
AGENDA 
 
 

REGULAR MEETING OF THE CITY COUNCIL OF THE CITY OF COTTONWOOD, 
ARIZONA, TO BE HELD JANUARY 7, 2014, AT 6:00 PM., AT THE COUNCIL 

CHAMBERS BUILDING, 826 NORTH MAIN STREET, COTTONWOOD, ARIZONA. 
 

I. CALL TO ORDER

II. ROLL CALL

III. PLEDGE OF ALLEGIANCE

IV. BRIEF SUMMARY OF CURRENT EVENTS BY MAYOR, CITY COUNCIL 
AND/OR CITY MANAGER -- THE PUBLIC BODY DOES NOT PROPOSE, 
DISCUSS, DELIBERATE OR TAKE LEGAL ACTION ON ANY MATTER 
BROUGHT UP DURING THIS SUMMARY UNLESS THE SPECIFIC 
MATTER IS PROPERLY NOTICED FOR LEGAL ACTION.

V. PRESENTATIONS

CHECK TO THE "HOMES FOR OUR TROOPS" FROM PROCEEDS 
RAISED FROM THE COTTONWOOD FALL CLASSIC DISC GOLF 
TOURNAMENT. 

ARIZONA HANG GLIDING & PARAGLIDING ASSOCIATION. 

VI. CALL TO THE PUBLIC--This portion of the agenda is set aside for the 
public to address the Council regarding an item that is not listed on the 
agenda for discussion. However, the Council cannot engage in discussion 
regarding any item that is not officially listed on the agenda for discussion 
and/or action (A.R.S. §38-431.02(H).) Comments are limited to a 5 minute 
time period.

VII. APPROVAL OF MINUTES

Regular Meeting of December 17, 2013

Comments regarding items listed on the agenda are limited to a 5 
minute time period per speaker. 

VIII. CONSENT AGENDA--The following items are considered to be routine and 
non-controversial by the Council and will be approved by one motion. There 
will be no separate discussion of these items unless a Council Member or a 
citizen so requests, in which case the item will be removed from the 
Consent Agenda and considered in its normal sequence on the Agenda.

1. ACCEPTANCE OF AN EASEMENT FROM COTTONWOOD 
DEVELOPMENT GROUP, LLC.

2. RATIFICATION OF THE PURCHASE OF IN-CAR CAMERA 
SYSTEMS FOR THE COTTONWOOD POLICE DEPARTMENT.



IX. NEW BUSINESS—The following items are for Council discussion, 
consideration, and possible legal action.

1. RESOLUTION NUMBERS 2729, 2730, & 2731 APPOINTING 
MEMBERS TO THE CITY'S PLANNING AND ZONING COMMISSION. 

2. RESOLUTION NUMBERS 2732, 2733, 2734 AND 2735--
APPOINTING MEMBERS TO THE CITY'S HISTORIC 
PRESERVATION COMMISSION. 

3. APPROVAL OF A LEASE AGREEMENT WITH THE VERDE VALLEY 
YOUTH COMMISSION FOR USE OF THE OLD FIRE STATION 
LOCATED AT 345 EAST MINGUS AVENUE FOR A TEEN CENTER, 
AND WAIVER OF THE BUILDING PERMIT FEE FOR UPGRADES 
REQUIRED FOR THE BUILDING.

4. ORDINANCE NUMBER 603--REVISING SECTION 19.H OF THE 
CITY'S EMPLOYEE MANUAL WITH RESPECT TO CONDUCTING 
FINGERPRINT/BACKGROUND CHECKS ON NEWLY HIRED CITY 
EMPLOYEES AND CERTAIN VOLUNTEERS; FIRST READING. 

5. APPROVAL OF A GUARANTEED MAXIMUM PRICE AMENDMENT 
TO THE CONTRACT WITH CONSTRUCTION-MANAGER-AT-RISK 
D.L. WITHERS FOR CONSTRUCTION OF THE CITY'S NEW 
EMERGENCY COMMUNICATIONS CENTER. 

6. APPROVAL TO PROCEED WITH THE 12TH STREET 
RECONSTRUCTION PROJECT IN TWO PHASES. 

7. APPROVAL OF LEASE PURCHASE FINANCING BID FOR 
EQUIPMENT FOR THE NEW EMERGENCY COMMUNICATIONS 
CENTER TO US BANCORP GOVERNMENT LEASING AND 
FINANCE, INC.  

8. SPECIAL EVENT LIQUOR LICENSE APPLICATION SUBMITTED BY 
LANA TOLLESON, APPLICANT FOR THE COTTONWOOD 
CHAMBER OF COMMERCE, FOR THE ANNUAL CHAMBER 
BANQUET SCHEDULED FOR JANUARY 31, 2014, AT THE 
COTTONWOOD RECREATION CENTER.

9. CITY COUNCIL 2014 STRATEGIC PLANNING RETREAT. 

X. CLAIMS AND ADJUSTMENTS

XI. ADJOURNMENT

 
 
Pursuant to A.R.S. 38-431.03.(A) the Council may vote to go into executive session on 
any agenda item pursuant to A.R.S. 38-431.03.(A)(3) Discussion or consultation for 
legal advice with the attorney or attorneys of the public body. 

The Cottonwood Council Chambers is accessible to the disabled in accordance with 



Federal "504" and "ADA" laws. Those with needs for special typeface print or hearing 
devices may request these from the City Clerk (TDD 634-5526.) All requests must be 
made 24 hours prior to the meeting. 

Members of the City Council will attend either in person or by telephone conference 
call. 

Notice is hereby given that pursuant to A.R.S. 1-602.A.9 , subject to certain specified 
statutory exceptions, parents have a right to consent before the State or any of its 
political subdivisions make a video or audio recording of a minor child. Meetings of the 
City Council are audio and/or video recorded, and, as a result, proceedings in which 
children are present may be subject to such recording. Parents in order to exercise 
their rights may either file written consent with the City Clerk to such recording, or take 
personal action to ensure that their child or children are not present when a recording 
may be made. If a child is present at the time a recording is made, the City will assume 
that the rights afforded parents pursuant to A.R.S. 1-602.A.9 have been waived. 
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Meeting Date: January 7, 2014

Subject: Acceptance of an Easement from Cottonwood 
Development group LLC for Sidewalk 
Maintenance and Improvement, Traffic Signage, 
and Fire Hydrant Clearance at the Site of the New 
Tractor Supply Store. 

  

Department: Development Services 

From: David Hausaman, Development Services 
 
 
 

REQUESTED ACTION 

Acceptance of an easement for sidewalk maintenance and improvement, traffic signage and 
fire hydrant clearance at the site of the new Tractor Supply store. 

  

SUGGESTED MOTION 

If the Council desires to approve this item the suggested motion is:  
 
"I move to accept the easement from Cottonwood Development Group, LLC and 
authorize the Mayor to execute the easement agreement."  

BACKGROUND 

Staff has determined that the City requires an easement on the west side of the property on 
which the new Tractor Supply store is being constructed to construct and maintain the required 
5-foot wide sidewalks; to provide clearance around an existing fire hydrant that will be 
relocated one foot behind the proposed sidewalk for any repairs that might be necessary in the 
future; and to allow for the installation and maintenance of traffic control signage such as right 
turn only, stop, speed limit and other related traffic control devices/signs. 

JUSTIFICATION/BENEFITS/ISSUES 

This easement will serve a number of important public purposes, and is being provided to the 



City free of charge.  

 
 
 
 
 
 
 
 

COST/FUNDING SOURCE 

N/A

 

ATTACHMENTS:

Name: Description: Type:

 easement.pdf TSC easement Cover Memo

 Aerial_TSC.JPG Aerial View Cover Memo

 Sheet_5_TCS_2013-12-

11.pdf 
Civil plan Cover Memo
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Meeting Date: January 7, 2014

Subject: Ratification of a Purchase for Police Department In-
Car Camera Systems.

Department: Administrative Services 

From: Jesus R Rodriguez, Administrative Services General 
Manager 

REQUESTED ACTION 

Ratification of the purchase of the in-car camera systems from WatchGuard Digital In-Car 
Video in the amount of $84,068.16 

SUGGESTED MOTION 

If the Council desires to approve this item the suggested motion is: 

I move to ratify the purchase of the in-car camera systems from WatchGuard Digital In-Car 
Video in the amount of $84,068.16. 

BACKGROUND 

The Financial Operations Guide, Procurement Policy requires that all new capital purchases 
over the  $50,000.00 threshold follow a formal solicitation process and be approved by the City 
Council. In this case, when the Police Department originally started working on this purchase, 
it was estimated to be under the $50,000.00 benchmark.  As more funding became available, 
the project's scope was expanded but the adjustment to remain compliant with the Procurement 
Policy requirements was not made.  Three (3) quotes were obtained by the Police Department, 
but neither a formal solicitation process nor a cooperative purchasing contract were used. 

Staff is fully aware of the error and has discussed the matter with everyone involved to 
minimize the possibility of another occurrence. 

JUSTIFICATION/BENEFITS/ISSUES 

The purchase has already been completed.  Nevertheless, Staff determined that Council should 
be advised of the purchase, and asked to ratify it.

COST/FUNDING SOURCE 

The purchase was paid out of the Police Department's budget in the General Fund.



 

ATTACHMENTS:

Name: Description: Type:

No Attachments Available
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Meeting Date: January 7, 2014

Subject: Planning and Zoning Commission Appointments 

Department: Development Services 

From: Berrin Nejad, Community Development Manager

REQUESTED ACTION 

Approval of three resolutions appointing members to the City's Planning and Zoning 
Commission.

SUGGESTED MOTION 

If the Council desires to approve this item the suggested motion is: 
 
 
 
 
 
 
 

“I move to approve Resolution Number 2729 appointing __________________ to the Planning 
and Zoning Commission for a three-year term that expires January 8, 2017.” 

“I move to approve Resolution Number 2730 appointing __________________ to the Planning 
and Zoning Commission for a three-year term that expires January 8, 2017.” 

“I move to approve Resolution Number 2731 appointing __________________ to the Planning 
and Zoning Commission for a three-year term that expires January 8, 2017.” 

BACKGROUND 

The terms of two members on the Planning and Zoning Commission expired on December 31, 
2013, and the term of a third member expired on January 5, 2014.  One of the expired positions 
was filled by Phillip Rosen who was appointed on April 2, 2013 to complete the remaining 
term for Commissioner Don Speer who passed away in February 2013.  

Appointments 



The P&Z Commission seats are currently held by: 

1. Ed Kiyler         (Chair)                     Term Expired:      12-31-13  
2. Diane Lovett   (Vice-Chair)               Term Expires:          12-31-15  
3. Judd Wasden                                   Term Expired:       1-5-14  
4. Jean Wilder                                       Term Expires:          12-31-15  
5. Raymond Cox                                   Term Expires:          12-31-14  
6. Robert Williams                                Term Expires:           12-31-15  
7. Phillip Rosen                                    Term Expired:       12-31-13  

The City received four applications for the three vacancies.   Three of the applications are from 
the Commissioners whose terms just expired and one is a new application.  The Council has 
the option to make the appointments or to continue seeking applicants.  Candidates for the 
seats include the following: 

�        Leonard Filner  

�        Edmund Kiyler 

�        Judd Wasden 

�        Phillip Rosen 

JUSTIFICATION/BENEFITS/ISSUES 

The Planning and Zoning Commission is comprised of seven members, each of whom shall be 
a resident of the City of Cottonwood, to be appointed by the City Council, at least two of 
whom shall be qualified by design-related background, training or experience, including 
architecture, landscape architecture, interior design, planning, fine arts or other design-related 
background.  Commission members serve for terms of three years.  

Prospective members should have demonstrated significant interest in and commitment to the 
field of Planning and Zoning, and City of Cottonwood's development. 

There are four applicants for three open seats, three of which are from current Commissioners. 
 There have been no issues with attendance of the current Commissioners. 

COST/FUNDING SOURCE 

N/A

 

ATTACHMENTS:

Name: Description: Type:

 P_Z_apps.pdf applications Cover Memo

 Rosen.pdf application Cover Memo

 res2729.doc Resolution 2729 Backup Material

 res2730.doc Resolution 2730 Backup Material

 res2731.doc Resolution 2731 Cover Memo





























RESOLUTION NUMBER 2729 
 
 
 

A RESOLUTION OF THE MAYOR AND CITY COUNCIL OF THE CITY 
OF COTTONWOOD, YAVAPAI COUNTY, ARIZONA, APPOINTING 
_______________________ A MEMBER OF THE PLANNING AND 
ZONING COMMISSION AND ESTABLISHING ___ TERM OF OFFICE. 

 
 
 
 WHEREAS, the term of Edmund Kiyler as a member of the Planning and Zoning 
Commission expired January 5, 2014, and; 
 
 WHEREAS, it therefore is necessary to appoint a new member to said Planning 
and Zoning Commission to maintain the requisite number of seven members. 
 
 NOW, THEREFORE, BE IT RESOLVED BY THE MAYOR AND CITY COUNCIL 
OF THE CITY OF COTTONWOOD, YAVAPAI COUNTY, ARIZONA: 
 
 THAT, __________________, a resident of the City of Cottonwood is hereby 
appointed a member of the Planning and Zoning Commission of the City of 
Cottonwood for a three-year term expiring January 8, 2017. 
 
 PASSED AND ADOPTED BY THE CITY COUNCIL AND APPROVED BY THE 
MAYOR OF THE CITY OF COTTONWOOD, YAVAPAI COUNTY, ARIZONA, THIS 
7TH DAY OF JANUARY 2014. 
 
 
 
       ____________________________________ 
       Diane Joens, Mayor 
 
ATTEST: 
 
 
_______________________________________ 
Marianne Jiménez, City Clerk 
 
APPROVED AS TO FORM: 
 
 
_______________________________________ 
Steven B. Horton, Esq., City Attorney 



RESOLUTION NUMBER 2730 
 
 
 

A RESOLUTION OF THE MAYOR AND CITY COUNCIL OF THE CITY 
OF COTTONWOOD, YAVAPAI COUNTY, ARIZONA, APPOINTING 
_______________________ A MEMBER OF THE PLANNING AND 
ZONING COMMISSION AND ESTABLISHING ___ TERM OF OFFICE. 

 
 
 
 WHEREAS, the term of Judd Wasden as a member of the Planning and Zoning 
Commission expired January 5, 2014, and; 
 
 WHEREAS, it therefore is necessary to appoint a new member to said Planning 
and Zoning Commission to maintain the requisite number of seven members. 
 
 NOW, THEREFORE, BE IT RESOLVED BY THE MAYOR AND CITY COUNCIL 
OF THE CITY OF COTTONWOOD, YAVAPAI COUNTY, ARIZONA: 
 
 THAT, ____________________, a resident of the City of Cottonwood is hereby 
appointed a member of the Planning and Zoning Commission of the City of 
Cottonwood for a three-year term expiring January 8, 2017. 
 
 PASSED AND ADOPTED BY THE CITY COUNCIL AND APPROVED BY THE 
MAYOR OF THE CITY OF COTTONWOOD, YAVAPAI COUNTY, ARIZONA, THIS 
7TH DAY OF JANUARY 2017. 
 
 
 
       ____________________________________ 
       Diane Joens, Mayor 
 
ATTEST: 
 
 
_______________________________________ 
Marianne Jiménez, City Clerk 
 
APPROVED AS TO FORM: 
 
 
_______________________________________ 
Steven B. Horton, Esq., City Attorney 



RESOLUTION NUMBER 2731 
 
 
 

A RESOLUTION OF THE MAYOR AND CITY COUNCIL OF THE CITY 
OF COTTONWOOD, YAVAPAI COUNTY, ARIZONA, APPOINTING 
____________________ A MEMBER OF THE PLANNING AND ZONING 
COMMISSION AND ESTABLISHING ___ TERM OF OFFICE. 

 
 
 
 WHEREAS, the term of Philip Rosen as a member of the Planning and Zoning 
Commission expired December 31, 2013; and  
 
 WHEREAS, it therefore is necessary to appoint a new member to said Planning 
and Zoning Commission to maintain the requisite number of seven members. 
 
 NOW, THEREFORE, BE IT RESOLVED BY THE MAYOR AND CITY COUNCIL 
OF THE CITY OF COTTONWOOD, YAVAPAI COUNTY, ARIZONA: 
 
 THAT, _______________, a resident of the City of Cottonwood is hereby 
appointed a member of the Planning and Zoning Commission of the City of 
Cottonwood for a three year term expiring January 8, 2017. 
 
 PASSED AND ADOPTED BY THE CITY COUNCIL AND APPROVED BY THE 
MAYOR OF THE CITY OF COTTONWOOD, YAVAPAI COUNTY, ARIZONA, THIS 
7TH DAY OF JANUARY 2014. 
 
 
 
       ____________________________________ 
       Diane Joens, Mayor 
 
ATTEST: 
 
 
_______________________________________ 
Marianne Jiménez, City Clerk 
 
APPROVED AS TO FORM: 
 
 
_______________________________________ 
Steven B. Horton, Esq., City Attorney 
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Meeting Date: January 7, 2014

Subject: Historic Preservation Commission Appointments

Department: Development Services 

From: Berrin Nejad, Community Development Manager

REQUESTED ACTION 

Approval of resolutions to fill four vacancies on the City's Historic Preservation Commission. 

SUGGESTED MOTION 

If the Council desires to approve this item the suggested motion is:  

“I move to approve Resolution Number 2732 appointing __________________ to the Historic 
Preservation Commission for a three-year term that expires January 8, 2017.” 

“I move to approve Resolution Number 2733 appointing __________________ to the Historic 
Preservation Commission for a three-year term that expires January 8, 2017.” 

“I move to approve Resolution Number 2734 appointing __________________ to the Historic 
Preservation Commission for a three-year term that expires January 8, 2017.” 

“I move to approve Resolution Number 2735 appointing __________________ to the Historic 
Preservation Commission for the remainder of a three-year term that expires November 3, 
2014.”  

BACKGROUND 

The terms of three (3) members of the City's Historic Preservation Commission expired in 
November of 2013. The Historic Preservation Commission has been meeting for several years 
and is involved with various activities that promote awareness of historic preservation in 
Cottonwood.    

The anticipated work program for the next year will include the continued effort to establish 
the technical documents necessary to implement the City's historic preservation program, 
including design review procedures for historic properties, a home tours program, a land-
marking program, as well as continued efforts to promote education and awareness of the 
benefits of historic preservation.           



Appointments  

The HPC seats are currently held by:    

Tim Elinski (Chair)                          Term Expired:           11-3-13  

Annabel Sclippa (Vice-Chair)        Term Expires:           11-3-16  

Marie Palowoda                               Term Expires:           11-3-16  

Glenda Farley                                   Term Expired:           11-3-13  

Karen Leff                                         Term Expired:           11-3-13  

Ryan Bigelow                                   Term Expires:           11-3-14  

Open Seat                                         Term Expires:           11-3-14    

The open seat was held by Connie Fisher who resigned prior to the completion of her term. 
The City received four applications and the Council has the option to make the appointments or 
to continue seeking applicants.  Applicants for the position include the following:    �         

Tim Elinski 

Glenda Farley 

Karen Leff  

Christian Vernosky  

Mr. Vernosky is also a registered architect which means he would also fulfill the requirement 
of having an architect available to guide the Commission in matters regarding the historical 
significance of buildings within the district.              

JUSTIFICATION/BENEFITS/ISSUES 

The Historic Preservation Commission is comprised of seven members, at least five of whom 
shall be residents of the City, and two of whom need not be residents of the City, provided they 
have substantial ties to the City, such as owning real property, owning a business, being 
employed within the City limits, or based on other factors deemed relevant by the City 
Council. Commission members serve for terms of three years.    

Prospective members should have demonstrated significant interest in and commitment to the 
field of historic preservation, evidenced either by involvement in a historic preservation 
organization, employment or volunteer activity in the field of historic preservation, 
professional experience in real estate or construction activities related to historic preservation, 
educational background in a related field, or other serious interest in the field. To the extent 
possible, it is desirable that at least two members have professional experience in the field of 
architecture, planning, history, archaeology, or construction.  

  



COST/FUNDING SOURCE 

N/A

 

ATTACHMENTS:

Name: Description: Type:

 Leff.pdf Leff Cover Memo

 2013-11_Tim_Elinski.pdf Elinski Cover Memo

 Farley-Lum.pdf Farley Cover Memo

 Vernosky.pdf Vernosky Cover Memo

 RES2732.doc Resolution Number 2732 Cover Memo

 res2733.doc Resolution Number 2733 Cover Memo

 res2734.doc Resolution Number 2734 Cover Memo

 res2735.doc Resolution Number 2735 Cover Memo

 







































RESOLUTION NUMBER 2732 
 
 
 

A RESOLUTION OF THE MAYOR AND CITY COUNCIL OF THE CITY 
OF COTTONWOOD, ARIZONA, APPOINTING ___________________ A 
MEMBER THE CITY’S HISTORIC PRESERVATION COMMISSION AND 
ESTABLISHING ___ TERM OF OFFICE. 

 
 
 WHEREAS, the City Council created a Historic Preservation Commission for the 
City of Cottonwood for the identification, evaluation, protection, preservation, and 
enhancement of historic properties that have significance for the City of Cottonwood; 
and 
 
 WHEREAS, the term of Tim Elinski as a member of the Historic Preservation 
Commission expired November 3, 2013; and 
 
 WHEREAS, it therefore is necessary to appoint a member to the Historic 
Preservation Commission in order to maintain the requisite number of members on said 
board. 

  
NOW THEREFORE, BE IT RESOLVED BY THE MAYOR AND CITY COUNCIL 

OF THE CITY OF COTTONWOOD, YAVAPAI COUNTY ARIZONA: 
 

 THAT, __________________ is hereby appointed a member of the Historic 
Preservation Commission for a three-year term which expires January 8, 2017. 

 
PASSED AND ADOPTED BY THE CITY COUNCIL AND APPROVED BY THE 

MAYOR OF THE CITY OF COTTONWOOD, YAVAPAI COUNTY, ARIZONA, THIS 
7TH DAY OF JANUARY 2014. 
 
  
                                                                                     ___________________________________ 
                                                                                     Diane Joens, Mayor 
 
APPROVED AS TO FORM:   ATTEST: 
 
 
_______________________________________ ____________________________________ 
Steven B. Horton, Esq.    Marianne Jiménez, City Clerk 
City Attorney 



RESOLUTION NUMBER 2733 
 
 
 

A RESOLUTION OF THE MAYOR AND CITY COUNCIL OF THE CITY 
OF COTTONWOOD, ARIZONA, APPOINTING ___________________ A 
MEMBER THE CITY’S HISTORIC PRESERVATION COMMISSION AND 
ESTABLISHING ___ TERM OF OFFICE. 

 
 
 WHEREAS, the City Council created a Historic Preservation Commission for the 
City of Cottonwood for the identification, evaluation, protection, preservation, and 
enhancement of historic properties that have significance for the City of Cottonwood; 
and 
 
 WHEREAS, the term of Glenda Farley as a member of the Historic Preservation 
Commission expired November 3, 2013; and 
 
 WHEREAS, it therefore is necessary to appoint a member to the Historic 
Preservation Commission in order to maintain the requisite number of members on said 
board. 

  
NOW THEREFORE, BE IT RESOLVED BY THE MAYOR AND CITY COUNCIL 

OF THE CITY OF COTTONWOOD, YAVAPAI COUNTY ARIZONA: 
 

 THAT, __________________ is hereby appointed a member of the Historic 
Preservation Commission for a three-year term which expires January 8, 2017. 

 
PASSED AND ADOPTED BY THE CITY COUNCIL AND APPROVED BY THE 

MAYOR OF THE CITY OF COTTONWOOD, YAVAPAI COUNTY, ARIZONA, THIS 
7TH DAY OF JANUARY 2014. 
 
  
                                                                                     ___________________________________ 
                                                                                     Diane Joens, Mayor 
 
APPROVED AS TO FORM:   ATTEST: 
 
 
_______________________________________ ____________________________________ 
Steven B. Horton, Esq.    Marianne Jiménez, City Clerk 
City Attorney 



RESOLUTION NUMBER 2734 
 
 
 

A RESOLUTION OF THE MAYOR AND CITY COUNCIL OF THE CITY 
OF COTTONWOOD, ARIZONA, APPOINTING ___________________ A 
MEMBER THE CITY’S HISTORIC PRESERVATION COMMISSION AND 
ESTABLISHING ___ TERM OF OFFICE. 

 
 
 WHEREAS, the City Council created a Historic Preservation Commission for the 
City of Cottonwood for the identification, evaluation, protection, preservation, and 
enhancement of historic properties that have significance for the City of Cottonwood; 
and 
 
 WHEREAS, the term of Karen Leff as a member of the Historic Preservation 
Commission expired November 3, 2013; and 
 
 WHEREAS, it therefore is necessary to appoint a member to the Historic 
Preservation Commission in order to maintain the requisite number of members on said 
board. 

  
NOW THEREFORE, BE IT RESOLVED BY THE MAYOR AND CITY COUNCIL 

OF THE CITY OF COTTONWOOD, YAVAPAI COUNTY ARIZONA: 
 

 THAT, __________________ is hereby appointed a member of the Historic 
Preservation Commission for a three-year term which expires January 8, 2017. 

 
PASSED AND ADOPTED BY THE CITY COUNCIL AND APPROVED BY THE 

MAYOR OF THE CITY OF COTTONWOOD, YAVAPAI COUNTY, ARIZONA, THIS 
7TH DAY OF JANUARY 2014. 
 
  
                                                                                     ___________________________________ 
                                                                                     Diane Joens, Mayor 
 
APPROVED AS TO FORM:   ATTEST: 
 
 
_______________________________________ ____________________________________ 
Steven B. Horton, Esq.    Marianne Jiménez, City Clerk 
City Attorney 



RESOLUTION NUMBER 2735 
 
 
 

A RESOLUTION OF THE MAYOR AND CITY COUNCIL OF THE CITY 
OF COTTONWOOD, ARIZONA, APPOINTING ___________________ A 
MEMBER THE CITY’S HISTORIC PRESERVATION COMMISSION AND 
ESTABLISHING ___ TERM OF OFFICE. 

 
 
 WHEREAS, the City Council created a Historic Preservation Commission for the 
City of Cottonwood for the identification, evaluation, protection, preservation, and 
enhancement of historic properties that have significance for the City of Cottonwood; 
and 
 
 WHEREAS, Connie Fisher has resigned as a member of the Historic Preservation 
Commission; and  
 
 WHEREAS, it therefore is necessary to appoint a member to the Historic 
Preservation Commission in order to maintain the requisite number of members on said 
board. 

  
NOW THEREFORE, BE IT RESOLVED BY THE MAYOR AND CITY COUNCIL 

OF THE CITY OF COTTONWOOD, YAVAPAI COUNTY ARIZONA: 
 

 THAT, __________________ is hereby appointed a member of the Historic 
Preservation Commission to complete the remainder of a three-year term which expires 
November 3, 2014. 

 
PASSED AND ADOPTED BY THE CITY COUNCIL AND APPROVED BY THE 

MAYOR OF THE CITY OF COTTONWOOD, YAVAPAI COUNTY, ARIZONA, THIS 
7TH DAY OF JANUARY 2014. 
 
  
                                                                                     ___________________________________ 
                                                                                     Diane Joens, Mayor 
 
APPROVED AS TO FORM:   ATTEST: 
 
 
_______________________________________ ____________________________________ 
Steven B. Horton, Esq.    Marianne Jiménez, City Clerk 
City Attorney 
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Meeting Date: January 7, 2014

Subject: Lease Agreement with the Verde Valley Youth 
Commission for the old fire station building and 
waiver of building permit fees. 

Department: Attorney 

From: Steve Horton, City Attorney

REQUESTED ACTION 

Approval of a lease agreement with the Verde Valley Youth Commission for the old fire 
station building and waiver of the building permit fees for building upgrades required by the 
City.

SUGGESTED MOTION 

If the Council desires to approve this item the suggested motion is: 

I move to approve the lease agreement with the Verde Valley Youth Commission and waive 
the building permit fee in the amount of $319.06. 

BACKGROUND 

The Verde Valley Youth Commission (VVYC) has been working towards creating a teen 
center in Cottonwood to serve the youth of the Verde Valley with a focus on at-risk youth.  A 
teen center will provide a safe environment for local teens to visit with friends and the 
opportunity to receive mentoring, tutoring, and learn life skills.  Fundraising efforts have been 
underway under the umbrella of the Moose Lodge for the teen center. 

At a special meeting held on August 13, 2013, the Council unanimously approved allowing the 
Verde Valley Youth Commission to use the City's old fire station building located on Mingus 
Avenue for a teen center.  VVYC submitted an upgrade/remodel plan to the Community 
Development Department on December 23, which was approved during code review.  The 
building permit fee for the improvements to the building required by the City is $319.06, and 
VVYC is requesting waiver of that fee.  
 
The VVYC is in the process of incorporating with the state. The lease will be executed only 
after that process has been completed, and construction of the improvements won't begin until 
after the City has received the required insurance certificates and endorsements. 



JUSTIFICATION/BENEFITS/ISSUES 

The Council has previously expressed its unanimous support for the establishment of a teen 
center, and the proposed lease agreement and requested fee waiver further that goal.

COST/FUNDING SOURCE 

N/A

 

ATTACHMENTS:

Name: Description: Type:

 Agreements_2014_-_Leases_-

_Verde_Valley_Youth_Commission_-

_sbh_edits_-_01-03-14.docx 

TEEN CENTER LEASE Backup Material

 



Page 1 of 11 
 

LEASE AGREEMENT 

 

SECTION I.  PARTIES 

 
This lease is made and entered into by and between the CITY OF COTTONWOOD, an 
Arizona municipality (“LANDLORD”), and the VERDE VALLEY YOUTH 
COMMISSION, an Arizona nonprofit corporation (“TENANT”).  This lease shall be 
effective as of ____________.  TENANT covenants as a material part of the consideration 
for this lease to keep and perform each and all of these terms, covenants and conditions 
hereof.  Conditioned on this performance, LANDLORD hereby leases to TENANT, and 
TENTANT hereby leases from LANDLORD the Premises for the Term, as those terms 
are hereinafter defined. 

 

SECION II.  PREMISES 

 
A) Premises Defined.  LANDLORD hereby leases to TENANT, and TENANT 

hereby leases from LANDLORD, for the Term, and in accordance with the 
provisions set forth herein, the “Premises” or “Property”, which is that portion of 
the land and improvements located at 401 E. Mingus Avenue, Cottonwood 
Arizona, and more particularly described in Exhibit A hereto.   In addition to the 
Premises, Tenant shall have the right to use any tables, desks, chairs, kitchen 
equipment and other similar items of personal property currently located at the 
Premises. 
 

B)  Condition.  TENANT has examined the physical condition of the Premises, is 
familiar with it and takes it “as is.”  Except as otherwise set forth herein, 
LANDLORD makes no express or implied warranties as to the physical 
condition of the Premises. 

 
SECTION III.  TERM 

 
The Term of this lease is twenty-five (25) years (the “Term”), unless sooner 

terminated as provided herein, provided however, that this Lease shall immediately 
terminate if the Premises shall cease to be used by Tenant as a Teen Center. 
 

SECTION IV.   LEASE RATE 

 
Lease Rate. The lease rate (the “Lease Rate”) for the Premises is one dollar ($1.00) 

per year. 
SECTION V.  TAXES AND ASSESSMENTS 

  
LANDLORD shall pay and discharge when due, all real and personal property 

taxes, state, municipal and local taxes, general and special assessments, and other 
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charges of every description levied or assessed on or against the Premises (“taxes”) 
during the term of this lease. 

 
SECTION VI.  USE OF THE PREMISES 

 
A)  Uses.  TENANT shall use the Premises solely as a Teen Center.  All other uses 

of the Premises are prohibited unless specifically consented to by LANDLORD 
in writing. 
 

B) Utilities.  The Parties shall each bear a proportional 
 

C) Compliance With Applicable Laws, Ordinances, and Regulations. TENANT 
shall at all times maintain the Premises in a clean and safe condition, and shall 
at all times abide by all applicable federal, state and local laws, ordinances, 
regulations and reasonable requests and requirements of the LANDLORD in 
its use of the Premises. 

 
D) Nuisance.  TENANT shall not conduct or permit to be conducted any public or 

private nuisance on the Premises, nor commit or permit to be committed any 
waste thereon.  TENANT shall not cut or waste or allow to be cut or wasted, 
any timber or standing tress on the Property without written consent of the 
LANDLORD.  TENANT shall report to the LANDLORD and appropriate law 
enforcement authorities any material trespass or waste committed on the 
Property of which the TENANT has actual knowledge. 

 
E) Minerals.  LANDLORD excepts and reserves out of the Property all oils, gases, 

geothermal resources, coal, ores, limestone, minerals, fossils and fertilizers of 
every name and description that may be found on the Property. 

 
F) Surrender.  TENANT shall surrender peaceable possession of the Property 

upon the expiration of this lease. 
 

SECTION VII.  MAINTENANCE; REPAIRS 

 
 TENANT shall, throughout the TERM, at TENANT’s sole cost and expense, 
maintain the premises and all improvements in clean and safe condition of maintenance 
and repair, and in conformity with the requirements of any applicable law or 
regulation.  LANDLORD shall be under no obligation to maintain, repair, rebuild or 
replace any improvements on the Premises except that LANDLORD shall be 
responsible for maintenance of the roof and structural components of the Premises and 
of the major mechanical equipment contained therein consisting of the heating and 
cooling system. 
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 The LANDLORD shall also be responsible for any damage to the premises due to 
sewage spills that may occur from the sewage lift station located adjacent to the 
premises. The LANDLORD will practice due diligence to avoid such spills. 
 

SECTION VII.  WORK AND IMPROVEMENTS; LIENS 

 
A) TENANT shall be responsible for payment of all costs and charges for any 

work done by or for it on the Property or in connection with TENANT’s 
occupancy thereof.  TENANT shall keep the Property free and clear of all 
mechanic’s liens and other liens and encumbrances on account of work done 
for or authorized by TENANT or persons or entities claiming under it.  In no 
event shall any such lien attach to fee title to the Property.  TENANT 
expressly agrees to and shall indemnify and hold LANDLORD harmless 
against liability, damages, costs attorney’s fees and all other expenses or loss 
on account of claims of lien or other encumbrances of laborers or material 
men or others for work performed or materials or supplies furnished for or 
authorized by TENANT or persons or entities claiming under it. Further, any 
contracts between TENANT and any contractors or subcontractors shall 
expressly hold LANDLORD harmless against any liability arising from such 
contracts, as described above. 
 

B) Should any claims or lien or other encumbrances be filed against fee title to 
the Property or any action purporting to affect fee title to the Property be 
commenced, the party receiving notice of such lien or action shall 
immediately give the other party written notice thereof. 
 

IX.  OWNERSHIP OF IMPROVEMENTS 

 
A.  During Term of Lease.  All improvements constructed on the premises by or on 

behalf of the TENANT as permitted by this lease shall be owned by the TENANT 
until expiration of the term or sooner termination of this lease unless earlier 
dedicated to LANDLORD. 
 

B. Expiration of Lease.  All improvements on the Premises at the final expiration of 
the Term, other than trade fixtures, shall, without compensation to TENANT, 
become LANDLORD’s property free and clear of all claims to or against them by 
TENANT or any third party.  At the final expiration of the term and renewals or 
extension, the premises shall be free and clear of all mortgages and liens. 

 
X.  INDEMNIFICATION 

 
A) Losses.  TENANT shall hold harmless and indemnify LANDLORD from and 

against all liabilites, fees, costs, damages and penalties, including attorneys’ fees, 
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court costs and other legal expenses arising out of TENANT’s use of Premises.  
TENANT agrees to indemnify LANDLORD for any such losses except such 
matters caused by or resulting from the intentional misconduct or gross 
negligence of LANDLORD or its agents, employees or contractors. 
 

B) Defense.  In case an action or proceeding is brought against LANDLORD by 
reason of any occurrence related to the Premises and/or TENANT’S occupancy 
thereof, TENANT, upon LANDLORD’s request and at TENANT’s expense, will 
resist and defend such action or proceeding, or cause the same to be resisted and 
defended either by legal counsel designated by TENANT or, where such 
occurrence is covered by liability insurance, by legal counsel designated by the 
insurer if so required by such insurer. 

 
C) Environmental Damage.  TENANT shall indemnify and hold LANDLORD 

harmless from and against any and all liability, obligations, losses, damages, 
penalties, claims, environmental response and cleanup costs, fines and actions, 
suits, costs, taxes, charges, expenses and disbursements, including legal fees and 
expenses of every kind or nature (collectively, “claims” or “damages”) imposed 
on, or incurred by LANLORD as a result of the release of any “Regulated 
Substance,” on, under or from the Property occurring after the effective date of 
this lease (“Commencement Date”). For purposes of this Section, “cleanup costs” 
include any claims or damages in any way related to or arising out of removal, 
treatment, storage, disposition, mitigation, clean up or remedying of Regulated 
Substances on, under or upon the Property.  TENANT shall not indemnify 
LANDLORD for any claims or damages resulting from any Regulated 
Substances present on, under or upon the property before the Commencement 
Date.  
 
For the purposes of this lease, the term, “Regulated Substances” shall include but 
not be limited to substances defined as regulated substances, hazardous waste, 
hazardous materials, toxic substances, pollutants, toxic pollutants, herbicides, 
fungicides, rodenticides, insecticides, contaminants, or pesticides in the Resource 
Conservation and Recovery Act, as amended by the Hazardous and Solid Waste 
Amendments of 1984; the Comprehensive Environmental Response, 
Compensation and Liability Act; the Hazardous Materials Transportation Act; 
the Toxic Substance Control Act; the Federal Insecticide, Fungicide and 
Rodenticide Act: the Clean Water Act; the Safe Drinking Water Act; the Arizona 
Environmental Quality Act; the Arizona Hazardous Waste Management Act and 
the Arizona Underground Storage Tanks Regulations Act; and any other relevant 
federal, local or state environmental or pollution laws and the regulations, rules 
and ordinances adopted or promulgated pursuant thereto. 
 
This indemnification shall include, without limitation, claims or damages arising 
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out of any violations of applicable local, state or federal environmental laws, 
regulations or ordinances, or provisions thereof, regardless of any real or alleged 
fault, negligence, willful misconduct, gross negligence, breach of warranty or 
strict liability on the part of any of the indemnitees.  This environmental 
indemnification shall survive the expiration or termination of this lease and/or 
any transfer of all or any portion of the property. 
 
In the event any such action or claim is brought or asserted against LANDLORD, 
LANDLORD shall give immediate notice thereof to TENANT, provide TENANT 
with such reports, tests, studies, analysis, or other information the LANDLORD 
may have with respect thereto and the TENANT shall have the right: (i) to 
participate in the conduct of any further required cleanup, removal or 
remediation and/or negotiation and defense of any claim covered under this 
environmental indemnity provision, having reasonable regard to the continuing 
conduct of the operations/businesses located on the property; and (ii) to 
participate in negotiating and finalizing any agreement or settlement with 
respect to any such claim or cleanup. 
 

XI.  INSURANCE 

 
A) Liability. TENANT shall provide, pay for and maintain during the Term of 

this lease, commercial general liability insurance that insures TENANT and 
LANDLORD against liability for injury to persons and property and death of 
any person or persons occurring in, on or about the Premises, or arising out of 
TENANT’s development, construction, maintenance, use or occupancy 
thereof, the policy or policies for which shall name LANDLORD as an 
additional insured.  Further, the policy(ies) shall provide that its/their 
coverage is primary over any other insurance coverage available to the 
LANDLORD, its servants, agents and employees.  Further, TENANT shall 
procure an endorsement on this coverage requiring the insurance carrier to 
give LANDLORD at lease forty-five (45) days written notice prior to 
alteration, amendment, cancellation or any other action affecting the 
coverage.  Prior to issuance of a building permit, TENANT shall furnish 
LANDLORD with certificates of insurance or other evidence that such 
insurance coverage will be in effect prior to beginning any construction 
activity. 
 

B) Amounts.  The insurance shall afford protection of not less than $1,000,000.00 
with respect to injury to or death of one person, $1,000,000.00 with respect to 
any one occurrence, and $500,000.00 with respect to property damage; 
provided, however, that the minimum amount coverage for the above shall 
be adjusted upward on LANDLORD’s reasonable request.   If at any time 
TENANT shall fail, neglect or refuse to cause such insurance to be provided 
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or maintained, then LANDLORD may, at its election, procure or renew such 
insurance, provided that LANDLORD has given TENANT notice of such 
failure and such failure continues for fifteen (15) days after such notice is 
given, and any amounts paid therefore by LANDLORD shall be added to the 
Lease Rate due on or before the next payment of such premium until repaid 
by TENANT.  TENANT shall provide proof of renewal of insurance policies 
fifteen (15) days prior to the expiration of prior policies. 

 
C) Insurer.  The insurance provided for pursuant to this Section shall be effected 

under a valid and enforceable policy or policies issued by insurers of 
recognized responsibility authorized to do business in the State of Arizona 
and may be maintained pursuant to blanket or umbrella policies of insurance 
maintained by TENANT so long as the coverage afforded is no less than that 
required under this Section. 

 
D) Copies.  Copies of all the executed policies of insurance including 

endorsements or certificates thereof shall be delivered to LANDLORD prior 
to TENANT’s use or occupancy of the Property. 

 
XII.  DAMAGE 

 
 If the Premises or any portion thereof are damaged or destroyed during the term 
of this lease, TENANT may (but shall be under no obligation to) arrange, at its expense, 
for the repair, restoration and construction of the same substantially to its former 
condition.  In any event, such damage or destruction shall not terminate this lease or 
relieve TENANT from its duties and liabilities hereunder. 
 

XII.  TRADE FIXTURES AND PERSONAL PROPERTY 

 
 Except as otherwise provided in this lease or as provided in separate agreements, 
any moveable trade fixtures, signs, equipment and other personal property installed in 
or on the Premises by TENANT so long as their removal will not result in structure 
damage, shall remain the property of TENANT.  TENANT shall have the right, 
provided it is not then in Default (as hereinafter defined) at any time to remove or 
permit removal of any and all of the same.  TENANT shall be considered to have 
abandoned same if not removed within fifteen (15) days of the termination of this Lease. 
 

XIV.  ASSIGNMENTS AND SUBLEASES 

 
A) Assignments and Subleases.  TENANT may not under any circumstances assign 

this lease or sublet any portion of the Premises. 
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B) Financing.  TENANT shall not have the right to assign or otherwise encumber by 
way of mortgages, deeds of trust or other documents or instruments, all or any 
part of its right, title and interest in and to this Lease. 

 
XV.  NOTICE OF DEFAULT 

 
A) Events.  Default shall be deemed to have occurred in the following situations: 

 
1.  If TENANT fails to perform or comply with any material term of this 

lease and such failure continues for forty-five (45) days after the receipt 
of notice of Default from LANDLORD;  provided, however, that with 
respect to any such failure which is of such nature that although 
curable, it cannot, with due diligence and adequate resources, be cured 
with forty-five (45) days, a Default shall not be deemed to exist if 
TENENT commences curing such failure within forty-five (45) days 
and thereafter proceeds with reasonable diligence and action to 
complete curing such failure. 
 

2. To the extent then allowed by law, if TENANT files a voluntary 
petition in bankruptcy which is not dismissed within ninety (90) days 
after the filing thereof; is adjudicated bankrupt or insolvent; files any 
petitions or answers seeking any reorganization, arrangement, 
composition, readjustment, liquidation, dissolution or similar relief 
under any present or future federal, state or other statute, law or 
regulation; seeks, consents to or acquiesces in the appointment of any 
trustee, receiver or liquidator of TENANT or of all or any substantial 
part of its respective property or of the pertinent portion of the 
Premises; makes any general assignments for the benefit of creditors; 
or admits in writing its inability to pay its debts generally as they come 
due. 
 

3. To the extent then allowed by law, if a petition is filed against the 
TENANT seeking any reorganization, arrangement, composition, 
readjustment, liquidation, dissolution or other similar relief under any 
present or future, federal, state or other statute, law or regulation, 
which remains un-dismissed or un-stayed for an aggregate of ninety 
(90) days (whether or not consecutive), or if a trustee, receiver, or 
liquidator of TENANT, or of all or any substantial part of the Premises 
is appointed without the consent or acquiescence of LANDLORD any 
such appointment remains un-vacated or un-stayed for an aggregate of 
ninety (90) days (whether or not consecutive). 
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4. If TENANT shall fail to use the Premises as and for a meeting place 
and activity center for teens for a period of 90 consecutive days, once 
such use has commenced. 

 
B.  Remedies.  Subject to the notice and cure provisions set forth herein, if Default 
exists, LANDLORD may exercise, in addition to its rights at law or in equity, any 
of those remedies set forth below: 
 

1. LANDLORD may terminate this lease and declare all rights of 
TENANT ended. 
 

2. LANDLORD may enter upon the Premises as the agent of TENANT by 
force or otherwise, without being liable in any way therefor, and 
sublease or assign portions of the Premises as the agent of the 
TENANT at such price, upon such terms and for the duration f time as 
LANDLORD may determine, and receive the lease payments or 
payments thereunder, in which event LANDLORD agrees to use its 
best efforts to sublease or rent the pertinent portions of the Premises. 

 
C.  Waiver.  No waiver or breach of any term of this release shall be construed as 
a waiver of any succeeding breach of the same or any other term. 

 

XVII.  INSPECTION 

 
TENANT acknowledges and agrees that LANDLORD and its authorized 
representatives shall have the right to enter the Premises and any portion thereof 
at all reasonable times following reasonable notice (minimum of 24 hours) to 
inspect for compliance with the terms of this lease, and may take all such action 
as may be necessary or appropriate for such purposes.  Furthermore, TENANT 
acknowledges and agrees that, at any time within one year prior to the expiration 
of the Term and upon reasonable notice, LANDLORD may enter the Premises, or 
any portion thereof, for the purpose of showing the same to prospective tenants, 
purchases, and mortgagees and, with the prior approval of TENANT, may 
display on the Premises advertisements for sale or lease.  No entry pursuant to 
this Section shall constitute an eviction. 
 

XVII.  HOLDING OVER 

 
TENANT is not entitled, upon the expiration, termination or cancellation of this 
lease, to hold over for any reason. 
 

 
XVIII.  MISCELLANEOUS 
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A) Grant.  This lease grants TENANT only those rights expressly granted herein.  

TENANT shall also be entitled to all rights available to it under any 
applicable laws, ordinances or rules. 
 

B) Successors.  Each provision of the lease shall extend to, be binding on and 
inure to the benefit of LANDLORD and TENANT only, and not to their 
respective successors in interest or assigns. 

 
C) Transfer of Ownership.  After the expiration or termination of this lease, 

TENANT shall execute, acknowledge and deliver to LANDLORD within 
fifteen (15) days after written demand from LANDLORD to TENANT, any 
document reasonably requested by LANDLORD transferring the ownership, 
right, title or interest in the leasehold and to the improvements to 
LANDLORD or other document required by any reputable title company to 
resolve the cloud of this lease from the Premises. 

 
D) Severability.  If any provision of this lease or any application thereof shall be 

invalid or unenforceable, the lease shall remain in full force and effect if such 
provision was not a material inducement o the benefitted party and the 
remaining provisions permit the parties to achieve the practical benefits of the 
arrangements contemplated hereby. 

 
E) Amendments.  LANDLORD and TENANT expressly agree that this lease 

may be amended from time to time, by mutual consent in writing. 
 

F) Memorandum.  If and when requested by LANDLORD, the parties shall 
execute and cause to be recorded, a memorandum of this lease suitable for 
recording purposes, in the Official Records of Yavapai County, Arizona.   

 
G) Construction.  The parties acknowledge that they have both had the 

opportunity to consult with legal counsel in negotiating and drafting this 
lease.  They therefore agree that, notwithstanding anything contained herein 
to the contrary, this lease and all of its terms, provisions and conditions shall 
be construed fairly and not against either LANDLORD or TENANT. 

 
H) Notices.  Any notice, application, request, demand, approval, or consent 

which may be given or is required to be given under this Lease, or any other 
document to be delivered by one party to the other shall be in writing sent by 
Federal Express or its equivalent, or sent by United States Mail, postage 
prepaid, certified or registered mail, return receipt requested, and addressed 
as follows: 
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To LANDLORD: City Manager 
   City of Cottonwood 
   827 N Main Street 
   Cottonwood AZ  86326 
 
To TENANT:   
 

 
or to such other addresses as any party may from time to time designate in 
writing and deliver in a like manner to the other party. 
 
I) Attorney’s Fees.  If either party resorts to legal action to enforce any Lease 

term or to recover damages for the breach thereof, the prevailing party is 
entitled to recover reasonable attorneys’ fees in addition to the amount of 
judgment costs and other expenses as determined by the court and not a jury.  
In the event LANDLORD is represented by a salaried City Attorney, 
LANDLORD’s reasonable attorney’s fees shall be calculated based upon a 
rate equal to the reasonable hourly rate for comparable work and attorney 
experience in the private sector in Yavapai County, Arizona. 

 
J) Fee Interest.  No provision of this lease shall create any right in TENANT to a 

fee interest in the property. 
 

K) Disputes/Governing Law.  This lease shall be governed by, construed and 
enforced in accordance with the laws of the State of Arizona.  The parties 
agree that any legal proceeding arising out of this Lease shall be brought in 
the Superior Court of Arizona, Yavapai County, and the parties consent to the 
jurisdiction thereof. 

 
L) Headings.  The titles and any subtitles to the sections and paragraphs of this 

lease are not a part of this lease and shall have no effect upon the construction 
or interpretation of any part hereof. 

 
M) Integration.  This lease, together with any exhibits appended hereto, 

embodies the whole agreement of the parties.  There are no other agreements 
or terms, oral or written.  This document supersedes all previous co 
communications, representations and agreements, oral or written, between 
the parties. 

 
N) The individual executing this lease agreement on behalf of TENANT swears/ 

affirms under penalty of perjury that she/he is authorized to take such action. 
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O) This agreement is subject to cancellation pursuant to the provisions of A.R.S. 
§38-511, which are hereby incorporated into this lease as if fully set forth 
herein. 

 
DATED this _____ day of ___________________, 2014. 
 
LANDLORD:  City of Cottonwood 
 
By:  
 
 
____________________________________ 
Diane Joens, Mayor     

  
Attest:       Approved as to Form: 
 
 
 ____________________________________ ______________________________ 

 Marianne Jiménez, City Clerk   Steven B. Horton, City Attorney 
 

 
 
 TENANT:  Verde Valley Youth Commission 
 
 By:  
 

__________________________________________ 
  
 



 
 

City of Cottonwood, Arizona  
City Council Agenda Communication  
 

 
 Print 

Meeting Date: January 7, 2014

Subject: Revision to Section 19.H of the Cottonwood 
Employee Manual regarding background/criminal 
history checks on prospective/newly hired employees 
and certain volunteers.

Department: HR 

From: Iris Dobler, Human Resources Manager

REQUESTED ACTION 

First reading of Ordinance 603, which would revise Section 19.H of the Cottonwood Employee 
Manual regarding background/criminal history checks on prospective/newly hired employees 
and certain volunteers.

SUGGESTED MOTION 

If the Council desires to approve this item the suggested motion is:  
 
 
 
 
 
 
 
N/A - First Reading

BACKGROUND 

The City's current policy is to run criminal history checks (which are performed by the Arizona 
Department of Public Safety) only on full-time employees.   However, we also have many part-
time employees and volunteers - especially at the Recreation Center and the Library - and for 
the same reasons that we run checks on newly hired full-time employees, we should run them 
on part-time employees as well; along with any volunteers who will or may have unsupervised 
contact with children or vulnerable adults.

JUSTIFICATION/BENEFITS/ISSUES 

Conducting background/criminal history checks on all newly hired employees, as well as any 
volunteers who will or may have unsupervised contact with children or vulnerable adults, helps 
to ensure that we know for sure whether prospective employees and volunteers have a criminal 



history, and whether they have been candid in their application.  (Having a criminal record 
does not necessarily disqualify an applicant from City employment or volunteer service - 
although failure to disclose that fact on the application could be.)  In any case, the Department 
of Public Safety has indicated that our policies need to identify which categories of 
employees/applicants will be subject to criminal history checks - and this Ordinance 
accomplishes that.

COST/FUNDING SOURCE 

Costs of background checks have been included in the Human Resources FY 2013-2014 
budget. 

 

ATTACHMENTS:

Name: Description: Type:

 Ordinances_2013_-_Ordinance_603_-

_Amending_Employee_Manual_Re_Fingerprinting_and_Background_Checks_-

_sbh_-_12-12-13_-_FINAL-2.doc 

Ordinance 603 - Final - v.2
Cover 

Memo

 



ORDINANCE NUMBER 603 
 

AN ORDINANCE OF THE MAYOR AND CITY COUNCIL OF THE CITY 
OF COTTONWOOD, ARIZONA, AMENDING SECTION 19.H OF THE 
CITY’S EMPLOYEE MANUAL, AND REPEALING ORDINANCE 
NUMBER 406. 

 
 WHEREAS, the City desires to update its policies regarding conducting 
reference, background, and criminal history checks of prospective employees and 
certain volunteers; 
 
 NOW, THEREFORE, BE IT ORDAINED BY THE MAYOR AND CITY COUNCIL 
OF THE CITY OF COTTONWOOD, YAVAPAI COUNTY, ARIZONA, AS FOLLOWS: 
 
 Section 1:  That Section 19.H of the City of Cottonwood Employee Manual is 
hereby amended to read as follows: 
 
 H.  Background/Reference/Criminal History Investigations 
 

1. All applicants for City employment will be required to execute a 
release authorizing the release of documents and information by 
current or prior employers, educational institutions, and any other 
references provided by the applicant; and authorizing the City to 
search and examine any and all publicly available information about 
the applicant. 
   

2. After an applicant has been selected for employment, but prior to the 
employment of the applicant, the Human Resources Department may 
verify (or confirm that the hiring department has verified) the 
applicant’s prior work history and educational background as 
represented on the applicant’s application, as well as any other 
pertinent information furnished by the applicant.  The Human 
Resources Department may also conduct any additional investigations 
and inquiries it deems reasonable and appropriate to ascertain the 
applicant’s qualifications and suitability for employment by the City, 
and for the specific position the applicant would be occupying. 

 
3. Any applicant who has attained the age of 18 and who has been 

selected for employment shall be required to submit to a 
fingerprint/criminal background check conducted by the Arizona 
Department of Public Safety in accordance with A.R.S. Section 41-1750 
and Public Law 92-544 as a condition of any final offer of employment.  
Provided, however, that the Human Resources Manager may waive 



this process for any applicant who already holds a valid card. 
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4. The above procedures will also apply to any prospective volunteer  

who will or may have unsupervised contact with children or 
vulnerable adults as defined by A.R.S. Section 13-3623.F.6, including 
but not limited to recreation program and library volunteers. 

 
5. Records obtained pursuant to this subsection will be maintained and 

disclosed in accordance with the Arizona Public Records Law and the 
applicable records retention schedule(s) published by the Records 
Management Division of the Arizona State Library, Archives and 
Public Records. 

 
Section 2:  That Ordinance 406 and any other prior conflicting ordinances, 

resolutions, code provisions, policies and/or procedures are hereby repealed, provided, 
however, that a duly adopted policy or procedure that is either mandated by statute 
and/or more stringent than the procedures set forth in Section 1 above shall not be 
considered to be in conflict with the provisions thereof. 

 
Section 3:  That if any section, subsection, clause, phrase, or portion of this 

Ordinance is for any reason held to be invalid or unconstitutional by the decision of a 
court of competent jurisdiction, such decision shall not affect the validity of the 
remainder hereof. 
 

PASSED AND ADOPTED BY THE CITY COUNCIL AND APPROVED BY THE 
MAYOR OF THE CITY OF COTTONWOOD, ARIZONA, THIS ____ DAY OF 
JANUARY, 2014. 

 
       ____________________________________ 

      Diane Joens, Mayor 
 
ATTEST: 
 
 
_______________________________________ 
Marianne Jiménez, City Clerk 
 
APPROVED AS TO FORM: 
 
 



_______________________________________ 
Steve Horton, City Attorney 



 
 

City of Cottonwood, Arizona  
City Council Agenda Communication  
 

 
 Print 

Meeting Date: January 7, 2014

Subject: Emergency Communications Center – Construction 
Manager At Risk Contract (CMAR) / Guaranteed 
Maximum Price (GMP) Approval

Department: Development Services 

From: Scott Mangarpan, Development Services

REQUESTED ACTION 

Council approval for staff to proceed with the Emergency Communications Center CM@R 
contract with D. L. Withers for a Guaranteed Maximum Price (GMP) of $2,410,011, subject to 
final approval of a contract amendment by the City Attorney.  

SUGGESTED MOTION 

If the Council desires to approve this item the suggested motion is:  

“I move to accept the proposed Guaranteed Maximum Price (GMP) of $2,410,011.00 for 
the Emergency Communications Center project, and authorize the Mayor to execute an 
amendment to the CMAR contract with D. L. Withers, subject to final approval of the 
amendment by the City Attorney.”  

BACKGROUND 

Last year the City completed both a feasibility study and a business case for a consolidated 
Emergency Communications Center.  The City is interested in building a center to support 
emergency communications for the City’s police, fire and EMS services with the potential to 
add subscribing agencies in the future.  The new facility will support dispatching for 
approximately 20,000 police incidents and 3,200 Fire/EMS runs per year.  The business case 
study recommended that the City plan for 4 CAD dispatch positions (with potential growth to 8 
positions) and the required support facilities.  The City has selected a City owned 2.7 acre 
parcel adjacent to the Cottonwood Public Safety Building for the location of this new City 
facility. 

City staff went through the selection process for an architectural firm to design the new 
Emergency Communications Center.  On March 11, 2013 the Council directed staff to proceed 
with a design contract with Arrington Watkins Architects.  

City staff also went through the selection process for a Construction Manager At Risk (CMAR) 



firm to provide design phase services (constructability reviews and construction estimates) in 
support of the design process, as well as construction services upon the successful negotiation 

of a Guaranteed Maximum Price ("GMP") for the project.  On June 18th the Council approved 
the selection of D. L. Withers Construction as the CMAR for the Emergency Communications 
Center. 

On September 10th Staff provided Council an in-progress update on the design of the new 
facility.  The construction drawings were completed by Arrington Watkins on November 5th, 
2013.  

D. L. Withers then started developing its GMP proposal for the project.  This included 
advertising for sub-contractor bids in local newspapers and local plan rooms.  D.L. Withers 
held a pre-bid information session on November 14th in the Recreation Center for local sub-
contractors to be able to pick up copies of the bid packages and meet with the CMAR to 
discuss any questions they might have. 

Sub-contractor bids were due December 5th.  The bids did come in a little over budget, 
requiring staff and the Architect to work with D. L. Withers to explore items that could be 
changed to bring the project within budget.  Enough cost savings were identified that the 
proposed GMP is now again just under budget.    

JUSTIFICATION/BENEFITS/ISSUES 

This is a long-needed project to construct a new Emergency Communications Center.  
Currently the 911 dispatchers are located in a ten-year-old space within the Public Safety 
Building that is cramped and inadequate for the City's current needs.  This project will include 
improved facilities for the 911 dispatch operators, upgraded dispatch and communication 
systems as well as additional capabilities to allow for the dispatching of Cottonwood Fire/EMS 
services, a function that is currently handled by the Sedona Fire District at significant cost to 
the City.  The facility will also include the capability to expand to meet the dispatching needs 
of the City as well as other subscribing agencies in the future. 

COST/FUNDING SOURCE 

Bond funds 

 

ATTACHMENTS:

Name: Description: Type:

 ECC_Project_Costs.pdf ECC Project Costs Backup Material

 ECC_GMP_Breakdown_-

_D._L._Withers.pdf 
GMP Breakdown from D.L. Withers Backup Material

 

Sample_CMAR_GMP_Contract.pdf 
Sample CMAR GMP Contract Backup Material

 











































































































 
 

City of Cottonwood, Arizona  
City Council Agenda Communication  
 

 
 Print 

Meeting Date: January 7, 2014

Subject: Staff request and recommendation to conduct the 

12th Street reconstruction project in two separate 
phases. 

Department: Development Services 

From: Morgan Scott, Development Services Manager

REQUESTED ACTION 

Authorization to conduct the 12th Street reconstruction project in two separate phases. 

SUGGESTED MOTION 

If the Council desires to approve this item the suggested motion is: 
 
 
 

"I move to conduct the 12th Street reconstruction project in two phases, in accordance 
with the Staff recommendation."

BACKGROUND 

As the Council knows, the City and its engineering consultants have been working on the 

design for the reconstruction of 12th Street from Fir Street to Hwy 89A for several years. The 
easements for the southern 60% of the project have been obtained and the plans and bid 
documents for this portion of the project are almost complete and this happens to be the portion 
of the road that is in the worst condition and in greatest need of repair. 
 
 
 
However, securing all of the required easements for the north end of the project has proven to 
be more challenging and time-consuming than originally anticipated. In fact, there is at least 
one case in which the City may be required to exercise its condemnation power to obtain the 
necessary easement. 
 
 
 
Staff has discussed the project status in great detail and the consensus is that the project should 
be broken into two phases with the southern portion (red line on the attached aerial view) 



would be bid and construction would start as soon as practical. Staff would continue working 
with the property owners on the northern portion of the project and upon obtaining all of the 
required easements, would direct the engineering consultant to complete the plans for that 
portion of the project and prepare them for bid. 

The main reason for recommending the phasing of this project is timing.  If no portion of the 
project is bid within the next 45 days it would push the construction schedule back to where it 
would be unlikely that any portion of the street would be reconstructed in calendar year 2014. 
 If Council approves the recommendation to phase the project, Staff would work with the 
design engineer to identify a transition location between the two phases which would cause the 
least inconvenience to the public. While phasing the project is not something staff wanted to 
do, the reality is that we do not want to punish those on the southern portion of the project for 
the reluctance of some of their northern neighbors to work in good faith with the City to 
complete this long-needed project. 

JUSTIFICATION/BENEFITS/ISSUES 

The southern portion of 12th Street is in very poor condition and in need of immediate repair 
and replacement while the northern portion is in slightly better shape and can last an additional 
year if necessary.  Pushing the entire project back because of a few holdouts in the northern 
section would not be fair to the numerous property owners who have worked in good faith with 
the City, or to the many City residents who have already waited a very long time for this 
project to be completed. 

COST/FUNDING SOURCE 

HURF/Capital Project Fund 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

ATTACHMENTS:

Name: Description: Type:

 Phase_one.jpg Aerial View Cover Memo

 





 
 

City of Cottonwood, Arizona  
City Council Agenda Communication  
 

 
 Print 

Meeting Date: January 7, 2014

Subject: Award of contract for Lease Purchase Financing of 
Emergency Communications Center Equipment

Department: Administrative Services 

From: Lisa Elliott, Purchasing Agent 
Jesus R Rodriguez, C.G.F.M., Administrative Services 
General Manager

REQUESTED ACTION 

Staff is requesting that Council consider awarding the contract for Lease Purchase Financing to 
US Bancorp Government Leasing and Finance, Inc. for the acquisition of equipment for the 
new Emergency Communications Center.

SUGGESTED MOTION 

If the Council desires to approve this item the suggested motion is: 

"I move to award the bid for Lease Purchase Financing for equipment for the new Emergency 
Communications Center to US Bancorp Government Leasing and Finance, Inc., and authorize 
Staff to negotiate a final agreement for execution by the Mayor." 

BACKGROUND 

Staff issued a Request for Proposals for Lease Purchase Financing for equipment for the new 
Emergency Communications Center on November 20, 2013.  The total principal amount to be 
financed is $850,000.00. 

Three (3) proposals were received; Wells Fargo Equipment Finance, National Bank, and US 
Bancorp Government Leasing and Finance, Inc.  US Bancorp provided the lowest interest rate 
proposal of 1.76% with a five (5) year term, resulting in bi-annual payments of $89,172.00 
beginning July 1, 2014. 

  

JUSTIFICATION/BENEFITS/ISSUES 

The award of the bid for Lease Purchase Financing of the equipment for the new Emergency 
Communications Center will allow the City to begin purchasing the equipment and ensure that 
revenues received throughout the remainder of the fiscal year are available to support 



continued operations.

COST/FUNDING SOURCE 

Repayment of the obligation will be provided through General Fund operating revenues and 
any 0.2% sales tax when and if it becomes available.

 

ATTACHMENTS:

Name: Description: Type:

 Solicitation_Tabulation_Form.pdf Lease Purchase Tabulation
Backup 

Material

 

US_Bancorp_Government_Leasing_and_Finance_Proposal.pdf 
US Bancorp Proposal

Backup 

Material

 



City of Cottonwood 
SOLICITATION TABULATION 

 
Project Name:   Emergency Communications Center Equipment Lease Purchase Financing  
 
Solicitation Number:   2014-AS-04           
 
Solicitation Opening Date:   December 19, 2013 at 2:00 pm       
 
Firm Name                    Interest Rate    Addend Ack?        

 
National Bank of Arizona 
 

2.02% 
N-submitted prior to 

issuance 

 
Wells Fargo – Equipment Finance 
 

2.10% Y 

 
US Bancorp Government Leasing & Finance Inc 
 

1.76% Y 

 
 
 

  

 
 
 

  

 
 
 

  

 
 
 

  

 
 
 

  

 
  

 
  

 
  

 
Notes:                 
                
                



Government Leasing and Finance 
 

usbank.com 

 
December 18, 2013 

 
City of Cottonwood, AZ 
Solicitation 2014-AS-04 
Communications Equipment Financing 
        
Thank you for the opportunity to provide a proposal for the Communications Equipment Financing. Please note the proposal is organized as 
follows; 

• Exhibit A – Offer Section 
o Proposed Payment Table  
o Credit application / Essential use form (required to complete underwriting) 
o Lease purchase document (this would be schedule 03 to existing Master Lease Purchase Agreement) 

• Exhibit B – Contactor Immigration Warranty 
• Exhibit C – Non-Collusion Affidavit 
• Exhibit D – Disclosure of Responsibility Statement 
• USBGLF – W-9 

 
 
Notes: There are no fees associated with this offer including the establishment of a U.S. Bank, N.A. escrow account should one be 
required. Lease may be pre-paid in whole, but not in part, on any payment date with no penalty.   
 
Exceptions/Clarifications: Proposal assumes that sales tax, if applicable, is included in the amount financed.  Funds will be paid to 
vendor directly or deposited in escrow at closing. 
 
 Additionally, the terms and conditions outlined herein are subject to final review and approval (including collateral and essential use review) 
by USBGLF’s business, legal, credit, and equipment risk management personnel.   
 
Please contact me directly with any questions. 

 
Sincerely, 

Thomas E. Seybold 
 

Thomas E. Seybold 
Vice President 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



Government Leasing and Finance 
 

usbank.com 

 
 
 

Payment Table 
(assumes contract executed before and transaction funded Jan 1, 2014) 

Interest Rate – 1.76% 

*Prepayment balance equals 100% of outstanding principal after payment due. 

  Date Payment Interest Principal 

Prepayment 

Balance* 

Loan 1/1/2014 

 

    850,000.00 

      1 7/1/2014 89,172.00 7,486.98 81,685.02 768,314.98 

2 1/1/2015 89,172.00 6,767.48 82,404.52 685,910.46 

3 7/1/2015 89,172.00 6,041.64 83,130.36 602,780.11 

4 1/1/2016 89,172.00 5,309.41 83,862.59 518,917.52 

5 7/1/2016 89,172.00 4,570.74 84,601.26 434,316.26 

6 1/1/2017 89,172.00 3,825.55 85,346.45 348,969.81 

7 7/1/2017 89,172.00 3,073.80 86,098.20 262,871.61 

8 1/1/2018 89,172.00 2,315.43 86,856.57 176,015.03 

9 7/1/2018 89,172.00 1,550.38 87,621.62 88,393.41 

10 1/1/2019 89,172.00 778.59 88,393.41 0.00 

      Grand Totals 891,720.00 41,720.00 850,000.00 

  
 

 
 











































































 
 

City of Cottonwood, Arizona  
City Council Agenda Communication  
 

 
 Print 

Meeting Date: January 7, 2014

Subject: Special Event Liquor License Application for the 
Chamber of Commerce.

Department: City Clerk 

From: Marianne Jiménez, City Clerk 

REQUESTED ACTION 

Consideration of recommendation of approval or denial of a Special Event Liquor License 
application submitted by Lana Tolleson, applicant for the Cottonwood Chamber of Commerce.

SUGGESTED MOTION 

If the Council desires to approve this item the suggested motion is:  
  
"I move to recommend approval of the Special Event Liquor License Application submitted by 
Lana Tolleson, applicant for the Cottonwood Chamber of Commerce, for the annual Chamber 
banquet scheduled for January 31, 2014, at the Cottonwood Recreation Center."   

BACKGROUND 

Lana Tolleson has submitted a Special Event Liquor License Application on behalf of the 
Cottonwood Chamber of Commerce for their annual Chamber banquet scheduled for January 
31, 2014, at the Cottonwood Recreation Center.  

JUSTIFICATION/BENEFITS/ISSUES 

All Special Event Liquor License applications that are submitted to the Arizona Department of 
Liquor Licenses & Control (ADLLC) for events located within the City of Cottonwood are 
presented to the Council for its recommendation of approval or denial of the application. The 
Council’s recommendation is taken into consideration by the ADLLC prior to their final 
approval of the application.

COST/FUNDING SOURCE 

N/A

 

ATTACHMENTS:



Name: Description: Type:

 1-7-

13_Chamber_Special_Event.pdf 
Special Event Liqour License Cover Memo

 











 
 

City of Cottonwood, Arizona  
City Council Agenda Communication  
 

 
 Print 

Meeting Date: January 7, 2014

Subject: City Council discussion and direction regarding the 
Council's annual strategic planning retreat

Department: Mayor 

From: Mayor Diane Joens. 

REQUESTED ACTION 

The City Council would like to discuss the plans and direction for the Council's 2014 Strategic 
Planning Retreat

SUGGESTED MOTION 

If the Council desires to approve this item the suggested motion is: N/A

BACKGROUND 

Every year the Council has met around the first of the year to develop their strategic plan for 
the year.  The Council will discuss how it desires to conduct its 2014 Strategic Planning 
Retreat and schedule a date for the retreat.

JUSTIFICATION/BENEFITS/ISSUES 

The strategic planning process sets the Council's priorities for the year which also serves as the 
first stage in the budget planning process.  The strategic plan also provides staff with direction 
regarding the Council's priorities for the year.

COST/FUNDING SOURCE 

In past years there has been minimal hard costs associated with the planning retreat and the 
development of the Council's Strategic Plan. 

 

ATTACHMENTS:

Name: Description: Type:

No Attachments Available

 



FUND VENDOR NAME DESCRIPTION TOTAL

TOTAL  -$                   

FUND VENDOR NAME DESCRIPTION      TOTAL 
All City of Cottonwood Payroll 12/20/13  $      498,791.00 

All City of Cottonwood Payroll 1/3/2014  $      483,902.23 

CDBG Alliance Streetworks Inc 10th Street Improvements Project  $      100,967.01 

Gen Fund Cottonwood Chamber of Commerce Nov 2013 Bed Tax  $        11,512.81 

Gen Fund Larry Green Chevrolet Nov 2013 Sales Tax Reimbursement  $        23,812.70 

Water Mobile Concepts Technology Utilities GETACs  $          6,292.23 

All SC Fuels Gasoline  $        11,331.82 

Gen Fund Ashworth Consulting LLC

Exchange 2013 Migration and Lynch 

Server Initial Deployment  $          8,000.00 

Library Diversified Flooring Services New Carpet for Library  $        37,552.60 

Sewer Hennesy Mechanical Sales LLC Pump Repair  $          8,795.04 

Utilities US Postmaster Jan 2013 Postage  $          5,350.00 

Grant C & S Engineers Inc Consulting Services  $          5,043.18 

Water Ferguson Waterworks Parts  $        17,539.39 

Gen Fund Sedona Fire District Dispatching Services  $          8,199.56 

TOTAL 1,227,089.57$   

CLAIMS REPORT OF JANUARY 7, 2013

CLAIMS EXCEPTIONS REPORT OF JANUARY 7, 2013
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