
A  G  E  N  D  A 
 
REGULAR MEETING OF THE CITY COUNCIL OF THE CITY OF COTTONWOOD, ARIZONA, TO BE 
HELD MAY 7, 2013, AT 6:00 P.M., AT THE CITY COUNCIL CHAMBERS BUILDING, 826 NORTH 
MAIN STREET, COTTONWOOD, ARIZONA. 
 

I. CALL TO ORDER 

II. ROLL CALL 

III. PLEDGE OF ALLEGIANCE 
 

IV. BRIEF SUMMARY OF CURRENT EVENTS BY MAYOR, CITY COUNCIL AND/OR CITY 
MANAGER--THE PUBLIC BODY DOES NOT PROPOSE, DISCUSS, DELIBERATE OR 
TAKE LEGAL ACTION ON ANY MATTER BROUGHT UP DURING THIS SUMMARY 
UNLESS THE SPECIFIC MATTER IS PROPERLY NOTICED FOR LEGAL ACTION. 

 
V. PROCLAMATION—NATIONAL KIDS TO PARKS  

 
VI. PROCLAMATION—BIKE MONTH. 

 
VII. CALL TO THE PUBLIC-- This portion of the agenda is set aside for the public to 

address the Council regarding an item that is not listed on the agenda for 
discussion.  However, the Council cannot engage in discussion regarding any item 
that is not officially listed on the agenda for discussion and/or action (A.R.S. §38-
431.02.H.)  Comments are limited to a 5 minute time period. 

 
VIII. PRESENTATION—RECOGNITION OF THE COTTONWOOD YOUTH ADVISORY 

COMMISSION FOR BEING NOMINATED FOR A GOVERNOR’S VOLUNTEER SERVICE 
AWARD. 

 
IX. APPROVAL OF MINUTES—SPECIAL & REGULAR MEETINGS OF APRIL 16, 2013, 

SPECIAL WORK SESSION MARCH 28, 2013, WORK SESSION APRIL 9, 2013, 
SPECIAL MEETINGS OF APRIL 29, & 30, 2013. 

 
Comments regarding items listed on the agenda are limited to a 5 minute time 
period per speaker. 

 
X. OLD BUSINESS—NONE. 

 
XI. CONSENT AGENDA 

 
1. SPECIAL EVENT LIQUOR LICENSE APPLICATION SUBMITTED BY RICHARD T. 

WILLIAMS ON BEHALF OF THE GOLDEN COBRA CENTER OF FITNESS, INC., 
FOR A FUNDRAISER SCHEDULED FOR MAY 18, 2013. 
 

2. NEW LIQUOR LICENSE APPLICATION SUBMITTED BY TY B. STUIT, FOR THE 



BRASS TACK RESTAURANT LOCATED AT 1075 HIGHWAY 260. 
 

3. AWARD OF JOB ORDER CONTRACT FOR THE CONSTRUCTION OF THE QUAIL 
CANYON WATER LINE PROJECT. 

 
4. RESOLUTION NUMBER 2696--APPROVING AN AMENDMENT TO JPA NO. 07-

040 WITH THE ARIZONA DEPARTMENT OF TRANSPORTATION CONCERNING 
RESPONSIBILITY FOR THE MAINTENANCE AND OPERATION OF CERTAIN 
STREET LIGHTS. 

 
XII. NEW BUSINESS—The following items are for Council discussion, consideration, 

and possible legal action. 
 
1. RESOLUTION NUMBER 2698--APPOINTING JAKE GONZALES A MEMBER OF 

THE CITY’S MUNICIPAL PROPERTY CORPORATION.  
 

2. PRESENTATION BY PAT WALKER CONSULTING, LLC, REGARDING IMPACT 
FEES. 

 
3. PUBLIC HEARING REGARDING A MINOR AMENDMENT TO THE CITY’S 

GENERAL PLAN TO CHANGE A ZONE CLASSIFICATION FROM AR-43 
(AGRICULTURAL/SINGLE FAMILY RESIDENTIAL) TO R-2 (SINGLE 
FAMILY/MULTIPLE FAMILY) IN AN AREA LOCATED AT SOUTHWEST CORNER OF 
CAMINO REAL AND FIR STREET. 

 
4. RESOLUTION NUMBER 2697--APPROVING A MINOR AMENDMENT TO THE 

CITY'S GENERAL PLAN. 
 

5. ORDINANCE NUMBER 595--AMENDING THE ZONING MAP OF THE CITY OF 
COTTONWOOD, ARIZONA, FOR A PARCEL OF LAND TOTALING APPROXIMATELY 
15 ACRES IN SIZE; SO AS TO CHANGE CERTAIN DISTRICT BOUNDARIES AND 
CLASSIFICATIONS THEREOF FROM THE PRESENT ZONING OF AR-43 
(AGRICULTURAL/SINGLE FAMILY RESIDENTIAL) TO R-2 (SINGLE 
FAMILY/MULTIPLE FAMILY;) FIRST READING. 

 
6. RESOLUTION NUMBER 2695—APPOINTING A. DOUGLAS LASOTA AS THE 

CITY’S PRESIDING MAGISTRATE FOR A TWO-YEAR TERM. 
 

7. APPROVING THE PURCHASE OF A WATER-PLAY INTERACTIVE WATER FEATURE 
FROM WHITEWATER WEST INDUSTRIES FOR THE RECREATION CENTER 
INDOOR POOL IN THE AMOUNT OF $163,096, PLUS APPLICABLE SALES TAX, 
SUBJECT TO THE CITY ATTORNEY'S APPROVAL OF A SALES CONTRACT. 

 
8. CREATION OF A NEW POSITION WITHIN THE RECREATION SERVICES 

DEPARTMENT; CHANGING THE TITLES OF TWO CURRENT POSITIONS IN THAT 
DEPARTMENT; AND INCREASING THE SALARIES OF THOSE POSITIONS, 
EFFECTIVE APRIL 14, 2013. 



 
XIII. CLAIMS & ADJUSTMENTS 

 
XIV. ADJOURNMENT 

 
 
Pursuant to A.R.S. § 38-431.03.(A) the Council may vote to go into executive session on any agenda item 
pursuant to A.R.S. § 38-431.03.(A)(3) Discussion or consultation for legal advice with the attorney or attorneys 
of the public body. 
 
Americans with Disabilities Act Notice:  The Cottonwood Council Chambers is wheelchair accessible. 
Those with needs for special typeface print, hearing devices or other special accommodations may request 
these through the Cottonwood City Clerk at 928-340-2727 (TDD 928-634-5526). Requests should be made as 
early as possible to allow the City sufficient time to arrange for the necessary accommodations. 
 
Members of the City Council will attend either in person or by telephone conference call. 
 
Notice is hereby given that pursuant to A.R.S. §1-602.A.9 , subject to certain specified statutory exceptions, 
parents have a right to consent before the State or any of its political subdivisions make a video or audio 
recording of a minor child.  Meetings of the City Council are audio and/or video recorded, and, as a result, 
proceedings in which children are present may be subject to such recording.   Parents in order to exercise their 
rights may either file written consent with the City Clerk to such recording, or take personal action to ensure 
that their child or children are not present when a recording may be made.   If a child is present at the time a 
recording is made, the City will assume that the rights afforded parents pursuant to A.R.S. §1-602.A.9 have 
been waiv 



 
 

 
 
 

P  R  O  C  L  A  M  A  T  I  O  N 
 
 
 Whereas, May 18, 2013, is the third National Kids to Parks Day organized and 
launched by the National Park Trust; and 
 
 Whereas, National Kids to Parks Day empowers kids and encourages families to get 
outdoors and visit America’s parks; and 
 
 Whereas, it is important to introduce a new generation to our nation’s parks because 
of the decline in Park attendance over the last decades; and 
 
 Whereas, we should encourage children to lead a more active lifestyle to combat the 
issues of childhood obesity, diabetes mellitus, hypertension and hypercholesterolemia; and  
 
 Whereas, National Kids to Parks Day will broaden children’s appreciation for nature 
and the outdoors. 
 
 NOW, THEREFORE, I, Diane Joens, Mayor of the City of Cottonwood hereby 
proclaim to participate in National Kids to Parks Day and urge residents of the City of 
Cottonwood to make time May 18, 2013, to take children in their lives to a neighborhood, 
state, or national park. 
 
 IN WITNESS THEREOF, I have hereunto set my hand and caused to be affixed the 
Seal of the City of Cottonwood, Arizona, this 7th day of May 2013. 
  
 
 
                      
       ___________________________________________ 
       Diane Joens, Mayor   
 



 

 

P RO C L A M A T I O N 

Whereas, for more than a century, the bicycle has been an important part of the lives of 
most Americans; and 

Whereas, today, Americans are turning to the bicycle more than ever before as a means of 
becoming a part the solution in our nation’s quest to better our citizens’ health, improve our 
environmental quality, and promote our energy independence, and do overwhelmingly support 
improving our quality of life and providing quality recreational opportunities for our families and 
our visitors; and 

Whereas, the League of American Bicyclists and its chapters have declared May as Bike 
Month since 1956; and 

Whereas, the City of Cottonwood Bicycle Advisory Committee, our valley’s chapter of the 
League, and independent cyclists throughout Arizona are calling for greater public awareness of 
bicycle operation and safety in an effort to reduce accidents, injuries and fatalities and to increase 
enjoyment for all, 

Now, therefore, I, Diane Joens, Mayor of the City of Cottonwood, Arizona, do hereby 
proclaim May 2013 as Bicycle Awareness Month and the week of May 13th-17th to be Bike-To-
Work Week throughout all of Cottonwood; and urge all residents, schools, city departments, and 
civic groups to support bicycling; and for motorists, pedestrians and bicyclists to work together to 
share our streets, roads and trails. 

IN WITNESS WHEREOF, I have hereunto set my hand and caused to be affixed the seal 
of the City of Cottonwood, Arizona, this 7th day of May 2013.  

 

      __________________________________________
      Diane Joens, Mayor 

 





 
 

City of Cottonwood, Arizona  
City Council Agenda Communication  
 

 
 Print 

Meeting Date: May 7, 2013

Subject: Special Event Liquor License Application for the 
Golden Cobra Center of Fitness, Inc.

Department: City Clerk 

From: Marianne Jiménez, City Clerk

REQUESTED ACTION 

Consideration of approval or denial of a Special Event Liquor License Application submitted 
by Richard T. William on behalf of the Golden Cobra Center of Fitness, Inc.

SUGGESTED MOTION 

If the Council desires to approve this item the suggested motion is:  
  
"I move to recommend approval of the Special Event Liquor License Application submitted by 
Richard T. William on behalf of the Golden Cobra Center of Fitness, Inc., for a fundraiser 
scheduled for May 18, 2013."  

BACKGROUND 

Richard T. Williams has submitted a Special Event Liquor License Application on behalf of 
the Golden Cobra Center of Fitness, Inc., for a fundraiser event scheduled at the Golden Cobra 
located at 24 North Main Street on May 18, 2013.

JUSTIFICATION/BENEFITS/ISSUES 

All Special Event Liquor License applications that are submitted to the Arizona Department of 
Liquor Licenses & Control (ADLLC) for events held in the City of Cottonwood are presented 
to the Council for its recommendation of approval or denial of the application. The Council’s 
recommendation is taken into consideration by the ADLLC prior to their final approval of the 
application.

COST/FUNDING SOURCE 

N/A

 

ATTACHMENTS:



Name: Description: Type:

 04171302.PDF Golden Cobra Special Event Application Cover Memo

 











 
 

City of Cottonwood, Arizona  
City Council Agenda Communication  
 

 
 Print 

Meeting Date: May 7, 2013

Subject: New Liquor License Application for The Brass Tack (Ty 
B. Stuit)

Department: City Clerk 

From: Marianne Jiménez, City Clerk 

REQUESTED ACTION 

Council consideration of recommending approval or denial of a new Liquor License 
Application for Ty B. Stuit for The Brass Tack located at 1075 Highway 260. 

SUGGESTED MOTION 

If the Council desires to approve this item the suggested motion is:  
  
I move to recommend approval of the new liquor license application for Ty B. Stuit for The Brass 
Tack, located at 1075 Highway 260. 

BACKGROUND 

A new Liquor License Application was received from the Arizona Department of Liquor 
Licenses & Control for Ty B. Stuit, applicant for The Brass Tack located at 1075 Highway 260. 
 No comments for or against the application have been received. 

JUSTIFICATION/BENEFITS/ISSUES 

All Liquor License applications that are submitted to the Arizona Department of Liquor 
Licenses & Control (ADLLC) for establishments located within the City of Cottonwood are 
presented to the Council for its recommendation of approval or denial of the application. The 
Council’s recommendation is taken into consideration by the ADLLC prior to their final 
approval of the application. 

COST/FUNDING SOURCE 

N/A

 

ATTACHMENTS:

Name: Description: Type:

 04181300.PDF Brass Tack Liquor License Application Cover Memo
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Meeting Date: May 7, 2013

Subject: IGA with ADOT for 2009  State Route 89A Project 

Department: Development Services 

From: Morgan Scott, Development Services 

REQUESTED ACTION 

Consider approval of a revised intergovernmental agreement (IGA) with the 
Arizona Department of Transportation (ADOT) for the maintenance of street 
lights and sidewalks on the newly constructed portion of State Route (SR) 89A 
from Verde Heights Drive to Groseta Ranch Road.  

SUGGESTED MOTION 

If the Council desires to approve this item the suggested motion is:  
I move to approve Resolution Number 2696 approving Amendment Number One to JPA 
No. 07-040 with the Arizona Department of Transportation. 

BACKGROUND 

In 2007 the City entered into an IGA with ADOT through which the state paid to construct the new 
portion of SR 89A from Verde Heights Drive to Groseta Ranch Road and the City was responsible 
for maintaining the new curb, gutter, sidewalk and street lights as well as funding the cost of 
powering the street lights.  
  
The intent of the IGA was that ADOT and not the City would pay for the routine operation and 
maintenance of the street lights while the City would pay to power them. The amendment before 
council re-assigns the duty of maintaining the lights to ADOT with the City continuing to fund the 
electrical power to the street lights.  

JUSTIFICATION/BENEFITS/ISSUES 

There are no costs associated with ADOT taking on the maintenance of the street lights. The 
City will continue to use HURF funds to maintain the curb, gutter and sidewalk.  

COST/FUNDING SOURCE 

HURF 

 



ATTACHMENTS:

Name: Description: Type:

 07-040-Dist_P-

City_of_Cottonwood--H412901C-

Amend_1_(3).doc 

Proposed IGA Cover Memo

 

IGA_rounabout_lighting,_2007.pdf 
2007 IGA Cover Memo

 res2696.doc Resolution Number 2696 Cover Memo

 



 

     ADOT File No.: IGA/ JPA 07-040I 

     AG Contract No.: P001 2007 002150 
      Amendment No. One 
     Project: Roadway Maintenance 
     Section: SR-89a, Scenic Drive and  
        Black Hills Drive, C&G Section 

ADOT Project No.: H4129 01C 
     Budget Source Item No.:       
 
 

AMENDMENT NO. ONE 
TO 

INTERGOVERNMENTAL AGREEMENT 
 

BETWEEN 
THE STATE OF ARIZONA 

AND 
CITY OF COTTONWOOD 

 
 

THIS AGREEMENT, entered into this date___________________________, 2013, Amendment No. One 
amending JPA No. 07-040, A.G. Contract No.: P0012007002150, and executed September 13, 2007, 
filed with the Secretary of State under No. 29229, pursuant to the Arizona Revised Statutes §§ 11-951 
through 11-954, as amended, between the STATE OF ARIZONA, acting by and through its 
DEPARTMENT OF TRANSPORTATION (the “State”) and the CITY OF COTTONWOOD, acting by and 
through its MAYOR and CITY COUNCIL (the “City”). The State and the City are collectively referred to as 
“Parties”. 
 
I. RECITALS 
 

1. The State is empowered by Arizona Revised Statutes § 28-401 to enter into this Agreement and 
has delegated to the undersigned the authority to execute this Agreement on behalf of the State. 

 
2. The City is empowered by Arizona Revised Statutes § 48-572 to enter into this Agreement and 

has by resolution, a copy of which is attached hereto and made a part hereof, resolved to enter into this 
Agreement and has authorized the undersigned to execute this Agreement on behalf of the City. 
 
The purpose of this Amendment is to revise the State’s and the City’s maintenance 
responsibilities associated with the Project. 
 
THEREFORE, in consideration of the mutual Agreements expressed herein, this Agreement is 
amended as follows: 
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   Amendment No. One 
 
 

II. SCOPE OF WORK 
 
 Article II, d. is added in full as follows:  
 

1. The State will: 
 

d. Be responsible for the general routine operation and maintenance of the street lights 
associated with the Project.  

 
 Article II, d. is deleted and replaced in full as follows:  
 

2. The City will: 
 

d. Upon completion of the Project, provide electrical power for street lights near said 
roundabouts, provide vegetation management in roundabouts using accepted practices, and maintain 
new curb, gutter and sidewalk additions. 
 
 
III. MISCELLANEOUS PROVISIONS 
 
 Article III, Paragraph 3 has been revised in full and Paragraph 10 - 13 have been added in full 
as follows:   
 

10. This Agreement shall become effective upon signing and dating of the Determination Letter by 
the State’s Attorney General. 

 
11. The Parties shall comply with the applicable requirements of Arizona Revised Statutes § 41-4401. 
 

12. Pursuant to Arizona Revised Statutes §§ 35-391.06 and 35-393.06, each Party certifies that it 
does not have a scrutinized business operation in Sudan or Iran.  For the purpose of this Section the term 
“scrutinized business operations” shall have the meanings set forth in Arizona Revised Statutes §§ 35-
391 and/or 35-393, as applicable.  If any Party determines that another Party submitted a false 
certification, that Party may impose remedies as provided by law including terminating this Agreement. 

 
13. The Parties hereto shall comply with all applicable laws, rules, regulations and ordinances, as 

may be amended. 
 
ALL NOTICES OR DEMANDS upon any party to this Agreement shall be in writing and shall be delivered 
in person or sent by mail addressed as follows: 
 

Arizona Department of Transportation 
Joint Project Administration 
205 S. 17

th
 Avenue, Mail Drop 637E 

Phoenix, Arizona 85007 
(602) 712-7124 
(602) 712-3132 Fax 

City of Cottonwood      
Attn: Morgan Scott 
1490 W. Mingus Ave. 
Cottonwood, Arizona 86326 
(928) 340-2777 
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   Amendment No. One 
 
 

PURSUANT TO ARIZONA REVISED STATUTES § 11-952 (D), attached hereto and incorporated herein, 
is the written determination of each party’s legal counsel that the parties are authorized under the laws of 
this State to enter into this Agreement and that the Agreement is in proper form. 
 
EXCEPT AS AMENDED herein, ALL OTHER terms and conditions of the original Agreement remain in 
full force and effect. 
 

 
IN WITNESS WHEREOF, the Parties have executed this Amended Agreement the day and year first 
above written. 
 
CITY OF COTTONWOOD 
 
 
 
 
By ______________________________ 
        DIANE JOENS 
        Mayor 

STATE OF ARIZONA 
Department of Transportation 
 
 
 
By ______________________________ 
       DALLAS HAMMIT, P.E. 
       Senior Deputy State Engineer, Development 

  
ATTEST: 
 
 
 
 
By ______________________________ 
        MARIANNE JIMENEZ 
        Clerk 

 

 
 



 

 

JPA 07-040I 

 

ATTORNEY APPROVAL FORM FOR THE CITY OF COTTONWOOD 

 

 I have reviewed the above referenced Intergovernmental Agreement between the State of 

Arizona, acting by and through its DEPARTMENT OF TRANSPORTATION, and the CITY OF 

COTTONWOOD, an Agreement among public agencies which, has been reviewed pursuant to Arizona 

Revised Statutes §§ 11-951 through 11-954 and declare this Agreement to be in proper form and within 

the powers and authority granted to the City under the laws of the State of Arizona. 

 

 No opinion is expressed as to the authority of the State to enter into this Agreement. 

 

  DATED this __________________ day of __________________, 2013. 

 

 

___________________________ 

          City Attorney 

 



















RESOLUTION NUMBER 2696 
 
 
 

A RESOLUTION OF THE MAYOR AND CITY COUNCIL OF THE CITY 
OF COTTONWOOD, YAVAPAI COUNTY, ARIZONA, APPROVING  
AN AMENDMENT TO JPA NO. 07-040 WITH THE ARIZONA 
DEPARTMENT OF TRANSPORTATION CONCERNING 
RESPONSIBILITY FOR THE MAINTENANCE AND OPERATION OF 
CERTAIN STREET LIGHTS. 

 
 
 
 WHEREAS, the State is empowered by A.R.S. § 28-401 to enter into 
intergovernmental agreements with political subdivisions for the improvement or 
maintenance of state routes; and 
 
 WHEREAS, the City is empowered by A.R.S. § 48-572 to accept grants for or in 
aid of the construction of improvements to or maintenance of state routes, and to enter 
into agreements with the state therefor; and 
 
 WHEREAS, JPA NO. 07-040 between the City and the Arizona Department of 
Transportation provided for the construction of certain roadway improvements within 
the City, and further provided that the City would be responsible for the routine 
maintenance and operation of the street lights associated with those improvements; and  
 
 WHEREAS, the State had intended and has agreed to be responsible for the 
routine operation and maintenance of those street lights. 
 

NOW, THEREFORE, BE IT RESOLVED BY THE MAYOR AND CITY COUNCIL 
OF THE CITY OF COTTONWOOD, YAVAPAI COUNTY, ARIZONA, THAT 
AMENDMENT NO. ONE TO JPA NO. 07-040 WITH THE ARIZONA DEPARTMENT 
OF TRANSPORTATION IS HEREBY APPROVED. 

 
PASSED AND ADOPTED BY THE CITY COUNCIL AND APPROVED BY THE 

MAYOR OF THE CITY OF COTTONWOOD, YAVAPAI COUNTY, ARIZONA, THIS 
7TH DAY OF MAY 2013. 

 
____________________________________ 
Diane Joens, Mayor 

 
APPROVED AS TO FORM:   ATTEST: 
 
_______________________________________ ____________________________________ 
Steven B. Horton, Esq., City Attorney  Marianne Jiménez, City Clerk 



 
 

City of Cottonwood, Arizona  
City Council Agenda Communication  
 

 
 Print 

Meeting Date: May 7, 2013

Subject: Quail Canyon Water Line 

Department: Development Services 

From: Roger Biggs, Utility Administrative Manager 

REQUESTED ACTION 

Consider award of the contract for construction of the Quail Canyon water line 

SUGGESTED MOTION 

If the Council desires to approve this item the suggested motion is: I move to award the 
contract to construct the Quail Canyon water line to Tiffany Construction in the amount 
of $159,993.55.  

BACKGROUND 

The city purchased the Quail Canyon Water System in March of 2010; one of the purposes for 
purchasing this system was to provide supplemental water supply to Verde Village Units Six 
and Seven. Well 6-2 had a borehole collapse in 2008 and while staff was able to raise the pump 
level setting and get the well operational, should this well suffer another collapse the well will 
no longer be functional and leave the City with only well 7-1 to supply a large area. The plans 
for the water line were completed and staff put together a bid packet which was sent to the JOC 
contractors for bids. The JOC bids were opened on April 16, 2013 and Tiffany Construction 
supplied the lowest bid. The bids were as follows:  

  

Tiffany: $159,993.55 

KCS: $183,630.79 

ANE: $239,355.00 

JUSTIFICATION/BENEFITS/ISSUES 

Having an adequate supply of potable water to serve the peak demands of a water system are 
crucial to meeting both the needs of customers and regulatory requirements. Acquiring an 
additional potable water source to serve Verde Village Units Six and Seven will ensure we 



have adequate water for this area. The Quail Canyon well is under the arsenic maximum level 
so this water will not require remediation and can be pumped directly into the distribution 
system. 

COST/FUNDING SOURCE 

Enterprise capital funds 

  

 

ATTACHMENTS:

Name: Description: Type:

 

quail_canyon_water_line.pdf 
Bid Tabulation Cover Memo

 



City of Cottonwood 
SOLICITATION TABULATION 

 
Project Name:   Quail Canyon Water Line Extension        
 
Solicitation Number:   JOC Quotes           
 
Solicitation Opening Date:   April 16, 2013 @ 10:00 a.m.       
 
                                                       
Firm Name         Quote Amount     
 
Arizona Northern Equipment 
 

$239,355.00    

 
Kinney Construction Services 
 

$183,630.79    

 
Tiffany Construction 
 

$159,993.55    

 
 
 

    

 
 
 

    

 
 
 

    

 
 
 

    

 
 
 

    

 
    

 
    

 
    

 
    

 
Notes:                  
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Meeting Date: May 7, 2013

Subject: Resolution #2698 - Reappointing Jake Gonzalez to the 
MPC Board 

Department: Administrative Services 

From: Jesus R. Rodriguez, C.G.F.M. 
Administrative Services General Manager  

REQUESTED ACTION 

Approval of Resolution #2698, reappointing Jake Gonzalez as a member of the City’s 
Municipal Property Corporation (MPC) Board to serve for the remainder of a three-year term 
ending September 1, 2015. 

SUGGESTED MOTION 

If the Council desires to approve this item the suggested motion is:  
 
"I move to approve Resolution #2698, reappointing Jake Gonzalez as a member of the City’s 
Municipal Property Corporation Board to serve for the remainder of a three-year term ending 
September 1, 2015." 

BACKGROUND 

As of January 1, 2013, Jake Gonzalez's term as an MPC Board member has expired. He has 
also been serving as the Vice-President of the MPC Board.  

Mr. Gonzalez has expressed an interest in staying on the MPC Board for another term. He, as 
well as the other current board members, are looking forward to being part of the future growth 
of the community and are willing to find affordable financing solutions to assist in the growth 
of our community. 

In order to get back to the correct terms of office, we are requesting that the City Council 
appoint Jake Gonzalez to serve for the remainder of a three-year term ending September 1, 
2015.    

JUSTIFICATION/BENEFITS/ISSUES 

Jake will provide some continuity in the MPC Board and already has some institutional 
knowledge at various levels of the local government as he has served the City on several other 
boards and committees. 



COST/FUNDING SOURCE 

There is no cost for this item, this is a volunteer position. 

 

ATTACHMENTS:

Name: Description: Type:

 res2698.doc Resolution Number 2698 Cover Memo

 



RESOLUTION NUMBER 2698 
 
 
 

A RESOLUTION OF THE MAYOR AND CITY COUNCIL OF THE CITY 
OF COTTONWOOD, ARIZONA, APPOINTING JAKE GONZALES A 
MEMBER OF THE CITY’S MUNICIPAL PROPERTY CORPORATION. 

 
 
 
 WHEREAS, pursuant to Resolution Number 1343, the City Council approved 
Articles of Incorporation for a Municipal Property Corporation and appointed a board 
of directors; and 
 
 WHEREAS, the term of Jake Gonzales has expired and it is necessary to appoint 
a new member consistent with the initial term appointment. 
 
 NOW, THEREFORE, BE IT RESOLVED BY THE MAYOR AND CITY COUNCIL 
OF THE CITY OF COTTONWOOD, ARIZONA: 
 
 THAT, Jake Gonzales, a resident of the City, is hereby appointed a member of 
the board of directors of the Municipal Property Corporation for the remainder of a 
three-year term ending September 1, 2015. 
 

PASSED AND ADOPTED BY THE CITY COUNCIL AND APPROVED BY THE 
MAYOR OF THE CITY OF COTTONWOOD, ARIZONA THIS 7TH DAY OF MAY 
2013. 
 
 
 
       ____________________________________ 
       Diane Joens, Mayor 
 
 
APPROVED AS TO FORM:   ATTEST: 
   
 
_______________________________________ ____________________________________ 
Steven B. Horton, Esq.    Marianne Jiménez, City Clerk 
City Attorney      
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Meeting Date: May 7, 2013

Subject: Impact Fee Presentation by Pat Walker Consulting, LLC 

Department: Administrative Services 

From: Jesus R. Rodriguez, CGFM 
Administrative Services General Manager  

REQUESTED ACTION 

Staff is requesting direction from the City Council 

SUGGESTED MOTION 

If the Council desires to approve this item the suggested motion is: 

BACKGROUND 

Impact Fees, also known as Development Fees, have been an annual item on the agenda for the state 
legislature. Over the past few years so many things have changed that it has become consistently more 
and more difficult to manage and account for these fees properly. Staff is facing a compliance deadline 
approximately five months away and needs some direction from the City Council on how best to 
proceed. 
  
Staff has met with Pat Walker Consulting, an expert in the field, over the past few months on the best 
approach to managing these fees. The topic of doing away with the fees altogether has also been 
discussed at these meetings. In order to bring the council up to date on these discussions, we have asked 
Ms. Walker to make a presentation to the council on the issues and various options. 
  
Staff is seeking some direction from the council   

JUSTIFICATION/BENEFITS/ISSUES 

COST/FUNDING SOURCE 

 

ATTACHMENTS:

Name: Description: Type:

No Attachments Available
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Meeting Date: May 7, 2013

Subject: Marauder Point Multi-Family Development 

Department: Development Services 

From: George Gehlert, Community Development 

REQUESTED ACTION 

Consider approval of a minor General Plan amendment for 15 acres changing the land use 
designation from Public / Semi-Public / Institutional to Residential - Medium Density.  

SUGGESTED MOTION 

If the Council desires to approve this item the suggested motion is:  
  
"I move to approve Resolution 2697 amending the land use designation established by the 
Cottonwood General Plan for a 15 acre parcel owned by Mingus Union High School District 
#4 and more particularly described in Ordinance 595 from Public / Semi-Public / Institutional 
to Residential - Medium Density."  

BACKGROUND 

Attached is a conceptual site plan and letter of intent associated with a requested minor General 
Plan amendment and zone change proposal submitted by Mingus Union High School District 
#4 for 15 acres of property owned by the district located west of Camino Real, across from the 
high school.  If approved, the Marauder Point proposal would increase the allowable density of 
residential development from 15 units to 165 units on this property.   
 
The marauder point proposal would require both a minor amendment to the Cottonwood 
General Plan (as established by the Administrative Section of Cottonwood's General Plan); as 
well as a zone change (from AR-43 to R2). 
 
On March 18th, the Planning and Zoning Commission recommended 
approval of the required minor general plan amendment and accompanying zone change 
amendment outlined in the attached Ordinance 595.     
 
A community meeting regarding this proposal was held at Mingus Union High School on 
February 15th.  A summary of the meeting and all public comment received is also attached.  



JUSTIFICATION/BENEFITS/ISSUES 

Provides for logical transition of land use between the high school and the single family 
residential areas located south and west of the subject property. 

COST/FUNDING SOURCE 

Approximately $3,270 in planning fees associated with this proposal were waived by the City 
Council on February 5th. 

 

ATTACHMENTS:

Name: Description: Type:

 res2697.doc Resolution Number 2697 Cover Memo

 



RESOLUTION NUMBER 2697 
 
 
 

A RESOLUTION OF THE MAYOR AND CITY COUNCIL OF THE CITY 
OF COTTONWOOD, YAVAPAI COUNTY, ARIZONA, APPROVING A 
MINOR AMENDMENT TO THE CITY’S GENERAL PLAN. 

 
 
 

WHEREAS, Mingus Union High School District #4 has requested to have 
a parcel of land approximately 15 acres in size that is currently designated under 
the general plan as Public/Semi-Public/Institutional re-designated as 
Residential-Medium Density, to allow for the rezoning of that parcel; and 

 
WHEREAS, following the required procedures, the City’s Planning and 

Zoning Commission has recommended approval of that request, subject to 
certain conditions and stipulations; and 
  
 WHEREAS, the requirements of A.R.S. § 9-461.06 have been met; and 
 
 WHEREAS, the City Council finds that the requested re-designation, as 
recommended by the Planning and Zoning Commission, is in the best interests of the 
City and the general public. 
 

NOW, THEREFORE, BE IT RESOLVED BY THE MAYOR AND CITY COUNCIL 
OF THE CITY OF COTTONWOOD, YAVAPAI COUNTY, ARIZONA, AS FOLLOWS: 
 

Section 1.  That the General Plan of the City of Cottonwood, Yavapai County, 
Arizona, is hereby amended such that the parcel of land more particularly described in 
Ordinance 595 shall be re-designated as Residential-Medium Density. 

 
Section 2.  That this Resolution shall become effective as provided by law. 

 
PASSED AND ADOPTED BY THE CITY COUNCIL AND APPROVED BY THE 

MAYOR OF THE CITY OF COTTONWOOD, YAVAPAI COUNTY, ARIZONA, THIS 
7TH DAY OF MAY 2013. 

 
 
____________________________________ 
Diane Joens, Mayor 
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APPROVED AS TO FORM:   ATTEST: 
 
 
_______________________________________ ____________________________________ 
Steven B. Horton, Esq.    Marianne Jiménez, City Clerk 
City Attorney 



 
 

City of Cottonwood, Arizona  
City Council Agenda Communication  
 

 
 Print 

Meeting Date: May 7, 2013

Subject: Marauder Point Multi-Family Development Proposal 

Department: Development Services 

From: George Gehlert, Community Development 

REQUESTED ACTION 

Consider approval of a zoning map change from AR-43 (Agricultural/Residential) to R2 
(Single Family / Multiple Family). 

SUGGESTED MOTION 

If the Council desires to approve this item the suggested motion is:  
  
N/A - First Reading 

BACKGROUND 

Attached is a conceptual site plan and letter of intent associated with a requested zone change 
proposal submitted by Mingus Union High School District #4 for 15 acres of property owned 
by the district located west of Camino Real, across from the high school.  If approved, the 
Marauder Point zone change proposal would increase the allowable density of residential 
development from 15 units to 165 units on this property.  On March 18th, the Planning and 
Zoning Commission recommended approval of the zone change amendment outlined in the 
attached Ordinance 595.  As part of their recommendation, the Commission extended the 
associated with the issuance of the first building permit to five years from the date of ordinance 
approval.  Other stipulations provide for review and approval of a final site plan by the P&Z 
Commission prior to development; and that all required information (traffic and drainage 
studies, etc.) and any associated improvements will be the responsibility of the developer.  A 
community meeting was held at Mingus Union High School on February 15th.  A summary of 
the meeting and all public comment received is also attached. 

JUSTIFICATION/BENEFITS/ISSUES 

This re-zone provides for logical transition of land use between the high school and the single 
family residential areas located south and west of the subject property. 

COST/FUNDING SOURCE 

Approximately $3,270 in planning fees associated with this proposal were waived by the City 
Council on February 5th.  Costs for improvements associated with the request and future 



development of the site will be the responsibility of the developer. 

 

ATTACHMENTS:

Name: Description: Type:

 MUHS_Zone_Change.pdf P&Z Memo Cover Memo

 Letter_of_Intent.pdf Letter of Intent Cover Memo

 

Community_Mtg_Summary_and_Responses.pdf 
Community Input Summary Cover Memo

 ord595.doc ORDINANCE NUMBER 595 Cover Memo

 



 
 

 

 

 

 

 

STAFF MEMO 
 
TO:   Planning and Zoning Commission  
 

FROM:  George Gehlert, Community Development 
   
FOR:   March 18, 2013 

 
SUBJECT:  GP 13-002 and Z 13-003 

Marauder Point Multi-Family Community 

 
This item regards a 15-acre parcel owned by Mingus Union High School District #4 located on 
Camino Real across from the High School at the SW corner of the Fir Street intersection.  The 
applicant would like to rezone the property to R-2 in order to enable a higher level of residential 
development on the site.  The proposal would require the following approvals by the P&Z 
Commission and the City Council: 
 

 A minor amendment to the Proposed Land Use Map associated with the Cottonwood 
General Plan, changing the land use designation for this acreage from 
“Public/Institutional” to Residential Medium Density.”  

 
 A zoning map change from AR-43 (Agricultural/Residential 43,000 sq. minimum lot 

size) to R2 (single family/multiple family). 
 
Adjacent Zoning and Land Uses:  The site is located along a primary collector street within a 
transitional area between residential and non-residential uses.  Two churches are located to the 
northwest (zoned R-1).  A high density single family residential area (zoned PAD) is located to 
the north. A self-storage facility (zoned C-1) is located to the northeast.  Mingus High School 
(zoned AR-20) is located to the east.  Single family residential development is also located to the 
west and south, outside the City limits within Verde Village. 
 
Conceptual Site Plan Proposal 
 
The site, which is currently vacant, is characterized by flat and rolling terrain crossed by a 
portion of Little Oak Wash.  The applicant has offered a conceptual site plan in support of the 
zoning change which depicts a series of two-story multi-family structures including 6-12 units 
each.  The site plan appears to reserve the steepest slopes and drainage areas from development. 
The plan suggests four new access drives along Camino Real and two along Fir Street. 
 
 
 

 



 
 
 
Public Involvement and Notification 
 
The applicants held a community meeting at Mingus High School on February 15th.  Notice 
regarding the community meeting, P&Z and pending City Council hearings was mailed to all 
property owners with 300 feet of the property (approximately 70 mailings).  Notice regarding the 
P&Z and Council hearings was also advertised and posted on-site.   
 
The community meeting was attended by the applicants, staff and eight members of the public.  
The community meeting summary, sign-in sheet and comments are attached for your review.  
Questions and concerns expressed at the meeting: 

 
 May cause negative affect on property values. 
 Preference for commercial uses rather than higher density residential. 
 Concern for density and traffic impacts.  How many more people? 
 When will traffic study be completed (vs. when will improvements occur).  
 Will Fir Street intersection be signalized (already too busy). 
 Added water use. 
 Noise, disturbances.  Impact on Verde Village and Cottonwood Commons. 
 Police patrol. 
 Dust during construction. 
 Controlling overall quality of development (low end vs. high end).  
 Building height limitations? 
 Process is moving too fast. Why just a preliminary plan? 

 
ISSUES 

 
Staff identified the following issues in the review of this proposal: 
 

 Conceptual Proposal:  The P&Z Commission and City Council have in the past 
accepted conceptual site plans (as opposed to completed development plans), in support 
of certain zoning requests notably for commercial development along SR 260, including 
the site of the Larry Green car dealership, the Super Wal-Mart; and the C2 properties 
located along the east side of SR 260.  They were all subject to later approval of a final 
site plan, grading, drainage and traffic improvements.  There is generally also a time limit 
associated with action on a conceptual proposal. 

 
 Density Issue:  The overall density allowance would be increased from 15 units to 166 

units. There is a slight discrepancy between the Residential Medium Density allowance 
and the R-2 zoning allowance in that the RMD designation would cap the development at 
11 units per acre.  The R-2 designation would allow 11.6 units per acre.  To address this 
issue, the action should cap the total allowable units at 11 units per acre (11 units x 15 
acres = 165 units). 



 
 
 

 Traffic and Drainage Improvements:  There will be significant grading, drainage and 
traffic impacts associated with this proposal.  Traffic will increase along Camino Real and 
East Fir Street; and at the adjacent intersection.  Per Ordinance 144 (Off-Site Improvements), 
the developer will be responsible for providing adequate drainage and traffic information and 
for their share of associated improvements necessary to offset those impacts.  Sidewalk 
improvements along both Camino Way and East Fir Street will also be required together with 
possible right-of-way dedications. 

 
 Location of Driveways:  The number of access points should be reduced along these two 

collector streets.  Access drives should also occur further from the intersection, due to 
potential for added stacking in this location following development.  

 
 Elimination of Old Right of Way:  There is an old City right-of-way which crosses the 

southern portion of the property which the City may quit claim to MUHS. 
 

 Architecture: No architectural information has been offered as part of this submittal.  
 

 Buffering:  The Commission may wish to consider additional buffering treatments adjacent 
to existing residential areas. 

 
 Future Land Divisions:  The integrity of the site proposal could be lost with any subsequent 

division and disposal of portions of this property which do not acknowledge the proposed site 
design (i.e., continuity of access and drainageways, etc.).  Any proposed division of this 
property should be subject to P&Z review as part of a proposed site plan amendment. 

 
 

RECOMMENDATION 

 
Staff believes the subject property is well suited for the proposed development and supports the 
plan amendment and zoning change.  Staff therefore recommends approval of GP 13-002 and Z 

13-003 subject to the following stipulations: 
 

1. That a final site plan be approved by the Planning and Zoning Commission, together with 
building elevations, grading/drainage, surfacing and landscape plans prior to issuance of 
any permits. 
 

2. That the total number of residential units be limited to 165. 
 

3. That the final site plan establish methods for buffering adjacent residential development 
located the south and west boundaries  
 

4. That access points adjacent to the Fir Street intersection be eliminated; and other access 
drives be consolidated to the extent feasible. 
 



5. That all required rights of way and utility easements be dedicated by plat, or otherwise 
recorded, as may be required by the City. Any division of this property into four (4) or 
more lots will require plat approval by P&Z and Council.   
 

6. That any subsequent minor divisions of this property also be subject to review by the 
P&Z Commission.  
 

7. That the developer provide traffic and drainage studies and be responsible for all related 
improvements determined to be necessary to offset impacts of the resulting development  
(per Ordinance 144). 
 

8. That a building permit be issued within two years or the action is null and void. 
 

9. That all other Code Review comments be addressed. 
 

10. Any other conditions that may be deemed appropriate as part of the Commission and 
Council review. 

 
Enc: Aerial Photo and  Zoning Exhibit 

Conceptual Site Plan 
Site Photos 
Letter of Intent 
Code Review Comments 
Community Meeting Summary and Responses 
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ORDINANCE NUMBER 595 
 
 
 

AN ORDINANCE OF THE MAYOR AND CITY COUNCIL OF THE CITY 
OF COTTONWOOD, YAVAPAI COUNTY, ARIZONA, AMENDING THE 
ZONING MAP OF THE CITY OF COTTONWOOD, ARIZONA, FOR A 
PARCEL OF LAND TOTALING APPROXIMATELY 15 ACRES IN SIZE ;  SO 
AS TO CHANGE CERTAIN DISTRICT BOUNDARIES AND 
CLASSIFICATIONS THEREOF FROM THE PRESENT ZONING OF AR-43 
(AGRICULTURAL/SINGLE FAMILY RESIDENTIAL) TO R-2 (SINGLE 
FAMILY / MULTIPLE FAMILY). 

 
 

WHEREAS, the Planning & Zoning Commission held a public hearing on March 18, 
2013, concerning the rezoning of property owned by Mingus Union High School District 
#4, and has recommended approval of this request; and 

 
WHEREAS, the requirements of A.R.S. § 9-462.04 have been met. 

 
NOW, THEREFORE, BE IT ORDAINED BY THE MAYOR AND CITY COUNCIL 

OF THE CITY OF COTTONWOOD, YAVAPAI COUNTY, ARIZONA, AS FOLLOWS: 
 

Section 1:  That the following described parcel of land lying within the City of 
Cottonwood, Yavapai County, Arizona, shall be and is hereby reclassified from AR-43 
(Agricultural/Single Family Residential) to R-2 (Single Family/Multiple Family)., subject 
to the applicant’s compliance with the conditions and stipulations set forth below under 
Section 2. 
 

Legal Description 
 
All that portion of the northwest ¼ of the northwest ¼ of section 11, township 15 north, 
range 3 east of the Gila and Salt River Base and Meridian, Yavapai County, Arizona, lying 
west of the westerly right of way line of Camino Real. 
 

Section 2: That the Planning and Zoning Commission and City Council have 
determined the following items necessary as conditions of the zoning approval to protect 
the public health, safety and general welfare:  
 

 1. That a final site plan be approved by the Planning and Zoning Commission, 
together with building elevations, grading/drainage, surfacing and landscape plans prior 
to issuance of any permits. 
 2. That the total number of residential units be limited to 165. 



Ordinance Number 595 
Page 2 

 
 3. That the final site plan establish methods for buffering adjacent residential 
development located to the south and west boundaries. 
 4. That access points adjacent to the Fir Street intersection be eliminated; and 
other access drives be consolidated to the extent feasible. 
 5. That all required rights of way and utility easements be dedicated by plat, or 
otherwise recorded, as may be required by the City.  Any division of this property into four 
(4) or more lots will require plat approval by the Planning and Zoning Commission and the 
City Council. 
 6. That any subsequent minor divisions of this property also be subject to 
review by the Planning and Zoning Commission. 
 7. That the developer provide traffic and drainage studies and be responsible 
for all related improvements determined to be necessary to offset impacts of the resulting 
development (per Ordinance 144). 
 8. That a building permit be issued within five years or the action is null and 
void. 
 9. That all other Code Review comments be addressed. 
 

Section 3:  The zoning map shall be amended to reflect this zone change only upon 
compliance with all zoning conditions set forth herein. 
 

Section 4:  That at least three (3) copies of the zoning map of the City of 
Cottonwood, Arizona, as hereby amended be kept in the office of the City Clerk for public 
use and inspection. 
 

Section 5:  Severability:  That if any section, subsection, sentence, clause, phrase or 
portion of this ordinance adopted herein is for any reason held to be invalid or 
unconstitutional by the decision of any court of competent jurisdiction, such a decision 
shall not affect the validity of the remaining portions thereof. 

 
PASSED AND ADOPTED BY THE CITY COUNCIL AND APPROVED BY THE 

MAYOR OF THE CITY OF COTTONWOOD, YAVAPAI COUNTY, THIS 21ST DAY OF 
MAY 2013. 
 

 
_____________________________________ 
Diane Joens, Mayor 
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APPROVED AS TO FORM:   ATTEST: 
 
 
 
___________________________________  _______________________________________ 
Steve Horton, Esq.     Marianne Jiménez, City Clerk 
City Attorney 



 
 

City of Cottonwood, Arizona  
City Council Agenda Communication  
 

 
 Print 

Meeting Date: May 7, 2013

Subject: Resolution Number 2695 - Reappointing the City 
Magistrate to a two year term commencing on April 
13, 2013, and approving an employement agreement. 

Department: Attorney 

From: Steve Horton, City Attorney   

REQUESTED ACTION 

Council consideration of the reappointment of incumbent City Magistrate A. Douglas LaSota 
to a new two-year term, and approving his new employement agreement. 

SUGGESTED MOTION 

If the Council desires to approve this item the suggested motion is:  
  
"I move to approve Resolution Number 2695, appointing A. Douglas LaSota to a two-year 
term as City Magistrate of the City of Cottonwood, approving the employment agreement as 
presented, and providing for [4 or 5] weeks of annual vacation leave." 

BACKGROUND 

The Council has reviewed and discussed the City Magistrate's performance over the last two 
years at the April 16th Regular Meeting and at the April 29th Special Meeting.  At the 
conclusion of the second meeting, Council directed staff to prepare a resolution and 
employment agreement for consideration at the next ensuing meeting. 

JUSTIFICATION/BENEFITS/ISSUES 

The City Magistrate's last term ran from April 13, 2011 to April 13, 2013.  It is therefore 
necessary to consider reappointing him to another term. 

COST/FUNDING SOURCE 

 

ATTACHMENTS:

Name: Description: Type:

 res2695.doc Resolution 2695 Backup Material



 Contracts_-

_Employees_-_Magistrate_-

_LaSota_-_2013.doc 

Proposed Employment Agreement Cover Memo

 



RESOLUTION NUMBER 2695 
 
 

 
A RESOLUTION OF THE MAYOR AND CITY COUNCIL OF THE CITY 
OF COTTONWOOD, ARIZONA, RE-APPOINTING A. DOUGLAS 
LASOTA AS CITY MAGISTRATE AND ESTABLISHING HIS NEW 
TERM OF OFFICE. 
 
 

 
 WHEREAS, Section 2.36.010 of the Municipal Code provides for the appointment 
of a Presiding Magistrate for the Cottonwood Municipal Court by the Cottonwood City 
Council; and 
 
 WHEREAS, that Section also provides that the Presiding Magistrate shall serve 
for a term of two years, with the beginning and end of the term to be specified at the 
time of appointment; and 
 
 WHEREAS, the term of A. Douglas LaSota as Presiding Magistrate of the 
Cottonwood Municipal Court expired on April 13, 2013; and 
 
 WHEREAS, the Cottonwood City Council has elected to re-appoint Judge LaSota 
to another two-year term; and 
 
 WHEREAS, the Presiding Magistrate and the City Council have successfully 
conferred for the purposes of establishing the compensation and other terms and 
conditions of the Magistrate’s appointment for the new, two-year term; 
 

NOW, THEREFORE, BE IT RESOLVED BY THE MAYOR AND CITY COUNCIL 
OF THE CITY OF COTTONWOOD, YAVAPAI COUNTY, ARIZONA, AS FOLLOWS: 
 

THAT, A. Douglas LaSota, is hereby appointed as the Presiding Officer of the 
Cottonwood Municipal Court for a two-year term beginning April 13, 2013, and ending 
April 13, 2015, pursuant to the terms of the attached Employment Agreement. 

 
PASSED AND ADOPTED BY THE CITY COUNCIL AND APPROVED BY THE 

MAYOR OF THE CITY OF COTTONWOOD, YAVAPAI COUNTY, ARIZONA, THIS 
7TH DAY OF MAY 2013. 
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____________________________________ 
Diane Joens, Mayor 

 
 
APPROVED AS TO FORM:   ATTEST: 
 
 
 
_______________________________________ ____________________________________ 
Steven B. Horton, Esq.    Marianne Jiménez, City Clerk 
City Attorney 



 
 

City of Cottonwood, Arizona  
City Council Agenda Communication  
 

 
 Print 

Meeting Date: May 7, 2013

Subject: Water Feature for Recreation Center

Department: Development Services 

From: Scott Mangarpan, Development Services Project 
Manager  

REQUESTED ACTION 

Consider purchase of a Water-Play Interactive water feature for the recreation center indoor 
pool.  

SUGGESTED MOTION 

If the Council desires to approve this item the suggested motion is:  
  
"I move to waive the City's procurement policy as authorized by Section VI.C thereof, 
and approve the purchase of a Water-Play Interactive water feature from WhiteWater 
West Industries for the recreation center indoor pool in the amount of $163,096 plus 
applicable sales tax - subject to the negotiation and approval by the City Attorney of a 
final form of Purchase Agreement."  

BACKGROUND 

Purchase and installation of this water feature was contemplated when the recreation center 
was constructed however it was determined that the purchase would be postponed until the 
solar thermal component for recreation center was operational. This determination was to 
ensure that there were sufficient funds remaining to purchase this feature after the solar thermal 
component was operational and all costs were paid. The support components for this water 
feature were installed as part of the recreation center indoor pool construction so it was in the 
city's best economic interest to purchase this model of water feature. 
  
Staff negotiated with the vendor over the course of several weeks and was able to negotiate a 
purchase price that was $5,656.00 lower than the initial quote. This purchase is for the 
equipment and inspection of the water feature subsequent to its installation. The City will 
arrange for the delivery of the equipment from the manufacturer which will result in savings 
over the delivery cost quoted by WhiteWater. The water feature has a long lead time for its 
manufacture and the installation of the equipment is scheduled to occur during the annual shut 
down of the recreation center in November of 2013. In a separate procurement staff will solicit 
quotes for the actual installation of the water feature closer to the shut down date. It is 



anticipated that the cost to install the water feature will range from twenty to twenty-five 
thousand dollars. 
  
Section VI.C of the City's procurement policy allows the Council to waive the regular 
procurement process in cases like this one, where the Council determines that doing so is in the 
best interests of the City.  In this case, staff believes that a competitive procurement would be 
futile, inasmuch as we require the specific apparatus being purchased because of how the 
indoor pool was outfitted when it was originally constructed.  
  

JUSTIFICATION/BENEFITS/ISSUES 

Installation of a water feature at the recreation center indoor pool has been long awaited 
addition to this facility. 

COST/FUNDING SOURCE 

General fund Capital 

 

ATTACHMENTS:

Name: Description: Type:

No Attachments Available
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Meeting Date: May 7, 2013

Subject: Request for Positions – Recreation Coordinator 
II; Recreation Services Supervisor (Rec. Center), 
and Recreation Services Supervisor 
(Aquatics/Sports & Special Events) - 
Community Services Department 

Department: Community Services 

From: Richard Faust, Community Services General Manager

REQUESTED ACTION 

Staff requests Council approval to authorize and advertise the position of “Recreation 
Coordinator II – Sports & Special Events” along with authorization of upgrades 
involving two (2) additional positions within the Community Services Department of 
the Cottonwood Recreation Center and Recreation Division operations as follows:  

  

Current Position Title                                 Requested Position Title  

Aquatics Center Supervisor                       Recreation Services Supervisor 
(Aquatics/Sports & Special Events)  

Recreation Center Supervisor                    Recreation Services Supervisor (Recreation 
Center Operations)  

  

This request as identified at the April 9, 2013 Council Work Session will provide for 
proper coverage of a diverse program operation involving both Recreation Center and 
all indoor/outdoor aquatics, sports, special event, special interest class and all other 
program activities within the current compliment of programs and services to the 
Cottonwood/Verde Valley area. 

SUGGESTED MOTION 

If the Council desires to approve this item the suggested motion is: 
  



“I move to authorize the establishment of a new Recreation Coordinator II position within the 
City's staffing plan, at Range 16; to change the position titles of Aquatics Center Supervisor 
and Recreation Center Supervisor to Recreation Services Supervisor/Aquatics, Sports and 
Special Events and Recreation Services Supervisor/Recreation Center Operations, pursuant to 
the revised job descriptions for those positions; and to increase the current annual salaries of 
the individuals currently holding those positions by $8,000.00, effective April 14, 2013." 

BACKGROUND 

With the recent overview and discussion of Cost Recovery options available for the 
Cottonwood Recreation Center, as presented at the April 9, 2013 Council Work 
Session by staff, Council was informed of the current sliding of Cost Recovery levels 
annually over the past three years since the construction and opening of the Rec. 
Center in 2010. The ever widening gap between Center expenditures and revenues 
has concerned staff whereby an achievable and desirable set of options were 
presented to the Council as a potent plan of action to narrow the gap over the next 
three to four years. Primary to options presented, included the formula for elimination 
of the current (open) position of Recreation Manager (Range 29 - $63,853 - $94,095). 
Current requests by applicants for the open/advertised position were coming in 
around $75,000 to $78,000 annually not including benefits (staff concluded that a 
savings would be nearly $110,000 to $115,000 overall including benefits by eliminating 
the position entirely.  

JUSTIFICATION/BENEFITS/ISSUES 

At the April 9th Council Work Session, staff requested Council authorize the upgrade 
to both the Aquatics Center Supervisor and the Recreation Center Supervisor to 
“Recreation Services Supervisor” positions, thus increasing both positions 
management, supervisory and administrative levels of intensity and inherently taking 
on more job responsibilities of the Recreation Manager position. Staff has discussed 
the levels and degree of increased responsibility and intensity of both job titles and is 
requesting the positions be raised from a current Range 22 ($45,379 - $66,872). Staff are 
continuing to meet in order to identify the salary range levels and adjust properly into 
the current system for both positions. As discussed at the Council Work Session on 

April 9th, 2013, the increase in responsibility for both positions would include an 
immediate increase of salary level by $8,000 as both individuals are currently at a 
salary level of approximately $48,600.    

  

In addition to the above, creation of a Recreation Coordinator II position was 
reviewed by Human Resources, Finance and the General Manager whereby the Job 
Description elements met the requirements of a Range level 16 (starting salary: $33,862 
to $49,901).    

  

By increasing both Supervisory Level positions by $8,000 annually, along with the 
transference of the “new” Recreation Coordinator II position into the Parks & 
Recreation Budget account (primary task and responsibilities of the position being 
within the context of Outdoor Recreation, Special Events and Sports programming), 
cost savings for the Recreation Center budget should be realized at around $85,000 to 
$90,000 annually which could be defined at a Cost Recovery rate of nearly 6 to 7% on a 



$1.238 million dollar operating budget currently projected for the Center. 

COST/FUNDING SOURCE 

Should Council authorize the new position of Recreation Coordinator and the 
upgrade levels of the two Supervisory positions, budgets will be realigned pertaining 
to costs saving options and a new Recreation Center Organizational Chart will be 
implemented for the Community Services Department (attached for review). 

 

ATTACHMENTS:

Name: Description: Type:

 Recreation_Organizational_Chart.sdr.pdf 
Recreation Center & Recreation Operations 

Organizational Chart
Cover Memo

 Recreation_Services_Supervisor_

(Aquatics-Sports___Special_Events)_-

_Revised_Job_Description_4-18-2013.doc 

Recreation Services Supervisor 1 Backup Material

 Recreation_Services_Supervisor_-_

(Rec._Center)_-_Revised_job_description_9-

05-12.doc 

Recreation Services Supervisor 2 Backup Material

 Recreation_Coordinator_II_

(Special_Events___Sports_Programming).doc 
Recreation Coordinator II Backup Material

 





 Job Description 
 Job Code:   
 

Recreation Services Supervisor (Aquatics/Sports & Special Events) 

PSPC Page 1 of 4 04/22/13 

 

DEFINITION:  Under executive direction from the Community Services General Manager, performs a 
variety of complex/highly professional, technical, administrative and budget systems work in planning, 
developing, and implementing a year round City-wide Aquatics Center services program. Includes all City-
wide aquatics operations for indoor/outdoor facilities involving supervision, directing and administration of 
various aquatics center programs, equipment operations, locker room facilities, meet management 
facilities, family party room facilities, along with overall community wide special event/equestrian center 
programming oversight and administration. Responsibilities for programming involving the Mickelsen 
Marathon, City-wide Sports/Athletics league programming and Sports Officiating services administration 
shall be a crossover/shared responsibility with the Recreation Supervisor (Rec. Center Operations). 
Incumbent shall exercise considerable initiative and independent judgment in the day-to-day supervision 
and management of all Cottonwood Aquatics services operations, cultural-recreation services and all city-
wide special event programs. Performs other related duties as assigned. 
 
CLASSIFICATION: This is an exempt, full-time, classified position with full benefits. 
  
ESSENTIAL FUNCTIONS:  (Essential functions, as defined under the Americans with Disabilities Act, 
may include the following tasks, knowledge, skills and other characteristics.  This list is ILLUSTRATIVE 
ONLY, and is not a comprehensive listing of all functions and tasks performed by incumbents of this 
classification. 
 
TASKS: 

 
Leads and manages all Recreation Center aquatics operations and budget programming to achieve goals 
within available resources; supervises large scale indoor/outdoor aquatics and sports programs; provides 
dual/crossover supervisory responsibilities involving large scale indoor/outdoor recreation and sports 
programs. Provides personnel management/policy and procedure implementation, hiring and termination 
decisions, morale-team building and training; manages projects by planning, designing, writing 
specifications, scheduling, control contract requirements, assists with presentations to City Council and 
Parks & Recreation Commission, and oversees all contract operations from beginning to end. 
 
Provides higher level management, planning, development, implementation, evaluation, and promotion of 
comprehensive aquatics/pool operations for two large pool facilities, including all recreational programs 
and community based special event services; researches and develops new programs, operating policies 
and procedures, and revenue/marketing sources for aquatics, leisure, recreational, cultural and sports 
programs.  
 
Provides complex supervision in all indoor and outdoor aquatics/pool operations, special event and youth 
commission  programs. Provides staff workshops to maintain operational standards; conducts regular 
staff meetings and training to disseminate information and to review and revise division procedures. 
Oversees training of staff in all Aquatics Center and Equestrian Center operations and safety, plus 
ensures that all staff certifications are maintained annually. Ensures high level of program standards are 
upheld and followed. Schedules all aquatics and recreational facilities and requests as identified. 
Schedules all recreation center aquatics center activities, equestrian center activities/programs along with 
all private rentals to ensure optimum facility usage and cost recovery policies. Develops and schedules 
facility center programming to include special interest classes, high school swim meets, therapeutic 
(special needs) recreation programs/classes, tournaments, special events, camp programs, after-school 
programming, family events, senior event programs, teen/children programs, and other indoor and 
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outdoor recreation/facility/sport programs as assigned. Coordinates programs and activities with schools, 
community groups, and other agencies to maximize services and create partnerships for facility use. 
Continuously monitors and evaluates the efficiency and effectiveness of service delivery methods and 
procedures; assesses and monitors workload, administrative systems, support systems, and internal 
reporting relationships. Supervises and manages 4 fulltime and up to 40 part time/seasonal personnel 
and evaluates the work of subordinate aquatics center, equestrian center, youth programs and summer 
camp personnel. Monitors all rental charges and facility maintenance, preventative maintenance, major 
pump equipment/apparatus repairs/replacement, and provides all organization and operation 
management of special events at community center aquatics facilities and community wide special event 
programs. 
 
The incumbent within this classified position performs functions involving programming for seniors, adults, 
and youth activities/programs. This position classification is also charged with the oversight 
responsibilities of recreation programming and special interest class operations within the field of 
equestrian operations, special event programming as assigned and aquatics. Responsible for 
implementation and oversight of regionally recognized programs including Rhythm and Ribs, Thunder 
Valley Rally and Walkin-on-Main, and locally recognized special events that include the Farmers Market, 
Easter Egg Hunt, Daddy Daughter Date Night, Fantastic Fourth of July Celebration, Fall Carnival, summer 
youth/after school programs and the Equestrian Center - Belt and Buckle Series. The position is highly 
visible, requiring extensive public, public agency and inter-departmental contact with specific knowledge 
involving recreation, leisure, equestrian/animal program management. Coordinates and manages 
assigned operations in all youth/adult special event and equestrian programming to achieve goals within 
available resources under the direction of the Community Services General Manager. Plans and 
organizes workloads and staff assignments; trains, motivates and evaluates assigned volunteer staff, 
reviews progress and directs changes as needed. Provides support and direction in the development of 
long range and short range plans; gathers, interprets and prepares data for studies, reports and 
recommendations; coordinates division activities with other departments and agencies as needed. 
Maintains discipline and crowd control at all programs and special events, plus conducts all organizational 
event meetings and implements major marketing for event programs.  
 
Development and administration of two (2) separate Departmental budgets of totaling approximately 
$700,000 annually including the compliance with City requirements and fiscal processes and practices; 
maintaining monthly financial records and details; oversight of all operational costs, facility revenues, 
budget projections and analysis and implements necessary safeguards where needed. Follows all 
compliance methodologies with City fiscal practices and Cost Recovery management are implemented 
and adhered. Includes management of all revenues and fees generated by programs, program 
operational costs, facility revenue and event schedules, budget projections and analyses are adhered to. 
Negotiates and monitors vendor and concession contracts and operations. Develops and monitors private 
and corporate opportunities for grant funding, donations and endowments where necessary. Develops 
funding proposals and negotiates agreements for facilities, equipment and services; submits purchase 
orders; checks needed forms/requisitions for purchase orders; writes, researches, and analyzes 
recreation survey information for proper documentation to defend budget requests where necessary. 
Oversees all annual shut down operations of both Aquatics Center operations involving maintenance 
obligations including equipment/facility repairs/replacement, and major facility upkeep. Oversees 
preventative maintenance program operations for two (2) large Aquatics Center facilities involving 
heating/cooling systems; pumps/motors and apparatus; exterior landscaping; repairs and remodeling 
operations. Responsible for obtaining all vendor/contractor purchase receipts, account coding and 
submission to Finance for payment of all invoices. 
 
Writes, researches, and analyzes information and data to support position with executive management; 
prepares policies and procedures for management review; obtains approval; plans and directs from 
inception to event completion; provides budget, contracts volunteers; assigns tasks; schedules, markets, 
and advertises events; promotes and obtains donations of equipment and obtains co-sponsorships of 
programming where necessary. 
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Provides direction and oversight supervision and attends all Mayor/Council Youth Commission Meetings 
and programs/events monthly. Provides liaison between Council Youth Commission activities/programs 
involving the Mayor/Council, City Manager and Community Services General Manager. In addition, 
provides supervisory and administrative operations over all Afterschool Youth programs, personnel and 
facilities. 
 
Meets and coordinates with special interest and service groups, businesses, and other community 
organizations. Conducts a variety of organizational studies, investigations, and operational studies; 
recommends modifications to programs, policies, and procedures as appropriate; conducts program 
operations surveying and educating of the community on leisure service needs and programming.  
 
Co-coordinates informational management with the Recreation Supervisor (Recreation Center 
Operations) involving all Leisure Times marketing and promotion of programs, events and facilities.  
 
Co-coordination of the “Inside Cottonwood” Television Show production involving set up, interviewing of 
guest speakers and all contacts with Yavapai Broadcast personnel for show production/quality and 
monthly programming operations. 
 
Co-coordination of the Parks & Recreation Commission along with the Recreation Supervisor (Recreation 
Center) in presentation of monthly Commission agendas, overview of new/old business related details 
along with presentation of all up-coming events and programs; budget presentation and 
operations/administrative details to Commission representatives.  
 
 
Responds to and resolves difficult and sensitive citizen inquiries and complaints.  
 
Supervises implementation and enforcement of risk management and safety policies, regulations and 
procedures; monitors accident, incident and emergency situation reports. 
 
 
KNOWLEDGE, SKILLS, AND OTHER CHARACTERSITICS: 
 

• Knowledge of organizational and mid-level management principles and practices as such apply to 
the analysis and evaluation of programs, policies, and operational needs. 

• Knowledge of the principles, procedures, methods and practices for planning, implementing and 
maintaining a variety of aquatics and recreational programs through community participation. 

• Knowledge of principles of budget development and administration. 
• Knowledge of principles and practices of marketing and advertising for a large aquatics center 

program venue 
• Knowledge of the principles and practices of supervision and management. 
• Higher level knowledge of planning, organizing, and implementing aquatics and recreational 

programs. 
• Knowledge of the methods and practices of facility management of large comprehensive indoor 

and outdoor aquatics centers, rentals operations, and other fee based program emphasis areas.  
• Knowledge of methods, practices and trends of community based aquatics/recreation 

programming administration. 
• Familiarity with City policies and procedures, community demographics, aquatics operations and 

recreational issues. 
• Knowledge of aquatics center preventative maintenance operations and scheduling of equipment. 
• Skill in developing and maintaining effective interpersonal relations. 
• Skill in providing a vision for subordinate staff to attain. 
• Skill in interacting with the general public in a positive and educational manner. 
• Skill in interacting with community members at various stages in their lives. 
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PHYSICAL REQUIREMENTS: This classification involves work developing and implementing new 
recreational/sports programs in aquatics operations.  The planning and implementation can be done in a 
normal office setting. 
 
MINIMUM QUALIFICATIONS: Bachelor’s degree from an accredited college or university with a major in 
leisure studies, physical education, parks and recreation, or a related field and three (3) years experience 
in parks and recreation programming including one (1) year in a lead or supervisory role. Desire NRPA 
Certification in Certified Parks & Recreation Professional (CPRP), First Aid/CPR and Certified Pool 
Operators Certificate. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Employee’s Signature: ___________________________ Date: _______________ 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Prepared by:  ________R. Faust__4/18/13_______ 
 
Reviewed by:  ____________________ 
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DEFINITION:  Under executive direction from the Community Services General Manager, performs a 
variety of complex/highly responsible professional, technical, administrative and budget systems work in 
planning, developing, and implementing a year round - large Community Center services program. 
Includes all Recreation Center supervision and administration involving fitness floor programs/equipment 
operations, banquet hall operations, gymnasium operations, baby sitting facilities, aerobics/spin room 
facilities, game room/teen program operations, climbing wall operations, locker room facilities, along with 
crossover duties and responsibilities over community wide recreation programming involving the 
Mickelsen Marathon and Community Sports Programming/Officiating Services administration. Incumbent 
shall exercise considerable initiative and independent judgment in the day-to-day supervision and 
management in areas of the City of Cottonwood cultural/recreation services and administration of the 
Cottonwood Community Recreation Center operations. Performs other related duties as assigned. 
 
CLASSIFICATION: This is an exempt, full-time, classified position with full benefits. 
  
ESSENTIAL FUNCTIONS:  (Essential functions, as defined under the Americans with Disabilities Act, 
may include the following tasks, knowledge, skills and other characteristics.  This list is ILLUSTRATIVE 
ONLY, and is not a comprehensive listing of all functions and tasks performed by incumbents of this 
classification. 
 
TASKS: 

 
Leads all Recreation Center operations and budget programming to achieve goals within available 
resources; provides dual/crossover supervisory responsibilities involving large scale indoor/outdoor 
recreation and sports programs, provides personnel management, policy and procedure implementation, 
hiring and termination decisions, morale, and training; manages projects by planning, designing, writing 
specifications, scheduling, control contract requirements, presenting to City Council and Parks & 
Recreation Commission, and oversees all contract operations from beginning to end. 
 
Manages the planning, development, implementation, evaluation, and promotion/marketing of a highly 
comprehensive recreational service and program operation; researches and develops new programs, 
operating policies and procedures, and revenue/marketing sources for leisure, recreational, recreation 
center and cultural programs. Supervises and manages 4 full time and 30 part time/seasonal employees. 
Also responsible for all oversight, direction and supervision of the Brian Mickelsen Marathon along with 
Adult Softball Program operations within a dual role responsibility with the Recreation Services 
Supervisor (Aquatics, Sports and Special Events). This will be crossover responsibility with the oversight 
and direction placed upon the Recreation Coordinator II – Special Events & Sports position. 
 
Provides quarterly workshops with part time staff to maintain operational standards; conducts regular staff 
meetings and training to disseminate information and to review and revise division procedures. Conducts 
training of staff in all Recreation Center operations and safety plus ensures that all staff certifications are 
maintained. Ensures high level of program standards are upheld and followed. Schedules all recreational 
facilities and requests. Schedules all recreation center activities and private rentals to ensure optimum 
facility usage and cost recovery policies. Develops and schedules facility center programming to include 
special interest classes, therapeutic (special needs) recreation programs/classes, tournaments, special 
events, camp programs, after-school programming, family events, senior event programs, teen/children 
programs, and other indoor and outdoor recreation/facility/sport programs as assigned. Coordinates 
programs and activities with schools, community groups, and other agencies to maximize services and 
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create partnerships for facility use. Continuously monitors and evaluates the efficiency and effectiveness 
of service delivery methods and procedures; assesses and monitors workload, administrative systems, 
support systems, and internal reporting relationships. Schedules, supervises and evaluates the work of 
subordinate recreation personnel and programs, monitors rental charges and facility maintenance, assists 
with organization and operation of special events at community centers and community wide. Oversees, 
develops and monitors community center membership drives and actively pursues local 
business/company participation (corporate sponsorships) in employee membership based programs. 
Oversees all Humana/Silver Sneakers program operations and actively seeks increases in membership 
based participation levels annually as a cost recovery goal.  
 
Development and administration of annual budget programs of approximately $700,000 annually 
including the compliance with City requirements and fiscal processes and practices; maintaining monthly 
financial records and details; oversight of all operational costs, facility revenues, budget projections and 
analysis and implements necessary safeguards where needed. Follows all compliance methodologies 
with City fiscal practices and Cost Recovery management are implemented and adhered. Includes 
management of all revenues and fees generated by programs, program operational costs, facility revenue 
and event schedules, budget projections and analyses are adhered to. Negotiates and monitors vendor 
and concession contracts and operations. Develops and monitors private and corporate opportunities for 
grant funding, donations and endowments where necessary. Develops funding proposals and negotiates 
agreements for facilities, equipment and services; submits purchase orders; checks needed 
forms/requisitions for purchase orders; writes, researches, and analyzes recreation survey information for 
proper documentation to defend budget requests where necessary. Oversees all annual shut down 
operations of the Recreation Center involving maintenance obligations including equipment/facility 
repairs/replacement, and major facility upkeep. Oversees preventative maintenance program operations 
for a large 53,000 sq. ft. Recreation Center operation involving heating/cooling systems; exterior 
landscaping; repairs and remodeling operations and oversight of Tennis Center facility operations. 
Responsible for obtaining all vendor/contractor purchase receipts, account coding and submission to 
Finance for payment of all invoices.  
 
Writes, researches, and analyzes information and data to support center financial position with executive 
management; prepares policies and procedures for management review; obtains approval; plans and 
directs from inception to event completion; provides budget, contracts volunteers; assigns tasks; 
schedules, markets, and advertises events; promotes and obtains donations of equipment and obtains 
co-sponsorships of programming where necessary. 
 
Meets and coordinates with special interest and service groups, businesses, and other community 
organizations. Conducts a variety of organizational studies, investigations, and operational studies; 
recommends modifications to programs, policies, and procedures as appropriate; conducts program 
operations surveying and educating of the community on leisure service needs and programming.  
 
Co-coordinates informational management with the Recreation Supervisor over Aquatics, Sports and 
Special Events involving all Leisure Times marketing and promotion of programs, events and facilities. 
Oversees all bookkeeping responsibilities of ACTIVE Program Software information pertaining to 
income/cost recovery analysis and data presentation where needed. Coordinates and assists with the 
“Administrative Assistant” involving all monthly reports and activities involving utility monitoring, 
assessment and review for GM, City Manager, City Council and Parks & Recreation Commission.  
 
Co-coordination of the “Inside Cottonwood” Television Show production involving set up, interviewing of 
guest speakers and all contacts with Yavapai Broadcast personnel for show production/quality and 
monthly programming operations. 
 
Co-coordination of the Parks & Recreation Commission along with the Recreation Supervisor over 
Aquatics/Sports and Special Events in presentation of monthly Commission agendas, overview of 
new/old business related details along with presentation of all up-coming events and programs; budget 
presentation and operations/administrative details to Commission representatives.  
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Responds to and resolves difficult and sensitive citizen inquiries and complaints.  
 
Supervises implementation and enforcement of risk management and safety policies, regulations and 
procedures; monitors accident, incident and emergency situation reports. 
 
 
KNOWLEDGE, SKILLS, AND OTHER CHARACTERSITICS: 
 

• Knowledge of organizational and management principles and practices as such apply to the 
analysis and evaluation of programs, policies, and operational needs. 

• Knowledge of the principles, procedures, methods and practices for planning, implementing and 
maintaining a variety of recreational programs through community participation. 

• Knowledge of principles of budget development and administration. 
• Knowledge of principles and practices of marketing and advertising for a large recreation program 

venue 
• Knowledge of the principles and practices of supervision and management. 
• Higher level knowledge of planning, organizing, and implementing recreation programs. 
• Knowledge of the methods and practices of facility management of large comprehensive indoor 

recreation centers, fitness, banquet, room rentals, and other fee based program emphasis areas.  
• Knowledge of methods, practices and trends of community based recreation programming 

administration and Cost/Fee Recovery based systems management practices 
• Familiarity with City policies and procedures, community demographics and recreational issues. 
• Skill in developing and maintaining effective interpersonal relations. 
• Skill in providing a vision for subordinate staff to attain. 
• Skill in interacting with the general public in a positive and educational manner. 
• Skill in interacting with community members at various stages in their lives. 

 
PHYSICAL REQUIREMENTS: This classification involves work developing and implementing new 
recreational programs.  The planning and implementation can be done in a normal office setting. 
 
MINIMUM QUALIFICATIONS: Bachelor’s degree from an accredited college or university with a major in 
leisure studies, parks and recreation, or a related field and three (3) years experience in parks and 
recreation programming including three (3) years in a lead or supervisory role. Desire NRPA Certification 
in Certified Parks & Recreation Professional (CPRP), First Aid/CPR and AED. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Employee’s Signature: ___________________________ Date: _______________ 
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Prepared by:  ________R. Faust__4/17/13_______ 
 
Reviewed by:  ____________________ 
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DEFINITION:  Under the direct supervision of the Recreation Services Supervisor – (Aquatics, Sports & Special 
Events), this position assists with the implementation of a comprehensive departmental program, and is 
responsible for; implementing, supervising, organizing, planning and directing current and short ranged 
community recreation/leisure programs and special event activities; sports programming; WSI Pool 
Operations and other related duties as directed. Administer and direct all Special Event activities 
assigned involving marathons, run race/biking programs, farmers market programming, *sports/league 
programming, family cultural events and assisting in all equestrian activities/programs as necessary.  
 
CLASSIFICATION: This is a non-exempt, full-time, classified position with full benefits. 
 
ESSENTIAL FUNCTIONS: Essential functions, as defined under the Americans with Disabilities Act, may 
include the following tasks, knowledge, skills and other characteristics.  This list is ILLUSTRATIVE ONLY, 
and is not a comprehensive listing of all functions and tasks performed by incumbents of this 
classification. 
 
TASKS: 
The incumbent within this classified position performs functions involving programming for seniors, adults, 
and youth activities/programs. This position classification is also charged with the oversight 
responsibilities of recreation programming and special event program operations within areas of 
equestrian operations, specials event programming, aquatics center programming, officiating services 
oversight/supervision and other areas as assigned. The position is highly visible requiring extensive 
public, public agency and inter-departmental contact with specific knowledge involving recreation, sports 
management, leisure programming, and WSI/aquatics center and training operations. Coordinates and 
manages assigned operations in all youth/adult special event and equestrian programming to achieve 
goals within available resources under the direction of the Recreation Supervisor and Community 
Services Manager. Plans and organizes workloads and staff assignments; trains, motivates and 
evaluates assigned volunteer staff and sports officials; reviews progress and directs changes as needed. 
Provides support and direction in the development of short range plans; gathers, interprets and prepares 
data for studies, reports and recommendations; coordinates division activities with other departments and 
agencies as needed. Maintains discipline and crowd control at all programs and special events, plus 
conducts all organizational event meetings and implements major marketing for event programs. 
Coordinates specific public interest class/special event programming, registers adults/children for 
programs and classes, collects fees, acquires sports officials, and assigns/schedules all recreation 
activities. Assures that assigned areas of responsibility are performed within budget, performs cost control 
activities; monitors revenues and expenditures in assigned areas to assure sound fiscal controls; and 
prepares annual budget requests as required for program venues. Determines work procedures, prepares 
work schedules and expedites workflow; studies and standardizes procedures to improve efficiency and 
effectiveness of all operations under general purview. Promotes interest and provides information 
regarding recreation programs to special interest groups, schools, community service groups and the 
general public. Implements and develops rules and regulations for all recreation programming 
administered; and provides correspondence on a daily basis. Assists in conducting regular staff meetings 
with Head Guards along with providing WSI/safety training programming; disseminate information and 
review aquatics center procedures/operations of both indoor and outdoor pool operations with supervisor 
and Head Guard staff involving training programs. Conducts training of staff in all Aquatics Center 
operations and safety plus ensures certification levels of all staff are complete and maintained. Assists in 
scheduling all aquatics center special event activities and private rentals to ensure optimum facility usage 
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and cost recovery policies where necessary. Works directly with Supervisory and Recreation Center 
personnel toward the development and scheduling of aquatics facilities, recreation programs/classes, 
special events, family events, teen/children programs, contract rentals and other aquatics center activities 
as assigned by supervisor.  
 
Current programming responsibilities include, but are not limited to the following: 
 

• Cottonwood Farmers Market 

• Mickelsen Marathon/Run Race Activities & all Adult League Sports Programming/Officiating 
Services Program Management (In coordination with Recreation Services Supervisor (Rec. 
Center Operations) 

• Annual Easter Egg Hunt 

• Annual Fall Carnival 

• Walkin’ On Main Program 

• Dive In Movie Programs 

• Daddy Daughter Date Night Program 

• Assisting Supervisor with Annual Rhythm & Ribs 

• Assisting Supervisor with Annual Thunder Valley Rally 

• Annual 4th of July Independence Day Programming 

• Water Safety Instruction Programming, Development and implementation 

• Learn to Swim Program (Aquatic Center) 
 
*There will be cross-over in dual reporting and supervision of this position involving the Brian Mickelsen 
Marathon/Race Event program along with all sports programming and officiating services activities. 
 
KNOWLEDGE, SKILLS AND OTHER CHARACTERISTICS: 
 
Knowledge of the principles and practice of parks and recreation administration. 
Knowledge of materials and human resources available in the Verde Valley 
Knowledge of different methods and techniques of sponsoring parks and recreation events 
Knowledge of the principles, procedures, methods and practices for planning, implementing and 
maintaining a variety of aquatics, sports and recreation programs through community participation. 
Knowledge of Water Safety Instruction programming/training (WSI) 
Knowledge of methods, practices and trends of community based aquatics center and recreation 
programming administration. 
Knowledge of aquatics equipment and aquatics center practices, programs, development and 
operations/maintenance. 
Familiarity with City policies and procedures, community demographics and recreational issues/trends. 
Skill in developing and maintaining effective interpersonal relations. 
Skill in interacting with the general public in a positive and educational manner 
Skill in promoting the various events and programs available in the City. 
Skill in marketing and promotional advertising of events and programs. 
 
Must be well organized and have a moderate knowledge of recreation philosophy, planning, 
administration, programming and directing of special events and equestrian activities. 
Must have excellent communication skills, both written and verbal, plus some working knowledge of 
computer application as it pertains to office/administration input and retrieval. Knowledge of first-aid 
procedures and methods as well as safety applications specific to equestrian facility operations and 
various recreation programs. Human relationship skills are imperative to the position in providing effective 
working relationships with the following: fellow employees, officials, volunteers, other department 
employees, various agencies, service organizations and the general public. 
 
PHYSICAL REQUIREMENTS: This classification involves work developing and implementing parks and 
recreation programs. Must lift and carry objects up to and over 50 pounds for distances of 100 feet. Is 
called upon to provide supervision and overseeing of youth and adult sports programs, officiating services 
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all Water Safety Instruction (WSI) which requires physical participation in those activities as 
circumstances dictate. 
 
MINIMUM QUALIFICATIONS:  Graduation from high school or equivalency is required. Prefer graduation 
from a two (2) year college or university with an AA degree in recreation, physical education or a closely 
related field and a minimal of one (1) year experience in conducting and managing recreational, sports, 
equestrian programs, plus similar equivalent as it pertains to arena preparation/administration experience 
is desired. Possession of, or ability to obtain a State of Arizona operator’s license upon employment along 
with all WSI instructional certification levels and maintaining said levels of WSI categories as required.  
 
 
 
 
 
Prepared by:   Richard Faust 4/11/13 (revised) 
Reviewed by:  ___________________ 
 
 
 
 
 
Employees Signature: ____________________________ Date: ____________________ 
 
 
 
 



FUND VENDOR NAME DESCRIPTION TOTAL
TOTAL  $0.00

FUND VENDOR NAME DESCRIPTION      TOTAL 
All City of Cottonwood Payroll 04/26/2013 $463,196.25 
Capital 
& Hurf

Az Northern Equipment PO 19282 Railroad Wash $189,292.82 

Capital  Engineering & Testing Consult, Inc Soil Testing, Emergency Comm 
Center, Orion Parking Lot

$7,585.00 

Utilities HD Supply Waterworks PO 19290 Supplies $9,333.68 

Gen Nustep PO 19285 T5 Oversize seat $6,527.00 
Utilities Southwest Access & Video PO 19279, PO 19278 Video Equip $12,667.07 

Utilities US Postmaster Postage Meter Replenish $5,350.00 

Gen Larry Green Chevy Sales Tax $18,829.08 
Gen Cottonwood Chamber of Commerce Bed Tax March 2013 $8,115.48 
Utilities Wood Patel & Associates PO 19219, PO 19163 & 

Miscellaneous expenses
$15,744.84 

Gen VV Senior Center Quarterly Contribution $11,250.00
All United Fuel Fuel $13,694.39
Gen Sedona Fire District PO 19154 Dispatching and 

telecomunications $9,459.23
All Reese & Sons Inc Vehicle Maintenance $7,032.38
Gen Newline Products, Inc BMM Supplies $7,775.53
Utilities Ferguson Waterworks Inc

PO 19293 and supplies $14,670.74
Utilities Grand Canyon Pump PO 19275 Variable Pump and 

VFD Maintenance $9,136.67
Utilities 
Hurf

Hanson Aggregates
Aggregate Supplies $11,572.46

Utilities Envirogen Technologies
PO 19153 Arsenic Maintenance $35,010.95

Gen Dell Marketing PO 19301 Microsoft Licensing $16,156.28
Utilities AZ Waterworks Supply

Po 19291 Supplies $5,755.88
All APS Utilities $23,449.62
Gen 
Transit

Accurate Building Maintenance
Custodial Contract City Wide $18,936.00

Gen Advanced Excersize Equipment PO 19271 Life Fitness Equip $23,972.43

TOTAL $944,513.78

CLAIMS REPORT OF MAY 7, 2013

CLAIMS EXCEPTIONS REPORT OF MAY 7, 2013
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