
 
A  G  E  N  D  A 

 
 
REGULAR MEETING OF THE CITY COUNCIL OF THE CITY OF COTTONWOOD, ARIZONA, TO BE 
HELD DECEMBER 4, 2012, AT 6:00 P.M., AT CITY COUNCIL CHAMBERS BUILDING, 826 
NORTH MAIN STREET, COTTONWOOD, ARIZONA. 
 

I. CALL TO ORDER 

II. ROLL CALL 

III. PLEDGE OF ALLEGIANCE 
 

IV. BRIEF SUMMARY OF CURRENT EVENTS BY MAYOR, CITY COUNCIL AND/OR CITY 
MANAGER--THE PUBLIC BODY DOES NOT PROPOSE, DISCUSS, DELIBERATE OR 
TAKE LEGAL ACTION ON ANY MATTER BROUGHT UP DURING THIS SUMMARY 
UNLESS THE SPECIFIC MATTER IS PROPERLY NOTICED FOR LEGAL ACTION. 

 
V. CALL TO THE PUBLIC-- This portion of the agenda is set aside for the public to 

address the Council regarding an item that is not listed on the agenda for 
discussion.  However, the Council cannot engage in discussion regarding any item 
that is not officially listed on the agenda for discussion and/or action (A.R.S. §38-
431.02.H.)  Comments are limited to a 5 minute time period. 

 
VI. PRESENTATION OF A CHECK TO THE NORTHERN ARIZONA VETERANS 

ADMINISTRATION OF FUNDS RAISED AS PART OF THE COTTONWOOD FALL 
VETERANS DAY CLASSIC DISC GOLF TOURNAMENT. 

 
VII. PRESENTATION OF THE NATIONAL LEAGUE OF CITIES MEDALS RECOGNIZING THE 

CITY’S ACHIEVEMENTS IN ADDRESSING CHILDHOOD OBESITY THROUGH LET’S 
MOVE! CITIES, TOWNS, AND COUNTIES. 

 
Comments regarding items listed on the agenda are limited to a 5 minute time 
period per speaker. 

 
VIII. CONSENT AGENDA 

 
1. SUBMITTAL OF A LIBRARY SERVICES AND TECHNOLOGY GRANT APPLICATION 

FOR A SMALL COMPUTER LAB WITH SOFTWARE FOR THE COTTONWOOD 
PUBLIC LIBRARY. 

 
IX. NEW BUSINESS—The following items are for Council discussion, consideration, 

and possible legal action. 
 
1. ORDINANCE NUMBER 591--AMENDING TITLE 5, BUSINESS TAXES, LICENSES 

AND REGULATIONS, OF THE MUNICIPAL CODE BY DELETING CHAPTER 5.04, 
BUSINESS LICENSES, AND ADDING A NEW CHAPTER 5.04, BUSINESS 
REGISTRATION; REGULATIONS; FIRST READING. 
 

2. AWARD OF A CONTRACT FOR THE CITY’S LEASE PURCHASE FINANCING FOR 
FISCAL YEAR 2013 FOR THE ACQUISITION OF NECESSARY EQUIPMENT. 
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3. AWARD OF BID FOR THE PARTIAL DEMOLITION AND REMODEL OF THE CITY 
COUNCIL CHAMBERS BUILDING PROJECT. 

 
4. APPROVAL OF A GROUND LEASE WITH JEROME VERDE DEVELOPMENT 

COMPANY FOR THE SUNSHINE HILL PUBLIC SAFETY COMMUNICATIONS 
REPEATER SITE. 

 
5. SUBMITTING A SECTION 5311 APPLICATION AND CONTRACT TO THE ARIZONA 

DEPARTMENT OF TRANSPORTATION (ADOT) FOR FEDERAL GRANT FUNDING 
FOR THE COTTONWOOD AREA TRANSIT (CAT) AND VERDE LYNX SYSTEMS. 

 
6. RESOLUTION NUMBER 2674—SUPPORTING THE WIDENING OF STATE ROUTE 

260 BETWEEN COTTONWOOD AND CAMP VERDE. 
 

7. CONSIDERATION OF CLOSING CITY OFFICES MONDAY, DECEMBER 24, 2012 
AS PART OF A CITY HOLIDAY. 

 
X. CLAIMS & ADJUSTMENTS 

 
XI. ADJOURNMENT 

 
 
 
 
 
 
 
 
 
 
 
Pursuant to A.R.S. § 38-431.03.(A) the Council may vote to go into executive session on any agenda item 
pursuant to A.R.S. § 38-431.03.(A)(3) Discussion or consultation for legal advice with the attorney or attorneys 
of the public body. 
 
Americans with Disabilities Act Notice:  The Cottonwood Council Chambers is wheelchair accessible. 
Those with needs for special typeface print, hearing devices or other special accommodations may request 
these through the Cottonwood City Clerk at 928-340-2727 (TDD 928-634-5526). Requests should be made as 
early as possible to allow the City sufficient time to arrange for the necessary accommodations. 
 
Members of the City Council will attend either in person or by telephone conference call. 
 
Notice is hereby given that pursuant to A.R.S. §1-602.A.9 , subject to certain specified statutory exceptions, 
parents have a right to consent before the State or any of its political subdivisions make a video or audio 
recording of a minor child.  Meetings of the City Council are audio and/or video recorded, and, as a result, 
proceedings in which children are present may be subject to such recording.   Parents in order to exercise their 
rights may either file written consent with the City Clerk to such recording, or take personal action to ensure 
that their child or children are not present when a recording may be made.   If a child is present at the time a 
recording is made, the City will assume that the rights afforded parents pursuant to A.R.S. §1-602.A.9 have 
been waived. 



Diane Joens 

Nov. 29, 2012 

Mayor, Cottonwood, AZ 
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Mayor, Cottonwood, AZ 
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Meeting Date: December 4, 2012

Subject: Application for 2013 LSAT (Library Services and 
Technology Act) grant. 

Department: Community Services 

From: Vanessa Ward, Library Manager 

REQUESTED ACTION 

Staff requests Council authorization of the 2013 "Library Services and Technology Act" 
application. This Grant document will ultimately provide funding for additional Library 
operations associated with computer equipment, computer lab, and software systems for 
providing new technology programs for public use.  

SUGGESTED MOTION 

If the Council desires to approve this item the suggested motion is:  
  
"I move to approve and authorize Library staff to apply for a Library Services and Technology 
Act grant to fund equipment for a small computer lab with software for adults and children and 
to form partnerships with citizens of the community." 

BACKGROUND 

The Institute of Museum and Library Services (IMLS) supports libraries in Arizona through 
the Library Services and Technology Act (LSTA) program, administered by the Arizona State 
Library Association. This grant will be 100% funded with no matching funds requested from 
the city. The grant application will be for laptops, desks and computer software with the 
potential of acquiring a stipend for personnel to teach future classes, and advertising. Classes 
will be held for basic computer, eBooks, job help, informational /workshop sessions and 
educational learning software for K-12 students. Funds will be issued after May 21, 2013. The 
amount of the grant application will be $20,000 to cover all costs. This grant is offered thru the 
Excelling Grantwriters Group (EGG) class which was applied for and attended by the Library 
Director. 

JUSTIFICATION/BENEFITS/ISSUES 

This LSAT Grant will provide citizens of all ages with opportunities to enhance their 
education, job skills and technical resources. Partnerships can/will be formed with groups 
within the community to further enhance intellectual growth. 



COST/FUNDING SOURCE 

N/A 

 

ATTACHMENTS:

Name: Description: Type:

 

Library_Grant_Narrative.pdf 
LSTA Grant Application Narrative Cover Memo
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Application Narrative 
 
Prepare a narrative of up to five pages to download into your online application. 

1. Project Summary 
Briefly describe the project, by completing the following: The goal of this project is  ; Funds will 
be used to  ; Community members will benefit because   . Limit your response 
to 100 words and not a word more! 
 

2. Project Description:  
a. What will you do, and how will you do it? Give specific information about the types of activities, 

number of programs, or resources you’ll make available.  
b. What role will each of the institutional partners play? Include a letter of support from each 

institutional partner. 
c. How will the general public participate or use this product? Who will participate, and how many 

will directly participate in the first year? How will you publicize this activity or product?  
 

3. Justification:  
a. What community need or opportunity does your project address? How do you know this is a 

need? Why is this project the best approach?  
b. What audiences are you targeting with this project and why?  
c. How does this project relate to your library’s mission or other plans (such as a technology plan)? 

What steps has your library taken to prepare for this project? If successful, will you continue this 
project once the grant period has ended? If so, how will you sustain it? 

 
4. Outcomes /Activities/Evaluation:  

Your project may have one or more outcomes. For each outcome, provide the following information. If 
you prefer, you may present this as a chart or matrix. For more information, see the section 
“Outcomes, Activities and Evaluation” on page 3. 
a. What specific change do you intend to achieve with this project? Select a project from those listed 

in the grant guidelines, and use the corresponding outcome as a model to develop your outcome. 
Briefly explain why you have selected this outcome, tying it to the justification provided. 

b. List at least one product or activity that will help you meet the outcome. Use the guidelines as a 
model. All products and activities that are a part of your project should be linked to an outcome. 

c. Describe what tool(s) or method(s) you will use to evaluate each product or activity listed. 
Incorporate the evaluation models from the guidelines into your complete evaluation plan. 

 
5. Project Personnel:  

a. Provide a list of the names of project personnel, the organization they represent and their title, 
and a description of their duties for this project.  

b. Identify the project director, and explain why he or she is appropriate for this project. 
c. If special skills/expertise are necessary for a participant, briefly list his or her qualifications. 

Provide a brief resume for any consultant for whom you are requesting LSTA funds. 
 

6. Timeline/Schedule of Activities:  
a. What are the major steps you’ll take to reach the outcomes you’ve listed? Provide a timeline that 

includes planning, implementation and evaluation. Remember, funds are not available before  
June 16, 2011, and must be spent by August 3, 2012. 

b. Provide specifics about each public program activity, including the date and location.  
 

7. Budget: 
a. Complete the budget form for the project described in this application. 
b. As a part of the narrative, provide a detailed explanation and justification of the proposed LSTA 

expenditures. Quotes, estimates, mileage, and other methods of calculating budget items should 
be detailed. In-kind services or funds are not required, but are encouraged. See the “Allowable 
and Unallowable Costs” section in the “Grant Administration Requirements” section of this 
manual (page 13). 
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Meeting Date: December 4, 2012

Subject: Ordinance Number 591--Adjustment to the Business 
Registration Fees and Requirements 

Department: Administrative Services 

From: Jesus R. Rodriguez, C.G.F.M., Administrative 
Services General Manager 

REQUESTED ACTION 

First reading of Ordinance Number 591, relating to the new Business Registration Fee schedule 
and updated requirements. 

SUGGESTED MOTION 

If the Council desires to approve this item the suggested motion is:  
 
N/A--first reading.  

BACKGROUND 

The topic of Business Registration Fees has been on the rear burner for a number of years 
now.  The main issue is that the current fee structure does not begin to cover the processing 
costs to generate the Business Registration certificate.  Currently we are charging $20 across 
the board with a 50% discount for religious and nonprofit organizations.  To top it off we 
prorate to the nearest quarter of the year.  Lastly the penalty for delinquencies is 25%. 
  
Consider that a new business registration goes through Administrative Services for initial 
processing, then to Planning & Zoning to check the zoning requirements, then back to 
Administrative Services for printing, it is easy to see that the current $20 fee is inadequate and 
is in need of a revision. 
  
Attached is a Business Registration Fee comparison chart for your review. We would ask the 
City Council to consider increasing the Business Registration Fees as depicted on the Notice of 
Business Registration Fee Increase. 
  
Other items we would ask the City Council to consider is that of prorating based on half-year 
rather than quarter year.  We would ask to maintain the 25% penalty and provide for a 50% 
discount for all religious & nonprofit registrants.  There is also the matter of some businesses 
owing money to the City, in which case they may not be issued a Business Registration 



certificate unless they settle their debt or make arrangements for payment of the debt. Those 
businesses that do not register and operate without a registration any length of time during the 
year will not be prorated and must pay the full registration as well as the 25% penalty. Lastly 
we would ask to change the duty of issuance from the City Clerk to the Administrative 
Services General Manager or designee.  

JUSTIFICATION/BENEFITS/ISSUES 

The main reason for the need to adjust the fees is basically to help cover more of the cost of 
issuance.  The other suggestions, such as penalties, and the full payment of the fee if found to 
have operated without registration is more of an enforcement tool to encourage businesses to 
register.   
  
Currently we are seeking out those businesses that are not registering and asking them to 
register to prevent future problems. This practice will continue into the future. 

COST/FUNDING SOURCE 

There are no additional dollars spent just staff time in processing the Business Registrations 
and locating non-complying businesses. 

 

ATTACHMENTS:

Name: Description: Type:

 

Copy_of_Business_License_Comparison.pdf 
Fee Comparison Backup Material

 Notice_-

_Business_Registration_Fee_increase.pdf 
Notice of Fee Increase Backup Material

 ord591[1]_-_sbh_rev_11-30-12.doc Ordinance 591 Cover Memo

 



Application Forms Cottonwood Clarkdale Camp Verde Sedona - Contracted Flagstaff Prescott Valley

Business Registration X $20.00 X $30.00 X $50/new; $15 renewal $25.00 X $20.00 X $65 original; $45 renew

Rentals X $20.00 $65/commercial

Contractors X $20.00

Home Occupation Permit X $30.00 X X $60.00

Street Vendor X $15 + $10/day

Peddler Registration X $10/day X $46 + $25/day deposit

Temporary Sales/Casual Sales X $10/day X $25/day $10/day

Special Event X X $25/event $7.00/event X $46/org; $15/vendor X $15/event

Liquor License X X $50.00 Change/Extension X X $0.00 X

     No. 4 - Wholesaler $560.00 $200.00

     No. 6 - Bar $150.00 $100.00 $350.00 $560.00 $375.00

     No. 7 - Beer & Wine Bar $125.00 $100.00 $350.00 $560.00 $200.00

     No. 9 - Liquor Store $75.00 $100.00 $350.00 $560.00 $200.00

     No. 10 - Beer & Wine Store $75.00 $100.00 $350.00 $560.00 $150.00

     No. 11 - Hotel-Motel $50.00 $100.00 $350.00 $560.00 $325.00

     No. 12 - Restaurant $50.00 $100.00 $350.00 $560.00 $375.00

     No. 13 - Wine Bar $150.00 $100.00 $350.00 $560.00

     No. 14 - Club $50.00 $100.00 $350.00 $560.00 $200.00

     No. 15 - Special Event $25.00 $400.00

$25.00 per day                     (1-

10 day events only) $75.00

     No. 16 - Wine Festival/Fair $100.00 $350.00 $560.00

     No. 17 - Direct Shipment $100.00 $350.00 $560.00

Auctioneers X $10/day

Carnivals & Circuses X $75/day X $120/day

Dances, Concerts & Other Transient 

Amusements Not Otherwise Specified
X $10/day

Rodeos X $25/day X $30/day

Massage Parlors X $300.00

Palmist & Fortune Tellers X $300.00 X $15/day

Video Games, Pinball Machines & Jukeboxes 

(1st Machine)
X $10.00

Video Games, Pinball Machines & Jukeboxes 

(Each Additional Machine)
X $5.00

Prorated (Y/N)? Y Y N Y Y N

Non-Profit Fee Reduction 1/2 of fee No Charge No Charge

Renewal Date 1-Jan 1-Jul Annual-month of issue 1-Jul 1-Jul Annual-month of issue

Late Fee $0.25 $0.10 N/A - cancel registration after 30 days & require to refile $5/month

Business Registration/License Comparison



 
 

Notice of Intent to Increase Business Registration Fees 
 
Pursuant to A.R.S. 9-499.15, notice is hereby given that the Cottonwood City Council will consider imposing the 
following fees for business registrations within the City, effective January 1, 2013: 
 
     Business Registration Fee Current Rate Proposed Rate 
Business & Occupational – Annual $ 20.00 $ 50.00 
Religious & Non-Profit – Annual $ 10.00 $ 25.00 

     Special Classifications  Registration Fees   
Auctioneers – per day $ 10.00 $ 20.00 
Carnivals & Circuses – per day $ 75.00 $ 150.00 
Dances, Concerts & Other Transient Amusements Not Otherwise Specified – per 
day $ 10.00 $ 20.00 

Rodeos – per day $ 25.00 $ 50.00 
Massage Parlors – Annual $ 300.00 $ 500.00 
Palmist & Fortune Tellers – Annual $ 300.00 $ 500.00 
Video Games, Pinball Machines & Jukeboxes 
1st Machine Annual $ 10.00 $ 20.00 

Video Games, Pinball Machines & Jukeboxes 
Each Additional Machine Annual $ 5.00 $ 10.00 

     Licensed Liquor Sales (Annual unless otherwise noted):   
No. 4 – Wholesaler New $ 400.00 
No. 6 - Full bar, all liquor can be sold on premises or to go $ 150.00 $ 325.00 
No. 7 - Beer and Wine, on premises and to go $ 125.00 $ 275.00 
No. 9 - Liquor Store—off premises $ 75.00 $ 275.00 
No. 10 - Convenience Store—beer and wine $ 75.00 $ 275.00 
No. 11 - Hotel/Motel restaurant and room $ 50.00 $ 300.00 
No. 12 - Restaurant, sell but not to go $ 50.00 $ 325.00 
No. 13 - Wine Bars $ 125.00 $ 275.00 
No. 14 - Club—sell on premises, not to go New $ 275.00 
No. 15 – Special Events New $ 250.00 

Penalty for late registration     25% of fee 25% of fee  
 
The City Council of the City of Cottonwood, Arizona will solicit public comment on the proposed business registration 
fee increases at their regular Council meetings on Tuesday, December 4, 2012, and again on December 18, 2012, at 6:00 
p.m., in the City Council Chambers, 826 North Main Street, Cottonwood, Arizona. 
 
Citizens are welcome to provide written comments regarding the proposed business registration increases.  These 
comments may be sent to  
 
Marianne Jiménez, City Clerk 
824 North Main Street 
Cottonwood, AZ86326 
Email – mjimenez@cottonwoodaz.gov 
 
 
Posted to City of Cottonwood website – October 10, 2012 

 



 

 

ORDINANCE NUMBER 591 
 
 
 

AN ORDINANCE OF THE MAYOR AND CITY COUNCIL OF THE CITY 
OF COTTONWOOD, ARIZONA, AMENDING TITLE 5, BUSINESS 
TAXES, LICENSES AND REGULATIONS, OF THE MUNICIPAL CODE 
BY DELETING CHAPTER 5.04, BUSINESS LICENSES, AND ADDING A 
NEW CHAPTER 5.04, BUSINESS REGISTRATION; REGULATIONS. 

 
 

WHEREAS, staff has recommended to the City Council that Chapter 5.04, 
Business Licenses, of Title 5, Business Taxes, Licenses and Regulations be revised and 
updated; and 

 
WHEREAS, the City Council has determined that the following changes to the 

City’s Municipal Code are appropriate and desirable. 
 

NOW, THEREFORE, BE IT ORDAINED BY THE MAYOR AND CITY COUNCIL 
OF THE CITY OF COTTONWOOD, YAVAPAI COUNTY, ARIZONA, AS FOLLOWS: 
 

Section 1.  That Chapter 5.04, Business Licenses, of Title 5, Business Taxes, 
Licenses and Regulations, of the Cottonwood Municipal Code is deleted in its entirety 
and a new Chapter 5.04 Business Registration; Regulations, be added as follows: 

 
Chapter 5.04 
 
BUSINESS REGISTRATION; REGULATIONS 
 
Sections: 
 5.04.010 Registration—Required; Exemptions. 
 5.04.020 Registration—Issuance. 
 5.04.030 Registration—Fees; Payment; Duration. 
 5.04.040 Registration—Transfer. 
 5.04.050 Registration—When separate required/not required. 
 5.04.060 Registration—Exhibition required. 
 5.04.070 Registration—Inspection; Duties of inspectors. 
 5.04.080 Conducting business in the City. 
 5.04.090 Registration—Special classifications; Fees. 
 5.04.100 Regulations. 
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5.04.010 Registration—Required. 
 
A. It shall be unlawful for any person to commence, conduct or carry on any 
business within the corporate limits of the City without first having registered with the 
City, using the form prescribed by Regulation, unless such registration is preempted by 
the State. 
 
B. Wholesale distributors who do not maintain a permanent business 
location within the corporate limits of the City shall be exempt from the registration 
requirements of this chapter. 

 
5.04.020 Registration—Issuance. 
 
A. It shall be the responsibility of the applicant to make himself available for 

inspection of the physical location of the business, if within the City limits, for 
any required or allowed inspections under City Codes, during normal agency 
business hours. 

 
B. It shall be the duty of the Administrative Services General Manager or 

designee, at the time of application, to verify that the registered applicant has a 
valid City Transaction Privilege (Sales) Tax License, or has applied for same 
(pursuant to Chapter 5.08 of the City Code). 

 
C. It shall be the duty of the Administrative Services General Manager or 

designee to issue registrations applied for pursuant to this chapter, after 
verification that all provisions of this chapter have been met.  The registration 
shall state, at a minimum, the legal name of the registrant; any dba’s (doing 
business as) used; the physical address of the registrant; the type of registration 
(Business, Occupational); the effective and expiration dates of the registration; 
and the date of issuance.  All registrations so issued shall be serially numbered as 
a means of registration identification. 

 
D. All applications for a new registration pursuant to this chapter shall be 

approved by an official of the Community Development Department, prior to 
acceptance by the Administrative Services General Manager or designee for 
issuance of said registration. 
 

5.04.030 Registration—Fees; Exemption; Payment; Duration. 
 
A. Business/Occupational Registration fees shall be as follows: 
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1. Business/Occupational Registration fees shall be fifty dollars ($50.00) per 
calendar year, except as elsewhere enumerated in this chapter. 

 
2. Religious organizations and nonprofit organizations registered with the 

Internal Revenue Service pursuant to 26 U.S.C., Sec - 501(c), shall pay a 
registration fee of twenty-five dollars ($25.00) per annum.  Nonprofit 
organizations shall attach a copy of their 501 (c) certification to their 
registration application in order to qualify for the lower fee. 

 
B. All Registrations are renewable on a calendar year basis. 
 
C. All Registration fees shall be prorated at June 1st based on a half year 

registration. 
 

D. Business/Occupational Registration fees paid shall not be refundable in 
whole or in part. 

 
E. Fees to process new registrations provided for in this chapter shall be 

payable at the time of application. 
 

F. Registration renewal fees provided for in this chapter shall be due and 
payable on the date of expiration of the current registration and shall become 
delinquent on the fifteenth (15th) day following such expiration.  A penalty of 
twenty-five percent (25%) of the registration fee due shall be assessed on all such 
delinquencies.  The penalty may be abated by the Administrative Services 
General Manager for due cause, upon written request for abatement detailing the 
reason for said delinquency.  Said request must be filed within twenty (20) days 
of assessment of such a penalty. 

 
G. Businesses that do not register and operate without a registration any 

length of time during the year will not be prorated and must pay the full 
registration fee as well as the twenty-five percent (25%) penalty. 

 
5.04.040  Registration—Transfer. 
 
No registration issued pursuant to this chapter shall be in any way or manner 
transferable or assignable to other than the original applicant, at the location stated on 
the registration, for the occupancy class so stated.  Any change in ownership, occupancy 
classification or address shall require a new registration to be applied for pursuant to 
the provisions of this chapter.  The fee for such a new registration shall be waived in the 
case of a change of address if no other change occurs at the time of application. 
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5.04.050  Registration—When separate required/not required. 
 
A. If more than one (1) division of a corporation, or more than one (1) dba of 

a person is engaged in business at the same physical location, only one (1) 
registration shall be required, listing all divisions or dba’s so operating.  The 
registration fee shall be determined as follows: 

 
1. Every person whose registration fee is solely determined by either Section  

5.04.030 or Section 5.04.090 shall pay the highest registration fee which is 
established for any of the businesses in which he is engaged at such 
location. 

 
2. Every person whose registration fee is determined by both Section 

5.04.030 and Section 5.04.090 shall pay the highest registration fee 
established in each section for the businesses so registered. 

 
B. A separate registration shall be required under the following 

circumstances: 
 

1. If more than one (1) person is engaged in business at the same physical 
location. 

 
2. If a person registered pursuant to this chapter operates in more than one 

(1) physical location within the City. 
 

C. Transient merchants are exempt from the provisions of Section 5.04.050.B. 
 
5.04.060  Registration—Exhibition required. 
 
Registrations issued pursuant to this chapter shall be displayed in a conspicuous 
location, visible to the public.  Transient merchants shall maintain the registration or a 
copy thereof at each location at which they are engaged in business. 
 
5.04.070  Registration—Inspection; Duties of inspectors. 
 
A. All inspectors or officers of the City Fire, Building, Planning and Zoning, 

Police and Finance departments shall be empowered to inspect any registration 
issued pursuant to this chapter. 

 
B. Any inspector designated in this chapter may enter any business 

premises, without fee or charge, at any time during normal hours of the business, 
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for the purpose of inspecting the Business/Occupational Registration or 
premises as required or allowed by City Codes. 

 
5.04.080  Conducting business in the City. 
 
In no case shall the site of the permanent business location of a person be solely 
determinative of the applicability of this chapter. 
 
5.04.090  Registration—Special classifications; Fees. 
 
A. The following Special Registration Classifications are hereby established, 

and supersede the fee provisions of Section 5.04.030, except as elsewhere noted, 
but all other provisions contained within this chapter shall be applicable and 
enforceable: 

 
1. Auctioneers: $  20.00 per day 
2. Carnival and Circuses: $150.00 per day 
3. Dances, Concerts and other Transient  

Amusements not elsewhere specified: $  20.00 per day 
4. Rodeos: $  50.00 per day 
5. Massage Parlors: $500.00 per year 
6. Palmists and Fortune Tellers: $500.00 per year 
7. Video Games, Pinball Machines, $ 20.00 for the first machine per 

Jukeboxes, DVD Movie Kiosks  year 
 $ 10.00 each additional machine 
 per year 

8. Licensed Liquor Sales: 
No. 4 Wholesaler - New $400.00 per year 
No. 6 Full Bar $325.00 per year 
No. 7 Beer and Wine $275.00 per year 
No. 9 Liquor Store $275.00 per year 
No. 10 Convenience Store $275.00 per year 
No. 11 Hotel/Motel $300.00 per year 
No. 12 Restaurant $325.00 per year 
No. 13 Wine Bars $275.00 per year 
No. 14 Club - New $275.00 per year 
No. 15       Special Events  $250.00 per year 
 

5.04.100  Regulations. 
 

A. All registrations required by this chapter shall be applied for pursuant to a 
form prescribed by the Administrative Services Department of the City.  The 
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Administrative Services General Manager is authorized to promulgate 
regulations necessary or appropriate to carry out the intent of this chapter.  

 
B. Notification of registration renewal shall be made no later than thirty (30) 

days prior to expiration of said registration.  All renewal notifications shall be 
made by the Administrative Services General Manager or designee. 

 
 
 Section 2.  That if any section, subsection, sentence, clause, phrase or portion of 
this ordinance is for any reason held to be unlawful, invalid or unenforceable by 
decision of any court of competent jurisdiction, such decision shall not affect the 
validity of the remaining portions hereof. 

 
PASSED AND ADOPTED BY THE CITY COUNCIL AND APPROVED BY THE 

MAYOR OF THE CITY OF COTTONWOOD, ARIZONA, THIS 18TH DAY OF 
DECEMBER 2012. 

 
 

 
____________________________________ 

       Diane Joens, Mayor 
 
 
APPROVED AS TO FORM:   ATTEST:     
  
  
         
____________________________________ ____________________________________ 
Steven B. Horton, Esq.    Marianne Jiménez, City Clerk 
City Attorney 
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Meeting Date: December 4, 2012

Subject: Possible award of contract for FY 2013 Lease 
Purchase Financing of Equipment 

Department: Administrative Services 

From: Lisa Elliott, Purchasing Agent  
Rudy Rodriguez, Administrative Services General 
Manager 

REQUESTED ACTION 

Staff is requesting that Council award the contract for FY 2013 Lease Purchase Financing to 
US Bancorp Government Leasing and Financing, Inc. for the acquisition of necessary 
equipment. 

SUGGESTED MOTION 

If the Council desires to approve this item the suggested motion is:  
  
I move to award the contract for FY 2013 Lease Purchase Financing to US Bancorp 
Government Leasing and Financing, Inc. for the acquisition of necessary equipment, and 
authorize Staff to negotiate a final agreement for execution by the Mayor. 

BACKGROUND 

Staff issued a Request for Proposals for FY 2013 Lease Purchase Financing in October 2012 to 
finance a total of $613,510 for the acquisition of vehicles and equipment.  A total of nine (9) 
proposals were received and one (1) no proposal.  Of the proposals received, US Bancorp 
Government Leasing and Financing, Inc. offered the City the best interest rate of 1.61%.  The 
term of the financing will be five (5) years consisting of nine (9) bi-annual lease payments of 
$71,133.33 beginning July 1, 2013. 
  
US Bancorp Government Leasing and Financing, Inc. listed no exceptions to the Request for 
Proposals issued by the City.   
  
Award of the contract for FY 2013 Lease Purchase Financing will allow Staff to negotiate 
contract terms with US Bancorp Government Leasing and Financing, Inc. and enter into an 
agreement for funding. 
  
Anticipated items to be acquired with the FY 2013 Lease Purchase Financing are attached. 



  
Items previously listed on the FY 2013 Vehicles and Equipment List were transferred to the 
FY 2012 Lease Purchase to replace other items not financed. Additional items that can be 
financed will be added to the FY 2013 Vehicles and Equipment List when identified. These 
type of substitutions have been approved by the lease purchase provider.  

JUSTIFICATION/BENEFITS/ISSUES 

The award of the contract for FY13 Lease Purchase Financing will allow the City to procure 
vehicles and equipment approved in the FY 2013 budget while ensuring that revenues received 
throughout the remainder of the fiscal year are available to support continued operations. 

COST/FUNDING SOURCE 

Funding will be provided by the various departments that will be using the equipment.  In this 
case, the General Fund, Utility Fund, and the Public Safety Reserve Fund will provide a 
proportionate share of the repayments. 

 

ATTACHMENTS:

Name: Description: Type:

 FY13_Revised_List_of_Vehicles_and_Equipment.xlsx 
FY13 Revised List of Vehicles and 

Equipment

Cover 

Memo

 

FY13_Lease_Purchase_Financing_Solicitation_Tabulation_Form.pdf 

FY13 Lease Purchase Financing 

Solicitation Tabulation Form

Cover 

Memo

 US_Bancorp_(pages_1-5).pdf US Bancorp Proposal (pages 1-5)
Cover 

Memo

 US_Bancorp_(pages_6-9).pdf US Bancorp Proposal (pages 6-9)
Cover 

Memo

 US_Bancorp_(pages_10-11).pdf US Bancorp Proposal (pages 10-11)
Cover 

Memo

 US_Bancorp_(pages_12-15).pdf US Bancorp Proposal (pages 12-15)
Cover 

Memo

 US_Bancorp_(pages_16-20).pdf US Bancorp Proposal (pages 16-20)
Cover 

Memo

 US_Bancorp_(pages_21-25).pdf US Bancorp Proposal (pages 21-25)
Cover 

Memo

 US_Bancorp_(pages_26-28).pdf US Bancorp Proposal (pages 26-28)
Cover 

Memo

 US_Bancorp_(pages_29-32).pdf US Bancorp Proposal (pages 29-32)
Cover 

Memo

 US_Bancorp_(pages_33-36).pdf US Bancorp Proposal (pages 33-36)
Cover 

Memo

 US_Bancorp_(pages_37-42).pdf US Bancorp Proposal (pages 37-42)
Cover 

Memo

 US_Bancorp_(pages_43-45).pdf US Bancorp Proposal (pages 43-45)
Cover 

Memo



 



Department Description Estimated 

Amount

Fire Dept Vehicle $47,000 

Fire Dept SCBA - (breathing apparatuses) $150,000 

Police Dept Spillman Server $58,685 

GF Total $255,685 

Water Dept Utility Trucks (2) $55,000 

Enterprise Total $55,000 

Undetermined Additional items to be added $302,825 

Additional Items Total $302,825 

Total Financing Requested $613,510 

FY 2013 Vehicles and Equipment Needing to be Financed



City of Cottonwood 
SOLICITATION TABULATION 

 
Project Name:   FY13 Lease Purchase Financing         
 
Solicitation Number:   2013-AS-01           
 
Solicitation Opening Date:   October 18, 2012 @ 3:00 pm       
 
        Pymt     Total          Interest         Date    Addendum 
Firm Name                Period     Pymt Amt         Repaid           Rate       Available      Acknow?        
 
Capital One Public 
Funding LLC 
 

5 yrs $65,682.91 $656,829.10 2.37% Unspecified N 

 
Pinnacle Public Finance 
 

5 yrs $64,928.87 $649,288.70 2.00% 
15 days of 
execution 

Y 

 
Midwest Leasing, Inc. 
 

5 yrs $64,608.00 $646,080.00 1.80% 11/19/12 Y 

 
Sovereign Bank 
 

5 yrs $64,602.81 $646,028.10 1.82% 11/18/12 Y 

 
US Bancorp  
 

4.5 yrs $71,133.00 $640,197.00 1.61% 11/1/12 Y 

 
National Bank of Arizona 
 

5 yrs $64,692.85 $646,928.50 1.87% 
Upon 

execution 
Y 

 
Commerce Bank 
 

5 yrs $64,661.21 $646,612.10 1.85% 11/18/12 Y 

 
Carlyle Capital Markets 
Inc 
 

No Bid      

Municipal Leasing 
Consultants 

5 yrs $66,205.89 $662,058.90 2.691% 11/16/12 N 

Wells Fargo Equipment 
Finance Inc 

4 yrs $79,805.51 $638,444.08 2.3094% 
15 days of 
execution 

Y 

 
      

 
Notes:                 
                
                





























































































 
 

City of Cottonwood, Arizona  
City Council Agenda Communication  
 

 
 Print 

Meeting Date: December 4, 2012

Subject: Partial demolition and remodel of the Council 
Chambers Building 

Department: Development Services 

From: Scott Mangarpan, Project Manager, Development 
Services 

REQUESTED ACTION 

Consider award of the bid for the partial demolition and remodel of the Council Chambers 
Building to Woodruff Construction.  

SUGGESTED MOTION 

If the Council desires to approve this item the suggested motion is:    

“I move to award the bid for the partial demolition and remodel of the Council Chambers 
Building to Woodruff Construction in the amount of $87,600, subject to final review and 
approval of the construction contract by the City Attorney. " 

BACKGROUND 

 Four (4) bids were received for the partial demolition and remodel of the Council Chambers. 
The contractors bidding were: 
Woodruff Construction:          $87,600 
SBD, Inc.:                              $137,203  
Tierra Verde Builders:             $105,471 
G&G Specialty Contractors:   $104,000 

This renovation will remove the old addition located at the back of the building.  The portion 
of the building to be removed includes storage space and the restrooms that serve the Council 
Chambers.  A smaller addition will be constructed to provide one ADA accessible unisex 
restroom and some storage space. The exterior walls of the remaining building will be 
reinforced.  Another storage room and an access ramp will be constructed inside the remaining 
building next to the rear exit.  Carpet will be replaced in the conference room as well as the 
Council Chambers.  The front entrance double doors will be replaced and the exterior lighting 
will be upgraded.   



JUSTIFICATION/BENEFITS/ISSUES 

Construction damage revealed that the walls of the rear portion of the Council Chambers 
building were constructed of unreinforced masonry with a poor quality mortar.  In addition the 
joists supporting the roof were not properly mounted which creates the potential for additional 
structural problems. It is not economically feasible to reinforce these walls so at this time it is 
recommended that the rear portion of the building be removed.   

COST/FUNDING SOURCE 

Cost for this construction project will be $87,600, funded by the Capital Fund.  Under a 
separate solicitation we will be spending approximately $5,000 for asbestos and lead paint 
abatement and monitoring.  

 

ATTACHMENTS:

Name: Description: Type:

 Bid_Tabulation_Form.pdf Bid Results Backup Material

 

Combined_Bid_Results.pdf 
Bid Backup Backup Material

 

826_NORTH_MAIN_FINAL-

PLANS.pdf 

Proposed Renovation - Floor Plan Backup Material

 

826_NORTH_MAIN_FINAL-

ELEVATIONS.pdf 

Proposed Renovation - Elevations Backup Material

 

826_NORTH_MAIN_FINAL-

SECTIONS.pdf 

Proposed Renovation - Building Sections Backup Material

 

826_NORTH_MAIN_FINAL-

DETAILS.pdf 

Proposed Renovation - Details Backup Material

 



City of Cottonwood 
BID TABULATION 

 
Project Name:   Partial Demolition and Remodel of the Cottonwood Council Chambers Building  
 
Solicitation Number:   2013-PW-06           
 
Bid Opening Date:    11/8/12 @ 4:00 p.m.         
 
      
       Addendum        Sub-List 
Firm Name                     Bid Amount        Bond Enclosed?    Acknowledged?    Enclosed? 
 
Woodruff Construction 
 

$82,500.00 
Alt 1 - $3,800.00 
Alt 2 - $1,300.00 

Y Y Y 

 
SDB, Inc. 
 

$133,868.00 
Alt 1 - $2,375.00 
Alt 2 - $960.00 

Y Y Y 

 
Tierra Verde Builders 
 

$98,731.00 
Alt 1 - $4,790.00 
Alt 2 - $1,950.00 

Y Y Y 

 
G & G Specialty Contractors 
 

$98,200.00 
Alt 1 - $4,200.00 
Alt 2 - $1,600.00 

Y Y Y 

 
 
 

    

 
 
 

    

 
 
 

    

 
 
 

    

     

     

 
 
Notes:   SDB, Inc. and Woodruff Construction were in attendance.      
  Scott Mangarpan and Lisa Elliott from the City of Cottonwood opened the bids.   
                
                



























 
 

City of Cottonwood, Arizona  
City Council Agenda Communication  
 

 
 Print 

Meeting Date: December 4, 2012

Subject: Sunshine Hill Public Safety Communications 
Repeater Site Ground Lease 

Department: Attorney 

From: Steve Horton, City Attorney 
Jody Fanning, Police Chief 
Mike Kuykendall, Fire Chief  

REQUESTED ACTION 

Approval of ground lease with Jerome Verde Development Company for the Sunshine Hill 
public safety communications repeater site. 

SUGGESTED MOTION 

If the Council desires to approve this item the suggested motion is: 
  
I move to approve the ground lease with Jerome Verde Development Company and authorize 
the Mayor to execute the lease on the City's behalf. 

BACKGROUND 

Cottonwood PD - which dispatches the Jerome and Clarkdale police departments as well as 
itself - has had a radio repeater and other emergency communications equipment on Sunshine 
Hill for many years.  The Sedona Fire District maintains certain emergency communications 
equipment at this site as well, which enables it to provide better and more reliable coverage to 
Cottonwood Fire and other public safety agencies it dispatches in this part of the Verde Valley. 
  
The Sunshine Hill site is owned by Jerome Verde Development Company, and the prior lease 
has expired.  Over a period of many months, staff has negotiated the attached proposed ground 
lease with JVDC and its attorney so that the City and SFD can both continue to maintain their 
public safety/emergency communications equipment at the site. 
  
At the same time, the City Manager has directed staff to explore other alternatives to leasing 
this site that will provide the City with more security, predictability and control over its 
emergency communications facilities over the long term, in conjunction with the construction 
of the new emergency communications facility.  For the near-term, however, keeping this 
equipment at the present site appears to be the best alternative. 
 



The new lease rate is $600.00 per month (which represents a $200.00 per month increase over 
the prior lease), with an annual escalator tied to inflation. The new lease term begins on 
January 1, 2013. 
 

JUSTIFICATION/BENEFITS/ISSUES 

Staff believes the terms of the proposed ground lease are reasonable, and represent the best 
alternative for maintaining the the City's current emergency communications capabilities, as 
well as those of SFD in this part of the Valley. 

COST/FUNDING SOURCE 

General fund. 

 

ATTACHMENTS:

Name: Description: Type:

 

cottonwood_pd_repeater_lease2012j.doc 
Repeater Tower Lease Backup Material

 



 
 

LEASE AGREEMENT 
 
 
 THIS LEASE AGREEMENT (the “Agreement”) is made and is agreed to 
be effective on the 1st day of January, 2013, by and between JEROME VERDE 
DEVELOPMENT COMPANY, a Delaware corporation duly authorized to do 
business in the State of Arizona, hereinafter referred to as “Lessor”, and CITY 
OF COTTONWOOD, an Arizona municipality, hereinafter referred to as “Lessee”. 
 

I. 
DESCRIPTION OF PROPERTY 

 Lessor agrees to lease and Lessee to hire from Lessor a site to be 
mutually agreed upon by the parties, located on the northeast side of Sunshine 
Hill, near Jerome, Arizona, along the old United Verde Railroad dump right of 
way, located on a portion of the Capstan Lode mining Claim, Claim No. 1492, 
which is located in a portion of the southwest quarter of the southwest quarter of 
the southwest quarter of Section 14, Township 16 North, Range 2 East, with 
sufficient space for a Police and Fire Dispatch Radio transmitting tower not to 
exceed eighty (80) feet in height, provided that the uppermost point of said tower 
shall be at least thirty (30) feet below the adjacent crest of Sunshine Hill, 
hereinafter referred to as the “Premise”.  Lessee will have the right to reasonable 
ingress and egress to construct and maintain a Police and Fire Dispatch Radio 
transmitter tower.  The Premises shall not exceed two hundred (200’) square 
feet.  
 

II. 
TERM & RENEWAL 

 This Agreement shall be for a term of one (1) year, beginning on January 
1, 2013, and terminating on December 31, 2013.  This Lease shall automatically 
renew for additional one (1) year periods on January 1st each year, unless either 
party gives to the other party Notice of Intent not to renew at least 90 days in 
advance of the expiration date. 
 

III. 
RENTAL 

 The Lessee hereby covenants and agrees to pay to Lessor the sum of SIX 
HUNDRED DOLLARS AND NO/00 ($600.00) per month, payable in advance on 
the first (1st) day of each month, beginning January 1, 2013, and on the first (1st) 
day of each successive month thereafter during the term of this Agreement. 
 
 The rental fee shall be adjustable annually according to the Consumer 
Price Index (CPI), U.S. City Average. 
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IV. 
NON-EXCLUSIVE LEASE 

 Lessee understands that this is a non-exclusive Lease, and Lessee’s 
possession of the demised Premises may be shared with other lessees of 
Lessor, at Lessor’s sole discretion, for communication towers.   
 

V. 
USE OF PREMISES 

 Lessee shall use the Premises as a Police and Fire Dispatch Radio 
transmitter for the City of Cottonwood and emergency dispatch services to the 
Town of Clarkdale and Town of Jerome, and for no other purpose without the 
written consent of Lessor.  Lessor specifically consents that Sedona Fire District 
may co-locate equipment, that presently exists, on the subject tower during the 
term of this lease, if permitted to do so by Lessee.  Lessee shall not disturb the 
quiet enjoyment of any other tenant of Lessor, if any.  Lessor shall not interfere or 
disturb Lessee’s peaceable and quiet enjoyment of the Premises.   
 

VI. 
DEFAULT 

 It shall be an event of default hereunder if Lessee shall fail to observe any 
of the terms and conditions of this Agreement.  In the event of any such default, 
Lessor may terminate this Agreement as permitted by law and hold Lessee liable 
for damages and/or exercise such other rights or remedies as may be provided 
herein or by law or equity.  The foregoing remedies shall be cumulative and not 
exclusive.  

VII. 
TERMINATION 

 This Agreement may be terminated by Lessor on (90) days advance 
written notice to Lessee in the event that operation of said radio transmission 
tower results in significant interference.  For the purpose of this paragraph, 
“significant interference” shall be interference to radio or television receiving 
equipment, audio equipment, or any other electronic equipment susceptible to 
radio frequency interference affecting any pre-existing tenant or Lessor, or as to 
ten (10) or more residents of the Town of Jerome, Arizona, provided, however, 
that such interference is not caused by: 
 
 1. Faulty equipment of said tenant or resident; or  
 
 2. Equipment which is not faulty but which is outdated and lacks low 
cost filters now available on receivers or equipment presently being 
manufactured.   
 
 Lessor shall provide Lessee sufficient notification of interference and 
provide a reasonable length of time for Lessee to correct said interference, prior 
to arbitration. 
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 Whether significant interference has resulted shall be determined by 
arbitration under the laws of the State of Arizona, and any arbitration hearings 
required thereunder shall be held at a site selected by the arbiters located within 
Yavapai County, Arizona.  In the event the arbitration procedure results in the 
finding of significant interference, the period of time consumed by the arbitration 
proceedings, from the date of first request  for arbitration to the date of decision 
by the arbitrator or arbitrators, shall be deducted from the (90) day advance 
notice set forth above. 
 
 It is the intention of the parties hereto that the arbitration procedure set 
forth above be used to expedite a speedy resolution to any controversy as to 
whether or not significant interference has occurred.  Therefore, each party 
hereto instructs the arbiters to act as quickly as possible without delay in 
reaching a decision as to whether said significant interference has occurred. 
 
 Lessee shall have the right to terminate this Agreement  upon ninety (90) 
days written notice to Lessor should its reception or transmission be interfered 
with or affected by other antenna and equipment, or by obstacles such as 
buildings, additions, towers or other structures which might be constructed or 
maintained in Lessee’s receiving or transmitting paths after the date of this 
Agreement . 
 

VIII. 
WAIVER OF BREACH 

 No waiver by any party of a breach of any of the terms, covenants or 
conditions of this Agreement shall be construed  or held to be a waiver of any 
succeeding or preceding breach of the same or any other term, covenant or 
condition herein contained. 
 

IX. 
SURRENDER OF PREMISES; HOLDING OVER 

 Upon termination of this Agreement, whether by lapse of time or 
otherwise, or upon any voluntary termination of this Agreement, Lessee shall 
surrender the premises to Lessor in reasonably clean, good and tenable 
condition.   
 
 In the event that Lessee remains in possession of the premises after the 
end of the term, or any extension thereto, Lessor may either (a) elect, at its sole 
option, to treat Lessee as a month to month tenant for a monthly rental equal 
twice the monthly rental set forth hereinabove, and otherwise under the terms 
and conditions set forth herein, or (b) proceed as provided by law to evict Lessee 
form the premises and recover any damages, costs, expenses or fees (including 
attorneys’ fees) as may be suffered or incurred by Lessor in connection with such 
holding over and any related action deemed necessary or appropriate.  
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X. 
REAL PROPERTY TAXES 

 Lessee shall pay, as additional rental, to Lessor any personal property 
taxes assessed on, or any portion of such taxes attributable to, the Lessee 
facilities and any increase in real property taxes levied against the premises 
which are attributable to Lessee’s use of the property. 
 

XI. 
ASSIGNMENT, SUBLEASE 

 Lessee shall not assign or sublet (co-locate) any interest in this 
Agreement. 
 

XII. 
NON-LIABILITY OF LESSOR FOR DAMAGES 

 Lessee, as a material part of the consideration to be rendered to Lessor 
under this Agreement, hereby waives all claims against Lessor for damages to 
personal property in, upon and about said premises, and for injuries to persons in 
or about said premises, from any cause arising at any time, and Lessee will hold 
Lessor exempt and harmless from, for any injury to any person, or arising form 
the failure of Lessee to keep the premises in good condition as herein provided.  
Lessor shall not be liable to Lessee for any damage by or from any act of 
negligence of any other third party. 
 

XIII. 
LIABILITY INSURANCE 

 Lessee shall maintain a public liability insurance policy in an amount of not 
less than ONE MILLION AND NO/100 DOLLARS ($1,000,000.00) with such 
company or companies as shall be satisfactory to Lessor.  Such policy shall 
name Lessor as the named insured.  Such coverage shall be for the purpose of 
protecting Lessor against liability for damage claims arising through public use of 
or arising out of accidents occurring in or around the leased premises.  Lessee 
shall obtain a written obligation from the insurers to notify Lessor in writing at 
least thirty (30) days prior to cancellation or refusal to renew any policy.  A copy 
of the insurance certificate shall be delivered to Lessor within thirty (30) days of 
the commencement of this Agreement. 
 

XIV. 
IMPROVEMENTS 

Provided that Lessee is not in default of this Agreement, Lessee shall 
have the right to remove all improvements and fixtures placed on the Premises, 
provided that said improvements and fixtures can be removed without damage to 
the real property of Lessor.  In addition, provided that Lessee shall not be in 
default of this Agreement, Lessee shall have the right to lease or sell all 
improvements and fixtures placed on the Premises to a third party acceptable to 
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Lessor, whose approval and assignment of this Agreement to said third party will 
not be unreasonably withheld.   

 
Portable equipment placed on the Premises by Lessee may be removed 

by Lessee at the termination of this Agreement.  However, any such portable 
equipment left upon the Premises for a period exceeding one hundred twenty  

 
 

(120) days after the termination of this Agreement shall be considered 
abandoned, and shall become the property of Lessor, unless other arrangements 
have been made in writing between the parties hereto.   
 

XV. 
NUISANCE NOT PERMITTED 

 Lessee shall not, during the term hereof, maintain, commit, or permit the 
maintenance or commission of any nuisance on the demised premises; provided, 
however, the lawful operation of the transmitter shall not be deemed a nuisance, 
if said transmitter is not resulting in significant interference as set forth in 
Paragraph III herein. 

XVI. 
MAINTENANCE 

 Lessee shall provide maintenance required to keep the Premises in a 
good serviceable condition.  Lessee shall keep the Premises free from debris 
and other refuse. 
 

XVII. 
UTILITIES 

 In addition to all rents to be paid by Lessee, Lessee agrees to pay for all 
utilities.  Lessee shall further pay for all expense incurred, if any, in securing 
extension of utility lines to said property. 
 

XVIII 
SIGNS 

 The Lessor shall approve all signs on the premises. 
 

XIX. 
INSPECTION 

 Lessor or his designated agent or broker shall have the right to enter the 
premises at reasonable times (a) upon twenty-four (24) hours oral or written 
notice to inspect the premises, make or supply necessary or agreed repairs or 
services, or exhibit the premises to prospective or actual purchasers, 
mortgagees, tenants, workman or contractors, and (b) without notice in the event 
of emergency.   
 

XX. 
NOTICES 
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 All notices, demands or other writings to this Agreement  to be sent to or 
provided either party hereto shall be deemed to have been properly served when 
made in writing and deposited in the U.S. Mail, registered or certified, and 
postage prepaid, and addressed as follows: 
 
 
To Lessor: Roberta Westcott 
  Property Manager, 
  Jerome Verde Development Company 
  P.O. Box 384 
  Clarkdale, AZ  86324 
 
with copy to: Robert S. Pecharich, Esq. 
  Boyle, Pecharich, Cline & Whittington 
  P.O. Box 1191  
  Prescott, Arizona  86302-1191 
 
To Lessee: City of Cottonwood  

827 N. Main Street 
Cottonwood, Arizona  86326 

 
XXI. 

CONDEMNATION 
 In the event that any part of the premises is taken by eminent domain or 
transferred in contemplation thereof, this Agreement, at Lessor’s option, shall 
terminate upon such taking or transfer, and Lessor shall be entitled to the entire 
award. 

 
XXII. 

TIME IS OF THE ESSENCE 
 Time is of the essence in the performance of each covenant of this 
Agreement. 
 

XXIII. 
APPLICABLE LAW 

 The laws of the State of Arizona shall govern the construction, 
performance and enforcement of this Agreement.  Venue for any action arising 
out of the provisions of this Agreement  shall be Yavapai County, Arizona.  
 

XXIV. 
ATTORNEYS’ FEES 

 The prevailing party in any action or proceeding in court or mutually 
agreed upon arbitration proceeding to enforce the terms of this Agreement  is 
entitled to receive its reasonable attorneys’ fees and other reasonable 
enforcement costs and expenses from the non-prevailing party. 
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XXV. 
ENTIRE AGREEMENT 

 This Agreement constitutes the entire agreement between the parties and 
supersedes all prior written and verbal agreements, representations, promises or 
understandings between the parties.  Any amendments to this Agreement  must 
be in writing and must be executed by both parties hereto. 
 

XXVI 
SEVERABILITY 

Should any part, term or provision of this Agreement be declared invalid, 
void or unenforceable, all remaining parts, terms and provisions hereof shall 
remain in full force and effect and shall in no way be invalidated, impaired or 
affected thereby. 
 

XXVII. 
JOINT AND SEVERAL 

 In the event more than one person or entity executes this Agreement  as 
Lessee, the obligations of Lessee hereunder shall be joint, several and, where 
applicable, community obligations of each person or entity.  This Agreement  
shall be  binding upon the heirs, personal representatives and assigns of all the 
parties hereto. 
 

XXVIII. 
CANCELLATION OF POLITICAL SUBDIVISION AND STATE CONTRACTS 

 
A. The state, its political subdivisions or any department or agency of 

either may, within three years after its execution, cancel any contract, 
without penalty or further obligation, made by the state, its political 
subdivisions, or any of the departments or agencies of either if any 
person significantly involved in initiating, negotiating, securing, drafting 
or creating the contract on behalf of the state, its political subdivisions 
or any of the departments or agencies of either is, at any time while the 
contract or any extension of the contract is in effect, an employee or 
agent of any other party to the contract in any capacity or a consultant 
to any other party of the contract with respect to the subject matter of 
the contract. 
 

B. The cancellation under this section by the state or its political 
subdivisions shall be effective when written notice from the chief 
executive officer or governing body of the political subdivision is 
received by all other parties to the contract unless the notice specifies 
a later time. 
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C. The cancellation under this section by any department or agency of the 
state or its political subdivisions shall be effective when written notice 
from such party is received by all other parties to the contract unless 
the notice specifies a later time. 

 
D.  In addition to the right to cancel a contract as provided in subsection A 

of this section, the state, its political subdivisions or any department or 
agency of either may recoup any fee or commission paid or due to any 
person significantly involved in initiating, negotiating, securing, drafting 
or creating the contract on behalf of the state, its political subdivisions 
or any department or agency of either from any other party to the 
contract arising as the result of the contract. 

 
 
 IN WITNESS WHEREOF, this Agreement has been executed in triplicate, 
each to be considered an original, as of the effective date and year first above 
written. 
 
 
LESSOR: JEROME VERDE DEVELOPMENT  
 
 
___________________________ 
By: Roberta Westcott 
Its:  Property Manager 
 
 
 
 
LESSEE:  CITY OF COTTONWOOD  
 
 
___________________________ 
 
By:________________________ 

Its: ________________________ 
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STATE OF ARIZONA ) 
    ) ss 
County of Yavapai  ) 
 
 The foregoing instrument was acknowledged before me this _________  
 
day of ______________, 2012, by ___________________. 
 
 
________________________ 
Notary Public 
 
 
My Commission Expires: 
 
______________________ 
 
 
 
 
 
STATE OF ARIZONA ) 
    )  ss 
County of Yavapai  ) 
 
 The foregoing instrument was acknowledged before me this _________  
 
day of ______________, 2012, by ___________________. 
 
 
________________________ 
Notary Public 
 
 
My Commission Expires: 
 
 
_____________________ 
 
rsp/dall:cottonwoodpdrepeaterlease2012j 
RSP/VX/CellTowers 



 
 

City of Cottonwood, Arizona  
City Council Agenda Communication  
 

 
 Print 

Meeting Date: December 4, 2012

Subject: Application for 2013/14 Section 5311 Rural 
Transportation Funding - CAT/Verde Lynx Transit 
Service 

Department: Community Services 

From: Bruce Morrow, Transportation Manager 

REQUESTED ACTION 

Staff requests Council authorization of the 2013/14 Section 5311 Application and Contract 
with the Arizona Department of Transportation. This Grant will provide funding for the 
operation of the Cottonwood Area Transit and Verde Lynx Transit systems during the 
2013/2014 Federal budget cycle from October 1, 2013 through September 30, 2014.   

SUGGESTED MOTION 

If the Council desires to approve this item the suggested motion is:  
I move to authorize staff to submit the Section 5311 Application and Contract to the Arizona 
Department of Transportation (ADOT) for federal grant funding for the Cottonwood Area 
Transit (CAT) and Verde Lynx Systems.  

BACKGROUND 

Section 5311 grant funding has been a constant source of funding for the Cottonwood Area 
Transit (CAT) system for the past 16 years and most recently for the Verde Lynx System 
operations from 2007 to the present.  

 The state and federal governments continue to support the Cottonwood Area Transit and the 
Verde Lynx operations and the state has recently been involved in numerous discussions with 
staff pertaining to 5311 funding, continuing operations of both service routes and is 
particularly interested in future possibilities for expansion should funding become available. 

  

JUSTIFICATION/BENEFITS/ISSUES 

The Cottonwood Area Transit and Verde Lynx Systems need to continue to honor contract 
obligations with the Arizona Department of Transportation (ADOT) to be a partner in future 
transportation operations, along with the future use of transportation throughout the City of 
Cottonwood, Clarkdale, Yavapai County and Sedona.  



This grant application coincides with Council's direction to staff to move forward with the re-
integration of the CAT and Verde Lynx Systems into the City's management structure along 
with participation in all available grant opportunities with the state and federal governments.  

   

COST/FUNDING SOURCE 

This application seeks grant funding for the federal fiscal year from October 1, 2013 through 
September 30, 2014. It requests funds on behalf of Cottonwood, Sedona, Clarkdale and 
Yavapai County, each of which will contribute local match funding to support transit 
operations in and between Cottonwood, Clarkdale, Sedona, Verde Village and Bridgeport.   

 

ATTACHMENTS:

Name: Description: Type:

 12-4-

12_ADOT_5311_Application.doc 
ADOT 5311 Application Cover Memo
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SECTION 5311 PROJECT APPLICATION 

*Please reference the ADOT Section 5311 Application Instructions and Grant Guidelines 

document for information on how to complete and submit the application/contract. 

APPLICANT/PROJECT SUMMARY 

Legal Name of Agency City of Cottonwood 

Operating Name (DBA, if different)   

Legal Contact Name Richard Faust 

Legal Contact Telephone 928-639-3200, X-3209 

Legal Contact Email Address rfaust@cottonwoodaz.gov 

Agency DUNS Number 100838775 

Federal ID Number 866007877 

Application/Project Summary The City of Cottonwood is the primary management 

agency applying for 5311 transportation funding which 

provides transportation services to the communities of 

Cottonwood, Sedona, Clarkdale, and un-incorporated 

Verde Villages and Bridgeport. Cottonwood has 

approximately 15 years managing and operating the 

Cottonwood Area Transit System (CAT), Verde Lynx, 

transit transfer facilities, and the Cottonwood/Verde Valley 

Transit Facility. Service area incorporates an overall 

community population base of nearly 36,000 residents 

within the Verde Valley region.   

 

 

SIGNATURE OF APPLICANT: 

By signing below, I, a representative of the agency requesting federal funds, do 

hereby attest to the accuracy of all information provided in this grant application.  

I further agree that the agency has the matching funds required, and the funding 

available to maintain the project for the duration of the contract. 

 



Section 5311 Application and Contract – FEDERAL FISCAL YEAR 2013 
Formula Grants for Non-Urbanized Areas: 49 USC 5311– CFDA 20.509 

 

FFY13 5311 Application and Contract Page 3 

 

__________________________________ __________________________________ 

PRINT NAME      PRINT TITLE 

 

__________________________________ __________________________________ 

SIGNATURE      DATE 

 

APPLICATION FOR SECTION 5311 ASSISTANCE FOR FY 
2013 

APPLICATION SECTION 1: CHECKLIST OF APPLICATION MATERIALS 

Submit the following documents as a part of your application/contract. Unless otherwise 

noted, copies of support documents are sufficient. 

CONTINUING APPLICANTS:  

 

   Applicant/Project Summary 

   Budget and Five-Year Capital Plan Excel Form 

  A-1    Checklist of Application Materials 

  A-1    Project Information 

  A-2    Narrative Description of System – Continuing Applicants  

  A-2  Support Documentation 

  Transit Program Organizational Chart 

  Most Recent TAC Meeting Minutes 

  Service Area Map, Service Schedule(s), and Program Brochure 

  Regional Transportation Coordination Plan – Agency Reference Page(s) 

  Service Delivery Contingency Plan 

  Vehicle Maintenance Plan 

  Record of Training 

  A-4  Civil Rights 

  A-4  Support Documentation 

  EEO Policy 

  Customer Comment/Complaint Forms 

  Customer Complaint Policy/Procedure 

  LEP Policy 

  LEP Plan (if applicable) 

  ADA Policies, Procedures, and Information 

  Pre/Post-Trip Inspection Form 

  A-5   2013 Administration and Operating Budgets (Excel File) 
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  A-6  2013 Capital Request Application (Word and Excel Files) 

  A-7  Additional Support Documentation 

 Letter of Notification to Providers (sample letter provided) 

 Listing of Recipients, Eligible Surface Public Transportation Providers, 

and Labor Representation for 13(c) (sample provided) 

 Notice of Public Hearing (sample notice provided) 

 Discretionary Funding Letter of Support (sample notice provided) 

 Public Body Support Letters 

 Project Opposition Letters  

 Substance Abuse Program Implementation Checklist  

 Vehicle Inventory Form  

 Updated Five-Year Transit Implementation Schedule 

  Signed Federal Certifications and Assurances Forms: Pages 58-63 

  Signed Contract Pages: Pages 64-65  

 

NEW APPLICANTS 

   Applicant/Project Summary 

  A-1    Checklist of Application Materials 

  A-1    Project Information 

  A-3   Narrative Description of System - New Applicants  

  A-3  Support Documentation 

 Transit Program Organizational Chart  

 Proposed Service Area Map and Service Schedule(s) 

 Feasibility Study 

 Implementation / Operations Plan 

  A-4  Civil Rights 

  A-4  Support Documentation 

  EEO Policy 

  Customer Comment/Complaint Forms 

  Customer Complaint Policy/Procedure 

  LEP Policy 

  LEP Plan (if applicable) 

  ADA Policies, Procedures, and Information 

  A-5   2013 Administration and Operating Budgets (Excel File) 

  A-6  2013 Capital Request Application (Word and Excel Files) 

  A-7  Support Documentation 

 Letter of Notification to Providers (sample letter provided) 

 Listing of Recipients, Eligible Surface Public Transportation Providers, 

and Labor Representation for 13(c) (sample provided) 

 Notice of Public Hearing (sample notice provided) 

 Discretionary Funding Letter of Support (sample notice provided) 
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 Public Body Support Letters 

 Project Opposition Letters  

 Public Transportation Needs Survey / Feasibility Study (as applicable) 

 Five-Year Capital Plan Form (as provided by ADOT at a later date) 

  Signed Federal Certifications and Assurances Forms 

  Signed Contract Pages 
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APPLICATION SECTION 1: PROJECT INFORMATION  

(ALL APPLICANTS COMPLETE THIS SECTION) 
 

1.  Project Contact Information 

Agency Name:  City of Cottonwood 

 Contact Person’s Name: Bruce D. Morrow 

 Title:    Transportation Manager 

 Agency Address:  827 North Main Street City and Zip:

 Cottonwood, AZ 86326 

 Agency Phone:  928-634-2287 Agency Fax: 928-634-1685 

 Agency Email:   bmorrow@cottonwoodaz.gov 

 Agency Website Address: www.cottonwoodaz.gov 

 

    Primary Point of Contact for Civil Rights including Title VI, EEO, DBE, and ADA

 Contact Person’s Name: Iris Dobler 

 Title:    Human Resource and Risk Manager 

 Address:   827 N. Main Street  City and Zip: Cottonwood, 

AZ 86326 

Phone:    928-340-2717 Fax:   928-634-3727     

 Email:    idobler@cottonwoodaz.gov 

  

2.  Transit Service Sponsor: 

   City    Tribal Government or community 

   County    Other Agency (Specify):        

 

3.  Application Category:  

   New 5311 (do not complete section 2)  

  Continuing 5311 (do not complete section 3) 

 

4. This application contains funding requests for: 

  Administrative and Operating Funds 

  Capital Funds 
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APPLICATION SECTION 2: NARRATIVE DESCRIPTION OF SYSTEM 
CONTINUING PROJECTS  

(NEW APPLICANTS SKIP TO SECTION 3) 

(Attach any support documents/materials following Section 2) 

 
This part of the application is divided into several sections, each covering a different 

aspect of your system and its management.  Applicants are urged to provide thorough 

but concise answers to the questions. 

A.  ORGANIZATION 

1. Provide a detailed description/history of your transit program to include 

your mission statement and how many years you have been providing 

general public transportation. Describe your target population and general 

service area.  

 Mission Statement – “Cottonwood Area Transit exists to provide safe and 

efficient General Public Transportation services, as well as ADA Paratransit 

services, with safety to the General Public and ADA clientele incorporated into all 

phases of the operation.” The Transit System will maintain a maximum level of 

service to the public and our ADA clients, recognizing that limits are imposed on 

the system by manpower and equipment resources available for use. Expansion 

of the services, to meet existing and forecasted demands, will continue to be a 

priority to be accomplished by feasible means.                                                                  

 The system began operations in 1987 – 25 years ago. We have grown 

considerably since that time. In 2009, we implemented new service – three fixed 

routes, with four paratransit buses available for ADA Plus service. In 2012, the 

fixed route service was re-structured to two routes serving approximately the 

same area that was previous served by three and the ADA service was reduced 

from ADA plus to complementary ADA curb-to-curb service. Service Area Maps 

are included as Exhibit A.3. The fixed route originates at the primary transfer 

point located at the Cottonwood Public Library, with Park and Ride spots 

available at Garrison Park, directly behind the Library. The fixed routes leave the 

library at the top of each service hour. The Red Line services the northern 

neighborhoods of Cottonwood, Old Town, Clarkdale, and Yavapai College. The 

Blue Line services the major businesses along Main Street, Historic 89A, State 

Highway 260 out to Southern Verde Villages, and back along SR 89A. These 

routes are coordinated with the Verde Lynx, which provides commuter service 

between the cities of Cottonwood and Sedona, eight times a day, Monday 

through Saturday, and 6 trips on Sundays.  
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 The routes travel by K-12 public schools, private schools, the regional community 

college, shopping areas, government sponsored low-income residential 

neighborhoods, the regional hospital, the regional Senior Center, the Guidance 

Clinic, Post Office, public library, Recreational Center, community pools, and 

civic districts of Cottonwood and Clarkdale. Fares for the fixed routes are $1.25 

per ride, $3.00 all-day pass, a $25 20-Trip pass, and a $40 monthly pass. Fares 

for the ADA Paratransit service are $2.25 per ride, 20-Trip pass for $45, 10-Trip 

pass for $22.50, and a monthly pass for $75. CAT Service area boundaries 

include the City of Cottonwood, Town of Clarkdale, and unincorporated Yavapai 

County areas of Bridgeport and the Verde Villages.   

 

 

2. Describe how your general public transit services relate to other services 

provided by your agency. 

The City of Cottonwood, as a municipality, provides cross functional support 

through a governmental body of elected officials and a city manager. Support is 

provided by various departments involved throughout the agency whereby Public 

Works, Community Development, Public Transportation, Parks & Recreation, 

Library Services, and Public Safety are interrelated in order to serve the public in 

a broad scope and integrated operation. This type of structure can effectively 

administer and function as a unique team of managers to assist during 

program/project operations along with coordinating all emergency related service 

functions. In essence, a municipality such as Cottonwood can provide 

management support to other entities needing assistance on transportation and 

transit service operations.  

3. What is the structure of your organization (attach organizational chart), 

including the number of transit employees and job titles?  (e.g. drivers, 

mechanics, administrative, etc.) 

 One organizational chart will suffice for this application. The current organization 

under the City of Cottonwood, Community Services Department is attached as 

Exhibit B.2., which shows the Cottonwood Area Transit within the City  municipal 

structure of government. Administrative responsibility, including grant 

management, is also provided by the City of Cottonwood, along with all staff 

support services.  

 Direct Staff includes 18 positions – 6 full time drivers, 7 part time drivers, 2 full 

time transit supervisors, two dispatchers, and one transportation manager. 

Administrative and operations management is provided by the City of 

Cottonwood, administrated under an established cost allocation plan consistent 

with adopted financial and managerial practices and procedures as established 

by State statute and the City bylaws and policies. The Cottonwood Area Transit 
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System has its own standard operating procedures and policies, including a fleet 

management plan and drug and alcohol policy.  

 

4. Does the Transit Manager perform other duties besides managing day-to-

day transit operations? If yes, explain and include the percent of time spent 

on each duty.   Yes    No 

 The Transit Manager performs all essential job duties on a day-to-day basis at 

the Verde Valley Transit facility. The Organization Chart demonstrates the flow of 

duties and command for operations. The Transit Manager provides management 

objectives, carried out by various staff personnel. Overall decision making is 

empowered to the Manager by the Community Services General Manager and 

The City Manager Team.      

 

5. Please list the membership of your Transit Advisory Committee (TAC), 

including the member’s positions within the community? 

 The City of Cottonwood does not have a Transit Advisory Committee (TAC). The 

City relies upon an elected City Council along with staff management teams to 

effectively provide transportation services. In addition, the City of Cottonwood 

embraces team centered quarterly meetings; communications and value sharing 

with each local community representative (Sedona and Clarkdale Councils and 

staff). This also includes Yavapai County Supervisors, Yavapai County 

management staff and public representatives of each agency and community. 

Through these public representatives, communications are shared as to the 

transportation needs in the various communities along with decision making 

processes in order to obtain consensus in transportation/transit programs and 

projects throughout the various communities and areas served by the 

transportation system.  

 

 For the City of Cottonwood:  

 

 Diane Joens – Mayor 

 Linda Norman, City Council Representative – Transportation & Transit Services 

 Doug Bartosh – City Manager 

 Richard Faust – Community Services General Manager 

 Rudy Rodriguez – Administrative Services General Manager 

 

 For the City of Sedona:  

 

 Rob Adams – Mayor 

 Mike Ward, City Council Representative – Transportation & Transit Services 

 Tim Ernster – City Manager 
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 Karen Daines – Assistant City Manager 

 Andi Welsh – Community Services & Cultural Arts Director 

 Barbara Ashley – Finance Director 

 

 For the Town of Clarkdale:  

 

 Doug Von Gausig – Mayor 

 Richard Dehnert – Vice Mayor – Transportation & Transit Services 

 Gayle Mabery – Town Manager 

 

For Yavapai County:  

 

 Chip Davis – Yavapai County Supervisor 

 Mike Willet – Transportation Planning Engineer 

 Gay Hendin – Grant Administrator 

  

 

6. Describe the TAC’s role in the decision-making process for transit.  Explain 

how they provide input to the transit manager regarding vehicle equipment 

purchases, expansion of service, fare structure, marketing strategies, 

reviewing your application, performance statistics, and transit benefits to 

the community.  (Attach minutes of most recent TAC meeting.) 

 Area agencies and municipalities provide input and guidance for transit issues 

within the region. Each community is aware of the needs as expressed by 

individual constituents, members of the various Councils, and County 

Representatives. Staff members from each community or organization explore 

and endorse service recommendations. The City of Cottonwood reviews all 

service items, including marketing and budgets, for adequacy and feasibility 

before implementation. Staff representatives interact with the various community 

organizations, as well as government entities, to ensure services meet the 

various community needs. Primarily focused on transportation issues, the 

Transportation Department of the City of Cottonwood can pursue and assist in all 

transportation activities and opportunities throughout the Cottonwood, Clarkdale, 

Sedona, and the surrounding Verde Valley area.     

 

B.  SERVICE DESCRIPTION  

Use the following questions to describe your transit service. Attach your 

schedule, service area map, and brochure(s) provided to customers. 

 

1.   Type of service (check all that apply) 

   Local    Regional     Intercity 
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   Fixed Route   Demand Response   Deviated/Flex Routes 

   Dial-a-Ride 

 

If your system operates fixed route service (as opposed to deviated or flex 

route service), explain how you meet Complementary ADA Paratransit 

requirements?  

Cottonwood Area Transit (CAT) provides ADA qualified clients paratransit 
services, curb-to-curb, five days a week to coincide with the hours the 
fixed route service operates. Paratransit services run 7am – 6pm, Monday 
through Friday. Clients may call for a ride 24 hours in advance and up to 7 
days in advance. CAT can provide limited same-day rides, providing they 
do not “bump” existing reservations in the system. CAT Paratransit service 
operates in a roughly ¾ mile corridor around out fixed routes.  
 
Per ADA guidelines, fares for paratransit services can be no more than 
two times the regular fare for fixed routes. Fares for the paratransit service 
are $2.25 per ride. There is a 20-trip pass available for $45.00 and a 
monthly pass available for $75.00. See attached fare chart for more 
details. Clients may qualify for low income fares of $1.00 per trip if their 
income falls at or below Federal poverty guidelines. There are programs 
available through NACOG (Northern Arizona Council of Governments) to 
assist low-income persons with transit and other needs.  

 
CAT follows Federal guidelines in the scheduling and transporting its 
clients. People are informed when they apply for the service that drivers 
may arrive at their residence or other pick-up point at any time 15 minutes 
before or 15 minutes after their scheduled pick-up. This policy is also 
reaffirmed when clients call in to make their reservations for rides. CAT 
also informs the client that the driver will wait up to 5 minutes at their pick-
up point for them to get out to the bus and board.  

 
CAT places no restrictions on the trip purpose and the hours of service 
match those of the fixed route service. CAT has the ability to add buses 
and drivers on those days when the demand is highest in order to ensure 
that all rides will be honored. CAT also has supervisors and a manager 
trained in paratransit operations and can fill in as needed when a bus 
breaks down or there is a need that falls outside the regular demands of 
the system. CAT has a minivan that is handicapped accessible, with the 
ability to load a wheelchair that can also be used as needed.  
 
 

If your system operates deviated route service, explain how far you deviate 

from the route, and under what circumstances. 

N/A 
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If your system operates intercity service, please document the average 

number of riders per day, frequency of service, trip destinations. 

The CAT fixed route system includes 3 routes that could be considered intercity 

routes. The Red Route is an hourly route, averaging 67 rides a day, and provides 

service to and from the adjacent town of Clarkdale. The Blue route is an hourly 

route that serves the rural communities of Verde Villages and Bridgeport in 

Yavapai County and links these communities to Cottonwood’s downtown 

business areas and the Yavapai Community College, with an average of 150 

riders per day. Trip destinations vary between employment, business and retail 

shopping, various medical facilities, and educational and recreational facilities. 

Our passengers cover the full range of ages and mobility, from the youngest in 

strollers to the eldest in mobility devices. All CAT buses are equipped with ramps 

or lifts to allow anyone to ride. The Verde Lynx System connects with the CAT 

System and provides eight daily trips between the cities of Cottonwood and 

Sedona and averages 209 riders per day.    

2. Describe your current service area(s), days and hours of operation, and 

fare structure. 

The CAT system provides service to the City of Cottonwood (population 

approximately 20,000), the Town of Clarkdale, and unincorporated areas of 

Yavapai County surrounding Cottonwood. Fixed route and ADA Paratransit 

service is scheduled Monday through Friday, from 7:00 AM to 6:00 PM. There 

are two routes that serve the area, with ADA service in the ¾ mile corridor 

around the fixed routes for those that are qualified. Fares for the fixed routes are 

$1.25 cash per ride, $3.00 all-day pass, $25.00 20-Trip punch card, and a 

$40.00 monthly pass. Fares for the ADA complementary service are $2.25 cash 

per ride, $45.00 20-trip punch card, and a $75.00 monthly pass. Reduced fares 

for ADA service are available to pre-qualified, low-income eligible passengers 

through a separate NACOG grant.  

3.  List the local activity centers such as medical, employment, commercial 

locations, human service programs, and low-income or public housing that 

are served by your system. Explain the daily service to these areas and 

indicate the activity centers that are the busiest.   

Our routes service an estimated 1,000 to 2,000 local business sites. Major 

employers in the area are Walmart Super Center, Home Depot, CTI-Phoenix 

Cement Plant, Verde Valley Medical Center and the medical offices and labs that 

surround the medical center, and numerous smaller employers on the bus 

routes. Governmental and public locations served by our routes include City of 

Cottonwood Civic Center, Yavapai County Offices, Yavapai Community College, 

Cottonwood and Clarkdale Schools, Cottonwood Library, Cottonwood Public 
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Safety Building, Cottonwood Recreation Center, and State of Arizona DES/DDD 

and ADOT offices. Senior and youth facilities include Verde Valley Manor, Infinia 

Senior Center, Christian Care Center, Boys and Girls Clubs. The routes provide 

service to all low-income housing projects in the Cottonwood area.  

The busiest activity centers include Walmart Super Center, Verde Valley Medical 

Center and offices, public schools, Cottonwood Library, Recreation Center, and 

the Senior Centers.     

4. Does your system connect with other modes of transportation?  For 

example, urban public transit services, airports, park-and-ride lots, senior 

centers, or intercity bus stations.  

The CAT system provides connections to the Sedona-Phoenix Shuttle which 

provides service from the Verde Valley to Sky Harbor Airport in Phoenix. 

Through the park-and-ride lots in Cottonwood and Sedona, commuter service is 

provided by the Verde Lynx System.     

5. Other than any limitations described in your schedule, are there any 

limitations on services, such as unescorted minors, amount of baggage, 

bike racks, flag stops, etc.? 

  No    Yes.  If yes, please describe. 
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6. Is intercity bus service provided in your area?    Yes    No 

If yes, describe service/service provider. 

Locally, this service is provided through the CAT system. The Verde Lynx system 

provides commuter service to Sedona, from the transfer station at the 

Cottonwood Library to the Sedona Municipal parking lot, making a few stops at 

major resort centers in and near the center of Sedona. The CAT system provides 

continuous service throughout the inner city areas of Cottonwood and Clarkdale. 

This service links all major businesses, schools, libraries, recreation centers, and 

shopping plazas and centers, as well as a variety of city, county and state 

government campus areas.  

7. Is your system planning to:  

  Maintain the same level of service as last year. 

  Change the level of service. 

If your system is proposing to change service(s) (such as: routes, days and 

hours, and/or service frequency), please describe in detail the proposed changes 

and your estimate of costs to increase the service(s) or cost savings to decrease 

the service(s) 

During the time frame of 2010-2012, there were a number of changes 

implemented in the CAT/Lynx system, removing one route and changing the 

timing of another. There have been discussions on how to best return CAT/Lynx 

to its previous level of service. To that end, several proposals have been put 

forth to modify the existing routes to better serve the areas that were removed 

from service and providing better linkage between the CAT and Lynx systems. 

Two proposals have been examined and are potential candidates for inclusion in 

this document. The first, involving the Verde Lynx service is to increase the 

number of buses running during the peak hours to better enable the current fleet 

of buses to handle the increasing number of passengers riding the Lynx buses. 

The proposal that looks the most promising will add a second bus, running at a 

45 minute offset to the current bus on the two most heavily traveled time periods 

in the morning and afternoon, thereby giving riders more opportunities to catch a 

bus and lessen the chances of getting a bus that has already reached capacity. 

This would require an additional expenditure of approximately $75,000/yr, and is 

the least expensive of the proposals. Additionally, Saturday service for the CAT 

system is also being proposed, which would also require the ADA paratransit 

service to be in operation. This would require an additional expenditure of 

approximately $30,000/yr for the CAT fixed routes and $21,000/yr for the ADA 

Paratransit service. Both options have support from the general ridership, but will 
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need to be fully presented at open meetings and to the various city councils and 

to the county for their approval and support. It is obvious, from the ridership 

statistics, that the systems cannot continue doing business as they have been 

and provide quality service to the communities they serve. Ridership continues to 

grow and the systems must grow their capacity to serve all riders in the area.         

8. Summarize any issues your service needs to focus on in FFY 2013 and how 

you plan to meet your prioritized goals and objectives. (This should be 

consistent with the agency’s Five Year Plan matrix.) 

 To meet the challenges of ever increasing ridership, CAT will need to add service 

to its current level of service. Adding a third circulator route to tie the retail areas 

of Cottonwood to areas that are currently not being serviced is projected to 

increase ridership another 10 – 15%. This would return service to some of the 

areas dropped when service was cut back and open new areas to service that 

have not had service before. To meet this need, new drivers will have to be hired 

and trained in order ensure we have enough staff to handle the additional route 

work, and do so without increasing overtime. Another proposal would be to add a 

full-time mechanic to the staff in order to reduce the dependency on outside 

vendors for our bus maintenance. We can ill afford to have a bus down for an 

extended period of time while we wait in for our service provider to get to it when 

he has time or after he services his other clients. We currently do not have the 

luxury of multiple buses for backups. Our Lynx Service has two buses that will 

need to be replaced during this fiscal year as they are both reaching their service 

life and reaching a point where ridership exceeds capacity. As these buses travel 

in excess of 55,000 miles a year, we will need to look at buses that have both 

larger capacity and longer service life, per ADOT standards. There are a number 

of bus designs we could look at, but any bus chosen must be able to travel in the 

areas that the Lynx buses currently travel or else we will need to modify the 

routes to accommodate the different bus design. In any case, the Lynx buses 

need to be replaced and estimates run anywhere from $225,000 to $350,000 per 

bus to give us the capacity we need or expect to need during the lifetime of the 

new buses. We are still considering the options.     

 

C.  LEVEL AND USE OF SERVICE 

1. Ridership:  What was your total ridership in FFY2012 (Oct, 2011 to 

      Sept. 2012): 117,202 

2. Do you anticipate a significant ridership change in FFY 2013?  

(Oct, 2012 to Sept. 2013) 
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  Yes   No 

       

If yes, please explain the change in projected annual ridership for  

      FFY 2013. Additional routes and increased service within our service area. We 

have projected annual ridership for fiscal year 2013 to be at 127,000 without any 

changes to the CAT and Lynx systems.  

 

3. How many revenue miles and revenue hours did you operate in  

      FFY 2012? 

      Revenue Miles 270,495       Revenue Hours 13,583 

4. Do you anticipate service hours and service miles will change in FFY 2013? 

   Yes   No 

If yes, please identify below the anticipated increase or decrease in service miles 

and hours.  The projected annual service miles and hours for FFY 2013 are: 

 Projected Revenue Miles per Year 296,710 

 Projected Revenue Hours per Year 19,390 

5. Based on last year’s statistics (FFY 2012), estimate the percentage of your 

proposed service in the following categories: 

  TRIP  Percent    

        PURPOSE      to equal 100%                

 A.  Medical  45   

B.  Shopping  25   

C.  Employment 20   

D.  Education  5   

E.  Recreation  5   

F.  Other (Specify)         

  Total Percent 100    

     PASSENGER Percent    

          TYPE            to equal 100%                

 A.  Seniors  25   

B.  Disabled  35   

C.  Other  40    

  Total Percent 100  
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D.  COORDINATION OF SERVICE 

This section is an opportunity to provide evidence of coordination or attempts to 

coordinate with other agencies (e.g. DES, departments of human services, senior 

centers, One-Stop Centers for employment assistance, training programs in your 

community, or other transportation providers in your service area, including 5310 

providers). 

1. Is your system included in a Regional Transportation Coordination Plan? 

(Attach page(s) referencing your transit system.) When was this plan last 

updated and how has your participation in the process improved your 

service? 

The 5311 program is included on page 123 of the State STIP (draft) 2010-2013. 

The Northern Arizona Regional Transportation Coordination Plan (May 2012), 

pages 17 – 42, by NACOG (Northern Arizona Council of Governments), with 

input from the various communities served in the Verde Valley area, including 

Sedona, Cottonwood, Clarkdale, and Yavapai and Coconino Counties.     

2. What human service agencies or other transportation providers have you 

met within the last year to discuss transit service coordination?  Include 

the outcomes of your meetings. 

Cottonwood Area Transit has existing contracts for service with: 1) Yavapai East 

Sedona – The Association for Retarded Citizens aka YES The ARC – DES/DDD 

Contract. 2) Northern Arizona Council of Governments for low income clients. All 

employment service agencies have been contacted to hold an annual contract. 

CAT continues to stay in close contact with the Senior Center. The Center is 

located on the CAT Fixed route system and is close to the transfer station. CAT 

also transports clients to and from the center daily. In addition, CAT provides 

service to the clients of the Guidance Center and local Charity services. We 

provide transit information the various Chambers of Commerce, local 

governments, resorts and hotels to ensure that residents and visitors has ready 

access to transit information. CAT also participates in regional coordination 

activities and meetings to increase the communications between the various 

transportation providers in the Verde Valley area to promote increased 

cooperation in providing for the transportation needs of the area.  

 CAT will continue to have service agreements with Sedona, Clarkdale, and 

Yavapai County into the future. In addition, Verde Lynx and CAT continue to 

share the Verde Valley Transit facility, creating greater efficiency in reducing 

operational costs for dispatch, fueling, wash area, vehicle housing, and potential 

vehicle maintenance in the future.  
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 Cottonwood staff have met with Yavapai Apache Nation officials and their staff in 

order to assist them with a new FTA grant for establishing transportation services 

from the tribal housing in Middle Verde, through Camp Verde along the Hwy 260 

corridor, through Cottonwood and into and through Clarkdale to the tribal housing 

development west of Clarkdale. CAT staff are assisting in coordination of 

services and transfer sites with the Nation for both tribal and non-tribal users to 

utilize the service to travel throughout the Verde Valley. When this service 

becomes active, it will connect the Middle Verde to business districts throughout 

Camp Verde and, with the transfer points within the CAT/Lynx system, provide 

connections to the western housing development of the Nation and to Sedona. 

This would provide transportation services to a large portion of the Verde Valley 

not currently being serviced by current transportation operations. 

3. Describe the services you operate that are oriented to addressing 

employment travel needs in your area.  Include any efforts you have made 

to coordinate with DES agencies in regards to “Access to Jobs”, TANF, or 

“Reverse Commute” Programs. 

CAT provides service to DES clients involved in the above mentioned programs 

through the regularly scheduled fixed route service and, for those that qualify, the 

ADA paratransit service. CAT works with caseworkers in Cottonwood and 

Sedona areas. As the primary employers in the area are along CAT and Lynx 

fixed routes, that service is the primary source of transportation for many of the 

workers in the area.  

4. Describe the efforts you have made to market your service to human 

service agencies, One-Stop Centers, and local businesses/employers. 

The Transportation Manager meets regularly with the Chamber of Commerce 

and the Economic Development Council to obtain updated information on 

employers’ transportation needs and to keep the members informed on transit 

availability and locations. This provides outreach into the retail community and 

employers throughout the Verde Valley. The Transportation Manager is in 

contact with DES, City Halls, Senior Center on a regular to ensure that 

transportation information is readily available to those that need it. Monthly and 

All-Day passes are available for purchase at the City of Cottonwood Finance 

Office, Cottonwood Library, Cottonwood Recreation Center, Sedona Finance 

Office and the CAT offices.  

5. Do you have a contingency plan in place with other transportation 

providers to ensure the delivery of transit services when there are 

insufficient back-up vehicles or drivers at your agency?   

 Yes (Attach your plan.)      No  
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6. Is any part of your service subcontracted to another agency?  If yes, 

explain how you monitor their performance and compliance with Federal 

regulations.   

 Yes     No  

      

7. Does your agency or subcontractor contract with unionized labor?  If yes, 

please provide contact information.   

 Yes     No  

      

E.  FINANCIAL MANAGEMENT AND MANAGERIAL CAPABILITY 

BUDGET          

1. Briefly describe your organization’s budgeting process. Include information on 

the process for approving purchases for operating supplies, services, and 

capital items such as vehicles.   

The City of Cottonwood develops operational and capital budgets based on agency 

and service needs. The budget is based on previous year actual figures and 

reviewed with each partner. After the partner approves the appropriate budget, the 

City identifies needs for increased operations and funding and provides detailed 

information to the Cottonwood City Council for budget adoption. This process entails 

a detailed summation of all partner budgets from February through June of each 

year. The budget process includes meetings with all partner agencies within the 

system that receive transit services, summation of priorities/ridership and route 

activities, coupled with cost analysis, for each community. Review is then necessary 

by the Transit Manager, Community Services General Manager, Finance Manager, 

and the City Manager, with ultimate discussion and authorization by the City Council.  

The budget is approved by the City Council annually. Budget items are reflected in 

the regional TIP documents. Matching funds originate through partner IGA 

agreements with the Cities, Towns, and Counties we provide service to.  

2. What is your source of matching funds? 

The City of Cottonwood will match funding through General Fund sources from 

municipal sales tax authorization guidelines as a State recognized taxing entity. 

Funds will also be used from other Stakeholder communities and Yavapai 

County resources, whereby each community will be invoiced for services to their 

respective communities on a cost share basis.  
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3. Explain how you monitor your transit budget, including revenues and 

expenditures by line item. 

Budget oversight is conducted by the Community Services General Manager and 

the Finance General Manager of the City of Cottonwood, along with general 

oversight by the Transportation Manager. Grant Management and monitoring 

/reporting will also be conducted by the Transportation Manager in conjunction 

with the Community Services General Manager and the City’s Finance 

Department. Accounting oversight is performed by the Financial Analyst 

Manager, with daily accounting functions performed by an Accounting 

Technician.  

 The City of Cottonwood performs monthly budget to actual reporting that enables 

the staff to evaluate current spending as well as providing an estimate of the 

year end spending based on actual expenses. Additionally, the City of 

Cottonwood provides quarterly reports to partner agencies/stakeholders on 

performance measures, ridership levels, and budget items. 

 The City of Cottonwood Community Services Manager will be responsible for 

preparing the Transportation budget. CAT is responsible for filing monthly 

invoices, ridership data, and annual reports for the 5311 program. The 

Community Services General Manager will work closely with the Transportation 

Manager and partners to monitor monthly expenditures to stay within approved 

budgets.    

PROGRAM MANAGEMENT         

4. What problems, if any, have arisen in submitting monthly invoices on a 

timely basis or closing out contracts promptly at the end of the federal 

fiscal year? 

During the conversion from NAIPTA management to City of Cottonwood 

management, the first monthly invoice was late. Additionally, getting the various 

contracts signed by all parties took longer than anticipated. Since the initial 

month (7/2012), operations have smoothed out and reporting has been on time. 

All required contracts have been signed and reporting is going smoothly.  

5. Identify program deficiencies that are still pending and why, as noted in 

your last site visit. 

There have been no reported program deficiencies in the operations and 

management of the current systems.  

MARKETING AND COMMUNICATION       
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6. Describe your agency’s marketing plan. 

 The City of Cottonwood, in conjunction with other community stakeholders, will 

be launching a rigorous marketing campaign with each City, Town, and un-incorporated 

community to provide information pamphlets and brochures identifying CAT and Verde 

Lynx services. Additionally, each community will continue to provide a detailed web 

page address for contact purposes along with route information and transit stops. Bus 

shelters will provide a place where posters for community services and schedules and 

advertising can be posted. Marketing information will be posted on the buses, in the 

Chamber of Commerce welcome centers in each community, public libraries, city hall 

locations, local colleges and schools, recreation and senior centers, and guidance 

center facilities. Posting of Public Service Announcements (PSAs) will be a continuous 

marketing approach, through local newspapers (Verde Valley wide), along with local and 

regional radio/television advertising.   

 

7. Does your agency maintain a website page for transit? 

  Yes    No  

 

  If yes, provide the URL for the transit program. 

       

 

8. How is information on proposed service or fare changes communicated to 

riders and the general public? 

       

 

 

MAINTENANCE          

 

9. Describe how vehicle maintenance is scheduled, completed, and 

documented. How often is preventive maintenance performed?  (Attach a 

Vehicle Maintenance Plan, if applicable.) 

       

 

10. Are maintenance services provided in-house, by an outside vendor via 

contract, or a combination of both?  

       

 

11. If in-house, provide a list of services provided. 

       

 

12. If by contract, list the vendors you use and what services they provide. 
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F.  SAFETY & TRAINING PROGRAMS 

 

1. What training policies, programs and other features do you have to 

promote safety? 

       

  

    

Training  

Course 

Check if 

Required 

for New 

Hires 

How Often  

is Training  

Provided 

How is Training 

Provided? (In-

House, Other) 

 

 
Defensive Driving                        

First Aid                         

CPR                            

Accident Reporting                          

Emergency Response                         

PASS Training                          

Safety and Security                          

Dispatching                             

Other/ Specify                           

(Other training includes CCTM Manager/Supervisor Training, National Transit Institute, DBE, Civil Rights, 

ADA, and Drug and Alcohol Testing/Supervisory Classes, etc.)  

2.  How do you document training attendance? Provide your Record of 

Training (attach a copy) that includes dates of attendance, training 

course(s), and duration.   

      

3. What are some of the goals for your Training Program? What can ADOT do 

to help you meet your training needs?  
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4. How effective is your training program in reducing accidents? What plan 

do you have in place to help prevent accidents?  

      

5. Describe your agency’s risk management policy in case of a fatal accident, 

liability claim, or legal action.   

      

 

APPLICATION SECTION 3: NARRATIVE DESCRIPTION OF SYSTEM 
NEW PROJECTS 

(CONTINUING APPLICANTS SKIP TO SECTION 4) 

(Attach any support documents/materials following Section 3) 

 

This part of the application is divided into several sections, each covering a different aspect of 

your proposed system and its management.  Please provide thorough but concise answers to 

the questions. 

A.  ORGANIZATION 

1. Describe your agency, including its decision-making body. 

        

2. How is your agency organized (attach an organizational chart)? In what 

department will your transit program be located? How many employees are 

in that department and what are their job titles?  What staff person will be 

responsible for your transit program? Will you operate transit services 

directly or through a contract provider? 

      

3. Have you established a Transit Advisory Committee (TAC)? 

  Yes  If yes, please describe the membership and the members’  

positions in your community.        

  No  If no, please describe the TAC you envision, including its membership 

and when it will be established.       
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B.  SERVICE DESCRIPTION 

Describe your proposed transit service. Please include a service schedule and a map of 

your service area. 

1. Type of proposed service or routes – check all that apply 

  Local   Regional    Intercity 

  Fixed Route  Demand Response  Deviated/Flex Routes 

  Dial-a-Ride 

2. Describe your proposed service area, days and hours of operation, and 

fare structure. 

      

3. List any local activity centers including medical, employment, commercial 

locations, human service programs, One-Stop Centers, and low-income or 

public housing facilities that will be served. 

      

4. Will your system connect with other modes of transportation? (i.e., urban 

public transit services, airports, park-and-ride lots, or intercity bus 

stations) Please describe. 

      

C. PROPOSED LEVEL AND USE OF SERVICE FOR FFY2013 

1. What is the estimated ridership for the proposed service (one-way 

passenger trips per year)? 

      

2. What are the proposed number of revenue miles and revenue hours per 

year? 

  Revenue Miles        

  Revenue Hours       

D. COORDINATION OF SERVICE 

This section provides an opportunity to document your attempts to coordinate 

with other agencies, e.g.: DES, Department of Human Services, Senior Centers, 

One-Stop Centers for employment assistance, training programs and/or other 

transportation operators in the service area (including 5310 providers). 

1. What human service agencies or other transportation providers 

participated in your transit feasibility study and implementation plan? How 
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will your proposed service be coordinated with other programs, such as 

sharing resources (vehicles, training, etc.) or contracting with another 

agency for transportation service? 

      

2. Describe the services you will operate that are geared toward meeting the 

transportation needs of human service agencies and programs, such as 

DES agencies, Access to Jobs, TANF, or Reverse Commute programs.  Cite 

any efforts to coordinate service with local educational or economic 

development groups, such as Chambers of Commerce or other business or 

educational groups. 

      

E.  FINANCIAL AND MANAGERIAL CAPABILITY 

Please respond to the following questions to demonstrate your financial and managerial 

capability to manage an ADOT Section 5311 Rural Transit Program. 

BUDGET          

 

1. Briefly describe your organization’s budgeting process. 

       

2. How is the budget monitored for the organization as a whole and how will 

the transit budget be monitored? 

      

3. Who will prepare and monitor the transit budget? 

      

PROGRAM MANAGEMENT        

 

4. Describe your organization’s experience in managing programs that 

include Federal funds and the associated requirements. 

      

5. How do you ensure that the community is aware of your intent to apply for 

Section 5311 funding? Public meeting notice(s) and date(s) of meeting(s) 

must be attached.  

      

 

 



Section 5311 Application and Contract – FEDERAL FISCAL YEAR 2013 
Formula Grants for Non-Urbanized Areas: 49 USC 5311– CFDA 20.509 

 

FFY13 5311 Application and Contract Page 26 

 

APPLICATION SECTION 4: CIVIL RIGHTS  

(ALL APPLICANTS COMPLETE THIS SECTION) 

(Attach any support documents/materials following Section 4) 

Equal Employment Opportunity (EEO)     

 

1. Does your agency have an Equal Opportunity Employment (EEO) policy 

and does that policy include language that prohibits discrimination on the 

basis of race, color, religion, sex, disability, age or national origin?   

(Attach a copy)  

   Yes    No 

 

2. Does your agency include an Equal Employment Opportunity (EEO) 

statement in all job announcements?  Yes     No 

If no, please explain. 

      

3. Does your agency post EEO information in places where employees 

congregate?  Yes     No 

Please explain.      

 

TITLE VI         

Title VI is a federal law ensuring non-discrimination in all programs and services 

provided by federal aid recipients. 

 

4. Does your agency have a Title VI policy and does that policy include language 

that the services provided by your agency are accessible to your clients 

regardless of race, color, national origin or disability?   

  Yes    No 

 If yes, please describe the process you use that ensures this. 

       

 

COMPLAINTS: SERVICE AND TITLE VI    

 

5. Does your agency clearly display a Title VI public notice advising the public 

of their rights under Title VI and the process for filing a complaint? (Attach 

complaint or comment forms and your customer complaint policy/procedures.)   

Yes  No 
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6. Does your agency’s Title VI public notice identify the name and contact 

information of the Title VI coordinator? 

  Yes    No 

 

7.      Have you had any civil rights complaints, lawsuits, allegations or legal 

actions filed against your agency in the last two years?  If yes, explain the 

nature of the complaint(s) as well as how and when they were rectified.   

Yes    No 

       

 

8. Does your Title VI policy state that Title VI complaints received against the 

agency will be investigated by the ADOT Civil Rights Office?   Yes    No 

If no, please explain why. 

       

 

9. Have you reported any Title VI civil rights complaints filed against your 

agency to ADOT for further investigation?   Yes    No 

If no, please explain why. 

       

 

LEP          

 

9. Do you have a policy, in compliance with Federal Executive Order 13166, to 

ensure persons with Limited English Proficiency (LEP) needs can access 

your services?   Yes     No 

 If yes, please attach a copy. 

 

 

DBE          

 

11. Have you adopted, or have policy language stating you plan to adopt 

ADOT’s DBE program?  

   Yes     No 

 

12. If you contract out service or have other contracts using federal funds, 

other than vehicle purchases, are you reporting through AZ LPA Contract 

Management System at https://arizonalpa.dbesystem.com/?  

   Yes     No 

  

13. Please explain in detail how, and if, your agency is meeting your DBE 

requirements. 
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AMERICANS WITH DISABILITIES ACT (ADA)     

The Americans with Disabilities Act of 1990 (ADA) requires that persons with disabilities 

receive the same level service from a transportation system as non-disabled persons. 

Services that are “separate but equal” are not acceptable (i.e., all individuals using wheel 

chairs on one bus and everyone else on another bus). 

All section 5311 recipients must keep federally funded equipment and facilities in good 

operating condition. Recipients must have policies and procedures to maintain vehicles 

and must maintain, in operative condition, those features of facilities, vehicles, and other 

capital equipment that are required to make them accessible. ADA accessibility features 

must be repaired promptly if they are damaged or out of order. Recipients must establish 

a system of regular and frequent maintenance checks of lifts sufficient to determine if 

they are operative. 

 

14. Does your agency have in place written policies, procedures, and 

information regarding the following requirements of the ADA? 

Lift vehicle availability?  

  Yes   No    

 Maintenance of accessible features on vehicle(s)?  

  Yes   No    

 Adequate time for vehicle boarding and disembarking?  

  Yes   No    

 Use of portable oxygen/respirator equipment allowed?  

  Yes   No    

Service animals allowed?  

  Yes   No    

 Training (wheelchair securement, sensitivity to passengers, etc.)? 

 Yes    No   

 

Please provide copies of your written policies, procedures, and information. 

 

15. FTA requires that if you have any non-ADA accessible vehicles in your 

inventory, you must be able to provide “equivalent service” through some 

other means, such as sufficient other accessible vehicles or a written 

agreement with another provider in your service area to provide a lift-

equipped vehicle when needed. Do you have at least one operable, 

wheelchair accessible vehicle, meeting ADA standards, for each of your 

primary services areas? 

   Yes     No 

 If no, please explain how you respond to this ADA requirement. 
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16. Explain how people with disabilities (persons using wheelchairs, persons 

with visual or hearing impairment, etc.) schedule a ride. What accessible 

formats do you provide? 

       

 

17. Has your agency every turned down a request for transportation from a 

person with a disability?    Yes     No 

  

 Is your turndown rate higher for people with disabilities than for the non-

disabled?    Yes     No 

 If yes, please explain. 

       

 

18. Are inspections of ADA equipment (lifts, ramps, securement devices, 

signage, and communication systems) included on your agency’s pre-trip 

and post trip inspection checklists? (Please attach a copy.)    Yes     No 

 If no, please explain. 

       

 

19. Where are repairs to wheelchair lifts done, when necessary? How do you 

ensure that an accessible vehicle is available when vehicles are out of 

service? 
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APPLICATION SECTION 5: ADDITIONAL SUPPORT DOCUMENTATION 
FORMS 

(Attach support documents/materials following Section 5) 
 
As documented in the Section 1 checklist, the following additional materials must be submitted 
with your application.  
 
This section includes forms to use and/or complete and sample forms to follow.  
 

ü Letter of Notification to Providers (sample language provided) 

 

ü Listing of Recipients, Eligible Surface Public Transportation Providers, and Labor 

Representation for 13(c) (form and example provided) 

 

ü Notice of Public Hearing (sample language provided) 

 

ü Discretionary Funding Letter of Support (sample language provided) 

 

ü Substance Abuse Program Implementation Checklist  

(for continuing applicants only; form provided) 

 

ü Vehicle Inventory Form (for continuing applicants only; form and instructions provided) 
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LETTER OF NOTIFICATION TO PROVIDERS 
(Use your letterhead) 

S A M P L E  
Dear____________: 
 
This is to notify you that  (AGENCY NAME)   is applying for financial 
assistance under the ADOT Rural Public Transportation Program authorized under 49 U.S.C. 
Section 5311.  This program provides for capital, administrative and operating assistance for 
public transportation programs in rural and small urban areas.   (AGENCY NAME)   
proposes to provide the following service: 
 
 (Give a brief but complete description of your proposed service including:  1.  The 

Service Area; 2.  Specific Routes; 3.  Days and Hours of Operation; 4.  Specific 
Schedules; 5.  Fare Schedule.  Attach more detailed information, if appropriate.) 

 
The purpose of this letter is to advise you of our application and to insure that this proposal 
would not represent a duplication of your service.  Private and public transit and paratransit 
operators may receive reimbursement funds through purchase of service agreements.  
Therefore, we solicit your involvement in our proposed service. 
 
I ask that you contact this office in writing within 10 days if you believe that you can provide all 
or a part of this service or if you have specific objections to the proposed project.  In your letter 
you should state your specific objections or counter proposal.  If you support the application, 
please complete the enclosed sign-off letter and return it to this office. 
 
   Our address is:  (your address) 
 
In addition, please send a copy of your letter to the Arizona Department of Transportation, which 
is the funding agency for the Rural Public Transportation Program.  Their address is: 
 
   Arizona Department of Transportation 
   206 South 17th Avenue, Room 340 B 
   Phoenix, Arizona 85007-3213 
   Attention:  5311 Program Manager 
 
Should you desire any additional information on the proposed service, please contact me at  
 
_____________________(contact name and phone number)_________________________. 
 
Sincerely, 
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LISTING OF RECIPIENT, ELIGIBLE SURFACE PUBLIC 
TRANSPORTATION PROVIDERS AND LABOR REPRESENTATION FOR 

13(c). 

 
(See Sample on Next Page) 

 
 

Project Recipient Other Surface Public 
Transit Providers 

Union 
Representation 
of Employees (if 

any) 
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LISTING OF RECIPIENTS, ELIGIBLE SURFACE PUBLIC 
TRANSPORTATION PROVIDERS AND LABOR REPRESENTATION FOR 

13(C) 

 
S A M P L E  

 

Project Recipient Other Surface 
Public Transit 
Providers 

Union 
Representation 
of Employees 
(if any) 

Application for 
public transportation 
funds under 
Rural Public Trans. 
Program for 
Salt River/Pima/ 
Maricopa Comm. 
Transit System Fixed 
Route/ 
Demand Response 
Service on the Salt 
River /Pima/ 
Maricopa Indian 
reservation East 
of Scottsdale, 
Arizona and 
extending into 
nearby communities 
of Mesa, Tempe, and 
Scottsdale 

Salt River/ 
Pima/Maricopa 
Community 
Transit 
System 
Route 1, 
Box 216 
Scottsdale, 
AZ 85266 
Contact Person: 
Dixon Andreas 
Phone Number: 
941-7309 

Checker Cab Co. 
1602 S. 2nd St. 
Phoenix, AZ 85004 
 
Yellow Cab Co. 
156 E. Mohave 
Phoenix, AZ 85004 
 
Phoenix Transit 
System 
2225 Lower Buckeye 
Rd., Suite 223 
Phoenix, AZ 85030 
 
Sun Valley Bus 
Lines, Inc. 
1350 N. 22nd Ave. 
Phoenix, AZ  85015 
 
Greyhound Bus 
Lines 
525 E. Washington 
Phoenix, AZ  85004 

No Union 
 
 
 
 
No Union 
 
 
 
 
ATU 

 
 
 
 
 
 
 
No Union 
 
 
 
 
 
ATU 
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NOTICE OF PUBLIC HEARING 

 

 

SAMPLE LANGUAGE 

 
 
Notice is hereby given that a public hearing will be held by (applicant) at (address of hearing 
location) at (time and date) for the purpose of considering a project for which financial 
assistance is being sought from the U.S. Department of Transportation.  Grant funds will be 
used to (describe project, including location, items to be purchased, constructed, etc.). 
 
At the hearing, (applicant) will afford an opportunity for interested persons or agencies to be 
heard with respect to the social, economic, and environmental aspects of the project.  Interested 
persons may submit oral or written evidence and recommendations with respect to said project. 
 
A copy of the grant proposal is currently available for public inspection at (location). 
 
 
_______________________________________________ 
Applicant’s Authorized Representative 
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SAMPLE LETTER OF SUPPORT  

 
REQUESTING CAPTIAL EQUIPMENT FUNDING  

 
VIA THE FEDERAL DESCRETIONARY GRANT APPLICATION AND AWARD  

 
PROCESS 

 

Please print your Letter of Support on your organization’s letterhead and have the appropriate 

party sign the letter (someone authorized to make the commitment of support).  

Date 
 
Contact Name and Title 
Organization Name 
Street Address  
City, State, Zip Code 
 
Mr. Mike Normand, AICP 
Director of Transit Programs 
Arizona Department of Transportation 
Multimodal Planning Division 
206 S 17th Ave, Mail Drop 340B 
Phoenix, AZ 85007-3213 
 
Dear Mr. Normand, 
 
The purpose of this Letter of Support is to respond to the possibility of obtaining capital 
equipment through the federal discretionary grant application and award process.   
 
Given our current budgetary restraints, this avenue for funding capital equipment provides us 
with an opportunity to obtain resources that we consider critical to our delivery of service and 
might not otherwise afford to purchase.  Accordingly, we are enthusiastically and highly 
supportive of this potential funding approach.    
 
I understand that ______________ (AGENCY NAME) may be responsible for a match amount 
not to exceed 20% of the amount awarded to our organization.  
 
Insertion - (Please describe your organization in this section. Include an overview of your 
mission statement, key objectives and your customer base.) 
 
   
Listed below, in priority order, is a listing of Capital Equipment, which we would like to include in 
a federal discretionary grant application.   If you have any questions related to what is listed, 
please contact ________________ at _______________.  
 
 



Section 5311 Application and Contract – FEDERAL FISCAL YEAR 2013 
Formula Grants for Non-Urbanized Areas: 49 USC 5311– CFDA 20.509 

 

FFY13 5311 Application and Contract Page 36 

 

     Capital Equipment Item Description Number 
Requested 

Estimated Unit 
Cost 

1    

2    

3    

4    

5    

  Total   
 
 
As requested, below is a brief description of the need for each capital equipment item we are 
requesting.  
 
Insertion - (Please provide a brief description of the need for each capital equipment item 
requested.)   

We are excited about this emerging opportunity with its many possibilities and look forward to 
working with you and your staff.  If I can answer any questions or provide additional information, 
please do not hesitate to contact me. 

Sincerely, 
 
 
 
Name 
Title 
 



Section 5311 Application and Contract – FEDERAL FISCAL YEAR 2013 
Formula Grants for Non-Urbanized Areas: 49 USC 5311– CFDA 20.509 

 

FFY13 5311 Application and Contract Page 37 

 

SUBSTANCE ABUSE 

PROGRAM IMPLEMENTATION CHECKLIST 

(Current program applicants only) 
 

Check Box Below 
If Applicable 
 

 Do you have a substance abuse program in place that is thorough and reflects current 
Federal, State and Local regulations and practices? 

 
 Does this program adequately reflect the structure and needs of your agency? 

 
 Do you have a clearly written substance abuse policy statement and procedures that 

describe your agency’s policy and plans for complying with the FTA regulations?  Attach 
your policy to this checklist. 

 
 If your program includes more than what is mandated by the FTA regulations, is this 

reflected in the written policies? 
 

 Have you made the necessary provisions for recordkeeping and reporting? 
 

 Do these provisions include procedures to protect the individual’s right to privacy and the 
prevention of unauthorized release of test result information? 

 
 Have you selected qualified personnel who will be responsible for implementing and 

monitoring the program? 
 

 Have these individuals been provided with sufficient training? 
 

 Have you informed your employees in writing of your agency’s substance abuse policy 
and its implementation requirements? 

 
 Have you established a minimum of 60 minutes of EAP training for drivers and 

supervisors? 
 

 Are these training programs ongoing to account for staff turnover and other changes? 
 

 Does your program include testing for the five prohibited classes of substances, 
marijuana, cocaine, opiates, amphetamines, and PCP? 
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VEHICLE CLASSIFICATION 

AND 

VEHICLE CONDITION CODE TABLES 

Use the following vehicle condition and classification code table to fill in and complete 
the information on the total vehicle fleet inventory table on the next page. On the Total 
Fleet Vehicle Inventory list, please provide individual vehicle information on all vehicles 
in your fleet. 

  

VEHICLE CLASSIFICATION TYPE CODE 

 
HEAVY DUTY 40 + FOOT BUSES 

 
1 

 
MEDIUM DUTY 30 + FOOT BUSES OR MINI-BUSES 

 
2 

 
LIGHT DUTY 20-30 FOOT VANS (Larger Cutaways, and Maxi-Vans, etc.) 

 
3 

 
LIGHT DUTY 15-25 FOOT VANS (Small Cutaways, Mini-Vans, Small Maxi-Vans  
(including lift vans) & Suburbans) 

 
4 

 
SUPPORT VEHICLES (Sedans, Station Wagons, Pickups, etc.,) 

 
5 

 
NOTE:  Vehicle footage is measured from bumper to bumper) 

VEHICLE CONDITION DEFINITIONS CODE 

 
EXCELLENT:  Brand new or less than one year old, no major problems exist, or only 
routine preventive maintenance is required. 

 
5 

 
GOOD:  Elements are in good working order, requiring only nominal or infrequent 
minor repairs. 

 
4 

 
ADEQUATE:   Requires frequent minor repairs or infrequent major repairs.  Elements 
are in adequate working order and the asset’s usage can continue.  

 
3 

 
POOR:  Requires frequent major repairs, elements are in poor working order, or asset 
is technologically dated and requires major retrofit.  Future usage requires significant 
investment, which may or may not be cost-effective. 

 
2 

 
FAILURE:  In sufficiently poor condition that continued use is impossible or non-cost-
effective. 

 
1 
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TOTAL FLEET  - VEHICLE INVENTORY AND CONDITION     
 
(Includes:   ADOT / FTA   and   NON - ADOT / FTA Vehicles used for passenger service) 
RURAL PUBLIC TRANSPORTATION PROVIDER NAME: 

 
 
 

Vehicle ID Number  
& 

Vehicle Class Code 

 
Is This Vehicle 
Currently Or 

Anticipated To 
Be Used In 
Your Sec. 

5311 Service? 

 
 
 

Original 
Cost 

 
 
 
 

Year 

 
 
 
 

Make 

 
 
 

Seating 
Capacity 

 
 
 

Odometer 
 Reading 

 
 
 
 

Lift Equipped? 

 
 

Originally 
Sec. 5311 
Funded? 

(Check One) 

 
 

Current 
ADOT 
Lien? 

(Check 
One) 

 
 

Vehicle 
Condition 

Code 

 
Is This 
Vehicle 

Operational? 
(Check One) 

 

                                           
             ID Number                            

C
O
D
E 

 
YES 

 
NO 

 
 

     
YES 

 
NO 

 
YES 

 
NO 

 
YES 

 
N
O 

  
YES 

 
NO 

EXAMPLE: 
G2WB1F82292 

 
3 

 

���� 
  

29,115 
 

93 
 

DODGE 

 
15 

 
80,000 

 
 

 

���� 
 

���� 
 
 

  

����

 
3 

 

���� 

 

 
Transit 
 

 Yes No               

 
 

                 

 
 

                 

 
 

                 

 
 

                 

 
 

                 

 
 

                 

 
 

                 

 
 

                 

 
 

                 

 
 

                 

 
 

                 

NOTE:SEE PREVIOUS PAGE FOR CONDITION CODES AND VEHICLE CLASSIFICATION CODES.   USE ADDITIONAL SHEETS IF NECESSARY.



Section 5311 Application and Contract – FEDERAL FISCAL YEAR 2013 
Formula Grants for Non-Urbanized Areas: 49 USC 5311– CFDA 20.509 

 

FFY13 5311 Application and Contract Page 40 

APPLICATION SECTION 6: BUDGET FOR ADMINISTRATION, 
OPERATING AND CAPITAL ASSISTANCE 

 
Administrative and Operating Expenses: 

Complete data is required to assist in evaluating fiscal and managerial capability and the 

efficiency of your proposed service. Applicants must report the full cost of operations, 

regardless of who pays the cost. For example, if a county donates office space, the market 

value of the donated space must be included on the appropriate line. Volunteer labor needs to 

be accounted for in a similar way.  

The match ratio for the 5311 program is 80% federal / 20% local match for administration and 

58% federal /42% local match for operating. 

Capital Expenses:  

Capital funding is available through the Section 5311 program, the Surface Transportation 

Program (STP) flexible funding program, and discretionary funding sources.  

The STP flexible funding program requires less local match than the 5311 Program. For STP 

flexible funding, the match ratio can be as high as a 93% Federal / 7% local. However, actual 

rates in any given year are based on the dollar volume of capital applications received by 

ADOT.  

5311 program funds and STP funds may not meet all of the requested needs of the 5311 transit 

providers in Arizona. In order to better meet capital needs, ADOT is pursuing federal 

discretionary grant funds for capital purchases. Discretionary grant funds for rolling stock are 

generally awarded at an 80% Federal / 20% local match ratio, similar to the 5311 program.  

If your capital request is not approved for 5311 or STP program funding, it may still be eligible 

for a discretionary funding application process. To be eligible to participate in a discretionary 

grant funding application process, applicants must state “yes” in the capital cost table provided 

in this section. Eligibility is also based on a letter of support. A sample of this letter of support is 

provided in Section 7. Based on the information provided in this application, when federal 

discretionary capital grants become available, ADOT will submit the grant application paperwork 

to FTA for your capital request(s) along with your letter(s) of support. 

Willingness to participate in the discretionary grant funding application process will not 

affect ADOT’s decision to award 5311 formula or STP funds. 

Please complete the capital budget using both match ratios, 80% Federal / 20% local for the 

5311 program and 93% Federal / 7% local for the STP flexible funding program. ADOT 

Multimodal Planning Division staff will notify applicants if it is possible to award capital funding 

with a lower local match requirement. 
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DEFINITIONS: Budget Categories 

    

Administration 
Overhead costs directly related to administration of transit system such as 
office supplies, salaries and fringe benefits of the administrative staff, 
vehicle insurance, marketing, office insurance, etc. 

Operating  
Costs directly related to vehicle operations, such as fuel, oil, driver and 
dispatcher salaries and fringe benefits, tires, vehicle maintenance, etc.   

Capital 
New or used transit vehicles, rehabilitation of vehicles, accessibility 
conversions, communication equipment, computers, bus stop improvement 
including signage, benches, shelters etc. 

Expenses Which 
Cannot Be Claimed 
For Reimbursement 
Include: 

Fines and penalties, bad debts, entertainment, interest, expenses 
associated with providing services in urbanized areas, expenses for charter 
services, and expenses paid by other funding sources for which no FTA 
funding is requested. 

Passenger/Farebox 
Revenues: 

Farebox revenues are fares paid by the riders. Amounts listed here are the 
anticipated farebox revenues and must be used to offset the cost of system 
operation. (Farebox revenues cannot be used to satisfy local match 
requirements. Farebox revenue only reduces the overall project operating 
costs eligible for Federal funding.)  

Other Operating 
Revenues: 

Cash funds received from other non-federal sources. This includes private 
donations/contributions, dedicated tax revenues, state or local 
appropriations, and net income generated from advertising and 
concessions. 

 

B.  VEHICLE REQUEST 

If you intend to purchase a bus, it is important to identify whether it will be a light, medium, or 

heavy duty bus and the approximate total vehicle length, passenger seating, and if the bus is a 

replacement or addition to the fleet. This will assist ADOT in its application for federal funds. 

Example: 35’, 22 passengers, addition. If it will be a replacement vehicle, include the VIN 

number of the vehicle to be replaced. 

1. Describe the requested vehicle(s) in detail including: number of passenger 

seats, seating arrangement, special accessibility devices, wheelchair 

securement system, drive train data, fuel type, etc. 

      

2. Will this request be for replacement in your fleet?  If so, what is the age and 

mileage of the vehicle(s) to be replaced?  Will the replaced vehicle(s) be 
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retired from service? If the vehicle is not being retired from service, what is 

your justification for increasing your fleet size?  Provide VIN numbers for 

vehicle(s) being replaced. 

      

3. Will your requested vehicle be fully accessible to the disabled, in 

accordance with ADA guidelines?  If no, please explain. 

      

C.  VEHICLE REHABILITATION REQUEST 

1.  If you are requesting funds to rehabilitate an existing vehicle(s), please 

provide the following information: year, make and model, condition, 

driveline information, current mileage, seating capacity, ADA accessible 

features, and what parts of the vehicle are planned for rehab.  

      

2. Describe the proposed tasks to be done as part of this rehabilitation under 

the appropriate category: 

Drive Line:         

Paint:          

Suspension/Breaks:        

Interior:         

Accessibility:         

Other:          

D.  COMMUNICATION EQUIPMENT REQUEST 

1. Describe any communication equipment you are requesting.  Is this a 

replacement of an older unit(s) or an addition? 

      

2. Explain why this equipment is essential for the operation of your transit 

service? 

      

E.  OTHER CAPITAL PROJECTS 

1. For other capital item(s) request(s), provide a brief description. Please contact 

ADOT Multimodal Planning Division staff to obtain additional information needed for 

your particular request(s). 
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BUDGET SPREADSHEETS WILL BE INSERTED IN THE HARD COPY CONTRACT HERE  
ELECTRONIC COPY OF THE BUDGET WORKSHEETS WILL BE SUBMITTED AS A SEPARATE 

EXCEL FILE ACCOMPANYING THIS ELECTRONIC APPLICATION AND CONTRACT 
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Agreement No «Contract_No» 

AG Contract No Template: P001-2012-003243 

Advantage Project No Refer to Exhibit A 

DUNS Number       

Taxpayer ID Number       

Project Name Formula Grants for Non-
Urbanized Areas:  
49 USC 5311– CFDA 20.509 

Effective Year  

 
GRANT AGREEMENT 

BETWEEN 
THE ARIZONA DEPARTMENT OF TRANSPORTATION 

MULTIMODAL PLANNING DIVISION acting for and on behalf of 
THE STATE OF ARIZONA 

AND 
LEGAL NAME OF AGENCY, a Not For Profit, Local Government, Tribal etc. Agency 

 
THIS GRANT AGREEMENT is entered into _____________________________, 2012, 
between the ARIZONA DEPARTMENT OF TRANSPORTATION MULTIMODAL 
PLANNING DIVISION (ADOT) acting for and on behalf of THE STATE OF ARIZONA 
herein referred to as the STATE, established pursuant to Arizona Revised Statutes 
(A.R.S.) § 28-334 and LEGAL NAME OF AGENCY, herein referred to as the 
RECIPIENT. The STATE and the RECIPIENT are collectively referred to as the 
“Parties”, and individually as STATE, RECIPIENT, and “Party”. 

 
I. RECITALS 
 

1) STATE is authorized to enter into this Agreement and has delegated to the 
undersigned the authority to execute this Agreement on behalf of STATE. 

 
2) RECIPIENT is authorized to enter into this Agreement and has delegated to the 

undersigned the authority to execute this Agreement on behalf of RECIPIENT. 
 

3) 49 U.S.C. 5311 provides funding for the purpose of supporting public 
transportation in rural areas, with population of less than 50,000. The goal is to 
enhance access of people in non-urbanized areas to health care, shopping, 
education, employment, public services, and recreation; to assist in the 
maintenance, development, improvement, and use of public transportation 
systems in non-urbanized areas; to encourage and facilitate the most efficient 
use of all transportation funds used to provide passenger transportation in non-
urbanized areas through the coordination of programs and services; to assist in 
the development and support of intercity bus transportation; and to provide for 
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the participation of private transportation providers in non-urbanized 
transportation. 

 
4) 49 U.S.C. 5311 is authorized under the provisions set forth in the Moving Ahead 

for Progress in the 21st Century (MAP-21, Section 20010) designates eligible 
sub-recipients of the program to include a State or local governmental authority, 
nonprofit organization, or an operator of public transportation or intercity bus 
service that receives federal transit program grant funds indirectly through a 
recipient. 49 U.S.C. 5311(c) designates only Federally-recognized tribes as 
eligible recipients under the Tribal Transit Program. However, tribes which are 
not federally recognized remain eligible to apply to the State as a sub-recipient 
for funding under the State's apportionment. 

 
5) The Governor of the STATE of Arizona, in accordance with a request by the 

Federal Transit Administration, hereinafter referred to as FTA, has designated 
the Arizona Department of Transportation as the responsible agency to evaluate 
and select proposed projects and to coordinate the grant applications.  The 
current ADOT 5311 Program Handbook prescribes the STATE's Administrative 
Policies and Requirements for the Program. 
 

6) The STATE and the RECIPIENT desire to secure funding for planning, capital, 
operating, intercity, and/or administrative expenses using the expenditure of FTA 
funds to meet the transportation needs of rural communities in the State of 
Arizona within the RECIPIENT’s service area which will be carried out according 
to this Agreement and under the applicable section(s) of 49 USC Chapter 53. 
 

7) The STATE and the RECIPIENT desire defining their respective responsibilities 
related to the reimbursement of up to the amount of funds described in Exhibit A 
and referred to as the PROJECT. 

 
8) RECIPIENT qualified local match will be due over the life of the awarded 

PROJECT(s) as indicated in Exhibit A. 
 

9) The APPLICATION section of this Agreement does not constitute the AWARD 
amount. The AWARD will be demonstrated in Exhibit A of this Agreement, 
incorporated into the document at the time of execution and/or as updated from 
time-to-time by mutual consent. 

 
THEREFORE, in consideration of the mutual agreements expressed herein, it is agreed 
as follows: 



Section 5311 Application and Contract – FEDERAL FISCAL YEAR 2013 
Formula Grants for Non-Urbanized Areas: 49 USC 5311– CFDA 20.509 

 

FFY13 5311 Application and Contract Page 46 

II. SCOPE 
 

1) RECIPIENT shall provide activities related to eligible funding for capital, 
operating, intercity, and/or administrative expenses for public transportation 
projects, herein called the PROJECT, in accordance with the RECIPIENT’S 
application(s), incorporated herein as referenced and as allowable under 49 
U.S.C. 5311. 

 
2) The PROJECT activities are described and detailed in Exhibit A. 

 
3) PROJECT-appropriate capital, operating, intercity, and/or administrative 

expenses supported by receipts and other suitable and appropriate 
documentation are eligible for reimbursement beginning on October 1 of the 
effective year. Expenses paid for prior to this date are ineligible for 
reimbursement. 

 
4) Approved Capital expenditures must be incurred within the expiration date of: the 

earlier of spend-down of the funds awarded or the September 30, two calendar 
years forward. Expenses incurred outside that period are ineligible for 
reimbursement under this Agreement. Final reimbursement requests must be 
received no later than November 30 of the expiration year to be eligible for 
reimbursement. 
 

5) Approved Operating, Intercity, and/or Administrative expenditures must be 
incurred within the expiration date of: the earlier of spend-down of the funds 
awarded or 365 days from the eligible date. Expenditures outside that period are 
ineligible for reimbursement under this Agreement. Final reimbursement requests 
must be received no later than November 30 of the expiration year to be eligible 
for reimbursement. 
 

6) The recipient shall provide a monthly reimbursement request and progress 
spreadsheet report to ADOT. ADOT will provide the reporting form and the due 
dates prescribing when each report shall be submitted.  Information regarding 
measurements over the existing service conditions to be reported according to 
the data requested in the spreadsheet. The data required may include but is not 
limited to: the rides provided/shared, miles increased/replaced, cost savings and 
other related improvements.  Each month the signed original reimbursement 
request is due the last Friday of the month following when the expenses were 
paid for by the RECIPIENT. 

 
III. RESPONSIBILITIES 
 

1) ADOT will: 
 

a. Review PROJECTS for compliance with statutory and program guidance. 
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b. Review documentation supporting PROJECT expenditures for eligibility and 

ensure program match requirements are met. 
 

c. Review reimbursement requests, when appropriate to the Grant Award, from 
RECIPIENT and reimburse RECIPIENT within 30 days after receipt and 
approval of reimbursement requests, in a total amount not to exceed the 
lesser of the approved costs or the Grant Award. 

 
d. Have the authority to re-distribute funds, if this Agreement is not 

received, signed by the parties herein and executed by December 31 of 
the effective year. 

 
e. Communicate with RECIPIENT and FTA as necessary to facilitate program 

compliance and procedural efficiency. 
 

2) RECIPIENT will: 
 

a. Take necessary steps to ensure this Agreement is signed and returned to 
ADOT no later than September 15 of the effective year, to allow sufficient 
time to execute no later than October 1, of the effective year. 
 

b. Apply qualified MATCH requirements with applicable reimbursement requests 
and/or as indicated in the Recitals and Exhibit A. Local match must be 
remitted from funds of the program for which it was awarded as qualified 
under the applicable 49 USC regulations. Most federally-funded programs 
cannot use federal funds to provide match but 49 USC does provide certain 
exceptions to that stipulation. The RECIPIENT will ensure that matching 
funds qualify under the appropriate section of 49 USC 5311 as appropriate to 
the awarded PROJECT(s) indicated in Exhibit A. 

 
c. Comply with all terms of the Grant Program in accordance with the 

RECIPIENT’S application(s) and the applicable Program Handbook in effect 
at the time of application or subsequently revised and published, incorporated 
herein as referenced. 

 
d. Obtain prior written concurrence of the State before assigning any portion of 

the work to be performed under this Agreement or execute any contract, 
amendment, or change order thereto, or obligate itself in any manner with any 
third party with respect to its rights and responsibilities under this Agreement. 

 
e. Communicate contractual requirements to contractors and sub-contractors 

and ensure all the requirements of this Agreement are incorporated by means 
of a contract or other legally binding documents stipulating the contractor 
and/or sub-contractor’s responsibility to comply with this Agreement. 
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f. Communicate with STATE and FTA as necessary to facilitate program 

compliance and procedural efficiency. 
 

g. Provide all required reports as prescribed by the Program Handbook or as 
requested by ADOT in a timely manner and as required by the STATE. 
 

h. Ensure users of PROJECT equipment and/or services meet applicable 
federal and state regulations and statutes. 
 

i. Review documentation supporting PROJECT expenditures for eligibility and 
ensure program match requirements are met. 
 

j. Submit an approved Indirect Cost Plan if and only if indirect costs will be 
billed for reimbursement. Title 2 CFR Part 225, also known as OMB Circular 
A-87, “Cost Principles for State, Local, and Indian Tribal Governments”, Title 
2 CFR Part 220, also known as OMB Circular A-21 “Cost Principles for 
Educational Institutions”, Title 2 CFR Part 230, also known as OMB Circular 
A-122, “Cost Principles for Non-Profit Organizations”, FARS 31.2 for Private 
Agencies, and Appendix E of FTA Circular 5010 requires all grantees who 
intend to seek payment for indirect costs to prepare a Cost Allocation Plan 
(CAP) or an Indirect Cost Rate Proposal. CAPs and/or Indirect Cost Rate 
Proposals must be approved by FTA or another Cognizant Federal agency. 
ADOT will not reimburse indirect costs if a Cost Allocation Plan or an Indirect 
Cost Plan is not in place. 

 
Indirect costs, as defined in 2 CFR Part 225 are costs that are: 1) incurred for 
a common or joint purpose benefiting more than one cost objective; 2) not 
readily assignable to the cost objectives specifically benefited without effort 
disproportionate to the results achieved; and 3) originating in the grantee’ 
department as well as those incurred by other departments in supplying 
goods, services, and facilities to the grantee department. 
 
Cognizance is generally assigned to the Federal agency that provides the 
predominant amount of dollar involvement with a grantee organization within 
a given State or locality. (OMB has assigned cognizant audit agencies for 
State and local governments. See Federal Register (51 FR 552, Jan 6, 1986). 
In those cases where a grant recipient is not assigned a cognizant agency, 
these grantees will be under the general oversight of the Federal agency that 
provides them the most funds; which will also be identified as the “lead” 
Federal agency. 
 
If an indirect cost plan approved by a Federal cognizant agency has not been 
received by the time of execution of this Agreement, indirect costs will not be 
permitted. Subsequent submission of an approved plan will not grant 
retroactive eligibility of indirect costs; only costs incurred subsequent to ADOT 
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receipt and written acknowledgement of the plan will be eligible for indirect 
costs. In the event that the applying agency primarily receives FTA funds but 
is not a direct recipient of those funds, ADOT will function as the cost plan 
approver as delegated by FTA. If ADOT will function as the approver, the 
indirect cost plan must be received with the signed original of this Agreement. 
Subsequent requests for ADOT approval within the effective period of this 
Agreement award will not be accepted. 

 
k. Report to the STATE quarterly that no expenditures occurred or, on the 

invoice form provided by ADOT, submit an invoice to the STATE on the last 
Friday of the month following when the expenses were paid for by the 
RECIPIENT for categorized reimbursable capital, operating, intercity, and/or 
administrative expenses awarded as demonstrated in Exhibit A, as authorized 
and allowable under the federal grant requirements.  Only a system-
generated ledger report and program-required forms must be submitted with 
the reimbursement request.  Detailed support documentation shall be 
maintained by the Recipient and shall not be submitted to ADOT unless and 
until requested 

 
In the event a system-generated ledger cannot be provided, it is acceptable to 
use a manually-created or spreadsheet ledger. However, in this case, all 
support documentation must also be submitted. 
 
Every invoice must include the Agreement Number, the Advantage 
Project number, and the Grant Program Name with expenditures billed 
separately according to the Budget Item(s) from Exhibit A. 
 
In accordance with 49 CFR 18.20 (2) – “Grantees and subgrantees must 
maintain records which adequately identify the source and application of 
funds provided for financially-assisted activities.  These records must contain 
information pertaining to grant or subgrant awards and authorizations, 
obligations, unobligated balances, assets, liabilities, outlays or expenditures, 
and incomes.”  
 
In accordance with 49 CFR 18.20 (6) – “Accounting records must be 
supported by such source documentation as cancelled checks, paid bills, 
payrolls, time and attendance records, contracts and subgrant award 
documentation, etc.”  
 
Adequate supporting documentation should include a system generated 
financial summary disclosing an expense amount that matches the invoice 
amount.   
 
If a system generated report is unavailable, an excel spreadsheet maybe 
utilized to summarize the expenses and must be accompanied by appropriate 
invoices including evidence of payment, payroll documentation, etc. 
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l. Submit required reports of procurement activities according to the section 

labeled: Criteria for Funding and submit reports of contract activities via email 
in a spreadsheet template provided by the ADOT Program Manager. 

 
m. In the event of an accident involving any equipment funded under this 

Agreement, the RECIPIENT shall, within 24 hours, notify the ADOT Program 
Manager and the MPD Finance & Administration Manager 
(mroder@azdot.gov) electronically via email.  Pursuant to FTA Circular 
5010.1D, any insurance proceeds received when project property has been 
lost or damaged, the grantee shall a) apply those proceeds to the cost of 
replacing the damaged or destroyed project property taken out of service or 
b) return to FTA an amount equal to the remaining Federal interest in the lost, 
damaged, or destroyed project property. The RECIPIENT agrees to request 
from and adhere to guidance from the ADOT Project Manager regarding 
which option shall be followed. 

 
n. AUDIT: The administration of resources awarded by ADOT to the RECIPIENT 

may be subject to audits and/or monitoring by ADOT, as described in this 
section.   
Monitoring: In addition to reviews of audits conducted in accordance with 
OMB Circular A-133, Audits of States, Local Governments, and Non-Profit 
Organizations, monitoring procedures may include, but not be limited to, on-
site visits by ADOT staff or designees, limited scope audits as defined by 
OMB Circular A-133, as revised, and/or other procedures.  By entering into 
this Agreement, the RECIPIENT agrees to comply and cooperate fully with 
any monitoring procedures/processes deemed appropriate by ADOT.  In the 
event ADOT determines that a limited scope audit of the RECIPIENT is 
appropriate, the RECIPIENT agrees to comply with any additional instructions 
provided by ADOT staff to the RECIPIENT regarding such audit.  The 
RECIPIENT further agrees to comply and cooperate with any inspections, 
reviews, investigations, or audits deemed necessary by the ADOT’s Office of 
Audit and Analysis, ADOT’s Office of the Inspector General (OIG) and 
ADOT’s Financial Management Services.  It is the responsibility of the 
RECIPIENT to monitor their sub-recipients. 

 
Federally funded: Recipients of federal funds (i.e. state, local government, or 
non-profit organizations as defined in OMB Circular A-133, as revised) are to 
have audits done annually using the following criteria:  

 
1. In the event that the RECIPIENT or their sub-recipient expends $500,000 

or more in Federal awards in its fiscal year, the RECIPIENT and the sub-
recipient must have a Single Audit conducted in accordance with the 
provisions of OMB Circular A-133, as revised.  In determining the Federal 
awards expended in its fiscal year, the RECIPIENT and sub-recipient shall 
consider all sources of Federal awards, including Federal resources 
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received from ADOT.  The determination of amounts of Federal awards 
expended should be in accordance with the guidelines established by 
OMB Circular A-133, as revised.  An audit of the RECIPIENT conducted 
by the Arizona Auditor General or an independent auditor in accordance 
with the provisions OMB Circular A-133, as revised, will meet the 
requirements of this part.  In connection with the audit requirements the 
RECIPIENT shall fulfill the requirements relative to auditee responsibilities 
as provided in Subpart C of OMB Circular A-133, as revised.  

 
2. If the RECIPIENT expends less than $500,000 in Federal awards in its 

fiscal year, an audit conducted in accordance with the provisions of OMB 
Circular A-133, as revised, is not required.  However, if the RECIPIENT 
elects to have an audit conducted in accordance with the provisions of 
OMB Circular A-133, as revised, the cost of the audit must be paid from 
non-Federal resources (i.e., the cost of such an audit must be paid from 
RECIPIENT resources obtained from other than Federal entities)  

 
Federal awards are to be identified using the Catalog of Federal Domestic 
Assistance (CFDA) title and number, award number and year, and name of 
the awarding federal agency. 

 
In compliance with OMB A-133.235(c), the audit shall be completed and the 
report must be submitted within 30 days after receipt of the auditor’s report(s), or 
nine (9) months of the end of the audit period. 

 

The RECIPIENT shall follow up and take corrective action on audit findings.  
Preparation of summary schedule of prior year audit findings, including corrective 
action, a timetable for resolution, and current status of the audit findings are 
required to be submitted to ADOT.  Current year audit findings require corrective 
action, a timetable for resolution, and status of findings will also be reported to 
ADOT.   
 
If the RECIPIENT fails to take corrective action, ADOT will make a determination 
to: 

1. make financial adjustments to the allocated Federal funding as determined 
appropriate, up to and including repayment by the RECIPIENT of 
disallowed costs, or 

2. ADOT may take other action as determined appropriate. 
 
If the RECIPIENT has not completed corrective action, a timetable for follow-up 
should be provided. 
 
Records related to unresolved audit findings, appeals, or litigation shall be 
retained until the action is completed or the dispute is resolved. Access to project 
records and audit work papers shall be given to ADOT and the Arizona Auditor 
General.  This section does not limit the authority of ADOT to conduct or arrange 
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for the conduct of additional audits or evaluations of state financial assistance or 
limit the authority of any other state official. 

 

Audit Report submission: Copies of reporting packages for audits conducted in 
accordance with OMB Circular A-133, as revised, and required by this section 
titled AUDIT shall be submitted when required by OMB Circular A-133, as 
revised, directly to each of the following: 
 

a. ADOT at the following address: 
Arizona Department of Transportation 
206 S. 17th Ave. MD310B 
Phoenix, AZ  85007 

 
b. The Federal Audit Clearinghouse designated in OMB Circular A-133, as 

revised, at the following address:  
 
Federal Audit Clearinghouse 
Bureau of the Census 
1201 East 10th Street 
Jeffersonville, IN 47132 

 
 

c. Other Federal agencies and pass-through entities in accordance OMB 
Circular A-133 as revised. 

 
Copies of written communication between the RECIPIENT and the independent 
auditor in compliance with the Statement on Auditing Standards No 114 and as 
required by this section titled AUDIT  of this agreement shall be submitted by or on 
behalf of the RECIPIENT directly to:  

  
a. ADOT at the following address: 

Arizona Department of Transportation 
206 S. 17th Ave. MD310B 
Phoenix, AZ  85007 

 
b. Any written communication required to be submitted to ADOT pursuant 

to this agreement shall be submitted timely in accordance with OMB 
Circular A-133.   

 
c. RECIPIENT, when submitting financial reporting packages to ADOT for 

audits done in accordance with OMB Circular A-133 should indicate 
the date that the reporting package was delivered in correspondence 
accompanying the reporting package. 
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IV. MISCELLANEOUS PROVISIONS 
 
1) Term Incorporation: This Agreement is governed according to the laws of the 

State of Arizona. All cited statutes, public law, executive orders, and policies 
cited in this Agreement are incorporated by reference as a part of this 
Agreement. It is the RECIPIENT’S responsibility to ensure that any Agreement 
between RECIPIENT and its CONTRACTORs for use of grant funds shall 
incorporate the provisions contained herein. 

 
2) Duration: This Agreement shall become effective upon signature by the parties 

hereto and shall remain in force and effect until PROJECT satisfaction and 
completion. This Agreement may be cancelled at any time prior to the 
commencement of performance under this Agreement, upon thirty (30) days 
written notice to the other party.  
 
For operating, intercity, administrative, and/or other capital cost PROJECTS 
awarded, the life of this Agreement will be the earlier of spend-down of the 
awarded funds or two (2) years from the date authorized under this Agreement’s 
Section II: SCOPE unless extended by amendment.  
 
For vehicle PROJECTS, the life of this Agreement shall continue through the 
useful life of the vehicle(s) as determined by FTA rules and explained under this 
Agreement’s section titled MISCELLANEOUS PROVISIONS: Liens on 
Equipment unless extended by amendment or as otherwise provided herein. 

 
3) Amendments: This Agreement may be amended upon mutual agreement of 

the Parties at any time when in the best interest of FTA, STATE, or RECIPIENT. 
Modifications to Exhibit A describing the details of the approved PROJECT may 
be modified without enacting an amendment to this Agreement; acceptance of 
the modification shall be indicated on the modified Exhibit A. 

 
4) Matching and Federal Funding: PROJECT award amounts and match requirements are indicated in Exhibit A.  The 

RECIPIENT will provide, from eligible sources as prescribed in 49 USC 5311 as appropriate to the Award(s) in Exhibit A, 
the Match amount required as indicated.  The applied Match shall be demonstrated on reimbursement requests from the 
RECIPIENT. 

 

5) Availability of Funds: Every payment obligation of STATE under this 
Agreement is conditioned upon the availability of funds appropriated or allocated 
for the payment of such obligation.  If funds are not allocated and available for 
the continuance of this Agreement, this Agreement may be terminated by 
STATE at the end of the period for which the funds are available.  No liability 
shall accrue to STATE in the event this provision is exercised, and STATE shall 
not be obligated or liable for any future payments or for any damages as a result 
of termination under this paragraph. 

 
6) Liens on Equipment: The purchase of PROJECT equipment shall be 

undertaken by the RECIPIENT. The PROJECT equipment shall be titled in the 
name of the RECIPIENT.  To the extent of financial assistance provided, the 
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STATE shall hold a first lien on all capital equipment acquired under this 
Agreement in the amount of the federal share of the equipment cost. The lien 
placed on vehicle equipment will remain in effect for at least four years or 
100,000 miles but will extend through the useful life of the vehicle(s) and until 
the remaining asset value is less than $5,000 or is no longer in service, 
whichever occurs first, from issuance of title unless this Agreement is otherwise 
terminated under terms of this Agreement or four years from issuance of 
equipment if not a vehicle.  Lien release is incumbent upon the RECIPIENT’s 
submission of a written request for a lien release and compliance of all 
requirements and guidance during the course of the lien period. These 
requirements include but are not limited to: maintenance of the equipment, 
annual reporting to the STATE of administrative and vehicle performance data, 
annual vehicle inspections, timely incident reporting and situation resolution, and 
other requirements as specified in the applicable Program Handbook and 
Application. 

 
7) Property and Equipment, Use, Inventory, and Disposal: Title to real property 

under a grant will vest under acquisition in the RECIPIENT or their 
CONTRACTOR as applicable. The RECIPIENT or their CONTRACTOR is, 
however, responsible for adherence to any applicable federal program 
compliance requirement under 49 CFR 18 Section 32. Except as otherwise 
provided by statute, property and equipment shall be used for the originally 
authorized purposes as long as needed for that purpose. When no longer 
needed for the originally authorized purpose, the RECIPIENT and/or their 
CONTRACTOR will request disposition instructions from the STATE. 
RECIPIENT agrees to inventory, to maintain records of, and to ensure the 
proper use, control, and disposal of all property and equipment acquired 
pursuant to ADOT Policy FIN 11.08, incorporated herein by reference. 

 
8) Modifications and Other Changes to Grant Equipment: Prior to any 

substantive modifications or other changes made or elimination, reduction, or 
addition to grant equipment, written approval from an authorized State grant 
program official must first be obtained. Examples include but are not limited to 
the elimination of wheelchair positions and additions of ambulatory seating, 
reduction in number or addition of passenger assist stanchions, rails, steps, 
secondary manufacturer and aftermarket vehicle components provided by the 
STATE, and other devices requiring or otherwise exposing or altering 
mechanical or structural modification to the vehicle. 

 
9) Statutory Compliance: All parties shall comply with all applicable federal, state 

and local requirements including all applicable provision of Title 49 (United 
States Department of Transportation) and other applicable Codes of Federal 
Regulations where and when relevant. 

 



Section 5311 Application and Contract – FEDERAL FISCAL YEAR 2013 
Formula Grants for Non-Urbanized Areas: 49 USC 5311– CFDA 20.509 

 

FFY13 5311 Application and Contract Page 55 

10) Incorporation of Federal Transit Administration (FTA) Terms:  All 
contractual provisions required by the U.S. Department of Transportation are 
hereby incorporated by reference. All applicable clauses shown in the FTA 
Master Agreement apply to this Agreement. The Federal Transit Administration 
Master Agreement can be viewed in its entirety at 
http://www.fta.dot.gov/documents/12-Master.doc.   
 

11) Conflict of Interest: This Agreement may be cancelled in accordance with 
Arizona Revised Statutes Section 38-511 as regards to conflicts of interest on 
behalf of STATE employees. 

 
12) Audit and Recordkeeping: All PARTIES and/or their CONTRACTORs shall 

retain all data, books, and other records relating to this Agreement for a period 
of five years after completion of the Agreement.  All records shall be subject to 
inspection and audit by the STATE at reasonable times as set forth in A.R.S. 35-
214, 49 CFR 18.26 and the requirements of applicable OMB Circulars. 

   
13) Dispute Resolution / Arbitration: In the event of any controversy, the Parties 

agree that it is in their mutual best interest to promptly meet with the purpose of 
resolving said Dispute. In the event that the Parties cannot resolve their dispute 
informally, the parties hereto agree to abide by required arbitration as set forth 
for in Arizona Revised Statutes Section 12-1518. 

 
a. (TRIBAL) Limited Waiver of Sovereign Immunity:  For purposes of this 

Agreement, and subject to the terms of this section, the Nation, consents 
and agrees to a limited waiver of its sovereign immunity from suit and 
consents to be sued on an arbitration award.  The Nation represents that 
this limited waiver of sovereign immunity has been duly approved by the 
Nation’s Tribal Council, as required by the Nation’s Constitution.  The 
Nation is not waiving its right to assert the defense of sovereign immunity 
except as expressly set forth, referred to, and provided for, in this 
Agreement.  This limited waiver is enforceable solely by the State as 
limited hereunder and does not create any additional third party 
beneficiary rights to suits or private causes of action in favor of third 
Parties. The Parties agree that this section provides a limited waiver of 
sovereign immunity solely for the purpose of enforcing the provisions of 
this Agreement and enforcing any arbitration award hereunder and for no 
other purpose. 
 

b. (TRIBAL) Dispute Resolution:   In the event of a dispute, claim or 
controversy (“Dispute”) arising out of or related to this Agreement, the 
Parties agree that it is in their mutual best interest to meet as promptly as 
possible for the purpose of informally resolving said Dispute.  In the event 
the Parties cannot resolve their Dispute informally after attempting to work 
in good faith, the Parties hereto agree to abide by arbitration as set forth 
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below and that arbitration shall be a requisite before any Party may seek 
relief of any kind in State or Tribal court.  

 
c. (TRIBAL) Arbitration:  If a party in good faith concludes that a Dispute 

arising out of or related to this Agreement is not likely to be resolved by 
informal dispute resolution then, upon notice by that Party to the other, 
said Dispute shall be finally and exclusively settled by submission of such 
Dispute to the American Arbitration Association (“AAA”) under its then 
prevailing procedural rules contained in the AAA’s Commercial Arbitration 
Rules to the extent that such rules shall not be interpreted to diminish, 
limit, or void the limited waiver of sovereign immunity set forth in Section 1 
above or to increase the enforcement rights of the Parties.  Within ten (10) 
days after the commencement of arbitration, each party shall select one 
person to act as arbitrator and the two selected shall select a third 
arbitrator within ten (10) days of their appointment.  The third arbitrator 
shall be a practicing attorney, actively engaged in the practice of law for at 
least ten (10) years and a member in good standing of the bar of the State 
of Arizona.  Alternatively, the third arbitrator may be a retired judge of the 
federal court or the trial court of the state of Arizona.  At least one of the 
arbitrators shall be knowledgeable with federal Indian law and one 
arbitrator shall have AAA-acknowledged expertise in the appropriate 
subject matter.  All arbitration proceedings shall be held in Maricopa 
County or at such other place as shall be agreed by the Parties.    

 
d. (TRIBAL) Award:  The award shall be made within thirty (30) days of the 

filing of the notice of intent to arbitrate, and the arbitrators shall agree to 
comply with the schedule before accepting appointment.  However, this 
time limit may be extended by agreement of the Parties or by the majority 
of the arbitrators, if necessary.  Any award rendered in any such 
arbitration proceeding shall be final and binding upon all Parties to the 
proceeding.  Review of an arbitration award must be made within 90 days 
after delivery of the award by the arbitrator(s). 
 

e. (TRIBAL) Governing Law:  This Agreement, including any claim or 
dispute arising hereunder submitted to binding arbitration shall be 
governed by the laws of the State of Arizona.   
 

f. (TRIBAL) Enforcement:  Judgment upon any award rendered by the 
arbitrators against either Party may be entered in the Nation’s tribal court 
system (“Tribal Court”) or the Arizona State Court System (“State Court”) 
and interpreted and/or enforced pursuant to the terms of this Agreement, 
and/or pursuant to the terms of the AAA’s Commercial Arbitration Rules, 
and/or pursuant to the terms and provisions of the statutes, rules and 
regulations governing or providing for interpretation or enforcement of 
judgments applicable in any State of Arizona court.   
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14) Third Party Antitrust Violations:  The Recipient assigns to the STATE any 
claim for overcharges resulting from antitrust violations to the extent that such 
violations concern materials or services supplied by third parties to the Recipient 
toward fulfillment of this Agreement. 

 
15) General Indemnification: The Grantee shall indemnify, defend, save and hold 

harmless The State of Arizona, its departments, agencies, boards, 
commissions, universities and its Officers, officials, agents, and employees 
(hereinafter referred to as “Indemnitee”) from and against any and all claims, 
actions, liabilities, damages, losses, or expenses (including court costs, 
attorneys’ fees, and costs of claim processing, investigation and litigation) 
(hereinafter referred to as “Claims”) for bodily injury or personal injury (including 
death), or loss or damage to tangible or intangible property caused, or alleged to 
be caused, in whole or in part, by the negligent or willful acts or omissions of the 
Grantee or any of its owners, officers, directors, agents, employees or 
subcontractors.  This indemnity includes any claim or amount arising out of or 
recovered under the Workers’ Compensation Law or arising out of the failure of 
such contractor to conform to any federal, state or local law, statute, ordinance, 
rule, regulation or court decree.  It is the specific intention of the parties that the 
Indemnitee shall, in all instances, except for Claims arising solely from the 
negligent or willful acts or omissions of the Indemnitee, be indemnified by the 
Grantee from and against any and all claims.  It is agreed that the Grantee will 
be responsible for primary loss investigation, defense and judgment costs where 
this indemnification is applicable.  In consideration of the award of this 
Agreement, the Grantee agrees to waive all rights of subrogation against the 
State of Arizona, its officers, officials, agents and employees for losses arising 
from the work performed by the Contractor for the State of Arizona. This 
indemnity shall not apply if the Recipient or sub-contractor(s) is/are an agency, 
board, commission or university of the State of Arizona. 

 
16) Minimum Required Insurance Coverage: Grant recipients are responsible for 

acquiring and maintaining current, appropriate insurance on their vehicles while 
under ADOT lien, listing ADOT as loss-payee and additional insured, as well as 
other large capital assets. 

 
Program participants must maintain adequate property and liability insurance 
coverage. The current minimum requirement for automobile liability insurance is 
based on vehicle size, and is as follows: 
 
• Combined Single Limit (CSL) of $5,000,000 for vehicles carrying nine (9) or 

more passengers 
 

• Combined Single Limit (CSL) of $2,000,000 for vehicles carrying less than 
nine (9) but more than four (4) passengers 
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Combined Single Limit (CSL) of $1,000,000 for vehicles carrying less than four 
(4) or passengers. In addition, Grantee must maintain collision and 
comprehensive coverage for the full fair market value of each vehicle provided 
under this Program.  The deductible for such coverage shall not exceed five 
thousand dollars ($5,000).   
 
Insurance policies for vehicles on which the State of Arizona or ADOT is listed 
on the title as vehicle owner or lien holder must also show the State of Arizona 
or ADOT as “loss payee.” 
 
ADOT shall be an “additional insured” on all insurance policies required under 
this Program.  Insurance policies shall be endorsed to include the following 
additional insured language: The State of Arizona, its departments, agencies, 
boards, commissions, universities and its officers, officials, agents, and 
employees shall be named as additional insureds with respect to liability arising 
out of the activities performed by or on behalf of the Grantee, involving 
automobiles owned, leased, hired or borrowed by the Grantee. 
 
The State of Arizona, its departments, agencies, boards, commissions, 
universities and its officers, officials, agents, and employees wherever additional 
insured status is required such additional insured shall be covered to the full 
limits of liability purchased by the Grantee, even if those limits of liability are in 
excess of those required by this Program. 
 
The Grantees insurance coverage shall be primary insurance with respect to all 
other available sources. 
 
Policies required under this Program shall contain a waiver of subrogation 
against the State of Arizona, its departments, agencies, boards, commissions, 
universities and its officers, officials, agents, and employees. 
 
Grantee and subcontractors shall procure and maintain until all of their 
obligations have been discharged, including any warranty periods under this 
Agreement, are satisfied, insurance against claims for injury to persons or 
damage to property which may arise from or in connection with the performance 
of the work hereunder by the Recipient, his agents, representatives, employees 
or subcontractors. 
 
The insurance requirements herein are minimum requirements for this 
Agreement and in no way limit the indemnity covenants contained in this 
Agreement.  The State of Arizona in no way warrants that the minimum limits 
contained herein are sufficient to protect the Grantee from liabilities that might 
arise out of the performance of the work under this Agreement by the Recipient, 
its agents, representatives, employees or subcontractors, and the Grantee is 
free to purchase additional insurance. 
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It is critical that the vehicle Grantee-operator ensure that it retains on file up-to-
date insurance, that this information is readily available for review by ADOT and 
its auditors, and that a current insurance card is located in the vehicle at all 
times. 
 
The Certificate of Insurance and card must be submitted to ADOT prior to 
receipt of the vehicle(s).  In addition, a current copy of the Certificate must be 
included with the Annual Report/Notice of Impending Vehicle Inspection, and 
submitted or returned to ADOT.  
 
NOTICE OF CANCELLATION: Any changes material to compliance with the 
insurance coverage required under this Program shall require thirty (30) days 
written notice to ADOT.  Such notice shall be sent directly to Multimodal 
Planning Division of the Arizona Department of Transportation (ADOT) and shall 
be sent by certified mail, return receipt requested. 
 
ACCEPTABILITY OF INSURERS:  Insurance is to be placed with duly licensed 
or approved non-admitted insurers in the State of Arizona with an “A.M. Best” 
rating of not less than A- VII.  ADOT in no way warrants that the above-required 
minimum insurer rating is sufficient to protect the Grantees from potential insurer 
insolvency. 

 
VERIFICATION OF COVERAGE:  The Grantee shall furnish the State of 
Arizona with certificates of insurance (ACORD form or equivalent approved by 
the State of Arizona).  The certificates for each insurance policy are to be signed 
by a person authorized by that insurer to bind coverage on its behalf. 
All certificates and endorsements are to be received and approved by the State 
of Arizona before work commences.  Each insurance policy must be in effect at 
or prior to commencement of work and remain in effect for the duration of the 
project. 
 
All certificates required by this Agreement shall be sent directly to ADOT-MPD 
Community/Grants Services, 206 South 17th Avenue 340B, Phoenix, Arizona 
85007.  The State of Arizona project/Agreement number and project description 
shall be noted on the certificate of insurance.  The State of Arizona reserves the 
right to require complete, certified copies of all insurance policies required by the 
Grant Agreement at any time.  DO NOT SEND CERTIFICATES OF 
INSURANCE TO THE STATE OF ARIZONA'S RISK MANAGEMENT 
SECTION. 
 
SUBCONTRACTORS:  Grantees certificate(s) shall include all subcontractors 
as insured's under its policies or Recipient shall furnish to the State of Arizona 
separate certificates and endorsements for each subcontractor.  All coverage for 
subcontractors shall be subject to the minimum requirements identified above. 
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APPROVAL:  Any modification or variation from these insurance requirements 
shall be made by the Department of Administration, Risk Management Section, 
whose decision shall be final.  Such action will not require a formal Agreement 
amendment, but may be made by administrative action. 
 
EXCEPTIONS:  In the event the Grantee or sub-contractor(s) is/are a public 
entity, then the Insurance Requirements shall not apply.  Such public entity shall 
provide a Certificate of Self-insurance.  If the Recipient or sub-contractor(s) 
is/are a State of Arizona agency, board, commission, or university, none of the 
above shall apply. 

 
17) Discrimination: This Agreement is subject to all applicable provisions of the 

Americans with Disabilities Act (Public Law 101-336, 42 USC. 12101-12213) 
and all applicable Federal regulations under the ACT.  RECIPIENT or its 
CONTRACTORs shall not discriminate against any employee or applicant for 
employment in violation of Federal Executive Order 11246, Arizona State 
Executive Order 2009-09, or A.R.S. 41−1461 through 1465, which mandates 
that all persons, regardless of race, color, religion, sex age, national origin or 
political affiliation shall have equal access to employment opportunities, and all 
other applicable state and federal employment laws, rules and regulations, 
including the Americans With Disabilities Act. The RECIPIENT shall take 
affirmative action to ensure that applicants for employment and employees are 
not discriminated against due to race, creed, color, religion, sex, age, national 
origin or political affiliation or disability. 

 
18) Title VI Of The Civil Rights Act Of 1964: The RECIPIENT hereby agrees that 

as a condition to receiving any Federal financial assistance from the Department 
of Transportation it will comply with Title VI of the Civil Rights Act of 1964, 78 
Stat. 252, 42 U.S.C. 2000d-42 U.S.C. 2000d-4 (hereinafter referred to as the 
Act), the Civil Rights Restoration Act of 1987 (Public Law 100.259) and all 
requirements imposed by or pursuant to Title 49, Code of Federal Regulations, 
Department of Transportation, Subtitle A, Office of the Secretary, Part 21, 
Nondiscrimination in Federally-Assisted Programs of the Department of 
Transportation-Effectuation of Title VI of the Civil Rights Act of 1964 (hereinafter 
referred to as the Regulations) and other pertinent directives, to the end that in 
accordance with the Act, Regulations, and other pertinent directives, no person 
in the United States shall, on the grounds of race, color, national origin, or sex 
be excluded from participation in, be denied the benefits of, or be otherwise 
subjected to discrimination under any program or activity for which the Recipient 
receives Federal financial assistance from the Department of Transportation, 
including the Federal Highway Administration, and HEREBY GIVES 
ASSURANCE THAT it will promptly take any measures necessary to effectuate 
this Agreement. 
 
During the performance of this Agreement, the RECIPIENT, for itself, its 
assignees and successors in interest agrees as follows: 
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(1) Compliance with Regulations. The RECIPIENT shall comply with the 
regulations relative to non-discrimination in federally assisted programs of the 
U.S. Department of Transportation (USDOT), 49 CFR 21 and Executive 
Order 99-4, as they may be amended from time to time,  which is herein 
incorporated by reference and made a part of the Agreement. 
 
(2)  Nondiscrimination.  The RECIPIENT, with regard to the work performed 
by it during the Agreement will not discriminate on the grounds of race, color, 
disability, sex, or national origin in the selection and retention of contractors 
and subcontractors, including procurement of material and leases of 
equipment. The RECIPIENT will not participate either directly or indirectly in 
discrimination prohibited by 49 CFR 21.5, including employment practices 
when the Agreement covers a program set forth in Appendix A of 49 CFR part 
21.  
 
(3)  Solicitations for contractors, including procurement of real property, 
materials, and equipment.   In all solicitations made by competitive bidding or 
negotiation by the RECIPIENT for work to be performed under a contract or 
subcontract, including procurement of real property, materials, and purchase 
or lease of equipment, each potential contractor, subcontractor, supplier, or 
lessor shall be notified by the RECIPIENT of the RECIPIENT’s obligations 
under this Agreement and the regulations relative to nondiscrimination on the 
grounds of race, color, disability, sex, or national origin. Any contract or 
agreement established shall contain the language from this Agreement’s 
Appendix A and B, and where appropriate, Appendix C. 

 
(4)  Information and Reports.  The RECIPIENT shall provide all information 
and reports required by the regulations or directives issued pursuant thereto, 
and shall permit access to its books, records, accounts, other sources of 
information and its facilities as may be determined by ADOT, FHWA, and FTA 
to be pertinent to ascertain compliance with such regulations, orders, and 
instructions.  Where any information required of the RECIPIENT is in the 
exclusive possession of another who fails or refuses to furnish this 
information, the RECIPIENT shall so certify to ADOT, FHWA, and FTA, as 
appropriate, and shall set forth what efforts it has made to obtain the 
information. 

 
(5)  Sanctions for Non-Compliance.  In the event of the RECIPIENT’s non-
compliance with the non-discrimination provisions of this Agreement, ADOT 
shall impose such sanctions as it, FHWA and FTA determine to be 
appropriate, including, but not limited to:  withholding of payments to the 
RECIPIENT under the Agreement until the RECIPIENT complies, and/or 
cancellation, termination, or suspension of the Agreement, in whole or in part. 
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The RECIPIENT will include the provisions of Paragraphs (1) through (5) above 
in every contract, including procurement of materials and leases of equipment, 
unless exempt by the regulations, order, or instruction issued pursuant thereto.  
The RECIPIENT will take such action with respect to any subcontract or 
procurement as ADOT, FHWA, and FTA may direct as a means of enforcing 
such provisions, including sanctions for noncompliance, provided, however, that, 
in the event the RECIPIENT becomes involved in, or is threatened with, litigation 
with a subcontractor or supplier as a result of such direction, the RECIPIENT 
may request the State to enter into such litigation to protect the interests of the 
State, and in addition, may request the United States to enter into such litigation 
to protect the interests of the United States. 
 

19) Disadvantaged Business Enterprises (DBE): The RECIPIENT shall include the 
following statement in all solicitations for bids for work or material made in 
connection with funds received under this Agreement. 

 
The issuing agency, in accordance with Title VI of the Civil Rights Act of 1964, 
78 Stat. 252, 42 U.S.C 2000d to 2000d-4 and Title 49, the Civil Rights 
Restoration Act of 1987 (Public Law 100.259). Code of Federal Regulations, 
Department of Transportation, Subtitle A, Office the Secretary, Part 21, 
Nondiscrimination in Federally-assisted programs of the Department of 
Transportation issued pursuant to such Act, hereby notifies all bidders that it will 
affirmatively insure that in any contract entered into pursuant to this solicitation, 
minority business enterprises will be afforded full opportunity to submit bids in 
response to this invitation and will not be discriminated against on the grounds 
of race, color, or national origin in consideration for an award.  

 
20) Immigration: To the extent applicable under Arizona Revised Statutes Section 

41-4401, each Party and its subcontractors warrants their compliance with all 
federal immigration laws and regulations that relate to their employees and their 
compliance with the E-verify requirements under Arizona Revised Statutes 
Section 23-214(A).  A breach of the above-mentioned warranty by any Party or 
its subcontractors shall be deemed a material breach of the Agreement and may 
result in the termination of the Agreement by the non-breaching Parties.  Each 
Party retains the legal right to randomly inspect the papers and records of the 
other Parties or its subcontractor employees who work on the Agreement to 
ensure that the Parties or its subcontractors are complying with the above-
mentioned warranty. 

 
21) Scrutinized Business Operations: Pursuant to Arizona Revised Statutes 

Sections 35-391 and 35-393, each Party certifies that it does not have a 
scrutinized business operation in Sudan or Iran.  For the purpose of this Section 
the term “scrutinized business operations” shall have the meanings set forth in 
Arizona Revised Statutes Section 35-391 or 35-393, as applicable.  If any Party 
determines that another Party submitted a false certification, that Party may 
impose remedies as provided by law including terminating this Agreement. 
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22) Debarment and Suspension. The RECIPIENT agrees to comply, and assures 

the compliance of each third-party contractor and sub-recipient at any tier, with 
Executive Orders Nos. 12549 and 12689, "Debarment and Suspension," 31 
U.S.C. § 6101 note, and U.S. DOT regulations, "Government-wide Debarment 
and Suspension Non-procurement)," 49 C.F.R. Part 29. The RECIPIENT agrees 
to and assures that its third party contractors and sub-recipients will review the 
Excluded Parties Listing System at http://epls.arnet.gov/ before entering into any 
contracts. 

 
23) Termination for Convenience: Either Party has the right to terminate the 

Agreement, in whole or in part at any time, when in the best interests of the 
FTA, RECIPIENT, or STATE without penalty or recourse. 

 
24) Transparency Act: Because ADOT receives federal funds, ADOT is required to 

comply with the Federal Funding Accountability and Transparency Act of 2006 
and associated 2008 Amendments. The reporting requirements and levels of 
reporting due to FTA are currently under development. Accordingly, ADOT is not 
currently aware of reporting requirements that might become required from 
RECIPIENTS. Should requirements be stipulated wherein information is 
required from RECIPIENTS, such information will be requested. The 
RECIPIENT herein agrees that in a timely manner, and in the method specified 
by the STATE, the RECIPIENT will provide information that is requested by the 
STATE to enable the STATE’s compliance with the requirements as may be 
applicable. 

 
25) Termination for Default: STATE reserves the right to terminate this Agreement 

in whole or in part due to failure of RECIPIENT to carry out any term, promise, 
or condition of the Agreement. STATE will issue a written ten (10) day cure 
notice to RECIPIENT for failure to adequately perform, or if there is reason for 
STATE to believe that the RECIPIENT cannot or will not adequately perform the 
requirements of the Agreement. If RECIPIENT does not submit a Corrective 
Action Plan to the satisfaction of STATE within the ten (10) day period, then 
STATE may pursue action in accordance with Section III: Arbitration. 

 
26) Federal Certifications and Assurances for FTA Assistance Programs: 

Pursuant to 49 U.S.C. 5323(n), the FTA consolidated the certifications and 
assurances required by Federal law or regulations for its programs with an 
effective date of October 1, 2010. The applicant for any project financed under 
the authority of 49 U.S.C. Chapter 53, Title 23, United States Code or any other 
Federal statue was required to annually submit new Certifications and 
Assurances to FTA for any funding received through FTA. The Arizona 
Department of Transportation (ADOT) is considered the Applicant for allocated 
and obligated federal monies used in various projects including but not limited to 
the 5310, 5311, 5316, 5317 grant programs, research projects, study projects, 
planning projects, regardless of whether the funds are expended by ADOT, 
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reimbursed to grant applicants / recipients / sub-recipients / contractors, or 
passed through to grant applicants / recipients / sub-recipients / contractors and 
is required to submit annual Certifications and Assurances to FTA. Attorney 
affirmation of authority to certify and assure is also required. 
 
Annual Certifications and Assurances to FTA generally remain in effect for either 
the duration of the Grant or Cooperative Agreement supporting the Project until 
the Project is closed out or for the duration of the Project or Project property 
when a useful life or industry standard is in effect, whichever occurs later. If, 
however, the Applicant provides Certifications and Assurances to FTA in a later 
year that differ from the Certifications and Assurances previously provided, the 
later Certifications and Assurances will apply to the Grant, Cooperative 
Agreement, Project, or Project property unless an exception is granted by FTA 
in writing. The effect of this is that ADOT must sign new certifications and 
assurances annually since changes typically occur annually. 
 
As the applicant, ADOT is responsible for compliance with the provisions of the 
FTA Certifications and Assurances by each recipient or sub-recipient. 
Accordingly, each sub-recipient that will be implementing projects is required to 
affirm compliance by submitting an annual Certification and Assurances to 
ADOT. 
 
The FTA Certification and Assurances required of ADOT and its recipients / sub-
recipients are found in Exhibit B. Throughout the document, the term “Applicant” 
referred to ADOT in the original certification to the FTA and now refers to 
ADOT’s recipients / sub-recipients in this certification. Completion and Signing 
of this FTA Certification and Assurances document is a requirement and a 
condition to receive federal funding through ADOT and does not relieve the sub-
recipient of any obligation of other certifications or assurances required in any 
application or contracting process, and should be treated as an addition to such 
certifications and assurances. Specific FTA Certification and Assurances may 
not be immediately applicable to funding or programs for the RECIPIENT. All 
are required in the event that, through the life of this Agreement, they may 
become applicable. 

 
27) Entire Agreement.  This Agreement may be amended, modified, or waived only 

by an instrument in writing signed by both Parties.  Should the PROJECT 
awarded under this Agreement be completed at a lower cost than the amount 
awarded, or for any other reason should any of these funds not be expended, or 
expended in other than in strict accordance with the terms and conditions of this 
Agreement, a proportionate amount of the funds provided shall be reimbursed to 
the STATE.  Except as identified in the PROJECT the RECIPIENT shall not 
assign any portion of the PROJECT or execute any agreement, contract, 
amendment, or change order thereto, or obligate itself in any manner with any 
third party with respect to its rights and responsibilities under this Agreement 
without the prior written concurrence of the STATE. 
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28) Communication: All notices or demands upon any party relating to this 

Agreement shall be in writing delivered in person or sent by mail addressed as 
follows: 

 
 STATE Agreement Contact: STATE Reimbursement Contact: 

 
Arizona Department of 
Transportation 

Arizona Department of 
Transportation  

Contact Sally J. Palmer 
Contracts Administrator 

Mary Ann Roder 
Finance & Administration 
Manager 

 

Mailing 
Address 

Multimodal Planning Division 
Mail Drop 310B 
206 S. 17th Avenue 
Phoenix, AZ 85007 

Multimodal Planning Division 
Mail Drop 310B 
206 S. 17th Avenue 
Phoenix, AZ 85007 

 

Phone 602-712-6732 602-712-7333  
Fax 602-712-3046 602-712-3046  
Email spalmer@azdot.gov mroder@azdot.gov  
 

 

STATE Program Contacts: RECIPIENT Program Contact: 

  
Northern 
Arizona 

Central 
Arizona 

Southern 
Arizona 

Region: 

Contact Tracy Young Sara Allred Nicole Patrick       

Email 
Tyoung@azdot.
gov 

SAllred@azdot.
gov 

NPatrick@azdot.
gov 

      

Phone 602-712-7106 602-712-4498 602-712-8947       

Fax 602-712-6412       

Mailing 
Address 

Arizona Department of Transportation       

Mail Drop 340B 
      

206 S. 17th Avenue 

Phoenix, AZ 85007      , AZ        
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V. RESPONSIBILITY MATRIX 
 

Actions (from inception to 
completion) 

RECIPIENT 
Responsible 

Person 

STATE / ADOT 
Responsible 

Person 
Due Date 

Provide transit services to service 
area 

Transit Manager  Ongoing 

Submit procurement 
documentation pre-bid, pre-
award, and post-award if 
applicable 

Grant Accountant  Prior to vehicle 
procurement 

Approve procurement pre-bid, 
pre-award, and post-award 
documentation 

 5311 
Administrator 

Within 15 days of 
receipt 

Submit small purchase cost/price 
analysis procurement information 

Transit Manager  With 
reimbursement 

request 
Review progress reports and 
reimbursement requests for 
program compliance 

 5311 
Administrator 

Within 15 days of 
receipt 

Submit reimbursement requests 
including invoice, budget 
spreadsheet, and system 
generated documentation 
identifying invoiced request 
amounts to 
TransitInvoice@azdot.gov 

Grant Accountant  Monthly 

Process reimbursement requests 
for payment 

 Grant Accountant Within 15 days of 
receipt 

DBE Report of all contract 
invoices through 
https://arizonalpa.dbesystem.com 

Transit Manager / 
Grant Accountant 

 Monthly reporting of 
contract invoices as 

applicable 
Procurement Process Transit Manager 5311 

Administrator 
As Needed 

Compliance with Agreement Transit Manager  Ongoing 
Final Capital Invoice Due Transit Manager  November 30 – two 

(2) calendar years 
from the date 

eligible for 
reimbursement 
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VI. CRITERIA FOR FUNDING 
 

Refer to the Capital and Facility Procurement Handbook located  

www.azdot.gov/Transitprograms - go to “Grant Programs” > “Section 5311 

Rural Public Transportation Program”. 
 

Public notice is required for capital projects but not for administrative, 
planning, or operations funding. Pursuant to 49 U.S.C. 5323 (b), Notice and 
Public Hearing is required:  

(1) In general.— For a capital project that will substantially affect a 
community, or the public transportation service of a community, an 
applicant shall—  

(A) Provide an adequate opportunity for public review and comment on 
the project; 
(B) After providing notice, hold a public hearing on the project if the 
project affects significant economic, social, or environmental interests;  
(C) Consider the economic, social, and environmental effects of the 
project; and  
(D) Find that the project is consistent with official plans for developing 
the community.  

(2) Notice.— Notice of a hearing under this subsection—  
(A) Shall include a concise description of the proposed project; and  
(B) Shall be published in a newspaper of general circulation in the 
geographic area the project will serve. 

(3) Application requirements — An application for a grant under this 
chapter for a capital project described in paragraph (1) shall include—  

(A) A certification that the applicant has complied with the 
requirements of this subsection; and  
(B) In the environmental record for the project, evidence that the 
applicant has complied with the requirements of this subsection. 

 
The capital project is considered substantial if it meets one or more of these 
criteria including but not limited to: increase or decreases service, raises 
fares, changes hours of service, frequency of service, route length, adds 
buildings, demolishes buildings, affects the environment, affects social well-
being, or affects business. 

 
Vehicles Purchases – Required Information 

• Submission of public solicitation documentation (including signed certifications) and obtain 
approval from ADOT Program Manager pre-bid, pre-award and post award  

• Date RFP Out For Bid 
• Contract Awarded Date 
• First Vehicle Delivery Date 
• All Vehicles Delivered Date 
• Contract Complete 
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Piggyback Purchases – Obtain Information from Original Requestor 
 
Joint Procurement = every party is obligated to buy their base in the procurement. 
This is the FTA preferred method of procurements shared by Recipients. 
 
Piggyback Procurement = another party is using someone else’s OPTIONS on an 
existing procurement. Piggyback procurements are allowed but not the preferred 
method of procurements shared by Recipients. To use this option, the original 
contract must have had an Assignability clause that permits a party to assign its 
OPTIONS to another end-user. This is different than the standard assignable clause 
which allows transfer of the contract to another party. 
 

• Must include a copy of the original Agreement 
• Date RFP Out For Bid 
• Contract Awarded Date 
• First Vehicle Delivery Date 
• All Vehicles Delivered Date 
• Contract Complete 
 

Prior to Reimbursement of Vehicles the Following Information Must Be 
Provided to ADOT: 

• All vehicles must have ADOT as the listed lienholder – ADOT lienholder 
Number G00004004 

• Proof of insurance 
• Original Title 
• Copy of Invoice 
 

Capital Purchased through Public Solicitation Process 
• Submission of procurement documentation (including signed certifications) and obtain 

approval from ADOT Program Manager pre-bid and pre-award 

• Date RFP Out For Bid 
• Date Contract Awarded 
• Date Contract Complete 

 
Small Purchases 

• Submit cost/price analysis with reimbursement request. 
• Date Complete 

 

Third Party Contract Provisions 
 
Include applicable contract provisions in every third-party contract / purchase order. For 
your use as a reference, a copy of Appendix D from Circular 4220.1F is provided to 
assist you in ensuring appropriate inclusion. Refer to that appendix for additional 
information about statutory / contractual references, explanatory comments, and 
additional forms and certifications that may be required. 
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TYPE OF PROCUREMENT 

PROVISION 
Professional 

Services / 
A&E 

Operations / 
Management 

Rolling Stock 
Purchase 

Construction 
Materials & 

Supplies 

No Federal Government 
Obligations to Third Parties (by 
Use of a Disclaimer) 

All All All All All 

False Statements or Claims 
Civil and Criminal Fraud 

All All All All All 

Access to Third Party Contract 
Records 

All All All All All 

Changes to Federal 
Requirements 

All All All All All 

Termination 
>$10,000 if 

49 CFR Part 
18 applies. 

>$10,000 if 49 
CFR Part 18 

applies. 

>$10,000 if 
49 CFR Part 
18 applies. 

>$10,000 if 
49 CFR Part 
18 applies. 

>$10,000 if 49 
CFR Part 18 

applies. 

Civil Rights (Title VI, ADA, 
EEO except Special DOL EEO 
clause for construction 
projects) 

All All All>$10,000 All All 

Special DOL EEO clause for 
construction projects 

      >$10,000   

Disadvantaged Business 
Enterprises (DBEs) 

All All All All All 

Incorporation of FTA Terms All All All All All 

Debarment and Suspension >$25,000 >$25,000 >$25,000 >$25,000 >$25,000 

Buy America     >$100,000 >$100,000 >$100,000 

Resolution of Disputes, 
Breaches, or Other Litigation 

>$100,000 >$100,000 >$100,000 >$100,000 >$100,000 

Lobbying >$100,000 >$100,000 >$100,000 >$100,000 >$100,000 

Clean Air >$100,000 >$100,000 >$100,000 >$100,000 >$100,000 

Clean Water >$100,000 >$100,000 >$100,000 >$100,000 >$100,000 

Cargo Preference     
Transport by 

ocean 
vessel. 

Transport by 
ocean 
vessel. 

Transport by 
ocean vessel. 

Fly America 
Foreign air 

transp./travel. 
Foreign air 

transp./travel. 
Foreign air 

transp./travel. 
Foreign air 

transp./travel. 
Foreign air 

transp./travel. 

Davis-Bacon Act       
>$2,000 

(also ferries) 
  

Contract Work Hours and 
Safety Standards Act 

  

>$100,000 
(transportation 

services 
excepted). 

>$100,000 
>$100,000 

(also ferries) 
  

Copeland Anti-Kickback Act, 
Section 1, Section 2 

      
All > $2,000 
(also ferries) 

  

Bonding       $100,000    

Seismic Safety 
A&E for new 
buildings & 
additions 

    
New 

buildings & 
additions 
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TYPE OF PROCUREMENT 

PROVISION 
Professional 

Services / 
A&E 

Operations / 
Management 

Rolling Stock 
Purchase 

Construction 
Materials & 

Supplies 

Transit Employee Protective 
Arrangements 

  
Transit 

operations 
      

Charter Service Operations   All       

School Bus Operations   All       

Drug Use and Testing   
Transit 

operations 
      

Alcohol Misuse and Testing   
Transit 

operations 
      

Patent Rights R & D         

Rights in Data and Copyrights R & D         

Energy Conservation All All All All All 

Recycled Products   

EPA-selected 
items $10,000 

or more 
annually 

  

EPA-selected 
items 

$10,000 or 
more 

annually 

EPA-selected 
items $10,000 

or more 
annually 

Conformance with ITS 
National Architecture 

ITS projects ITS projects ITS projects ITS projects ITS projects 

ADA Access A&E All All All All 

Notification of Federal 
Participation for States 

Limited to 
States 

Limited to 
States 

Limited to 
States 

Limited to 
States 

Limited to 
States 

 
 
 
VI. SECURITY AGREEMENT 
 
1) In consideration of the STATE / FTA funding for the purchase of any PROJECT 

equipment identified in Exhibit A including any equipment added, the RECIPIENT 
hereby grants ADOT a security interest in the PROJECT equipment in the amount of 
indicated in Exhibit A as the “Federal Portion” payable to the Department upon its 
demand, if and only if: 

a. The RECIPIENT by itself or any agent sells, transfers, offers or attempts to sell 
or transfer, in whole or in part, the PROJECT equipment, or, 

b. The PROJECT equipment is totally destroyed or is lost, stolen or otherwise 
disappears, or, 

c. This Agreement by and between the STATE and the RECIPIENT is 
terminated. 

 
2) In the event of the occurrences described in Paragraphs 1 or 3 above, the 

RECIPIENT shall be liable for no more than the fair market value of the PROJECT 
equipment on the date of the occurrence of such event. 

3) In the event the PROJECT is totally destroyed, lost, stolen, or disappears, the 
obligation herein may be extinguished by assigning to ADOT the proceeds of 
insurance covering such an event, provided the assignment and the ultimate 
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payment is equal to the fair market value of the PROJECT equipment on the date of 
occurrence of such event. 
 

4) Upon the occurrence of any other event described herein which would allow the 
STATE to demand payment under this Agreement, the obligation assured herein 
may be extinguished by assigning the herein PROJECT equipment to ADOT in as 
good a condition as when received, normal wear and tear excepted, thereby no 
longer having any further obligation to reimburse the STATE should the STATE 
exercise its right to terminate the Agreement under the terms of the Agreement 
under paragraph (2) of Section III.  ADOT may refuse to accept such assignment, if 
in its sole judgment the PROJECT equipment has been abused or is in such 
condition as to substantially impair its value. 
 

5) During the useful, economical life of the PROJECT equipment, as defined in the 
applicable Program Handbook and Application for the grant year, the equipment 
may be returned to ADOT subject to its acceptance, and the obligation herein will be 
extinguished. 

 
6) In the event of a vehicle transfer back to ADOT during useful life, the Secondary 

Manufacturer and Aftermarket Vehicle Components, in addition to the original 
equipment manufacturer (OEM) components (as supplied by the manufacturer or 
vendor to the STATE or ADOT) or their equivalent—must remain with the vehicle as 
delivered by ADOT to the RECIPIENT and are considered to be included in the lien. 
 

7) Secondary Manufacturer and Aftermarket Vehicle Components As Part of the 
Lien for Lift-Equipped Vehicles: In addition to the Original Equipment 
Manufacturer (OEM—i.e., Ford, Dodge, Chevrolet, etc.) chassis, the Secondary 
Manufacturer adds to this chassis the following equipment, non-inclusive, which are 
considered part of the vehicle and therefore remain on lien with the vehicle, along 
with OEM components (Note:  as a part of the vehicle modifications, the Secondary 
Manufacturer may also remove some OEM parts, replacing with after-market items): 

 
a. Fast idle system, after-market alternator (200A) replacing OEM unit, related 

wiring, accessory drive belts and pulleys (varies by vehicle type, alternator and 
A/C compressor configuration), inside vehicle-located electrical fuse, fuse 
block and breaker box with key(s), 

b. Under-hood or elsewhere on chassis, dual deep cycle marine batteries, in 
some vehicles combined with an isolator system, 

c. Adjacent to, behind and above the front windshield area, a separate or 
modified body which is manufactured and installed in the driver and passenger 
compartment area to accommodate the driver, his/her vehicle and accessory 
system controls, and passenger, mobility-device and safety equipment. This 
body construction or modification typically includes related after-market 
windows, passenger service entry door(s), emergency rear door(s), and 
emergency exit/access door (i.e., hatch, roof mounted). The degree to which 
OEM equipment and body parts (including doors, windows, etc.) are removed 
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permanently by the secondary manufacturer for the latter’s vehicle 
modification purposes varies by whether the vehicle is a dual-rear wheel 
cutaway or single rear wheel raised roof lift van, 

d. Passenger (and on some vehicles, driver’s) seats and, where required, seat 
belts, 

e. Passenger ingress, egress and other assist stanchions and handrails, modesty 
panels, 

f. Wheelchair lift door, lift mechanism and related control apparatus at the lift and 
driver area, related transmission/brake interlock equipment preventing 
unwanted motion of the vehicle when door is ajar and/or lift is otherwise in 
operation, 

g. Wheelchair position components, related restraint and securement belts and 
belt storage, 

h. Added springs or other weight compensating devices to suspension, 
i. Additional equipment related to dual battery installation (in some units), 
j. Basic first aid kit and other emergency/safety items, typically including flares, 

reflector triangles and fire extinguisher, wide-view internal rearview mirror, and 
outside rearview “RV-style” mirrors, internal and external lighting for lift, access 
doors and interior of vehicle, reverse alarm (some vehicles), 

k. Rear heater and related lines and under-body flow controls, 
l. Air conditioning equipment for rear passenger area including added 

condenser(s) (street-side “skirt” mounted), rear compartment evaporator, 
related refrigerant lines, air outlets and controls, on some units added (second) 
compressor and related belts and pulleys.  

m. If the recipient-agency returning the vehicle to ADOT is uncertain regarding 
any particular component, it may contact ADOT or the issuing vendor 
regarding that component(s). The RECIPIENT should otherwise assume that 
any component supplied on or with the vehicle at the time of delivery to the 
RECIPIENT should be returned to ADOT in its originally-removed state. 

n. Other equipment purchased by ADOT (on behalf of the recipient-agency) is to 
remain with vehicle or otherwise be returned to ADOT. 

o. After-market communication radios or other communication equipment 
supplied by ADOT, if ADOT agrees that the RECIPIENT should have further 
legitimate use of the equipment should be returned to ADOT. 

p. This list includes only “major” items added by the after-market supplier and 
shall not be considered all-inclusive. The vendor and ADOT retain on file 
complete parts listings that will be reviewed by ADOT upon return of the 
vehicle to ADOT and/or prior to transfer of the vehicle to another recipient 
agency. 

 
8) This security Agreement and its terms shall not inure to the benefit of any assignee, 

purchaser for value, or any other person acquiring an interest herein, and this 
security interest herein created shall not be extinguished until and unless the STATE 
receives the fair market value of the PROJECT equipment on the date of 
assignment, purchase, or acquisition of other interest. 
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CERTIFICATION FOR CIVIL RIGHTS COMPLAINT STATUS 

 I hereby certify that our organization does NOT have any pending Title VI (Civil Rights) 

complaints of discrimination filed against its transit program. 

 I hereby certify that our organization DOES have       (number) pending Title VI (Civil Rights) 

complaints of discrimination filed against its transit program.  This complaint(s), and its status, is 

briefly described below.  The agency agrees it will keep the Arizona Department of 

Transportation's Civil Rights Office informed of any changes in the status of that complaint(s). 

       

To comply with the Civil Rights Act of 1964, Title VI, the Americans with Disabilities Act of 1990, Title II, 

and the Vocational Rehabilitation Act of 1973, Section 504, we do not discriminate on the basis of 

disability, race, color, national origin, age, or gender. 

 
 
By 

Signature  

  
 
 

Print Signatory Name and Title  

 
 
 

Date Signed  
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CERTIFICATION 

OF 

RESTRICTIONS ON LOBBYING 

I hereby certify to the Arizona Department 

of Transportation, on behalf of __  that to the 
best of my knowledge and belief:                               
                                    
1. No Federal appropriated funds have been or will be paid by or on behalf of the Applicant to 

any person to influence or attempt to influence an officer or employee of any Federal 
agency, a Member of Congress, an officer or employee of Congress, or an employee of a 
Member of Congress regarding the award of Federal assistance, or the extension, 
continuation, renewal, amendment, or modification of any Federal assistance agreement; 
and 

a. If any funds other than Federal appropriated funds have been or will be paid to any 
person to influence or attempt to influence an officer or employee of any Federal agency, 
a Member of Congress, an officer or employee of Congress, or an employee of a 
Member of Congress in connection with any application for Federal assistance, the 
Applicant assures that it will complete and submit Standard Form-LLL, "Disclosure Form 
to Report Lobbying," including information required by the instructions accompanying the 
form, which form may be amended to omit such information as authorized by 31 U.S.C. 
1352. 

b. The language of this certification shall be included in the award documents for all 
subawards at all tiers (including subcontracts, subgrants, subagreements, contracts 
under grants, loans, and cooperative agreements). 

2. The Applicant understands that this certification is a material representation of fact upon 
which reliance is placed by the Federal Government and that submission of this certification 
is a prerequisite for providing Federal assistance for a transaction covered by 31 U.S.C. 
1352.  The Applicant also understands that any person who fails to file a required 
certification shall be subject to a civil penalty of not less than $10,000 and not more than 
$100,000 for each such failure. 

 

 
By 

Signature  

  
  
 

Print Signatory Name and Title  

 
 
 

 

Date Signed  
  

Name and Title of Authorized Official: 

Name of Grantee: 
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CERTIFICATION REGARDING DEBARMENT, SUSPENSION, 
AND OTHER RESPONSIBILITY MATTERS 

PRIMARY COVERED TRANSACTIONS 

 

The Grantee under this FTA project  certifies 
to the best of its knowledge and belief, that it and its principals: 
 

(a) are not presently debarred, suspended, proposed for debarment, declared ineligible, or 
voluntarily excluded by any Federal department or agency; 

(b) have not within a three-year period preceding this proposal been convicted of or had a 
civil judgment rendered against them for commission of fraud or a criminal offense in 
connection with obtaining, attempting to obtain, or performing a public (Federal, State or 
local) transaction or contract under a public transaction; violation of Federal or State 
antitrust statutes or commission of embezzlement, theft, forgery, bribery falsification or 
destruction of records, making false statements, or receiving stolen property;  

(c) are not presently indicted for or otherwise criminally or civilly charged by a governmental 
entity (Federal, State or local) with commission of any of the offenses enumerated in 
paragraph (b) of this certification; and have not within a three year period preceding this 
application/proposal had one or more public transactions (Federal, State or local) 
terminated for cause or default; 

(d) have not within a three year period preceding this application/proposal had one or more 
public transactions (Federal, State or local) terminated for cause or default. 
 

(If the Grantee is unable to certify to any of the statements in this certification, such Grantee 
shall attach an explanation to this certification). 
 

THE GRANTEE, (name 
of grantee), 
CERTIFIES OR AFFIRMS THE TRUTHFULNESS AND ACCURACY OF THE CONTENTS OF 
THE STATEMENTS SUBMITTED ON OR WITH THIS CERTIFICATION AND UNDERSTANDS 
THAT THE PROVISIONS OF Title 49 CFR PART 29 and FTA C.2015.1 ARE APPLICABLE 
THERETO. 
 
 
 
By 

Signature  

  
 
 

Print Signatory Name and Title  

 
 
 

Date Signed  

 

Name of Grantee: 
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CERTIFICATION REGARDING DEBARMENT, SUSPENSION, 

INELIGIBILITY AND VOLUNTARY EXCLUSION - LOWER TIER 
COVERED TRANSACTIONS 

 
The Grantee under this FTA project 

certifies 
(name of grantee) 

to the best of 
its knowledge and belief, that it and its prospective lower tier participants: 
(1)  are not presently debarred, suspended, proposed for debarment, declared ineligible, or 

voluntarily excluded from participation in this transaction by any Federal department or 
agency; 

(2)  if the prospective lower tier participant is unable to certify to any of the statements in 
this certification, such prospective participant shall attach an explanation to this 
certification. 

 
 

THE GRANTEE, (name 
of grantee), 
CERTIFIES OR AFFIRMS THE TRUTHFULNESS AND ACCURACY OF THE CONTENTS OF 
THE STATEMENTS SUBMITTED ON OR WITH THIS CERTIFICATION AND UNDERSTANDS 
THAT THE PROVISIONS OF Title 49 CFR PART 29 and FTA C.2015.1 ARE APPLICABLE 
THERETO. 
 
 
 
By 

Signature  

  
 
 

Print Signatory Name and Title  

 
 
 

Date Signed  
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FEDERAL FISCAL YEAR 2012 CERTIFICATIONS AND ASSURANCES FOR 
FEDERAL TRANSIT ADMINISTRATION ASSISTANCE PROGRAMS 

Name of Applicant 
 

The Applicant / Recipient / Sub-Recipient agrees to comply with applicable provisions of the Categories indicated 
herein. Details of each category are further explained in Exhibit B. 

Category / Item Description Initial Each 

01 Assurances Required for Each Applicant  

A Assurance of Authority of the Applicant and Its Representative 

B Standard Assurances 

C Intergovernmental Review Assurance 

D Nondiscrimination Assurance 

E Assurance of Nondiscrimination on the Basis of Disability 

F Suspension and Debarment 

G U.S. OMB Assurances 

02 Lobbying  

03 Procurement Compliance  

04 Protections for Private Transportation Providers  

05 Public Hearing  

06 Acquisition of Rolling Stock for Use in Revenue Service  

07 Acquisition of Capital Assets by Lease  

08 Bus Testing  

09 Charter Service Agreement  

10 School Transportation Agreement  

11 Demand Responsive Service  

12 Alcohol Misuse and Prohibited Drug Use  

13 Interest and Other Financing Costs  

14 Intelligent Transportation Systems  

15 Urbanized Area Formula Program  

16 Clean Fuels Grant Program  

17 Elderly Individuals and Individuals with Disabilities Formula Program and 
Pilot Program 

 

18 Non-Urbanized Area Formula Program for States  

19 Job Access and Reverse Commute Program  

20 New Freedom Program  

21 Paul S. Sarbanes Transit in Parks Program  

22 Tribal Transit Program  

23 TIFIA Projects  

24 Deposits of Federal Financial Assistance to a State Infrastructure Bank  
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APPROVAL OF LEGAL NAME OF AGENCY 

 

I have reviewed this Grant Agreement BETWEEN the STATE OF ARIZONA, by and through its 

ARIZONA DEPARTMENT OF TRANSPORTATION, MULTIMODAL PLANNING DIVISION and 

LEGAL NAME OF AGENCY and declare this Agreement to be in proper form and within the powers 

and authority granted to the LEGAL NAME OF AGENCY under the laws of the State of Arizona.  No 

opinion is expressed as to the authority of the State to enter into this Agreement. 

 

 
DATED this _______ day of______________________, 2012 

   
 
 
 
   

__________________________________________________________________ 
Attorney for the LEGAL NAME OF AGENCY 
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IN WITNESS WHEREOF, the parties have executed this Agreement the day and year first above 
written.  
 
RECIPIENT STATE OF ARIZONA 
Agency: LEGAL NAME OF AGENCY Arizona Department of Transportation 
  
  
By By 

Signatory: Joseph S. Omer, Division Director 
Agency: Multimodal Planning Division 

  
  

Date Signed Date Signed 
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Reserved for AG Determination
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EXHIBIT A 
PROJECT 

 

This Exhibit A will be replaced with final award information. For purposes of signing the contract, presume award 

is not to exceed requested amounts in the application. In the event that the award differs from the application, the 

Exhibit A will be forwarded to you for signature indicating acceptance. The finalized award Exhibit A will replace 

this page and will be included in the final contract distributed to you after execution. 
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EXHIBIT B 
 

FEDERAL FISCAL YEAR 2012 CERTIFICATIONS AND ASSURANCES 
FOR FEDERAL TRANSIT ADMINISTRATION ASSISTANCE PROGRAMS 

 
GROUP 01. ASSURANCES REQUIRED FOR EACH APPLICANT 
 
You must select the following assurances in Group 01. 
 
A. Assurance of Authority of the Applicant and Its Representative. Both you and the Applicant’s attorney who sign these certifications, 
assurances, and agreements, affirm that both the Applicant and you as its authorized  representative may, under their State, local, or 
Indian tribal law and regulations, and the Applicant’s bylaws or internal rules, undertake the following activities on behalf of the 
Applicant: 

1. Execute and file its application for Federal funds,  
2. Execute and file its certifications, assurances, and agreements binding its compliance, and 
3. Execute Grant Agreements or Cooperative Agreements, or both, with FTA. 

 
B. Standard Assurances. The Applicant assures that: 

1. It has sufficient authority under its State, local, or Indian tribal law, regulations by-laws and internal rules to carry out each 
FTA funded project as required by Federal laws and regulations, 
2. It will comply with all applicable Federal statutes and regulations to carry out any FTA funded project, 
3. It is under a continuing obligation to comply with the terms and conditions of the FTA Grant Agreement or Cooperative 
Agreement for the project, including the FTA Master Agreement incorporated by reference and made part of the latest 
amendment to Grant Agreement or Cooperative Agreement, 
4. It recognizes that Federal laws and regulations may be modified from time to time and those modifications may affect 
project implementation, 
5. It understands that Presidential executive orders and Federal directives, including Federal policies and program guidance, 
may be issued concerning matters affecting the Applicant or its project, and 
6. It agrees that the most recent Federal laws, regulations, and directives will apply to the project, unless FTA determines 
otherwise in writing. 
 

C. Intergovernmental Review Assurance. This assurance does not apply to Indian tribe or organization or a tribal organization that 
applies for funding under FTA’s Tribal Transit Program, 49 U.S.C. 5311(c)(1). The Applicant assures that it has or will submit each 
Federal funding application to the appropriate State and local agencies for intergovernmental review to facilitate compliance with U.S. 
Department of Transportation (U.S. DOT) regulations, ‘‘Intergovernmental Review of Department of Transportation Programs and 
Activities,’’ 49 CFR part 17. 
 
D. Nondiscrimination Assurance. 

1. The Applicant assures that it will comply with the following laws and United States will be denied the benefits of, or 
otherwise be subjected to discrimination in any U.S. DOT or FTA funded program or activity (particularly in the level and 
quality of transportation services and transportation-related benefits on the basis of race, color, national origin, creed, sex, or 
age:  

a. Federal transit law, specifically 49 U.S.C. 5332 (prohibiting discrimination on the basis of race, color, creed, 
national origin, sex, or age, and in employment or business opportunity),  
b. Title VI of the Civil Rights Act of 1964, as amended, 42 U.S.C. 2000d, and  
c. U.S. DOT regulations, ‘‘Nondiscrimination in Federally-Assisted Programs of the Department of Transportation-
Effectuation of Title VI of the Civil Rights Act,’’ 49 CFR part 21.  

2. As required by 49 CFR 21.7, the Applicant assures that: 
a. It will comply with 49 U.S.C. 5332, 42 U.S.C. 2000d, and 49 CFR part 21 in the manner: 

(1) It conducts each project, 
(2) It undertakes property acquisitions, and 
(3) It operates the project facilities, including: 

(a) Its entire facilities, and 
(b) Its facilities operated in connection with its project, 

b. This assurance applies to its entire project and entire facilities, including facilities operated in connection with its 
project, 
c. It will promptly take the necessary actions to carry out this assurance, including: 

(1) Notifying the public that discrimination complaints about transportation-related services or benefits may 
be filed with U.S. DOT or FTA, and 
(2) Submitting information about its compliance with these provisions to U.S. DOT or FTA upon their 
request, 

d. If it transfers FTA funded real property, structures, or improvements to another party, any deeds and instruments 
recording that transfer will contain a covenant running with the land assuring nondiscrimination: 
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(1) While the property is used for the purpose that the Federal funding is extended, 
(2) While the property is used for another purpose involving the provision of similar services or benefits, 

e. The United States has a right to seek judicial enforcement of any matter arising under: 
(1) Title VI of the Civil Rights Act, 42 U.S.C. 2000d,  
(2) U.S. DOT regulations, 49 CFR part 21, and 
(3) This assurance,  

f. It will make any changes in its Title VI implementing procedures as U.S. DOT or FTA may request to comply with: 
(1) Title VI of the Civil Rights Act, 42 U.S.C. 2000d, 
(2) U.S. DOT regulations, 49 CFR part 21, and 
(3) Federal transit law, 49 U.S.C. 5332, 

g. It will extend the requirements of 49 U.S.C. 5332, 42 U.S.C. 2000d, and 49 CFR part 21 to each third party 
participant, including: 

(1) Any subrecipient, 
(2) Any transferee, 
(3) Any third party contractor or subcontractor at any tier, 
(4) Any successor in interest, 
(5) Any lessee, or 
(6) Any other participant in the project, 

h. It will include adequate provisions to extend the requirements of 49 U.S.C. 5332, 42 U.S.C. 2000d, and 49 CFR 
part 21 to each third party agreement, including: 

(1) Each subagreement, 
(2) Each property transfer agreement, 
(3) Each third party contract or subcontract at any tier, 
(4) Each lease, or 
(5) Each participation agreement, 

i. The assurances it has made will remain in effect for the longest of the following: 
(1) As long as Federal funding is extended to the project, 
(2) As long as the Project property is used for a purpose for which the Federal funding is extended, 
(3) As long as the Project property is used for a purpose involving the provision of similar services or 
benefits, or 
(4) As long as the Applicant retains ownership or possession of the project property. 
 

E. Assurance of Nondiscrimination on the Basis of Disability. 
1. The Applicant assures that it and its project implementation and operations will comply with all applicable requirements of: 

a. The Rehabilitation Act of 1973, as amended, 29 U.S.C. 794, et seq., 
b. The Americans with Disabilities Act of 1990, as amended, 42 U.S.C. 12101 et seq., c. U.S. DOT regulations, 
specifically 49 CFR parts 27, 37, and 38, and  
d. Any other applicable Federal laws that may be enacted or Federal regulations that may be promulgated, 

2. As required by U.S. DOT regulations, ‘‘Nondiscrimination on the Basis of Handicap in Programs and Activities Receiving or 
Benefiting from Federal Financial Assistance,’’ 49 CFR part 27, specifically 49 CFR 27.9, the Applicant assures that: 

a. The following prohibition against discrimination on the basis of disability is a condition to the approval or extension 
of any FTA funding awarded to: 

(1) Construct any facility, 
(2) Obtain any rolling stock or other equipment, 
(3) Undertake studies, 
(4) Conduct research, or 
(5) Participate in or obtain any benefit from any FTA administered program, 

b. In any program or activity receiving or benefiting from Federal funding FTA or any entity within U.S. DOT 
administers, no otherwise qualified people with a disability will, because of their disability, be: 

(1) Excluded from participation, 
(2) Denied benefits, or 
(3) Otherwise subjected to discrimination. 

F. Suspension and Debarment. 
1. U.S. DOT regulations, ‘‘Nonprocurement Suspension and Debarment,’’ 2 CFR part 1200, which adopts and supplements 
the provisions of U.S. Office of Management and Budget (U.S. OMB) ‘‘Guidelines to Agencies on Government wide 
Debarment and Suspension (Nonprocurement),’’ 2 CFR part 180, permit certifications to assure the Applicant acknowledges 
that: 
2. The Applicant certifies to the best of its knowledge and belief that, it, its principals, and first tier subrecipients: 

a. Are eligible to participate in covered transactions of any Federal department or agency and are not presently: 
(1) Debarred, 
(2) Suspended, 
(3) Proposed for debarment, 
(4) Declared ineligible, or 
(5) Voluntarily excluded, or 
(6) Disqualified, 



Section 5311 Application and Contract – FEDERAL FISCAL YEAR 2013 
Formula Grants for Non-Urbanized Areas: 49 USC 5311– CFDA 20.509 

 

FFY13 5311 Application and Contract Page 85 

b. Have not within a three-year period preceding its latest application or proposal been convicted of or had a civil 
judgment rendered against any of them for: 

(1) Commission of fraud or a criminal offense in connection with obtaining, attempting to obtain, or 
performing a public (Federal, State, or local) transaction, or contract under a public transaction, 
(2) Violation of any Federal or State antitrust statute, or  
(3) Commission of embezzlement, theft, forgery, bribery, falsification or destruction of records, making any 
false statement, or receiving stolen property, 

c. Are not presently indicted for or otherwise criminally or civilly charged by a governmental entity (Federal, State, or 
local) with commission of any of the offenses listed in the preceding Section 2.b of this certification,  
d. Have not had one or more public transactions (Federal, State, or local) terminated for cause or default within a 
three-year period preceding this certification, 
e. Will promptly provide any information to the FTA if at a later time any information contradicts the statements of 
subparagraphs (1) through (4) above, and 
f. Will treat each lower tier contract or lower tier subcontract under the Project as a covered lower tier contract for 
purposes of 2 CFR part 1200 and 2 CFR part 180 if it: 

(1) Equals or exceeds $25,000, 
(2) Is for audit services, or 
(3) Requires the consent of a Federal official, 

g. Will require that each covered lower tier contractor and subcontractor: 
(1) Comply with the Federal requirements of 2 CFR part 1200 and 2 CFR part 180, and 
(2) Assure that each lower tier participant in the Project is not presently declared by any Federal department 
or agency to be: 

(a) Debarred from participation in the federally funded project, 
(b) Suspended from participation in the federally funded project, 
(c) Proposed for debarment from participation in the federally funded project,  
(d) Declared ineligible to participate in the federally funded project, 
(e) Voluntarily excluded from participation in the federally funded project, or 
(f) Disqualified from participation in the federally funded Project. 

3. The Applicant will provide a written explanation indicated on its Signature Page or a page attached in FTA’s TEAM if it or 
any of its principals, including any of its first tier subrecipients or lower tier participants, is unable to certify to the preceding 
statements in this certification.  
 

G. U.S. OMB Assurances in SF–424B and SF–424D. (These assurances are consistent with U.S. OMB assurances required in SF– 
424B and SF–424D.)  
 

1. Administrative Activities. The Applicant assures that: 
a. For every project described in any application it submits, it has adequate resources to properly plan, manage, and 
complete the project, including: 

(1) The legal authority to apply for Federal funding, and 
(2) The institutional capability, 
(3) The managerial capability, and 
(4) The financial capability (including funds sufficient to pay the non-Federal share of project cost). 

b. It will give access and the right to examine project-related materials, including but not limited to: 
(1) FTA, 
(2) The Comptroller General of the United States, and, 
(3) If appropriate, the State, through any authorized representative, 

c. It will establish a proper accounting system in accordance with generally accepted accounting standards or agency 
directives.  
d. It will establish safeguards to prohibit employees from using their positions for a purpose that: 

(1) Results in a personal or organizational conflict of interest, or personal gain, or 
(2) Presents the appearance of a personal or organizational conflict of interest or personal gain. 

2. Project Specifics. The Applicant assures that: 
a. Following receipt of FTA award, it will begin and complete Project work within the applicable time periods, 
b. For FTA funded construction projects: 

(1) It will comply with FTA provisions concerning the drafting, review, and approval of construction plans and 
specifications 
(2) It will to the extent practicable provide and maintain competent and adequate engineering supervision at 
the construction site to assure that the completed work conforms with the approved plans and specifications, 
(3) It will include a covenant in the title of federally funded real property acquired to assure nondiscrimination 
during the useful life of the project, 
(4) To the extent FTA requires, it will record the Federal interest in the title to FTA assisted real property or 
interests in real property, and 
(5) To the extent practicable, without permission and instructions from FTA, it will not alter the site of the 
FTA funded construction project or facilities by: 

(a) Disposing of the underlying real property or other interest in the site and facilities, 
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(b) Modifying the use of the underlying real property or other interest in the site and facilities, or 
(c) Changing the terms of the underlying real property title or other interest in the site and facilities. 

c. It will furnish progress reports and other information as FTA or the State may require. 
3. Statutory and Regulatory requirements. The Applicant assures that: 

a. It will comply with all applicable Federal statutes relating to nondiscrimination including, but not limited to the:  
(1) Prohibitions against discrimination on the basis of race, color, or national origin of Title VI of the Civil 
Rights Act, 42 U.S.C. 2000d, 
(2) Prohibitions against discrimination on the basis of sex of: 

(a) Title IX of the Education Amendments of 1972, as amended, 20 U.S.C. 1681–1683, and 1685–
1687, and 
(b) U.S. DOT regulations, ‘‘Nondiscrimination on the Basis of Sex in Education Programs or 
Activities Receiving Federal Financial Assistance,’’ 49 CFR part 25, 

(3) Prohibitions against discrimination on the basis of age in federally assisted programs of the Age 
Discrimination Act of 1975, as amended, 42 U.S.C. 6101–6107, 
(4) Section 504 of the Rehabilitation Act of 1973, as amended, 29 U.S.C. 794, which prohibits discrimination 
on the basis of disability, 
(5) Prohibitions against discrimination on the basis of disability of Section 504 of the Rehabilitation Act of 
1973, as amended, 29 U.S.C. 794, 
(6) Nondiscrimination requirements relating to the sale, rental, or financing of housing of Title VIII of the Civil 
Rights Act, 42 U.S.C. 3601 et seq., 
(7) Prohibitions against discrimination on the basis of drug abuse of the Drug Abuse Office and Treatment 
Act of 1972, as amended, 21 U.S.C. 1101 et seq., 
(8) Prohibitions against discrimination on the basis of alcohol abuse of the Comprehensive Alcohol Abuse 
and Alcoholism Prevention Act of 1970, as amended, 42 U.S.C. 4541 et seq., 
(9) Confidentiality requirements for the records of alcohol and drug abuse patients of the Public Health 
Service Act, as amended, 42 U.S.C. 290dd– 290dd–2, and 
(10) Nondiscrimination provisions of any other statute(s) that may apply to the project, 

b. Regardless of whether Federal funding has been provided for any of the real property acquired for Project 
purposes, it will provide for fair and equitable treatment of displaced persons or persons whose property is acquired 
as a result of federally assisted programs, and: 

(1) It has the necessary legal authority under State and local law to comply with: 
(a) The Uniform Relocation Assistance and Real Property Acquisition Policies Act of 1970, as 
amended, (Uniform Relocation Act) 42 U.S.C. 4601 et seq., as specified by sections 210 and 305 
of that Act, 42 U.S.C. 4630 and 4655, respectively, and  
(b) U.S. DOT regulations, ‘‘Uniform Relocation Assistance and Real Property Acquisition for 
Federal and Federally Assisted Programs,’’ 49 CFR part 24, specifically 49 CFR 24.4. 

(2) It has complied with or will comply with the Uniform Relocation Act and implementing U.S. DOT 
regulations including but not limited to doing the following:  

(a) It will adequately inform each affected person of the benefits, policies, and procedures provided 
for in 49 CFR part 24, 
(b) As required by 42 U.S.C. 4622, 4623, and 4624, and 49 CFR part 24, it will provide fair and 
reasonable relocation payments and assistance for displacement, resulting from any FTA funded 
project, of: 

1 Families and individuals, 
2 Partnerships, corporations, or associations, 

(c) As provided by 42 U.S.C. 4625 and 49 CFR part 24, it will provide relocation assistance 
programs offering the services described in to the U.S. DOT regulations to such displaced: 

1 Families and individuals, 
2 Partnerships, corporations, or associations, 

(d) As required by 42 U.S.C. 4625(c)(3), within a reasonable time before displacement it will make 
available comparable replacement dwellings to families and individuals, 
(e) It will: 

1 Carry out the relocation process to provide displaced persons with uniform and 
consistent services, and 
2 Make available replacement housing in the same range of choices with respect to such 
housing to all displaced persons regardless of race, color, religion, or national origin, 

(f) It will be guided to the greatest extent practicable under State law, by the real property 
acquisition policies of 42 U.S.C. 4651 and 4652, 
(g) It will pay or reimburse property owners for their necessary expenses as specified in 42 U.S.C. 
4653 and 4654, understanding that FTA will provide Federal funding for its eligible costs of 
providing payments for those expenses, as required by 42 U.S.C. 4631, 
(h) It will execute the necessary implementing amendments to third party contracts and 
subagreements financed with FTA funding, and  
(i) It will execute, furnish, and be bound by such additional documents as FTA may determine 
necessary to effectuate or implement these assurances, and 
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(j) It will incorporate these assurances by reference into and make them a part of any third party 
contract or subagreement, or any amendments thereto, relating to any FTA funded project involving 
relocation or land acquisition, and 
(k) It will provide in any affected document that these relocation and land acquisition provisions 
must supersede any conflicting provisions, 

c. To the extent practicable, it will comply with the Lead-Based Paint Poisoning Prevention Act, 42 U.S.C. 4831(b), 
which prohibits the use of lead based paint in the construction or rehabilitation of residence structures, 
d. It will, to the extent practicable, comply with the protections for human subjects involved in research, development, 
and related activities supported by Federal funding of: 

(1) The National Research Act, Pub. L. 93–348, July 12, 1974, as amended, 42 U.S.C. 289 et seq., and (2) 
U.S. DOT regulations, ‘‘Protection of Human Subjects,’’ 49 CFR part 11,  

e. It will, to the extent practicable, comply with the labor standards and protections for federally funded projects of: 
(1) The Davis-Bacon Act, as amended, 40 U.S.C. 3141 et seq., 
(2) Sections 1 and 2 of the Copeland ‘‘Anti-Kickback’’ Act, as amended, 18 U.S.C. 874, and 40 U.S.C. 3145, 
respectively, 
(3) The Contract Work Hours and Safety Standards Act, as amended, 40 U.S.C. 3701 et seq., 

f. It will, to the extent practicable, comply with any applicable environmental standards that may be prescribed to 
implement the following Federal laws and executive orders, including but not limited to the following: 

(l) It will comply with the institution of environmental quality control measures under the  National 
Environmental Policy Act of 1969, as amended, 42 U.S.C. 4321–4335 and Executive Order No. 11514, as 
amended, 42 U.S.C. 4321 note,  
(2) It will comply with notification of violating facilities pursuant to Executive Order No. 11738, 42 U.S.C. 
7606 note,  
(3) It will comply with protection of wetlands pursuant to Executive Order No. 11990, 42 U.S.C. 4321 note,  
(4) It will comply with evaluation of flood hazards in floodplains in accordance with Executive Order No. 
11988, 42 U.S.C. 4321 note,  
(5) It will comply with an assurance of project consistency with the approved State management program 
developed pursuant to the requirements of the Coastal Zone Management Act of 1972, as amended, 16 
U.S.C. 1451–1465,  
(6) It will comply with Conformity of Federal actions to State (Clean Air) Implementation Plans under section 
176(c) of the Clean Air Act of 1955, as amended, 42 U.S.C. 7401–7671q,  
(7) It will comply with protection of underground sources of drinking water under the Safe Drinking Water Act 
of 1974, as amended, 42 U.S.C.  300f–300j–6, 
(8) It will comply with protection of endangered species under the Endangered Species Act of 1973, as 
amended, 16 U.S.C. 1531–1544, and  
(9) It will comply with environmental protections for Federal transportation programs, including, but not 
limited to, protections for parks, recreation areas, or wildlife or waterfowl refuges of national, State, or local 
significance or any land from a historic site of national, State, or local significance to be used in a 
transportation project as required by 49 U.S.C. 303(b) and 303(c),  
(10) It will comply with protection of the components of the national wild and scenic rivers systems, as 
required under the Wild and Scenic Rivers Act of 1968, as amended, 16 U.S.C. 1271–1287, and  
(11) It will comply with and facilitate compliance with  

(a) Section 106 of the National Historic Preservation Act of 1966, as amended, 16 U.S.C. 470f,  
(b) The Archaeological and Historic Preservation Act of 1974, as amended, 16 U.S.C. 469–469c, 
and 
(c) Executive Order No. 11593 (identification and protection of historic properties), 16 U.S.C. 470 
note,  

g. To the extent practicable, it will comply with Federal requirements for the care, handling, and treatment of warm 
blooded animals held or used for research, teaching, or other activities supported by Federal funding of: 

(1) The Animal Welfare Act, as amended, 7 U.S.C. 2131 et seq., and  
(2) U.S. Department of Agriculture regulations, ‘‘Animal Welfare,’’ 9 CFR subchapter A, parts 1, 2, 3, and 4,  

h. To the extent practicable, before accepting delivery of any FTA funded building it will obtain a certificate of 
compliance with the seismic design and construction requirements of U.S. DOT regulations, ‘‘Seismic Safety,’’ 49 
CFR part 41, specifically 49 CFR 41.117(d),  
i. To the extent practicable, it and its subrecipients located in special flood hazard areas will comply with section 
102(a) of the Flood Disaster Protection Act of 1973, as amended, 42 U.S.C. 4012a(a), by:  

(1) Participating in the Federal flood insurance program,  
(2) Purchasing flood insurance if the total cost of insurable construction and acquisition is $10,000 or more,  

j. To the extent practicable, it will comply with:  
(1) The Hatch Act, 5 U.S.C. 1501– 1508, 7324–7326, which limits the political activities of State and local 
agencies and their officers and employees whose primary employment activities are financed in whole or 
part with Federal funds including a Federal loan, grant agreement, or cooperative agreement, and 
(2) 49 U.S.C. 5307(k)(2) and 23 U.S.C. 142(g), which provide an exception from Hatch Act restrictions for a 
nonsupervisory employee of a public transportation system (or of any other agency or entity performing 
related functions) receiving FTA funding to whom the Hatch Act does not otherwise apply,  
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k. It will have performed the financial and compliance audits as required by:  
(1) The Single Audit Act Amendments of 1996, 31 U.S.C. 7501 et seq.,  
(2) U.S. OMB Circular A–133, ‘‘Audits of States, Local Governments, and Non- Profit Organizations,’’ 
Revised, and  
(3) The most recent applicable U.S. OMB A–133 Compliance Supplement provisions for the U.S. DOT, and 
l. It will, to the extent practicable, comply with all applicable provisions of all other Federal laws or 
regulations, and follow Federal directives governing the project, except to the extent that FTA has expressly 
approved otherwise in writing. 
 

GROUP 02. LOBBYING CERTIFICATION  
 
You must select the following certifications in Group 02 because ADOT’s cooperative agreement exceeds $100,000, or a loan 
(including a line of credit), loan guarantee, or loan insurance exceeding $150,000, except if you are applying on behalf of an Indian 
tribe, tribal organization, or other Indian organization.  
 
As required by 31 U.S.C. 1352 and U.S. DOT regulations, ‘‘New Restrictions on Lobbying,’’ specifically 49 CFR 20.110, you and your 
Applicant understand that:  

a. The lobbying restrictions of your certification apply to your Applicant’s requests for:  
(1) $100,000 or more in Federal funding for a grant or cooperative agreement, and  
(2) $150,000 or more in Federal funding for a loan, line of credit, or loan guarantee,  

b. Its certification covers the lobbying activities of:  
(1) It,  
(2) Its principals, and  
(3) Its first tier subrecipients: 
 

Therefore, on behalf of your Applicant, you certify to the best of your knowledge and belief, that:  
 
1. No Federal appropriated funds have been or will be paid by or on its behalf to any person:  

a. To influence or attempt to influence: 
(1) An officer or employee of any Federal agency,  
(2) A Member of Congress, an employee of a member of Congress, or an officer or employee of Congress,  

b. Regarding the award of a:  
(1) Federal grant or cooperative agreement, or  
(2) Federal loan, line of credit, loan guarantee, or loan insurance  
 

2. It will submit a complete OMB Standard Form-LLL, ‘‘Disclosure of Lobbying Activities (Rev. 7–97),’’ in accordance with its 
instructions, if any funds other than Federal appropriated funds have been or will be paid to any person:  

a. To influence or attempt to influence:  
(1) An officer or employee of any Federal agency,  
(2) A Member of Congress, an employee of a Member of Congress, or an officer or employee of Congress, or  

b. Regarding any application for a:  
(1) Federal grant or cooperative agreement,  
(2) Federal loan, line of credit, loan guarantee, or loan insurance, and  
 

3. It will include the language of this certification in the award documents for all subawards at all tiers  including, but not limited to:  
a. Subcontracts,  
b. Subgrants,  
c. Subagreements, and 
d. Third party contracts under a:  

(1) Federal grant or cooperative agreement, or  
(2) Federal loan, line of credit, loan guarantee, or loan insurance, and  
 

4. It understands that:  
a. This certification is a material representation of fact that the Federal Government relies on, and b. It must submit this 
certification before the Federal Government may award funding for a transaction covered by 31 U.S.C. 1352, including a:  

(1) Federal grant or cooperative agreement, or  
(2) Federal loan, line of credit, loan guarantee, or loan insurance, and  
 

5. It also understands that any person who does not file a required certification will be subject to a civil penalty of not less than $10,000 
and not more than $100,000 for each such failure. 
 
GROUP 03. PROCUREMENT COMPLIANCE 
 
You must select Group 03, especially if your Applicant is a State, local, or Indian tribal government with a certified procurement system, 
as provided in 49 CFR 18.36(g)(3)(ii). 
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The Applicant certifies that its procurements and procurement system will comply with all applicable Federal laws and regulations in 
accordance with applicable Federal directives, except to the extent FTA has approved otherwise in writing. 
 
GROUP 04. PROTECTIONS FOR PRIVATE TRANSPORTATION PROVIDERS 
 
Applies to awards for  49 U.S.C. chapter 53 funding to: 

Acquire property of a private transit operator, or  
Operate public transit in competition with or in addition to a private transit provider 

 
As required by 49 U.S.C. 5323(a)(1), the Applicant certifies that: 
  
1. Before it:  

a. Acquires the property or an interest in the property of a private provider of public transportation, or  
b. Operates public transportation equipment or facilities: 

(1) In competition with transportation service provided by an existing public transportation company, or  
(2) In addition to transportation service provided by an existing public transportation company, 
 

2. It has or will have: 
a. Determined that the funding is essential to carrying out a program of projects as required by 49 U.S.C. 5303, 5304, and 
5306,  
b. Provided for the participation of private companies engaged in public transportation to the maximum extent feasible, and  
c. Paid just compensation under State or local law to the company for any franchise or property acquired. 
 

GROUP 05. PUBLIC HEARING 
 
Applies to awards for 49 U.S.C. chapter 53 funding for a capital project that will substantially affect a community or its transit service. 
 
As required by 49 U.S.C. 5323(b), the Applicant certifies that:  
 
1. Before submitting an application for a capital project that:  

a. Will substantially affect:  
(1) A community, or  
(2) The public transportation service of a community, and  

b. Also will affect:  
(1) Significant economic interests,  
(2) Significant social interests, or   
(3) Significant environmental interests, It will:  

(1) Provide an adequate opportunity for public review and comment on the project, after giving notice that:  
(a) Includes a concise description of the proposed project; and  
(b) Has been published in a newspaper of general circulation in the geographic area the project.  

(2) Hold a public hearing on the project if the project affects: 
(a) Significant economic interests, 
(b) Significant social interests, or 
(c) Significant environmental interests,  

 
2. It will have considered the economic, social, and environmental effects of the project, and  
 
3. It will have determined that the project is consistent with official plans for developing the community. 
 
GROUP 06. ACQUISITION OF ROLLING STOCK FOR USE IN REVENUE SERVICE 
 
Applies to awards for 49 U.S.C. chapter 53 funding to acquire any rolling stock for use in revenue service. 
 
The Applicant certifies that in procuring revenue service rolling stock, it will comply with:  
 
1. Federal transit law, specifically 49 U.S.C. 5323(m),  
 
2. FTA regulations, ‘‘Pre-Award and Post-Delivery Audits of Rolling Stock Purchases,’’ 49 CFR part 663, specifically 49 CFR 663.7, as 
modified by amendments authorized by section 3023(k) of SAFETEA–LU, including the requirements to: 

a. Conduct or cause to be conducted the required preaward and post delivery reviews, and  
b. Maintain on file the certifications required by 49 CFR part 663, subparts B, C, and D. 

 
GROUP 07. ACQUISITION OF CAPITAL ASSETS BY LEASE  
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Applies to awards for 49 U.S.C. chapter 53 funding to acquire capital assets by lease.  
 
As required by FTA regulations, ‘‘Capital Leases,’’ 49 CFR part 639, specifically 639.15(b)(1) and 639.21, if the Applicant acquires any 
capital asset by lease financed with Federal funding authorized under 49 U.S.C. chapter 53, the Applicant certifies as follows:  
 
1. It will not use Federal funding authorized under 49 U.S.C. chapter 53 to finance the cost of leasing any capital asset until:  

a. It performs calculations demonstrating that leasing the capital asset would be more cost-effective than purchasing or 
constructing a similar asset, and  
b. It completes these calculations before the later of:  

(1) Entering into the lease, or  
(2) Receiving a capital grant for the asset, and  

 
2. It will not enter into a capital lease for which FTA can provide only incremental Federal funding unless it has adequate financial 
resources to meet its future lease obligations if Federal funding is not available. 

 
GROUP 08. BUS TESTING  
 
Applies to awards for 49 U.S.C. chapter 53 funding to acquire any new or newly configured bus or a bus with new major components. 
 
The Applicant certifies that:  
 
1. It will comply with Federal transit law, specifically 49 U.S.C. 5318,  
 
2. FTA regulations, ‘‘Bus Testing,’’ 49 CFR part 665, specifically 49 CFR 665.7, requires that  

a. Before:  
(1) Spending any Federal funds to acquire:  

(a) The first bus of any new bus model,  
(b) The first bus with a new major change in configuration or components, or 

(2) Authorizing final acceptance of a new bus model or a bus model with a major change in components or 
configuration:  

b. It will:  
(1) Ensure that the bus model has been tested at FTA’s bus testing facility, and  
(2) Have received a copy of the test report prepared on the bus model.  

 
GROUP 09. CHARTER SERVICE AGREEMENT 
 

Applicable to any awards for funding to acquire or operate transit facilities and equipment, unless Applicant qualifies for an exception 
under Federal law and regulations. 
 
As required by 49 U.S.C. 5323(d) and (g) and FTA regulations, ‘‘Charter Service,’’ 49 CFR part 604, specifically 49 CFR 604.4, the 
Applicant understands and agrees that:  
 
1. Except in certain circumstances described in its regulations, FTA’s ‘‘Charter Service’’ regulations restrict transportation by charter 
service using facilities and equipment acquired by FTA for transportation projects with Federal funding derived from:  

(1) Federal transit laws, 49 U.S.C. chapter 53, or  
(2) 23 U.S.C. §§ 133 or 142,  

 
2. FTA’s charter service restrictions extend to:  

a. The Applicant when it becomes a recipient of Federal funding under:  
(1) Federal transit laws, 49 U.S.C. chapter 53, or  
(2) 23 U.S.C. §§ 133 or 142,  

b. Any third party participant that receives Federal funding derived from:  
(1) Federal transit laws, 49 U.S.C. chapter 53, or (2) 23 U.S.C. §§ 133 or 142,  

c. A third party participant includes a:  
(1) Subrecipient at any tier,  
(2) Lessee,  
(3) Third party contractor or subcontractor at any tier, and  
(4) Other participant in the project,  

 
3. Neither the Applicant nor any third party participant involved in its Project will engage in charter service operations, except as 
permitted under:  

a. Federal transit laws, specifically 49 U.S.C. 5323(d) and (g),  
b. FTA regulations, ‘‘Charter Service,’’ 49 C.F.R. Part 604,  
c. Any other Federal Charter Service regulations, or  
d. Federal directives, except as FTA determines otherwise in writing.  
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4. The Applicant agrees that the latest Charter Service Agreement it has selected in its latest annual Certifications and Assurances is 
incorporated by reference in and made part of the underlying Agreement accompanying an award of FTA funding.  
 
5. The Applicant agrees that:  

a. FTA may require corrective measures or impose remedies on it or any subrecipient that has engaged in a pattern of 
violations of FTA’s Charter Service regulations by:  

(1) Conducting charter operations prohibited by Federal transit laws and FTA’s Charter Service regulations, or  
(2) Otherwise violating the Applicant’s Charter Service Agreement it has elected in its latest annual Certifications and 
Assurances.  

b. These corrective measures and remedies may include:  
(1) Barring it or any third party participant operating public transportation under the Project that has provided 
prohibited charter service from receiving FTA funds, or  
(2) Withholding an amount of Federal funds as provided by Appendix D to FTA’s Charter Service regulations. 

 
GROUP 10. SCHOOL TRANSPORTATION AGREEMENT 
 
Applies to awards for funding to acquire or operate transit facilities and equipment, unless Applicant qualifies for an exception under 
Federal law and regulations. 
 
As required by 49 U.S.C. 5323(f) and (g) and FTA regulations, ‘‘School Bus Operations,’’ 49 CFR part 605, to the extent consistent with 
49 U.S.C. 5323(f) and (g), the Applicant understands and agrees that:  
 
1. FTA’s ‘‘School Bus Operations’’ regulations restrict school bus service as defined in the FTA regulations using facilities and 
equipment acquired with Federal funding derived from:  

(1) Federal transit laws, 49 U.S.C. chapter 53, or  
(2) 23 U.S.C. §§ 133 or 142,  

 
2. FTA’s school bus operations restrictions extend to:  

a. The Applicant when it becomes a recipient of Federal funding under:  
(1) Federal transit laws, 49 U.S.C. chapter 53, or  
(2) 23 U.S.C. §§ 133 or 142,  

b. Any third party participant that receives Federal funding derived from:  
(1) Federal transit laws, 49 U.S.C. chapter 53, or  
(2) 23 U.S.C. §§ 133 or 142,  

c. A third party participant includes a:  
(1) Subrecipient at any tier,  
(2) Lessee,  
(3) Third party contractor or subcontractor at any tier, and  
(4) Other participant in the project,  

 
3. Neither the Applicant nor any third party participant involved in its Project will engage in school transportation operations in 
competition with private operators of school transportation, except as permitted under:  

a. Federal transit laws, specifically 49 U.S.C. § 5323(f) and (g),  
b. FTA regulations, ‘‘School Bus Operations,’’ 49 C.F.R. Part 605, to the extent consistent with 49 U.S.C. § 5323(f) and (g),  
c. Any other Federal School Transportation regulations, or  
d. Federal directives, except as FTA determines otherwise in writing.  

 
4. The Applicant agrees that the latest School Transportation Agreement it has selected in its latest annual  Certifications and 
Assurances is incorporated by reference in and made part of the underlying Agreement accompanying an award of FTA funding.  
 
5. The Applicant agrees that FTA will bar the Applicant or any third party participant that has violated this School Transportation 
Agreement from receiving Federal transit funding in an amount FTA considers appropriate.  
 
GROUP 11. DEMAND RESPONSIVE SERVICE 
 
Applies to awards for demand responsive service and to awards for 49 U.S.C. chapter 53 funding to acquire non rail transit vehicles. 
 
As required by U.S. DOT regulations, ‘‘Transportation Services for Individuals with Disabilities (ADA),’’ 49 CFR part 
37, specifically 49 CFR 37.77(d), the Applicant certifies that: 
  
1. The following public transportation services it offers are equivalent in level and quality of service:  

a. Its demand responsive service offered to individuals with disabilities, including individuals who use wheelchairs,  
b. Its service offered to individuals without disabilities,  
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2. Viewed in its entirety, the Applicant’s service for individuals with disabilities is:  
a. Provided in the most integrated setting feasible, and  
b. Equivalent to the service it offers individuals without disabilities with respect to:  

(1) Response time,  
(2) Fares,  
(3) Geographic service area,  
(4) Hours and days of service,  
(5) Restrictions on trip purpose,  
(6) Availability of information and reservation capability, and  
(7) Constraints on capacity or service availability. 

 
GROUP 12. ALCOHOL MISUSE AND PROHIBITED DRUG USE 

 
You must select the following certification if FTA regulations, ‘‘Prevention of Alcohol Misuse and Prohibited Drug Use in Transit 
Operations,’’ 49 CFR part 655, require Applicant to provide a certification concerning its activities to prevent alcohol misuse and 
prohibited drug use in its public transportation operations.  
 
As required by FTA regulations, ‘‘Prevention of Alcohol Misuse and Prohibited Drug Use in Transit Operations,’’ specifically 49 CFR 
part 655, subpart I, the Applicant certifies that it:  
 
1. Has established and implemented:  

a. An alcohol misuse program and  
b. An anti-drug program, and  

2. Has complied with or will comply with all applicable requirements of this part. 
 

GROUP 13. INTEREST AND OTHER FINANCING COSTS 
 
Applies to awards to reimburse interest or other financing costs with Urbanized Area Formula Program, Capital Investment Program, or 
Paul S. Sarbanes Transit in Parks Program funding 
 
The Applicant certifies that:  
 
1. It will not seek reimbursement for interest or other financing costs:  

a. Unless it is eligible to receive Federal funding for those costs,  
b. Its records demonstrate that it has used reasonable diligence in seeking the most favorable financing terms underlying 
those costs, to the extent FTA may require, and  

 
2. It will comply with:  

a. Urbanized Area Formula Program interest provisions of 49 U.S.C. 5307(g)(3),  
b. Capital Investment Program provisions of 49 U.S.C. 5309(g)(2)(B)(iii),  
c. Capital Investment Program provisions of 49 U.S.C. 5309(g)(3)(B)(iii),  
d. Capital Investment Program provisions of 49 U.S.C. 5309(i)(2)(C), and  
e. Paul S. Sarbanes Transit in Parks Program provisions of 49 U.S.C. 5320(h)(2)(C). 

 
GROUP 14. INTELLIGENT TRANSPORTATION SYSTEMS 
 
Applies to awards for an Intelligent Transportation Systems (ITS) project or a project in support of an ITS project. An Applicant for ITS 
project funding that fails to provide this assurance, without providing other documentation assuring its commitment to comply with 
applicable Federal ITS standards and protocols, may be ineligible for award of Federal funding for that ITS project. 
 
As used in this assurance, the term Intelligent Transportation Systems (ITS) project is defined to include any project 
that in whole or in part finances the acquisition of technologies or systems of technologies that provide or significantly contribute to the 
provision of one or more ITS user services as defined in the ‘‘National ITS Architecture.’’ The Applicant assures that:  
 
1. As provided in subsection 5307(c) of SAFETEA–LU, 23 U.S.C. 512 note:  

a. ‘‘Intelligent transportation system projects carried out using funds made available from the Highway Trust Fund, including 
funds made available under this subtitle to deploy intelligent transportation system technologies, [will] conform to the national 
architecture, applicable standards or provisional standards, and protocols developed under subsection (a) [of section 5307 of 
SAFETEA–LU].’’  
b. ITS standards will not apply if it obtains an exception to subsection 5307(c) of SAFETEA–LU, 23 U.S.C. 512 note.  

 
2. It will use its best efforts to assure that any ITS project it undertakes will not preclude interface with other intelligent transportation 
systems in the Region, if supported with Federal funding not derived from:  

a. Title 49, United States Code, or  
b. Title 23, United States Code.  
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3. To facilitate compliance with subsection 5307(c) of 23 U.S.C. 512 note, except as the Federal Government determines otherwise in 
writing, the Applicant assures that it will comply with:  

a. FTA Notice, ‘‘FTA National ITS Architecture Policy on Transit Projects,’’ 66 FR 1455, January 8, 2001, specifically:  
(1) Applicable provisions of Section V (Regional ITS Architecture, and  
(2) Section VI (Project Implementation), and  

b. Other FTA policies that may be issued in connection with any ITS project it undertakes financed with funds authorized under 
Title 49 or Title 23, United States Code, 

 
GROUP 15. URBANIZED AREA FORMULA PROGRAM 
 
Applies to awards for Urbanized Area Formula Program funding, 49 U.S.C. 5307. Applicant is ultimately responsible for compliance with 
its certifications and assurances even though a subrecipient, lessee, third party contractor, or other participant may participate in that 
project, unless FTA determines otherwise in writing. Consequently, we strongly encourage Applicant to take the appropriate measures 
including, but not limited to, obtaining sufficient documentation from each subrecipient, to assure the validity of all certifications and 
assurances it has made. Each Applicant is required by 49 U.S.C. 5307(d)(1)(J) to spend at least one (1) percent of its Urbanized Area 
Formula Program funding for public transportation security projects, unless it has certified that such expenses are not necessary. 
Information about its intentions must be recorded in the ‘‘Security’’ tab page of the TEAM–Web ‘‘Project Information’’ window when it 
submits its Urbanized Area Formula Program application in TEAM–Web.  
 
We may not award Urbanized Area Formula Program funding to any Applicant that is required by 49 U.S.C. 5307(d)(1)(K) to spend one 
(1) percent of its Urbanized Area Formula Program funding for eligible transit enhancements unless its quarterly report for the fourth 
quarter of the preceding Federal fiscal year has been submitted to FTA and includes the required list or sufficient information to 
demonstrate that the Designated Recipients in its area together have spent one (1) percent of the amount of Urbanized Area Program 
funding made available to them for transit enhancement projects or have included the same information in a separate report attached in 
TEAM–Web.  
 
The following certifications apply to each Applicant for funding under the Urbanized Area Formula Program authorized under 49 U.S.C. 
5307. The Applicant certifies that:  
 
1. As required by 49 U.S.C. 5307(d)(1)(A), it has or will have the:  

a. Legal capacity to carry out its proposed projects,  
b. Financial capacity to carry out its proposed projects,  
c. Technical capacity to carry out its proposed projects,  
d. Safety aspects of its proposed projects, and  
e. Security aspects of its proposed projects,  

 
2. As required by 49 U.S.C. 5307(d)(1)(B), it has or will have satisfactory continuing control over the use of project equipment and 
facilities,  
 
3. As required by 49 U.S.C. 5307(d)(1)(C), it will maintain the project equipment and facilities adequately,  
 
4. As required by 49 U.S.C. 5307(d)(1)(D), it will ensure that the following individuals will be charged not more than fifty (50) percent of 
the peak hour fare for transportation during non-peak hours using or involving project facilities or equipment supported under 49 U.S.C. 
5307:  

a. Elderly individuals,  
b. Individuals with disabilities, or  
c. Individuals presenting a Medicare card issued to himself or herself pursuant to title II or title XVIII of the Social Security Act 
(42 U.S.C. 401 et seq. or 42 U.S.C. 1395 et seq.),  

 
5. As required by 49 U.S.C. 5307(d)(1)(E), when carrying out a procurement under 49 U.S.C. 5307, it will:  

a. Use competitive procurement (as defined or approved by FTA),  
b. Not use exclusionary or discriminatory specifications in its procurements,  
c. Comply with applicable Buy America laws, and  
d. Comply with the:  

(1) General provisions for FTA programs of 49 U.S.C. 5323, and  
(2) Third party procurement requirements of 49 U.S.C. 5325,  

 
6. As required by 49 U.S.C. 5307(d)(1)(F), it has complied with or will comply with 49 U.S.C. 5307(c) because it:  

a. Has informed or will inform the public of the amounts of its Urbanized Area Formula Program funds available under 49 
U.S.C. 5307, and the projects it proposes to undertake,  
b. Has developed or will develop, in consultation with interested parties including private transportation providers, the projects 
proposed to be funded,  
c. Has published or will publish a list of its projects in a way that affected citizens, private transportation providers, and local 
elected officials will have an opportunity to examine and submit comments on the proposed projects and its performance,  
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d. Has provided or will provide an opportunity for a public hearing to obtain the views of citizens on the proposed projects,  
e. Has assured or will assure that the proposed projects provide for coordination of transportation services assisted under 49 
U.S.C. 5336 with federally assisted transportation services supported by a Federal Government source other than U.S. DOT,  
f. Has considered or will consider the comments and views received, especially those of private transportation providers, in 
preparing its final list of projects, and  
g. Has made or will make the final list of projects available to the public,  

 
7. As required by 49 U.S.C. 5307(d)(1)(G), it:  

a. Has or will have the amount of funds required for the local share,  
b. Will provide the local share funds from approved non-Federal sources except as permitted by Federal law, and  
c. Will provide the local share funds when needed,  

 
8. As required by 49 U.S.C. 5307(d)(1)(H), it will comply with:  

a. The requirements of 49 U.S.C. 5301(a) for public transportation systems that:  
(1) Maximize the safe, secure, and efficient mobility of people,  
(2) Minimize environmental impacts, and,  
(3) Minimize transportation-related fuel consumption and reliance on foreign oil,  

b. The requirements of 49 U.S.C. 5301(d) for special efforts to:  
(1) Design public transportation for elderly individuals and individuals with disabilities, and  
(2) Provide public transportation for elderly individuals and individuals with disabilities, and  

c. The requirements of 49 U.S.C. 5303—5306 for:  
(1) Metropolitan and State Planning, and  
(2) Private enterprise participation,  

 
9. As required by 49 U.S.C. 5307(d)(1)(I), it has a locally developed process to solicit and consider public comment before:  

a. Raising a fare, or  
b. Implementing a major reduction of public transportation,  

 
10. As required by 49 U.S.C. 5307(d)(1)(J), if it serves an urbanized area with a population of at least 200,000:  

a. Each fiscal year, it will spend at least one (1) percent of its 49 U.S.C. 5307 funding for public transportation security projects 
(limited to capital projects in the case of an Applicant serving an urbanized area with a population of 200,000 or more), or  
b. That fiscal year, it will certify that such expenses for transportation security projects are not necessary,  
c. Public transportation security projects include:  

(1) Increased lighting in or adjacent to a public transportation system (including bus stops, subway stations, parking 
lots, and garages),  
(2) Increased camera surveillance of an area in or adjacent to that system,  
(3) Emergency telephone line or lines to contact law enforcement or security personnel in an area in or adjacent to 
that system, and  
(4) Any other project intended to increase the security and safety of an existing or planned public transportation, and  

 
11. As required by 49 U.S.C. 5307(d)(1)(K), if it serves an urbanized area with a population of at least 200,000:  

a. Each fiscal year, it or all the Recipients of 49 U.S.C. 5307 funding in its urbanized area will spend at least one (1) percent of 
that funding for transit enhancements, as defined in 49 U.S.C. 5302(a),  
b. It will include in its quarterly report for the fourth quarter of the preceding Federal fiscal year a list of the projects during that 
Federal fiscal year using those 49 U.S.C. 5307 funds, and  
c. The report of its transit enhancement projects is or will be incorporated by reference and made part of its certifications and 
assurances. 

 
GROUP 16. CLEAN FUELS GRANT PROGRAM 
 
Applies to awards for Clean Fuels Grant Program funding, 49 U.S.C. 5308. Applicant itself is ultimately responsible for compliance with 
its certifications and assurances even though a subrecipient, lessee, third party contractor, or other participant may participate in that 
project, unless FTA determines otherwise in writing. Consequently, we strongly encourage Applicant to take the appropriate measures 
including, but not limited to, obtaining sufficient documentation from each subrecipient, to assure the validity of all certifications and 
assurances it has made. 
 
The following certifications apply to each Applicant for funding under the Clean Fuels Grant Program authorized under 49 U.S.C. 5308:  
 
1. As required by FTA regulations, ‘‘Clean Fuels Grant Program, 49 CFR part 624, specifically 49 CFR 624.7, the Applicant certifies it 
will operate vehicles purchased with Federal funding provided under the Clean Fuels Grant Program, 49 U.S.C. 5308 only with clean 
fuels.  
 
2. Under 49 U.S.C. 5308(d)(1), the requirements of 49 U.S.C. 5307 apply to the Clean Fuels Grant Program. To comply with those 
requirements, as specified under 49 U.S.C. 5307(d)(1), the Applicant certifies that:  

a. As required by 49 U.S.C. 5307(d)(1)(A), it has or will have the:  
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(1) Legal capacity to carry out its proposed projects,  
(2) Financial capacity to carry out its proposed projects,  
(3) Technical capacity to carry out its proposed projects,  
(4) Safety aspects of its proposed projects, and  
(5) Security aspects of its proposed projects,  

b. As required by 49 U.S.C. 5307(d)(1)(B), it has or will have satisfactory continuing control over the use of project equipment 
and facilities,  
c. As required by 49 U.S.C. 5307(d)(1)(C), it will maintain the project equipment and facilities adequately,  
d. As required by 49 U.S.C. 5307(d)(1)(D), it will ensure that the following individuals will be charged not more than fifty (50) 
percent of the peak hour fare for transportation during non-peak hours using or involving project facilities or equipment 
supported under 49 U.S.C. 5308:  

(1) Elderly individuals,  
(2) Individuals with disabilities, or  
(3) Individuals presenting a Medicare card issued to himself or herself pursuant to title II or title XVIII of the Social 
Security Act (42 U.S.C. 401 et seq. or 42 U.S.C. 1395 et seq.),  

e. As required by 49 U.S.C. 5307(d)(1)(E), when carrying out a procurement under 49 U.S.C. 5308, it will:  
(1) Use competitive procurement (as defined or approved by FTA),  
(2) Not use exclusionary or discriminatory specifications in its procurements,  
(3) Comply with applicable Buy America laws, and  
(4) Comply with the general provisions for FTA programs of 49 U.S.C. 5323, and  
(5) Comply with the third party procurement requirements of 49 U.S.C. 5325,  

f. As required by 49 U.S.C. 5307(d)(1)(F), it has complied with or will comply with 49 U.S.C. 5307(c) because it:  
(1) Has informed or will inform the public of the amounts of its Clean Fuels Grant Program funds available under 49 
U.S.C. 5308, and the projects it proposes to undertake,  
(2) Has developed or will develop, in consultation with interested parties including private transportation providers, the 
projects proposed to be funded,  
(3) Has published or will publish a list of its projects in a way that affected citizens, private transportation providers, 
and local elected officials will have an opportunity to examine and submit comments on the proposed projects and its 
performance,  
(4) Has provided or will provide an opportunity for a public hearing to obtain the views of citizens on the proposed 
projects,  
(5) Has assured or will assure that the proposed projects provide for coordination of transportation services assisted 
under 49 U.S.C. 5336 with federally assisted transportation services supported by a Federal government source 
other than U.S. DOT,  
(6) Has considered or will consider the comments and views received, especially those of private transportation 
providers, in preparing its final list of projects, and  
(7) Has made or will make the final list of projects available to the public,  

g. As required by 49 U.S.C. 5307(d)(1)(G), it:  
(1) Has or will have the amount of funds required for the local share,  
(2) Will provide the local share funds from approved non-Federal sources except as permitted by Federal law, and  
(3) Will provide the local share funds when needed,  

h. As required by 49 U.S.C. 5307(d)(1)(H), it will comply with:  
(1) The requirements of 49 U.S.C. 5301(a) for public transportation systems that:  

(a) Maximize the safe, secure, and efficient mobility of people,  
(b) Minimize environmental impacts, and  
(c) Minimize transportation-related fuel consumption and reliance on foreign oil, 

(2) The requirements of 49 U.S.C. 5301(d) for special efforts to:  
(a) Design public transportation for elderly individuals and individuals with disabilities, and  
(b) Provide public transportation for elderly individuals and individuals with disabilities, and  

(3) The requirements of 49 U.S.C. 5303—5306 for:  
(a) Metropolitan and State Planning, and  
(b) Private enterprise participation, and  

i. As required by 49 U.S.C. 5307(d)(1)(I), it has a locally developed process to solicit and consider public comment before:  
(1) Raising a fare, or  
(2) Implementing a major reduction of public transportation. 

 
GROUP 17. ELDERLY INDIVIDUALS AND INDIVIDUALS WITH DISABILITIES FORMULA GRANT PROGRAM AND PILOT 
PROGRAM  
 
Applies to awards as the direct Applicant for Elderly Individuals and Individuals with Disabilities Formula Grant Program funding 49 
U.S.C. 5310, and, if qualified, for Elderly Individuals and Individuals with Disabilities Pilot Program funding, subsection 3012(b) of 
SAFETEA–LU. Only a State or a State organization acting as the Recipient on behalf of a State may be a direct recipient of this 
funding. Your State or State organization Applicant is ultimately responsible for compliance with its certifications and assurances even 
though a subrecipient, lessee, third party contractor, or other participant may participate in that project, unless FTA determines 
otherwise in writing. Consequently, we strongly encourage your State or State organization Applicant to take the appropriate measures 
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including, but not limited to, obtaining sufficient documentation from each subrecipient, to assure the validity of all certifications and 
assurances it has made. 
 
The following certifications and assurances apply to each State or State organization serving as Applicant for funding and each 
subrecipient of funding under the Elderly Individuals and Individuals with Disabilities Formula Grant Program authorized under 49 
U.S.C. 5310, and the Elderly Individuals and Individuals with Disabilities Pilot Program authorized under subsection 3012(b) of 
SAFETEA– LU. 
 
1. The State or State organization Applicant assures that:  

a. Each subrecipient is:  
(1) Recognized under State law as a private nonprofit organization with the legal capability to contract with the State 
to carry out the proposed project, or  
(2) A public body that has met the statutory requirements to receive Federal funding authorized for 49 U.S.C. 5310,  

b. The State or State organization Applicant can conclude from information in a private nonprofit subrecipient’s application for 
49 U.S.C. 5310 funding that:  

(1) The transit service provided or offered to be provided by existing public or private transit operators cannot meet 
the special needs of elderly individuals and individuals with disabilities, because it is:  

(a) Unavailable,  
(b) Insufficient, or  
(c) Inappropriate,  

c. As required by 49 U.S.C. 5310(d)(2)(A) and subsection 3012(b)(2) of SAFETEA–LU, the State certifies that, before it 
transfers funds to a project funded under 49 U.S.C. 5336, the project has been or will have been coordinated with private 
nonprofit providers of services under 49 U.S.C. 5310,  
d. As required by 49 U.S.C. 5310(d)(2)(C), the Applicant certifies that allocations to subrecipients 49 U.S.C. 5310 funding or 
subsection 3012(b) funding will be distributed on a fair and equitable basis, and  
e. As required by 49 U.S.C. 5310(d)(2)(B) and subsection 3012(b)(2) of SAFETEA–LU, the Applicant  certifies that:  

(1) The projects it has selected or will select for funding under that program were derived from a public transit human 
services transportation plan that has been:  

(a) Locally developed, and  
(b) Coordinated, and  

(2) That locally developed, coordinated plan was produced through a process that included:  
(a) Representatives of public, private, and nonprofit transportation providers,  
(b) Representatives of public, private, and nonprofit human services providers, and  
(c) Participation by the public.  

 
2. As permitted by 49 U.S.C. 5310(d), the Federal Transit Administrator has selected certain requirements of 49 U.S.C. 5307 to be 
appropriate for the Elderly Individuals and Individuals with Disabilities Formula Grant Program authorized by 49 U.S.C. 5310, and the 
Elderly Individuals and Individuals with Disabilities Pilot Program authorized by subsection 3012(b) of SAFETEA–LU, 49 U.S.C. 5310 
note, of which some require certifications. Therefore, as specified under 49 U.S.C. 5307(d)(1), the State or State organization Applicant 
certifies that:  

a. As required by 49 U.S.C. 5307(d)(1)(A), it and each subrecipient has or will have the:  
(1) Legal capacity to carry out its proposed projects,  
(2) Financial capacity to carry out its proposed projects,  
(3) Technical capacity to carry out its proposed projects,  
(4) Safety aspects of its proposed projects, and  
(5) Security aspects of its proposed projects, 

b. As required by 49 U.S.C. 5307(d)(1)(B), it and each subrecipient has or will have satisfactory continuing control over the use 
of project equipment and facilities,  
c. As required by 49 U.S.C. 5307(d)(1)(C), it and each subrecipient will maintain the project equipment and facilities 
adequately,  
d. As required by 49 U.S.C. 5307(d)(1)(E), when carrying out a procurement under the Elderly Individuals and Individuals with 
Disabilities Formula Grant Program authorized by 49 U.S.C. 5310, or the Elderly Individuals and Individuals with Disabilities 
Pilot Program authorized by subsection 3012(b) of SAFETEA–LU, 49 U.S.C. 5310 note, it and each subrecipient will:  

(1) Use competitive procurement (as defined or approved by FTA),  
(2) Not use exclusionary or discriminatory specifications in its procurements,  
(3) Comply with applicable Buy America laws, and  
(4) Comply with the general provisions for FTA programs of 49 U.S.C. 5323, and  
(5) Comply with the third party procurement requirements of 49 U.S.C. 5325,  

e. As required by 49 U.S.C. 5307(d)(1)(G), it and each subrecipient:  
(1) Has or will have the amount of funds required for the local share,  

(a) As required by 49 U.S.C. 5310(c), and  
(b) Subsections 3012(b)(3) and (4) of SAFETEA–LU, if applicable,  

(2) Will provide the local share funds from approved non-Federal sources except as permitted by Federal law, and  
(3) Will provide the local share funds when needed, and  

f. As required by 49 U.S.C. 5307(d)(1)(H), it and each subrecipient will comply with:  
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(1) The requirements of 49 U.S.C. 5301(a) for public transportation systems that:  
(a) Maximize the safe, secure, and efficient mobility of people,  
(b) Minimize environmental impacts, and  
(c) Minimize transportation-related fuel consumption and reliance on foreign oil,  

(2) The requirements of 49 U.S.C. 5301(d) for special efforts to:  
(a) Design public transportation for elderly individuals and individuals with disabilities, and (b) Provide public 
transportation for elderly individuals and individuals with disabilities, and  

(3) The requirements of 49 U.S.C. 5303—5306 for:  
(a) Metropolitan and State Planning, and  
(b) Private enterprise participation. 
 

GROUP 18. NONURBANIZED AREA FORMULA PROGRAM FOR STATES  
 
Applies to awards for Nonurbanized Area Formula Program funding, 49 U.S.C. 5311(b). Applicant itself is ultimately responsible for 
compliance with its certifications and assurances even though a subrecipient, lessee, third party contractor, or other participant may 
participate in that project, unless FTA determines otherwise in writing. Consequently, we strongly encourage Applicant to take the 
appropriate measures including, but not limited to, obtaining sufficient documentation from each subrecipient, to assure the validity of all 
certifications and assurances it has made. 
 
Only a State or a State organization acting as the Recipient on behalf of a State (State) may be a direct recipient of this Nonurbanized 
Area Formula Program funding. Separate certifications and assurances have been established in Group 22 for an Indian tribe that is an 
Applicant for Tribal Transit Program funding, 49 U.S.C. 5311(c)(1). The following certifications and assurances apply to each State or 
State organization serving as the Applicant for funding under the Nonurbanized Area Formula Program authorized under 49 U.S.C. 
5311.  
 
The Applicant assures that: 
 
1. It has or will have the necessary legal, financial, and managerial capability to:  

a Apply, receive and disburse 49 U.S.C. 5311(c)(1) funding, and  
b. Carry out each project, including the:  

(1) Safety aspects of its proposed projects, and  
(2) Security aspects of its proposed projects,  

 
2. It has or will have satisfactory continuing control over the use of project equipment and facilities,  
 
3. The project equipment and facilities will be adequately maintained,  
 
4. As required by 49 U.S.C. 5311(b)(2)(C)(i), its program has provided for a fair distribution of Federal funding authorized for 49 U.S.C. 
5311 within the State, including Indian reservations within the State,  
 
5. As required by 49 U.S.C. 5311(b)(2)(C)(ii), its program provides or will provide the maximum feasible coordination of public 
transportation service to receive funding under 49 U.S.C. 5311 with transportation service assisted by other Federal sources,  
 
6. The projects in its Nonurbanized Area Formula Program are included in:  

a. The Statewide Transportation Improvement Program, and  
b. To the extent applicable, a metropolitan Transportation Improvement Program,  

 
7. It has or will have the amount of funds required for the local share, as required by 49 U.S.C. 5311(g), and 

(2) Will provide the local share funds from approved non-Federal sources except as permitted by Federal law, and  
(3) Will provide the local share funds when needed, and 

 
8. As required by 49 U.S.C. 5311(f), each fiscal year:  

a. It will spend at least fifteen (15) percent of its 49 U.S.C. 5311 funding available that fiscal year to develop and support 
intercity bus transportation within the State, with eligible activities including:  

(1) Planning and marketing for intercity bus transportation,  
(2) Capital grants for intercity bus shelters,  
(3) Joint-use stops and depots,  
(4) Operating grants through purchase-of-service agreements, userside subsidies, and demonstration projects, and  
(5) Coordinating rural connections between small public transportation operations and intercity bus carriers, or  

b. It will provide to the Federal Transit Administrator a certification of the State’s chief executive officer that:  
(1) After consulting with the affected intercity bus service providers about the intercity bus needs of the State,  
(2) The State’s intercity bus service needs are being met adequately.  
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GROUP 19. JOB ACCESS AND REVERSE COMMUTE (JARC) FORMULA GRANT PROGRAM 
 
Applies to awards for Job Access and Reverse Commute (JARC) Formula Grant funding, 49 U.S.C. 5316, Applicant is ultimately 
responsible for compliance with its certifications and assurances even though a subrecipient, lessee, third party contractor, or other 
participant may participate in that project, unless FTA determines otherwise in writing. Consequently, we strongly encourage Applicant 
to take the appropriate measures including, but not limited to, obtaining sufficient documentation from each subrecipient, to assure the 
validity of all certifications and assurances it has made.  
 
The following certifications and assurances apply to each Applicant for and subrecipient of funding under the Job Access and Reverse 
Commute (JARC) Formula Grant funding authorized under 49 U.S.C. 5316.  

 
1. The Applicant certifies that:  

a. As required by 49 U.S.C. 5316(d)(4), it will make awards of JARC funding on a competitive basis following:  
(1) An area wide solicitation in cooperation with the appropriate metropolitan planning organization for applications for 
funding under 5316(c)(1)(A) (see 49 U.S.C. 5316(d)(1)), and  
(2) A statewide solicitation for applications for JARC funding under 49 U.S.C. 5316(c)(1)(B) or 49 U.S.C. 
5316(c)(1)(C), (see 49 U.S.C. 5316(d)(2)) and  

b. As required by 49 U.S.C. 5316(f)(2), any allocations to subrecipients of funding authorized under 49 U.S.C. 5316 will be 
distributed on a fair and equitable basis,  
c. As required by 49 U.S.C. 5316(g)(3):  

(1) The projects it has selected or will select for funding under that program were derived from a public transit human 
services transportation plan that has been:  

(a) Locally developed, and  
(b) Coordinated,  

(2) That locally developed, coordinated plan was produced through a process that included:  
(a) Representatives of public, private, and nonprofit transportation providers,  
(b) Representatives of public, private, and nonprofit human services providers, and  
(c) Participation by the public, and  

d. As required by 49 U.S.C. 5316(g)(2), before it transfers funds to a project funded under 49 U.S.C. 5336, that project has 
been or will have been coordinated with private nonprofit providers of services, and  
e. As required by 49 U.S.C. 5316(c)(3), before using funds apportioned for projects serving an area other than that for which 
funding was apportioned under 49 U.S.C. 5316(c)(1)(B) or (C):  

(1) The State’s chief executive officer, or his or her designee, will have certified that all the JARC program objectives 
of 49 U.S.C. 5316 are being met in the area from which the funding would be derived,  
(2) If the State has a statewide program for meeting the JARC program objectives of 49 U.S.C. 5316, the funds can 
be used for projects anywhere in the State.  

 
2. Under 49 U.S.C. 5316(f)(1), the requirements of 49 U.S.C. 5307 apply to the JARC Program, authorized under 49 U.S.C. 5316. 
Therefore, as specified under 49 U.S.C. 5307(d)(1), the Applicant certifies that  

a. As required by 49 U.S.C. 5307(d)(1)(A), it and each subrecipient has or will have the:  
(1) Legal capacity to carry out its proposed projects,  
(2) Financial capacity to carry out its proposed projects,  
(3) Technical capacity to carry out its proposed projects,  
(4) Safety aspects of its proposed projects, and  
(5) Security aspects of its proposed projects,  

b. As required by 49 U.S.C. 5307(d)(1)(B), it and each subrecipient has or will have satisfactory continuing control over the use 
of project equipment and facilities,  
c. As required by 49 U.S.C. 5307(d)(1)(C), it and each subrecipient will maintain the project equipment and facilities 
adequately,  
d. As required by 49 U.S.C. 5307(d)(1)(D), it and each subrecipient will ensure that the following individuals will be charged not 
more than fifty (50) percent of the peak hour fare for transportation during non-peak hours using or involving project facilities or 
equipment supported under 49 U.S.C. 5316:  

(1) Elderly individuals,  
(2) Individuals with disabilities, or  
(3) Individuals presenting a Medicare card issued to himself or herself pursuant to title II or title XVIII of the Social 
Security Act (42 U.S.C. 401 et seq. or 42 U.S.C. 1395 et seq.),  

e. As required by 49 U.S.C. 5307(d)(1)(E), when carrying out a procurement under the JARC Program, 49 U.S.C. 5316, it will:  
(1) Use competitive procurement (as defined or approved by FTA),  
(2) Not use exclusionary or discriminatory specifications in its procurements,  
(3) Comply with applicable Buy America laws,  
(4) Comply with the general provisions for FTA programs of 49 U.S.C. 5323, and  
(5) Comply with the third party procurement requirements of 49 U.S.C. 5325,  

f. As required by 49 U.S.C. 5307(d)(1)(F), it and each subrecipient has complied with or will comply with 49 U.S.C. 5307(c) 
because it:  
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(1) Has informed or will inform the public of the amount of its JARC Program funds available under 49 U.S.C. 5316, 
and the projects it proposes to undertake,  
(2) Has developed or will develop, in consultation with interested parties including private transportation providers, the 
projects proposed to be funded,  
(3) Has published or will publish a list of its projects in a way that affected citizens, private transportation providers, 
and local elected officials will have an opportunity to examine and submit comments on the proposed projects and its 
performance,  
(4) Has provided or will provide an opportunity for a public hearing to obtain the views of citizens on the proposed 
projects,  
(5) Has assured or will assure that the proposed projects provide for coordination of transportation services assisted 
under 49 U.S.C. 5336 with federally assisted transportation services supported by a Federal government source 
other than U.S. DOT,  
(6) Has considered or will consider the comments and views received, especially those of private transportation 
providers, in preparing its final list of projects, and  
(7) Has made or will make the final list of projects available to the public,  

g. As required by 49 U.S.C. 5307(d)(1)(G), it and each subrecipient:  
(1) Has or will have the amount of funds required for the local share,  
(2) Will provide the local share funds from approved non-Federal sources except as permitted by Federal law, and  
(3) Will provide the local share funds when needed,  

h. As required by 49 U.S.C. 5307(d)(1)(H), it and each subrecipient will comply with:  
(1) The requirements of 49 U.S.C. 5301(a) for public transportation systems that:  

(a) Maximize the safe, secure, and efficient mobility of people,  
(b) Minimize environmental impacts, and  
(c) Minimize transportation-related fuel consumption and reliance on foreign oil,  

(2) The requirements of 49 U.S.C. 5301(d) for special efforts to:  
(a) Design public transportation for elderly individuals and individuals with disabilities, and  
(b) Provide public transportation for elderly individuals and individuals with disabilities, and  

(3) The requirements of 49 U.S.C. 5303—5306 for:  
(a) Metropolitan and State Planning, and  
(b) Private enterprise participation, and  

i. As required by 49 U.S.C. 5307(d)(1)(I), it and each subrecipient has a locally developed process to solicit and consider 
public comment before:  

(1) Raising a fare, or  
(2) Implementing a major reduction of public transportation. 
 

GROUP 20. NEW FREEDOM PROGRAM 
 
Applies to awards for New Freedom Program funding, 49 U.S.C. 5317. Applicant is ultimately responsible for compliance with its 
certifications and assurances even though a subrecipient, lessee, third party contractor, or other participant may participate in that 
project, unless FTA determines otherwise in writing. Consequently, we strongly encourage Applicant to take the appropriate measures 
including, but not limited to, obtaining sufficient documentation from each subrecipient, to assure the validity of all certifications and 
assurances it has made. 
 
1. The Applicant certifies that:  

a. As required by 49 U.S.C. 5317(d)(4), it will make awards of New Freedom funding on a competitive basis following:  
(1) An area wide solicitation in cooperation with the appropriate metropolitan planning organization for applications for 
funding under 5317(c)(1)(A) (see 49 U.S.C. 5317(d)(1)), and  
(2) A statewide solicitation for applications for JARC funding under 49 U.S.C. 5317(c)(1)(B) or 49 U.S.C. 
5317(c)(1)(C), (see 49 U.S.C. 5317(d)(2)),  

b. As required by 49 U.S.C. 5317(e)(2), any allocations to subrecipients of funding authorized under 49 U.S.C. 5317 will be 
distributed on a fair and equitable basis,  
c. As required by 49 U.S.C. 5317(f)(3):  

(1) The projects it has selected or will select for funding under that program were derived from a public transit human 
services transportation plan that has been:  

(a) Locally developed, and  
(b) Coordinated,  

(2) That locally developed, coordinated plan was produced through a process that included:  
(a) Representatives of public, private, and nonprofit transportation providers,  
(b) Representatives of human services public, private, and nonprofit providers, and  
(c) Participation by the public, and  

d. As required by 49 U.S.C. 5316(f)(2), before it transfers funds to a project funded under 49 U.S.C. 5336, that project has 
been or will have been coordinated with private nonprofit providers of services.  
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2. As permitted by 49 U.S.C. 5317(e)(1), the Federal Transit Administrator has selected certain requirements of 49 U.S.C. 5310 and 49 
U.S.C. 5307 to be appropriate for the New Freedom Program, of which some require  certifications. Therefore, as specified under 49 
U.S.C. 5307(d)(1), the Applicant certifies that:  

a. As required by 49 U.S.C. 5307(d)(1)(A), it and each subrecipient has or will have the:  
(1) Legal capacity to carry out its proposed projects,  
(2) Financial capacity to carry out its proposed projects,  
(3) Technical capacity to carry out its proposed projects,  
(4) Safety aspects of its proposed projects, and  
(5) Security aspects of its proposed projects,  

b. As required by 49 U.S.C. 5307(d)(1)(B), it and each subrecipient has or will have satisfactory continuing control over the use 
of project equipment and facilities,  
c. As required by 49 U.S.C. 5307(d)(1)(C), it and each subrecipient will maintain the project equipment and facilities 
adequately,  
d. As required by 49 U.S.C. 5307(d)(1)(E), when carrying out a procurement under the New Freedom Program authorized by 
49 U.S.C. 5317, it and each subrecipient will:  

(1) Use competitive procurement (as defined or approved by FTA),  
(2) Not use exclusionary or discriminatory specifications in its procurements,  
(3) Comply with applicable Buy America laws, and  
(4) Comply with the general provisions for FTA programs of 49 U.S.C. 5323, and  
(5) Comply with the third party procurement requirements of 49 U.S.C. 5325,  

e. As required by 49 U.S.C. 5307(d)(1)(G), it and each subrecipient:  
(1) Has or will have the amount of funds required for the local share,  
(2) Will provide the local share funds from approved non-Federal sources except as permitted by Federal law, and  
(3) Will provide the local share funds when needed, and  

f. As required by 49 U.S.C. 5307(d)(1)(H), it will comply with:  
(1) The requirements of 49 U.S.C. 5301(a) for public transportation systems that:  

(a) Maximize the safe, secure, and efficient mobility of people,  
(b) Minimize environmental impacts, and  
(c) Minimize transportation-related fuel consumption and reliance on foreign oil,  

(2) The requirements of 49 U.S.C. 5301(d) for special efforts to:  
(a) Design public transportation for elderly individuals and individuals with disabilities, and  (b) Provide public 
transportation for elderly individuals and individuals with disabilities, and  

(3) The requirements of 49 U.S.C. 5303—5306 for:  
(a) Metropolitan and State Planning, and  
(b) Private enterprise participation. 
 

GROUP 21. PAUL S. SARBANES TRANSIT IN PARKS PROGRAM 
 
Applies to awards for Paul S. Sarbanes Transit in Parks Program (Parks Program) funding, 49 U.S.C. 5320.  
 
The following certifications apply to each Applicant for funding under the Paul S. Sarbanes Transit in Parks Program (Parks Program) 
authorized under 49 U.S.C. 5320:  
 
1. As required by 49 U.S.C. 5320(e)(D), the Applicant assures that it will consult with the appropriate Federal land management agency 
during the planning process.  
 
2. As permitted by 49 U.S.C. 5320(i), the Federal Transit Administrator has selected certain requirements of 49 U.S.C. 5307 to be 
appropriate for the Parks Program, of which some require certifications. Therefore as specified under 49 U.S.C. 5307(d)(1), the 
Applicant certifies that:  

a. As required by 49 U.S.C. 5307(d)(1)(A), it has or will have the:  
(1) Legal capacity to carry out its proposed projects,  
(2) Financial capacity to carry out its proposed projects,  
(3) Technical capacity to carry out its proposed projects,  
(4) Safety aspects of its proposed projects, and  
(5) Security aspects of its proposed projects,  

b. As required by 49 U.S.C. 5307(d)(1)(B), it has or will have satisfactory continuing control over the use of project equipment 
and facilities,  
c. As required by 49 U.S.C. 5307(d)(1)(C), it will maintain the project equipment and facilities adequately,  
d. As required by 49 U.S.C. 5307(d)(1)(E), when carrying out a procurement under the Parks Program, 49 U.S.C. 5320, it will:  

(1) Use competitive procurement (as defined or approved by FTA),  
(2) Not use exclusionary or discriminatory specifications in its procurements,  
(3) Comply with applicable Buy America laws, and  
(4) Comply with the general provisions for FTA programs of 49 U.S.C. 5323, and  
(5) Comply with the third party procurement requirements of 49 U.S.C. 5325,  
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e. As required by 49 U.S.C. 5307(d)(1)(F) and 49 U.S.C. 5320(e)(2)(C), it has complied with or will comply with the 
requirements of 49 U.S.C. 5307(c). Specifically, it:  

(1) Has made available, or will make available, to the public information on the amounts available for the Parks 
Program, 49 U.S.C. 5320, and the projects it proposes to undertake,  
(2) Has developed or will develop, in consultation with interested parties including private transportation providers, 
projects to be financed,  
(3) Has published or will publish a list of proposed projects in a way that affected citizens, private transportation 
providers, and local elected officials have the opportunity to examine the proposed projects and submit comments on 
the proposed projects and the performance of the Applicant,  
(4) Has provided or will provide an opportunity for a public hearing to obtain the views of citizens on the proposed 
projects,  
(5) Has considered or will consider the comments and views received, especially those of private transportation 
providers, in preparing its final list of projects, and  
(6) Has made or will make the final list of projects available to the public,  

f. As required by 49 U.S.C. 5307(d)(1)(G), it:  
(1) Has or will have the amount of funds required for the local share,  
(2) Will provide the local share funds from approved non-Federal sources except as permitted by Federal law, and  
(3) Will provide the local share funds when needed,  

g. As required by 49 U.S.C. 5307(d)(1)(H), it will comply with:  
(1) The requirements of 49 U.S.C. 5301(a) for public transportation systems that:  

(a) Maximize the safe, secure, and efficient mobility of people,  
(b) Minimize environmental impacts, and  
(c) Minimize transportation-related fuel consumption and reliance on foreign oil,  

(2) The requirements of 49 U.S.C. 5301(d) for special efforts to:  
(a) Design public transportation for elderly individuals and individuals with disabilities, and  
(b) Provide public transportation for elderly individuals with disabilities, and  

(3) The requirements of 49 U.S.C. 5303—5306 for:  
(a) Metropolitan and State Planning, and  
(b) Private enterprise participation, and  

h. As required by 49 U.S.C. 5307(d)(1)(I), it has a locally developed process to solicit and consider public comment before:  
(1) Raising a fare, or  
(2) Implementing a major reduction of public transportation.  

 
GROUP 22. TRIBAL TRANSIT PROGRAM 
 
Applies to awards for Tribal Transit Program funds, 49 U.S.C. 5311(c)(1).  
 
As permitted by 49 U.S.C. 5311(c)(1) the Federal Transit Administrator has established terms and conditions for direct grants funded 
under FTA’s Tribal Transit Program authorized under 49 U.S.C. 5311(c)(1) for Indian tribal governments. To ensure compliance with 
those requirements, the Indian tribal government serving as the Applicant certifies and assures that:  
 
1. It has or will have the necessary legal, financial, and managerial capability to:  

a. Apply, receive and disburse 49 U.S.C. 5311(c)(1) funding, and  
b. Carry out each project, including the:  

(1) Safety aspects of its proposed projects, and  
(2) Security aspects of its proposed projects,  

 
2. It has or will have satisfactory continuing control over the use of project equipment and facilities,  
 
3. The project equipment and facilities will be adequately maintained,  
 
4. Its project will achieve maximum feasible coordination with transportation service assisted by other Federal sources,  
 
5. It will:  

a. Have a procurement system that complies with U.S. DOT regulations, ‘‘Uniform Administrative Requirements for Grants and 
Cooperative Agreements to State and Local Governments,’’ 49 C.F.R. part 18, specifically 49 CFR 18.36, or  
b. Inform FTA promptly that its procurement system does not comply with those U.S. DOT regulations, and  
 

6. It will comply with the certifications, assurances, and agreements in:  
a. Group 08 (Bus Testing),  
b. Group 09 (Charter Bus Agreement),  
c. Group 10 (School Transportation Agreement),  
d. Group 11 (Demand Responsive Service),  
e. Group 12 (Alcohol Misuse and Prohibited Drug Use), and  
f. Group 14 (National Intelligent Transportation Systems Architecture and Standards). 
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GROUP 23. TIFIA PROJECTS 
 

Applies to awards for Transportation Infrastructure Finance and Innovation Act (TIFIA) credit assistance authorized under 23 U.S.C. 
chapter 6.  
 
The following certifications apply to each Applicant for funding under the Transportation Infrastructure Finance and Innovation Act 
(TIFIA) Program authorized under 23 U.S.C. chapter 6:  
 
1. Federal transit law, specifically 49 U.S.C. 5323(o) requires an Applicant for TIFIA credit assistance funded under 23 U.S.C. chapter 6 
and its project to comply with 49 U.S.C. 5307. As required by 49 U.S.C. 5307(d)(1), the Applicant certifies that:  

a. As required by 49 U.S.C. 5307(d)(1)(A), it has or will have the:  
(1) Legal capacity to carry out its proposed projects,  
(2) Financial capacity to carry out its proposed projects,  
(3) Technical capacity to carry out its projects,  
(4) Safety aspects of its proposed projects, and  
(5) Security aspects of its proposed projects,  

b. As required by 49 U.S.C. 5307(d)(1)(B), it has or will have satisfactory continuing control over the use of project equipment 
and facilities,  
c. As required by 49 U.S.C. 5307(d)(1)(C), it will maintain the project equipment and facilities adequately,  
d. As required by 49 U.S.C. 5307(d)(1)(D), it will ensure that the following individuals will be charged not more than fifty (50) 
percent of the peak hour fare for transportation during non-peak hours using or involving project facilities or equipment 
supported under 23 U.S.C. chapter 6:  

(1) Elderly individuals,  
(2) Individuals with disabilities, or  
(3) Individuals presenting a Medicare card issued to himself or herself pursuant to title II or title XVIII of the Social 
Security Act (42 U.S.C. 401 et seq. or 42 U.S.C. 1395 et seq.),  

e. As required by 49 U.S.C. 5307(d)(1)(E), when carrying out a procurement supported with TIFIA funding under 23 U.S.C. 
chapter 6, it will:  

(1) Use competitive procurement (as defined or approved by FTA),  
(2) Not use exclusionary or discriminatory specifications in its procurements,  
(3) Comply with applicable Buy America laws, and  
(4) Comply with the general provisions for FTA programs of 49 U.S.C. 5323, and  
(5) Comply with the third party procurement requirements of 49 U.S.C. 5325,  

f. As required by 49 U.S.C. 5307(d)(1)(F), it has complied or will comply with 49 U.S.C. 5307(c) because it:  
(1) Has informed or will inform the public of the amounts of its TIFIA credit assistance available under 23 U.S.C. 
chapter 6, and the projects it proposes to undertake,  
(2) Has developed or will develop, in consultation with interested parties including private transportation providers, the 
projects it proposes to fund,  
(3) Has published or will publish a list of its projects in a way that affected citizens, private transportation providers, 
and local elected officials will have an opportunity to examine and submit comments on the proposed projects and its 
performance,  
(4) Has provided or will provide an opportunity for a public hearing to obtain the views of citizens on the proposed 
projects,  
(5) Has assured or will assure that the proposed projects provide for coordination of transportation services assisted 
under 49 U.S.C. 5336 with federally assisted transportation services supported by a Federal government source 
other than U.S. DOT,  
(6) Has considered or will consider the comments and views received, especially those of private transportation 
providers, in preparing its final list of projects, and  
(7) Has made or will make the final list of projects available to the public,  

g. As required by 49 U.S.C. 5307(d)(1)(G), it:  
(1) Has or will have the amount of funds required for the local share,  
(2) Will provide the local share funds from approved non-Federal sources except as permitted by Federal law, and  
(3) Will provide the local share funds when needed,  

h. As required by 49 U.S.C. 5307(d)(1)(H), the Applicant will comply with:  
(1) The requirements of 49 U.S.C. 5301(a) for public transportation systems that:  

(a) Maximize the safe, secure, and efficient mobility of people,  
(b) Minimize environmental impacts, and  
(c) Minimize transportation-related fuel consumption and reliance on foreign oil,  

(2) The requirements of 49 U.S.C. 5301(d) for special efforts to:  
(a) Design public transportation for elderly individuals and individuals with disabilities, and  
(b) Provide public transportation for elderly individuals and individuals with disabilities, and  

(3) The requirements of 49 U.S.C. 5303–5306  
(a) Metropolitan and State Planning, and  
(b) Private enterprise participation,  
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i. As required by 49 U.S.C. 5307(d)(1)(I), it has a locally developed process to solicit and consider public comment before:  
(1) Raising a fare, or  
(2) Implementing a major reduction of public transportation,  

j. As required by 49 U.S.C. 5307(d)(1)(J), if it serves an urbanized area with a population of at least 200,000:  
(1) Each fiscal year it will spend at least one (1) percent of its funding attributed to 49 U.S.C. 5307 for public 
transportation security projects, or  
(2) That fiscal year, it will certify that such expenses for transportation security projects are not necessary,  
(3) Public transportation security projects include:  

(a) Increased lighting in or adjacent to a public transportation system (including bus stops, subway stations, 
parking lots, and garages),  
(b) Increased camera surveillance of an area in or adjacent to that system,  
(c) Emergency telephone line or lines to contact law enforcement or security personnel in an area in or 
adjacent to that system, and  
(d) Any other project intended to increase the security and safety of an existing or planned public 
transportation, and  

k. As required by 49 U.S.C. 5307(d)(1)(K), if it serves an urbanized area with a population of at least 200,000:  
(1) Each fiscal year, it or all the Recipients of 49 U.S.C. 5307 funding in its urbanized area will spend at least one (1) 
percent of that funding for transit enhancements, as defined at 49 U.S.C. 5302(a),  
(2) It will include in its quarterly report for the fourth quarter of the preceding Federal fiscal year a list of the projects 
during that Federal fiscal year using those 49 U.S.C. 5307 funds, and  
(3) The report of its transit enhancement projects is or will be incorporated by reference and made part of its 
certifications and assurances.  

 
2. Federal transit law at 49 U.S.C. 5323(o) requires an Applicant for TIFIA credit assistance funded under 23 U.S.C. chapter 6 and its 
project to comply with 49 U.S.C. 5309. As required by 49 U.S.C. 5309(g)(2)(B)(iii), 5309(g)(3)(B)(iii), and 5309(i)(2)(C), the Applicant 
certifies that it will not seek reimbursement for interest and other financing costs incurred in connection with the Project unless:  

a. It is eligible to receive Federal funding for those expenses, and  
b. Its records demonstrate that it has used reasonable diligence in seeking the most favorable financing terms underlying 
those costs, to the extent FTA may require.  

 
GROUP 24. DEPOSITS OF FEDERAL FINANCIAL FUNDING TO STATE INFRASTRUCTURE BANKS 
 

Applies to awards for 49 U.S.C. chapter 53 funding on behalf of a State Applicant that intends to deposit the funding in a State 
Infrastructure Bank (SIB). Unless we determine otherwise in writing, the State Applicant itself is ultimately responsible for compliance 
with its certifications and assurances even though the SIB and a subrecipient may participate in a project financed with our funds 
deposited in the SIB. Consequently, we encourage the Applicant to take appropriate measures to obtaining sufficient documents from 
the SIB and each subrecipient, to assure the validity of all certifications and assurances the State Applicant has made.  
 
The following certifications apply to each Applicant for funding under the State Infrastructure Bank Program authorized under 23 U.S.C. 
610. The State organization, serving as the Applicant for funding for its State Infrastructure Bank (SIB) Program, assures the agreement 
of both its SIB and each recipient of SIB funding (subrecipient) that each public transportation project financed with SIB funds will be 
administered in accordance with:  
 
1. The applicable Federal laws establishing the various SIB programs since 1995:  

a. Section 1602 of SAFETEA–LU, now codified in 23 U.S.C. 610, or  
b Section 1511 of TEA–21, 23 U.S.C. 181 note, or  
c. Section 350 of the National Highway System Designation Act of 1995, as amended, 23 U.S.C. 181, 
 

2. The Cooperative Agreement establishing the State’s SIB program between:  
a. The State Applicant and Federal parties (FHWA, FRA, and FTA), or  
b. The State Applicant and Federal parties (FHWA and FTA),  
 

3. The Grant Agreement with the State Applicant that provides FTA funding for the SIB, except that any provision of the FTA Master 
Agreement incorporated by reference into that Grant Agreement will not apply if it conflicts with any provision of:  

a. Section 1602 of SAFETEA–LU, now codified in 23 U.S.C. 610,  
b. Section 1511 of TEA–21, 23 U.S.C. 181 note, or section 350 of the National Highway System Designation Act of 1995, as 
amended, 23 U.S.C. 181 note, or  
c. Federal guidance pertaining to the SIB Program,  
d. The Cooperative Agreement establishing the State’s SIB Program, or  
e. The FTA Grant Agreement,  
 

4. As required by 49 U.S.C. 5323(o), Federal transit laws, specifically 49 U.S.C. 5307 and 49 U.S.C. 5309, apply to any project under 
49 U.S.C. chapter 53 that receives SIB support or financing under 23 U.S.C. 610 (or any support from 23 U.S.C. 601–608.). Therefore:  

a. To comply with 49 U.S.C. 5307, specifically 49 U.S.C. 5307(d)(1), the Applicant certifies that:  
(1) As required by 49 U.S.C. 5307(d)(1)(A), it has or will have the:  
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(a) Legal capacity to carry out its proposed projects,  
(b) Financial capacity to carry out its proposed projects,  
(c) Technical capacity to carry out its proposed projects,  
(d) Safety aspects of its proposed projects, and  
(e) Security aspects of its proposed projects,  

(2) As required by 49 U.S.C. 5307(d)(1)(B), it has or will have satisfactory continuing control over the use of project 
equipment and facilities,  
(3) As required by 49 U.S.C. 5307(d)(1)(C), it will maintain the project equipment and facilities adequately,  
(4) As required by 49 U.S.C. 5307(d)(1)(D), it will ensure that the following individuals will be charged not more than 
fifty (50) percent of the peak hour fare for transportation during non-peak hours using or involving project facilities or 
equipment supported under 23 U.S.C. chapter 6:  

(a) Elderly individuals,  
(b) Individuals with disabilities, or  
(c) Individuals presenting a Medicare card issued to himself or herself pursuant to title II or title XVIII of the 
Social Security Act (42 U.S.C. 401 et seq. or 42 U.S.C. 1395 et seq.),  

(5) As required by 49 U.S.C. 5307(d)(1)(E), when carrying out a procurement supported by the SIB program, 23 
U.S.C. 610, it will:  

(a) Use competitive procurement (as defined or approved by FTA),  
(b) Not use exclusionary or discriminatory specifications in its procurements,  
(c) Comply with applicable Buy America laws, and  
(d) Comply with the general provisions for FTA programs of 49 U.S.C. 5323, and  
(e) Comply with the third party procurement requirements of 49 U.S.C. 5325,  

(6) As required by 49 U.S.C. 5307(d)(1)(F), it has complied with or will comply 49 U.S.C. 5307(c) because it:  
(a) Has informed or will inform the public of the amounts of its SIB funding under 23 U.S.C. 610, and the 
projects it proposes to undertake,  
(b) Has developed or will develop, in consultation with interested parties including private transportation 
providers, the projects proposed to be funded,  
(c) Has published or will publish a list of its projects in a way that affected citizens, private transportation 
providers, and local elected officials will have an opportunity to examine and submit comments on the 
proposed projects and its performance,  
(d) Has provided or will provide an opportunity for a public hearing to obtain the views of citizens on the 
proposed projects,  
(e) Has assured or will assure that the proposed projects provide for coordination of transportation services 
assisted under 49 U.S.C. 5336 with federally assisted transportation services supported by a Federal 
government source other than U.S. DOT,  
(f) Has considered or will consider the comments and views received, especially those of private 
transportation providers, in preparing its final list of projects, and  
(g) Has made or will make the final list of projects available to the public,  

(7) As required by 49 U.S.C. 5307(d)(1)(G), it:  
(a) Has or will have the amount of funds required for the local share,  
(b) Will provide the local share funds from approved non-Federal sources except as permitted by Federal 
law, and  
(c) Will provide the local share funds when needed,  

(8) As required by 49 U.S.C. 5307(d)(1)(H), the Applicant will comply with:  
(a) The requirements of 49 U.S.C. 5301(a) for public transportation systems that:  

1 Maximize the safe, secure, and efficient mobility of people,  
2 Minimize environmental impacts, and  
3 Minimize transportation-related fuel consumption and reliance on foreign oil,  

(b) The requirements of 49 U.S.C. 5301(d) for special efforts to:  
1 Design public transportation for elderly individuals and individuals with disabilities, and  
2 Provide public transportation for elderly individuals and individuals with disabilities, and  

(c) The requirements of 49 U.S.C. 5303–5306 for:  
1 Metropolitan and State Planning, and  
2 Private enterprise participation,  

(9) As required by 49 U.S.C. 5307(d)(1)(I), it has a locally developed process to solicit and consider public comment 
before:  

(a) Raising a fare, or  
(b) Implementing a major reduction of public transportation,  

(10) As required by 49 U.S.C. 5307(d)(1)(J), if it will be using 49 U.S.C. 5307 funds and it serves an urbanized area 
with a population of at least 200,000:  

(a) Each fiscal year, it will spend at least one (1) percent of its 49 U.S.C. 5307 funding for public 
transportation security projects, or  
(b) That fiscal year, it will certify that such expenses for transportation security projects are not necessary,  
(c) Public transportation security projects include:  
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1 Increased lighting in or adjacent to a public transportation system (including bus stops, subway 
stations, parking lots, and garages),  
2 Increased camera surveillance of an area in or adjacent to that system,  
3 Emergency telephone line or lines to contact law enforcement or security personnel in an area in 
or adjacent to that system, and  
4 Any other project intended to increase the security and safety of an existing or planned public 
transportation project, and  

(11) As required by 49 U.S.C. 5307(d)(1)(K), if it will be using 49 U.S.C. 5307 funds and it serves an urbanized area 
with a population of at least 200,000:  

(a) Each fiscal year, it or all the Recipients of 49 U.S.C. 5307 funding in its urbanized area will spend at least 
one (1) percent of that funding for transit enhancements, as defined in 49 U.S.C. 5302(a),  
(b) It will include in its quarterly report for the fourth quarter of the preceding Federal fiscal year a list of the 
projects during that Federal fiscal year using those 49 U.S.C. 5307 funds, and  
(c) The report of its transit enhancement projects is or will be incorporated by reference and made part of its 
certifications and assurances.  

b. To comply with 49 U.S.C. 5309, specifically 49 U.S.C. 5309(g)(2)(B)(iii), 5309(g)(3)(B)(iii), and 5309(i)(2)(C), the Applicant 
certifies that it will not seek reimbursement for interest and other financing costs incurred in connection with the Project unless:  

(1) It is eligible to receive Federal funding for those expenses, and  
(2) Its records demonstrate that it has used reasonable diligence in seeking the most favorable financing terms 
underlying those costs, to the extent FTA may require.  

 
3. Federal guidance that may be issued and amendments thereto, unless FTA has provided written approval of an alternative 
procedure or course of action.  

 

  
 
 



 
 

City of Cottonwood, Arizona  
City Council Agenda Communication  
 

 
 Print 

Meeting Date: December 4, 2012

Subject: A Resolution Supporting the Completion of Highway 
260 between Cottonwood and Camp Verde. 

Department: City Manager 

From: Doug Bartosh, Office of the City Manager 

REQUESTED ACTION 

The City Council is requested to approve Resolution 2674 which encourages the Arizona 
Department of Transportation (ADOT) to complete Highway 260 between Cottonwood and 
Camp Verde. 

SUGGESTED MOTION 

If the Council desires to approve this item the suggested motion is: I move to approve 
Resolution 2674 encouraging ADOT to complete Highway 260 between Cottonwood and 
Camp Verde.

BACKGROUND 

For several years, the various jurisdictions have been supportive of widening and improving 
Highway 260 between Cottonwood and Camp Verde.  ADOT was an active partner in such 
discussions and was prepared and funded to complete the work on Highway 260.  
Unfortunately, the various jurisdictions and private land owners were not able to agree on the 
design of the improvements and as a result, ADOT dropped the larger project in favor of 
making lesser improvements in some areas of Highway 260. 
  
During the past few months, Camp Verde has re-initiated discussions regarding the 
improvements to Highway 260 recognizing the benefits of the highway improvements to their 
town and the rest of the Verde Valley.  They have contracted with a consulting firm to assist 
them in lobbying for the Highway 260 improvements with ADOT and helping the Verde 
Valley jurisdictions and private property owners reach consensus on the design. 
  
Previously, the Verde Valley jurisdictions lobbied the ADOT Board to place the Highway 260 
improvements back on their five year capital improvement list which they did for 2016.  
However, there is a minimal amount of funding identified at this point so in order to ensure the 
movement and funding of this project, Verde Valley jurisdictions will need to reach consensus 
and be prepared to lobby for additional funding both with ADOT and the legislature to move 
this project forward. 



  
This Resolution represents the first step in relaying the message to the ADOT Board that the 
Verde Valley jurisdictions are committed to this project and to reaching consensus on the 
design of the improvements. 

JUSTIFICATION/BENEFITS/ISSUES 

The City Council and our citizens clearly recognize the benefit of improving Highway 260 all 
the way to Camp Verde and I-17.  These improvements will increase safety and improve 
economic development by creating an effective transportation corridor for our community 
members and visitors. 
  
The ADOT Board stopped the Highway 260 projects previously because the various 
jurisdictions could not agree on the deign of the highway improvements.  This resolution will 
help to demonstrate our commitment to reaching consensus and to demonstrate our support for 
the project.  The other jurisdiction within the Verde Valley are also moving to approve such a 
Resolution so they can be jointly presented to the ADOT Board. 

COST/FUNDING SOURCE 

At this point, there is no funding required by the City of Cottonwood. 

 

ATTACHMENTS:

Name: Description: Type:

 RES2674.doc Resolution Number 2674 Cover Memo

 



RESOLUTION NUMBER 2674 
 
 

 
 

A RESOLUTION OF THE MAYOR AND CITY COUNCIL OF THE CITY 
OF COTTONWOOD, YAVAPAI COUNTY, ARIZONA, SUPPORTING 
THE WIDENING OF STATE ROUTE 260 BETWEEN COTTONWOOD 
AND CAMP VERDE. 

 
 
 
 
 WHEREAS, State Route 260 is a vital corridor of commerce for Verde Valley 

communities that have experienced significant population and commerce growth in the 

last decade; and 

 WHEREAS, the existing sections of two lanes on State Route 260 between 

Cottonwood and Camp Verde from Thousand Trails to the I-17 present an ever 

increasing public safety risk to the thousands of private and commercial motorists that 

use this highway, cause congestion, and slow potential commerce; and 

 WHEREAS, the widening of State Route 260 would significantly benefit all 

residents, visitors, businesses, and communities within the Verde Valley; and 

 WHEREAS, the necessity for the widening of State Route 260 into a four-lane 

divided highway west of the I-17 between Camp Verde and Cottonwood has been 

studied, publicly scoped, debated and is well established; and 

 WHEREAS, Verde Valley community leaders agree that the design, construction, 

access, intersections, amenities that take into consideration such issues as aesthetics, 

accommodation of bicycles, and transit services of State Route 260 should be designed 

and constructed based on objective transportation and access management practices 

established by the ADOT professional design/construction team. 

 NOW, THEREFORE, BE IT RESOLVED, by all Verde Valley Community leaders 

working with residents and businesses to strongly urge and advocate for the widening 

of State Route 260 into a four-lane divided highway between Camp Verde and 

Cottonwood.  We also hereby commit to assign a design/engineering/planning 

professional to work with a team from ADOT and other Verde Valley communities 

herein to develop a recommended design for SR 260. 
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PASSED AND ADOPTED BY THE CITY COUNCIL AND APPROVED BY THE 

MAYOR OF THE CITY OF COTTONWOOD, YAVAPAI COUNTY, ARIZONA, THIS  

4TH DAY OF DECEMBER 2012. 

 

____________________________________ 
Diane Joens, Mayor 

ATTEST: 

 

__________________________________________ 

Marianne Jiménez, City Clerk 

 

APPROVED AS TO FORM: 

 

__________________________________________ 
Steve Horton, Esq., City Attorney 

 



 
 

City of Cottonwood, Arizona  
City Council Agenda Communication  
 

 
 Print 

Meeting Date: December 4, 2012

Subject: Consideration of Closing City Offices Monday, 
December 24, 2012 as Part of a City Holiday 

Department: City Manager 

From: Doug Bartosh, City Manager 

REQUESTED ACTION 

City Council consideration of approving the closure of City offices on Monday, December 24, 
2012 as part of the City Holiday 

SUGGESTED MOTION 

If the Council desires to approve this item the suggested motion is: 
  
I move to approve closure of the City offices on Monday, December 24, 2012, as part of the 
City Holiday with public safety and other essential services remaining staffed as appropriate. 

BACKGROUND 

The City Christmas holiday is December 25th which falls on Tuesday this year.  A large 
number of staff would like to take the day before to spend with their families.  Staff anticipates 
very little business that day as people will be completing their last minute shopping and 
spending time with family.  Consequently, we have staff on duty with very little need and the 
cost of utilities to keep city buildings open. 
  
  

JUSTIFICATION/BENEFITS/ISSUES 

In 2003, the Council approved closing city offices on December 26, 2003, which fell on a 
Friday.  In addition, Council approved closing city offices on December 27, 2007 as well as on 
Friday, December 26, 2008 in order to allow employees more time to spend with their families 
after the Christmas holiday. 
  
The City Manager is confident that our employees strive to complete the work required and 
beyond and that regardless of this extra day off, they will accomplish whatever work is 
required to ensure city services are always provided at the highest level and that we meet the 
Council's goals. 



COST/FUNDING SOURCE 

Any additional costs will be absorbed into the individual department budgets. 

 

ATTACHMENTS:

Name: Description: Type:

No Attachments Available

 



FUND VENDOR NAME DESCRIPTION TOTAL
TOTAL  $0.00

FUND VENDOR NAME DESCRIPTION      TOTAL 
All City of Cottonwood Payroll 11/09/12 $431,682.85 
All City of Cottonwood Payroll 11/23/12 $442,476.15 
All APS Utilities $72,417.76 
Utilities 
Hurf

Blucor Contracting PO 19119 Mingus Ave, PO 19148 
change orders 1-2-3, PO 19179 
change order 4&5, Po 19189 
change order 6

$178,257.06 

Utilities  Envirogen Technologies PO 19153 Arsenic Maintenance $34,712.16 

Utilities Ferguson Waterworks Inc PO 19192 and supplies $16,084.18 

Utilities Heavy Equipment Machinery, Inc PO 19201 Equipment Repair $6,047.75 

Gen Public Sector Personnel Consultants Comp Study $6,200.00 

Gen Reese & Sons Tires Vehicle Maintenance $5,912.73 
Gen The Van Wyck Law Firm Prosecuting Atty $7,000.00 
All United Fuel Fuel $17,065.65
All AZ State Treasurer October Court Fines 2012 $17,817.17
Utilities HD Supply Waterworks PO 19203 - handheld maint, PO 

19205 Parts, PVC, Fire Hydrant, 
3rd & Pima $19,323.88

Utilities US Postmaster
Postage Utilities $5,350.00

All APS Utilities $17,162.90
Gen Accurate Building Maintenance LLC

Custodial PO 19210 $18,911.00
All Az Public Employers Health Pool November 2012 Premiums $147,399.44
Gen Cottonwood Chamber of Commerce Bed Tax and Painted Barrel $8,540.37
All Cottonwood Municipal Utilities Water Utilities $5,957.00
All Larry Green Chevy Vehicle Maintenance $18,268.83
Gen Larry Green Chevy Sales Tax October $14,043.66
Utilities Legend Tech Services

Lab Testing July to October $8,046.54
Gen Public Sector Personnel Consultants Reissue lost check for Comp 

Study $6,000.00
All United Fuel Fuel $14,528.91

TOTAL $1,519,205.99

CLAIMS REPORT OF DECEMBER 4, 2012

CLAIMS EXCEPTIONS REPORT OF DECEMBER 4, 2012


	AGENDA
	Medals
	Application for LSAT
	Business Registration Fees
	Ordinance Number 591
	Lease Purchase Financing
	Council Chambers Building
	Communications Repeater Site Lease
	5311 Grant Application
	Resolution supporting 260 Widening
	Resolution Number 2674
	Closing of City Offices on Monday December 24, 2012
	Claims Report.pdf
	new report




