefit of all. Hillsides and washes play a major role in defining the character 

of this area and are seen by many people as a highly valuable resource that should be retained as a 

key feature within new development projects.  



Applicability. Applicability needs to be considered for hillside development standards. The scope 

of such regulations will depend on the type of activities that are covered. If the use is a new 

residential subdivision, then there will be certain unique issues. If the use is commercial, industrial 

or other non-residential, then the scope and scale of such development can raise other issues 

regarding property development. The ordinance needs to make certain distinctions based on the 

type of use and scale of development.  

Exceptions. There are likely to be exceptions in various categories, such as existing single-family 

residential lots. On some smaller lots that are primarily defined by hillsides it may be difficult to 

develop there without major grading of the hillside. Applying hillside development standards to 

existing individual residential lots could be problematic. There may be some design-based issues 

which could apply to all development but there would need to be consideration of potential 

exceptions in cases where such regulations become impossible or unduly burdensome.  

New Subdivision Standards. Applying hillside development standards to proposed new 

subdivisions would provide opportunity to integrate the concepts at the earliest possible stage of 

conceptual design; however, the procedural steps would need to be carefully considered so as to 

allow consideration of the qualitative or design-based issues along with the technical review from 

the beginning.  

Rezoning. Rezoning typically requires a specific development proposal to be submitted along 

with the change of zoning request. A change of zoning is generally a discretionary decision by the 

City Council based on a number of factors, including conformance with the General Plan, 

compatibility with surrounding properties, and impacts on traffic, infrastructure and natural 

resources. Rezoning provides an opportunity to include preservation of natural hillsides and 

washes as a condition of approval based on the policies and standards set forth. Well-defined 

criteria and standards can provide a key basis in the consideration of rezoning proposals.  

General Development Regulations. Design based standards, such as cut and fill standards, could 

apply generally to all development sites, including existing sites. Some standards may be limited 

to new development proposals. Clear guidelines and criteria would have to be established so that 

everyone would know what to expect at the earliest stage of the development review process.  

 

SUMMARY OF PROCEDURES  

Slopes Measured as Percent of Grade. Typically hillside or slope ordinances use twenty percent 

(20%) as a starting point for applying standards but some cities indicate 15% as the baseline for 

applying hillside regulations. A 20% slope is calculated where there is a vertical rise of 20 feet 

with a horizontal run of 100 feet.  

 



Topographic Survey. Slope calculations typically begin with an accurate topographic survey of 

the site depicting the common elevation points as contour lines on a map. The contour lines need 

to be provided at a scale sufficient to make an accurate calculation. Topographic maps are 

provided by the applicant. This usually involves hiring a land surveyor to create an accurate 

survey map. Yavapai County has 20-foot contour lines mapped through their GIS system but this 

is not accurate enough to provide slope information for individual development properties.  

Slope Calculation Methods. Natural hillsides do not generally follow straight lines. They fold 

and fall in various directions. It is necessary to provide a method for calculating the prevailing 

grade of the hillside over a certain minimum area so as to be able to map such general hillside 

slope areas in an understandable and fair manner. The two standard methods for calculating slope 

areas are the graphic method, which involves directly measuring a run across the contour lines on 

the topographic map, and the computer modeling method, which uses computer programs to 

provide slope calculations from an electronic version of the topographic map.  

Presentation. The traditional topographic survey map for site development is presented as a plan 

view drawing with the contour lines typically shown in increments of 2 feet or 5 feet for very steep 

slopes. New computer programs used by many professional surveyors and engineers allow the 

digital information to be transformed into a three dimensional rendering that can be seen from 

different perspectives. 

Slope-Based Regulations. Hillside regulations can include a tiered or stepped approach where 

progressively steeper slopes are subject to different standards so as to achieve the desired results. 

Issues addressed by this approach may include: maximum area of disturbance, maximum lot 

coverage and/or residential density.  

Example: 0%-20%, >20%-30%, >30%-40%, >40%  

Maximum Disturbance Area. A maximum disturbance area can be identified for the properties 

identified as hillside development areas. Standards can be adjusted for different slope categories, 

larger or smaller properties, different uses or sites with multiple uses. A development site may 

have several sub-areas identified with different slope calculations. For larger development sites 

each sub-area can be looked at separately or there can be a method to calculate the overall 

maximum disturbance area for an entire development property. The regulation can be created to 

allow the slope preservation requirement to be transferred to another area of the site which can 

allow flexibility while still achieving overall benefits. Exceptions to the hillside preservation 

formula should be provided for existing or previously disturbed areas. Maximum disturbance area 

provides a standard method or formula to preserve steeper slopes on properties.  

 

 



Residential Density (new Subdivisions). Hillside development standards for new subdivisions 

can include formulas to tie the number of residential units to the steepness of a sloped area. 

Typically this is done as a percentage of the underlying zoning district standards. For example:  

R-1 Zone homes on slopes greater than 25% could have a 0.5 density calculation, which 

would require a minimum 15,000 square foot lot size for new lot development.  

R-1 development on slopes greater than 35%, for example, could limit density to 0.25 of 

underlying zoning, which would then require a 30,000 square foot minimum lot size.  

Density Bonus or Transfer (through PAD Zoning and Subdivision platting) If the number of 

units is reduced on steep hillsides, a method can also be defined to allow the transfer of 

development rights to some other less steep part of a property. The practical result of such 

procedures could be to require larger lots for detached single-family residential on steep hillsides 

but allow townhouses, apartments or smaller lot clustered development on some other portion of a 

development site. This method could guide a rezoning proposal through the PAD zoning process 

and it could be used for design of subdivisions on properties with steep slopes. A Bonus method 

would allow proportionately more units for clustered development than for single-unit detached 

residential.  

 



ORDINANCE NUMBER 593 
 
 

 
AN ORDINANCE OF THE MAYOR AND CITY COUNCIL OF THE CITY 
OF COTTONWOOD, ARIZONA, AMENDING ARTICLE III, 
PROCEDURES, OF THE COTTONWOOD ZONING ORDINANCE BY 
ADDING A NEW SECTION 309. HILLSIDE DEVELOPMENT 
STANDARDS.  
 
 

 
WHEREAS, the City Council has determined that the following changes to the 

City’s Zoning Ordinance are appropriate and desirable. 
 

NOW, THEREFORE, BE IT ORDAINED BY THE MAYOR AND CITY COUNCIL 
OF THE CITY OF COTTONWOOD, YAVAPAI COUNTY, ARIZONA, AS FOLLOWS: 
 

Section 1.  That Article III – Procedures, of the Cottonwood Zoning Ordinance is 
hereby amended by adding a new Section 309, Hillside Development Standards, which 
was made a public record by Resolution 2676. 

 
 Section 2.  That if any section, subsection, sentence, clause, phrase or portion of 
this ordinance is for any reason held to be unlawful, invalid or unenforceable by 
decision of any court of competent jurisdiction, such decision shall not affect the 
validity of the remaining portions hereof. 

 
PASSED AND ADOPTED BY THE CITY COUNCIL AND APPROVED BY THE 

MAYOR OF THE CITY OF COTTONWOOD, ARIZONA, THIS ____ DAY OF 
JANUARY 2013. 

 
  
       ____________________________________ 
       Diane Joens, Mayor 
 
 
APPROVED AS TO FORM:   ATTEST: 
 
 
___________________________________  ____________________________________ 
Steven B. Horton, Esq., City Attorney  Marianne Jiménez, City Clerk 



 
 

City of Cottonwood, Arizona  
City Council Agenda Communication  
 

 
 Print 

Meeting Date: January 15, 2013

Subject: Special Event Liquor License Application submitted 
by Ruth Marie Wicks, applicant for the Verde Valley 
Concert Association. 

Department: City Clerk 

From: Marianne Jiménez, City Clerk 

REQUESTED ACTION 

Council consideration and recommendation of approval or denial of a Special Event Liquor 
License Application submitted by Ruth Marie Wicks, applicant for the Verde Valley Concert 
Association. 

SUGGESTED MOTION 

If the Council desires to approve this item the suggested motion is:   
  
I move to approve the Special Event Liquor License Application submitted by Ruth Marie 
Wicks, applicant for the Verde Valley Concert Association, for a fundraising event scheduled 
for February 20, 2013, at 597 East State Route 89A.  

BACKGROUND 

Ruth Marie Wicks has submitted a Special Event Liquor License application on behalf of the 
Verde Valley Concert Association for a fundraising event scheduled for February 20, 2013, at 
Country Bank located at 597 East State Route 89A. 

JUSTIFICATION/BENEFITS/ISSUES 

All Special Event Liquor License applications that are submitted to the Arizona Department of 
Liquor Licenses & Control (ADLLC) for events held in the City of Cottonwood are presented 
to the Council for its recommendation of approval or denial of the application. The Council’s 
recommendation is taken into consideration by the ADLLC prior to their final approval of the 
application. 

COST/FUNDING SOURCE 

N/A 

 



ATTACHMENTS:

Name: Description: Type:

 1-15-

13_Verde_Valley_Concert_Association.pdf 
Verde Valley Concert Association LL application Backup Material

 













 
 

City of Cottonwood, Arizona  
City Council Agenda Communication  
 

 
 Print 

Meeting Date: January 15, 2013

Subject: Special Event Liquor License Application for the 
Adopt for Life Center for Animals.

Department: City Clerk 

From: Marianne Jimenez, City Clerk

REQUESTED ACTION 

Consideration of recommendation of approval or denial for a Special Event Liquor License 
application from Kyla Allen, applicant for the Adopt for Life Center for Animals.

SUGGESTED MOTION 

If the Council desires to approve this item the suggested motion is:  
  
"I move to recommend approval of the Special Event Liquor License Application for Kyla 
Allen, applicant for the Adopt for Life Center for Animals, for a fundraiser dinner scheduled 
for February 16, 2013, at the Cottonwood Recreation Center located at 150 S. 6th Street."  

BACKGROUND 

Kyla Allen has submitted a Special Event Liquor License Application on behalf of the Adopt 
for Life Center for Animals for a fundraiser dinner scheduled for February 16, 2013, at 
the Cottonwood Recreation Center.

JUSTIFICATION/BENEFITS/ISSUES 

All Special Event Liquor License applications that are submitted to the Arizona Department of 
Liquor Licenses & Control (ADLLC) for events located within the City of Cottonwood are 
presented to the Council for its recommendation of approval or denial of the application. The 
Council’s recommendation is taken into consideration by the ADLLC prior to their final 
approval of the application. 

COST/FUNDING SOURCE 

N/A

 

ATTACHMENTS:



Name: Description: Type:

 1-15-

13_Adopt_for_life.pdf 
Adopt for Life Application Backup Material

 













 
 

City of Cottonwood, Arizona  
City Council Agenda Communication  
 

 
 Print 

Meeting Date: January 15, 2013

Subject:

Appointment of Lynn Riordon as a Civil 
Traffic Hearing Officer  

  

Department: Magistrate 

From: Hon. A. Douglas LaSota, Presiding Magistrate

REQUESTED ACTION 

Appoint Lynn Riordon as a Civil Traffic Hearing Officer 

SUGGESTED MOTION 

If the Council desires to approve this item the suggested motion is:  
  
"I move to appoint Ms. Lynn Riordon as a Civil Traffic Hearing Officer for a term of 
[one, two or three] years."  

BACKGROUND 

Lynn Riordon is currently a clerk for the City of Cottonwood Municipal Court. She has been in 
her position since November, 2012 with several months as a volunteer/full-time clerk at this 
Court. Lynn also has prior courtroom clerk experience, and experience with civil traffic tickets. 
She has had extensive experience with traffic cases since she arrived here. She previously 
worked as a Superior Court Clerk and as a Judicial Assistant in Superior Court for many years 
and most recently spent the last few years as an administrative assistant for the Yavapai County 
Public Defender’s Office. Additionally, she was a clerk for the City of Cottonwood Municipal 
Court from 1979-82. She attended and successfully completed the required Civil Traffic 
Hearing Officer training in October, 2012. 

The use of civil traffic hearing officers under the supervision of the Presiding Magistrate is 
authorized by Arizona Revised Statutes §28-1553.B and City Code Section 2.36.020.   

JUSTIFICATION/BENEFITS/ISSUES 

The modern practice in Municipal Courts is to have staff members appointed to this position, 



with no increase in pay. It allows for much greater customer service. When a person who 
receives a traffic ticket or parking ticket comes to the window, they often need to see a judge to 
have questions answered, to request extensions of time for driving school completion, to 
request modifications in payment plans, and for many other reasons. The court is also asking 
for another clerk to be appointed to the same position as well. This will allow for any person 
with a traffic or parking ticket to quickly meet a judicial officer with power to address their 
issue. If the Presiding Magistrate is in the middle of Pre-trial Conferences, arraignments, is 
presiding over a trial or is not at Court due to illness or vacation, defendants will be able to 
have their matter resolved without the need to come back another day. This is great not only 
for judicial economy, but provides greater customer service to the City's 
residents. Additionally, Ms. Riordon could handle trials on parking tickets or civil traffic 
hearings when the Presiding Magistrate is on vacation or is out with illness or doctors’ 
appointments, etc. That would avoid the need to pay for a Judge Pro Tem (Associate 
Magistrate) on such occasions. 

COST/FUNDING SOURCE 

There will be no cost to the City of Cottonwood. Ms. Riordon would receive no 
increase in salary from her current salary. This would save the City money, as there 
will be less Judge Pro Tem (Associate Magistrate) costs on the occasions she presides 
over civil traffic hearings and parking violation hearings. The Judge Pro Tem cost is 
$50/hour, so any time that Ms. Riordon presides over hearings the savings to the City 
is substantial. This is one of those situations where an appointment is a win-win for 
the City and the Court, with only cost savings to the City with no extra expense ever 
occurring. Ms. Riordon would remain in her position as clerk and would assist with 
the Hearing Officer duties when needed. She is in the front office of the Court so 
would have significant contact (as she does now) with those who come to the front 
window. The cost of her attending the training and certification was paid for out of 
the Judicial Court Enhancement Fund (Supreme Court Funds) and was not  a cost to 
the City or its budget.  

 

ATTACHMENTS:

Name: Description: Type:

 Resume__Riordan.doc Resume Cover Memo

 

Certificate__Civil_Traffic_Hearing_Officer_Riordon.pdf 
Hearing Officer Certification Cover Memo

 



E.  LYNN  RIORDAN  
P. O. Box 1493        320 N. Rocking Chair Ranch Road Cottonwood, Arizona 86326 

                     Telephone:  (928) 300-5913 Email Address:   lriordan@courts.az.gov 

Email Address:   lriordan@qwestoffice.net 
 
 
EXPERIENCE  
 

Cottonwood Municipal Court      2012 - current 
665 E. Mingus Avenue 
Cottonwood, Arizona    
 Court Clerk  

                                                                                                    
 
 

Public Defender’s Office - Yavapai County    2004 - 2012        
3505 W. Hwy 260 
Camp Verde, Arizona 86322 

Administrative Assistant 
   
 
     

Arizona Superior Court - Yavapai County                      1993 - 2002 
3505 W. Hwy 260                         120 S. Cortez Street 
Camp Verde, Arizona      Prescott, Arizona   86301 

Superior Court Clerk II (1993 - 1995) 
Judicial Administrative Assistant (1995 - 2002) 

  
 
 
   Arizona Industrial Coatings, Inc.      1986 - 1993 

P. O. Box 702 
Cottonwood, Arizona 

Office / Business Management / Contracts Coordinator and Finance 
 
                                                             
 

Biddle Outdoor Center        1982 - 1986 
1335 W. Hwy 89A 
Sedona, Arizona 

Office Management / Secretarial and Finance 
 
.                                                                                                                  
 

City of Cottonwood       1979 - 1982 
827 N. Main Street 
Cottonwood, Arizona 

Executive Secretary / Magistrate and Tribal Court Clerk 
 
                             
 

Marcus Lawrence Memorial Hospital     1977 - 1979 
202 S. Willard 
Cottonwood, Arizona 

Purchasing / Data Processing 
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E. Lynn Riordan                     Page 2 of 2 
 
 
EDUCATION and LICENSES  
 

Yavapai College  Clarkdale, Arizona   1990-1993 
  
Mingus Union High School Cottonwood, Arizona   1971-1975 
 
Additional Education:   Utah State University – Logan, Utah  
             Justware/New Dawn Tech – Software Integration  2006-2010 
 
   Principals of Supervision (10 week course)  2008 
 
   Legal Ethics and Continuing Education (20 hours annually 1993 – 2012) 
 
   Civil Traffic Hearing Officer Training (20 hours) 2012 
 
Arizona Certified Legal Document Preparer License #80012 
 
Arizona Notary Public – Commission Expires March 31, 2015  
 
Arizona Registrar of Contractors License #109648 C-30 (Inactive) 
 
 

KNOWLEDGE  
 

Criminal, civil, contractual, business, and labor laws     Legal, medical and business terminology     
Office and business management                        Construction and contracts management   
Working knowledge of a variety of computer software   Public administration and elections 
     
     

PERSONAL INFORMATION  
 

Marital Status: Unmarried    Children: Two (adults) 
Age: 55      Heath: Excellent 

 
 
REFERENCES                  
  

Renee Braner, Chief Deputy Clerk   Elaine Vallely, Fiduciary   
Yavapai County Superior Court    P. O. Box 386 
120 S. Cortez      Cornville, AZ  86325 
Prescott, AZ  86303     (928) 639-9558 
(928) 777-3055 
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City of Cottonwood, Arizona  
City Council Agenda Communication  
 

 
 Print 

Meeting Date: January 15, 2013

Subject: Appointment of Ricci Vergara as a Civil Traffic 
Hearing Officer 

Department: Magistrate 

From: Hon. A. Douglas LaSota, Presiding Magistrate

REQUESTED ACTION 

Appoint Ricci Vergara as a Civil Traffic Hearing Officer 

SUGGESTED MOTION 

If the Council desires to approve this item the suggested motion is:  

"I move to appoint Ms. Ricci Vergara as a Civil Traffic Hearing Officer for a term of 
[one, two or three] years."  

  

BACKGROUND 

Ricci Vergara is currently a clerk for the City of Cottonwood Municipal Court. She has been in 
her position since June 2010. Ricci has prior courtroom clerk experience, and experience with 
civil traffic tickets. She has had extensive experience with traffic cases during the past 2 ½ 
years here. She attended and successfully completed the required Civil Traffic Hearing Officer 
training in October, 2012.  

JUSTIFICATION/BENEFITS/ISSUES 

The modern practice in Municipal Courts is to have staff members appointed to this position, 
with no increase in pay.  It allows for much greater customer service. When a person who 
receives a traffic ticket or parking ticket comes to the window, they often need to see a judge to 
have questions answered, to request extensions of time for driving school completion, to 
request modifications in payment plans, and for various other reasons. The court is also asking 
for another clerk to be appointed to the same position as well. This will allow for any person 
with a traffic or parking ticket to quickly see a judicial officer with power to address their 
issue. If the Presiding Magistrate is in the middle of Pre-trial Conferences, arraignments, is 
presiding over a trial or is not at Court due to illness or vacation, defendants will be able to 
have their matter resolved without the need to come back another day. This is great not only 
for judicial economy, but also provides greater customer service to the City's 



residents. Additionally, Ms. Vergara could conduct trials on parking tickets or civil traffic 
hearings when the Presiding Magistrate is on vacation or is out with illness or doctors’ 
appointments, etc. That would avoid the need to pay for a Judge Pro Tem (Associate 
Magistrate) on such occasions. 

The use of civil traffic hearing officers under the supervision of the Presiding Magistrate is 
authorized by Arizona Revised Statutes §28-1553.B and City Code Section 2.36.020.  
  

COST/FUNDING SOURCE 

There will be no cost to the City of Cottonwood. Ms. Vergara would receive no 
increase in salary from her current salary. This would save the City money, as there 
will be less Judge Pro Tem (Associate Magistrate) costs on the occasions she presides 
over civil traffic hearings and parking violation hearings. The Judge Pro Tem cost is 
$50/hour, so any time that Ms. Vergara presides over hearings the savings to the City 
is substantial. This is one of those situations where an appointment is a win-win for 
the City and the Court, with only cost savings to the City and with no extra expense 
ever occurring. Ms. Vergara would remain in her position as clerk and would assist 
with the Hearing Officer duties when needed. She is in the front office of the Court so 
would have significant contact (as she does now) with those who come to the front 
window. The cost of her attending the training and certification was paid for out of 
the Judicial Court Enhancement Fund (Supreme Court Funds) and was not a cost to 
the City or its budget.  

 

ATTACHMENTS:

Name: Description: Type:

 Resume_Vergara.pdf Resume Ricci Vergara Cover Memo

 

Vergara_Hearing_Officer_Cert.pdf 
Hearing Officer Certificate Vergara Cover Memo
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City of Cottonwood, Arizona  
City Council Agenda Communication  
 

 
 Print 

Meeting Date: January 15, 2013

Subject: Yavapai College Reclaimed Water Agreement 

Department: Development Services 

From: Dan Lueder, Development Services General Manager 

REQUESTED ACTION 

Consider approval of an agreement with Yavapai College to provide reclaimed water for 
irrigation of their vineyards. 

SUGGESTED MOTION 

If the Council desires to approve this item the suggested motion is:   

I move to approve the agreement with Yavapai County Community College District to 
provide reclaimed water for irrigation.  

BACKGROUND 

With the advent of their viticulture program, Yavapai College is in need of a reliable, plentiful 
source of water for irrigation of the current vineyard and more importantly, the planned 
expansion of this program. The College approached the city regarding the feasibility of 
providing reclaimed water from our Mingus Avenue plant to use for irrigation and this 
agreement is the result of several months of fact finding and negotiations. The agreement calls 
for the city engineering staff to provide survey, design and construction administration services 
at no cost to the College however there is a clause which deems that the College will reimburse 
the city for “all reasonable costs incurred by the City for engineering and design work done as 
well as the City’s costs of issuing and obtaining bids for the work.”  

The College will be responsible for taking the lead on obtaining any required easements and 
will also be responsible for maintenance of the line, once constructed, from the meter which 
will be on city property at the Mingus Avenue plant to the vineyards at the College. The 
College will also fund construction of the reclaimed line and be responsible for any pumping 
equipment on College property and for any additional treatment of the reclaimed water over 
and above what is required on the city ADEQ permit. The city will solicit bids from the three 
JOC Contractors currently under contract to the city to perform the reclaimed line construction. 

The College has requested that the city agree to maintain the current cost for reclaimed for the 
College ($0.92 per thousand gallons and a $12.50 base charge which includes the first 1000 



gallons of reclaimed water) for the ten (10) year initial term of this agreement. The College is 
also requesting that the city staff provide technical assistance should it be necessary for the 
College to investigate additional treatment of the reclaimed water to meet their vineyard 
requirements.  

  

JUSTIFICATION/BENEFITS/ISSUES 

Both the City and the College recognize the benefit to the environment of utilizing reclaimed 
water for outdoor irrigation purposes as an alternative to drawing on groundwater supplies for 
this purpose. This agreement is a great example of how cooperation between two parties can 
foster an agreement that will benefit our citizens and groundwater supply for years to come. 

COST/FUNDING SOURCE 

Enginering (Staff time) 

 

ATTACHMENTS:

Name: Description: Type:

 

Reclaimed_water_from_Cottonwood_-

clean_BK2_RV_12-14-12_-

_sbh_revs_12-17-12.doc 

College reclaimed water agreement Cover Memo
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 AGREEMENT BETWEEN 
THE CITY OF COTTONWOOD, ARIZONA 

AND  
THE YAVAPAI COUNTY COMMUNITY COLLEGE DISTRICT 

 
This Agreement (“Agreement”) is entered into this _    day of January, 2013 
by and between the City of Cottonwood, Arizona (“City”) and the Yavapai 
County Community College District (“College”). 
 

RECITALS 
 

A. Cottonwood owns and operates a water and wastewater utility including 
reclaimed water storage and pumping systems. 
 

B. The College desires to utilize reclaimed water for irrigation of its 
vineyards and outdoor landscape plantings. 
 

C. Both the City and the College recognize the benefit to the environment 
of utilizing reclaimed water for outdoor irrigation purposes as an 
alternative to drawing on groundwater supplies for this purpose. 
 

D. The City and College have the authority to enter into this Agreement 
under A.R.S. §15-1444.B.4, §9-511.A, and §9-522.A. 

 
AGREEMENT 

 
1. Term.   This Agreement will commence upon its signing and continue 
for an initial period of ten (10) years.    
 
2. Purpose.    The College has established a viticulture program and 
desires to use reclaimed water to irrigate its vineyards and other outdoor 
landscape plantings. The City desires to make such reclaimed water available 
to the College, under the terms and conditions set forth herein. 
 
3.        City Responsibilities: 

 

 The City will: 

 

• Provide or arrange for the design of a reclaimed water distribution line 
from the Mingus Avenue wastewater treatment plant to the College 
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vineyard site generally located at the northwest corner of the Yavapai 
College, Verde Valley Campus off Haskell Springs Road (Yavapai 
APN 406-29-002K) and legally described in Exhibit A, including 
paying any fees and costs associated with this surveying, engineering 
and design work. The surveying, engineering and design process will 
commence immediately upon execution of this Agreement, and will be 
pursued diligently until completed.  
 

• Assist the College in obtaining all necessary regulatory approvals for 
the line. 
 

• Upon completion and approval of the design, plans and specifications, 
solicit bids for the construction of the line, and contract for and oversee 
completion of the work; provided, however, that the total cost to the 
College shall not exceed two hundred and thirty thousand dollars 
($230,000.00) without the express written consent of the College. 

 

• Pay all costs and expenses of constructing that portion of the line that 
will be located on City-owned property, i.e., from the wastewater plant 
to the outside boundary of the plant property (the “City work”). 

 

• Pay the selected contractor for all work other than City work with 
funds advanced by the College, and promptly return to the College all 
funds not expended on such work upon project completion. 

 

• Transfer all right, title and interest in all portions of the non-City work 
to the College upon project completion.  This will include an 
assignment of all assignable representations and warranties and any 
related rights regarding the construction and installation of the line, 
except such rights to be retained by the City regarding the City work.  
City also agrees to cooperate with College in enforcement of any 
assigned representations, warranties and related rights regarding the 
construction and installation of the line. 

 

• Use its best efforts to supply at least 200 gallons of reclaimed water per 
minute to the College on an ongoing basis, or such lesser amounts as 
may be required to meet the College’s demand.  In the event that the 
City is not able to provide a reliable flow of reclaimed water to the 
College for more than one day, the City will provide written (e-mail) 
and telephonic notice to the College facilities representative indicating 
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the estimated time and date that service will resume. The City will use 
its best efforts to ensure that any interruptions in the delivery of 
reclaimed water are minimized.  If the downtime will exceed five (5) 
calendar days, then the City will cooperate with the College in 
obtaining other sources of irrigation water. 

 

• Maintain and repair all reclaimed water production, storage, pumping 
and distribution facilities located on the grounds of the City’s 
wastewater plant. 
 

• Provide a reasonable and appropriate amount of technical assistance at 
no charge to the College as requested by the College throughout the 
term of this Agreement.  Such assistance may include, but is not 
limited to, vineyard water quality issues. 

 
4.       College Responsibilities: 

 

 The College will: 

 

• Provide and/or secure any and all easements required for the 
construction and perpetual maintenance of the reclaimed water line 
from the outside boundary of the City’s wastewater treatment plant to 
the vineyard site.  The College will not be required to exercise any 
form of condemnation power it may have to secure such easements. 
 

• Pay the cost of any required permits and/or regulatory approvals. 
 

• Deposit with the City a sum not to exceed two hundred and thirty 
thousand dollars ($230,000.00) for the purpose of paying for 
construction of the reclaimed water line from the outside boundary of 
the City’s wastewater treatment plant to the vineyard site.  The actual 
sum to be deposited will be subject to mutual agreement by both 
parties once bids are received.  The College reserves the right to 
terminate this agreement if the lowest responsive and responsible bid is 
higher than this sum and it is deemed by the College that it would not 
be in its best interests to proceed. 

 

• Assume all responsibility and liability for maintenance and repair of 
the line from the outside boundary of the City’s wastewater treatment 
plant to the vineyard site once the line is constructed, accepted and 
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placed into service. 
 

• Fund construction of a secondary reclaimed water booster station on 
College property if additional pressure is required due to the elevation 
increase from where the reclaimed water line enters College property. 

 

• Be responsible for conducting and paying for any additional treatment 
required to meet specific water quality parameters required by the 
viticulture program. The target water quality parameters are: 

1. SAR (sodium hazard) of less than 5.75 
2. Total dissolved salts of less than 300ppm 
3. Sodium levels below 195ppm 

 

• If unforeseen circumstances prevent or seriously delay progress of this 
project, such as the College’s inability to obtain needed easements, the 
College will reimburse all reasonable costs incurred by the City for 
engineering and design work done as well as the City’s costs of issuing 
and obtaining bids for the work. 

 
5. Payment for Water. During the initial term of this contract, the 
College shall pay the City a monthly base fee of $12.50 (which shall also 
constitute payment for the first 1,000 gallons of reclaimed water), plus $0.92 
per 1,000 gallons of reclaimed water over 1,000 gallons delivered in that 
month.  The City will provide the college with monthly invoices setting forth 
the amount of reclaimed water delivered in the prior month, along with such 
additional information as may be agreed upon by the parties, and the College 
shall promptly pay such invoices.  
 
6.      Modification/Termination.   This Agreement may be modified only by 
mutual written consent of the parties.   Either party may terminate this 
Agreement for any reason upon one hundred and eighty (180) days’ written 
notice to the other party.  Alternatively, this Agreement may be terminated on 
30 days’ written notice if a party breaches a material obligation, or for failure 
of an essential condition of this Agreement, such as the College’s inability to 
secure a necessary easement.   
  
7.    Renewal.  This Agreement will commence upon its signing and 
continue, unless sooner terminated in accordance with Section 6, for ten (10) 
years thereafter.  Beginning one year before the expiration of this Agreement, 
the parties will commence good faith negotiations in all reasonable due 
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diligence to negotiate an extension to this Agreement with a pricing 
adjustment as describe in Section 8 below.  City acknowledges that the 
College desires to know as far in advance of expiration of this Agreement as 
possible whether an extension can be agreed upon or whether College will 
need to seek vineyard irrigation from another source. 
 
8.       Pricing.  Prices shall be firm for the initial term of the contract.  As part 
of any negotiations for a contract extension, the College will negotiate in good 
faith with the City to reach a mutually acceptable price.   The College may at 
its sole option accept any changes in pricing for such extension term or 
provide notice of cancellation of the Agreement.  All price adjustments will be 
effective upon written acceptance by the College procurement representative 
through a written extension to this Agreement. 
 
9.      Dispute Resolution.  Neither Party may file a claim against the other 
without first participating in good faith in mediation with a trained and 
neutral mediator.  The Parties shall share the expenses of mediation, except 
that shared expenses shall not include the cost incurred by a party for 
presentation before the mediator or representation by an attorney at the 
mediations, if such representation is desired. 
 
10.      Insurance and Indemnification.    Both parties shall procure and 
maintain throughout this Agreement policies of liability and other insurance 
in amounts as each currently has in place to insure the parties, their 
employees, agents, and contractors against any claim for injury or damages 
stemming from the parties' actions pursuant to this Agreement.  To the 
extent permitted by Arizona law, each party shall indemnify the other 
against any and all liability, costs, claims, or demands arising out of the 
negligent or willful acts of that party, its agents, or employees pursuant to 
this Agreement. 
 
11.      Non-Discrimination.   The parties shall comply with Executive  Order  
99-4 and all other applicable  state and federal  employment laws, rules, and 
regulations, mandating that all persons have equal access to employment 
opportunities, and that no person will be discriminated against on the basis 
of race, creed, color, religion, sex, national origin, or disability. 
 
12.  Compliance with Immigration Laws and Regulations.  Pursuant 
to the provisions of A.R.S. §41-4401, each Party warrants to the other 
Party that the warranting Party and all its subconsultants are in 
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compliance with all Federal Immigration laws and regulations that relate 
to their employees and with the E-Verify Program under A.R.S. §23-
214(A).  Each Party acknowledges that a breach of this warranty by the 
warranting Party or any of its subconsultants is a material breach of this 
agreement subject to penalties up to and including termination of this 
agreement or any subcontract.  Each Party retains the legal right to 
inspect the documents of any employee of the other Party or any 
subconsultant who works on this agreement to ensure compliance with 
this warranty. 
 
A Party may conduct random verification of the employment records of 
the other Party and any of its subconsultants to ensure compliance with 
this warranty. 
 
A Party will not consider the other Party or any of its subconsultants in 
material breach of the foregoing warranty if the warranting Party and its 
subconsultants establish that they have complied with the employment 
verification provisions prescribed by 8 USCA § 1324(a) and (b) of the 
Federal Immigration and Nationality Act and the e-verify requirements 
prescribed by Arizona Revised Statutes § 23-214(A). 
 
The provisions of this section must be included in any contract a Party 
enters into with any and all of its subconsultants who provide services 
under this agreement or any subcontract.  As used in this Section, 
"services" are defined as furnishing labor, time or effort in the State of 
Arizona by a contractor or subcontractor.  Services include construction 
or maintenance of any structure, building or transportation facility or 
improvement to real property. 
 
13.   Conflict of Interest.  This Agreement is subject to cancellation 
pursuant to A.R.S. § 38-511. 
 
14.      Scrutinized Business Operations.  In accordance with A.R.S. § 35-
391.06 and § 35-393.06, the parties hereby warrant that they do not have 
any scrutinized business operations in Sudan or Iran. 
 
15.     Entire Agreement.  This Agreement (including all exhibits, if any) is 
intended by the parties as the final and binding expression of their agreement 
and as the complete and exclusive statements of its terms. This Agreement 
terminates and supersedes all prior understandings and agreements, whether 
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written or oral, between the parties on the subject matter hereof. 

16.      Interpretation.   This Agreement shall be interpreted in accordance 
with Arizona law.  Should any part of this Agreement be held invalid or 
void, the remainder of the Agreement shall remain in full force and effect 
and shall be binding upon the parties. The venue for any judicial actions 
regarding the terms of this Agreement shall be the Superior Court of Yavapai 
County, Arizona. 
 
17.  Availability of Funds.  The continuation of this Agreement beyond 
the initial fiscal year is dependent on and subject to the appropriation and 
availability of funding for each party in each subsequent fiscal year.  If 
sufficient funding is not made available to allow a party to continue meeting 
its contractual obligations under this Agreement, that party shall so notify the 
other party and either party may cancel this Agreement and have no further 
obligation to the other party.  In the alternative, the parties may, by mutual 
written agreement, modify this Agreement to reduce the level of 
compensation, services or other consideration provided. 
 
18.   Notices.  All notices, requests, demands, or other communication 
permitted or required to be given under this Agreement shall be in writing and 
shall be deemed given or made when sent by United States certified or 
registered mail, return receipt requested and postage prepaid, or by a 
nationally recognized overnight courier, delivery fee prepaid, and in either 
case to the persons and at the addresses specified below: 
 
 City:    City of Cottonwood 
     Attn: City Manager 
     827 N. Main Street 
     Cottonwood, Arizona 86326 
 
 With a Copy To:  Steven B. Horton 
     City Attorney 
     City of Cottonwood 
     827 N. Main Street 
     Cottonwood, Arizona 86326 
 
 College:   Yavapai College  
     Attn: Director of Purchasing & Contracting 
     1100 E. Sheldon Street 
     Prescott, AZ  86301 
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 With a Copy To:  Brandon J. Kavanagh  
     Mangum, Wall, Stoops & Warden, PLLC 
     100 N. Elden Street 
     Flagstaff, AZ  86001 
 
19. Assignment. Neither party may assign any right or delegate a duty or 
responsibility under this Agreement without the prior written consent of the 
other party. 
 
20.   Audit.  All books, accounts, reports, files and other records 
relating to this Agreement shall be subject at all reasonable times to 
inspection or audit by the College, the City, or their agents during the 
term of this Agreement and for five (5) years after termination of this 
Agreement.  Such records shall be produced at the offices of the party 
requesting them or such other reasonable location as is designated by the 
requesting party. 
 
21. No Third Party Beneficiary. The terms of this Agreement are 
intended only to define the respective rights and obligations of the 
parties.  Nothing expressed herein shall create any rights or duties in 
favor of any potential third party beneficiary or other person, agency or 
organization. 
 
22. Employees.  Except as provided in this Agreement, employees of one 
Party shall not be deemed employees of the other party, and the employing 
party shall be responsible for all wages, withholding and payment of 
employment taxes, and the provision of all employee benefits, if any offered 
by the employer to the employee. 
 
23. Waiver.  No failure to enforce any condition or covenant of this 
Agreement shall imply or constitute a waiver of the right to insist upon 
performance of such condition or covenant, or of any other provision hereof, 
nor shall any waiver by either party of any breach of any one or more 
conditions or covenants of this Agreement constitute a waiver of any 
succeeding or other breach hereunder. 
 
24. Authority.  Each person signing this Agreement warrants that they 
have the authority to sign on behalf the City or College, as applicable. 
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[Signatures on Following Page] 



1

0  

 
 THIS AGREEMENT is entered into effective as of the date first set 
forth above. 
 
 
City of Cottonwood Yavapai County Community 

          College District    
    

 
 
By:_______________________ By:____________________________ 
    Diane Joens, Mayor         Phyllis Lewellen, Director of  
             Purchasing & Contracting   
  
 
 
 
Approval as to Form Only: 
 
 
 
 
Attorney for City of Cottonwood  
 
 
 
 
__________________________ 
Attorney for Yavapai County 
Community College District 
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EXHIBIT A 

 

LEGAL DESCRIPTION OF COLLEGE PROPERTY 



 
 

City of Cottonwood, Arizona  
City Council Agenda Communication  
 

 
 Print 

Meeting Date: January 15, 2013

Subject: Special Event Liquor License Application for the 
Chamber of Commerce.

Department: City Clerk 

From: Marianne Jimenez, City Clerk

REQUESTED ACTION 

Consideration of recommendation of approval or denial of a Special Event Liquor License 
application submitted by Lana Tolleson, applicant for the Cottonwood Chamber of Commerce.

SUGGESTED MOTION 

If the Council desires to approve this item the suggested motion is:  
  
"I move to recommend approval of the Special Event Liquor License Application submitted by 
Lana Tolleson, applicant for the Cottonwood Chamber of Commerce, for the business mixer 
scheduled for February 21, 2013, at the Old Town Center for the Arts."   

BACKGROUND 

Lana Tolleson has submitted a Special Event Liquor License Application on behalf of the 
Cottonwood Chamber of Commerce for their business mixer scheduled for February 21, 2013, 
at the Old Town Center for the Arts.  

JUSTIFICATION/BENEFITS/ISSUES 

All Special Event Liquor License applications that are submitted to the Arizona Department of 
Liquor Licenses & Control (ADLLC) for events located within the City of Cottonwood are 
presented to the Council for its recommendation of approval or denial of the application. The 
Council’s recommendation is taken into consideration by the ADLLC prior to their final 
approval of the application.

COST/FUNDING SOURCE 

N/A

 

ATTACHMENTS:



Name: Description: Type:

 1-15-

13_Chamber_of_Commerce.pdf 
Chamber of Commerce LL application Backup Material

 











 
 

City of Cottonwood, Arizona  
City Council Agenda Communication  
 

 
 Print 

Meeting Date: January 15, 2013

Subject: Biosolids Hauling and Disposal Biosolids Hauling and Disposal Biosolids Hauling and Disposal Biosolids Hauling and Disposal 
Contract Renewal Contract Renewal Contract Renewal Contract Renewal 

Department:

From: Roger Biggs,   Utility Department Administrative 
Manager    

REQUESTED ACTION 

Consider approval of the first renewal of the Biosolids Hauling and Disposal Contract.  

SUGGESTED MOTION 

If the Council desires to approve this item the suggested motion is: 

"I move to approve the first annual renewal of the Biosolids Hauling and Disposal 
contract, with a three percent (3%) increase in compensation." 

BACKGROUND 

The Cottonwood City Council awarded the current contract for biosolids hauling and disposal 

on November 15th, 2011 as the result of a competitive bidding process. The contract called for 
an initial one year term followed by two additional one-year extensions at Council discretion. 
D & K Farming Enterprises LLC was awarded the contract for biosolids disposal. The bid 
received from D & K Farming Enterprises LLC was $ 52.00 per ton for land application and 
$55.00 per ton for landfill disposal. The contract stipulates that Council may approve an 
increase of up to 3% upon renewal. The 3% increase would increase costs by $1.56 per ton 
($53.56) for land application and $1.65 per ton ($56.65) for landfill disposal. 

JUSTIFICATION/BENEFITS/ISSUES 

The City’s Wastewater Treatment Plant is required by State and Federal regulations to dispose 
of its biosolids subsequent to it being de-watered through the centrifuge process. Disposal of 
biosolids is a complex process which must comply with numerous State and Federal 
regulations. Land Application is a preferred method of disposal of biosolids for the benefits it 
has on areas where it is applied. Landfill disposal has been used as an alternative in the past 
when land application is not available. Another alternative to land application/land fill of the 
biosolids would be to further process the sludge into compost, which could potentially be 
marketed for sale. To produce  compost which meets the regulations for marketing  would 
require an extensive and expensive retrofit of the existing wastewater treatment plant. That 



coupled with an uncertain market for the processed compost does not make this a viable option  

COST/FUNDING SOURCE 

Wastewater Operations Fund         

 

ATTACHMENTS:

Name: Description: Type:

 

Cottonwood_Contract_Extention_Letter.pdf 
Contract extension letter Backup Material

 





 
 

City of Cottonwood, Arizona  
City Council Agenda Communication  
 

 
 Print 

Meeting Date: January 15, 2013

Subject: Airport Beacon Replacement 

Department: Development Services 

From: Morgan Scott, Development Services Manager 

REQUESTED ACTION 

Consider award of the removal and replacement of the rotating beacon and 
windsock.     

SUGGESTED MOTION 

If the Council desires to approve this item the suggested motion is: 
I move to approve the bid from Jackson Kinsi Constructors in the amount of 
$19,602.53 for removal and replacement of the rotating beacon and windsock and 
accept their trade-in amount on the old beacon in the amount of $5,200 for a net 
cost of $14,402.53.  

BACKGROUND 

The Cottonwood Municipal Airport received a Grant from the Arizona Department of 
Transportation (ADOT) Aeronautics Division in the amount of $18,859 in fiscal year 
2012 to remove and replace the rotating beacon and windsock at the Cottonwood 
Airport. City staff developed a contract and scope of work and solicited bids for this 
project. The low bidder was Jackson Kinsi Constructors of Cottonwood.   
  
The contractor feels confident in his bid price and is able to provide all necessary 
insurance and bonding.   City staff recommends that Council approve the bid with 
Jackson Kinsi Constructors .  

JUSTIFICATION/BENEFITS/ISSUES 

The Contractor has provided the lowest bid and is prepared to meet all contract 
requirements.  

COST/FUNDING SOURCE 

ADOT Grant funded  

 



ATTACHMENTS:

Name: Description: Type:

 Solicitation_Tabulation_Form.pdf Bid Results Cover Memo

 Jackson_Kinsi_Constructors.pdf Jackson Kinsi Constructors Bid Cover Memo

 

ADOT_AIRPORT_GRANT_LETTER001.pdf 
ADOT Grant Agreement Cover Memo

 



City of Cottonwood 
SOLICITATION TABULATION 

 
Project Name:   Removal and Replacement of Rotating Beacon and Windsock    
 
Solicitation Number:   2013-PW-10           
 
Solicitation Opening Date:   December 28, 2012 at 2:00 p.m.       
 
                                                Addenda           Trade In  
Firm Name         Bid Amount    Acknowledged? Amount 
 
Jackson Kinsi Constructors 
 

$19,602.53 Y $5,200.00  

 
Paul R Peterson Construction 
 

$34,100.00 Y $5,500.00  

 
 
 

    

 
 
 

    

 
 
 

    

 
 
 

    

 
 
 

    

 
 
 

    

 
    

 
    

 
    

 
    

 
Notes:   Jackson Kinsi in attendance           
                 
                 

























 
 

City of Cottonwood, Arizona  
City Council Agenda Communication  
 

 
 Print 

Meeting Date: January 15, 2013

Subject: City Street Sweeping Contract 

Department:

From: Morgan Scott, Development Services Manager 

REQUESTED ACTION 

Consider award of the City street sweeping contract.      

SUGGESTED MOTION 

If the Council desires to approve this item the suggested motion is: 
I move to approve the contract with Offsite Sweeping LLC in the amount of 
$14,486.40 for annual street sweeping services and $160 per hour for emergency 
and/or heavy debris street sweeping services.  

BACKGROUND 

In an effort to save costs and avoid having to procure an expensive and maintenance 
intensive new street sweeper, the city budgeted funds in  fiscal year 2012-13 to 
contract out routine and emergency street sweeping to an outside contractor. City 
staff developed a street sweeping bid packet and advertised a request for bids in 
November of 2012. The results of the bid are shown below.    
  

  
Staff  checked the references listed by the Contractor with the lowest bid which 
include The State of Arizona and the City of Chandler. The Contractor has extensive 
experience providing sweeping services for both governmental and private 
entities however, the contractors experience actually sweeping city streets is 
limited. Although the contractor’s experience in this area is limited, they have 
indicated they understand the requirements of the contract and will provide the 
services the City requires.   

    Emergency  Heavy Sweep  

  Annual  hourly rate  Rate  

Offsite Sweeping LLC  $14,486.40  $160  $160  

Tryton Sweeping  $38,932.20  $196  $98  

C and S  $42,252.00  $350  $95  



JUSTIFICATION/BENEFITS/ISSUES 

The Contractor has provided the lowest bid pricing and is prepared to meet all 
contract requirements.  
  

COST/FUNDING SOURCE 

HURF  

 

ATTACHMENTS:

Name: Description: Type:

 

Invitation_for_Bids,_FINAL,_10-

30-12.doc 

Invitation for Bids Cover Memo

 Addendum_Two_-

_Street_Sweeping_Services,_12-

10-12.pdf 

addendum 2 Cover Memo

 Bid_Results,_12-13-12.pdf Bid Results Cover Memo

 Offsite_Sweeping.pdf Bid Results, Offsite Cover Memo

 C_and_S_Sweeping.pdf Bid Results, C and S Cover Memo

 Tryton_Enterprises.pdf Bid Results, Tryton Ent Cover Memo

 



 

 

 

City of Cottonwood, Arizona 
 

NOTICE OF FORMAL SOLICITATION 
 

  

 SOLICITATION TYPE:   INVITATION FOR BIDS 

 COMMODITY/SERVICE SOUGHT:  Street Sweeping Services 

 SOLICITATION INVITATION NO.:  2013-PW-02 

 BID DUE DATE AND TIME:   Thursday, December 6, 2012 at 2:30 pm local Arizona time 

 LOCATION:     City of Cottonwood  

       Administrative Services Department 

Purchasing Division 

816 N. Main Street    

Cottonwood, Arizona  86326   
 

Note:  There will be a Pre-Bid Conference at the Development Services Conference Room, 111 North Main Street, 

Cottonwood, Arizona, on Wednesday, November 14, 2012 at 10:00 am local Arizona time.    

 

The City of Cottonwood is soliciting proposals from Independent Contractors for Street Sweeping Services on a monthly basis 

and otherwise on an “as-needed” basis. 

 

Solicitation documents are available by email by contacting the Purchasing Division at (928) 340-2714 or hard copies can be 

picked up at the City of Cottonwood, Administrative Services Department located at 816 N Main Street, Cottonwood, AZ  

86326.  Documents can also be obtained through the Public Purchase website at www.publicpurchase.com. 

 

Sealed bids for the commodity or service specified will be received by the Purchasing Division, City of Cottonwood, 816 N. 

Main Street, Cottonwood, AZ  86326, until the time and date cited above.  Bids received by the correct time and date will be 

opened publicly and the prices shall be read aloud at the Purchasing Division Office. 

 

Bids must be in the actual possession of the Purchasing Division Office and stamped by a member of the Administrative 

Services staff on or prior to the exact time and date indicated above.  Late submittals or unsigned submittals will not be 

considered under any circumstances. 

 

Bids must be submitted in a sealed envelope with the solicitation invitation number and the Bidder's name and address clearly 

indicated on the envelope.  All bids must be completed in ink or typewritten.  Additional instructions for preparing your bid are 

provided in the Information and Instructions to Bidders. 

 

Publish Date:  Verde Independent – Sunday, November 4, 2012 and Sunday, November 11, 2012 

 

PUBLISHERS AFFIDAVIT REQUIRED 
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BIDDER'S CHECK LIST 
 

  1. The bid has been signed in the Bid Section (Exhibit C).  Bids not signed in this section will not be 

considered. 

 

  2. The bid prices offered have been reviewed. 

 

 3. The price extensions and totals have been checked. 

 

  4. All items listed on the Bid Section have been responded to as applicable/required (see Information and 

Instructions to Bid Section 4.5). 

 

  5. Any addendums have been included/noted on Bid Section. 

 

  6. Certificate of Insurability (Exhibit D) has been signed and included with bid. 

 

  7. Contractor Immigration Warranty (Exhibit E) has been signed and included with bid. 

 

  8. Disclosure of Responsibility Statement (Exhibit F) has been signed and included with bid. 

 

  9. Non-Collusion Affidavit (Exhibit G) has been signed and included with bid. 

 

  10. Form W-9 (available on www.irs.gov) has been completed and included with bid. 

 

  11. Bid package/envelope has been identified with bid number and title. 

 

  12. The mailing envelope/package has been addressed to: 

   

  Location:  
  City of Cottonwood Administrative Services Department 

  Purchasing Division 

  816 N. Main Street    

  Cottonwood, AZ  86326  

   

  13. The bid is mailed in time to be received and stamped in by an Administrative Services  representative no later 

than specified time on designated date (otherwise the bid cannot be considered). 
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INFORMATION AND INSTRUCTIONS TO BIDDERS 

 

1. INVITATION FOR BID (IFB)   
 

This solicitation is an Invitation for Bid for Street Sweeping Services on a monthly basis and otherwise on an “as-

needed” basis. 

 

2. GENERAL INFORMATION 

 

2.1. Bids must be received by the City of Cottonwood, Purchasing Division Office, 816 N. Main Street, 

Cottonwood, Arizona 86326, on or before 2:30 pm local Arizona time, on Thursday, December 6, 2012.  

Late bids will not be accepted.  
 

2.2. Late Bids.  Late submittals and/or unsigned bids will not be considered under any circumstances.  

Envelopes containing bids with insufficient postage will not be accepted by the City. It is the sole 

responsibility of the Bidder to see that his/her bid is delivered and received by the proper time and at the 

proper place.  

 

2.3. Pre-Bid Conference.  A Pre-Bid Conference has been scheduled for Wednesday, November 11, 2012 at 

10:00 am local Arizona time at the City of Cottonwood (City) Development Services Conference Room, 

111 N. Main Street, Cottonwood, AZ.  Bidders should raise any questions about the IFB at that time.  A 

Bidder may not rely on any verbal responses to questions at the conference.  Material issues raised at the 

conference that result in changes to the IFB will be responded to by City through a written Solicitation 

Addendum.  Should you be unable to attend the meeting, please contact the Purchasing Manager listed on 

page one, preferably before the conference with any questions.  

 

2.4. Sealed Envelope or Package.  Each bid shall be submitted to the Purchasing Office in a sealed envelope 

or package. The envelope or package should be clearly identified as a bid and be marked with name of the 

Bidder and solicitation number.  City may open envelopes or package to identify contents if the envelope 

or package is not clearly identified as specific.  

 

2.5. Bid Amendment or Withdrawal.  A bid may be withdrawn anytime before the bid due date and time.  A 

bid may not be amended or withdrawn after the bid due date and time except as otherwise provided by 

applicable law. 

 

2.6. Bid Opening.  Bids shall be opened and prices shall be read on the date and time, and the place designated 

on the Notice page of this document, unless amended in writing by the Purchasing Manager issuing the 

IFB.  Bids, modifications and all other information received in response to the IFB shall be shown only to 

authorized City personnel having a legitimate interest in the evaluation. 

 

2.7. Public Record.  All bids submitted in response to this IFB and all evaluation related records shall become 

property of City and shall become a matter of public record for review, subsequent to publication by the 

City Clerk of the proposed award in the agenda for the City Council meeting or award by the appropriate 

approving authority or otherwise provided by law. 

 

2.8. Cost of Bid Preparation.  City will not reimburse any Bidder the cost of responding to this IFB. 

 

2.9. Persons with Disabilities.  Persons with a disability may request a reasonable accommodation, such as a 

sign language interpreter, by contacting the Purchasing Manager.  Requests shall be made as early as 

possible to allow time to arrange the accommodation. 

 

2.10. Bid Acceptance Period.  All bids shall remain open for sixty (60) days after the day of the opening of 

bids, but City may, at its sole discretion, release any bid and return the bid security (as applicable) prior to 

that date. No Bidder may withdraw his bid during this period without written permission from the City.   
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2.11. Term of Contract.  The initial term of this Contract shall be two (2) years following approval by the City 

Council. 

 

The City of Cottonwood may extend this Contract for up to two (2) additional, one (1) year periods, upon 

the recommendation of the Development Services Operations Manager and at the sole discretion of the 

Cottonwood City Council.   

 

If the City exercises its option to renew the Contract for an additional term, the successful Bidder’s 

compensation may be increased by up to three percent (3%) for the new term if the successful Bidder 

demonstrates, to the City’s satisfaction, that its costs of providing the services contemplated under this 

Invitation for Bids have increased by that amount.  In no case, however, shall any increase awarded exceed 

three percent (3%).  

 

2.12. Vendor Registration.  Vendors (Bidders) are encouraged to register via the on-line vendor registration 

system at www.publicpurchase.com, in order to automatically receive notification of Solicitation 

Addendum or notice of other solicitation opportunities.  Select REGISTER OR LOG-IN NOW.  A vendor 

who is not so registered must contact the Purchasing Office to make other arrangements to receive notice 

of Addenda to this Solicitation.  Vendors who submit proposals without acknowledgement of addenda may 

have their responses rejected. 

 

2.13. Cooperative Use of Contract.  In addition to the City of Cottonwood, and with approval of the contracted 

Contractor, the Contract may be extended for use by other municipalities, school districts and government 

agencies of the State.  A current listing of eligible entities may be found at www.maricopa.gov/materials 

and then click on ‘Contracts’, ‘S.A.V.E.’ listing and ‘ICPA’.  Any such usage by other entities must be in 

accordance with the ordinance, charter and/or procurement rules and regulations of the respective political 

entity. 

 

2.14. The Bidder understands that the Bidder will be responsible for and shall pay all sales, consumer, use, and 

other taxes.  When equipment, materials or supplies generally taxable to the Bidder are eligible for a tax 

exemption due to the nature of the item, Bidder shall assist City in applying for and obtaining such tax 

credits and exemptions which shall be paid or credited to City. 

 

3. DESCRIPTION OF GOODS OR SERVICES BEING PROCURED    

 

3.1. The City of Cottonwood Public Works Department is soliciting bids from Independent Contractors for 

Street Sweeping Services to power sweep streets within its jurisdiction that have curb and gutter on a 

monthly basis and otherwise on an “as-needed” basis. 

 

3.2. Please see the attached Contract for detailed Specifications/Scope of Work and a description of the 

procurement.  

 

4. BID PREPARATION 

 

4.1. Format.  Bidders shall submit their original unbound bid either on the forms provided in this solicitation 

or their substantial equivalent. Any substitute document must be legible and contain the same information 

requested on the forms. SUBMITTALS SHOULD BE BOUND BY STAPLE OR BINDER CLIP 

AND SHOULD CONSIST OF PAPER ONLY.  ALL BINDERS, PLASTIC SEPARATORS, NON-

RECYCLABLE MATERIAL, ETC., ARE DISCOURAGED.  SUBMITTALS WILL NOT BE 

EVALUATED ON THE AESTHETIC OF THE PACKAGE. 

 

4.2. No Facsimile or Electronic Mail Bids.  Bids may not be submitted in facsimile or electronically.  A 

facsimile or electronic mail bid shall be rejected.  

 

4.3. Typed or Ink Corrections.  The bid shall be typed or in ink.  Erasures, interlineations or other 

modifications in the bid shall be initialed in ink by the person signing the bid.  
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4.4. No Modifications.  Modifications shall not be permitted after bids have been opened except as otherwise 

provided under applicable law. 

 

4.5. Bid Section.  The Bid Section (Exhibit C) shall contain all of the following information:   

 

4.5.1 Brief description of the Bidder, including legal organization.  Include name, address, phone, fax, 

e-mail and location of the firm’s principle and local office.   

 

4.5.2 Tax ID Number.  Bidder must provide its Arizona Transaction Privilege Tax Number and/or 

Federal Tax Identification Number in the space provided in the Bid Section.   

 

4.5.3 Licenses.  Please list all applicable licenses and numbers. 

 

4.5.4 Exceptions to IFB.  Any exceptions to the specifications or form of Contract must be included 

with the bid and submitted in the ‘Exceptions to IFB’ area in the Bid Section or equivalent in 

which the Bidder clearly identifies the specific objection and/or exceptions.  Failure to list an 

exception or objection shall preclude a request for changes to the specifications or Contract 

language.  The proposed form of Contract is included as a part of this IFB.  The bid must include a 

statement that the Bidder has reviewed the specifications and Contract and lists any objections to 

them.  Any objections to specifications or the form of Contract will be considered and included in 

City’s evaluation of the bid.  If Bidder fails to list any objections to the specifications or form of 

Contract, Bidder will not be allowed to raise any objections later if selected for award.  A bid that 

takes exception to a material requirement of any part of the IFB, specifications or form of 

Contract, shall be rejected as non-responsive. 

 

4.5.5 Disclosure.  If the firm, business or person submitting this bid has been debarred, suspended or 

otherwise lawfully precluded from participating in any public procurement activity, including 

being disapproved as a subcontractor with any Federal, state or local government, or if any such 

preclusion from participation from any public procurement activity is currently pending, the 

Bidder shall fully explain the circumstances relating to the preclusion or proposed preclusion in 

the bid.  The Bidder shall include a letter with its bid setting forth the name and address of the 

governmental entity, the effective date of this suspension or debarment, the duration of the 

suspension or debarment, and the relevant circumstances relating to the suspension or debarment.  

If suspension or debarment is currently pending, a detailed description of all relevant 

circumstances including the details enumerated above shall be provided. 

 

4.5.6 Prices.  Prices shall be listed in the Bid Section and shall include all insurance, warranty costs, and 

any other applicable costs. 

 

4.5.7 Taxes.  Bidder must list all applicable taxes separately in the areas provided in the Bid Section. 

 

4.5.8 Prompt Payment Terms.  Bidder must indicate prompt payment terms in the areas provided in 

the Bid Section.           

 

4.5.9 Payment.  Bidders may agree to accept the City Procurement Card (Mastercard) for payment.  It is 

requested that each Bidder indicate on the Bid Section of this IFB, their willingness to accept City 

Procurement Card (Mastercard) payments.  The inability to accept payment by City Procurement 

Card (Mastercard) will not disqualify a Bidders response. 

 

Bidders may also agree to accept other traditional payment methods, including Automated 

Clearinghouse (ACH).  Payment terms for traditional payment methods are net 30 upon receipt of 

an accurate invoice, although the Bidder may offer additional discounts for early payment within 

this IFB.  
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4.5.10 References.  Bidder shall list, in the Bid Section, at least three references of other governmental 

agencies to which Bidder has supplied similar goods or services, including names, addresses and 

telephone numbers. 

 

4.5.11 Solicitation Addendum Acknowledgement.  Each Solicitation Addendum shall be 

acknowledged in the Bid Section, which shall be submitted together with the bid on the bid due 

date and time.  Failure to note a Solicitation Addendum may result in rejection of the bid. 

 

4.5.12 Evidence of Intent to be Bound.  The Bid Section within the IFB shall be submitted with the bid 

and shall include a signature by a person authorized to sign the bid.  The signature shall signify the 

Bidder’s intent to be bound by its bid and the terms of the solicitation and that the information 

provided is true, accurate and complete.  Failure to submit verifiable evidence of intent to be 

bound, such as an original signature, shall result in rejection of the bid. 

 

4.6. Financial Statement.  Bidder shall furnish, upon request, two (2) copies of the Bidder’s most recent 

financial statement and/or other evidence of his qualifications as may be requested by City.  If a Bidder 

fails to furnish in a timely manner the information requested, it shall be considered sufficient grounds for 

rejection of such Bidder’s entire bid.  A financial statement must be notarized by a Notary Public licensed 

in the Applicant’s state of business. 

 

4.7. Insurance.  The Bidder shall submit the enclosed Certificate of Insurability (Exhibit D) with their bid to 

the City. 

 

The successful Bidder shall agree to carry all insurance which may be required by Federal and State laws, 

County and City ordinances, regulations and codes in the amounts specified below and shall keep such 

insurance coverage in force throughout the life of the Contract.   

 

Minimum Requirements 

Worker’s Compensation Statutory Requirements 

Unemployment Insurance Statutory Requirements  

General Liability $2,000,000 per Occurrence 

Products/Completed Operations $1,000,000 per Occurrence 

Automobile Liability $1,000,000 per Occurrence 

Employer’s Liability $500,000 per Occurrence 

     

Liability policy shall include coverage for: 

 

1. Liability assumed in agreements in effect in connection with insured’s operations. 
 

2. All owned, hired, or non-owned automotive and truck equipment used in connection with the insured’s 
operations. 

 

The successful Bidder must furnish to the City written evidence of the types and amounts of insurance 

coverage required by the City, including endorsements naming the City as an additional insured, and waiving 

subrogation against the City.  Said policy shall contain a severability of interests provision. 

 

The successful Bidder’s insurance is primary as to any claims resulting from the Contract. 

 

These policies shall not expire within the term of this Contract.  If a policy does expire during the term of the 

Contract, a renewal Certificate of the required coverage must be sent to the City of Cottonwood not less than 

ten (10) days prior to the expiration date.  All policies shall contain an endorsement providing that written 

notice be given to the City at least thirty (30) calendar days prior to termination, cancellation, or reduction of 

coverage on any policy.  Neither the successful Bidder nor any subcontractor shall commence work under a 

Contract until the City has approved the insurance.  The entire project covered by the Contract shall be at the 

successful Bidder’s risk until final acceptance by the City. 
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The City shall have no responsibility or liability for such insurance coverage. 

 

4.8. Indemnification.  To the fullest extent permitted by law, the successful Bidder shall defend, indemnify 

and hold harmless the City, its Mayor and Council, appointed boards and commissions, officials, officers, 

employees individually and collectively; from and against all losses, claims, suits, actions, payments and 

judgments, demands, expenses, damages, including consequential damages and loss of productivity, 

attorney’s fees, defense costs, or actions of any kind and nature relating to, arising out of, or alleged to 

have resulted from the successful Bidder’s work or services.  The successful Bidder’s duty to defend, hold 

harmless and indemnify the City, its Mayor and Council, appointed boards and commissions, officials, 

officers, employees shall arise in connection with any claim or amounts arising or recovered under Worker 

Compensation Laws, damage, loss or expenses relating to, arising out of or alleged to have resulted from 

any acts, errors, mistakes, omissions, work or services in the performance of this Contract including any 

employee of the successful Bidder, anyone directly or indirectly employed by them or anyone for whose 

acts the successful Bidder may be liable, regardless of whether it is caused in part by a party indemnified 

hereunder, including the City.   

 

4.9. Contractor Immigration Warranty.  The Bidder shall submit the enclosed Contractor Immigration 

Warranty (Exhibit E) with their bid to the City. 

 

4.10. Compliance with Federal and State Immigration Laws. Contractor agrees to comply with the 

Immigration Reform and Control Act of 1986 (IRCA) in performance under this Agreement and to permit 

the City or its agents to inspect personnel records to verify such compliance.  The Contractor shall ensure 

and keep appropriate records to demonstrate that all employees have a legal right to live and work in the 

United States.  Under the provisions of A.R.S. §41-4401, Contractor hereby warrants to the City that the 

Contractor and each of its subcontractors (“Subcontractors”) will comply with, and are contractually 

obligated to comply with, all Federal Immigration laws and regulations that relate to their employees and 

A.R.S. §23-214(A) (hereinafter “Contractor Immigration Warranty”).  A breach of the Contractor 

Immigration Warranty shall constitute a material breach of this Contract and shall subject the Contractor to 

penalties up to and including termination of this Contract at the sole discretion of the City. The City retains 

the legal right to inspect the papers of any Contractor or Subcontractors employee who works on this 

Contract to ensure that the Contractor or Subcontractor is complying with the Contractor Immigration 

Warranty. Contractor agrees to assist the City in regard to any such inspections.  The City may, at its sole 

discretion, conduct random verification of the employment records of the Contractor and any of 

subcontractors to ensure compliance with Contractor’s Immigration Warranty.  Contractor agrees to assist 

the City in regard to any random verification performed.  Neither the Contractor nor any of Subcontractor 

shall be deemed to have materially breached the Contractor Immigration Warranty if the Contractor or 

Subcontractor establishes that it has complied with the employment verification provisions prescribed by 

sections 274A and 274B of the Federal Immigration and Nationality Act and the E-Verify requirements 

prescribed by A.R.S. §23-214, Subsection A. 

 

4.11. Disclosure of Responsibility Statement.  The Bidder shall submit the enclosed Disclosure of 

Responsibility Statement (Exhibit F) with its bid.   

 

4.12. Non-Collusion Affidavit.  The Bidder shall submit the enclosed Non-Collusion Affidavit (Exhibit G) 

certifying that the Bidder did not engage in collusion or other anti-competitive practices in connection with 

the preparation or submission of its bid.   

 

4.13. IRS Form W-9.  The Bidder shall submit a completed Form W-9 (available on the IRS website at 

www.irs.gov) with its bid. 

 

4.14. Non-Discrimination.  By signing and submitting the bid, Bidder certifies that it does not discriminate 

against any employee or applicant for employment or person to whom it provides services because of race, 

color, religion, age, sex, national origin, or disability, and that it complies with all applicable Federal, state 

and local laws and executive orders regarding employment. 



9 

 

4.15. Iran and Sudan.  By signing and submitting the bid, the Bidder certifies that pursuant to A.R.S. § 

35.391.06 and § 35-393.06, contractor does not have a scrutinized business operation, as defined in A.R.S. 

§ 35-391 and § 35-393, in either Iran or Sudan. 

 

4.16. Business Registration.  The successful Bidder shall obtain a City of Cottonwood Business Registration 

prior to beginning work under the Contract.  The Business Registration must remain current throughout the 

term of the Contract. 

 

5. INQUIRIES  

 

5.1. Duty to Examine.  It is the responsibility of each Bidder to examine the entire IFB, seek clarification 

(inquiries), and examine its bid for accuracy before submitting the bid.  Lack of care in preparing a bid 

shall not be grounds for modifying or withdrawing the bid after the bid due date and time, nor shall it give 

rise to any Contract claim. 

 

5.2. Contact Person.  Any inquiry related to the IFB, including any requests for or inquiries regarding 

standards referenced in the IFB should be directed solely to the Purchasing Manager listed on the cover 

page of the IFB.  The Bidder shall not contact or direct inquiries concerning this IFB to any other City 

employee unless the IFB specifically identifies a person other than the Purchasing Manager as a contact. 

 

5.3. Submission of Inquiries.  All inquiries except those at the Pre-Bid Conference shall be submitted in 

writing or email and shall refer to the appropriate Solicitation Number, page and paragraph.  Do not place 

the Solicitation Number on the outside of the envelope containing that inquiry, since it may then be 

identified as a bid and not be opened until after the bid due date and time.  City shall consider the 

relevancy of the inquiry but is not required to respond in writing. 

 

5.4. Timeliness.  Any inquiry or exception to the IFB shall be submitted as soon as possible and should be 

submitted no later than seventy-two (72) business hours before the bid due date and time for review and 

determination by City.  Failure to do so may result in the inquiry not being considered for a Solicitation 

Addendum. 

 

5.5. No Right to Rely on Verbal Responses.  A Bidder shall not rely on verbal responses to inquiries.  A 

verbal reply to an inquiry does not constitute a modification of the IFB. 

 

6. EVALUATION  
 

6.1. Disqualification.  A Bidder (including each of its principals) who is currently debarred, suspended or 

otherwise lawfully prohibited from any public procurement activity may have its bid rejected. 

 

6.2. Clarifications.  City reserves the right to obtain Bidder clarifications where necessary to arrive at full and 

complete understanding of Bidder’s product, service, and/or solicitation response. Clarification means a 

communication with a Bidder for the sole purpose of eliminating ambiguities in the bid and does not give 

Bidder an opportunity to revise or modify its bid. 

 

6.3. Waiver and Rejection Rights.  City reserves the right to reject any or all bids or to cancel the solicitation 

altogether, to waive any informality or irregularity in any bid received, and to be the sole judge of the 

merits of the respective bids received. 

 

6.4. Taxes.  All applicable taxes stated in the bid shall not be considered by the City when determining the 

lowest bid or evaluating proposals. 

 

6.5. Unit Price Prevails.  In the case of discrepancy between the unit price or rate and the extension of that 

unit price or rate, the unit price or rate shall govern. 
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7. AWARD   

 

7.1. Lowest Bid.  If a contract is to be awarded, it will be awarded to the lowest responsive and responsible 

Bidder who has neither been disqualified nor rejected pursuant to Section 6 above. 

 

7.2. Single Award Contract.  This is an all or nothing bid.  All items within this IFB have been grouped 

together for purposes of obtaining these items collectively from a single source due to such factors as 

delivery location, pricing advantage, compatibility, etc.  To be considered for award of this IFB, the Bidder 

is required to provide prices on all items within this IFB.  Failure to provide pricing for any item within the 

IFB shall result in the bid being declared non-responsive. 

 

7.3. Execution of Contract.  Within ten (10) days of notice that Bidder is the apparent awardee, Bidder shall 

execute and return the original Contract to the Purchasing Manager. 

 

8. PROTESTS 

 

8.1. A protest must be in writing and be filed with the Purchasing Office.  A protest of a solicitation shall be 

received before the solicitation opening date.  A protest of a proposed award must be filed before the City 

Council meeting at which the recommendation will be presented.  If the award is less than $50,000, City 

Council approval is not needed and protests must be submitted within ten (10) days after the protestor 

knows or should have known the basis of the protest.  City shall determine whether to issue a written 

response or hold an administrative hearing. 

 

8.2. A protest must include: 

 

• The name, address and telephone number of the protester. 

• The signature of the protester or its representative. 

• Identification of the project and the Solicitation or Contract Number. 

• A detailed statement of the legal and factual grounds of the protest including copies of relevant 

documents.  

• The form of relief requested. 

 

9. COMMENTS WELCOME 

 

The City’s Purchasing Office periodically reviews the Information and Instructions to Bidders and welcomes any 

comments you may have.  Please submit your comments to:  City of Cottonwood, Purchasing Manager, 816 N. 

Main Street, Cottonwood, AZ  86326. 
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CONTRACT FOR SERVICES 
 

THIS AGREEMENT, made and entered into this,   day of      , 20  by and between 

the City of Cottonwood, a municipal corporation organized and existing under and by virtue of the laws of the State of 

Arizona, hereinafter designated the OWNER, and       , an independent 

contractor, organized and existing under and by virtue of the laws of the State of     , hereinafter 

designated the CONTRACTOR. 

 

WITNESSETH:  That the said CONTRACTOR, for and in consideration of the sum to be paid him by the said OWNER, 

in the manner and at the time hereinafter provided, and of the other covenants and agreements herein contained, and under 

the penalties expressed in the Contract Documents provided, hereby agrees, themselves, their heirs, executors, 

administrators, successors, and assigns as follows: 

 

ARTICLE I - RECITALS 
 

A. The OWNER maintains streets within their corporate boundaries (hereafter the “Streets”); and 

 

B. The OWNER requires the services of an independent contractor to power sweep the Streets (hereinafter the 

“Services”); and  

 

C. The CONTRACTOR submitted the successful proposal to provide the Services; and 

 

D. The OWNER wishes to contract with the CONTRACTOR in order to acquire the Services. 

 

ARTICLE II - SCOPE OF WORK 
 

The CONTRACTOR shall furnish the services and deliverables as specified in the Specifications/Scope of Work 

(Exhibit A) attached hereto and made a part of this Contract, to the City of Cottonwood Development Services 

Department, attention Development Services Operations Manager, 111 N Main Street, Cottonwood, AZ  86326.   

 

ARTICLE III - CONTRACT TERM 
 

A. Term of Contract.  The initial term of this Contract shall be two (2) years (24 months) following approval 

by the City Council. 

 

The City of Cottonwood may extend this Contract for up to two (2) additional, one (1) year periods, upon 

the recommendation of the Development Services Operations Manager and at the sole discretion of the 

Cottonwood City Council.  The Independent Contractor shall be notified in writing by the Contract 

Administrator of the City of Cottonwood’s intention to extend the Contract period at least thirty (30) 

calendar days prior to the expiration of the original Contract period.   

 

B. If the City exercises its option to renew the Contract for an additional term, the successful Independent 

Contractor’s compensation may be increased by up to three percent (3%) for the new term if the 

Independent Contractor demonstrates, to the City’s satisfaction, that its costs of providing the services 

contemplated under this Invitation for Bids have increased by that amount.  In no case, however, shall any 

increase awarded exceed three percent (3%).  

 

C. Cooperative Use of Contract.  In addition to the City of Cottonwood, and with approval of the contracted 

Contractor, this Contract may be extended for use by other municipalities, school districts and government 

agencies of the State.  A current listing of eligible entities may be found at www.maricopa.gov/materials 

and then click on ‘Contracts’, ‘S.A.V.E.’ listing and ‘ICPA’.  Any such usage by other entities must be in 

accordance with the ordinance, charter and/or procurement rules and regulations of the respective political 

entity. 
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ARTICLE IV - CONTRACT ADMINISTRATOR 

 

A. To provide the professional services required by this Contract, CONTRACTOR shall act under the 

authority and approval of the Development Services Operations Manager or designee, (the Contract 

Administrator), who shall oversee the execution of this Contract, assist the CONTRACTOR with any 

necessary information, audit billings, and approve payments.  The CONTRACTOR shall channel reports 

and special requests through the Contract Administrator. 

 

B. The OWNER reserves the right to review and approve any/all changes to CONTRACTOR’S key staff 

assigned to the OWNER’S project by the firm during the term of this Contract. 

 

ARTICLE V - RECORDS 

 

A. CONTRACTOR shall submit all reports and invoices specified in the Specifications/Scope of Work 

(Exhibit A) of this Contract. 

 

B. CONTRACTOR shall preserve and make available all records for a period of five (5) years from the date 

of final payment under this Contract and for such period as is required by any other paragraph of this 

Contract including the following: 

 

1. If this Contract is completely or partially terminated, the records relating to the work terminated 

shall be preserved and made available for such a period of five (5) years from the date of any such 

termination. 

 

2. Records which relate to disputes, litigations or the settlement of claims arising out of the 

performance of this Contract or to costs and expenses of this Contract to which exception has been 

taken by the OWNER shall be retained by the CONTRACTOR until such appeals, litigations, 

claims or exceptions have been finally resolved. 

 

3. If any litigation, claim or audit is started before the expiration of the five (5) year period, the 

records shall be retained until all litigation, claims or audit findings involving the records have 

been resolved. 

 

ARTICLE VI - INDEMNIFICATION AND INSURANCE 
 

A. CONTRACTOR shall indemnify, defend, save and hold harmless OWNER and its officers, officials, 

agents, and employees from and against any and all claims, actions, liabilities, damages, losses, or 

expenses (including court costs, attorneys’ fees, and costs of claim processing, investigation and litigation) 

for bodily injury or personal injury (including death), or loss or damage to real, tangible or intangible 

property caused, or alleged to be caused, in whole or in part, by the negligent or willful acts or omissions 

of CONTRACTOR or any of its owners, officers, directors, agents, employees or subcontractors.  This 

indemnity includes any claim or amount arising out of or recovered under the Workers’ Compensation 

Law, Unemployment compensation claims, or Unemployment Disability Compensation claims or arising 

out of the failure of CONTRACTOR to conform to any federal, state or local law, statute, ordinance, rule, 

regulation or court decree.  CONTRACTOR shall be responsible for primary loss investigation, defense 

and judgment costs where this indemnification is applicable, and hereby waives all rights of subrogation 

against OWNER, its officers, officials, agents and employees for losses arising from any services provided 

to OWNER.  CONTRACTOR’S obligations under this paragraph shall not extend to any liability caused 

solely by the negligence of OWNER or its employees. 

 

B. CONTRACTOR shall provide and maintain, and cause its subcontractors to provide and maintain, the 

following minimum insurance coverage in accordance with the insurance criteria included in the 

solicitation package: 

 

B.1. Comprehensive general liability insurance with a minimum combined single limit of two million 
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dollars ($2,000,000) each occurrence.  The policy shall include coverage for bodily and personal 

injury, broad form property damage, blanket contractual, CONTRACTOR’S protective, and 

products and completed operations. 

 

B.2. Comprehensive automobile liability insurance with a combined single limit for bodily injury and 

property damage of not less than one million dollars ($1,000,000) each occurrence with respect to 

CONTRACTOR’S vehicles (whether owned, hired, non-owned), assigned to or utilized in the 

performance of the Contract. 

 

B.3. Products/Completed Operations insurance with a minimum single limit of not less than one million 

dollars ($1,000,000) per occurrence. 

 

B.4. Employer’s Liability insurance with a minimum single limit of not less than five hundred thousand 

dollars ($500,000) per occurrence. 

 

B.5. Worker’s Compensation (statutory limits). 

 

B.6. Unemployment Insurance (statutory limits). 

 

C. Additional insurance coverage may be required at OWNER’S discretion where the services to be performed are 

deemed to be hazardous in nature. 

 

D. The policies required by section B.1. and B.2. shall name OWNER, and its respective agents, officials, and 

employees as additional insured and waive subrogation against the City.  The policy shall specify that the insurance 

afforded CONTRACTOR shall be primary insurance and that any insurance coverage carried by OWNER or its 

employees shall be excess coverage and not contributory insurance to that provided by CONTRACTOR.  Said 

policy shall contain a severability of interests provision.  Proof of insurance is required at the time of execution of 

the Contract.  Neither the CONTRACTOR nor any subcontractor shall commence work under a Contract until the 

OWNER has approved the insurance. 

 

E. The insurer shall agree to waive all rights of subrogation against the OWNER, its officers, agents, employees and 

volunteers for losses arising from work performed by the CONTRACTOR for the OWNER. 

 

F. Failure on the part of CONTRACTOR to procure and maintain the required liability insurance and provide proof 

thereof to OWNER within ten (10) days following the commencement of a new policy period, shall constitute a 

material breach of a Contract upon which OWNER may immediately terminate the Contract.  Prior to the effective 

date of the Contract, CONTRACTOR shall furnish OWNER with copies of the Certificate of Insurance, drawn in 

conformity with the above insurance requirements.  OWNER reserves the right to request and receive certified 

copies of any or all of the above policies and/or endorsements. 

 

ARTICLE VII - CANCELLATION OF AGREEMENT 

 

A. Pursuant to A.R.S. Section 38-511, the provisions of which are incorporated herein by reference, all parties 

are hereby put on notice that this Contract is subject to cancellation if any person significantly involved in 

initiating, negotiating, securing, drafting, or creating the Contract on behalf of one of the parties at any 

time while the Contract or any extension of the Contract is in effect, an employee or agent of any other 

party to the Contract in any capacity, or a Consultant to any other party of the Contract with respect to the 

subject matter of the Contract. 

 

B. Throughout its term, this Agreement may be cancelled by either party at the end of fifteen (15) days after 

the receipt of written notice by the other party (written notice shall mean upon the receipt and signing of 

return mail).  There shall be no penalty to the canceling party for such early termination nor shall the other 

party be entitled to any damages due to the early cancellation.  In the event that the OWNER gives notice 

of cancellation, it shall only be responsible for paying any outstanding charges for work completed, in 

accordance with this Agreement, no later than 5:00 pm, on the day following receipt of notice of 
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cancellation. 

 

C. Waiver.  The failure of either party at any time to require performance by the other party of any provisions 

hereof shall in no way affect the party’s subsequent rights and obligations under that provision.  Waiver by 

either party of the breach of any provision hereof shall not be taken or held to be a waiver of any 

succeeding breach of such provision or as waiver of such provision itself. 

 

ARTICLE VIII - NON-DISCRIMINATION 
 

A. CONTRACTOR shall comply with Title VII of the Civil Rights Act of 1964, as amended, the Age 

Discrimination in Employment Act of 1975, and Federal Executive Order No. 11246, State Executive 

Order No. 94-4, and A.R.S. Section 41-1461 et. Seq., which mandates that all persons, regardless of race, 

color, religion, sex, age, national origin, or political affiliation, shall have access to employment 

opportunities.   

 

B. CONTRACTOR shall comply with Section 503 of the Rehabilitation Act of 1973, as amended, which 

prohibits discrimination in the employment or advancement in employment of qualified persons because of 

physical or mental handicap.   

 

C. CONTRACTOR shall comply with Title VI of the Civil Rights Act of 1964, as amended, which prohibits 

the denial of benefits or participation in contract services on the basis of race, color, or national origin.   

 

D. CONTRACTOR shall comply with the requirements of Section 504 of the Rehabilitation Act of 1973, as 

amended, and with the Americans with Disabilities Act of 1990, which prohibits discrimination on the 

basis of handicap in delivering contract services. 

 

ARTICLE IX - NOTICE 

 

Any notice given in connection with this Contract shall be given in writing and shall be delivered either by hand to 

the party or by certified mail, return receipt requested, to the party at the party’s address stated below.  Any party 

may change its address stated herein by giving notice of the change in accordance with this paragraph. 

 

Contractor:       City of Cottonwood 

 

c/o        c/o  Development Services Operations Mgr  

 

        111 N Main Street    

 

        Cottonwood, AZ  86326    

 

ARTICLE X - CHOICE OF LAW AND VENUE 
 

Any dispute under this Contract or related to this Contract shall be decided in accordance with the laws of the State 

of Arizona and filed with the Arizona Superior Court of Yavapai County. 

 

ARTICLE XI – OBLIGATIONS/CERTIFICATIONS 
 

Legal Worker Requirements:  As mandated by Arizona Revised Statutes §41-4401, the OWNER is prohibited 

from awarding a contract to any contractor who fails, or whose subcontractors fail, to comply with Arizona Revised 

Statutes §23-214-A, which requires that employers verify the employment eligibility of their employees through the 

Federal E-verify system.  An “employer” is an independent contractor, a self-employed person, the State of Arizona 

or any of its political subdivisions, or any individual or type of organization that transacts business in the State of 

Arizona, that has a license issued by an agency in the State and that employs one or more employees in the State 

(See A.R.S. §23-211-4).  Therefore, in signing or performing any contract for the City of Cottonwood (OWNER), 

CONTRACTOR fully understands and agrees that: 
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A. Both it and any subcontractors it may use shall comply with all Federal immigration laws and 

regulations that relate to their employees and with A.R.S.§23-214-A; 

 

B. Any breach of that warranty is material and is subject to penalties up to and including immediate 

termination of the Contract; and 

 

C. OWNER or its designee is authorized by law to randomly inspect the employment records relating 

to an employee of CONTRACTOR or any of its subcontractors who works on the Contract to 

ensure compliance with the warranty made in Paragraph A above. 

 

In accordance with A.R.S. §35-393.06, CONTRACTOR hereby certifies that CONTRACTOR does not have 

scrutinized business operations in Iran.  

 

In accordance with A.R.S. §35-391.06, CONTRACTOR hereby certifies that CONTRACTOR does not have 

scrutinized business operations in Sudan. 

 

ARTICLE XII – DECLARATION BY CONTRACTOR 
 

CONTRACTOR declares that CONTRACTOR has complied with all federal, state and local laws regarding 

business permits, certifications and licenses that may be required to carry out the Services to be performed under 

this Contract. 

 

CONTRACTOR understands that CONTRACTOR is responsible to pay, according to law, all applicable taxes.   

 

ARTICLE XIII – INDEPENDENT CONTRACTOR STATUS 
 

CONTRACTOR shall operate as an independent contractor and not as an officer, agent, servant, or employee of 

the OWNER.  CONTRACTOR shall be solely responsible for the acts and omissions of its officers, agents, 

servants, and employees.  As an independent contractor, CONTRACTOR is responsible for providing all workers 

compensation insurance required by law. 

 

CONTRACTOR has no authority to enter into contracts or agreements on behalf of OWNER.  This Contract does 

not create a partnership between the parties. 

 

ARTICLE XIX - SEVERABILITY 
 

If any part of this Contract shall be held unenforceable, the rest of the Contract will nevertheless remain in full 

force and effect. 

 

ARTICLE XX - PAYMENT 

 

CONTRACTOR agrees that this Contract, as awarded, is for the stated work, and understands that payment for the 

total work will be made on the basis of the indicated amount(s), as proposed in the Bid Section.  The Bid Section is 

attached hereto as Exhibit C.  Payment for services shall be made by OWNER within thirty (30) days after receipt 

of a correct invoice.   

 

ARTICLE XXI - ASSIGNMENT 

 

OWNER and CONTRACTOR respectively bind themselves, their partners, successors, assigns and legal 

representatives to the other party hereto and to partners, successors, assigns and legal representatives of such other 

party in respect to covenants, agreements and obligations contained in this Agreement.  Neither party to the 

Agreement shall assign the Agreement as a whole without written consent of the other.  If either party attempts to 

make such an assignment without such consent, that party shall nevertheless remain legally responsible for all 

obligations under the Agreement. 
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ARTICLE XXII – AMENDMENT AND ENTIRETY OF CONTRACT 
 

This document constitutes the entire Agreement between the parties with respect to the subject matter hereto and 

shall supersede all previous proposals, both oral and written, negotiations, representations, commitments, writings, 

agreements and other communications between the parties.  It may not be changed or modified except by an 

instrument in writing signed by a duly authorized representative of each party. 

 

Contractor      City of Cottonwood 

 

              

Company Name      Diane Joens, Mayor   Date 

 

        

Signature     Date  Attest: 

 

              

Printed Name      Marianne Jimenez´, City Clerk 

 

       Approved as to form: 

Title  

              

       Steve Horton, City Attorney 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



17 

EXHIBIT A 

SPECIFICATIONS / SCOPE OF WORK 
 

A. The City of Cottonwood (hereinafter City) is seeking bids from independent contractors for Street Sweeping 

Services to power sweep streets within its jurisdiction that have curb and gutter on a monthly basis and otherwise 

on an ‘as-needed’ basis.  

 

B. There are approximately twenty and four tenths (20.4) miles of street with curb and gutter for an estimated total of 

sixty-one and two tenths (61.2) lane miles of streets to be swept.  Areas to be swept shall include all paved areas 

between curbs or edge of pavement, including multiple lanes on collector streets.  The bid unit is per lane mile and 

an hourly rate for emergency call out. 

 

C. The Contractor shall be required to provide a list of all streets that have been swept within two (2) business days of 

sweeping for the City to inspect.  The list of streets swept and the date and times of the sweeping shall also be 

included with all invoices from the Contractor.  The streets must be cleaned of normal debris (ie: sand, glass, salt, 

cinders, paper, cans, leaves, sticks, dirt,  etc.) for approval, however, if it is necessary to go around any parked cars 

or other obstacles that prevent cleaning to the curb, the Contractor will not be required to re-sweep the area under 

this Contract.  Any areas that are not swept to the satisfaction of the Contract Representative shall be re-swept prior 

to a payment being made.  Areas that require re-sweeping due to poor workmanship or equipment failure shall be 

re-swept at the Contractor’s expense. The Contractor shall not begin work at any time without prior written 

permission from the contract administrator.  The City of Cottonwood reserves the right to cancel any routine 

sweeping for any reason.   

 

D. All equipment used by the Contractor shall meet or exceed all requirements of the Arizona Department of 

Environmental Quality (ADEQ) and the Occupational Safety and Health Administration (OSHA).  All equipment 

shall be registered and insured in accordance with the State of Arizona motor vehicle laws.  

 

E. The bid amount shall include all costs, including transport, sweeping, cleaning, water and all taxes (including sales 

taxes) required to provide this service. 

 

F. The City will provide a location to dump the swept material within five (5) miles of the work.  

 

G. Water must be transported by the Contractor and only non-potable water may be used for sweeping purposes.  Any 

utilization of a fire hydrant or other potable water source within the City’s service area to fill the power sweeper 

will be considered a material breach of this Agreement for which the City may immediately terminate this 

Agreement.  

 

H. The monthly sweeping shall take place between the hours of 9:00 PM and 5:00 AM on dates as mutually agreed 

upon by the City and the Contractor.  When a public nuisance or hazard is determined by City staff and deemed an 

emergency condition, the Contractor is to be on site to begin sweeping within two (2) hours of being notified and 

shall complete the emergency sweeping before leaving the City.   
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EXHIBIT B 

STREET SWEEPING MAP 
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EXHIBIT C 

BID SECTION 
(Including all information required to be submitted with Bid) 

 

1. Bidder Information: 

 

Firm Name:               

  

Contact Name:              

 

 Principal Address:              

 

               

 

 Phone:        Fax:        

 

 E-Mail:              

 

 Local Address:               

 

               

 

 Type of Organization:             

 

 Tax ID #:       License #:       

 

2. Exceptions to IFB (§4.5.4 Exceptions to IFB):          

 

3. Disclosure of Debarment Information (§4.5.5 Disclosure):        

 

4. Prices:   

A. Unit Price:  $      / lane mile* 

*This price shall be used for additional non-emergency sweeping of streets not shown on the 

attached Street Sweeping Map. 

 

Monthly Sweeping:  $      (unit price X 61.2 lane miles)** 

**This price shall be used for additional non-emergency sweeping ordered by City staff should 

sweeping be required more than once a month. 

 

Annual Quote:  $      (monthly quote X 12 months) 

 

Emergency Call Out Rate:  $     / hour*** 

***Minimum two (2) hour call out.  Travel shall NOT be included in billable hours. 

 

B. Prompt Payment Terms:           

 

C. Tax Percentage:            

 

D. Will you accept a City Procurement Card (MasterCard) for payment of invoices?     

 

E. Will you accept Automated Clearinghouse (ACH) for payment of invoices?     
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5. References (must be provided) 

 

Provide names, addresses and telephone numbers of government agencies/businesses to which you have 

provided similar goods or services. 

 

A. Entity:              

 

Address:             

 

Contact:             

 

Phone:              

 

Goods or services supplied and when provided:         

             

             

 

B. Entity:              

 

Address:             

 

Contact:             

 

Phone:              

 

Goods or services supplied and when provided:         

             

             

 

C. Entity:              

 

Address:             

 

Contact:             

 

Phone:              

 

Goods or services supplied and when provided:         

             

             

 

6. Receipt of Addenda:   

  Bidder acknowledges receipt of the following Solicitation Addendum(s): 

 

Addendum No.     Date 

           

           

           

 

7. Intent to be Bound by Bid:             

      (Signature of Individual Authorized to Sign Bid) 

 

                      

      (Printed Name of Individual Authorized to Sign Bid) 
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EXHIBIT D 

CERTIFICATE OF INSURABILITY 
 

 

I hereby certify that as a Bidder to City of Cottonwood (City) for Solicitation No. __________, I am fully aware of 

insurance requirements contained in the Contract and by the submission of this bid.  I hereby assure City that I am able to 

produce the insurance coverage required should I be selected to be awarded the Contract. 

 

Should I be awarded the Contract by City and then become unable to produce the insurance coverage specified within ten 

(10) working days, I am fully aware and understand that this shall constitute a material breach of this Contract and shall be 

subject to penalties up to and including termination of the Contract at the sole discretion of the City.  I also understand and 

am fully aware that I may not be considered for further projects by City. 

 

 

              

Signature of Bidder     Company 

 

 

       

Date 
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EXHIBIT E 

CONTRACTOR IMMIGRATION WARRANTY 
(To Be Completed by Contractor Prior to Execution of Contract) 

 

A.R.S. § 41-4401 (Government procurement, E-verify requirement, definitions) requires as a condition of your Contract, 

verification of compliance by the Contractor and subcontractors with the Federal Immigration and Nationality Act (FINA), 

all other Federal immigration laws and regulations, and A.R.S. § 23-214 related to the immigration status of its employees.  

 

By completing and signing this form the Contractor shall attest that it and all subcontractors performing work under the 

cited contract meet all conditions contained herein.  

 

Contract Number:  

Name (as listed in the contract):  

Street Name and Number:   

City:                                        State:                                         Zip Code:   

 

I hereby attest that:  

 

1. The Contractor complies with the Federal Immigration and Nationality Act (FINA), all other Federal immigration 

laws and regulations, and A.R.S. § 23-214 related to the immigration status of those employees performing work 

under this Contract; 

 

2. The Contractor shall verify, through the U.S. Department of Homeland Security’s E-Verify program, the 

employment eligibility of each employee who provides services or labor in Arizona for wages or other 

remuneration, and that it shall require its subcontractors and sub-subcontractors to provide the same warranties to 

Contractor.   

 

3. All subcontractors performing work under this Contract comply with the Federal Immigration and Nationality Act 

(FINA), all other Federal immigration laws and regulations, and A.R.S. § 23-214 related to the immigration status 

of their employees. 

 

4. The Contractor acknowledges that a breach of this warranty by the Contractor or by any subcontractor or sub-

subcontractor under this Contract shall be deemed a material breach of this Contract, and is grounds for penalties, 

including termination of this Contract, by Owner.   

 

5. Owner retains the legal right to inspect the papers of Contractor, and any subcontractor and sub-subcontractor 

employee who performs work under this Contract, and to conduct random verification of the employment records 

of Contractor and each subcontractor and sub-subcontractor who works on this Contract, to ensure that Contractor 

and each subcontractor and sub-subcontractor is complying with the warranties set forth above. 

 

 

 

Signature of Contractor (Employer) or Authorized Designee:  

 

         

 

Printed Name:         

 

Title:          

 

Date (month/day/year):        
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EXHIBIT F 

DISCLOSURE OF RESPONSIBILITY STATEMENT 
 

A. List any convictions of any person, subsidiary, or affiliate of the company, arising out of obtaining, or attempting to 

obtain a public or private contract or subcontract, or in the performance of such contract or subcontract. 

     

 

B. List any convictions of any person, subsidiary, or affiliate of this company for offenses such as embezzlement, 

theft, fraudulent schemes, etc. or any other offenses indicating a lack of business integrity or business honesty, 

which affects the responsibility of the contractor.  

     

 

C. List any convictions or civil judgments under state or federal antitrust statutes. 

     

 

D. List any violations of contract provisions such as failing to perform (without good cause), or unsatisfactory 

performance, in accordance with the specifications of a contract.  

     

 

E. List any prior suspensions or debarments by any governmental agency. 

     

 

F. List any contracts not completed on time. 

     

 

G. List any penalties imposed for time delays and/or quality of materials and workmanship. 

     

 

H. List any documented violations of federal or state labor laws, regulations, or standards, occupational safety and 

health rules. 

     

 

I,    , as         

   Name of individual    Title & Authority 

 

of      , declare under oath that the above statements, including   

  Company Name 

 

any supplemental responses attached hereto, are true. 

 

By:     

        (Signature of Individual/Representative) 

 

STATE OF:    ) 

     )  ss. 

COUNTY OF:     ) 

 

On this the           day of ____________________, 20  , before me, the undersigned NOTARY PUBLIC, 

personally appeared________________________________, who acknowledged to me that they executed the foregoing 

instrument for the purposes therein contained. 

 

IN WITNESS WHEREOF I hereunto set my hand and official seal.    SEAL 

 

         My Commission Expires:     

NOTARY PUBLIC 
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EXHIBIT G 

NON-COLLUSION AFFIDAVIT 
 

STATE OF:   ) 

) ss 

CITY OF:   ) 

 

      

  (Name of Company, Representative) 

 

being first duly sworn, deposes and says: 

 

That she/he is     of       

  (Title)  (Name of Company) 

and 

 

That pursuant to Section 112 (C) of Title 23 USC or other applicable laws, he/she certifies as follows: 

 

That neither he/she nor anyone associated with the said 

 

      

  (Name of Company) 

 

has, directly or indirectly entered into any agreement, participated in any collusion or otherwise taken any action in restraint 

of free competitive bidding for the bid for the: 

  

Street Sweeping Services 

 

This bid is genuine and not made in the interest of or on behalf of any undisclosed firm or corporations and is not submitted 

to conform to any agreement or rules of any group, association, organization or corporation.  Bidder has not submitted a 

false bid or solicited whether directly or indirectly with any other Bidder to submit a false bid which would give one 

particular bid any advantage over others or the owner.   

 

 

By:    

  (Signature of Individual/Representative) 

 

 

 

STATE OF:     ) 

     )  ss. 

COUNTY OF:    ) 

 

On this the           day of ____________________, 20  , before me, the undersigned NOTARY PUBLIC, 

personally appeared________________________________, who acknowledged to me that they executed the foregoing 

instrument for the purposes therein contained. 

 

IN WITNESS WHEREOF I hereunto set my hand and official seal. 

 

           SEAL 

NOTARY PUBLIC 

 

My Commission Expires:        

 

 



City of Cottonwood 
Street Sweeping Services 

2013-PW-02 
 

Addendum Two 
December 10, 2012 

 
1. Question:  Please include a list of the street names and lane miles by street that are to be included in the 

Street Sweeping Services. 
 

Answer:  A table of the streets that are to be swept is below.  A Revised Exhibit B: Bid Section is 
attached.  Use this Revised Bid Section when submitting a bid.  
 

Street From  To # of lanes 
Lane 
miles 

Mingus 
Mesquite Hills 
Dr 18th Street 3 7.9 

Mingus Ext East City limits West City Limits 2 2.2 

89A and Main Mt Mingus Dr 
N. line of Grey Fox 
subdivision 3 10.9 

89A Main Street Groseta Ranch Rd 3 7.6 

Fir SR 260 Monte Tesoro 2 3.3 

Willard Fir Street  Main Street 2 4.0 

6th Fir Street  Mingus Ave 2 3.0 

12th Fir Street  Mingus Ave 2 3.0 

Cove and Cottonwood 
St SR89A  SR89A 2 1.7 

SR 260 Godard Rd SR89A 3 4.4 

10th  Main Street Verde River Bridge 2 1.2 

Aspen 6th Street  Main Street 1 0.7 

Mickelsen 
Mingus 
Avenue 6th Street 2 0.5 

TOTAL     50.3 

 
 
2. Question:  Where does the sweeping stop on Highway 260? 
 

Answer:  The sweeping limits will stop at the South side of Godard Road. 
 
3. Question:  Is the portion of Mingus Avenue in green included in the contract? 
 

Answer:  No, that portion belongs to Yavapai County. 
 
4. Question:  Is there a dump site that the Contractor can use to dispose of debris? 
 

Answer:  There is a ten (10) yard roll-off dumpster located at the Public Works Yard at 1490 W Mingus 
Avenue that is available for the Contractor’s use. 

 



5. Question:  Can the debris be dumped on the ground by the Contractor and the City would then load into 
the dumpster?  Bottom dump sweepers are approximately $20-$25/hour less expensive. 

 
Answer:  Swept debris must be placed in the City provided dumpster and not on the ground.  The 
Contractor may also find an alternative location to correctly, lawfully and safely dispose of the swept 
debris at the Contractor’s expense.  Should the Contractor choose to dispose of the swept debris at 
another location, the debris shall become property of the Contractor.   

 
6. Question:  Can the trucks be parked at the Public Works Yard at 1490 W Mingus Avenue for storage 

when not in use? 
 

Answer:  Trucks and equipment cannot be parked on City property for extended periods of time.  
Equipment, trailers or vehicles may be stored on City property only while sweeping is taking place.   

 
7. Question:  Where can reclaimed water be purchased? 

 
Answer:  Class A+ reclaimed water is available twenty-four (24) hours a day, seven (7) days a week at 
the City’s Wastewater Treatment Plant located at 1480 W Mingus Avenue in Cottonwood, AZ.  A 
“swipe card” can be purchased at the Utility Department located at 111 N Main Street in Cottonwood, 
AZ.  The current rate for the water is $0.92 per 1,000 gallons.  No hydrant use is allowed. 

 
8. Question:  Are the center lanes on five (5) lane roads to be swept? 

 
Answer:  Yes, the center turn lane in both five (5) lane and three (3) lane roads shall be swept.  These 
roads have been allotted three (3) lane miles in the Bid Section instead of two (2) lane miles.   
 

9. Question:  Will there be an additional provision added for heavy cleaning such as chip seals and storm 
cleanup that require frequent dumping, etc.?   
 
Answer:  Yes, a Heavy Sweep Rate has been added to the Bid Section and shall be bid per hour.  The 
Contractor shall not begin a heavy sweep without first receiving written direction from the City.  Should 
the Contractor come across material in the road way that he/she believes to be above and beyond the 
material described within the contract (ie: mud, construction debris, loose chip seal, etc.) he/she shall 
notify the City of the additional material and the heavy sweep rate may be used as directed by the City.   

 
10. Question:  The document states that “the City of Cottonwood reserves the right to cancel any routine 

sweeping for any reason.”  The Contractor calculates the annual rates by figuring in the different 
conditions throughout the year.  Skipping monthly sweeps not only causes the next sweep to be heavier 
from built up debris, but it also interferes with the factors that were used to calculate the bid.  Is there a 
minimum number of sweeps that will be guaranteed each year? 

 
Answer:  The Contractor shall sweep the street listed herein every month.  The City of Cottonwood 
reserves the right to cancel a maximum of two (2) routine sweepings a year (the City will authorize a 
minimum of ten (10) routine sweepings per year).  The City may also increase the number of sweepings 
should it deem necessary.  This rate may be negotiated with the City of Cottonwood and final award of 
the contract will be subject to the successful negotiation of this rate. 

 
11. Question:  What types of situations are included in the Emergency Call Out? 
 

Answer:  An Emergency Call Out shall be deemed necessary by the Development Services Assistant 
Manager.  Emergencies may include hazards from storms, traffic accidents, spills, etc. that require 



attention within four (4) hours.  This rate may be negotiated with the City of Cottonwood and final 
award of the contract will be subject to the successful negotiation of this rate. 

 
12. Question:  When will a heavy sweep rate be used? 

 
Answer:  The Contractor and the City will need to communicate regarding areas of roadway that may 
require heavy sweeping due to spills/dumps, chip seal, etc. 

 
13. Question:  The hours of operation listed in the document are from 9:00 p.m. through 5:00 a.m.  Can they 

be changed? 
 

Answer:  The City’s concern is ensuring minimal impact to the traveling public.  The hours will be 
extended to 6:00 p.m. through 7:00 a.m.  See attached Revise Exhibit A: Scope of Work.  

 
14. Question:  The document states that “when a public nuisance or hazard is determined by City staff and 

deemed an emergency condition, the Contractor is to be on site to begin sweeping within two (2) hours 
of being notified…”  The two (2) hour requirement is tight.  Can it be increased? 

 
Answer:  The two (2) hour requirement has been increase to four (4) hours.   

 
15. Question:  When was the last time the streets were swept? 
 

Answer:  The streets will be swept within two (2) months of the Contractor’s first sweep.  
 
16. Question:  Does the City use cinders?  If so, will this be included in the Surcharge or Special Sweep 

Hourly Rate? 
 

Answer:  The City may use cinders on occasion and the Arizona Department of Transportation (ADOT) 
does actively use cinders.  Excessive cinders will be cause for using the Heavy Sweep Rate.       

 
17. Question:  Does the City want the streets to be swept until they’re clean or make one (1) pass on each 

road? 
 

Answer:  Sweep the streets until they are clean. 
 
18. Question:  How will the lowest bid be determined? 
 

Answer:  The lowest bid will be based on the annualized price.     
 

 
 
 
 

  



REVISED EXHIBIT C 
BID SECTION 

(Including all information required to be submitted with Bid) 
 

1. Bidder Information: 
 

Firm Name:               
  

Contact Name:              
 

Principal Address:              
 

             
 

Phone:        Fax:        
 

E-Mail:              
 

Local Address:              
 

             
 

Type of Organization:             
 

Tax ID #:       License #:       
 

2. Exceptions to IFB (§4.5.4 Exceptions to IFB):          
 

3. Disclosure of Debarment Information (§4.5.5 Disclosure):        
 

4. Prices:   
A. Unit Price:  $      / lane mile* 

*This price shall be used for additional non-emergency sweeping of streets not shown on the 
attached Street Sweeping Map. 
 

Monthly Sweeping:  $      (unit price X 50.3 lane miles)** 
**This price shall be used for additional non-emergency sweeping ordered by City staff should 
sweeping be required more than once a month. This will be used to determine the lowest bid. 

 
Annual Quote:  $      (monthly quote X 12 months) 
 
Emergency Call Out Rate:  $     / hour*** 

***Minimum two (2) hour call out.  Travel shall NOT be included in billable hours.  This rate 
may be negotiated with the City of Cottonwood and final award of the contract will be 
subject to the successful negotiation of this rate.  
 

Heavy Sweep Rate:  $     / hour**** 
****This rate shall only be used when additional material has been added to the road way 
and the Contractor has received written direction from the City to bill the Heavy Sweep 
Rate.  This rate may be negotiated with the City of Cottonwood and final award of the 
contract will be subject to the successful negotiation of this rate. 

   
B. Prompt Payment Terms:           

 
C. Tax Percentage:            

 



D. Will you accept a City Procurement Card (MasterCard) for payment of invoices?     
 

E. Will you accept Automated Clearinghouse (ACH) for payment of invoices?     
 

5. References (must be provided) 
 

Provide names, addresses and telephone numbers of government agencies/businesses to which you have 
provided similar goods or services. 

 
A. Entity:              

 
Address:             

 
Contact:             

 
Phone:              

 
Goods or services supplied and when provided:         
             

 
B. Entity:              

 
Address:             

 
Contact:             

 
Phone:              

 
Goods or services supplied and when provided:         
             

 
C. Entity:              

 
Address:             

 
Contact:             

 
Phone:              

 
Goods or services supplied and when provided:         
             

 
6. Receipt of Addenda:   
  Bidder acknowledges receipt of the following Solicitation Addendum(s): 

 
Addendum No.     Date 

           
           
           

 
7. Intent to be Bound by Bid:             
      (Signature of Individual Authorized to Sign Bid) 
 
                      
      (Printed Name of Individual Authorized to Sign Bid) 



REVISED EXHIBIT A 
SPECIFICATIONS / SCOPE OF WORK 

 
A. The City of Cottonwood (hereinafter City) is seeking bids from independent contractors for Street Sweeping 

Services to power sweep streets within its jurisdiction that have curb and gutter on a monthly basis and otherwise 
on an ‘as-needed’ basis.  

 
B. There are approximately twenty and four tenths (20.4) miles of street with curb and gutter for an estimated total of 

fifty and three tenths (50.3) lane miles of streets to be swept.  Areas to be swept shall include a six (6) foot wide 
path along each gutter and center turn lanes where applicable.  The bid unit is per lane mile and an hourly 
rate for emergency call out. 

 
C. The Contractor shall be required to provide a list of all streets that have been swept within two (2) business days 

of sweeping for the City to inspect.  The list of streets swept and the date and times of the sweeping shall also be 
included with all invoices from the Contractor.  The streets must be cleaned of normal debris (ie: sand, glass, salt, 
cinders, paper, cans, leaves, sticks, dirt,  etc.) for approval, however, if it is necessary to go around any parked 
cars or other obstacles that prevent cleaning to the curb, the Contractor will not be required to re-sweep the area 
under this Contract.  Any areas that are not swept to the satisfaction of the Contract Representative shall be re-
swept prior to a payment being made.  Areas that require re-sweeping due to poor workmanship or equipment 
failure shall be re-swept at the Contractor’s expense. The Contractor shall not begin work at any time without 
prior written permission from the contract administrator.  The Contractor shall sweep the street listed herein 
every month.   The City of Cottonwood reserves the right to cancel a maximum of two routine sweepings a 
year (The City will authorize a minimum of ten routine sweepings per year).  The City may also increase 
the number of sweepings should it deem necessary.   

 
D. All equipment used by the Contractor shall meet or exceed all requirements of the Arizona Department of 

Environmental Quality (ADEQ) and the Occupational Safety and Health Administration (OSHA).  All equipment 
shall be registered and insured in accordance with the State of Arizona motor vehicle laws.  

 
E. The bid amount shall include all costs, including transport, sweeping, cleaning, water and all taxes (including 

sales taxes) required to provide this service. 
 

F. The City will provide a location to dump the swept material within five (5) miles of the work.  
 

G. Water must be transported by the Contractor and only non-potable water may be used for sweeping purposes.  
Any utilization of a fire hydrant or other potable water source within the City’s service area to fill the power 
sweeper will be considered a material breach of this Agreement for which the City may immediately terminate 
this Agreement.  

 
H. The monthly sweeping shall take place between the hours of 6:00 PM and 7:00 AM on dates as mutually agreed 

upon by the City and the Contractor.  When a public nuisance or hazard is determined by City staff and deemed 
an emergency condition, the Contractor is to be on site to begin sweeping within four (4) hours of being notified 
and shall complete the emergency sweeping before leaving the City.   

   
 
 
 
 
 
 
 
 
 

 



















































 
 

City of Cottonwood, Arizona  
City Council Agenda Communication  
 

 
 Print 

Meeting Date: January 15, 2013

Subject: City Wide Weed Eradication Contract

Department:

From: Morgan Scott, Development Services Manager 

REQUESTED ACTION 

Consider rejection of all bids received for the weed eradication request for bids 

SUGGESTED MOTION 

If the Council desires to approve this item the suggested motion is: 
 

I move to reject all bids received for weed eradication and direct staff to re-advertise the 
request for bids.  

BACKGROUND 

In an effort to lower costs and reduce the tremendous amount of staff time maintaining rights-
of-way and city property, funds were budgeted in the fiscal year 2012-13 budget to contract out 
weed eradication. City staff developed a weed eradication packet and advertised a request for 
bids in November of 2012.   
  
The scope of work and contract called for two pre-emergent applications a year and two post-
emergent applications per year.  The low bidder proposed combining the two chemicals into 
one application (therefore reducing the number of applications per year from 4 to 2) and 
guaranteeing that there will be no weeds or they will provide an additional post-emergent 
application at no cost.   
  
This method of weed control does not meet the specifications of the contract, but it would save 
the city a substantial amount of money per year if we were to reject these bids and re-advertise 
allowing this method of application(see bid results below).  Staff recommends that council 
consider rejecting all bids and direct staff to revise the bid packet to include combining pre and 
post emergent application.  
  
  
  

AZ weed King  $27,434.92 /yr  

Eggen  $48,229.62 /yr  



  

Carescape  $48,797.76 /yr  

University  $106,159.54 /yr  

JUSTIFICATION/BENEFITS/ISSUES 

The City cannot accept the lowest bid as currently configured.  
The City would save money if the contract were altered to two applications per year.  

COST/FUNDING SOURCE 

General Fund  

 

ATTACHMENTS:

Name: Description: Type:

 Addendum_One_-

_Weed_Eradication,_11-26-12.pdf 
Addendum 1 Cover Memo

 Arizona_Weed_King,_Inc..pdf Bid Results, AZ weed King Cover Memo

 CareScape,_pgs_1-4.pdf Bid Results, Carescape Cover Memo

 Eggen_Weed_Control,_Inc..pdf Bid Results, Eggen Cover Memo

 

University_Termite_and_Pest_Control,_Inc..pdf 
Bid Results, University Cover Memo

 Invitation_for_Bids,_10-22-12.pdf Original Contract Cover Memo

 



CITY OF COTTONWOOD 
ADDENDUM ONE 

WEED ERADICATION 
 

November 21, 2012 
 
1. Question asked:  Is the vendor responsible for their own water supply? 
 

Response:  Yes.   
 

Class A+ reclaimed water is available 24 hours a day, seven days a week at the City’s 
Wastewater Treatment Plant located at 1480 W Mingus Avenue in Cottonwood, AZ.  A “swipe 
card” can be purchased at the Utility Department located at 111 N Main Street in Cottonwood, 
AZ.  The rate for the water is $0.92 per 1,000 gallons. 
 
No hydrant use is allowed. 
 

2. Question asked:  Are there specific hours of service?     
 
Response:  Hours of service are to be coordinated with the Public Works Maintenance 
Manager.  The work hours shall coincide with the noise ordinance as discussed in item #6 
below.   
 

3. Question asked:  Are posting notifications required by the vendor at the sites treated?  
Postings to notify the public of treatment. 
 
Response:  Notification should be made to Public Works Maintenance Manager as required in 
scheduling of spraying.  Postings are only required if mandated by local, state and federal law. 
 

4. Question asked:    Will keys to the wellsites be provided or will the vendor be escorted by a 
City employee to these sites? 
 
Response:  Wellsites have combination locks.  The code will be provided to the successful 
vendor. 
 

5. Question asked:  The Scope of Work states “All “Post Emergent” products shall be “Round-
Up” (or equivalent as approved in writing by the City) such as Razor Pro and use of “Princep” 
or “Vanquish” product where needed.”  Princep is not a post-emergent. 
 
Response:  Remove the reference of “Princep” as a post emergent. 
 

6. Question asked:  Does the City have a startup time? 
 
Response:  The City’s noise ordinance is as follows: 

• October 1 – May 1 no start up before 7:00 a.m. 
• May 1 – October 1 no start up before 6:00 a.m. 

 
7. Question asked:  Who is the contact person for the contract? 

 
Response:  Howard Harkey, Public Works Maintenance Manager 
 



8. Question asked:  The Scope of Work states “The Contractor will contact the City at every site 
location as identified in the monthly schedule for operations as submitted to the Maintenance 
Manager.  The Contractor shall state that he/she is completed with spray operations at 
Riverfront Park softball fields and is headed to the Riverfront Park football/soccer fields.  Upon 
completion at that site, the Contractor shall contact the City and indicate the next site location 
for spray operations.  This shall be carried out until spray operations have concluded for that 
day.”  Does the City really want the Contractor to call from one site to the next?   
 
Response:  The Contractor will be required to supply a schedule detailing what sites will be 
sprayed on what days.  Any changes to this schedule will require a phone call to the Public 
Works Maintenance Manager.  The contractor shall not begin work  without either written or 
email notification from the Public Works Maintenance Manager.   
 

9. Question asked:  Will the Contractor be allowed to spray on holidays observed by the City but 
not by the Contractor? 
 
Response:  This will depend on where the Contractor intends to be spraying.  It will be a case 
by case basis. 
 

10. Question asked:  Why is the use of green dye required? 
 
Response:  The City wants to be able to tell where the contractor has sprayed and where the 
contractor has not.  
 

11. Question asked:  The pictures provided in the Invitation for Bids only shows the perimeters of 
the fields at Riverfront Park.  Is the Contractor not required to spray the turf? 

 
Response:  No the turf will not be sprayed.  

 
12. Question asked:  Is the square footage listed accurate? 

 
Response:  The square footage was calculated by an Engineer and verified by both the 
Utilities Department and the Streets Department.  The City believes these numbers to be 
accurate.   
 

13. Question asked:  Is the Unit Price supposed to be bid by the month or year? 
 
Response:  The unit price shall be bid by application.  



 
14. Question asked:  There are areas that are currently maintained that are not shown in the 

pictures provided. 
 
Response:  Bid on what is identified in the Invitation for Bids.  There was an error on items #2 
and #14 and the images and bid section have been revised here in.  Use these amounts on 
the bid section and in the contract.   
 
2)      14)  

   
 
No. Maintenance Department Facility Locations Approx 

Acres 
Approx 
Square 

Feet 

Unit 
Price (per 

acre) 

Total 
Price 

2 Riverfront Park ball fields, 1285 East Riverfront 
Drive – Warning Tracks inside fence line to the 
roadway outside each of the four field fences (4 
fields). This area shall include areas around Park 
Batting Cage (10 feet around perimeter) and 
throughout the Veterans of Foreign Wars 
Monument and 10 foot perimeter around 
monument area. 

2.09 91,115   

14 Riverfront Little League Parking lot next to 10th 
Street roadway. 851 North 10th St. All areas of 
decomposed granite (landscaped frontage zones 
next to 10th street) around the front of the 
parking lot. 

0.39 16,923   

Maintenance Department Facility Locations Total 14.9 649,496   
 
 

15. Question asked:  Is there a special ID needed for the Airport? 
 
Response:  Yes, the contractor will need to apply for an airport gate card and supply a $25 
dollar deposit for the card.  The vehicle spraying the Airport is required to have a yellow strobe 
light and a flag or a pattern on the top of the vehicle.  The operator of the vehicles will be 
required to use a City supplied radio which will warn the operator of incoming aircraft.   
 

16. Question asked:  Paragraph 4.7, Statement of Ability, requires a letter indicating the 
company’s resources, etc.  Can photos be included along with a list of equipment, etc? 
 
Response:  Yes.  It is important for the City to be able to determine whether the company has 
the resources necessary to fulfill the requirements of the contract as well as whether or not the 
company is in good standing. 
 



17. Question asked:  Paragraph 4.9, Insurance.  Is the Contractor required to provide the 
Certificate of Insurance with the bid? 
 
Response:  The Certificate of Insurance is not required with the bid.  The Certificate of 
Insurance is required after the contract is awarded.  The Certificate of Insurability, Exhibit C is 
required with the bid. 
 

18. Question asked:  Does the City have a problem with transient/homeless camping in the areas 
to be sprayed? 
 
Response:  The City has a no camping ordinance.  If it is discovered, contact the Public Works 
Maintenance Manager and the Police Department will take care of the situation. 
 

19. Question asked:  When spraying the roadsides, is signage required? 
 
Response:  Yes, signage shall be provide per the Manual on Uniform Traffic Control Devices 
(MUTCD).   
 

20. Question asked:  Are quads allowed on the sidewalks? 
 
Response:  No, they are only allowed on the roadways. 
 

21. Question asked:  The Scope of Work states that any landscaping or trees that are damaged 
as a result of the Contractor’s work shall be replaced at the Contractor’s expense.  Who 
determines if it was the Contractor’s fault or if it was caused by faulty irrigation or other 
means?  How should weeds in the middle of landscaping be treated? 
 
Response:  The City will work with the Contractor to determine the cause of the damage.  
Notify the Public Works Maintenance Manager of any items found on site and the City will take 
care of it.  The Contractor is to hand apply any weeds near landscaping.  
 

22. Question asked:  Is this the first time this contract has been bid? 
 
Response:  The parks have been treated for over 20 years however with the addition of the 
wellsites, roadways, etc. this project became much larger.   
 

23. Question asked:  How were the wellsites treated in the past? 
 
Response:  Weed-whipped.  Chemicals were used at the parks and ball fields.  All other 
properties were weed-whipped. 
 

24. Question asked:  Section 4.8 Financial Statement.  Is this tax returns? 
 

Response:  Financial statements should include an income statement (profit and loss) and a 
balance sheet for the most recent period. 

 
25. Question asked:  Is there a specific weed problem in Cottonwood? 
 

Response:  Weeds commonly found in the southwest.   
 
 



26. Question asked:  Will the City award the contract to a business that is not licensed by the 
State of Arizona? 

 
Response:  No.  The Contractor must be properly licensed. 
 

27. Question asked:  Will the contract begin in January 2013? 
 

Response:  The contract start date will depend on when it is awarded by Council.  The City is 
hoping to have it approved in January 2013.  
 

28. Question asked:  Are price escalators allowed upon contract renewal? 
 

Response:  No.  Article II of the Agreement for Services states that the Contractor’s 
compensation will remain the same. 

 
29. Question asked:  In the Scope of Work, paragraph two states: “All “Post Emergent” product 

shall be “Round-Up” ( or equiv.) such as Razor Pro….. All “Pre-Emergent” materials shall be 
“Pendulum” or equiv.”  The technical name for Round-Up is glyphosate. Do you want us to use 
Glyphosate only? The technical name for Pendulum is pendamethalin. Do you want us to use 
pendamethalin only? There are many pre-emergent herbicides available and if you want to 
compare apples to apples you may want to have everyone bidding the same products. If you 
do not care which pre-emergent is applied, will there be any consideration on the bid to using 
products with a larger label for control of a greater number of weeds? 
 
Response:  Glyphosate shall be used for all Post-emergent applications and Pendamethalin 
shall be used all Pre-emergent applications.  
 
 





































































































 
 

City of Cottonwood, Arizona 
 

NOTICE OF FORMAL SOLICITATION 
 

  
 SOLICITATION TYPE:   INVITATION FOR BIDS 
 COMMODITY/SERVICE SOUGHT:  Weed Eradication 
 SOLICITATION INVITATION NO.:  2013-PW-04 
 BID DUE DATE AND TIME:   December 6, 2012 – 2:00 pm local Arizona time 
 LOCATION:     City of Cottonwood  
       Administrative Services Department 

Purchasing Division 
816 N. Main Street    
Cottonwood, Arizona  86326   

 
Note:  There will be a Pre-Bid Conference at the Development Services Conference Room, 111 North Main Street, 
Cottonwood, Arizona, on Thursday November 15, 2012 at 10 a.m. local Arizona time.    
 
Solicitation documents are available by email by contacting the Purchasing Division at (928) 340-2714 or hard copies can be 
picked up at the City of Cottonwood, Administrative Services Department located at 816 N Main Street, Cottonwood, AZ  
86326.  Documents can also be obtained through the Public Purchase website at www.publicpurchase.com. 
 
Sealed bids for the commodity or service specified will be received by the Purchasing Division, City of Cottonwood, 816 N. 
Main Street, Cottonwood, AZ  86326, until the time and date cited above.  Bids received by the correct time and date will be 
opened publicly and the prices shall be read aloud at the Purchasing Division Office. 
 
Bids must be in the actual possession of the Purchasing Division Office and stamped by a member of the Administrative 
Services staff on or prior to the exact time and date indicated above.  Late submittals or unsigned submittals will not be 
considered under any circumstances. 
 
Bids must be submitted in a sealed envelope with the solicitation invitation number and the Bidder's name and address clearly 
indicated on the envelope.  All bids must be completed in ink or typewritten.  Additional instructions for preparing your bid are 
provided in the Information and Instructions to Bidders. 
 
Publish Date:  Verde Independent – Sunday, November 3 and Sunday November 10, 2012 
 
PUBLISHERS AFFIDAVIT REQUIRED 
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BIDDER'S CHECK LIST 
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  1. The bid has been signed in the Bid Section (Exhibit B).  Bids not signed in this section will not be considered. 

 
  2. The bid prices offered have been reviewed. 

 
 3. The price extensions and totals have been checked. 

 
  4. Any required drawings or descriptive literature have been included. 

 
  5. All items listed on the Bid Section have been responded to as applicable/required (see Information and 

Instructions to Bidders, Section 4.5). 
 

  6. Any addendums have been included/noted on Bid Section. 
 

  7. Certificate of Insurability (Exhibit C) has been signed and included with bid. 
 

  8. Contractor Immigration Warranty (Exhibit D) has been signed and included with bid. 
 

  9. Disclosure of Responsibility Statement (Exhibit E) has been signed and included with bid. 
 

  10. Non-Collusion Affidavit (Exhibit F) has been signed and included with bid. 
 

  11. Form W-9 (available on www.irs.gov) has been completed and included with bid. 
 

  12. Bid package/envelope has been identified with bid number and title. 
 

  13. The mailing envelope/package has been addressed to: 
   
  Location:  
  City of Cottonwood Administrative Services Department 
  Purchasing Division 
  816 N. Main Street    
  Cottonwood, AZ  86326  
   

  14. The bid is mailed in time to be received and stamped in by an Administrative Services  representative no later 
than specified time on designated date (otherwise the bid cannot be considered). 

 
  

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

INFORMATION AND INSTRUCTIONS TO BIDDERS 
 

1. INVITATION FOR BID (IFB)   
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This solicitation is an Invitation for Bid for weed eradication services throughout the City of Cottonwood. 
 

2. GENERAL INFORMATION 
 

2.1. Bids must be received by the City of Cottonwood, Purchasing Division Office, 816 N. Main Street, 
Cottonwood, Arizona 86326, on or before 2:00 pm local Arizona time, on December 6, 2012.  Late bids 
will not be accepted.  

 
2.2. Late Bids.  Late submittals and/or unsigned bids will not be considered under any circumstances.  

Envelopes containing bids with insufficient postage will not be accepted by the City. It is the sole 
responsibility of the Bidder to see that his/her bid is delivered and received by the proper time and at the 
proper place.  
 

2.3. Pre-Bid Conference.  A Pre-Bid Conference has been scheduled for Thursday November 15, 2012 at 
10 a.m. local Arizona time at the City of Cottonwood (City) Development Services Conference Room, 
111 N. Main Street, Cottonwood, AZ.  Bidders should raise any questions about the IFB at that time.  A 
Bidder may not rely on any verbal responses to questions at the conference.  Material issues raised at the 
conference that result in changes to the IFB will be responded to by City through a written Solicitation 
Addendum.  Should you be unable to attend the meeting, please contact the Purchasing Manager listed on 
page one, preferably before the conference with any questions.  

 
2.4. Addendum.  This IFB may only be modified by a written addendum.  Potential Bidders are responsible 

for obtaining all addendums via the City’s vendor registration/notification system (publicpurchase.com) 
or other means.  See Paragraph 2.13 for registration instructions. 
 

2.5. Sealed Envelope or Package.  Each bid shall be submitted to the Purchasing Office in a sealed envelope 
or package. The envelope or package should be clearly identified as a bid and be marked with name of the 
Bidder and solicitation number.  City may open envelopes or package to identify contents if the envelope 
or package is not clearly identified as specific.  
 

2.6. Bid Amendment or Withdrawal.  A bid may be withdrawn anytime before the bid due date and time.  A 
bid may not be amended or withdrawn after the bid due date and time except as otherwise provided by 
applicable law. 
 

2.7. Bid Opening.  Bids shall be opened and prices shall be read on the date and time, and the place 
designated on the Notice page of this document, unless amended in writing by the Purchasing Manager 
issuing the IFB.  Bids, modifications and all other information received in response to the IFB shall be 
shown only to authorized City personnel having a legitimate interest in the evaluation. 
 

2.8. Public Record.  All bids submitted in response to this IFB and all evaluation related records shall become 
property of City and shall become a matter of public record for review, subsequent to publication by the 
City Clerk of the proposed award in the agenda for the City Council meeting or award by the appropriate 
approving authority or otherwise provided by law. 
 
2.10.1 Request for nondisclosure of data such as trade secrets and other proprietary data, must be made 

known to the City in bids submitted, and the information sought to be protected clearly marked as 
proprietary. 
 

2.10.2 The City will not insure confidentiality of any portion of the bid documents that are submitted in 
the event that a public record request is made. 
 

2.10.3 The City will provide forty-eight (48) hours notice before releasing materials identified by the bid 
as confidential or proprietary in order for the Bidder to apply for a court order blocking the 
release of the information. 
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2.9. Cost of Bid Preparation.  The City will not reimburse any Bidder the cost of responding to this IFB. 
 

2.10. Persons with Disabilities.  Persons with a disability may request a reasonable accommodation, such as a 
sign language interpreter, by contacting the Purchasing Manager.  Requests shall be made as early as 
possible to allow time to arrange the accommodation. 
 

2.11. Bid Acceptance Period.  All bids shall remain open for sixty (60) days after the day of the opening of 
bids, but City may, at its sole discretion, release any bid and return the bid security (as applicable) prior to 
that date.  No Bidder may withdraw his bid during this period without written permission from the City.  
Should any Bidder refuse to enter into a contract, under the terms and conditions of the procurement, City 
may retain the security (as applicable), not as a penalty, but as liquidated damages. 

 
2.12. Term of Agreement (Contract).  The successful Bidder shall enter into an Agreement with the City for 

an initial period of one (1) year with the option to renew the Agreement for two (2) additional one (1) 
year periods at the discretion of the Cottonwood City Council. 
 

2.13. Vendor Registration.  Vendors (Offerors) are encouraged to register via the on-line vendor registration 
system at www.publicpurchase.com, in order to automatically receive notification of Solicitation 
Addendum or notice of other solicitation opportunities.  Select REGISTER OR LOG-IN NOW.  A vendor 
who is not so registered must contact the Purchasing Office to make other arrangements to receive notice 
of Addenda to this Solicitation.  Vendors who submit proposals without acknowledgement of addenda 
may have their responses rejected. 

 
2.14. Cooperative Use of Contract.  In addition to the City of Cottonwood, and with approval of the 

contracted Contractor, this Contract may be extended for use by other municipalities, school districts and 
government agencies of the State.  A current listing of eligible entities may be found at 
www.maricopa.gov/materials and then click on ‘Contracts’, ‘S.A.V.E.’ listing and ‘ICPA’.  Any such 
usage by other entities must be in accordance with the ordinance, charter and/or procurement rules and 
regulations of the respective political entity. 

 
2.15. The Bidder understands that the Bidder will be responsible for and shall pay all sales, consumer, use, and 

other taxes.  When equipment, materials or supplies generally taxable to the Bidder are eligible for a tax 
exemption due to the nature of the item, Bidder shall assist City in applying for and obtaining such tax 
credits and exemptions which shall be paid or credited to City. 

 
3. DESCRIPTION OF GOODS OR SERVICES BEING PROCURED    
 

3.1. The City of Cottonwood is seeking bids from qualified Bidders for weed eradication services throughout 
the City of Cottonwood.  The successful Bidder shall furnish weed control (post-emergent) services at 
minimum of two (2) times per year to areas specified and pre-emergent applications at minimum of two 
(2) times per year.  This shall include the need to do spot eradication to site locations observed with 
additional or heavy weed growth/infestations above normal application time frames identified in order to 
maintain control of weeds where necessary.  

 
4. BID PREPARATION 
 

4.1. Format.  Bidders shall submit the original copy of their bid on the forms provided in this solicitation or 
their substantial equivalent. Any substitute document must be legible and contain the same information 
requested on the forms. SUBMITTALS SHOULD BE BOUND BY STAPLE OR BINDER CLIP 
AND SHOULD CONSIST OF PAPER ONLY.  ALL BINDERS, PLASTIC SEPARATORS, NON-
RECYCLABLE MATERIAL, ETC., ARE DISCOURAGED.  SUBMITTALS WILL NOT BE 
EVALUATED ON THE AESTHETIC OF THE PACKAGE. 

 
4.2. No Facsimile or Electronic Mail Bids.  Bids may not be submitted in facsimile or electronically.  A 

facsimile or electronic mail bid shall be rejected.  
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4.3. Typed or Ink Corrections.  The bid shall be typed or in ink.  Erasures, interlineations or other 
modifications in the bid shall be initialed in ink by the person signing the bid.  
 

4.4. No Modifications.  Modifications shall not be permitted after bids have been opened except as otherwise 
provided under applicable law. 
 

4.5. Bid Section.  The Bid Section (Exhibit B) shall contain all of the following information:   
 
4.5.1 Brief description of the Bidder, including legal organization.  Include name, address, phone, fax, 

e-mail and location of the firm’s principle and local office.   
 
4.5.2 Tax ID Number.  Bidder must provide its Arizona Transaction Privilege Tax Number and/or 

Federal Tax Identification Number in the space provided in the Bid Section.   
 

4.5.3 Licenses.  Please list all applicable licenses and numbers.  Bidder shall provide proof of proper 
State of Arizona qualifying license/certifications to do the work as described according to 
industry standards and by law.  Bidder shall provide a copy of current herbicide license with the 
State of Arizona. 
 

4.5.4 Exceptions to IFB.  Any exceptions to the specifications or form of Contract must be included 
with the bid and submitted in the ‘Exceptions to IFB’ area in the Bid Section or equivalent in 
which the Bidder clearly identifies the specific objection and/or exceptions.  Failure to list an 
exception or objection shall preclude a request for changes to the specifications or Contract 
language.  The proposed form of Contract is included as a part of this IFB.  The bid must include 
a statement that the Bidder has reviewed the specifications and Contract and lists any objections 
to them.  Any objections to specifications or the form of Contract will be considered and included 
in City’s evaluation of the bid.  If Bidder fails to list any objections to the specifications or form 
of Contract, Bidder will not be allowed to raise any objections later if selected for award.  A bid 
that takes exception to a material requirement of any part of the IFB, specifications or form of 
Contract, shall be rejected as non-responsive. 
 

4.5.5 Disclosure.  If the firm, business or person submitting this bid has been debarred, suspended or 
otherwise lawfully precluded from participating in any public procurement activity, including 
being disapproved as a subcontractor with any Federal, state or local government, or if any such 
preclusion from participation from any public procurement activity is currently pending, the 
Bidder shall fully explain the circumstances relating to the preclusion or proposed preclusion in 
the bid.  The Bidder shall include a letter with its bid setting forth the name and address of the 
governmental entity, the effective date of this suspension or debarment, the duration of the 
suspension or debarment, and the relevant circumstances relating to the suspension or debarment. 
 If suspension or debarment is currently pending, a detailed description of all relevant 
circumstances including the details enumerated above shall be provided. 

 
4.5.6 Prices.  Prices shall be listed in the Bid Section and shall include all freight, insurance, warranty 

costs, and any other applicable costs. 
 

4.5.7 Solicitation Addendum Acknowledgement.  Each Solicitation Addendum shall be 
acknowledged in the Bid Section, which shall be submitted together with the bid on the bid due 
date and time.  Failure to note a Solicitation Addendum may result in rejection of the bid. 

 
4.5.8 Evidence of Intent to be Bound.  The Bid Section within the IFB shall be submitted with the bid 

and shall include a signature by a person authorized to sign the bid.  The signature shall signify 
the Bidder’s intent to be bound by its bid and the terms of the solicitation and that the information 
provided is true, accurate and complete.  Failure to submit verifiable evidence of intent to be 
bound, such as an original signature, shall result in rejection of the bid. 

 
4.6. References.  Bidder shall submit a minimum of two (2) qualified letters of reference for similar or like 



7 

kind operations. 
 
4.7. Statement of Ability.  Bidder shall submit a letter from the owner/manager indicating that the company 

has the resources, equipment, manpower and transportation necessary to complete the job tasks as 
outlined in this Invitation for Bid.  In addition, the owner/manager shall identify that they are in and have 
been in good standing (with no complaints or negative documentation) with the State of Arizona Office of 
Pest Management for the past five (5) years. 

 
4.8. Financial Statement.  Bidder shall furnish, upon request, two (2) copies of the Bidder’s most recent 

financial statement and/or other evidence of his qualifications as may be requested by City.  If a Bidder 
fails to furnish in a timely manner the information requested, it shall be considered sufficient grounds for 
rejection of such Bidder’s entire bid.  A financial statement must be notarized by a Notary Public licensed 
in the Applicant’s state of business. 
 

4.9. Insurance.  The Bidder shall submit the enclosed Certificate of Insurability (Exhibit C) with their bid to 
the City. 

 
The successful Bidder shall agree to carry all insurance which may be required by Federal and State laws, 
County and City ordinances, regulations and codes in the amounts specified below and shall keep such 
insurance coverage in force throughout the life of the Contract.   

 
Minimum Requirements 
General Liability $1,000,000 per Occurrence 
Products/Completed Operations $1,000,000 per Occurrence 
Automobile Liability $1,000,000 per Occurrence 

 Worker’s Compensation Statutory Requirements  
Employer’s Liability  $500,000 per Occurrence 

    
Liability policy shall include coverage for: 
 
1. Liability assumed in agreements in effect in connection with insurer’s operations. 

 
2. All owned, hired, or non-owned automotive and truck equipment used in connection with the insured 

operation. 
 

The successful Bidder must furnish to the City written evidence of the types and amounts of insurance 
coverage required by the City, including endorsements naming the City as an additional insured, and waiving 
subrogation against the City. 

 
The successful Bidder’s insurance is primary as to any claims resulting from the Contract. 

 
These policies shall not expire within the term of this Contract.  If a policy does expire during the term of the 
Contract, a renewal Certificate of the required coverage must be sent to the City of Cottonwood not less than 
ten (10) days prior to the expiration date.  All policies shall contain an endorsement providing that written 
notice be given to the City at least thirty (30) calendar days prior to termination, cancellation, or reduction of 
coverage on any policy.  Neither the successful Bidder nor any subcontractor shall commence work under a 
Contract until the City has approved the insurance.  The entire project covered by the Contract shall be at the 
successful Bidder’s risk until final acceptance by the City. 

 
The City shall have no responsibility or liability for such insurance coverage. 
 

4.10. Indemnification.  To the fullest extent permitted by law, the successful Bidder shall defend, indemnify 
and hold harmless the City, its Mayor and Council, appointed boards and commissions, officials, officers, 
employees individually and collectively; from and against all losses, claims, suits, actions, payments and 
judgments, demands, expenses, damages, including consequential damages and loss of productivity, 
attorney’s fees, defense costs, or actions of any kind and nature relating to, arising out of, or alleged to 



8 

have resulted from the successful Bidder’s work or services.  The successful Bidder’s duty to defend, 
hold harmless and indemnify the City, its Mayor and Council, appointed boards and commissions, 
officials, officers, employees shall arise in connection with any claim or amounts arising or recovered 
under Worker Compensation Laws, damage, loss or expenses relating to, arising out of or alleged to have 
resulted from any acts, errors, mistakes, omissions, work or services in the performance of this Contract 
including any employee of the successful Bidder, anyone directly or indirectly employed by them or 
anyone for whose acts the successful Bidder may be liable, regardless of whether it is caused in part by a 
party indemnified hereunder, including the City.   
 

4.11. Single Award Contract.  This is an all or nothing bid.  All items within this IFB have been grouped 
together for purposes of obtaining these items collectively from a single source due to such factors as 
delivery location, pricing advantage, compatibility, etc.  To be considered for award of this IFB, the 
Bidder is required to provide prices on all items within this IFB.  Failure to provide pricing for any item 
within the IFB shall result in the bid being declared non-responsive. 

 
4.12. Contractor Immigration Warranty.  The Bidder shall submit the enclosed Contractor Immigration 

Warranty (Exhibit D) with their bid to the City. 
 

4.13. Compliance with Federal and State Immigration Laws. Contractor agrees to comply with the 
Immigration Reform and Control Act of 1986 (IRCA) in performance under this Agreement and to permit 
the City or its agents to inspect personnel records to verify such compliance.  The Contractor shall ensure 
and keep appropriate records to demonstrate that all employees have a legal right to live and work in the 
United States.  Under the provisions of A.R.S. §41-4401, Contractor hereby warrants to the City that the 
Contractor and each of its subcontractors (“Subcontractors”) will comply with, and are contractually 
obligated to comply with, all Federal Immigration laws and regulations that relate to their employees and 
A.R.S. §23-214(A) (hereinafter “Contractor Immigration Warranty”).  A breach of the Contractor 
Immigration Warranty shall constitute a material breach of this Contract and shall subject the Contractor 
to penalties up to and including termination of this Contract at the sole discretion of the City. The City 
retains the legal right to inspect the papers of any Contractor or Subcontractors employee who works on 
this Contract to ensure that the Contractor or Subcontractor is complying with the Contractor Immigration 
Warranty. Contractor agrees to assist the City in regard to any such inspections.  The City may, at its sole 
discretion, conduct random verification of the employment records of the Contractor and any of 
subcontractors to ensure compliance with Contractor’s Immigration Warranty.  Contractor agrees to assist 
the City in regard to any random verification performed.  Neither the Contractor nor any of Subcontractor 
shall be deemed to have materially breached the Contractor Immigration Warranty if the Contractor or 
Subcontractor establishes that it has complied with the employment verification provisions prescribed by 
sections 274A and 274B of the Federal Immigration and Nationality Act and the E-Verify requirements 
prescribed by A.R.S. §23-214, Subsection A. 

 
4.14. Disclosure of Responsibility Statement.  The Bidder shall submit the enclosed Disclosure of 

Responsibility Statement (Exhibit E) with its bid.   
 
4.15. Non-Collusion Affidavit.  The Bidder shall submit the enclosed Non-Collusion Affidavit (Exhibit F) 

certifying that the Bidder did not engage in collusion or other anti-competitive practices in connection 
with the preparation or submission of its bid.   

 
4.16. IRS Form W-9.  The Bidder shall submit a completed Form W-9 (available on the IRS website at 

www.irs.gov) with its bid. 
 
4.17. Non-Discrimination.  By signing and submitting the bid, Bidder certifies that it does not discriminate 

against any employee or applicant for employment or person to whom it provides services because of 
race, color, religion, age, sex, national origin, or disability, and that it complies with all applicable 
Federal, state and local laws and executive orders regarding employment. 
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4.18. Iran and Sudan.  By signing and submitting the bid, the Bidder certifies that pursuant to A.R.S. § 
35.391.06 and § 35-393.06, contractor does not have a scrutinized business operation, as defined in 
A.R.S. § 35-391 and § 35-393, in either Iran or Sudan. 

 
5. INQUIRIES  
 

5.1. Duty to Examine.  It is the responsibility of each Bidder to examine the entire IFB, seek clarification 
(inquiries), and examine its bid for accuracy before submitting the bid.  Lack of care in preparing a bid 
shall not be grounds for modifying or withdrawing the bid after the bid due date and time, nor shall it give 
rise to any Contract claim. 

 
5.2. Contact Person.  Any inquiry related to the IFB, including any requests for or inquiries regarding 

standards referenced in the IFB should be directed solely to the Purchasing Manager listed on the cover 
page of the IFB.  The Bidder shall not contact or direct inquiries concerning this IFB to any other City 
employee unless the IFB specifically identifies a person other than the Purchasing Manager as a contact. 

 
5.3. Submission of Inquiries.  All inquiries except those at the Pre-Bid Conference shall be submitted in 

writing or email and shall refer to the appropriate Solicitation Number, page and paragraph.  Do not place 
the Solicitation Number on the outside of the envelope containing that inquiry, since it may then be 
identified as a bid and not be opened until after the bid due date and time.  City shall consider the 
relevancy of the inquiry but is not required to respond in writing. 

 
5.4. Timeliness.  Any inquiry or exception to the IFB shall be submitted as soon as possible and should be 

submitted at least ten (10) days before the bid due date and time for review and determination by City.  
Failure to do so may result in the inquiry not being considered for a Solicitation Addendum. 

 
5.5. No Right to Rely on Verbal Responses.  A Bidder shall not rely on verbal responses to inquiries.  A 

verbal reply to an inquiry does not constitute a modification of the IFB. 
 

6. EVALUATION  
 

6.1. Disqualification.  A Bidder (including each of its principals) who is currently debarred, suspended or 
otherwise lawfully prohibited from any public procurement activity may have its bid rejected. 

 
6.2. Clarifications.  City reserves the right to obtain Bidder clarifications where necessary to arrive at full and 

complete understanding of Bidder’s product, service, and/or solicitation response. Clarification means a 
communication with a Bidder for the sole purpose of eliminating ambiguities in the bid and does not give 
Bidder an opportunity to revise or modify its bid. 

 
6.3. Waiver and Rejection Rights.  City reserves the right to reject any or all bids or to cancel the solicitation 

altogether, to waive any informality or irregularity in any bid received, and to be the sole judge of the 
merits of the respective bids received. 

 
6.4. Taxes.  All applicable taxes stated in the bid shall not be considered by the City when determining the 

lowest bid or evaluating proposals. 
 
6.5. Unit Price Prevails.  In the case of discrepancy between the unit price or rate and the extension of that 

unit price or rate, the unit price or rate shall govern. 
 

7. AWARD   
 
7.1. Lowest Bid.  If an agreement (contract) is to be awarded, it will be awarded to the lowest responsive and 

responsible Bidder who has neither been disqualified nor rejected pursuant to Section 6 above. 
 
7.2. Execution of Agreement.  Within ten (10) days of notice that Bidder is the apparent awardee, Bidder 

shall execute and return the original Agreement for Services to the Purchasing Manager. 
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8. PROTESTS 
 

8.1. A protest must be in writing and be filed with the Purchasing Office.  A protest of a solicitation shall be 
received before the solicitation opening date.  A protest of a proposed award must be filed before the City 
Council meeting at which the recommendation will be presented.  If the award is less than $50,000, City 
Council approval is not needed and protests must be submitted within ten (10) days after the protestor 
knows or should have known the basis of the protest.  City shall determine whether to issue a written 
response or hold an administrative hearing. 
 

8.2. A protest must include: 
 
 The name, address and telephone number of the protester. 
 The signature of the protester or its representative. 
 Identification of the project and the Solicitation or Contract Number. 
 A detailed statement of the legal and factual grounds of the protest including copies of relevant 

documents.  
 The form of relief requested. 
 

9. COMMENTS WELCOME 
 

The City’s Purchasing Office periodically reviews the Information and Instructions to Bidders and welcomes any 
comments you may have.  Please submit your comments to:  City of Cottonwood, Purchasing Manager, 816 N. 
Main Street, Cottonwood, AZ  86326. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

AGREEMENT FOR SERVICES 
 
THIS AGREEMENT, made and entered into this,   day of      , 20  by and between 
the City of Cottonwood, a municipal corporation organized and existing under and by virtue of the laws of the State of 
Arizona, hereinafter designated the OWNER, and _________________________ organized and existing under and by 
virtue of the laws of the State of Arizona, hereinafter designated the CONTRACTOR. 
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WITNESSETH:  That the said CONTRACTOR, for and in consideration of the sum to be paid him by the said OWNER, 
in the manner and at the time hereinafter provided, and of the other covenants and agreements herein contained, and under 
the penalties expressed in the Agreement Documents provided, hereby agrees, themselves, their heirs, executors, 
administrators, successors, and assigns as follows: 
 
ARTICLE I -- SCOPE OF WORK 
 

The CONTRACTOR shall furnish weed control (post-emergent) services at minimum of two (2) times per year to 
areas specified and pre-emergent applications at minimum of two (2) times per year.  This shall include the need 
to do spot eradication to site locations observed with additional or heavy weed growth/infestations above normal 
application time frames identified in order to maintain control of weeds where necessary. 

 
ARTICLE II -- CONTRACT TIMES 
 

A. The Effective Term of this Agreement is from___________________ to_________________.  This 
Agreement may be extended for up to two (2) additional one (1) year terms at the sole discretion of the 
Cottonwood City Council.  If the City exercises its option to renew the Agreement for an additional term, 
CONTRACTOR’S compensation shall remain the same.  

 
B. Throughout its term, this Agreement may be cancelled by either party at the end of thirty (30) days after 

the receipt of written notice by the other party (written notice shall mean upon the receipt and signing of 
return mail).  There shall be no penalty to the canceling party for such early termination nor shall the 
other party be entitled to any damages due to the early cancellation.  In the event that the OWNER gives 
notice of cancellation, it shall only be responsible for paying any outstanding charges for work 
completed, in accordance with this Agreement, no later than 5:00 pm, on the day following receipt of 
notice of cancellation. 

 
ARTICLE III -- INDEMNIFICATION AND INSURANCE 
 

A. CONTRACTOR assumes and agrees to hold harmless, indemnify and defend OWNER, its officers, 
agents and representatives from and against all losses, claims, demands, payments, suits, actions for 
recovery, judgments and all liability of every kind, nature, and description for injury to persons including 
wrongful death, or damage to property or both occurring during or in consequence of the performance by 
CONTRACTOR where such injury or damage is due to any defect in services delivered hereunder, or to 
the action or negligence of CONTRACTOR, its employees, subcontractors, or agents.  OWNER assumes 
no liability, obligation, or responsibility of any nature, whatsoever, in connection with this Contract 
except for payment of price or consideration as stated or referred to herein or allowed by law.    
CONTRACTOR’S obligation under this section shall not extend to any liability caused by the sole 
negligence of OWNER or its employees. 

 
B. CONTRACTOR shall provide and maintain, and cause its subcontractors to provide and maintain, the 

following minimum insurance coverage in accordance with the insurance criteria included in the Bid 
Package: 

 
B.1. Comprehensive general liability insurance with a minimum combined single limit of one million 

dollars ($1,000,000) each occurrence.  The policy shall include coverage for bodily and personal 
injury, broad form property damage, blanket contractual, CONTRACTOR’S protective, and 
products and completed operations. 

 
B.2. Comprehensive automobile liability insurance with a combined single limit for bodily injury and 

property damage of not less than one million dollars ($1,000,000) each occurrence with respect to 
CONTRACTOR’S vehicles (whether owned, hired, non-owned), assigned to or utilized in the 
performance of a Contract. 

 
B.3. Products/Completed Operations insurance with a minimum single limit of not less than one 

million dollars ($1,000,000) per occurrence. 
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B.4. Worker’s Compensation (statutory limits). 
 
B.5. Employer’s Liability Insurance with a minimum single limit of not less than five hundred 

thousand dollars ($500,000) per occurrence. 
 
A. Additional insurance coverage may be required at OWNER’S discretion where the services to be performed 

are deemed to be hazardous in nature. 
 

D. The policies required by section B.1. and B.2. shall name OWNER, and its respective agents, officials, 
and employees as additional insured, and shall specify that the insurance afforded CONTRACTOR shall 
be primary insurance and that any insurance coverage carried by OWNER or its employees shall be 
excess coverage and not contributory insurance to that provided by CONTRACTOR.  Said policy shall 
contain a severability of interests provision. 

 
E. Failure on the part of CONTRACTOR to procure and maintain the required liability insurance and 

provide proof thereof to OWNER within thirty (30) days following the commencement of a new policy 
period, shall constitute a material breach of a Contract upon which OWNER may immediately terminate 
the Contract.  Prior to the effective date of the Contract, CONTRACTOR shall furnish OWNER with 
copies of the State of Arizona Certificate of Insurance (RM-7200.1), drawn in conformity with the above 
insurance requirements.  OWNER reserves the right to request and receive certified copies of any or all of 
the above policies and/or endorsements. 

 
ARTICLE IV -- CANCELLATION OF AGREEMENT 
 

Pursuant to A.R.S. Section 38-511, the provisions of which are incorporated herein by reference, all parties are 
hereby put on notice that this Agreement is subject to cancellation if any person significantly involved in 
initiating, negotiating, securing, drafting, or creating the Agreement on behalf of one of the parties at any time 
while the Agreement or any extension of the Agreement is in effect, an employee or agent of any other party to 
the Agreement in any capacity, or a Consultant to any other party of the Agreement with respect to the subject 
matter of the Agreement. 

 
ARTICLE V -- NON-DISCRIMINATION 
 

CONTRACTOR shall comply with Title VII of the Civil Rights Act of 1964, as amended, the Age Discrimination 
in Employment Act of 1975, and Federal Executive Order No. 11246, State Executive Order No. 94-4, and A.R.S. 
Section 41-1461 et. Seq., which mandates that all persons, regardless of race, color, religion, sex, age, national 
origin, or political affiliation, shall have access to employment opportunities.   
 
CONTRACTOR shall comply with Section 503 of the Rehabilitation Act of 1973, as amended, which prohibits 
discrimination in the employment or advancement in employment of qualified persons because of physical or 
mental handicap.   
 
CONTRACTOR shall comply with Title VI of the Civil Rights Act of 1964, as amended, which prohibits the 
denial of benefits or participation in contract services on the basis of race, color, or national origin.   
 
CONTRACTOR shall comply with the requirements of Section 504 of the Rehabilitation Act of 1973, as 
amended, and with the Americans with Disabilities Act of 1990, which prohibits discrimination on the basis of 
handicap in delivering contract services. 

 
ARTICLE VI -- NOTICE 
 

Any notice given in connection with this Agreement shall be given in writing and shall be delivered either by 
hand to the party or by certified mail, return receipt requested, to the party at the party’s address stated below.  
Any party may change its address stated herein by giving notice of the change in accordance with this paragraph. 
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Contractor:       City of Cottonwood 
 
c/o        c/o        
 
              
 
              
 

ARTICLE VII -- CHOICE OF LAW AND VENUE 
 

Any dispute under this Agreement or related to this Agreement shall be decided in accordance with the laws of 
the State of Arizona and filed with the Arizona Superior Court of Yavapai County. 

 
ARTICLE VIII – OBLIGATIONS/CERTIFICATIONS 
 

Legal Worker Requirements:  As mandated by Arizona Revised Statutes §41-4401, the City is prohibited from 
awarding a contract to any contractor who fails, or whose subcontractors fail, to comply with Arizona Revised 
Statutes §23-214-A, which requires that employers verify the employment eligibility of their employees through 
the Federal E-verify system.  An “employer” is an independent contractor, a self-employed person, the State of 
Arizona or any of its political subdivisions, or any individual or type of organization that transacts business in the 
State of Arizona, that has a license issued by an agency in the State and that employs one or more employees in 
the State (See A.R.S. §23-211-4).  Therefore, in signing or performing any contract for the City of Cottonwood, 
CONTRACTOR fully understands and agrees that: 

 
A. Both it and any subcontractors it may use shall comply with all Federal immigration laws and 

regulations that relate to their employees and with A.R.S.§23-214-A; 
 

B. Any breach of that warranty is material and is subject to penalties up to and including immediate 
termination of the Contract; and 
 

C. OWNER or its designee is authorized by law to randomly inspect the employment records 
relating to an employee of CONTRACTOR or any of its subcontractors who works on the 
Contract to ensure compliance with the warranty made in Paragraph A above. 

 
In accordance with A.R.S. §35-393.06, CONTRACTOR hereby certifies that CONTRACTOR does not have 
scrutinized business operations in Iran.  

 
In accordance with A.R.S. §35-391.06, CONTRACTOR hereby certifies that CONTRACTOR does not have 
scrutinized business operations in Sudan. 

 
ARTICLE IX -- SEVERABILITY 
 

If any part of this Agreement shall be held unenforceable, the rest of the Agreement will nevertheless remain in 
full force and effect. 

 
 
ARTICLE X -- PAYMENT 
 

CONTRACTOR agrees that this Agreement, as awarded, is for the stated work, and understands that payment for 
the total work will be made on the basis of the indicated amount(s), as submitted in the Bid Schedule.  The Bid 
Schedule is attached hereto as Exhibit B and made a part of this Agreement.  Payment for services shall be made 
by OWNER within thirty (30) days after receipt of a correct invoice.   

 
ARTICLE XI -- SPECIFICATIONS 
 

The Scope of Work/Specifications is attached hereto as Exhibit A and made a part of this Agreement. 
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ARTICLE XII -- ASSIGNMENT 
 

OWNER and CONTRACTOR respectively bind themselves, their partners, successors, assigns and legal 
representatives to the other party hereto and to partners, successors, assigns and legal representatives of such other 
party in respect to covenants, agreements and obligations contained in this Agreement.  Neither party to the 
Agreement shall assign the Agreement as a whole without written consent of the other.  If either party attempts to 
make such an assignment without such consent, that party shall nevertheless remain legally responsible for all 
obligations under the Agreement. 
 

Contractor 
 
 
              
Company Name      Printed Name 
 
              
Signature       Date of Signing 
 
       
Title  
 
 
 
 

City of Cottonwood 
 
 
By:               
   Diane Joens, Mayor   Date of Signing 
 
 
Attest: 
 
       
 Marianne Jimenez, City Clerk  
 
 
Approved as to form: 
 
By:        
 Steve Horton, City Attorney 

 
 
 

EXHIBIT A 
SCOPE OF WORK/SPECIFICATIONS 

 
The Contractor shall spray all areas specified below with pre-emergent herbicide applications twice per year.  The 
Contractor shall also provide post-emergent eradication services at those sites twice per year, as well as spot eradication at 
any sites observed to have additional or heavy weed growth/infestations between scheduled applications.   
 
All “Post Emergent” product shall be “Round-up” (or equivalent as approved in writing by the City) such as Razor Pro 
and use of “Princep” or “Vanquish” product where needed.  All “Pre-Emergent” materials shall be “Pendulum” or 
equivalent as specified on container labels.  Mixing shall be in accordance with product label and directions. 
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Herbicides shall be applied in conformance with all federal, state, county and municipal statutes, regulations, ordinances 
and environmental health and safety standards.  The Contractor may recommend when and where to apply herbicides, but 
shall not proceed without written direction from the City.   
  
The Contractor shall use extreme caution when spraying in areas of decorative landscaping (no over spraying).  Areas 
with decorative landscaping shall be treated with a hand held device.  Any decorative landscaping that is damaged as a 
result of the Contractor’s work shall be replaced at the Contractor’s expense.   
 
Care shall be taken concerning existing tree species within all site areas to minimize any damage and to implement proper 
techniques for the protection of tree species.  Trees damaged from herbicide over spray or direct applications shall be 
replaced at the Contractor’s expense in relation to the height and size of tree(s) affected.  
 
Green die shall be placed in the weed spray in all areas except for public roadways.  
 
The Contractor, as part of their duties, shall supply the City with a month-to-month schedule of operations (12 months out 
of the year) for all site locations listed in the Bid Section.  The schedule shall include day-to-day requirements of 
weed/herbicide spray operations necessary in order to eradicate all weeds at each site location specified.  The Contractor 
shall not perform any work without first receiving written direction from the City to perform the work.  The City reserves 
the right to remove work from the Agreement at the City’s discretion. 
 
The Contractor shall contact the City as to startup spray operations at each site to be sprayed as listed on the Bid Schedule 
for all site locations.  This will include all site-to-site spray operations daily while conducting business on City property.  
Example:  The Contractor will contact the City at every site location as identified in the monthly schedule for operations 
as submitted to the Maintenance Manager.  The Contractor shall state that he/she is completed with spray operations at 
Riverfront Park softball fields and is headed to the Riverfront Park football/soccer fields.  Upon completion at that site, 
the Contractor shall contact the City and indicate next site location for spray operations.  This shall be carried out until 
spray operations have concluded for that day.  
 
The Contractor shall keep a running log of all spray operations at City facilities.  This log shall be turned in monthly to 
the City pertaining to all site locations serviced, times of spray operations, type of chemical applied and amount of 
chemical applied (as per container specifications).  This log shall include all other extraneous spray operations necessary 
to keep control of weeds during heavy growth months which were outside the normal schedule program.  Should the City 
desire, a sample of container materials can be taken to determine chemical makeup and quantity of chemical being used in 
order to determine proper applications per container labeling.  This sample can be taken more than once during a given 
three (3) month period should the City desire to keep sample information for future purposes or requests by the public for 
such information pertaining to public safety monitoring of chemical makeup and application per industry standards 
(container specifications). 

 
Should weeds grow in areas between routine/scheduled applications, the Contractor shall return to the area and apply a 
post emergent to the weeds at the Contractor’s expense. 
 
The City may add or delete sites to be treated, and payment shall be adjusted accordingly based on the unit prices.  
 
 
AREA DEFINITIONS/LOCATIONS  
 

No. Maintenance Department Facility Locations 
Approximate 

Acres 
Approximate 
Square Feet 

1 Cottonwood Cemetery, 599 North Main Street – Sections A, B, C & D. 
This includes the AZTECA side of the Cemetery facility.

5.85 255,238 

2 Riverfront Park ball fields, 1285 East Riverfront Drive – Warning Tracks 
inside fence line to the roadway outside each of the four field fences (4 
fields). This area shall include areas around Park Batting Cage (10 feet 
around perimeter) and throughout the Veterans of Foreign Wars 
Monument and 10 foot perimeter around monument area.

1.93 84,027 

Comment [MSOffice1]: Does this conflict 
with the Contractor only spraying pre-emergent 
twice per year and post-emergent twice per year 
or is this the schedule they would have to keep 
in order to cover all properties listed?  Sorry, I’m 
confused. Lisa, no problem.  No I don’t think this 
is a conflict just a reminder that they must keep 
a monthly schedule in order to keep up with all 
the properties.  

Comment [MSOffice2]: Are these correct? 
Maintenance manager will work.  
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3 Riverfront Park Skate Park, 1285 East Riverfront Drive – 10 ft. around 
concrete foundation. 

0.27 11,910 

4 Riverfront Park Roller Hockey Court, 1285 East Riverfront Drive – 10 ft. 
around concrete foundation. 

0.27 11,910 

5 Equestrian Center, Verde Valley Fairgrounds 1.82 79,493 
6 Old Recreation Center facility – 791 North Main Street – Around 

perimeter of building within all grassed areas. 
0.01 651 

7 Old Town Special Event Park, 187 East Pima Street – Around fence line of 
field (1 foot perimeter around field). 

0.07 2,872 

8 Civic Center Facility and Phoenix Suns Basketball Court, 805 North Main 
Street – Weed control around building parking lot grassed areas and 
grassed areas of the park in front of the building. This includes the crushed 
granite areas in front of the Phoenix Suns basketball Courts to the west of 
the fenced area and throughout the small grass area of the park in front of 
the two facilities. 

0.02 845 

9 Lions Park, 730 North Willard - Weed control approximately 1 foot 
perimeter of park area.  

0.06 2,489 

10 Old Fire Station, 345 East Mingus Ave – Ambulance Company next to 
Garrison Park. Spray along south block wall and next to the east wall of 
the building. 

0.01 560 

11 Kid’s Park Soccer Field, 350 South 12th Street - Fence Line area around 
entire park. (1 foot perimeter area) 

0.33 14,356 

12 Cottonwood Public Safety Building – Police & Fire Dept., 191 South 6th 
Street.  All landscaped areas around the parking lot of the building. 
Containment of weed growth throughout landscape areas around entire 
building site. 

0.79 34,326 

13 Riverfront Little League Ball Park Complex, 851 North 10th Street – Along 
fence lines of four (4) fields, all decomposed granite areas and landscaped 
areas between field one and the parking lot. 

1.10 48,071 

14 Riverfront Little League Parking lot next to 10th Street roadway. 851 North 
10th St. All areas of decomposed granite (landscaped frontage zones next 
to 10th street) around the front of the parking lot. 

0.25 10,987 

15 Riverfront Football/Soccer Field, 1285 East Riverfront Drive. All areas 
along fence line surrounding the field (five feet on both sides of the fenced 
areas, along with the section of property between the field and Riverfront 
Drive (roadway) to the north of the field.  

0.65 28,459 

16 Solid Waste Transfer Station, 1500 W Mingus Ave.  0.79 34,325
17 Perimeter of sand areas at Riverfront Park 0.13 5,635
18 Perimeter of sand areas at Garrison Park 0.04 1,617

Maintenance Department Facility Locations Total Acreage/Square Footage 
(approximate)

14.60 636,472 

 
 
 

No. Water Department Facility Locations 
Approximate 

Acres 
Approximate 
Square Feet 

19 Wellsite 1-1, 5967 River Run Drive 0.27 11,845 
20 Wellsite 1-2, 2344 Copper Drive 0.021 9,129
21 Wellsite 2-1, 4264 Vista Drive 0.09 3,752
22 Wellsite 2-2, 3959 Cactus Circle 0.27 12,120
23 Wellsite 3-1, 2612 Pleasant Valley Drive 0.16 6,918 
24 Wellsite 3-2, 3375 Medicine Point Drive 0.11 4,911 
25 Wellsite 4-1, 4664 Verde View Drive 0.09 3,811 
26 Wellsite 4-2, 4091 Wild Stallion Drive 0.11 5,026
27 Wellsite 5-1, 1952 Cayuse Trail 0.14 6,259
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28 Wellsite 6-1, 1559 Sierra Drive 0.10 4,441 
29 Wellsite 6-2, 1999 Old Hwy 279 0.10 4,309 
30 Wellsite 7-1, 1988 S Contention Lane 0.07 3,052 
31 Wellsite 7-2, 764 Cherry Hills Drive 0.27 11,274
32 Wellsite 8-1, 1381 Saddle Back Drive 0.13 5,794
33 Wellsite 8-2, 1144 Pioneer Drive 0.30 13,333
34 Wellsite 1, 413 W Yuma Street 0.56 24,500 
35 Wellsite 2, 920 N Cactus Street 0.08 3,426 
36 Wellsite 3, 195 N 12th Street 0.03 1,449 
37 Wellsite 4, Cherry and 6th Street (East) 0.21 9,276 
38 Wellsite 5, 191 E Hwy 89A 0.40 17,594
39 Utility Dept rear yard, outer perimeter, 111 N Main Street 0.037 1,616
40 Wellsite 7, Cherry and 6th, (West) 0.39 16,946
41 Wellsite 8-9, 220 W Mesquite Drive 0.99 43,077 
42 Verde Santa Fe, 800 Santa Fe Trail 1.94 84,518 
43 Quail Canyon 0.13 5,623 
44 Spring Creek, 2120 N Falling Water Trail 0.28 12,089
45 Mesquite Hills Wellsite 0.67 29,281

Water Department Facility Locations Total Acreage/Square Footage 
(approximate)

8.18 356,513 

 
 

No. Wastewater Department Facility Locations 
Approximate 

Acres 
Approximate 
Square Feet 

46 Lift Station 1 0.03 1,386
47 Lift Station 2 0.04 2,006 
48 Lift Station 3 0.03 1,533 
49 Lift Station 4 0.02 909 
50 Lift Station 5 0.03 1,570
51 Wastewater Treatment Plant 4.72 205,728

 Wastewater Department Facility Locations Total Acreage/Square Footage 
(approximate)

4.89 213,132 

 
Additional Information for the Streets Department Locations:  There are approximately forty (45.1) curb miles that 
are to be sprayed.  A five foot (5’) wide area is to be sprayed behind all curb, gutter or sidewalk except in landscaped 
areas.  Landscaped areas will be hand applied.  The spray is to be applied to all longitudinal cracks/joints between the curb 
and sidewalk and also between the concrete gutter and the asphalt. 

 

No. Streets Department Facility Locations 
Curb Linear 

Feet 
Approximate 
Square Feet 

52 89A, Pine Shadows to Mingus Avenue 11,302 56,510 
53 89A, SR 260 to bridge 7,570 37,850 
54 6th St., Mingus to Fir Street 15,988 79,940 
55 10th St., Main to Bridge 9,656 48,280
56 12th., Mingus to Fir Street 15,936 79,680
57 16th., Main to Franquero 3,868 19,340
58 Willard St., Main to Fir Street 21,222 106,110
59 Main St., 89A to North City limits 30,562 152,810 
60 Camino Real, 89A to South City Limits 7,334 36,670 
61 Silverado and Rodeo, Rio Mesa to SR 260 2,564 12,820 
62 Rio Mesa, SR 260 to west City Limits 738 3,690
63 Fir Street, SR 260 to Chuckwalla 21,522 107,610
64 Elm St., 4th to 6th, south side 502 2,510
65 Viejo, Cove Parkway to SR 89A 2,066 10,330 
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66 Cottonwood St., SR 89A to east City Limits 3,186 15,930 
67 Cove Parkway, SR 89A to Cottonwood 6,064 30,320 
68 Aspen, 6th to east City Limits 10,452 52,260 
69 Mingus Ave., west City limits to east 29,062 145,310
70 Mingus Ave./Cornville Rd, west City limits to east 11,418 57,090
71 Rocking Chair Rd., SR 89A to west City Limits 6,620 33,100
72 Black Hills Dr., SR89A to Old Jerome Hwy 4,460 22,300 
73 Thousand Trails, SR260 to east City Limits 6,136 30,680 
74 Coury Drive, Genesis Drive to west City Limits 2,526 12,630 
75 Bill Grey Rd., SR89A to north City Limits 2,028 10,140 
76 Alley, 4th to 5th, Fir to Elm 2,080 10,400
77 Alley, 5th to 6th, Fir to Elm 2,574 12,870
78 Alley, 3rd to 4th, Main to Pima 1,028 5,140

Streets Department Facility Locations Total Linear Feet/Square Footage 
(approximate)

238,464 1,192,320 

 
 

No. Airport Facility Locations 
Approximate 

Acres 
Approximate 
Square Feet 

79 4.3 miles, five foot (5’) wide 2.61 114,080 
 Airport Facility Locations Total Acreage/Square Footage (approximate) 2.61 114,080 

 

No. Community Services Department Facility Locations 
Approximate 

Acres 
Approximate 
Square Feet 

80 Recreation Center, 160 S 6th Street  0.83 35,940 
81 Transit Building, 340 Happy Jack Way 1.62 70,572 
82 Pool, 160 S 6th Street.                      0.31 13,696 
83 Library, 100 S 6th Street.                      0.78 34,037
84 Tennis Courts, 160 S 6th Street.                      0.05 2,022

 Community Services Department Facility Locations Total Acreage/Square 
Footage (approximate)

3.59 156,267 

 
 
 
 
 
 
 
 
 
 
 
 
AREA MAPS (not to scale) 
 
Maintenance Department Facility Locations 
 

1) Cemetery 2) Riverfront Park Softball Fields 
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3) Riverfront Park Skate Park 5) Equestrian Center 
4) Riverfront Park Roller Hockey Court  
   

   
 
 
 
 
 
 
 
 
 
 
 
 

6) Old Recreation Center facility 9) Lions Park 
7) Old Town Special Event Park 
8) Civic Center Facility & Phoenix Suns Basketball Court 
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10) Old Fire Station 11) Kid’s Park Soccer Field 
 

   
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

12) Public Safety Building 13) Riverfront Little League Ball Park Complex 
   14) Riverfront Little League Parking 
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 15) Riverfront Football/Soccer Field 16) Solid Waste Transfer Station 
 

     
 
  
 17) Perimeter of sand areas at Riverfront Park 18) Perimeter of sand areas at Garrison Park 
 

     
 
Water Department Facility Locations 
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 19) Wellsite 1-1 20) Wellsite 1-2 
 

     
 
 21) Wellsite 2-1 22) Wellsite 2-2 
 

     
 
 23) Wellsite 3-1 24) Wellsite 3-2 
 

     
 
 
 25) Wellsite 4-1 26) Wellsite 4-2 
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 27) Wellsite 5-1 28) Wellsite 6-1 
 

     
 
 29) Wellsite 6-2 30) Wellsite 7-1 
 

     
 
 
 
 
 
 31) Wellsite 7-2 32) Wellsite 8-1 
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 33) Wellsite 8-2 34) Wellsite 1 
 

     
 
 35) Wellsite 2 36) Wellsite 3 
 

     
 
 37) Wellsite 4 38) Wellsite 5 
 

     
 

 
 39) Utility Dept Rear Yard 40) Wellsite 7 
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 41) Wellsite 8-9 42) Verde Santa Fe 
 

     
 
 43) Quail Canyon 44) Spring Creek Wellsite 
 

     
 

 45) Mesquite Hills Wellsite 
 

 
 
 

Wastewater Department Facility Locations 
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 46) Lift Station 1 47) Lift Station 2 
 

     
 
 48) Lift Station 3 49) Lift Station 4 
 

     
 
 50) Lift Station 5 51) Wastewater Treatment Plant 
 

     
  
 
 
 
 
 
 
 
 
 
 
 
 

52-78) Streets Department Facility Locations 
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79) Airport Facility Locations 
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Community Services Department Facility Locations 
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 80) Recreation Center  
 

  
 

 81) Transit Building 
 

  
 

 82) Pool 83) Library 
 

     
 
 

 84) Tennis Courts 
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EXHIBIT B 
BID SECTION 
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(Including all information required to be submitted with Bid) 
 

1. Bidder Information: 
 
Firm Name:               

  
Contact Name:              

 
 Principal Address:              
 
               
 
 Phone:        Fax:        
 
 E-Mail:              
 
 Local Address:               
 
               
 
 Type of Organization:             
 
 Tax ID #:       License #:       

 
2. Exceptions to IFB (§4.5.4 Exceptions to IFB):          
 
3. Disclosure of Debarment Information (§4.5.5 Disclosure):        

 
4. Prices:   

 

No. Maintenance Department Facility Locations 
Approx 
Acres 

Approx 
Square 

Feet 

Unit 
Price (per 

acre) 
Total 
Price 

1 Cottonwood Cemetery, 599 North Main Street – 
Sections A, B, C & D. This includes the AZTECA 
side of the Cemetery facility. 

5.85 255,238   

2 Riverfront Park ball fields, 1285 East Riverfront 
Drive – Warning Tracks inside fence line to the 
roadway outside each of the four field fences (4 
fields). This area shall include areas around Park 
Batting Cage (10 feet around perimeter) and 
throughout the Veterans of Foreign Wars Monument 
and 10 foot perimeter around monument area. 

2.09 91,115   

3 Riverfront Park Skate Park, 1285 East Riverfront 
Drive – 10 ft. around concrete foundation. 

0.27 11,910   

4 Riverfront Park Roller Hockey Court, 1285 East 
Riverfront Drive – 10 ft. around concrete foundation.

0.27 11,910   

5 Equestrian Center, Verde Valley Fairgrounds 1.82 79,493
6 Old Recreation Center facility – 791 North Main 

Street – Around perimeter of building within all 
grassed areas. 

0.01 651   

7 Old Town Special Event Park, 187 East Pima Street 
– Around fence line of field (1 foot perimeter around 
field). 

0.07 2,872   

8 Civic Center Facility and Phoenix Suns Basketball 
Court, 805 North Main Street – Weed control around 

0.02 845   
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building parking lot grassed areas and grassed areas 
of the park in front of the building. This includes the 
crushed granite areas in front of the Phoenix Suns 
basketball Courts to the west of the fenced area and 
throughout the small grass area of the park in front of 
the two facilities. 

9 Lions Park, 730 North Willard - Weed control 
approximately 1 foot perimeter of park area.  

0.06 2,489   

10 Old Fire Station, 345 East Mingus Ave – Ambulance 
Company next to Garrison Park. Spray along south 
block wall and next to the east wall of the building.

0.01 560   

11 Kid’s Park Soccer Field, 350 South 12th Street - 
Fence Line area around entire park. (1 foot perimeter 
area) 

0.33 14,356   

12 Cottonwood Public Safety Building – Police & Fire 
Dept., 191 South 6th Street.  All landscaped areas 
around the parking lot of the building. Containment 
of weed growth throughout landscape areas around 
entire building site. 

0.79 34,326   

13 Riverfront Little league Ball Park Complex, 851 
North 10th Street – Along fence lines of four (4) 
fields, all decomposed granite areas and landscaped 
areas between field one and the parking lot. 

1.10 48,071   

14 Riverfront Little League Parking lot next to 10th 
Street roadway. 851 North 10th St. All areas of 
decomposed granite (landscaped frontage zones next 
to 10th street) around the front of the parking lot. 

0.39 16,923   

15 Riverfront Football/Soccer Field, 1285 East 
Riverfront Drive. All areas along fence line 
surrounding the field (five feet on both sides of the 
fenced areas, along with the section of property 
between the field and Riverfront Drive (roadway) to 
the north of the field.  

0.65 28,459   

16 Solid Waste Transfer Station, 1500 W Mingus Ave. 0.79 34,325
17 Perimeter of sand areas at Riverfront Park 0.13 5,635
18 Perimeter of sand areas at Garrison Park 0.04 1,617   

Maintenance Department Facility Locations Total 14.9 649,496   
 

No. Water Department Facility Locations 
Approx 
Acres 

Approx 
Square 

Feet 

Unit 
Price (per 

acre) 
Total 
Price 

19 Wellsite 1-1, 5967 River Run Drive 0.27 11,845   
20 Wellsite 1-2, 2344 Copper Drive 0.021 9,129   
21 Wellsite 2-1, 4264 Vista Drive 0.09 3,752   
22 Wellsite 2-2, 3959 Cactus Circle 0.27 12,120
23 Wellsite 3-1, 2612 Pleasant Valley Drive 0.16 6,918
24 Wellsite 3-2, 3375 Medicine Point Drive 0.11 4,911
25 Wellsite 4-1, 4664 Verde View Drive 0.09 3,811   
26 Wellsite 4-2, 4091 Wild Stallion Drive 0.11 5,026   
27 Wellsite 5-1, 1952 Cayuse Trail 0.14 6,259   
28 Wellsite 6-1, 1559 Sierra Drive 0.10 4,441   
29 Wellsite 6-2, 1999 Old Hwy 279 0.10 4,309
30 Wellsite 7-1, 1988 S Contention Lane 0.07 3,052
31 Wellsite 7-2, 764 Cherry Hills Drive 0.27 11,274
32 Wellsite 8-1, 1381 Saddle Back Drive 0.13 5,794   
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33 Wellsite 8-2, 1144 Pioneer Drive 0.30 13,333   
34 Wellsite 1, 413 W Yuma Street 0.56 24,500   
35 Wellsite 2, 920 N Cactus Street 0.08 3,426   
36 Wellsite 3, 195 N 12th Street 0.03 1,449
37 Wellsite 4, Cherry and 6th Street (East) 0.21 9,276
38 Wellsite 5, 191 E Hwy 89A 0.40 17,594
39 Utility Dept rear yard, outer perimeter, 111 N Main 

Street 
0.037 1,616   

40 Wellsite 7, Cherry and 6th, (West) 0.39 16,946
41 Wellsite 8-9, 220 W Mesquite Drive 0.99 43,077   
42 Verde Santa Fe, 800 Santa Fe Trail 1.94 84,518   
43 Quail Canyon 0.13 5,623   
44 Spring Creek, 2120 N Falling Water Trail 0.28 12,089
45 Mesquite Hills Wellsite 0.67 29,281

Water Department Facility Locations Total 8.18 356,513  
 

No. Wastewater Department Facility Locations 
Approx 
Acres 

Approx 
Square 

Feet 

Unit 
Price (per 

acre) 
Total 
Price 

46 Lift Station 1 0.03 1,386
47 Lift Station 2 0.04 2,006
48 Lift Station 3 0.03 1,533   
49 Lift Station 4 0.02 909   
50 Lift Station 5 0.03 1,570   
51 Wastewater Treatment Plant 4.72 205,728

 Wastewater Department Facility Locations Total 4.89 213,132   
 

No. Street Department Facility Locations 

Curb 
Linear 

Feet 

Approx 
Square 

Feet 
Unit Price
(per LF) 

Total 
Price 

52 89A, Pine Shadows to Mingus Avenue 11,302 56,510
53 89A, SR 260 to bridge 7,570 37,850
54 6th St., Mingus to Fir Street 15,988 79,940
55 10th St., Main to Bridge 9,656 48,280   
56 12th., Mingus to Fir Street 15,936 79,680   
57 16th., Main to Franquero 3,868 19,340   
58 Willard St., Main to Fir Street 21,222 106,110
59 Main St., 89A to North City limits 30,562 152,810
60 Camino Real, 89A to South City Limits 7,334 36,670
61 Silverado and Rodeo, Rio Mesa to SR 260 2,564 12,820
62 Rio Mesa, SR 260 to west City Limits 738 3,690   
63 Fir Street, SR 260 to Chuckwalla 21,522 107,610   
64 Elm St., 4th to 6th, south side 502 2,510   
65 Viejo, Cove Parkway to SR 89A 2,066 10,330
66 Cottonwood St., SR 89A to east City Limits 3,186 15,930
67 Cove Parkway, SR 89A to Cottonwood 6,064 30,320
68 Aspen, 6th to east City Limits 10,452 52,260
69 Mingus Ave., west City limits to east 29,062 145,310   
70 Mingus Ave./Cornville Rd, west City limits to east 11,418 57,090   
71 Rocking Chair Rd., SR 89A to west City Limits 6,620 33,100   
72 Black Hills Dr., SR89A to Old Jerome Hwy 4,460 22,300
73 Thousand Trails, SR260 to east City Limits 6,136 30,680
74 Coury Drive, Genesis Drive to west City Limits 2,526 12,630
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75 Bill Grey Rd., SR89A to north City Limits 2,028 10,140   
76 Alley, 4th to 5th, Fir to Elm 2,080 10,400   
77 Alley, 5th to 6th, Fir to Elm 2,574 12,870   
78 Alley, 3rd to 4th, Main to Pima 1,028 5,140

Street Department Facility Locations Total 238,464 1,192,320   
 

No. Airport Facility Locations 
Approx 
Acres 

Approx 
Square 

Feet 
Unit Price 
(per acre) 

Total 
Price 

79 4.3 miles, five foot (5’) wide 2.61 114,080
 Airport Facility Locations Total 2.61 114,080   

 

No. 
Community Services Department Facility 

Locations 
Approx 
Acres 

Approx 
Square 

Feet 

Unit 
Price (per 

acre) 
Total 
Price 

80 Recreation Center, 160 S 6th Street  0.83 35,940
81 Transit Building, 340 Happy Jack Way 1.62 70,572
82 Pool, 160 S 6th Street.                      0.31 13,696   
83 Library, 100 S 6th Street.                      0.78 34,037   
84 Tennis Courts, 160 S 6th Street.                      0.05 2,022   

 Community Services Department Facility Locations 
Total

3.59 156,267   

 

Summary of Departments 
 

Department Department Total 
Price 

% of Total Price 

Maintenance     

Water     

Wastewater     

Streets     

Airport     

Community Services   

TOTAL     

 
5. Receipt of Addenda:   
  Bidder acknowledges receipt of the following Solicitation Addendum(s): 
 

Addendum No.     Date 
           
           
           

 
6. Intent to be Bound by Bid:             
      (Signature of Individual Authorized to Sign Bid) 
 
                      
      (Printed Name of Individual Authorized to Sign Bid) 
 

EXHIBIT C 
CERTIFICATE OF INSURABILITY 
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I hereby certify that as a Bidder to City of Cottonwood (City) for Solicitation No. __________, I am fully aware of 
insurance requirements contained in the Agreement and by the submission of this bid.  I hereby assure City that I am able 
to produce the insurance coverage required should I be selected to be awarded the Agreement. 
 
Should I be awarded the Agreement by City and then become unable to produce the insurance coverage specified within 
ten (10) working days, I am fully aware and understand that this shall constitute a material breach of this Agreement and 
shall be subject to penalties up to and including termination of the Agreement at the sole discretion of the City.  I also 
understand and am fully aware that I may not be considered for further projects by City. 
 
 
              

Signature of Bidder     Company 
 
 
       

Date 
 
 
 
 
 
 
 
 
 
  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

EXHIBIT D 
CONTRACTOR IMMIGRATION WARRANTY 
(To Be Completed by Contractor Prior to Execution of Contract) 
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A.R.S. § 41-4401 (Government procurement, E-verify requirement, definitions) requires as a condition of your Contract, 
verification of compliance by the Contractor and subcontractors with the Federal Immigration and Nationality Act 
(FINA), all other Federal immigration laws and regulations, and A.R.S. § 23-214 related to the immigration status of its 
employees.  
 
By completing and signing this form the Contractor shall attest that it and all subcontractors performing work under the 
cited contract meet all conditions contained herein.  
 

Contract Number:  
Name (as listed in the contract):  
Street Name and Number:   
City:                                        State:                                         Zip Code:   

 
I hereby attest that:  
 

1. The Contractor complies with the Federal Immigration and Nationality Act (FINA), all other Federal immigration 
laws and regulations, and A.R.S. § 23-214 related to the immigration status of those employees performing work 
under this Contract; 

 
2. The Contractor shall verify, through the U.S. Department of Homeland Security’s E-Verify program, the 

employment eligibility of each employee who provides services or labor in Arizona for wages or other 
remuneration, and that it shall require its subcontractors and sub-subcontractors to provide the same warranties to 
Contractor.   
 

 
3. All subcontractors performing work under this Contract comply with the Federal Immigration and Nationality Act 

(FINA), all other Federal immigration laws and regulations, and A.R.S. § 23-214 related to the immigration status 
of their employees. 
 
 

4. The Contractor acknowledges that a breach of this warranty by the Contractor or by any subcontractor or sub-
subcontractor under this Contract shall be deemed a material breach of this Contract, and is grounds for penalties, 
including termination of this Contract, by Owner.   
 
 

5. Owner retains the legal right to inspect the papers of Contractor, and any subcontractor and sub-subcontractor 
employee who performs work under this Contract, and to conduct random verification of the employment records 
of Contractor and each subcontractor and sub-subcontractor who works on this Contract, to ensure that Contractor 
and each subcontractor and sub-subcontractor is complying with the warranties set forth above. 
 

 
Signature of Contractor (Employer) or Authorized Designee:  
 
         
 
Printed Name:         
 
Title:          
 
Date (month/day/year):        
 
 

EXHIBIT E 
DISCLOSURE OF RESPONSIBILITY STATEMENT 
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A. List any convictions of any person, subsidiary, or affiliate of the company, arising out of obtaining, or attempting 

to obtain a public or private contract or subcontract, or in the performance of such contract or subcontract. 
     
 

B. List any convictions of any person, subsidiary, or affiliate of this company for offenses such as embezzlement, 
theft, fraudulent schemes, etc. or any other offenses indicating a lack of business integrity or business honesty, 
which affects the responsibility of the contractor.  
     
 

C. List any convictions or civil judgments under state or federal antitrust statutes. 
     
 

D. List any violations of contract provisions such as failing to perform (without good cause), or unsatisfactory 
performance, in accordance with the specifications of a contract.  
     
 

E. List any prior suspensions or debarments by any governmental agency. 
     
 

F. List any contracts not completed on time. 
     
 

G. List any penalties imposed for time delays and/or quality of materials and workmanship. 
     
 

H. List any documented violations of federal or state labor laws, regulations, or standards, occupational safety and 
health rules. 
     
 

I,    , as         
   Name of individual    Title & Authority 
 
of      , declare under oath that the above statements, including   
  Company Name 

 
any supplemental responses attached hereto, are true. 

 
By:     
        (Signature of Individual/Representative) 
 
STATE OF:    ) 
     )  ss. 
COUNTY OF:     ) 
 
On this the           day of ____________________, 20  , before me, the undersigned NOTARY PUBLIC, 
personally appeared________________________________, who acknowledged to me that they executed the foregoing 
instrument for the purposes therein contained. 
 
IN WITNESS WHEREOF I hereunto set my hand and official seal.    SEAL 
 
         My Commission Expires:     
NOTARY PUBLIC 

EXHIBIT F 
NON-COLLUSION AFFIDAVIT 
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STATE OF:   ) 
) ss 

CITY OF:   ) 
 
      
  (Name of Company, Representative) 
 
being first duly sworn, deposes and says: 
 
That she/he is     of       
  (Title)  (Name of Company) 

and 
 
That pursuant to Section 112 (C) of Title 23 USC or other applicable laws, he/she certifies as follows: 

 
That neither he/she nor anyone associated with the said 

 
      
  (Name of Company) 

 
has, directly or indirectly entered into any agreement, participated in any collusion or otherwise taken any action in 
restraint of free competitive bidding for the bid for the: 

  
Weed Eradication 

 
This bid is genuine and not made in the interest of or on behalf of any undisclosed firm or corporations and is not 
submitted to conform to any agreement or rules of any group, association, organization or corporation.  Bidder has not 
submitted a false bid or solicited whether directly or indirectly with any other Bidder to submit a false bid which would 
give one particular bid any advantage over others or the owner.   
 
 
By:    
  (Signature of Individual/Representative) 
 
 
 
STATE OF:     ) 
     )  ss. 
COUNTY OF:    ) 
 
On this the           day of ____________________, 20  , before me, the undersigned NOTARY PUBLIC, 
personally appeared________________________________, who acknowledged to me that they executed the foregoing 
instrument for the purposes therein contained. 
 
IN WITNESS WHEREOF I hereunto set my hand and official seal. 
 
           SEAL 
NOTARY PUBLIC 
 
My Commission Expires:        
 



 
 

City of Cottonwood, Arizona  
City Council Agenda Communication  
 

 
 Print 

Meeting Date: January 15, 2013

Subject: Resolution Number 2677, proposing a permanent 
adjustment to the City's 1979/80 base expenditure 
limitation. 

Department: Administrative Services 

From: Jesus R. Rodriguez, C.G.F.M., Administrative 
Services General Manager 

REQUESTED ACTION 

Consideration of Resolution Number 2677, proposing a permanent adjustment to the City's 
1979/80 base expenditure limitation, and to place the proposition on the May 21, 2013, general 
election ballot. 

SUGGESTED MOTION 

If the Council desires to approve this item the suggested motion is:  
  
"I move to approve Resolution Number 2677, proposing a permanent adjustment to the City's 
1979/80 base expenditure limitation, and to place this proposition on the May 21, 2013, general 
election ballot." 

BACKGROUND 

Every four years the City presents a "Home Rule" alternative expenditure limitation option to 
its citizens.  Since 1981 the voters have overwhelmingly approved the Home Rule option eight 
times. The last Home Rule election was held on May 19, 2009, and approved with 62.7% of 
the vote. 
  
Looking back at the 1979-80 base that is used to calculate the City's base expenditure 
limitation, the City has grown to be a full service municipality.  Since the base year, we went 
from a volunteer fire department to a fully staffed, professional fire department.  We have also 
established a wastewater treatment collection and treatment system and municipal water utility. 
We have also built a Recreation Center.  None of these items are considered in the population 
and inflation factors used to calculate the State-imposed expenditure limitation. 
  
Article 9, Section 20, Subsection 6 of the Arizona Constitution allows a city or town to 
permanently adjust its base limit with voter approval at a regularly scheduled general election 
or at a nonpartisan election held for the nomination or election of members of the governing 



board.  If approved, the adjustment will be used to calculate the constitutional expenditure 
limitation beginning with the fiscal year immediately following the fiscal year that the 
permanent base adjustment is approved.  Permanent base adjustments apply to all future years; 
however, additional adjustments may be adopted as needed.   
  
Because there is such a wide gap between the cost of providing current levels of service and 
those that would be provided and allowed for under the 1979 expenditure limitation, staff 
recommends that the Council propose to the voters a permanent adjustment to the 1979/80 
expenditure base. The current 1979/80 base expenditure is $1,105,601 and when adjusted for 
growth and inflation, provides for an expenditure limitation of $8,433,388, which is 
approximately $52.7 million less than the City's FY2013 Home Rule budget. Even adjusting 
for allowable exclusions, this expenditure limitation would still require dramatic cuts and 
eliminations to the services that the City currently provides.  Resolution Number 2677 would 
propose to the voters that the 1979/80 base expenditure be adjusted from its current level of 
$1,105,601 to $7.0 million. When adjusted for growth and inflation, this permanent adjustment 
would provide for an expenditure limitation of $53,394,819 in FY 2014.  Despite being less 
than the FY 2013 Home Rule budget, once allowable exclusions are applied this expenditure 
limitation would allow the City to continue to adopt balanced budgets that provide existing 
levels of service with existing revenues.  
 

JUSTIFICATION/BENEFITS/ISSUES 

The proposed permanent base adjustment will allow the City to set a base that is more 
reflective of where we are today, without the need to hold a Home Rule election every 4 years.  

COST/FUNDING SOURCE 

If approved by at least 2/3 of the membership of the Council (5 members), the proposition will 
be included on the ballot of the May 21, 2013 election.  The election is estimated to cost 
approximately $15,000.00, and the funds for this election are already incorporated into the FY 
2013 budget. 

 

ATTACHMENTS:

Name: Description: Type:
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RESOLUTION NUMBER 2677 

 
 

A RESOLUTION OF THE MAYOR AND CITY COUNCIL OF THE CITY 
OF COTTONWOOD, ARIZONA, PROPOSING A PERMANENT 
ADJUSTMENT TO THE 1979-80 BASE EXPENDITURE LIMITATION OF 
THE CITY OF COTTONWOOD. 
 
 

 
WHEREAS, the Arizona State Constitution permits the submission to the voters 

of a city or town of a permanent adjustment to the base expenditure limitation; and 
 

WHEREAS, the Cottonwood City Council has determined that a permanent base 
adjustment is necessary for the City of Cottonwood. 
 
 NOW, THEREFORE, BE IT RESOLVED BY THE MAYOR AND CITY COUNCIL 
OF THE CITY OF COTTONWOOD, YAVAPAI COUNTY, ARIZONA, AS FOLLOWS: 

 
 THAT, the following permanent base adjustment question be submitted to the 
voters of the City of Cottonwood on the ballot of the general election to be held on May 
21, 2013: 
 
 “Shall the expenditure base of the City of Cottonwood be permanently adjusted 
by $5,894,399.” 

 
 PASSED AND ADOPTED BY THE CITY COUNCIL AND APPROVED BY THE 
MAYOR OF THE CITY OF COTTONWOOD, YAVAPAI COUNTY, ARIZONA, THIS 
8TH DAY OF JANUARY 2013. 
 
 
       ____________________________________ 
       Diane Joens, Mayor 
 
 
APPROVED AS TO FORM:   ATTEST: 
 
 
_______________________________________ ____________________________________ 
Steve Horton, Esq.,  City Attorney  Marianne Jiménez, City Clerk 



FUND VENDOR NAME DESCRIPTION TOTAL
TOTAL  $0.00

FUND VENDOR NAME DESCRIPTION      TOTAL 
All City of Cottonwood Payroll 12/21/12 $489,510.06 
Gen Accurate Building Maintenance LLC PO 19210 Custodial December $11,691.48 

All AZ Municipal Risk Retention Pool Insurance $102,662.00 
Gen Cottonwood Chamber of Commerce Bed Tax November 2012 $11,512.42 
Utilities Holloway Odegard & Kelly PC Blue Canyon Investors $5,144.65 

Gen Larry Green Chevrolet Sales Tax $15,924.80 
All AZ Public Employers Health Pool Insurance Premiums Dec 2012 $147,671.23 

Utilities US Postmaster Postage $5,350.00 

All United Fuel Fuel $11,432.57 
All APS Utilities $18,352.34 
Gen Accurate Building Maintenance LLC Deep Cleaning, Rec Center, 

Library and Court $9,989.20
Utilities Brown & Brown Law Offices

Adjudication Expenses $6,450.00
Utilities Ferguson Waterworks

PO 19192 Cactus St & Supplies $11,838.51
Gen Heinfeld, Meech & Co Audit FY 2012 $5,799.20
Gen Patriot Disposal City wide cleanup PO 19197 $7,987.40
Gen Sedona Fire District Dispatching January 2013 $8,459.23
Gen The Van Wyck Law Firm Prosecuting Atty Dec 2012 $7,000.00
All UNS Gas Gas Utilities $5,454.35
All APS Utilities $62,126.02
All AZ Municipal Risk Retention Pool

Workers Comp Ins 2nd Qrt 2013 $67,874.00
Gen CDW Govt. Lease Purchase Equip. & other 

computer equip $5,788.68
Utilities Envirogen Tech Inc

Arsenic Maintenance PO 19153 $34,712.16
Gen IRS 4th Quarter taxes $14,561.24
Hurf Pender Engineering

PO 18573 Street Improvements $6,620.00
All United Fuel Fuel $11,636.52

TOTAL $1,085,548.06
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