
A  G  E  N  D  A 
 
 
REGULAR MEETING OF THE CITY COUNCIL OF THE CITY OF COTTONWOOD, ARIZONA, TO BE 
HELD JUNE 4, 2013, AT 6:00 P.M., AT THE CITY COUNCIL CHAMBERS BUILDING, 826 NORTH 
MAIN STREET, COTTONWOOD, ARIZONA. 
 

I. CALL TO ORDER 

II. ROLL CALL 

III. PLEDGE OF ALLEGIANCE 
 

IV. REVIEW OF COUNCIL MEETING PROTOCOL BY MAYOR JOENS 
 

V. BRIEF SUMMARY OF CURRENT EVENTS BY MAYOR, CITY COUNCIL AND/OR CITY 
MANAGER--THE PUBLIC BODY DOES NOT PROPOSE, DISCUSS, DELIBERATE OR 
TAKE LEGAL ACTION ON ANY MATTER BROUGHT UP DURING THIS SUMMARY 
UNLESS THE SPECIFIC MATTER IS PROPERLY NOTICED FOR LEGAL ACTION. 

 
VI. PROCLAMATION—NATIONAL CANCER SURVIVORS DAY 

 
VII. PRESENTATION OF A PLAQUE OF APPRECIATION TO UNISOURCE FOR ASSISTANCE 

WITH THE CITY’S ELECTRONIC CLEANUP HELD IN FEBRUARY.  
 

VIII. CALL TO THE PUBLIC-- This portion of the agenda is set aside for the public to 
address the Council regarding an item that is not listed on the agenda for 
discussion.  However, the Council cannot engage in discussion regarding any item 
that is not officially listed on the agenda for discussion and/or action (A.R.S. §38-
431.02.H.)  Comments are limited to a 5 minute time period. 

 
IX. APPROVAL OF MINUTES—SPECIAL MEETING OF MAY 29, 2013. 

 
Comments regarding items listed on the agenda are limited to a 5 minute time 
period per speaker. 

 
X. OLD BUSINESS—NONE. 

 
XI. CONSENT AGENDA--The following items are considered to be routine and non-

controversial by the Council and will be approved by one motion.  There will be no 
separate discussion of these items unless a Council Member or a citizen so 
requests, in which case the item will be removed from the Consent Agenda and 
considered in its normal sequence on the Agenda. 

 
1. NEW LIQUOR LICENSE APPLICATION AND SAMPLING PRIVILEGES FOR 

ROBERT LARSON, APPLICANT FOR THE PLAID LIZARD LOCATED AT 1028 
NORTH MAIN STREET. 
 

2. NEW LIQUOR LICENSE APPLICATION FOR ANTONIA DELGADO, APPLICANT FOR 
EVNOS LA MEXICANITA LOCATED AT 454 SOUTH MAIN STREET. 
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XII. NEW BUSINESS—The following items are for Council discussion, consideration, 

and possible legal action. 
 

1. ACCEPTANCE OF LIBRARY SERVICES AND TECHNOLOGY ACT GRANTS FOR 
THE COTTONWOOD PUBLIC LIBRARY. 
 

2. CONSENT OF ASSIGNMENT OF TENANT RIGHTS FOR LOT 103 OF 
COTTONWOOD AIRPARK FROM SHIRLEY A SEITZ TO SEICORP INVESTMENTS, 
L.L.C. 
 

3. REQUEST FROM MINGUS UNION HIGH SCHOOL FOR REDUCED FEES FOR USE 
OF THE COTTONWOOD OUTDOOR POOL FACILITY.  
 

4. RESOLUTION NUMBER 2700—DECLARING THAT CERTAIN DOCUMENT 
ENTITLED “SECTION 310., HISTORIC PRESERVATION ORDINANCE” TO BE A 
PUBLIC RECORD. 

 
5. ORDINANCE NUMBER 596—AMENDING THE CITY OF COTTONWOOD ZONING 

ORDINANCE BY ADDING A NEW SECTION 310., HISTORIC PRESERVATION 
ORDINANCE; FIRST READING. 

 
6. ORDINANCE NUMBER 597—AMENDING THE CITY OF COTTONWOOD ZONING 

ORDINANCE BY ADDING A NEW SECTION 427., “HP” ZONE, HISTORIC 
PRESERVATION OVERLAY ZONE; FIRST READING. 

 
7. FUTURE OF TRANSPORTATION SERVICES PROVIDED TO COUNTY RESIDENTS 

BY THE COTTONWOOD AREA TRANSIT SYSTEM. 
 

8. REQUEST FROM THE CITY OF SEDONA TO CO-SPONSOR RESOLUTIONS TO BE 
SUBMITTED TO THE LEAGUE OF ARIZONA CITIES AND TOWNS RESOLUTION 
COMMITTEE.  

 
9. ANNUAL CONSIDERATION OF THE APPOINTMENT OF A VICE MAYOR. 

 
10. COUNCIL REPRESENTATIVE APPOINTMENTS TO VARIOUS COMMITTEES 

RELATED TO INTERGOVERNMENTAL MATTERS. 
 

XIII. CLAIMS & ADJUSTMENTS 
 

XIV. ADJOURNMENT 
 
 
Pursuant to A.R.S. § 38-431.03.(A) the Council may vote to go into executive session on any agenda item 
pursuant to A.R.S. § 38-431.03.(A)(3) Discussion or consultation for legal advice with the attorney or attorneys 
of the public body. 
 
Americans with Disabilities Act Notice:  The Cottonwood Council Chambers is wheelchair accessible. 
Those with needs for special typeface print, hearing devices or other special accommodations may request 
these through the Cottonwood City Clerk at 928-340-2727 (TDD 928-634-5526). Requests should be made as 
early as possible to allow the City sufficient time to arrange for the necessary accommodations. 
 
Members of the City Council will attend either in person or by telephone conference call. 
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Notice is hereby given that pursuant to A.R.S. §1-602.A.9 , subject to certain specified statutory exceptions, 
parents have a right to consent before the State or any of its political subdivisions make a video or audio 
recording of a minor child.  Meetings of the City Council are audio and/or video recorded, and, as a result, 
proceedings in which children are present may be subject to such recording.   Parents in order to exercise their 
rights may either file written consent with the City Clerk to such recording, or take personal action to ensure 
that their child or children are not present when a recording may be made.   If a child is present at the time a 
recording is made, the City will assume that the rights afforded parents pursuant to A.R.S. §1-602.A.9 have 
been waived. 



 
 
 

P R O C L A M A T I O N 

 
 WHEREAS, a "cancer survivor" is defined as anyone living with a history of 
cancer - from the moment of diagnosis through the remainder of life, and there are 
more than 12 million cancer survivors in America; and 
 
 WHEREAS, over 1.5 million new cancer cases will be diagnosed in the United 
States this year, increased access to quality cancer care, screening, and prevention - 
especially among minorities and the medically underserved - must be a top priority in 
our community; and 
 
 WHEREAS, the great City of Cottonwood has an active, productive cancer 
survivor population; and 
 
 WHEREAS, hundreds of communities worldwide will also be celebrating life on 
National Cancer Survivors Day in June 2013; and 
 
 WHEREAS, on behalf of the people of the City of Cottonwood, I salute all cancer 
survivors and those that support them. 
 
 NOW, THEREFORE, I, Diane Joens, Mayor of the City of Cottonwood, do 
hereby proclaim observance of Sunday, June 9, 2013, as observance of 
 

NATIONAL CANCER SURVIVORS DAY® 
 
in Cottonwood, Arizona, and urge all citizens to join in this joyous celebration of life. 
 

IN WITNESS WHEREOF, I have hereunto set my hand and caused to be affixed 
the seal of the City of Cottonwood, Arizona, this 4th day of June 2013.  

 

             

             

      __________________________________________
      Diane Joens, Mayor 
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Meeting Date: June 4, 2013

Subject: Liquor License Application and Sampling Privileges 
for Robert Larson, applicant for Plaid Lizard located 
at 1028 North Main Street, Suite B.  

Department: City Clerk 

From: Marianne Jiménez, City Clerk

REQUESTED ACTION 

Council consideration of recommending approval or denial of a new Liquor License 
Application and Sampling Privileges for Robert Larson, applicant for Plaid Lizard located at 
1028 North Main Street, Suite B.

SUGGESTED MOTION 

I move to recommend approval of the new Liquor License Application and Sampling 
Privileges for Robert Larson, applicant for the Plaid Lizard located at 1028 North Main Street, 
Suite B.  
 

BACKGROUND 

A new Liquor License Application and Sampling Privileges form was received from the 
Arizona Department of Liquor Licenses & Control for Robert Larson, applicant for the Plaid 
Lizard located at 1028 North Main Street, Suite B.  No comments for or against the application 
have been received.  

JUSTIFICATION/BENEFITS/ISSUES 

All Liquor License applications that are submitted to the Arizona Department of Liquor 
Licenses & Control (ADLLC) for establishments located within the City of Cottonwood are 
presented to the Council for its recommendation of approval or denial of the application. The 
Council’s recommendation is taken into consideration by the ADLLC prior to their final 
approval of the application.  

COST/FUNDING SOURCE 

N/A

 



ATTACHMENTS:

Name: Description: Type:

 Plaid_Lizard_6-4-13.pdf Plaid Lizard Application Backup Material

 

Plaid_Lizard_Sampling_6-4-

13.pdf 

Plaid Lizard Sampling Privileges Backup Material
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Meeting Date: June 4, 2013

Subject: Liquor License Application for Antonia Delgado, 
applicant for the Evnos La Mexicanita store located 
at 454 South Main Street.  

Department: City Clerk 

From: Marianne Jiménez, City Clerk

REQUESTED ACTION 

Council consideration of recommending approval or denial of a new Liquor License 
Application for Antonia Delgado, applicant for Evnos La Mexicanita located at 454 South 
Main Street.

SUGGESTED MOTION 

I move to recommend approval of the new Liquor License Application for Antonia Delgado, 
applicant for the Evnos La Mexicanita store located at 454 South Main Street 
 

BACKGROUND 

A new Liquor License Application was received from the Arizona Department of Liquor 
Licenses & Control for Antonia Delgado, applicant for the Evnos La Mexicanita store located 
at 454 South Main Street. No comments for or against the application have been received. 
 

JUSTIFICATION/BENEFITS/ISSUES 

All Liquor License applications that are submitted to the Arizona Department of Liquor 
Licenses & Control (ADLLC) for establishments located within the City of Cottonwood are 
presented to the Council for its recommendation of approval or denial of the application. The 
Council’s recommendation is taken into consideration by the ADLLC prior to their final 
approval of the application.  

COST/FUNDING SOURCE 

N/A

 

ATTACHMENTS:



Name: Description: Type:

 Evnos_La_Mexicanta.pdf Evnos La Mexicanita Backup Material
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Meeting Date: June 4, 2013

Subject: Acceptance of two LSTA (Library Services and 
Technology Act) grants

Department: Community Services 

From: Vanessa Ward, Library Manager

REQUESTED ACTION 

Staff requests that the Council accept grant awards to the Cottonwood Library. The council 
approved a letter of support to apply at the November 9, 2012 council meeting and approved 
the application submittal at the December 4, 2012 council meeting.

SUGGESTED MOTION 

If the Council desires to approve this item the suggested motion is: 

“I move to authorize the acceptance of two LSTA (Library Services and Technology Act) 
grants to fund equipment for a small computer lab and to form partnerships with citizens of the 
community.” 

BACKGROUND 

These projects were supported with funds granted by the Arizona State Library, Archives and 
Public Records Agency, a division of the Arizona Secretary of State, under the Library 
Services and Technology Act, which is administered by the Institute of Museum and Library 
Services. The “Digital Literacy Initiative for Cottonwood Youth,” grant is for the purchase of 
Lego Mindstorms Education software, Toon Boom software, furniture and equipment needed 
for the newly named upstairs area, “The Hideaway”. Courses scheduled will be held to design 
and teach video game development, digital photography and short filmmaking which includes 
elements of graphic design. A partnership has been formed with Yavapai College and the grant 
includes a stipend for the facilitators. Staff will also have a Lego Robotics workshop. The 
“Community Education Opportunities” grant is for the purchase of laptops, desks, chairs and 
equipment needed to create a small computer lab. A partnership has been formed with OLLI 
(Osher Lifelong Learning Institute) to provide facilitators for three classes.  There will be a 
GIMP (digital imagery) class, Learn Spanish classes for adults and children and “How to plan 
your own trip” class.  We also have facilitators for A “Facebook for businesses and ESL class 
scheduled.  

JUSTIFICATION/BENEFITS/ISSUES 



To provide citizens of all ages with opportunities to enhance their education, job skills and 
technical resources. Partnerships can/will be formed with groups within the community to 
further enhance intellectual growth. 

COST/FUNDING SOURCE 

Funds are provided by the LSTA grant awards.

 

ATTACHMENTS:

Name: Description: Type:

 

LSTA_Library_Grant_Documents.pdf 
Library Grant Backup Material
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Application Narrative

L. Proiect SummarY
The goal of this project is to create a program that increases digital literacy skills for the

youth in the cottonwood community. Funds will be used to create a now teen-friendly space that

includes access to a computer lab, and to cteateworkshops for teens that will increase their

digital literacy skills. community members will benefit because there will be a new' welcoming

space for youths to spend time that also offers the opportunity to explore digital literacy tools' as

wellasprogrammingthatwillteachnewdigitalliteracyskills.
2. Proiect DescriPtion

a. we will begin utilizing space we already have to create a new teen space; this space will

be furnished to provide a comfortable place for teens to study and explore digital literacy tools.

we will also implement workshops that will be taught by a mix of trained library staff' education

professionals, and qualified graduate students. The teen space will:

. Offer access to a computer lab with eight internet computers equipped with software

that allows teens to explore and learn digital literacy tools.

o Off-er access to a"tabletlibrary" within the computer lab' where users can explore

different user interfaces and operating systems'

. Be equipped with two charging stations for personal electronic devices'

. offer three on-going workshops including instruction in video game development'

digital animation/animated storytelling, and digital photography and filmmaking'

Special programs once a month will include community Snapshot Day and Lego

Robotics, and an additional class in video game development'

.Allowworkshopparticipantstokeepthecontentthattheycfeate,andreturnto
workshops throughout the yeal to builcl upon skills already learned'

b. Our pafiners include all of the schools in the areathatserve teens, the Verde Valley

youth commission, and the cottonwood Recreation center. Each institution has expressed the

desire to directly participate in the workshops by attending with teens or helping to publicize the

programs and the new teen space.

c. Teens wili be able to utllizethe space throughout the day because it wiil be staffed and

open to the public. They will be able to attend the workshops and will have access to the

educational software for self-learning at other times. The workshops wil1be open to tweens/teens

from ages 1I-IT.Assuming full attendance to each workshop, we would reach approximately

640 teen patrons; this number does not include the potential for increased usage of internet

computers equipped with educational software. we will publicize the new space and new

programs using newspaper articles, newspaper adverlisements, brochures, and promotional

,ignug" inside and outside of the library. our pafiners have also agreed to promote our programs

to their students.

3..Tustifrcation
a. The project addresses the need for teens to have a welcoming space that they can take

ownership of and a progfam that allows teens to learn new skills and explore the benefits of
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digital literacy tools. Our partners have voiced their strong support for this program. Recent
AIMS test scores for Cottonwood middle school students indicate that less than half of those
tested are passing math and writing. High school AIMS testing indicates that less than half of
those tested are passing tenth grade science. Concurrently, the Verde Valley Youth Commission
conducted a survey of local teen lifestyles. Almost half of teens surveyed plan to go to a four-
year college, and when asked what their main interests are, the top three responses were sports,
music, and technology. This shows that the teens in our community would benefit from
education that contains elements of math and science, as well as learning new technologies. The
workshops that we are proposing would allow the parlicipants to learn and develop these skills,
while also allowing them to be creative and express their individual interests.

This project is the best approach because it will allow educators and teens to connect in a
fun and engaging way, while imparting valuable skills and educational experiences that will help
the participants in future endeavors. This project will also increase library usage by teens and
allow us to better develop our resources to address the needs ofthis age group.

b. We are targeting the age group between I1,-I7 years for this project because there is a
lack of quality educational resources that impart digital literacy skills outside of the major area
schools. We chose this population because they are underserved in our cofilmunity and we would
like to develop and implement programs that meet their needs.

c. This project is in line with the library's mission to provide quality information
resources to all ages and to identify specific community needs and implement programming that
meets these needs. This project is a part of the library's plan to increase access to technology and
develop programming that increases the community's knowledge and experience of digital
literacy skills and tools.

Steps taken to prepare for this project include moving all Young Adult materials to the
new teen space, weeding outdated reference materials, and preparing a spaco for a computer lab
in the teen area. We have contacted professional educators to develop some of the proposed
programs. We will continue to offer programming that is successful, and we will be adding
additional workshops that the community has shown interest in, including classes in online
safety, how to avoid cyber-bullying, and how to discern credible research resources on the web.
We wiil sustain the program by utilizing the partnerships made during this time, and offering a

rotating schedule of digital literacy workshops for teens throughout the next three years.

4. Outcomes/Activities/Evaluation
a. Outcome: Increase awareness of library resources for teens by promotion and

participation.

o This outcome is selected because the teens in our community currently do not
u;tilize the library's resources in large numbers, and would benefit from a new
awareness of the many information resources that the library offers.

o The teen space wiil offer an environment that contains the resources in one place
and allows teens to feel comfortable while exploring digital literacy tools.
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The products included that will facilitate this outcome are new furnishings,

storage lockers, and charging stations placed next to furniture; additional products

that support this need are the access to computers for using the internet, access to

educational software including ToonBoom Animation and Adobe Creative Suite,

and access to a variety of tablets that will allow users to explore various interfaces

and operating sYstems.

Evaluation for this outcome will include surveys administered before and after

implementation that ask questions about information resoufce awareness and

usage patterns.

b. Outcome: Measurable increase in digital literacy skills of community teens.

o This outcome is selected because of the expressed need for these skills for our

teens.

r Activities that will facilitate this outcome include workshops in video game

development, digital animation, [,ego robotics, and digital photography and

filmmaking.
o Evaluation will include a pre-test before each ciass that measures the knowledge

and skills of participants, and post-tests to measure what skills were increased.

5. Proiect Personnel

a. List:
. Library Staff:

o Jeff Clark/Tristen Stanley, Cottonwood Public Library,Libtary Clerk- Lego

Robotics workshoP facilitator

o Liz Gtena/shirley Scott, Cottonwood Public Llbrary, Library Clerk- ToonBoom

Animation workshoP facilitator

. Trainers/Educators:

o Bruce Kirkpatrick, Yavapai Col1ege, Professor- design and teach course in Video

Game Development. Resume attached. Experienced in teaching subject to

students of all ages.

o Jessy Jenkins, Yavapai College, Student Intern- design and teach course in digital

photography and short filmmaking which includes elements of graphic design'

Run Community Snapshot program once a month. Resume attached. Experienced

in relevant software and techniques.

o Project Director: ElizabethGuerra, Cottonwood Public Llbtary, Youth Services

Library Clerk. Staff member responsible for working with teens.

6. Timeline/Schedule of Activities
a. To reach the outcomes above we will take these steps:

. Complete the transition of all Young Adult services to the new teens space area

and prepare collection for increased use. Present-August 1, 2013

o Design workshops, including creating evaluation materials, and purchase all

equipment necessary to begin programs. May i-August 1, 2013
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. Implement programs. August 1, 2013-June 7,2014

o Evaluate program. June 1, 2}I4-AugustI,2074
Specific dates and times for programs:

Use of teens space and computer lab: ongoing during library's open hours.

Weekly workshops:

o video Game Development: Every other wednesday, beginning

Wednesday August I at3:00-5:00 p.m. Participants will learn how to

create a short video game and will keep the content that they cteate.

- Workshops with repeated attendance will introduce more advanced skills

throughout the Year.

o Digital photography/filmmaking: Every other Wednesday, beginning

Wednesday August 14 at3:00-5:00 p.m. Participants will learn the basics

of digital photography, take pictures or video using library provided

cameras, and create content utllizingbasic principles of graphic design.

o Animation: Every other Friday, beginning Friday August 2 at400-534

p.m. Participants will learn how to use animation software to create short,

digitally animated stories.

o Once-a-monthworkshops:

o Community Snapshot Day: One Saturday per month, beginning Saturday August

10 at 1 1:00-1:00 p.m. Teens, led by staff, will take photos and then create a

collage to be showcased on the library website'

o Lego Robotics workshop: One Saturday per month, beginning Saturday August

24 at 11:00-1:00 p.m. Participants will build Lego robots and learn how to

program them.

o Special Video Game Development program: One Saturday per month, beginning

Saturday August 31 at !1:00-1:00 p.m. Complete workshop where participants

can learn to make a basic game in one day, and take home their content.

All programs will take place at the Cottonwood Public Library in Youth Services.

7. Justification of Expenditures
LSTA funds willbe used to purchase fumiture as outlined in the budget' Comfortable

fumishings including couches, chairs, and side tables will allow users to utrlize the space for

recreation and work. Storage lockers are included in the costs for furnishing the teen space;

lockers will provide users with a safe place to store belongings and will free up space, as well as

allowing users to focus on exploring and utilizing digital literacy tools without the need to wolry

about personal items. Cost for all furnishings are calculated using prices from Demco, Brodart,

Gaylord, and The Library Store's current catalogs and items are chosen based on lowest possible

price after comparison. A whiteboard table is included for use by instructors during workshops

and for patron use when workshops are not in session.

The program will be promoted with brochures, newspaper advertisements, and banners.

The cost for this was quoted by the vendors and will be a total of $7570.00. Costs for supplies

b.

a

a
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include surge protectors, paper, and a printer with scanning capability. Costs are best possible

prices, and some can be purchased locally.

Software costs are calculated from quotes. ToonBoom Animation Software was quoted at

$1760.00, including one year of support. Adobe Creative Cloud access was quoted at

$49.00/month, which was multiplied by nine, the number of computers that are being asked for

in a separate grant and which will be used for programs in both adult and youth services,

equaling $5,292.A0 for one year of access beginning August t,2013. Lego Education software

and Lego Mindstorms kit were quoted by the vendor at atotal of $661.90.

Equipment gosts include a variety of tablets at the lowest possible price, two charging

stations with floor stands for personal electronic devices, and cameras for the workshops. Tablets

include: lPad 2, Google Nexus '1 , and the Samsung Galaxy Tab 2. The tablet library will enable

teens to interact with different user interfaces and operating systems, and will supplement the

computers available in the computer 1ab. Tablet locks will ensure that the tablets are secured.

Four new laptops will be donated by a workshop facilitator, and the cost of these is listed as local

funds.

The cost for tablets and tablet locks was calculated by comparison, and lowest possible

prices were chosen. The charging stations accommodate up to four devices at a time, and the

quoted price is $149.00 per stand. The stations will be placed on either side of the teen space

next to seating.

The cameras were chosen because they have the ability to do both stills and capture

video, and they Me an inexpensive but quality brand and model. A compatible, inexpensive

microphone is included as a separate cost. A separate camera and camcorder are included for the

instructor's use, as well as potential use by other patrons who might wish to utilize the

equipment for projects outside the planned programs. This equipment will be available for patron

use. A green screen is included to provide patrons the ability to create unique presentations and

for the graphic design workshop participants to use as background.

The workshop facilitators will be contracted at $30.00 per hour, with the total cost

calculated by projected hours spent teaching workshops in the library. Two staff members will
teach also, the costs for this are listed as local funds. The city of Cottonwood requires tingerprint

and background clearance for workshop facilitators at $60.00 per person.
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Application Fiscal Report

Type Vendor Grant Funds Local Funds Cash Total

$76s.00

$0.00

$5,120.00

$0.00
Edir

Edir-[-r; $83.00
GrantRecipient

Workshop

Adobe

kgo Mindstorrrs
EucationNXT
Software 2.1

$83.00 $0.00

$83.00

$0.00

$0"00

$0.00

$5,292.00
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Salaries & Benefts

Salaries & Benefits
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Certification of Application
I certi$this applicationto be tue and accwate to the best ofmyknowledge. Onbehalfofallorganizations
participating in this appfication, I hereby assure and certifr that I \Mill corrply with all regulations, policies,
guidelines and requirements pertinent to the application and to the use of award firnds. Furds will not be used for
indirect or adminisftative costs. The applicant agrees to submit a frralreport, whichwillinch:de anarratwe,
budget and certificationby the final report deadline. Iftlis application is approved, I certifr that the project will
begin prorrp tIy, and will b e corrpleted as de scrjb ed.

Library Name: Cottonwood Pr.rblic Lil0rury
Project Name: Di$al Literacy Initiative for Cottonwood Yortrh
Authorizing Official's Name : VanessaWard
Authorizing O{ficial's Title : Library Marnger

Mailing address:
C ottonwoo d Public Lhrary
100 South6thSteet

Cottonwoo d, AZ 86326- 4238

Ar.flnrizing Offcial Signature for Cottonwood Public Lhrary Date

View Grant Aop lic ation lten ort

IMPORTANT
This formMUST be posfnarted by the due date in order
to be eligble for corsideration. Please type or print clearly.

MAIL COMPIJTED ,APPHCATION TO:
Grants Administrator
Library Development Division
1700 West Washington Stueet Suite 200
Phoeni:r A285007-2935

Afuarn State Library, Archives and Public Records Date



Cottonwood Middle School
"CommunityofLearnersftllotivatedtoSucceed"

1 North WittarO Street - Cottonwood' AZ 86326
(928) 634-2231

"Home of the Lobos"
Denise Kennedy, Principal - Bill Sanderlin' Assistant Principal

February 26,2013

Ms. Elizabeth Guerra

Cottonwood Public Libra;y, Youth Services

100 S. 6th Street

Cottonwood, AZ 86326

Dear Ms. Guerra:

rt is with preasure I write a retter to support the grant apprication for a Teen/Tween space in the Youth

services Department at the cottonwood city Library. As a smail community, the city library is a resource for

ail age groups, but no more so than for the youth of our community. The rocation of the ribrary makes it a

primary place for midd|e schoo| students to ,,hang out,, after schoo|. lt is a place for them to meet with

friends and extend their learning day'

Approxima tery 75%of middre schoor students come from homes where both parents work" Needless to say'

famiries in the community wourd benefit from a youth program that would keep their child engaged in

productive and meaningful activities after school day has ended. offering workshops and classes in digital

media/animation _ story teiling, photography, Lego Robotics, video game deveropment and 3-D printing

wourd be of high interest for youth in our .o**unity wourd be of high interest to this targeted age group'

Such a program wou|d benefit the community in severaI Ways. For one, it keeps tween/teens engaged in

positive and productive activities so they are not "hanging out" in the community without structured activity'

secondly, the programs you are looking to deverop are of high interest and would support their academic

programs at their schoors. Lastry, youtl of today, need to view their community ribrary as a place for

meaningfur, 21,. century rearning and information. The ribrary shourd be a prace of choice where they can

utilize the multiple opportunities available to them'

As the principar of cottonwood Middre schoor, I fuily support your efforts to develop a menu of classes and

workshops that wiil provide our youth meaningfur after schooi progrrrr of high interest, and allow them to

view the community library as a valued resource in our city'

Respectfu I IY Submitted,

Dow.[AeKu'1il2n'y

Denise KennedY, PrinciPal
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New Visions Academy
Plrone: 928-634-n2A + Fax: 928-634-7494

P.O. Box 1539 + 125 S. 6th St.

Cottonwood, A286326

February 22,2OI3

Elizabeth Guerra

Cottonwood Public Library- Youth Services

1oo s. 6th st.
Cottonwood, A786326

Dear Liz,

The programs that you are planning for teens would be of great benefit to our students. We

are trying to increase the technology literacy of our students by incorporating computer skills

orientations and computer applications into our curriculum; however, there are limits to the

number and types of programs that the school possesses and that we have the opportunity to

integrate into the existing curriculum. lt would be wonderful to be able to work with trained

staff to teach new skills to our students that we are not presently prepared to teach ourselves.

This need for increased facility with technology becomes even greater as the schools move

through the transition to the Common Core Standards and the PARCC Assessments that will be

coming on-line in 2Ot5.

The programs that you propose are of high interest to our students and I would expect a

positive response from them in terms of sustained participation. In addition, the skills they

would learn have a high probability of translating into some aspect of the careers they develop

as adults.

We at New Visions would Iike to assist with your goals to create successful programs in any way

we can. You definitely have ou r support.

Sincerely,

Anwshan
Ann Shaw, Director



February 2I,2013

DearElizabefh Guen'a:

On behalf of Mingus Union High School and our students, I strongly support the Cottonwood
Fublic Library's plan to create programs, classes, and workshops that will provide ortr youth with
increased digital literacy skills. Our students can benefit frorn gaining skills in digital
technologies, and exploring creative interests.

The library's idea td create a teen-iriendly space where teens will be welcome to spend time
exploring both new and traditional information literacy resources will be highly beneficial to our
students. The worksirops and classes that will allow the students to engage with new
technologies and create individualized content will generate increased intercst in applying digital
and information literacy skills in their future endeavors.

This program will give our students a place to spend time engaging in activities that are bofh
interesting and educational. We look fblward to working with the Cottonwood FLrblic Library
and support theil etforts to help our sturdents.

Sincerely,

i-{fftrt p.fLifterL dn f,u |+s L*rcrhffiD, SiawrL @

TAn*reA At')Di s.t Pn;' tigAL
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CER.TIFICATIONS REGAR.DING DEBARMENT AND SUSPENSION;

DRUG-FREEWORKPLACEREQUIREMEFITS;LOBBYING;
FEDERALDEBTSTATUS;ANDI{ONDISCRIMINATIOF{

Signature of this form provides for compliance with the statutes and regulations cited below' The

certifications shall be treated as materiai representations of fact upon which reliance will be placed when

the Institute of Museum andLibtary Services determines to award Federal funds to State Library

Administrative Agencies.

1. DEBARMENT A.ND SUSFENSION

The applicant shall comply wrth2 CFR Part 3185. The undersigned, on behalf of the applicant, cerlifies

to the best of his or rrer knowledge and belief that neither the applicant nor any of its principals:

(a) Are presently excluded or disqualified;

(b) Have been convicted within the preceding three years of any of the offenses listed in 2 cFR

section 1g0.g00(a) or had a civil judgment rendeied against you for one of those offenses within

that time Period;
(c) Are p.rr*tly indicted for or otherwise criminally or civilly charged by a governmental entity

(Federal, State or local) with commission of any of the offenses listed in 2 CFR section

1 80.800(a); or
(d) Have had one or more public transactions (Federal, State, or local) terminated within the

preceding three years for cause or default'

Where the applicant is unable to cerlify to any of the statements in this cerlification, he or she shall

atlachan explanation to this application'

The applicant, as a primary tier participant,I required to comply wtth2 CFR Part 180 Subpart c

(Responsibiliiies of Participants'Regarding Traniactions Doing Business With Other Persons) as a

"orraitioo 
of parlicipation in the u**d. The applicant is also_required to communicate the requirement to

comply with|cFR part 1g0 Subpart c (Responsibilities of Participants Regarding Transactions Doing

Business with other Persons) to persons at the next lower tier with whom the applicant enters into

covered transactions.

2. DR.UG-FR.EE WORKFE A'CE R'EQUTRilMENT'S

As required by the Drug-Free Workplace Act of 1988 and implemented at 45 C'F'R' Part 1185' the

undersigned, on b"t af?f tn" uppfi*nt, ceriifies that the applicant wili or will continue to provide a drug-

free workplace bY:

publishing a statement notifying employees that the unlawful manufacture, distribution,

iirprnrin!, possession or rrr. oia contiolled substance is prohibited in the grantee's workplace

"".i,p..iffirg 
the action that will be taken against employees for violation of such prohibition;

estaUiisrung ai ongoing drug-free awareness program to inform employees about:

(1) thadangers of drug abuse in the workplace;

iZi tft" gran=tee's policy of maintaining a,drug-free workplace;

(3) any available Orug ro*rrfing, reliabilitaiion, and employee assistance programs; and

State:

(a)

(b)

State'Programs
Rev. 10-28-2008



(4) the penalties that may be imposed on employees for drug abuse violations occurring in
the workplace;

(c) making it a requirement that each employee to be engaged in the performance of the grant be
given a copy of the statement required by paragraph (a);

(d) notifying the employee in the statement required by paragraph (a) that, as a condition of
employment under the grant, the employee will

(l) abide by the terms of the statement; and
(2 notiff the employer in writing of his or her conviction for a violation of a criminal drug

statute occurring in the workplace not later than five calendar days after such conviction;
(e) notifying the agency in writing within ten (10) calendar days after receiving notice under

subparagraph (d)(2) from an employee or otherwise receiving actual notice ofsuch conviction.
Employers of coqvicted employees must provide notice, including position title, to every grant
officer on whose grant activity the convicted employee was working, unless the Federaiagency
has designated a central point for the receipt ofsuch notices. Notices shall include the
identification number(s) of each affected grant;

(f) taking one of the following actions within thiffy (30) days of receiving notice under subparagraph
(d)(2) with respect to any employee who is so convicted:

(1) taking appropriate personnel action against such an employee, up to and including
termination consistent with the requirements of the Rehabilitation Act of 1973, as
amended (29 U.S.C. g 701 et seq.); or

(2) requiring such employee to participate satisfactorily in a drug abuse assistance or
rehabilitation program approved for such purposes by a Federal, state, or local health law
or other appropriate agency;

(g) making a good faith effort to continue to maintain a drug-free workplace through implementation
ofparagraphs (a), (b), (c), (d), (e), and (f).

The applicant either shall identify the site(s) for the performance of work done in connection with the
project in the application material or shall keep this information on file in its office so that it is available
for Federal inspection" The street address, city, county, state, and zip code should be provided whenever
possible,

3. LOBBYIIqG

As required by Section 1352,Title 31 of the United States Code, and implemented for persons entering
into a grant or cooperative agreement over $ 100,000, the applicant certifies to the best bf his or her
knowledge and belief that:

(a) No Federal appropriated funds have been paid or will be paid, by or on behalf of the undersigned,
to any person for influencing or attempting to influence an officer or employee of any agency , a
Member of Congress, an officer or employee of Congress, or an employee of a Member of
Congress in connection with the awarding of a Federal contrac! the making of a Federal grant,
the making of a Federal loan, the entering into of a cooperative agreement, or the extension,
continuation, renewal, amendment, or modification of a Federal contract, grant, loan, or
cooperative agreement.

(b) If any funds other than appropriated Federal funds have been paid or will be paid to any person
(other than a regularly employed officer or employee of the applicant) for influencing or
attempting to influence an officer or employee of any agency, a Member of Congress, an officer
or employee of Congress, or an employee of a Member of Congress in connection with this
Federal contract, grant, loan, or cooperative agreement, the undersigned shall request, complete,

- and submit Standard Form LLL, "Disclosure of Lobbying Activities," in accordance with its
instructions.

State Programs Rev. 10-28-2008



(c) The undersigned shall require that the language of this certification be included in the award

documents for all subawards at all tiers (including subcontracts, subgrants, and contracts under
grants, loans, and cooperative agreements) and that all subrecipients shall certify and disclose
accordingly.

4. F'EDERAL DEBT STA.TUS

The undersigned, on behalfofthe applicant, certifies to the best ofhis or her knowledge and beliefthat
the applicant is not delinquent in the repayment of any Federal debt.

5. NGNDIS CRIMII\ATIOI{

As required by the Civil Rights Act of 7964,the Rehabilitation Act of 1973,the Education Amendments

of 1972, and the Age Discrimination in Employment Act of 1975, as implemented at 45 C.F,R. Part

ll8,0.44,the undersigned, on behalf of the applicant, cefiifies that the applicant will comply with the

following nondiscrimination statutes and their implementing regulations:

(a) Title VI of the Civil Rights Act of 1964, as amended (42 U.S.C. $ 2000 et seq.), which provides

that no person in the United States shall, on the grounds ofrace, color, or national origin, be

excluded from participation in, be denied the benefits of or otherwise be subject to discrimination
under any program or activity receiving Federal financial assistance;

(b) Section 504 of the Rehabilitation Act of 1973, as amended (29 U.S,C. $ 701 et seq.),which
prohibits discrimination on the basis of disabilify in Federally-assisted programs;

(c) Title IX of the Education Amendments of 1972, as amended (20 U.S.C. $$ 1681-83, 1685- 86),

which prohibits discrimination on the basis of sex in education progmms and activities receiving

Federal financial assistance;
(d) The Age Discrimination in Employment Act of 1975, as amended (42 U.S.C. $ 610i et seq.),

which prohibits discrimination on the basis of age in Federally-assisted programs;

The undersigned further provides assurance that it will include the language of these certifications in all
subawards and that all subrecipients shall certiff and disclose accordingly.

As the duly authorized representative of the applicant, I hereby cerlify that the applicant will comply with
the above certifications.

Signature of Authorized Certifying Official L i brary llame

Print Name and Title of Authorized Certifying Official

Date

State Programs Rev. 10-28-2008



INTERNET SAFETY CERTIFICATION FOR APPLICANT
PUBLIC LIBRARIES

PUBLIC ELEMENTARY AND SECONDARY SCHOOL LIBRARIES, ANd

CONSORTIAWITH PUBLIC AND/OR PUBLIC SCHOL LIBR,ARIES

As the duly authorized representative of the applicant public library, I herby certify that
the library is (check only one of the following boxes)

A. n CIPA Compliant
(The appticant public library has compiled with the requirements of
Secfion 9134(00 of the Library Servrces and Technology Act.)

OR

B. tr The CIPA requirements do not apply because no funds made available
under the LSTA program are being used to purchase computers to access

the Internet, or to pay for direct costs associated with accessing the

lnternet.

Signature of Authorized Representative

Printed Name of Authorized Representative

Title of Authorized Representative

Date

Name of Applicant Library/Program



Grant Application Cover Sheet

Cunent Stafus: Furded
Date Ce rtification Re ceive d:
None

General Proje ct Information

Cottorrwood Public Lbrary
100 Sortrh 6th Skeet

Cottonwoo d, AZ I 63 26 - 423 8

DUNS Nwnber:

Password:7c5p59

Does the applicant meet all the .: Yes ..": No
eligibiHty criteria for a Hbrary?

If noo wtrat criteria is the
applicant missing?

Proje ct Contact Infonnation

Contact Name Vanessa Ward

E-mailAddress vward@cottonwoodaz.gov

Use Library Address as Contact Address

Mailing Address 100 South 6th Street
1

Mailing Addness

2

City Cottonwood

1te
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Phone 928-634-7559

Fax 928-634-0259

If this grant is City of Cottonwood-Cottonwood Public Library

awaded, what
entity should
the award
check be nmde
out to?

313



Communitv Education Opportunities

Proiect Description

We will incorporate a computer lab with laptops to provide services to our community. We will
provide classes for adults to pursue interests and enhance lifelong learning. These interests

were identified through a survey we provided to our patrons. The most requests were made for
a digital imagery class, Spanish language and how to plan a trip. We will have a six (6) week

learning program for adults and a six {5) week program for youth. These classes will be offered

through our partnerphip with Osher Lifelong Learning lnstitute (OLLI) through Yavapai College.

We are also partnered with Cyndy Ricca, to provide a 4 session "Social Media (Facebooklfor

Business" cfass for adults. For the Pre-K-6th grade youth, the SchoolZone educational software

will benefit Homeschoolers, low income families, special needs and reluctant readers. The

software and Smart Board Interactive table will boost math, reading, spelling and alphabet skills

and improve hand-eye coordination. lt will provide children an avenue to learn social and

communication skills by working and learning together in a fun environment. lt will also allow
parents an opportunity to work along-side their children for a learning experience. The laptops

wif l have the software loaded on them. The SchoolZone software and the SmartBoard

lnteractive table will be facilitated by our staff and will also be open to the public during all

open hours. ESL classes will provide confidence and fluency for non-English speaking people in

their workplace and environment.

Publicity-We will use our quarterly newsletter, City Facebook page, newspaper and radio

spots and marketing throughout our library to advertise these exciting services and

opportunities.

Justification

Through various surveys and general consensus of the community, the LSTA grant will provide

free library programs for the Pre-K-5th grade youth and adults of the Verde Valley. The aims of
these programs are to enhance knowledge for all ages in an environment outside of a "school"

setting. We will provide free literacy programming for the youth. Last year (ian. 2012) Arizona

schools finished 44th in the annual report that measures state education policies and programs.

The LSTA grant will provide youth the opportunity to enhance their collaboration skills that are

needed to succeed in today's society. Low income adults will have a new focus on learning

something that they are interested in but cannot otherwise explore. Small and upstart

businesses will learn how to use a media avenue to promote their business and increase

financial security. Our schools and parents need help in educating our children. Basic computer

classes and eBook classes are provided now but limited to three (3) people at a time.

Scheduli,ng for these classes are months out. The LSTA grant will allow eight (8) people at a time



and the ability to reach more people in a shorter amount of time. Classes will be held every

Friday. The ESL cfass will provide basic Engfish language skills to our non-English speaking

population.

Outcomes/pctivities/ev?f uatiqn s

Chanse;

r Communications skills will increase between the non-speaking Spanish people and the

community
r Adults will leirn a new skill in how to maintain memories through digital imagery for

free

r Small business owners and prospective owners will learn a valuable marketing toolfor
success in their endeavors

r Parents, caregivers, homeschoolers and Headstart children will have a free and safe

environment to begin and enhance lifelong learning skills

r Cottonwood Parks & Recreation Center's After-school program and the Boys & Girls

Club will have a venue to bring children to learn and participate in what the library has

to offer
o Homeless families willhave a place to teach their children about the value and insights

that can be found in a library

r Create a lifelong love of libraries

r Our non-English population will learn English which will help them get a job and further
their education with the ESL.

Fvalg,alion

r Provided by questionnaires at the end of each workshop

o Word of mouth comments

r Statistical reports

o Community support

Personnel

r OLLI facilitators- Bios attached.

Spanish workshops - Sandra

Digital lmagery {GIMP} - lsabel Lacey

How To Plan a Trip- Velda
.. Social Media (Facebook) for Businesses-Cyndy *Bio attached

r SchoolZone software and SmartBoard Interactive table-Staff member- Shirley Scott



. ESL * Gail Basham- Bio attached

Timelin,e schedule for actiyities

Aff cfasses will be for LY, hours

OLLI- Fall sessign - 1" % hours - 5300.00

GIMP (Dieital lmagery)-*- AUGUST

3 weeks for 3 days in a row

Wintqr session - 1 % hours - 51,200.00

Spanish--- 6 weeks NOVEMBER

Spanish-Youth * 6 weeks--JANUARY

Sprins sessi.oJ.r - 1 112 hours - 5300.00

How To Plan your own Trip (Vacation planning) -- 3 weeks -MAY

Each week,{18) @ S,1Q0.00 = St.800.00

Social Media Cyndy Ricca 928-27 4-0755

Facebook for businesses

4 classes @ S150.00/class- have class around 4 pm -One classes per quarter

ESL - Winter session - Gail Basham

8 weeks -1 % hours - 5500.00

WHO

Audience: Adults, parents, caregivers, grandparents and Homeschoolers

o The library is within walking distance to several low income housing comBlexes and elementary

schools.

o The Boys and Girls Club and the Cottonwood Regeation Center are nearby and use the library

r Expand core curriculum education by increasing math, English and science skills

r We are also located near the city's Senior Center and several Senior Citizen homes

WHY

. Parents, caregivers, and homeschoolers will have a place to help their children learn while they

l'tt



. By sharing the Smartboard table, children will be engaged. They will be active while gaining

collaboration skills needed to succeed today

o We will be providing a service that low income families would not have otherwise
r Patrons have expressed an interest in learning basic computer skills, eBook training, Skype,

Mioosoft Office components and Spanish. This information was found in a survey we had.

LEARN

o The Smartboard interactive table will instill social skills while being in a learning environment

o Begin and help build foundational skills before children begin school and be a help center while

they are in school

. Ability to enjoy our eBook database and their eBook reader with ease without intimidation and

expand their educational endeavors

r English and non-English speaking people will have an opportunity to learn a new language

DO

o Feel secure in their school environment and build their confidence in learning.

r Reluctant learners and readers will have the advantage of having help before and during school

o Gain the ability to feel comfortable with computer usage. Feel comfortable with their

communication skills

HELP

o We will schedule and have joint workshops for the School Zone software led by a qualified

educator and also provide one on one help

o Provide proper training

SUCCESS

o Progress will be achieved by an instructor progress report and Parent, grandparent, and

caregiver report.

o Will also track circulation statistics to see if our materials are being checked out
o Recognition by the community

SUMMARY

r The goal of the project is to provide additional resources to the community in a safe

environment for adults and children.

r Funds will be used to purchase the laptops, SchoolZone software and the Smart Board

Interactive table. This includes tables, chairs, books and adequate instructor fees. Community

members will benefit because children will have an opportunity to jumpstart and continue their
' 

education. Low income families will have help needed to further their children's education.



Adults will be able to learn basic computer skills, have eBook training and additional skill

achieving workshops,

PROGRESS: Will be achieved by an instructor progress report and parent, caregiver, grandparent report

r Track circulation statistics to see if our circulation goes up

DEFINE YOUR AUDIENCE:-Pre-K-6th children and the adult community of the Verde Valley

DEFINE TH.E AUDIFNGE,NEEPS: Preschool- elementary ages willhave access to learning phonics,

sounds, alphabet, colors, shapes and increased reading skills.

Middle-Schoolers, Teens and adults will be able to collaborate on animated stories or movies

with basic, intermediate and advanced progression. They would also be able to possibly

collaborate on local history photo projects or genealogy projects.

DEFINE WHAT CHANGE YOU HOPE TO ACHIEVE IIY THE AUDIENCE:

We hope to give families and adults a gathering place to learn something fun and exciting

together. Preschoolers will be better prepared for school with the use of the learning software

from School Zone, in a small group setting in a learn at your own pace atmosphere. With the

help of a SmartBoard Interactive table, parents will be able to work one on one with their child

or in a group. This would also be an opportunity for low income families to have free help in

preparing their children for school and also to help those struggling in school. Adults will have

the opportunity to learn basic computer skills, get help with their eBook readers, find a new

adventure in digital imagery, new marketing tools for small businesses and learn Spanish and

ESL. Potentialfriendships and networking avenues would all be made available.

Our Mission statement is "to serve as a cultural, recreational, educational and research center."

With the LSTA grants our aim is to keep our library relevant to our community for the changing

technology.

JUST|FTCATTpN OF EXPEN prTlJRES

The equipment costs were determined by using the Dell government discount for

the laptops and searching various Interactive table and software sites online for

the best pricing. The pricing for DeepFreeze and Envisionware reflects current

pricing we already receive from them, Research was done with Brodart, Demco,

The Library Store and online sites for furniture and supplies. Contract service

charges were negotiated with the facilitators.
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Application Fiscal ltepont

Type Vendor Grant Funds Local Funds Cash Total

Salaries & Benefits ;*,
L*i

Salaries & Benefits Lforary Staff $0.00 S6,410.00 $6,410.00 Edlt

$o.oo $6,410.00 $6,410.00 
Dclete

::
Confractual services CyndyRicca $600.00 $0.00 $600.00 Edit

conractual services 
" j:t^Y-:" $8s9.00 $0.00" FlcA/licenses

Contractual services GailBasham $500.00 $0.00 $500.00 Edit

Delete

Confactual services OLLI frcilitators $2,400.00 $0.00 $2,400.00 ,ff-
$4,389.00 $0.00 $4,389.00

rravel hnrch 

frlffi"* 
* $104.00 r $0.00 $104.00 off-

$104.00 $0.00 $104.00

Equiprrrent Dell laptops $8 ,092.00 $0.00 $8,092.00 EdS

DeletP

Equprnent Fan dinstallation $0.00 $0.00 $0.00 EdS

Equpnrent *ffi#ili- $ooo $ooo $ooo ffi
$8,092.00 $o.oo $8,092.00

FditSoftware I Schoo%nne $0.00 $0.00 , $0.00 ffi
$0.00 $0.00 $0.00

Lbrary Collection r:^ onno nn on nn
Mate'als Pnnt and nredia $298 00 $0 00 $298.00 ffi

Supplies tables, chairs misc. $2,368.00 $0.00 $2,368.00 ,ff-
$2,368.00 $o.oo $2,368.00

: marketing utihties,

Other srpplies, shbping $2,749.00 $6,950.00 $9,699.00 ru, '"'o DeletE
cnrss.

$2,749.00 $6,950.00 $9,699.00

1t2



Certification of Application
I certiS tlis applbation to be fue and accwate to the best ofmy krcwledge. On behalf of all organiations
participating in this applrcatbrq I hereby assure and centi$, th;at I will corpty with all regulatbns, policies,

guidelines and requirennnts pertinent to tlr appfcation and to the use ofaward fnds. Fr:rds wr]lnot be used for
irdirect or administative costs. The applicant agrees to submit a final report, which will inchde a narative,
budget and certifration by the frral report deadlirp. Ifthis applicatbn is approved, I certi$ ttrat the project will
beginprorrytly, ard willbe conpleted as described.

Lihary Narne: Cottonrrood Public Lbrary
Proje ct Narre ; Comrurity E&rcatbn Opporhrrities
Aufhor{zing Official's Name ; VanessaWard
Authorizing Official's Title : Library Manager

Mailing addrcssl
C ottornvood Pubfic Lbrary
100 Sorfh 5th Steet

Cottonwoo d, AZ 86326- 4238

Adhorizing Otrcial Signature for Cottonwood Pnblb Lbrary Date

View GreLnt Application Report

IMPORTANT
This formMUST be postrrarked by the due date in order
to be eligble for consideration Please type or print charly.

MAIL COMPI,ETEI} APPLICATION TO:
Grants Administator
Lbrary Developnnnt Division
1700 West Washington Street Suite 200

Phoenbc A285007-2935

Anzam State Library, Archives ard Publb Records Date

1t1



Application Fiscal Report

Type Vendor Grant Funds Local Funds Cash Total

Page 1 ofl I

Salaries & Benefits I il A

Salaries & Benefits Library Staff $0.00 $6,410.00 il $6,410.00
Edit

Delete

$0.00 s6.410.00 $6.410.00

Contractual Services Cyndy Ricca $600.00 $0.00 il $600.00
Edit

Delete

Contractual Services
FICA/MED

FICA/licenses $889.00 $0.00 tj $889.00
Edit

Delete

Contractual Services Gail Basham $500.00 $0.00 tl $s00.00
Edit

Delete

Contractual Services OLLI facilitators $2,400.00 $0.00 rl $2,400.00
Edit

Delete

$4.389.00 $0.00 $4.389.00

Travel
lunch and mileage

to Phoenix
$104.00 $0.00 i'j $104.00

Edit
Delete

$104.00 $0.00 s104.00

Equipment Dell laptops $8,092.00 $0.00 il $8,092.00
Edit

Delete

Equipment Fan #installation $0.00 $0.00 !.i $0.00
Edit

Delete

Equipment
SmartBoard

Interactive table $0.00 $0.00 il $0.00
Edit

Delete

$8,092.00 $0.00 $8,092.00

Software SchoolZone $0.00 s0.00 I $0.00
Edit

Delete

$0.00 $0.00 $0.00

Library Collection
Materials

Print and media $298.00 $0.00 t-i $298.00
Edit

Delete

$298.00 $0.00 $298.00

Supplies tables, chairs misc. $2,368.00 s0.00 ;:i $2,368.00
Edit

Delete

$2.368.00 $0.00 $2,368.00

Other
marketing, utilities,
supplies, shipping

chrss.
s2,749.00 $6,950.00 fi $9,699.00

Edit
Delete

$2.749.00 $6,950.00 $9,699.00

$18,000.00 $13,360.00 $31,360.00

hlnmr ffitfwu,,,ffr ,fdi;"* udget aspx 51712013



OMB Approval No. 0348-0040

ASSURANCES . NON.GOhISTRUCTION PROGRAMS

NOTE: Certain of these assurances may not be applicable to your project or program. lf you have questions, please contact the
awarding agency. Further, certain Federal awarding agencies may require applicants to certify to additional assurances. lf such
is the case, you will be notified.

As the duly authorized representative of the applicant, I certify that the applicant:

1. Has the legal authority to apply for Federal assistance
and the institutional, managerial and financial capability
(including funds sufficient to pay the non-Federal share
of project cost) to ensure proper planning, management
and completion of the project described in this
application.

2. Will give the awarding agency, the Comptroller General
of the United States and, if appropriate, the State,
through any authorized representative, access to and
the right to examine all records, books, papers, or
documents related to the award; and will establish a
proper accounting system in accordance with generally
accepted accounting standards or agency directives.

3. Will establish safeguards to prohibit employees from
using their positions for a purpose that constitutes or
presents the appearance of personal or organizational
conflict of interest, or personal gain.

4. Will initiate and complete the work within the applicable
time frame after receipt of approval of the awarding
agency.

5. Wll comply with the lntergovernmental Personnel Act of 7.

1970 (42 U.S.C. 554728-4763) relating to prescribed
standards for merit systems for programs funded under
one of the 19 statutes or regulations specified in
Appendix A of OPM's Standards for a Merit System of
Personnel Administration (5 C.F.R. 900, Subpart F)"

6. Will comply with all Federal statutes relating to
nondiscrimination. These include but are not limited to:
(a) Title Vl of the Civil Rights Act of 1964 (P.1. 88-352)
which prohibits discrimination on the basis of race, color
or national origin; (b) Title lX of the Education L
Amendments of 1972, as amended (20 U.S.C. SS1681-
1683, and 1685-1686), which prohibits discrimination on
the basis of sex; (c) Section 504 of the Rehabilitation

Act of '1973, as amended (29 U.S.C. 9794), which
prohibits discriminatlon on the basis of handicaps; (d)
the Age Discrimination Act of 1975, as amended (42
U.S.C. SS610'1-6107), which prohibits discrimination
on the basis of age; (e) the Drug Abuse Office and
Treatment Act of 1972 (P.1. 92-255), as amended,
relating to nondiscrimination on the basis of drug
abuse; (f) the Comprehensive Alcohol Abuse and
Alcoholism Prevention, Treatment and Rehabilitation
Act of 1970 (P.L. 91-616), as amended, relating to
nondiscrimination on the basis of alcohol abuse or
alcoholism; (g) $$523 and 527 of the Public Health
Service AcIot 1912 (42 U.S.C. SS290 dd-3 and 290 ee
3), as amended, relating to confidentiality of alcohol
and drug abuse patient records; (h) Title Vlll of the
Civil Rights Act of 1968 (42 U.S.C. 553601 et seq.), as
amended, relating to nondiscrimination in the sale,
rental or financing of housing; (i) any other
nondiscrimination provisions in the specific statute(s)
underwhich application for Federal assistance is being
made; and, (i) the requirements of any other
nondiscrimination statute(s) which may apply to the
application.

Will comply, or has already complied, with the
requirements of Titles ll and lll of the Uniform
Relocation Assistance and Real Property Acquisition
Policies Act of 1970 (P.1. 91-646) which provide for
fair and equitable treatment of persons displaced or
whose property is acquired as a result of Federal or
federally-assisted programs. These requirements apply
to all interests in real property acquired for project
purposes regardless of Federal participation in
purchases.

Will comply, as applicable, with provisions of the
Hatch Act (5 U.S.C. 551501-1508 and 7324-7328)
which limit the political activities of employees whose
principal employment activities are funded in whole or
in part with Federal funds.

Standard Form 4248 (Rev. 7-97)

Prescribed by OMB Circular A.102

Public reporting burden for this collection of information is estimated to average 15 minutes per response, including tirne for reviewing
instructions, searching existing data sources, gathering and maintaining the data needed, and completing and reviewing the collection of

Send comments regarding the burden estimate or any other aspect of this collection of information, including suggestions for
ucing this burden, to the Office of Management and Budget, Paperwork Reduction Project (034S-0040), Washington, DC 20503.

PLEASE DO NOT RETURN YOUR COMPLETED FORM TO T'HE OFFIEE OF MANAGEMENT AND BUDGET.
SEND IT TO THE ADBRESS PROVIDED BY THE SPOruSORING AGENCV.

Previous Edition Usable

Authorized for Local Reproduction



10.

12.9.

,12

14.

16.

17.

18.

Will comply, as applicable, with the provisions of the Davis-
Bacon Act (40 U.S.C. $$276a to 276a-7), the Copetand Act
(40 U.S.C. $276c and 18 U.S.C. 9874), and the Contract
Work Hours and Safety Standards Act (40 U.S.C. SS327-
333), regarding labor standards for federally-assisted
construction subagreements.

Will comply, if applicable, with flood insurance purchase
requirements of Section 102(a) ot the Flood Disaster
Protection Act of 1973 (P.1. 93-234) which requires
recipients in a special flood hazard area to participate in the
program and to purchase flood insurance if the total cost of
insurable construction and acquisition is $'10,000 or more.

Will comply with environmental standards which may be
prescribed pursuant to the following: (a) institution of
environmental quality control measures under the National
Environmental Policy Act of 1969 (P.1. 91-190) and
Executive Order (EO) 11514; (b) notification of violating
facilities pursuant to EO 11738; (c) protection of wetlands
pursuant to EO 1'1990; (d) evaluation of flood hazards in
floodplains in accordance wiih EO 11988; (e) assurance of
project consistency with the approved State management
program developed under the Coastal Zone Management
Act of 1972 (16 U.S.C. SS1451 et seq.); (f) conformity of
Federal actions to State (Clean Air) lmplementation Plans
under Section 176(c) of the Clean Air Act of 1955, as
amended (42 U.S.C. SS7401 et seq.); (g) protection of
underground sources of drinking water under the Safe
Drinking Water Act ot 1974, as amended (P.1. 93-523);
and, (h) protection of endangered species under the
Endangered Species Act of '1973, as amended (P.L. 93-
205\.

Will comply with the Wild and Scenic Rivers Act of
1968 (16 U.S.C. SS1271 et seq.) related to protecting
components or potential components of the national
wild and scenic rivers system.

Will assist the awarding agency in assuring compliance
with Section 106 of the National Historic Preservation
Act of 1966, as amended (16 U.S.C. 5470), EO 11593
(identification and protection of historic properties), and
the Archaeological and Historic Preservation Act of
1974 (16 U.S.C. SS469a-1 et seq.).

Will comply with P.L. 93-348 regarding the protection of
human subjects involved in research, development, and
related activities supported by this award of assistance.

Will comply with the Laboratory Animal Welfare Act of
1966 (P.1. 89-544, as amended, 7 U.S.C. SS2131 et
seq.) pertaining to the care, handling, and treatment of
warm blooded animals held for research, teaching, or
other activities supported by this award of assistance.

Will comply with the Lead-Based Paint Poisoning
Prevention Act (42 U.S.C. SS4801 et seq.) which
prohibits the use of lead-based paint in construction or
rehabilitation of residence structures.

Will cause to be performed the required financial and
compliance audits in accordance with the Single Audit
Act Amendments of 1996 and OMB Circular No. A-133,
"Audits of States, Local Governments, and Non-Profit
Organizations."

Will comply with all applicable requirements of all other
Federal laws, executive orders, regulations, and policies
governing this program.

11.

iIGNATURE OF AUTHORIZED CERTIFYING OFFICIAL

Standard Form 4248 (Rev. 7-97) Back
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CERTIFICATIONS RNG.ARDING DEEARMENT AND SUSPEIT{SION:
DRIJG-FREE WORKPLACE REQUIREMEF{TS ; LOBBYII{G ;

FEDERAL DEBT STATUS; AND NONDISCRIMINATION

Signature of this form provides for compliance with the statutes and regulations cited below. The
certifications shall be treated as material representations of fact upon which reliance will be placed when
the Institute of Museum and Library Services determines to award Federal funds to State Librarv
Administrative Agencies.

1. DEB.ARMENT AND S{JSFENSIOFI

The applicant shall comply with 2 CFRPart 3185. The undersigned, on behalf of the applicant, certifies
to the best of his or her knowledge and belief that neither the applicant nor any of its principals:

(a) Are presently excluded or disqualified;
(b) Have been convicted within the preceding tkee years of any of the offenses listed in 2 CFR

section 180.800(a) or had a civil judgment rendered against you for one of those offenses within
that time period;

(c) Are presently indicted for or otherwise criminally or civilly charged by a governmental entity
(Federal, State or local) with commission of any of the offenses listed in 2 CFR section
180.800(a); or

(d) Have had one or more public transactions (Federal, State, or local) terminated within the
preceding three years for cause or default.

Where the applicant is unable to certify to any of the statements in this certification. he or she shall
attach an explanation to this application.

The applicant, as a primary tier participant, is required to comply with2 CFR Part 180 Subpart C
(Responsibilities of Participants Regarding Transactions Doing Business With Other persons; as a
condition of participation in the award. The applicant is also required to communicate the requirement to
comply with2 CFR Part 180 Subpart C (Responsibilities of Participants Regarding Transactions Doing
Business With Other Persons) to persons at the next lower tier with whom the applicant enters into
covered transactions.

2. DRUG-FREE WORKPT-.A.CE REQ{JTREMENTS

As required by the Drug-Free Workplace Act of 1988 and implemented at 45 C.F.R. parl I 185, the
undersigned, on behalf of the applicant, certifies that the applicant will or will continue to provide a drug-
free workplace by:

(a) publishing a statement notifying employees that the unlawful manufacture, distribution,
dispensing, possession or use ofa controlled substance is prohibited in the grantee's workplace
and specifying the action that will be taken against employees for violation of such prohibition;

(b) establishing an ongoing drug-free awareness program to inform employees about:
- (1) the dangers of drug abuse in the workplace;

(2) the grantee's policy of maintaining a drug-free workplace;
(3) any available drug counseling, rehabilitation, and employee assistance programs; and

State Programs Rev. 10-28-2008



(4) the penalties that may be imposed on employees for drug abuse violations occurring in
the workplace;

(c) making it a requirement that each employee to be engaged in the performance of the grant be
given a copy of the statement required by paragraph (a);

(d) notiffing the employee in the statement required by paragraph (a) that, as a condition of
employment under the grant, the employee will

(1) abide by the terms of the statement; and
(2 notiff the employer in writing of his or her conviction for a violation of a criminal drug

statute occurring in the workplace not later than five calendar days after such conviction;
(e) notifying the agency in writing within ten (10) calendar days after receiving notice under

subparagraph (d)(2) from an employee or otherwise receiving actual notice ofsuch conviction,
Employers of conyicted employees must provide notice, including position title, to every grant
officer on whose grant activity the convicted employee was working, unless the Federal agency
has designated a central point for the receipt ofsuch notices. Notices shall include the
identification number(s) of each affected grant;

(f) taking one of the following actions within thirfy (30) days of receiving notice under subparagraph
(dX2) with respect to any employee who is so convicted:

(1) taking appropriate personnel action against such an employee, up to and including
termination consistent with the requirements of the Rehabilitation Act of 7973, as
amended (29 U.S.C. g 701 et seq.); or

(2) requiring such employee to participate satisfactorily in a drug abuse assistance or
rehabilitation program approved for such purposes by a Federal, state, or local health law
or other appropriate agency;

(g) making a good faith effort to continue to maintain a drug-free workplace through implementation
ofparagraphs (a), (b), (c), (d), (e), and (f).

The applicant either shall identif the site(s) for the performance of work done in connection with the
project in the application material or shall keep this'information on file in its office so that it is available
for Federal inspection. The street address, city, county, state, and zip code should be provided whenever
possible.

3. LOBBYING

As required by Section 1352, Title 3 1 of the United States Code, and implemented for persons entering
into a grant or cooperative agreement over $ 100,000, the applicant certifies to the best of his or her
knowledge and belief that:

(a) No Federal appropriated funds have been paid or will be paid, by or on behalf of the undersigned,
to any person for influencing or atternptingto influence an officer or employee ofany agency,a
Member of Congress, an officer or employee of Congress, or an employee of a Member of
Congress in connection with the awarding of a Federal contract the making of a Federal grant,
the making of a Federal loan, the entering into of a cooperative agreement, or the extension,
continuation, renewal, amendment, or modification of a Federal contract, grant, loan, or
cooperative agreement.

(b) If any funds other than appropriated Federal funds have been paid or will be paid to any person
(other than a regularly employed officer or employee of the applicant) for influencing or
attempting to influence an officer or employee of any agency, a Member of Congress, an officer
or employee of Congress, or an employee of a Member of Congress in connection with this
Federal contract, grant, loan, or cooperative agreement, the undersigned shall request, complete,

' and submit Standard Form LLL, "Disclosure of Lobbying Activities," in accordance with its
instructions.

State Programs Rev. 10-28-2008
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(c) The undersigned shall require that the language of this certification be included in the award
documents for all subawards at all tiers (including subcontracts, subgrants, and contracts under
grants, loans, and cooperative agreements) and that all subrecipients shall certify and disclose
accordingly.

4. F'EDERALDEBT STATUS

The undersigned, on behalf of the applicant, certifies to the best of his or her knowledge and belief that
the applicant is not delinquent in the repayment of any Federal debt.

5" NOI\DISCRIMIFIA,TION

As required by the Civil Rights Act of 1964,the Rehabilitation Act of 1973,the Education Amendments
of 1972, and the Age Discrimination in Employment Act of 1975, as implemented at 45 C.F.R. Fart
1180.44, the undersigned, on behalf of the applicant, certifies that the applicant will comply with the

following nondiscrimination statutes and their implementing regulations:

(a) Title VI of the Civil Rights Act of 1964, as amended (42 U.S.C. $ 2000 et seq.), which provides
that no person in the United States shall, on the grounds ofrace, color, or national origin, be

excluded from participation in, be denied the benefits of, or otherwise be subject to discrimination
under any program or activity receiving Federal financial assistance;

(b) Section 504 of the Rehabilitation Act of 1973, as amended (29 U.S.C. $ 701 et seq.), which
prohibits discrimination on the basis of disabiliry in Federally-assisted programs;

(c) Title IX of the Education Amendments of 7972, as amended (20 U.S.C. $$ i68l-83, 1685- 86),
which prohibits discrimination on the basis of sex in education programs and activities receiving
Federal fi nancial assistance;

(d) The Age Discrimination in Employment Act of 1975, as amended (42 U.S.C. $ 6101 et seq.),

which prohibits discrimination on the basis of age in Federally-assisted programs;

The undersigned further provides assurance that it will include the language of these certifications in all
subawards and that all subrecipients shall certiff and disclose accordingly.

As the duly authorized representative of the applicant, I hereby certify that the applicant will comply with
the above certifications.

Signature of Authorized Certifying Official Li brary I'lame

Date

Print Name and Title of Authorized Certifying Official

State Programs Rev. 10-28-2008



INTERNET SAFETY CERTIFICATION FOR APPLICANT
PUBLIC LIBRARIES

PUBLIC ELEMENTARY AND SECONDARY SCHOOL LIBRARIES, ANd

CONSORTIAWITH PUBLIC AND/OR PUBLIC SCHOL LIBRARIES

As the duly authorized representative of the applicant public library, I herby certify that

the library is (check o nly ane of the following boxes)

A, E CIPA Compliant
(The applicant public library has compiled with the requirements of
section 9134(f)(1) of the Library seryices and Technology Act.)

OR

B. E The CIPA requirements do not apply because no funds made available
under the LSTA program are being used to purchase computers to access

the lnternet, or to pay for direct costs associated with accessing the
Internet.

Signature of Authorized Representative

Printed Name of Authorized Representative

Title of Authorized Representative

Date

Name of Applicant Library/Program



 
 

City of Cottonwood, Arizona  
City Council Agenda Communication  
 

 
 Print 

Meeting Date: June 4, 2013

Subject: Consent of Assignment of Tenant Rights for Lot 103 of 
Cottonwood Airpark.

Department: City Clerk 

From: Marianne Jiménez, City Clerk

REQUESTED ACTION 

Request from Shirley A. Seitz for Consent of Assignment of Tenant Rights for Lot 103 of 
Cottonwood Airpark from Shirley A. Seitz to Seicorp Investments, L.L.C.

SUGGESTED MOTION 

If the Council desires to approve this item the suggested motion is: 
 
I move to approve the Consent of Assignment of Tenant Rights for Lot 103 of Cottonwood Airpark 
from Shirely A. Seitz to Seicorp Investments, L.L.C.

BACKGROUND 

A letter was received requesting the consent of assignment of tenant rights of lot 103 of 
Cottonwood Airpark from Shirley A. Seitz to Seicorp Investments, L.L.C., owned by Jeffrey S. and 
Jill D. Seitz.

JUSTIFICATION/BENEFITS/ISSUES 

The original airport Ground Lease provides for the assignment of the lease to another party subject 
to City Council approval, not unreasonably withheld.

COST/FUNDING SOURCE 

N/A

 

ATTACHMENTS:

Name: Description: Type:

 6-4-

13_Airpark_Lot_103_Transfer_Request.pdf 
Letter of Request for Consent of Assignment of Lot 103 Cover Memo

 6-4-13_Airpark_Lot_103_Transfer.pdf Consent of Assignment Cover Memo

 













 
 

City of Cottonwood, Arizona  
City Council Agenda Communication  
 

 
 Print 

Meeting Date: June 4, 2013

Subject: Request by Mingus Union High School for 
Reduction of Pool Fees

Department: Community Services 

From: Richard Faust, Community Services General Manager

REQUESTED ACTION 

Council consideration of request from Mingus Union High School to reduce facility use 
operational fees for the 2013 season.  

SUGGESTED MOTION 

If the Council desires to approve this item the suggested motion is:  
 
“I move to reduce the fees charged to Mingus Union High School for use of the outdoor pool in 
the 2013 season from $9,350.00 to $5,000.00."

BACKGROUND 

Current fees for Mingus Union High School are $9,350.00 annually. The Mingus Swim Team 
season is from mid-August of each year through the first week of November. Scheduled use of 
the pool facilities by the High School is Monday through Friday from 5:30 p.m. to 8:30 p.m. 
and Saturday from 7:00 a.m. through 10:00 a.m. The School’s normal schedule ends the first or 
second week of November dependent upon Regionals or State programs. Approximate total use 
is 1,155 hours which comes to around $8.10 per hour usage cost. The City's costs to operate the 
facility were $156,490.00 in 2012. Costs to run the pool facility from August through November 
are forecast to run between $22,000.00 to $23,000.00. Typically, where outside organizations 
utilize public pool facilities they are required to reimburse the public entity for 100 percent of 
the operating costs, including utilities (natural gas, electrical, water) and all chemical costs for 
pool sanitation.

JUSTIFICATION/BENEFITS/ISSUES 

At the Council's regular meeting on June 19, 2012, Council authorized the IGA between the 
City and Mingus Union High School (Cottonwood Outdoor Aquatics Center). The agreement 
sets forth the requirements for the IGA involving terms and use along with School District 
payment. The School District paid $8,500 in accordance with the terms of the agreement in 
2012. The IGA provides that the District will reimburse the City for 50 percent of the costs of 
operating the pool for the period in which the District uses the facility, provided that the 
District's costs will not increase by more than 10 percent in any given year.  Thus, the proposed 



cost of $9,350.00 is well below the 50% mark for cost recovery, given the projected total 
operational cost of $22,000.00 to $23,000.00

COST/FUNDING SOURCE 

With the request by the Mingus Union High School District to lower costs to $5,000.00 for use 
of the outdoor pool facility, the City will be required to fund $18,000.00, which represents an 
additional subsidy of $4,350.00.  These costs represent the cost of operating the pool 
exclusively for the use of Mingus High School.  These additional costs would be absorbed by 
the General fund if the requested reductions in fees are approved by the Council.

 

ATTACHMENTS:

Name: Description: Type:

 2012_-_Council_Communications_Document_-

_IGA_with_Mingus_Union_High_School_for_Exclusive_Use_of_the_Cottonwood_Aquatics_Center_-

_6-19-12.doc 

Council 

Communication 

Document - 

June 19, 2012

Cover 

Memo

 IGA_for_MUHS_Use_of_Outdoor_Pool_(2011)_-_Revised_6-2-11.docx 

IGA between 

the City of 

Cottonwood and 

Mingus Union 

High School

Cover 

Memo

 



 

 

City of Cottonwood, Arizona 

City Council Agenda Communication 

 
 

 

 

 

Meeting Date:   June 19, 2012  
 
Subject: Resolution No. 2646 – Approving an Intergovernmental 

Agreement with Mingus Union High School for Management 
and Operation at the Cottonwood Aquatics Center  

 
Department:  Community Services (Parks & Recreation) 
    
 
From:   Richard Faust, Community Services General Manager 
 

 

 
REQUESTED ACTION 
 
Approval of an Intergovernmental Agreement with the Mingus Union High School - 
School District for full use of the Cottonwood Aquatics Center facility from August to 
November each year.  
 
SUGGESTED MOTION: 
 
“I move to approve Resolution Number 2646, approving an Intergovernmental 
Agreement with Mingus Union High School – School District for use of the Cottonwood 
Aquatics Center from August to November of each year.” 
 
 
BACKGROUND 
 

Over the past twenty-five years, the City has provided Mingus Union High School use 
of facilities at the Cottonwood Aquatics Center without cost. Costs have continued to 
escalate over the past ten (10) years with high chemical costs, utilities (electricity, 
natural gas and water) along with increases of transportation costs of chemicals. 
Currently costs are fluctuating between $17,000 and $22,000 from the months of mid-
August through the first part of November when the High School utilizes the facilities 
almost exclusively for their High School Swim Team activities. The City has been trying 
to work with the School District for the past 18 months in entering into some type of 



governmental agreement; however it has continued to be challenging. The agreement 
provides a direction for this process each year whereby previous year’s costs are 
assessed and divided between both agencies. The School paid $8,500 to the City last 
year (2011) for the use of City facilities, however has not approved the agreement 
document. Our hopes are that as we see costs increase in the future, there will be a 
unified approach by both agencies towards consensus in paying 50% of these costs. 
According to the 1993 Parks & Recreation Code, costs for youth programs and services 
are to be recovered at 50% of the total costs. It was felt that this would in turn promote 
positive relations between the City and the High School in the future.  
 
JUSTIFICATION/BENEFIT/ISSUES 
 
Cottonwood has contributed approximately $100,000 to $120,000 to the Mingus Union 
High School swim team activities over the past ten (10) years involving total operational 
costs of the Aquatics Center facility from August to November of each year. The City is 
desirous of cost sharing pertaining to such activities whereby the High School has a 
need to utilize City facilities such as the Cottonwood Aquatics Center. With the 
incredibly high cost of operation to run a 300,000 gallon commercial pool facility, staff 
has felt that a 50% cost recovery obligation should be borne by both parties with this 
type of youth programming. In review of other City/Town entities throughout the State 
of Arizona, it was found that some City’s charge for the operational services from the 
School Districts on a majority cost basis. In other words, the School Districts are 
required to pay for the major costs of operation of the pool facilities during these times 
of semi-exclusive use.  It was also noted that several City entities charge only for 
chemicals and/or utilities during times of School use. Others still charge a per lap lane 
charge of up to $12 to $15 per hour use. It was therefore felt that an equitable solution 
was a 50% cost share basis with the High School which would be more beneficial to 
both parties.  
 
Over the past two years, the City has not had need to utilize any High School facility for 
events or programming, especially since the construction of the Cottonwood Recreation 
Center in 2010. Prior to that time, the City utilized the High School Gym for several 
hours a week for the Adult Volleyball program during a three month period of time 
along with Police Department programming and utilization of School facilities. Even 
during these time frames, there was a disproportionate cost out for facility costs 
involving the massive pool facilities on the City side of the equation.  
 
COST/FUNDING SOURCE 
 
Under the agreement, costs for use of the Cottonwood Aquatics Center facility would 
be unilaterally shared by both agencies towards promoting youth programming into 
the future. All costs pertaining to pool chemicals, electricity, gas, water, sewer, 
maintenance operations, and custodial operations costs will be shared equally between 
the two agencies. Also in accordance with the agreement, in subsequent years, the City 
shall notify the District of its proportional share of the cost of operating the pool in that 



year (based on the best available information which shall be provided to the District on 
request) by or before July 1 of that year, and the District shall pay that sum to the City 
in accordance with the agreement (not to exceed 10% from the previous year’s sum 
total). 
 
 
REVIEWED BY 
  
City Manager:  ______   City Attorney:  ______ 
 
 
ATTACHMENTS 
 
Resolution #2646 
City IGA with Mingus Union High School 



INTERGOVERNMENTAL AGREEMENT 
BETWEEN THE CITY OF COTTONWOOD AND 

MINGUS UNION HIGH SCHOOL 
(Cottonwood Outdoor Aquatics Center) 

 
 This Intergovernmental Agreement (“Agreement”) is made and entered into this  _____ day of 
_________, 2011, between CITY OF COTTONWOOD, an Arizona municipal corporation (“City”), and 
MINGUS UNION HIGH SCHOOL DISTRICT of YAVAPAI COUNTY, ARIZONA, a political 
subdivision of the State of Arizona (“School District”), hereinafter collectively referred to as the 
“parties”. 
 

RECITALS: 
 
A. Pursuant to A.R.S. § 11-951 et seq., City and School District may contract for services or jointly 

exercise any powers common to the contracting parties and may enter into intergovernmental 
agreements with one another for joint or cooperative action. 

 
B. City is authorized by A.R.S. §§ 9-240 and 9-276, to enter into this Agreement and has by resolution, a 

copy of which is attached hereto and made a part hereof, resolved to enter into this Agreement and 
has authorized the undersigned to execute this Agreement on behalf of City. 

 
C. School District is authorized by A.R.S. § 15-364 to enter into this Agreement and has by resolution, a 

copy of which is attached hereto and made part hereof, resolved to enter into this Agreement and has 
authorized the undersigned to execute this Agreement on behalf of School District. 

 
D. City upgraded and expanded its outdoor aquatics facility (“Aquatics Facility”) in July, 2010, and 

desires to make that facility available to School District for its use from a varying, agreed-upon date 
in August of each year this Agreement is in effect through a varying, agreed-upon date in November 
of each such year, under the terms and conditions set forth herein, which terms and conditions shall 
include the School District’s payment of a proportional share of the costs of utilities (APS, UNS Gas, 
Water and Sewer Utilities), chemicals, and labor (i.e., lifeguards, pool maintenance, and custodial 
service) required and used to operate the facility during the months of use for each year that this 
Agreement is in effect.   

 
NOW, THEREFORE, in consideration of the above recitals and mutual promises set forth below, City 
and School District agree as follows: 
 
1. City Grant of License to Use Aquatics Facility. City hereby grants to School District a limited license 

subject to School District control pursuant to this Agreement to use the Aquatics Facility to provide 
physical education classes, lap swim programs, and extracurricular athletic activities at the Aquatics 
Facility for the benefit of students at Mingus Union High School, and to use the parking area of the 
Aquatics Facility for benefit of students and members of the public attending Mingus Union High 
School athletic events.  
 

1.1.   The license granted to School District is subject to the terms and conditions stated in 
this Agreement. 
 
1.2.  The license granted shall commence upon an agreed-upon date in August and last 
through November 15 of each year.  
 



2. Scheduling and Use of Aquatics Facility by School District.  On or before August 1 of each year that 
this Agreement is in effect, the parties shall develop a schedule for the School District’s use of the 
Aquatics Facility for the upcoming season, including classes and other educational programs; 
practices; meets/tournaments; and other events and activities for which the School District anticipates 
a need to use the Aquatics Facility, including any use of the Aquatics Facility by third-parties 
associated with School District. All proposed uses shall be subject to City review and approval.  
 

3. Aquatics Facility Operations & Maintenance.  City shall provide all management of facilities for use 
of the Aquatics Facility involving pool mechanical operations, cleaning and overall maintenance and 
upkeep to keep facilities attractive and safe for all School District users. This will include all pool 
vacuuming, chemical feeding, monitoring of chemical feed systems, and management of pool pumps, 
motors and apparatus. City will make available all bath-house changing rooms/restroom/shower 
facilities for use and year-round deck space for a 12’ x 16’ storage shed area. 

 
4.  School District Operation/Ownership of Scoreboard and Electronic Touchpad Systems. City will 

authorize the School District’s construction and installation of scoreboard/timing and underground 
electronic control systems at the Aquatics Facility. City will not be responsible for loss, damage or 
vandalism of the systems nor will City be responsible for the upgrades, maintenance, or repairs to 
such systems on City property at any time, unless damage is incurred by the negligence of City staff, 
or damages occur during the course of normal operating hours during a City program/event. (See 
Section 10).  
 

5. School District Payment. Within 30 days of the date this Agreement is approved by both 
parties, the District shall pay the City the sum of eight thousand, five hundred dollars 
($8,500.00) as the District's proportional (50% cost recovery) share of the cost of operating 
the pool in 2011.  In subsequent years, the City shall notify the District of its proportional 
share of the cost of operating the pool in that year (based on the best available information, 
which shall be provided to the District on request) by or before July 1 of that year, and the 
District shall pay that sum to the City within 30 days of commencing to use the pool in that 
year, provided, however, that the District's payment obligation for any year of this 
Agreement shall not be increased by more than 10 percent over its payment obligation in the 
preceding year. 
 

6. Scope of School District Use: 
 

6.1.  School District shall have use of the Aquatics Facility for all athletic competitions, 
practice and educational activities benefiting students at Mingus Union High School from 
3:00 p.m. to 6:00 p.m. Monday through Friday, 7:00 a.m. to 10:00 a.m. on Saturdays, or as 
dictated by events or scheduling activities identified to City Recreation Center staff. 
  
6.2.  School District shall be able to use the Aquatics Facility for school-related activities or 
other activities as authorized by City, whereby School District shall supervise all activities as 
scheduled.  
 
6.3.  School District shall have the right to use any available parking spaces in the parking 
area for the benefit of students and members of the public attending any event, activity or 
program as scheduled. 

 
7. City Responsibilities. 
 



7.1.  City shall have general responsibility for operation and maintenance of the Aquatics 
Facility. Without limiting the generality of the foregoing, City shall: 

 
a. Provide for American Red Cross certified lifeguards necessary for supervising safe 

use of the pool and the facility where necessary when School District does not have 
personnel available with these credentials. City shall charge School District for such 
staff and labor at normal City pay rates for personnel, not to exceed $15.00 per hour 
per guard or supervisor. 

 
b. Reserve use of facilities, as necessary, for use by School District. 

 
c. Provide all necessary equipment for the operation of the Aquatics Facility safely and 

efficiently and ensure that City staff operate said the mechanical systems and pumps 
for proper facility operations.  

 
d. Provide proper supervision to ensure that the Aquatics Facility, including without 

limitation, diving structures, lane lines, and pool equipment, are properly used and 
that pool users follow established rules and regulations of the City’s Aquatics Facility 
Manual in regards to safe use of the pool and outlying facilities.  

 
e. Provide all custodial maintenance operations for bathhouse and restroom facilities  
 at City cost during the School District’s use of the Aquatics Facility from the agreed-

upon date in August through November 15 of each year. Custodial services will be 
provided three times a week with a local company in order to keep the facilities clean 
and sanitized for School District use.  

 
f. Have the right to operate or contract to have operated a concession stand at the 

Aquatics Facility, and any profits, fees or charges in connection therewith being 
retained by City. 

 
g. Charge School District all costs associated with energy needs at the Aquatics Facility 

from the agreed-upon date in August through November 15 pertaining to Arizona 
Public Service electrical use, UNS Gas use, City water use, all chemical charges to 
run mechanical chemical feed systems for the sanitation of water at the facility per 
State requirements and specifications, and any other costs associated with the School 
District’s use of the Aquatics Facility. City shall invoice School District monthly and 
will provide copies of all billing information for School District review and records.  

 
h. Not charge admission fees or charges to the public, however it will allow School 

District to do so, should School District authorize such fees for program activities. 
 

i. Contact School District Athletic Director (or designee) in the event of any power 
outage or other condition which would prompt the shut-down of the Aquatics Facility 
pending power restoration or repairs. 
 

7.2.  Except as stated in Section 8.1(a) below, City shall have responsibility for general 
maintenance and upkeep of the Facility, including without limitation, maintenance of the pool 
equipment, heaters, diving structure, supplies, water chemistry, vacuuming and cleaning.  
 
7.3.  A cleaning and vacuuming schedule shall be coordinated with School District pursuant 
to which City shall be allowed three (3) days each week, for a minimum of four (4) hours per 



day, to maintain proper cleaning and maintenance of the Aquatics Facility. 
 
7.4.  At all times, City shall oversee routine maintenance, including but not limited to, 
backwashing, daily equipment checks and/or adjustments, equipment repairs and/or 
replacement.  
 
7.5.  At all times, City shall have responsibility for the condition of the equipment and water 
chemistry of the Aquatics Facility. Periodically, City shall evaluate pool conditions for safe 
swimming, and shall have the authority to close the pool at any time when it determines that 
pool conditions are unsafe, subject to any ruling or determination made by the Yavapai 
County Health Department and regulations as specified.  

 
8. School District Responsibilities.  
 

8.1.  While the School District is exercising its license to use the Aquatics Facility, School 
District shall: 

 
a. Be responsible for safe pool use and for hosing off the pool deck, trash pick-up and  
 supervision of students, swim teams, or other persons using the Aquatics Facility for 

education, athletic or competition purposes. School District shall also be responsible 
for maintaining its storage area in a clean and orderly manner.  

 
b. Provide supervision to ensure that the pool facility, including without limitation, 

diving structures, lane lines, and pool equipment, are properly used and that pool 
users follow established rules and regulations of the City’s Aquatics Facility Manual 
in regard to safe use of pool facilities. School District personnel MUST KEEP POOL 
GATES AND DOORS LOCKED AT ALL TIMES. School District personnel should 
also take proper action with students who abuse pool rules, equipment and diving 
structures in order to ensure a safe aquatic environment. School District personnel 
should provide adequate training on use of equipment and use of facilities. 

 
c. Provide American Red Cross certified lifeguards necessary for supervising safe use 

of the pool and Aquatics Facility.  School District personnel supervising any activity 
must hold current American Red Cross life-saving certification to avoid the 
assignment of City staff to supervise the activity. If assistance of City staff is needed 
for any School District sponsored activity or function, School District shall reimburse 
City for the time and labor of City staff needed for the activity. 

 
d. Be responsible for training system, kick boards and other equipment associated with, 

and used by, swim teams. 
 

e. Pay in a timely manner the invoices submitted to it by the City on a monthly basis, as 
more fully described in Section 7.1(g). 

 
9. Coordination of Use. 
 

9.1.  School District shall cooperate with City to coordinate use and scheduling of the 
Aquatics Facility through Cottonwood Community Services Department, Aquatics Division, 
whose mailing address and phone number are, respectively: 827 North Main Street, 
Cottonwood, Arizona 86326; (928) 639-3200.  
 



9.2.  Pool heaters on site at the Aquatics Facility shall be used as necessary for the School 
District. School District may require the use of such heaters during its use of the pool facility. 
In such event, City shall start, monitor, operate and turn off the pool heaters, as required. The 
heaters shall be operated at a “set” temperature mutually agreed upon by the parties. School 
District personnel shall not operate pool heaters. 
 
9.3.  City shall notify School District when maintenance or repairs will require the water to be 
shut off in and around the pool areas during any time period that the School District has a 
right to or is otherwise scheduled to use the Aquatics Facility.  
 
9.4.  City and School District shall mutually establish rules, regulations and policies, where 
necessary, including so called “pool rules,” pertaining to the safe use of the pool and the 
Aquatics Facility in a cooperative manner. All formal pool rules shall be in accordance with 
the City’s Aquatics Facility Manual, whereby it shall be in the best interest of both parties to 
cooperate with each other in effectively operating and maintaining the Facility.  

 
10. Reimbursements and Capital Repairs. 
 

10.1.  City shall reimburse School District for any repair or replacement of School District 
property, or the School District storage area or equipment damaged by City or damaged 
during the use of the Aquatics Facility by City or during City sponsored or approved 
activities. School District shall reimburse City for any repair or replacement of City property, 
equipment or fixtures damaged by School District or damaged during the School District’s 
use of the Aquatics Facility or during use of the Aquatics Facility for any School District 
sponsored activity at the Aquatics Facility. 
 
10.2.  In the event that damage to the Aquatics Facility requiring repair or replacement does 
not arise from the negligence or willful misconduct of either party, and  is of a type that under 
generally accepted accounting principles is to be capitalized or depreciated, the parties shall 
equally share the cost of such repair or replacement. The parties shall mutually determine 
when the cost of such repair or replacement will be incurred.  

 
11. Insurance. 
 

11.1.  Each of the parties shall secure and maintain during the life of this agreement: statutory 
worker’s compensation insurance with employer’s liability policy limits in the amount of 
$1,000,000 for each incident for bodily injury, $1,000,000 for bodily injury by disease, and 
$1,000,000 for each employee for bodily injury by disease; commercial general liability, 
including contractual liability for assumption of the tort liability under this agreement, and 
personal injury liability, with limits of not less than $10,000,000 per occurrence; and 
commercial automobile liability insurance for any owned, hired or non-owned autos, with a 
limit of not less than $1,000,000 each accident. Each party shall retain the option of 
discharging this obligation by means of funded self-insurance, or by membership and 
participation in a statutorily authorized public-entity insurance pool. Should coverage be 
provided on a claims-made basis, the reporting period for claims shall be written so that it can 
be extended for not less than two (2) years. 
 
11.2.  City shall secure and maintain property insurance coverage protecting the Aquatics 
Facility, including the structural portion of the School District’s storage area, and any City 
personal property at the Aquatics Facility against all risk of physical damage and loss for its 
full replacement cost. School District shall obtain similar coverage for the personal property 



it maintains in the Aquatics Facility. School District and City hereby mutually waive their 
respective rights of recovery against each other for any loss insured by property insurance 
coverage existing for the benefit of the respective parties with the exception that City shall be 
entitled to any insurance proceeds received for damage loss to the swimming pool structure if 
the funds are not used to repair or rebuild the structure. City and School District shall provide 
at least thirty (30) days notice of cancellation of material change in coverage. Each party shall 
list the other party as an additional insured on all applicable insurance policies. The parties 
agree to review annually the limits and types of insurance required herein and may, by mutual 
agreement, amend the requirements of Section 11, as they deem necessary. 
 
11.3.  City’s responsibility, whether by insurance or self-insurance, shall be primary or 
designated as primary in respect to the acts and omissions of its employees and its operation 
of the Aquatics Facility. School District’s responsibility, whether by insurance or self-
insurance, shall be primary or designated as primary in respect to the acts and omissions of its 
employees and its operation or use of the Aquatics Facility.  

 
12. Hold Harmless and Indemnification. 
 

12.1.  To extent permitted by law, City shall defend, indemnify and hold harmless School 
District, its officers, employees and agents, from and against any and all claims, demands, 
suits, actions or proceedings of any kind or nature, for damages to property or injuries to or 
death of any person or persons, including employees or agents of School District, and 
including, but not by way of limitation, worker’s compensation claims, resulting from or 
arising out of the negligent or wrongful acts, errors or omissions of City, its officers, 
employees, agents, consultants, contractors or subcontractors. This paragraph 12.1 shall 
survive the termination of the Agreement.  
 
12.2.  To extent permitted by law, School District shall defend, indemnify and hold harmless 
City, its officers, employees and agents, from and against any and all claims, demands, suits, 
actions or proceedings of any kind or nature, for damages to property or injuries to or death 
of any person or persons, including employees or agents of City, and including, but not by 
way of limitation, worker’s compensation claims, resulting from or arising out of the 
negligent or wrongful acts, errors or omissions of School District, its officers, employees, 
agents, students, guests, consultants, contractors or subcontractors. This paragraph 12.2 shall 
survive the termination of the Agreement. 
 
12.3.  In the event of any third party legal action against both School District and City, the 
parties agree to discuss and analyze the benefits of a common, mutual defense. 

 
13. Expiration or Termination. 
 

13.1.  Unless renewed by mutual agreement of the parties, this Agreement and the license 
granted hereunder to School District to use the Aquatics Facility shall automatically terminate 
without further action required by either party on the yearly anniversary of the 
Commencement Date. However, if requested by City, School District shall execute and 
record an instrument evidencing the termination of the license granted under this Agreement.  
 
13.2.  In the event that the City fails to observe or perform any of the covenants, conditions 
and terms of this Agreement which are required to be observed or performed by City, where 
such failure shall continue for a period of thirty (30) days after written notice thereof from 
School District, then School District may terminate this Agreement within a 30-day period by 



any lawful means or proceed with whatever steps School District may deem necessary in 
order to enforce the rights and remedies available to School District under this Agreement, at 
law or equity, including, without limitation, the right of specific performance of this 
Agreement or the right to recover its damages from City. 
 
13.3.  In the event that School District fails to observe or perform any of the covenants, 
conditions and terms of this Agreement which are required to be observed or performed by 
School District, where such failure shall continue for a period of thirty (30) days after written 
notice thereof from City, then City may terminate this Agreement within a 30 day period by 
any lawful means or proceed with whatever steps City may deem necessary in order to 
enforce the rights and remedies available to City under this Agreement, at law or equity, 
including, without limitation, the right of specific performance of this Agreement of the right 
to recover its damages from School District.  

 
14. Assignment. This Agreement and the rights accorded to and the obligations required of the parties 

hereunder shall not be assigned, delegated, granted, conveyed or otherwise transferred to any third 
party without the express, written consent of the other party, and such assignment, delegation, grant, 
conveyance, or other transfer made by a party without the consent of the other party shall be deemed 
void and shall constitute good cause for the termination of this Agreement and the rights granted 
hereunder. 

 
15. Nature of License to Use. The revocable license granted herein to School District is expressly 

intended not to run with the land or be appurtenant to the land upon which the Aquatics Facility is 
situated or Mingus Union High School is located, but is expressly intended to be personal for the 
benefit of the School District for the limited purposes stated herein. 

 
16. No Third-party Beneficiaries.  Failure to comply with the terms of this Agreement shall not provide 

the basis of any third party action against either of the parties, and there are no third party 
beneficiaries of this Agreement.  
 

17. Lack of School District Funding.  If funding is not available to School District pursuant to A.R.S. § 
15-910 to discharge its financial obligations pursuant to this Agreement, the parties shall attempt to 
renegotiate the terms of this Agreement related to payment of utilities so as to establish or identify a 
source of funding for the obligations under Sections 6, 7.1(g), and 8.1(e). In the event the School 
District cannot or does not meet its financial obligations to the City under this Agreement for the 
reasons stated herein, City shall have the right to immediately discontinue heating of the swimming 
pool and all other operations on the School District’s behalf at the Aquatics Facility, and/or to 
terminate this Agreement and School District’s license hereunder. 
 

18. Execution and Recordation.  This Agreement shall become effective as of August 1, 2011. The terms 
and conditions of this Agreement shall remain in full force and effect unless modified in writing by 
the parties.  
 

19. Notice.  Whenever a notice or other communication is required or permitted to be given, it shall be 
given in writing and delivered personally, or delivered by the postal service, certified mail, return 
receipt requested, to the other party at the address indicated below, or at such other address as may be 
designated by either party: 

 
 If to City:  City of Cottonwood 
    827 North Main Street 
    Cottonwood, Arizona 86326 



 
 
 With a Copy to:  City of Cottonwood – City Attorney’s Office 
    827 North Main Street 
    Cottonwood, Arizona 86326 
 
 
 If to School District: Mingus Union High School  
    Superintendent 
    1801 East Fir Street 

 Cottonwood, Arizona 86326 
 
20. Counterparts.  This Agreement may be executed in one or more counterparts, each of which shall be 

deemed an original. 
 

21. Conflict of Interest.  This Agreement is subject to termination pursuant to A.R.S. § 38-511. 
 
IN WITNESS WHEREOF, the parties have executed this Agreement by signing their names on the day 
and date first written above. 
 
 
CITY OF COTTONWOOD   MINGUS UNION HIGH SCHOOL DISTRICT   
 
 
 
By:__________________________  By:______________________________  
 Mayor      Board President     
  
 
 
 

APPROVAL OF SCHOOL DISTRICT AND ATTORNEYS 
 
 
The Undersigned hereby state that each has reviewed the proposed Intergovernmental Agreement 
between the City of Cottonwood and the Mingus Union High School District, and do declare the 
Agreement to be in proper form and within the powers and authority granted to their respective governing 
bodies under the law of the State of Arizona. 
 
 
 
By:      By: 
 
 
 
___________________________  _____________________________ 
Cottonwood City Attorney   Attorney for Mingus Union High School District 
 
 
 
___________________________  _____________________________ 



Date      Date 
 



 
 

City of Cottonwood, Arizona  
City Council Agenda Communication  
 

 
 Print 

Meeting Date: June 4, 2013

Subject: Resolution Number 2700--Declaring the "Historic 
Preservation Ordinance" a Public Record.

Department: City Clerk 

From: Marianne Jiménez, City Clerk

REQUESTED ACTION 

Approval of Resolution Number 2700, which declares the "Historic Preservation Ordinance" a 
public record.

SUGGESTED MOTION 

If the Council desires to approve this item the suggested motion is: 
 
I move to approve Resolution Number 2700, declaring the "Historic Preservation Ordinance" a 
public record.        

BACKGROUND 

Resolution Number 2700 declares the "Historic Preservation Ordinance" a public record.  This 
resolution is followed by the first reading of Ordinance Number 596, which, after adoption, 
will approve the "Historice Preservation Ordinance" being added to the city's Zoning 
Ordinance.

JUSTIFICATION/BENEFITS/ISSUES 

COST/FUNDING SOURCE 

N/A

 

ATTACHMENTS:

Name: Description: Type:

 res2700.doc Resolution Number 2700 Cover Memo

 



RESOLUTION NUMBER 2700 
 
 

 
A RESOLUTION OF THE MAYOR AND CITY COUNCIL OF THE CITY 
OF COTTONWOOD, YAVAPAI COUNTY, ARIZONA, DECLARING 
THAT CERTAIN DOCUMENT ENTITLED “SECTION 310., HISTORIC 
PRESERVATION ORDINANCE” TO BE A PUBLIC RECORD. 

 
 
 WHEREAS, the Mayor and City Council of the City of Cottonwood, Yavapai 
County, Arizona, have determined that it is in the public interest to consider amending 
the Cottonwood Zoning Ordinance, by adding a new “Section 310., Historic 
Preservation Ordinance.” 
  
 NOW, THEREFORE, BE IT RESOLVED BY THE MAYOR AND CITY COUNCIL 
OF THE CITY OF COTTONWOOD, YAVAPAI COUNTY, ARIZONA, THAT: 
 
 Section 1:  Declaration of Public Record. That certain document known as 
“Section 310., Historic Preservation Ordinance” is hereby declared to be a public record 
and attached as Exhibit A. 
 
 Section 2:  Copies with City Clerk.  Three copies of the aforementioned Section 
are ordered to remain on file with the City Clerk. 
 
 Section 3.  Effective Date.  This Resolution shall be effective upon adoption. 
 
 PASSED AND ADOPTED BY THE CITY COUNCIL AND APPROVED BY THE 
MAYOR OF THE CITY OF COTTONWOOD, YAVAPAI COUNTY, ARIZONA THIS 
4TH DAY OF JUNE 2013. 
 
 
       ____________________________________ 
       Diane Joens, Mayor 
 
APPROVED AS TO FORM:   ATTEST: 
 
 
_______________________________________ ____________________________________ 
Steve Horton, Esq.     Marianne Jiménez, City Clerk 
City Attorney 
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SECTION 310. HISTORIC PRESERVATION ORDINANCE  

 

A. PURPOSE  

 

The purpose of this Section is to further the preservation, protection, enhancement, 

rehabilitation and perpetuation of historic properties, structures, sites, landmarks, and 

historic districts, as necessary to promote the economic, cultural, educational, and 

aesthetic values of the community and the health, safety and general welfare of the 

public. In addition, the Historic Preservation Ordinance shall have the following 

purposes:  

 

1. Protect and enhance the landmarks and historic districts which represent distinctive 

elements of Cottonwood’s historic, architectural, economic, social and cultural 

heritage.  

 

2. Protect and enhance Cottonwood’s attractiveness to visitors, tourists, and residents 

and serve as an important support and stimulus to business and industry.  

 

3. Stabilize and/or improve property values, and protect existing investment involving 

the restoration and preservation of historic resources.  

 

4. Encourage maintenance and preservation of structures so as to protect the health, 

safety and lives of people in Cottonwood.  

 

5. Promote the use of historic design review districts and landmarks for the education, 

pleasure, and welfare of the residents of Cottonwood.  

 

6. Further the Goals and Policies of the City's General Plan.  

 

B. DEFINITIONS  

 

Unless specifically defined below or elsewhere in the Zoning Ordinance, words or phrases in this 

Section shall be interpreted so as to give them the same meaning they have in common usage and 

so as to give this ordinance its most reasonable application.  

 

ALTERATION - Any act or process that changes one or more of the existing features of a 

structure, including, but not limited to exterior changes or modifications of a structure or 

any of its architectural details or visual characteristics, including paint color and surface 

texture, facade materials, surface paving, landscape features, and placement or removal 

of signs, plaques, light fixtures, walls, fences, and street furniture.  

 

CERTIFICATE OF APPROPRIATENESS - A certificate issued by the Historic Preservation 

Commission indicating its approval of plans for alteration, restoration, reconstruction, 

demolition or removal, of a historic landmark; or for alteration, new construction, 

removal, or demolition of non-historic structures within a historic district.  
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COMMISSION - Refers to City of Cottonwood Historic Preservation Commission.  

 

 

CONSTRUCTION - The act of building an addition to an existing structure or the erection of a 

new principal or accessory structure on a lot or property.  

 

CONTRIBUTING PROPERTY -   A classification applied to a building site, structure or object 

within a historic district or landmark property signifying that it contributes to the defining 

characteristics of the historic district or landmark. 

 

DEMOLITION - Any act or process that destroys and removes a structure in part or in whole. 

 

HISTORIC DISTRICT - A designated area that contains at least one or more landmarks within 

definable geographic boundaries, where a majority of structures are indicated as 

significant, and which may have within its boundaries other properties or structures that, 

while not of such historic and/or architectural significance or age to be designated as 

landmarks, nevertheless contribute to the overall quality and character of the district. The 

historic district shall be officially recognized as such by state and federal agencies.  

 

HISTORIC PRESERVATION DISTRICT – A special overlay zoning district designated by 

ordinance of the City Council that includes regulations pertaining to historic preservation 

which modify the regulations of the underlying zoning district. May be applied to an 

individual property or a group of properties where a majority of properties are indicated 

as historically significant.  

 

HISTORIC SITE, HISTORIC STRUCTURE, OR HISTORIC PROPERTY -  A site, structure or 

property which has historic and/or architectural significance, and is at least fifty (50) 

years old from the date of construction; and which contributes to the historic, 

architectural, cultural, archaeological or other significant value as part of the heritage or 

history of the City, the State of Arizona, or the nation. 

 

INTEGRITY - A measure of the authenticity of a property’s historic identity, evidenced by the 

survival of physical characteristics that existed during the property’s historic or 

prehistoric period in comparison with its unaltered state.  

 

LANDMARK - A designation, as a result of processes provided in this Section, applied by the 

Commission to an individual property, structure, site or object, or group of properties, 

which has a historic value or expresses a distinctive character worthy of preservation. 

 

MANAGER - Refers to the City of Cottonwood Community Development Manager. 

 

MINOR ACTIVITY – Any change, modification, restoration, rehabilitation, or renovation of the 

features of a historic resource that does not materially change the historic characteristics 

of the property and is consistent with the criteria for the historic preservation district or 

landmark. 
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NATIONAL REGISTER OF HISTORIC PLACES - A listing of buildings, sites, and objects 

designated for historical, architectural or other special significance, as determined by 

established criteria, and which listing is maintained by the National Park Service under 

the National Historic Preservation Act of 1966, as amended. The program is administered 

by the State Historic Preservation Office at the state level.  

 

NON-CONTRIBUTING PROPERTY - A classification applied to a property, site, structure or 

object within a historic district or as associated with a historic landmark property 

signifying that it does not contribute to the defining characteristics of the historic district 

or landmark property. 

 

OBJECT – A material thing of functional, aesthetic, cultural, historical or scientific value that 

may be, by nature or design, movable yet related to a specific setting or environment.  

This term may include landscape features. 

 

PRESERVATION - The act or process of applying measures to sustain the existing form, 

integrity, and material of a building or structure, and the existing form and vegetative 

cover of a site. It may include stabilization work, where necessary, as well as ongoing 

maintenance of the historic building materials.  

 

RECONSTRUCTION - The act or process of reproducing by new construction the exact form 

and detail of a vanished building, structure, or object, or a part thereof, as it appeared at a 

specific period of time. 

 

REMOVAL - Any relocation of a structure or portion of a structure on its site or to another site.  

 

REPAIR - Any restoration of a structure by replacing or fixing broken or deteriorated elements, 

which is not considered to be construction, removal or alteration.  

 

REHABILITATION - The act or process of returning a property to a state of utility through 

repair or alteration which makes possible an efficient contemporary use while preserving 

those portions or features of the property which are significant to its historical, 

architectural and cultural values.  

 

RESTORATION - The act or process of accurately recovering the form and details of a property 

and its setting as it appeared at a particular period of time by means of the removal of 

later work or by the replacement of missing earlier work.  

 

SITE -  The location of a significant event, a prehistoric or historic occupation or activity, or a 

building or structure, whether standing, ruined, or vanished, where the location itself 

maintains historical or archeological value regardless of the value of any existing 

structure. A site may encompass more than one lot or parcel.  

 

STABILIZATION - The act or process of applying measures designed to re-establish a weather 

resistant enclosure and the structural stability of unsafe or deteriorated property while 

maintaining the essential form as it exists at present.  
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STRUCTURE - Anything constructed or erected, the use of which requires permanent or 

temporary location on or in the ground, including, but not limited to, buildings, fences, 

walls, signs, bridges, utility facilities, communication towers, and recreational facilities. 

 

C. HISTORIC PRESERVATION WAIVER. 

 

For properties proposed for inclusion within a Historic Preservation Overlay Zoning 

District or designated as a Historic Landmark by the City of Cottonwood, the following 

procedures shall be available for affected property owners. Such procedures shall be 

available for affected property owners for up to three (3) years from the date of adoption 

of an ordinance for Historic Preservation Overlay Zoning or designation of Historic 

Landmarks. 

 

1. Council Authority to Remove Property from a Proposed Designation. The City 

Council shall not include any property within a proposed Historic Preservation 

Overlay Zoning District or a proposed Historic Landmark when the owner has 

objected in writing or at a public hearing to such a designation, and may remove any 

property from a proposed designation if the owner of record has not responded to a 

request for comments on the proposed rezoning and designation as a Historic District 

or Historic Landmark. The City intends that these designations be voluntary and 

acceptable to affected property owners. 

 

2. Procedure to Remove Property from District or Landmark Designation.  An 

application for removal from a Historic Preservation Overlay District or Historic 

Landmark designation shall be submitted by the owner or agent of the subject 

property and involves the following steps: 

 

a. Preliminary consultation. Prior to the submittal of an application for a landmark 

designation, the applicant should consult with the Manager or designee to discuss 

the application submittal requirements and process. 

 

b. Application submittal requirements. An application for a landmark designation 

shall contain at a minimum the following: 

 

1) Completed and signed application forms that include the property owner’s 

signature. 

 

2) Address, parcels number and other location information as needed to describe 

the property. 

 

c. Upon receipt of an application for removal from the Historic Preservation Overlay 

District or Historic Landmark designation, the HPC Commission will make the 

initial decision about removal in consultation with the Manager and City 

Attorney, subject to appeal to the City Council. 
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D. INCENTIVES. 

 

It is the intent of the city to make ownership of a landmark or contributing property 

within a historic district as beneficial as possible. In addition to the intangible benefits of 

owning a property recognized as an important community resource, the Commission 

may, when applicable and possible, provide such owners with one or more of the 

following: 

 

1. Recommendation to the Community Development Department, Planning 

Commission and/or City Council that a new use other than the historic use be 

considered for a historic property where the applicants are able to demonstrate that 

the proposed use will assist in furthering the goals of historic preservation for that 

property and the surrounding district. 

 

2. Provide information regarding potential sources of financial assistance and tax 

credits. 

 

3. Provide support and endorsement for grant applications that further the goals of 

historic preservation. 

 

4. Provide or direct applicants to available resources and technical information 

regarding construction, rehabilitation and repair of historic resources. 

  

5. Provide information to community organizations, property owners, residents, 

businesses and others regarding proposed activities within historic districts; and 

 

6. Provide information regarding any other benefits that may become available. 

 

E. COTTONWOOD HISTORIC PROPERTY REGISTER. 

 

A Cottonwood Historic Property Register is hereby established for the purpose of listing 

and defining historic districts and landmarks to be designated under the provisions of this 

Section. This Register may be periodically amended by the Commission and shall be held 

available for public reference and historical study. 

 

F. HISTORIC LANDMARK DESIGNATION PROCESS. 

 

1. The Commission may designate as a landmark an entire property, an identified 

portion of a property, or one or more individual structures on a property. 

 

2. Application Submittal and Review.  An application for a landmark designation shall 

be submitted by the owner or agent of the subject property and involves the following 

steps: 
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a. Preliminary consultation. Prior to the submittal of an application for a landmark 

designation, the applicant should consult with the Manager or designee to discuss 

the application submittal requirements and process. 

 

b. Application submittal requirements. An application for a landmark designation 

shall contain at a minimum the following: 

 

1) Completed and signed application forms that include the property owner’s 

signature. 

 

2) Address, parcels number and other location information as needed to describe 

the property. 

 

3) The applicant shall provide a written description of the proposed landmark 

property describing the buildings, structures or objects and the known or 

estimated age of all such features. If available, include information on any 

special aesthetic, cultural, architectural, archaeological or engineering issues 

of a historic nature, including information about the architecture, notable 

construction features and other information indicating the historical 

significance of the property.  

 

4) The application may include any photographs, sketches, drawings, or other 

similar descriptive materials, including those showing historic or current 

conditions. 

 

5) A written statement of the condition of the property and/or structures with 

attention to any known concerns or threats to the maintenance or historic 

integrity of the property. 

 

6) Filing fee as set by City Council. 

 

7) Other information as may be requested by the City to accomplish these goals. 

 

c. Incomplete applications. Incomplete applications may be returned to the applicant 

and/or not be processed until all materials have been submitted. Following 

acceptance of a complete application, the staff shall review the application and 

prepare a report which shall be submitted to the Commission and made available 

to the applicant and public in advance of the Commission’s public hearing on the 

landmark application. 

 

d. Application acceptance. Upon acceptance of a complete application, no building 

or demolition activity shall occur and no permits affecting the proposed landmark 

shall be issued by the city until the process as described herein has been 

completed and the Commission has made its decision. 

 

3. Notice of Commission Hearing. 
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a. Within 60 days of receipt of a complete application for a landmark designation, 

the application shall be placed on the HPC agenda for a public hearing. Public 

notice of this hearing shall be given as prescribed by this Ordinance. The city 

shall give notice of the date, time, and place of a public hearing for consideration 

of a proposed landmark, including general explanation of the matter to be 

considered and a general description of the area affected at least 15 days before 

the hearing in the following manner: 

 

1) Publication at least once in a newspaper of general circulation in the city. 

 

2) In addition to notice by the means set forth above, the city may give notice of 

the hearing in a specific case in such other manner as it deems necessary or 

appropriate. 

 

3) As provided in A.R.S. § 9-462.04.A (7), or any successor statute, the failure of 

any person or entity to receive notice shall be as set forth in the statute or in 

A.R.S. § 9-400.05 15-10. 

 

4. Landmark Designation Criteria. The Commission shall evaluate each structure, site, 

building or property within an area that is included in an application and may 

designate it as a landmark if it is determined to possess integrity of historic 

appearance, location, design, setting, materials, workmanship, feeling and 

association; and, being at least 50 years old or having achieved significance within 

the past 50 years if the property is of exceptional importance; and exhibits one or 

more of the following characteristics: 

 

a. Association with events or activities that made significant contributions to the 

broad patterns of local, regional or national history;  

 

b. Association with the lives of persons significant in the past; 

 

c. Embodiment of distinctive characteristics of a type, period or method of 

construction, or representing significant architectural history, landscape history, 

or engineering achievements, or high artistic values or representing a significant 

and distinguishable entity whose components may lack individual distinctiveness; 

or 

 

d. Information important in the understanding of the pre-history or history of our 

community; potential to yield information through archeological investigation 

about our past. 

 

5. Commission Public Hearing and Designation. 

 

a. The Historic Preservation Commission shall hold at least one (1) public hearing 

on each landmark application. At the public hearing, the Commission shall review 

the proposal with consideration given to the review criteria. Approval, conditional 
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approval or denial of a landmark application shall be based on the findings of the 

Commission as they relate to the criteria as described in this Section. 

 

b. The Commission’s decision shall be final unless appealed to the City Council as 

provided for in this Ordinance. A recommendation for approval may be subject to 

conditions as the Commission deems applicable. 

 

6. Six month bar on refilling. If the Commission denies an application, the Commission 

may refuse to accept another application for the same or substantially the same 

landmark on the same property or any part of it within six (6) months from the date 

the original application was filed on the same property or a portion of it. 

 

7. Effect of Landmark Designation. 

 

a. Upon approval of a landmark designation, the affected property shall be included 

in the Historic Property Register for the City of Cottonwood and on any other 

applicable documents as appropriate for its preservation. 

 

 

b. No person shall carry out any exterior alteration, restoration, renovation, 

reconstruction, new construction, demolition or removal, in whole or in part, on 

any landmark, without first obtaining a Certificate of Appropriateness from the 

Commission. 

 

c. No person shall make any material change in the exterior appearance of any 

landmark, its color, materials, light fixtures, signs, fences, steps or other elements 

which affect the appearance of the property without first obtaining a Certificate of 

Appropriateness. 

 

d. Each property designated as a landmark shall be maintained in good condition and 

faithful to its historic character. 

 

e. Nothing in this article shall be construed to prevent normal maintenance and 

repair, which does not involve change in the exterior design, material, color or 

appearance. 

 

G. HISTORIC PRESERVATION DISTRICT DESIGNATION PROCESS. 

 

1. General Regulations. 

 

a. A rezoning approval is required in order to receive a Historic Preservation (HP) 

Overlay District designation. The process for such is set forth in Article III. 

Section 301 of this Ordinance. 

 

b. The HP Overlay District is an overlay zoning designation as described in the 

Cottonwood Zoning Ordinance in which all uses of the underlying zoning district 
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are maintained but which includes specific criteria and standards for development 

and rehabilitation that relate to historic preservation. The underlying zoning 

which describes the allowable land uses continues in effect. 

 

c. The overlay zoning designation may be applied to any zoning district where 

determined as appropriate by the City Council.  

 

d. The boundary of a proposed HP zoning designation can only be applied to a 

single property or a collection of properties where such property or properties 

have been designated as a historic landmark according to the procedures in this 

Ordinance.  

 

e. The Historic Preservation Commission shall administer the regulations as they 

relate to the historic preservation overlay district designation. In cases where the 

historic preservation regulations are in conflict with other zoning regulations, the 

Historic Preservation Ordinance shall take precedence in terms of design review 

criteria and approval process. 

 

f. The Historic Preservation Commission, the Planning and Zoning Commission, 

City Council, the Community Development Manager, or a property owner or their 

agent within the subject area may initiate a request to rezone with a Historic 

Preservation Overlay District. All other procedures for a change of zoning apply. 

 

2. Application Submittal Requirements. 

 

a. Schedule of Public Hearings.  Public hearings on the request for the overlay 

zoning designation shall be held by the Historic Preservation Commission, 

Planning and Zoning Commission and City Council.  A tentative schedule of all 

meetings shall be included with initial public notification. 

 

b. Preliminary Staff Meeting. At the request of a property owner or their 

representatives a preliminary informal consultation with the Community 

Development Manager or designee may be scheduled to review the rezoning 

process and application submittal requirements. 

 

c. Code Review:  All applications for the Historic Preservation Overlay District 

designation shall be reviewed by the Code Review Board. 

 

d. Application submittal requirements: In addition to the submittal requirements set 

forth in Section 301.,“Amendments or Zone Changes,” all Historic Preservation 

Overlay District rezoning applications shall include the following: 

 

1) A vicinity ownership map showing all parcels adjacent to and surrounding the 

proposed designated property or district within a radius of at least 300 feet 

from the boundaries of the proposed district;  

 



Resolution Number 2700 
Exhibit A 

 

 
Page 11 of 23 

 

2) A list of all properties within the proposed district and with 300 feet identified 

by parcel number and address along to include property owners with current 

mailing addresses; 

 

3) Written description of the proposed Historic Preservation Overlay District. 

The description of the district shall include the boundaries of the proposed 

district, the known or approximate construction dates of buildings and 

structures in the area, special aesthetic features, cultural, architectural, 

archaeological or engineering interest or value of a historic nature, including 

information about the architecture, notable construction features, and other 

information indicating the historical significance; 

 

4) Describe prospective contributing properties and how they each meet one or 

more of the criteria for Historic Districts as described by the National Park 

Service for listing on the National Register of Historic Places; or locations, 

dates of construction, and a statement of the general condition of each 

structure; 

 

5) Current photographs of each building or structure and any significant defining 

elements. Provide photographs in electronic format as per national standards 

for documentation; and 

 

6) Explanation of any known threats or concerns to the historic integrity of any 

property or structures included. 

 

3. Notice of Public Hearing. Notice of public hearings shall be the same as set forth in 

Section 301 as relates to the change of zoning request. In addition, the public 

notification requirements shall include the following: 

 

a. Notice of the public hearing and information on the proposed historic district and 

rezoning sent by first class mail to all property owners with the proposed district; 

 

b. Notice posted in at least three conspicuous places within or near the proposed 

historic district boundaries;  

 

c. Notice published in the local newspaper of record as required and at least 2 times 

prior to the meeting; and 

 

d. Notification shall be provided to businesses, commercial lessees and residents 

within the proposed historic district to the extent possible through known sources, 

including mailings, postings or direct delivery. 

 

4. Historic Preservation Overlay District Criteria.  Each structure, site, building or 

property within an area that is included in a Historic Preservation District rezoning 

application will be evaluated using the following criteria to determine if it has 

historical or other cultural significance or integrity, and is suitable for preservation: 
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a. The Overlay District consists of one or more properties which individually or as a 

group include a substantial concentration of properties, buildings or structures 

which individually meet the criteria of this section and which contribute generally 

to the distinctive character of the area, and are united historically or visually in a 

coherent manner. 

 

b. Being at least 50 years old, or having achieved significance within the past 50 

years if the property is of exceptional importance. 

 

c. Possessing integrity of location, design, setting, materials, workmanship, feeling 

or association. 

 

d. Association with events that have made significant contributions to the broad 

patterns of our history. 

 

e. Association with the lives of persons significant in our past. 

 

f. Embodiment of distinctive characteristics of a type, period or method of 

construction, or representing the work of a master, or high artistic values or 

representing a significant and distinguishable entity whose components may lack 

individual distinctions. 

 

g. Yielding information important in the understanding of the pre-history or history 

of the community. 

 

h. The District boundaries coincide with documented historic boundaries, such as 

property lines, roads or subdivision plats; and other logical recognized 

neighborhood or area boundaries. 

 

i. Any non-contributing properties or vacant parcels are included only where 

necessary to create appropriate boundaries. 

 

5. Adoption of Historic Preservation Overlay Zoning District. 

 

a. Action by the Historic Preservation Commission: Upon completing its public 

hearing on the Historic Preservation Overlay District zoning application, the 

Historic Preservation Commission shall transmit its recommendation to the 

Planning and Zoning Commission. The recommendation from the Historic 

Preservation Commission shall include the following: 

 

1) A map showing the proposed boundaries of the Historic Preservation Overlay 

District and identifying all structures within the boundaries, including 

classification as contributing or noncontributing; 

 

2) An explanation of the significance of the proposed overlay district and 

description of the cultural resources within the proposed boundaries; 
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3) Proposed design guidelines or a preliminary summary of design review issues 

specific to the area that apply to the criteria for review for a Certificate of 

Appropriateness, include a review of architectural styles, a description of the 

major periods of influence on development within the district, and discussion 

regarding the effect of context in the decision making process; 

 

4) The recommendations of the Historic Preservation Commission may include 

additional conditions and/or modifications to the proposed district property 

boundaries as deemed necessary to promote the purpose of the District; and 

 

5) Findings of fact shall be included for all such recommendations of the Historic 

Preservation Commission. 

 

b. Action by the Planning and Zoning Commission. The Planning and Zoning 

Commission shall hold a public hearing to consider the proposed overlay zoning 

subject to all standard requirements for a change of zoning with consideration of 

the Historic Preservation Commission’s recommendations. Following the 

conclusion of its public hearing, the Planning and Zoning Commission shall 

transmit its recommendation to City Council. 

 

c.  Action by the City Council. The City Council shall hold a public hearing on the 

proposed overlay zoning. The Council may approve the Historic Preservation 

Overlay District as recommended or in a modified form, stipulating those 

conditions it deems necessary to carry out the purpose of this district and this 

ordinance. 

d. Approval. The ordinance approving a Historic Preservation Overlay District may 

include specific and unique standards for that district, including reference to 

design guidelines or other documents developed to meet the needs of that overlay 

district.  

 

6. Revisions. Based on any conditions recommended by the Historic Preservation 

Commission or Planning and Zoning Commission, the applicant may provide minor 

revisions to their application submittal prior to the City Council hearing. All such 

revisions shall be documented in written format with a description of such changes. 

Major revisions to the plans shall be required to be resubmitted to the Historic 

Preservation Commission for review. 

 

7. Effect of Historic Preservation Overlay District Designation. 

 

a. Upon approval of a Historic Preservation Overlay District designation by the City 

Council, the affected properties shall be included in the Cottonwood Historic 

Property Register and on any other applicable City documents as appropriate for 

its preservation. The city’s zoning map shall be updated to reflect the new overlay 

zoning district boundaries. The city’s parcel information database shall be 

updated to include those properties identified within the overlay district. 
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b. No person shall carry out any exterior alteration, restoration, renovation, 

reconstruction, new construction, demolition or removal, in whole or in part, 

without first obtaining a Certificate of Appropriateness from the Commission. 

 

c. No person shall make any material change in the exterior appearance of a 

designated property, its color, materials, light fixtures, signs, sidewalks, fences, 

steps, paving or other elements which affect the appearance of the property 

without first obtaining a Certificate of Appropriateness. 

 

d. Criteria may be established to determine work that may be approved 

administratively. 

 

e. Each property designated as a contributing property shall be maintained in good 

condition and faithful to its historic character. 

 

f. Nothing in this article shall be construed to prevent normal maintenance and 

repair which does not involve change in exterior design, material, color or 

appearance. 

 

g. In addition to any other required review and/or approval, any proposed 

construction within a historic preservation overlay district shall also be subject to 

Commission review according to any design guidelines which may have been 

applied to that district or any other applicable criteria adopted for such purposes. 

 

H. DEVELOPMENT PROCEDURES FOR LANDMARKS AND HISTORIC DISTRICTS. 

 

1. Applicability.  The provisions of this Section shall apply to Historic Landmarks and 

to properties within a Historic Preservation Overlay District. 

 

 

2. Alteration of Historic Resources: 

 

a. No building, permanent sign, or other structure in a Historic Preservation District 

or part of a designated Historic Landmark shall be erected, demolished, moved, 

restored, rehabilitated, reconstructed, altered, or changed in exterior appearance, 

nor shall any historic resource be altered, moved, remodeled, demolished, 

enlarged or extended contrary to the district or landmark until plans for such 

activities have been submitted to and approved by the Historic Preservation 

Commission or as permitted administratively, and the City has issued a Certificate 

of Appropriateness, for such work on the subject property. This requirement is in 

addition to any other permit or approval required by law. 

 

b. Failure to comply with a stipulation, standard, or plan made a part of any of these 

approvals shall constitute a violation of the Zoning Ordinance of the City of 

Cottonwood. An approved plan shall apply to and run with the property and the 

rights and responsibilities shall be transferable to future successors and assignees 
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of such property. No permit shall be issued for any building or structure not in 

compliance with the plan, except that temporary facilities shall be permitted in 

conjunction with construction. No structure or other element shall be eliminated, 

or altered or provided in another manner, unless an amendment is approved in 

conjunction with the procedures for original approval. 

 

c. Maintenance of the historic resource is required. Ordinary maintenance or repair 

of any structure that does not alter or modify the historic character of the structure 

will not require a Certificate of Appropriateness.  

 

I. CERTIFICATE OF APPROPRIATENESS. 

 

1. Applicability:  A Certificate of Appropriateness is required before commencing any 

exterior improvements or development, including alteration, restoration, renovation, 

reconstruction, new construction, demolition or removal, in whole or in part, of any 

property located within a Historic Preservation Overlay District or to a Historic 

Landmark, whether or not the work will require a building permit. Building permits 

for exterior work on properties within historic overlay districts or landmarks cannot 

be issued without first obtaining a Certificate of Appropriateness. 

 

2. Exceptions for Minor Work: A Certificate of Appropriateness may be approved 

administratively by the Community Development Manager or designee, where it is 

determined that the proposed activity constitutes a minor change and does not alter 

the essential appearance and character of the property. Activities that may be 

approved administratively include, but are not limited to the following: repair or 

replacement of architectural features with essentially the same materials and design; 

repair or replacement of signs within existing sign panels or frames; repainting with 

essentially the same design scheme and colors; or other minor changes or additions 

that are in conformance with approved Design Guidelines and are considered minor.  

In addition to the criteria described in this Section or in any Design Guidelines 

approved for historic preservation, the Commission may authorize staff to approve 

certain activities administratively. For projects that qualify for administrative 

approval, all other application requirements and review criteria shall remain in effect. 

3. Application Submittal and Review Procedure. An application for Certificate of 

Appropriateness shall be submitted by the owner or agent of the subject property and 

involves the following steps: 

 

a. Preliminary meeting. Prior to the submittal of an application for a Certificate of 

Appropriateness, the applicant shall meet with the Manager or designee to review 

the application submittal requirements.  

 

b. Application Submittal requirements. An application for a Certificate of 

Appropriateness shall contain at a minimum the following: 

 

1) Completed application forms. 
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2) Location and description of property with photographs of the subject property 

and surrounding area affected by proposed project. 

 

3) Filing fees as adopted by resolution of the City Council. 

 

4) A Project Narrative describing the overall project and specifically addressing 

the relationship of any proposed activity to the architectural style of the 

structure, its compatibility with the context of the surrounding structures and 

area, and a description of proposed building materials, colors, exterior lighting 

fixtures and types, signage and landscaping or other such development 

activity if applicable. 

 

5) Site plan identifying all existing and proposed structures and other defining 

aspects of the property, including, landscaping, sidewalks, parking, drainage 

and similar site features in relation to surrounding streets and other properties. 

 

6) Proposed building elevations drawn to scale describing any proposed new 

materials and colors, and any new features in relation to existing. 

 

7) Manufacturers’ color and material samples of all proposed exterior paints and 

colors and samples of roof and other exterior materials to be used, with an 

explanation on how they relate to existing colors and materials. 

 

8) Proposed signs drawn to scale showing dimensions, lettering, colors, materials 

and any illumination. Indicate locations of signs on elevation drawing. 

 

9) Any additional information which the Commission may require to properly 

evaluate the proposed work. 

 

4. Notice of Public Hearing. 

 

a.  The Certificate of Appropriateness shall be placed on the agenda for a public 

hearing within 60 days of receipt of a complete application. Public notice of this 

hearing shall be given as prescribed by Arizona law. The city shall give notice of 

the date, time and place of a public hearing for consideration of a Certificate of 

Appropriateness, including a general explanation of the matter to be considered 

and a general description of the area affected at least 15 days before the hearing in 

the following manner: 

 

1) Notice of the general nature of the proposed activity which is the subject of 

the Certificate of Appropriateness and the date and location of the meeting 

shall be posted on or in proximity to the property; 

 

2) Posting of agendas and notice of hearing in the manner typically required for 

all such meetings; and 
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3) In addition to notice by the means set forth above, the city may give notice of 

the hearing in a specific case in such other manner as it deems necessary or 

appropriate. 

 

5. Conduct of Public Hearing. 

 

a. Following acceptance of a complete application, staff shall review such 

application and prepare a report, which shall be submitted to the Commission 

along with other exhibits and materials necessary to describe the request. 

 

b. The hearing shall be conducted according to the rules and procedures proscribed 

for such by law. Staff, applicants and concerned persons may present testimony 

and/or documentary evidence which will become part of the record of the hearing 

and the deliberations of the Commission. 

 

J.  CRITERIA FOR APPROVAL OF CERTIFICATE OF APPROPRIATENESS 

 

1. It is the intent of this Section to ensure, to the greatest extent possible, that activities 

requiring a Certificate of Appropriateness shall be compatible with the architectural 

and historical character of the property or district. 

 

2. Review Context. Review of applications for Certificate of Appropriateness shall be 

considered in terms of the specific nature and condition of the property, as well as the 

context in which the property is located, including the historic characteristics and 

other influences of surrounding properties. Context shall be considered based on the 

following circumstances: 

 

a. Overlay Zoning District: All properties within a Historic Preservation Overlay 

Zoning District shall be subject to the requirements for review and approval of a 

Certificate of Appropriateness for applicable activities, except where considered 

as exempt. 

 

b. Landmark Property. Historic landmarks shall be subject to the requirements for 

obtaining a Certificate of Appropriateness. Alterations or additions to landmarks 

shall properly preserve the historic and architectural characteristics which make it 

unique, and any changes or additions shall conform to the intrinsic and unique 

character of the building or structure.  

 

c. Contributing Property. Alterations or additions to a Contributing Property within 

a Historic Preservation Overlay District shall reflect the architectural style and 

characteristics of the existing structure and its context with surrounding 

properties.  

 

d. New Construction or Noncontributing Property. New construction or alterations 

or additions to a noncontributing property within a historic district shall reflect the 
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architectural style of, and be compatible with, the contributing properties located 

in proximity to the subject property. 

 

3. Review Criteria:  The review of the application for a Certificate of Appropriateness 

shall be considered based on the criteria described in this Section, including any 

general or specific guidelines that may be approved. The Commission shall use the 

following documents and criteria as guidelines when considering an application for a 

Certificate of Appropriateness: 

 

a. Any criteria for approval of a Certificate of Appropriateness that may be included 

in this Section; 

 

b. The Secretary of the Interior’s Standards for Rehabilitation available from the 

National Park Service; 

 

c. Any design guidelines that may be applicable to a Historic Preservation Overlay 

District or landmarks within the City of Cottonwood; 

 

d. The Secretary of the Interior’s Preservation Briefs and other information 

developed by the National Park Service, Arizona Historic Preservation Office 

(SHPO), National Trust for Historic Preservation, National Alliance of 

Preservation Commissions, Association of Preservation Technology, and other 

professionally prepared reference documents; and 

 

e. Any other guidelines as adopted by the City Council. 

 

4. Decision: The decision shall be to approve, conditionally approve or deny a 

Certificate of Appropriateness based on the following: 

 

a. The proposed work does not detrimentally alter, destroy or adversely affect any 

architectural or landscape feature;  

 

b. The proposed work will be compatible with the relevant historic, cultural, 

educational or architectural qualities characteristic of the structure, or district and 

shall include but not be limited to elements of size, scale, massing, proportions, 

orientation, surface textures and patterns, details and embellishments and the 

relationship of these elements to one another;  

 

c. The proposed work conforms with any design review guidelines and/or other 

applicable criteria as established; and 

 

d. The exterior of any new improvement, building or structure in a designated 

historic preservation overlay district or upon a landmarked site will not adversely 

affect and will be compatible with the external appearance of existing designated 

buildings and structures on the site or within such district. 
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5. Effect of Approval: 

 

a. Expiration:  A Certificate of Appropriateness expires one (1) year from the date of 

issuance unless work is started within that time. Evidence of work shall include 

maintaining an active building permit from the City for the applicable work or 

similar evidence of intent to proceed through filing of applications for related 

permits and approvals from the City. 

 

b. Revisions After Approval:  No change shall be made in the approved plans of a 

project after issuance of a Certificate of Appropriateness without re-submittal to 

the Commission and approval of the change in the same manner as provided. 

 

c. Non-Approved Work: If work exceeds that specified in the Certificate of 

Appropriateness, the Certificate of Appropriateness may be suspended or revoked 

by order of the Community Development Director. If so ordered, all work shall 

cease to allow review of the scope of approval. If necessary, the applicant may be 

required to resubmit the changes to the Commission for approval. Work in 

violation of the Certificate of Appropriateness may be subject to enforcement 

action as per applicable City codes and ordinances. 

 

d. The Certificate of Appropriateness required by this Section shall be in addition to 

any other permits, approvals or review required for the proposed project. 

 

 

K. FINDING OF HARDSHIP FOR CERTIFICATE OF APPROPRIATENESS 

 

1. An applicant shall submit an application for Finding of Hardship within ten (10) 

working days after receiving notification from the Commission of the denial of a 

Certificate of Appropriateness or of specific conditions to be considered. Application 

shall be in writing to the Director or designee and shall state the reasons for 

consideration of the hardship. In addition, the applicant shall provide detailed 

documentation of why the request shall be considered a hardship, including cost 

estimates, comparative studies, expert documentation or other such information as 

necessary to adequately present such new information. 

 

a. Is infeasible from a technical, mechanical, or structural standpoint. 

 

b. Would leave the property with no reasonable economic value because it would 

require an unreasonable expenditure taking in to account such factors as current 

market value, permitted uses of the property, and the cost of compliance with 

applicable local, state and federal requirements. 

 

c. Costs necessitated by the neglect or failure of the current owner/s to maintain the 

property shall not be considered in making this finding. 
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d. The Commission finds that the alterations of a contributing property would not 

have a substantial adverse impact on the historic significance or integrity of a 

Historic Preservation Overlay District. 

 

2. The Commission shall hold a public hearing on the hardship application at their next 

regularly scheduled meeting. Decisions at that time shall be final.  

 

 

M. DEMOLITION OF HISTORIC LANDMARK OR CONTRIBUTING PROPERTY 

WITHIN A HISTORIC DISTRICT. 

 

It is the intent of this Section to encourage preservation and protection of historic 

structures and significant resources within designated Historic Districts and other 

designated Historic Landmarks. However, it is recognized that there can be 

circumstances beyond the control of a property owner which may result in the necessary 

demolition of a Landmark or structure within a designated District. These circumstances 

include a building which constitutes a non-repairable public nuisance, which involves a 

resource whose loss does not adversely affect or may even benefit the integrity of the 

District, or which imposes an economic hardship on the owner. This Section is intended 

to apply to demolition of buildings or structures and shall not include demolition permits 

issued for the purpose of interior remodeling or other purposes not applicable to the 

Historic Preservation Ordinance. 

 

1. Non-Historic Demolition: Demolition of non-historic structures within a Historic 

District shall not be exempt from the requirements of the Historic Preservation 

Ordinance and will require first applying for a Certificate of Appropriateness. The 

area of a site left vacant by a demolition shall be maintained in a manner not 

detrimental to the surrounding vicinity in accordance with applicable City codes and 

ordinances, including dust-free surface treatment and abatement of weeds, trash, 

debris, outdoor  storage or other public nuisances. 

 

2. Landmark Demolition: Partial or complete demolition of designated historic 

properties and landmarks shall not be permitted without first applying for a 

Certificate of Appropriateness. Application for such a demolition shall be made to the 

Historic Preservation Commission, which shall hold a public hearing to determine if 

the applicant has shown that the preservation of the structure is physically and/or 

economically infeasible.  

 

3. Consideration of Alternatives to Demolition: Before granting a request for 

demolition, the Commission shall review the historic or cultural value of the property 

and shall consider options including incentives to the owner for restoration or 

recommendation to Council that the city consider purchasing the property or seek 

other methods to ensure the preservation of the building or structure. The 

Commission shall review the request for demolition based on the following: 
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a. The property cannot be adapted for any other use, whether by the current owner 

or by a purchaser, which would result in a reasonable return. 

 

 

b. Efforts to find a purchaser interested in acquiring the property and preserving it 

have failed. 

 

c. If preservation is found to be physically and/or economically infeasible, the 

Commission shall approve the Certificate of Appropriateness, thereby allowing 

issuance of the Demolition Permit by the Community Development Department. 

 

d. A landmark or contributing property may be demolished if the chief building 

official has determined that an imminent safety hazard exists and that demolition 

of the structure is the only feasible means to secure the public safety. 

 

e. If preservation is considered feasible, the Commission shall delay issuance of the 

Certificate of Appropriateness for a period up to ninety (90) days in length so as 

to consider alternatives to demolition. 

 

f. The applicant, at their cost, may submit an independent third-party review of the 

structural integrity of the building or structure in relation to necessary 

improvements so as to determine the feasibility of alternatives to demolition. Such 

independent review shall be conducted by a registered professional in the State of 

Arizona, including an architect, structural engineer or other professional engineer, 

or other with demonstrated expertise in historic preservation and rehabilitation.   

 

g. During the delay period, the applicant shall consult in good faith with the 

Commission, City staff, the State Historic Preservation Office, local and state 

preservation groups and interested parties in a diligent effort to seek an alternative 

that will result in preservation or sale of the property so as to promote 

preservation. The applicant shall have ninety (90) days in which to advertise to 

have the property purchased at a fair market value or to receive appraisals, cost 

estimates, and proposals on the restoration of such properties. 

 

h. If no purchaser has been found within the initial ninety (90) day period and no 

other plan is shown to demonstrate a reasonable alternative, then the Certificate of 

Appropriateness for the proposed demolition shall be issued.  

 

i. The applicant shall bear the burden of proof for all findings required for approval 

of a Certificate of Appropriateness. 

 

j. If a preservation plan is presented to the Commission within the delay period 

specified above by any interested party who may be any member of the public, 

indicating a feasible and reasonable approach to saving a threatened historic 

resource, the Commission will consider the merits and feasibility of the 

preservation plan. The Commission may decide to provide copies of such 
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preservation plan to the property owner so as to consider alternatives to 

demolition. 

 

k. In making its decision, the Commission shall consider testimony and the effects 

on the surrounding neighborhood, and advise the property owner on preservation 

alternatives. 

 

l. The property owner shall have twenty-one (21) days from the date of approval to 

sign the Certificate of Appropriateness or to appeal any conditions contained 

therein. 

 

 

N. FINDING OF HARDSHIP FOR DEMOLITION. 

 

1. Economic Hardship Criteria for Demolition of Historic Structures. Separate standards 

and application requirements may be established by the city for granting economic 

hardship relief for income-producing properties and for non-income producing 

properties. The Commission shall issue the Certificate of Appropriateness if the 

Commission finds, after review, that maintenance, use and/or alteration of the 

designated property in accordance with the requirements of this article would cause 

immediate and substantial hardship on the property owner/s based on one or more of 

the following issues: 

 

a. That a temporary delay period of up to ninety (90) days has elapsed and no 

reasonable alternative has been demonstrated by the applicant, the City, or any 

other interested parties. 

 

b. Is infeasible from a technical, mechanical, or structural standpoint; 

 

c. Would leave the property with no reasonable economic value because it would 

require an unreasonable expenditure taking in to account such factors as current 

market value, permitted uses of the property, and the cost of compliance with 

applicable local, state and federal requirements; 

 

d. Costs necessitated by the neglect or failure of the current owner/s to maintain the 

property need not be considered in making this finding; and/or 

 

e. The Commission finds that the demolition of a contributing property would not 

have a substantial adverse impact on the historic significance or integrity of a 

Historic Preservation Overlay District. 

 

2. Limitations on Economic Hardship Criteria: Demonstration of an economic hardship 

shall not be based on or include any of the following circumstances: 

 

a. Willful or negligent acts by the owner. 
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b. Purchase of the property for substantially more than market value. 

 

c. Failure to perform normal maintenance and repairs. 

 

d. Failure to diligently solicit and retain tenants. 

 

e. Failure to provide normal improvements. 

 

O. MAINTENANCE AND REPAIR. 
 

Each property designated as a landmark, and properties designated as contributing 

properties within a Historic Preservation Overlay District shall be maintained in good 

condition and faithful to its historic character. Nothing in this Section shall be construed 

to prevent normal maintenance and repair of any exterior feature of any structure 

designated as a landmark or contributing property within a HP District, which does not 

involve change in design, material, color or outward appearance. The Commission shall 

not consider the interior arrangements or alterations to the interior of a building, unless 

designation specifically includes the interior or a portion thereof. 

 

P. APPEALS. 

 

Any person or persons aggrieved by a decision of the Commission may appeal to the City 

Council within fifteen (15) working days of the Commission’s action, by filing with the 

City Clerk written notice of appeal and any applicable fee as may be adopted. The 

Council shall render a decision to sustain, conditionally overrule or overrule the 

Commission decision. The Council may choose to hold a public hearing if deemed 

appropriate. 

 

Q. VIOLATIONS AND ENFORCEMENT. 

 

 All work performed pursuant to this Section shall conform to requirements thereof. 

Compliance shall be confirmed by inspections made by the City of Cottonwood officials, 

including the Building Official, Manager or designee. The appropriate City officials shall 

ensure that all matters are undertaken according to conditions of the approved plans. 

Noncompliance with the approved plans shall be grounds for stopping work on the 

project or for denial of a Certificate of Occupancy. Any person who causes unauthorized 

demolition, alteration, construction, or permits degradation or disrepair of a designated 

property as defined in this Section may be required to restore the property and site to its 

condition prior to the violation. 

 

R. SEVERABILITY. 

 

 This article and its sections are hereby declared to be severable. If any section, 

subsection, clause, word or phrase of this article is held to be void, unlawful or 

unconstitutional, such holdings shall not affect the validity of the remainder of this article 

or of the Zoning Ordinance. 



 
 

City of Cottonwood, Arizona  
City Council Agenda Communication  
 

 
 Print 

Meeting Date: June 4, 2013

Subject: Zoning Ordinance amendment adding new Section 
310, "Historic Preservation Ordinance." 

Department: Development Services 

From: Charlie Scully, Planner 

REQUESTED ACTION 

Consider the first reading of the Historic Preservation Ordinance--Ordinance Number 596. 

SUGGESTED MOTION 

If the Council desires to approve this item the suggested motion is: N/A first reading

BACKGROUND 

The Historic Preservation Commission considered the proposed ordinance amendment at their 
April 10, 2013 meeting and recommended approval.  
  
The Planning and Zoning Commission considered the proposed ordinance amendment at their 
April 15, 2013 meeting and recommended approval. 
  
The Historic Preservation Commission (HPC) was established by the City Council in October 
2010 and began meeting in January 2011. Their purpose is to make recommendations to the 
City Council and to implement recommendations adopted by the City Council for the 
“identification, evaluation, protection, preservation and enhancement of historic properties that 
have significance for the City of Cottonwood.”  
  
A primary goal for the HPC is to meet the requirements for the Certified Local Government 
(CLG) Program for Historic Preservation as administered by the State Historic Preservation 
Office (SHPO) and the National Park Service (NPS.) Adoption of a Historic Preservation 
Ordinance is a requirement for qualifying for the CLG program. Becoming part of the CLG 
program will offer additional resources from SHPO for further developing the program, such 
as updating the historic resources inventory and developing more detailed guidelines to assist 
with review of proposed rehabilitation and development projects. The program provides a 
framework for identifying and protecting historic resources in Cottonwood through a variety of 
educational, regulatory and incentive-based programs. 
CLG Requirements: A community must address the following minimum goals to demonstrate 
to the State and NPS that they are committed to historic preservation: 



•         Establish a qualified historic preservation commission. 
•         Enforce appropriate state or local legislation for the designation and protection of 

historic properties. In most cases this is done in the form of a local ordinance. 
•         Maintain a system for the survey and inventory of local historic resources. 
•         Provide for public participation in the local historic preservation program, including 

participation in the National Register process. 
•         Follow any addition requirements as outline in the State's Procedures for Certification. 

   
Landmark Designation: The ordinance establishes criteria and procedures for designating 
properties with local “landmark” status. Property owners must support designating their 
properties as Landmarks.  
   
Historic Property Inventory: A city-wide historic inventory was commissioned in 1986. The 
properties in the Historic District were surveyed and inventoried in 1999. One of the program 
goals for the HPC is to update the city-wide inventory and to identify other properties older 
than 50 years (pre-1963). 
   
Certificate of Appropriateness: The HP Ordinance would authorize the Historic Preservation 
Commission to review and issue a Certificate of Appropriateness for exterior work done on 
properties designated as local landmarks and shown within a historic overlay zone. The 
procedures and review standards are based on national standards established by the National 
Park Service for review of work done on historic properties. 
   
Approval and Appeal Process: As with the existing Design Review process, the Historic 
Preservation Commission would provide the same type of review and approval process. In this 
case they would be following a national outline used to review historic properties.  
   
Administrative Approval: The ordinance provides exceptions to allow the Community 
Development Director /Staff to administratively approve Certificates of Appropriateness for 
certain minor activities, as described. 
   
Hardship Exceptions. The ordinance allows exceptions where hardships are documented for 
both the rehabilitation process and proposed demolition. The criteria for these sections is based 
on similar language used nationally and in other Arizona cities.  
   
Historic Preservation Design Guidelines: The ordinance allows more detailed historic design 
guidelines to be developed at a later time with additional public input. Design guidelines can 
be developed to address different styles of historic buildings, various architectural styles and 
periods of influence specific to Cottonwood.  

JUSTIFICATION/BENEFITS/ISSUES 

Preservation of historic resources provides a range of intangible values that are widely 
recognized by most people. Historic buildings, neighborhoods and districts provide a quality 
environment that serve as a source of community pride. Preservation for its own sake should be 
considered as the primary reason for program development; however, there are also attractive 
incentives available to property owners through the Certified Local Government (CLG) 
Program, including increased funding opportunities, tax incentives and increased technical 
assistance opportunities. 

COST/FUNDING SOURCE 

N/A 



 

ATTACHMENTS:
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SECTION 310. HISTORIC PRESERVATION ORDINANCE  

 

A. PURPOSE  

 

The purpose of this Section is to further the preservation, protection, enhancement, 

rehabilitation and perpetuation of historic properties, structures, sites, landmarks, and 

historic districts, as necessary to promote the economic, cultural, educational, and aesthetic 

values of the community and the health, safety and general welfare of the public. In 

addition, the Historic Preservation Ordinance shall have the following purposes:  

 

1. Protect and enhance the landmarks and historic districts which represent distinctive 

elements of Cottonwood’s historic, architectural, economic, social and cultural 

heritage.  

 

2. Protect and enhance Cottonwood’s attractiveness to visitors, tourists, and residents and 

serve as an important support and stimulus to business and industry.  

 

3. Stabilize and/or improve property values, and protect existing investment involving the 

restoration and preservation of historic resources.  

 

4. Encourage maintenance and preservation of structures so as to protect the health, safety 

and lives of people in Cottonwood.  

 

5. Promote the use of historic design review districts and landmarks for the education, 

pleasure, and welfare of the residents of Cottonwood.  

 

6. Further the Goals and Policies of the City's General Plan.  

 

B. DEFINITIONS  

 

Unless specifically defined below or elsewhere in the Zoning Ordinance, words or phrases in this 

Section shall be interpreted so as to give them the same meaning they have in common usage and 

so as to give this ordinance its most reasonable application.  

 

ALTERATION - Any act or process that changes one or more of the existing features of a 

structure, including, but not limited to exterior changes or modifications of a structure or 

any of its architectural details or visual characteristics, including paint color and surface 

texture, facade materials, surface paving, landscape features, and placement or removal of 

signs, plaques, light fixtures, walls, fences, and street furniture.  

 

CERTIFICATE OF APPROPRIATENESS - A certificate issued by the Historic Preservation 

Commission indicating its approval of plans for alteration, restoration, reconstruction, 

demolition or removal, of a historic landmark; or for alteration, new construction, removal, 

or demolition of non-historic structures within a historic district.  

 

COMMISSION - Refers to City of Cottonwood Historic Preservation Commission.  
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CONSTRUCTION - The act of building an addition to an existing structure or the erection of a 

new principal or accessory structure on a lot or property.  

 

CONTRIBUTING PROPERTY -   A classification applied to a building site, structure or object 

within a historic district or landmark property signifying that it contributes to the defining 

characteristics of the historic district or landmark. 

 

DEMOLITION - Any act or process that destroys and removes a structure in part or in whole. 

 

HISTORIC DISTRICT - A designated area that contains at least one or more landmarks within 

definable geographic boundaries, where a majority of structures are indicated as 

significant, and which may have within its boundaries other properties or structures that, 

while not of such historic and/or architectural significance or age to be designated as 

landmarks, nevertheless contribute to the overall quality and character of the district. The 

historic district shall be officially recognized as such by state and federal agencies.  

 

HISTORIC PRESERVATION DISTRICT – A special overlay zoning district designated by 

ordinance of the City Council that includes regulations pertaining to historic preservation 

which modify the regulations of the underlying zoning district. May be applied to an 

individual property or a group of properties where a majority of properties are indicated as 

historically significant.  

 

HISTORIC SITE, HISTORIC STRUCTURE, OR HISTORIC PROPERTY -  A site, structure or 

property which has historic and/or architectural significance, and is at least fifty (50) years 

old from the date of construction; and which contributes to the historic, architectural, 

cultural, archaeological or other significant value as part of the heritage or history of the 

City, the State of Arizona, or the nation. 

 

INTEGRITY - A measure of the authenticity of a property’s historic identity, evidenced by the 

survival of physical characteristics that existed during the property’s historic or prehistoric 

period in comparison with its unaltered state.  

 

LANDMARK - A designation, as a result of processes provided in this Section, applied by the 

Commission to an individual property, structure, site or object, or group of properties, 

which has a historic value or expresses a distinctive character worthy of preservation. 

 

MANAGER - Refers to the City of Cottonwood Community Development Manager. 

 

MINOR ACTIVITY – Any change, modification, restoration, rehabilitation, or renovation of the 

features of a historic resource that does not materially change the historic characteristics of 

the property and is consistent with the criteria for the historic preservation district or 

landmark. 

 

NATIONAL REGISTER OF HISTORIC PLACES - A listing of buildings, sites, and objects 

designated for historical, architectural or other special significance, as determined by 

established criteria, and which listing is maintained by the National Park Service under the 

National Historic Preservation Act of 1966, as amended. The program is administered by 

the State Historic Preservation Office at the state level.  
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NON-CONTRIBUTING PROPERTY - A classification applied to a property, site, structure or 

object within a historic district or as associated with a historic landmark property 

signifying that it does not contribute to the defining characteristics of the historic district or 

landmark property. 

 

OBJECT – A material thing of functional, aesthetic, cultural, historical or scientific value that may 

be, by nature or design, movable yet related to a specific setting or environment.  This term 

may include landscape features. 

 

PRESERVATION - The act or process of applying measures to sustain the existing form, 

integrity, and material of a building or structure, and the existing form and vegetative cover 

of a site. It may include stabilization work, where necessary, as well as ongoing 

maintenance of the historic building materials.  

 

RECONSTRUCTION - The act or process of reproducing by new construction the exact form and 

detail of a vanished building, structure, or object, or a part thereof, as it appeared at a 

specific period of time. 

 

REMOVAL - Any relocation of a structure or portion of a structure on its site or to another site.  

 

REPAIR - Any restoration of a structure by replacing or fixing broken or deteriorated elements, 

which is not considered to be construction, removal or alteration.  

 

REHABILITATION - The act or process of returning a property to a state of utility through repair 

or alteration which makes possible an efficient contemporary use while preserving those 

portions or features of the property which are significant to its historical, architectural and 

cultural values.  

 

RESTORATION - The act or process of accurately recovering the form and details of a property 

and its setting as it appeared at a particular period of time by means of the removal of later 

work or by the replacement of missing earlier work.  

 

SITE -  The location of a significant event, a prehistoric or historic occupation or activity, or a 

building or structure, whether standing, ruined, or vanished, where the location itself 

maintains historical or archeological value regardless of the value of any existing structure. 

A site may encompass more than one lot or parcel.  

 

STABILIZATION - The act or process of applying measures designed to re-establish a weather 

resistant enclosure and the structural stability of unsafe or deteriorated property while 

maintaining the essential form as it exists at present.  

 

STRUCTURE - Anything constructed or erected, the use of which requires permanent or 

temporary location on or in the ground, including, but not limited to, buildings, fences, 

walls, signs, bridges, utility facilities, communication towers, and recreational facilities. 
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C. HISTORIC PRESERVATION WAIVER. 

 

For properties proposed for inclusion within a Historic Preservation Overlay Zoning 

District or designated as a Historic Landmark by the City of Cottonwood, the following 

procedures shall be available for affected property owners. Such procedures shall be 

available for affected property owners for up to three (3) years from the date of adoption of 

an ordinance for Historic Preservation Overlay Zoning or designation of Historic 

Landmarks. 

 

1. Council Authority to Remove Property from a Proposed Designation. The City Council 

shall not include any property within a proposed Historic Preservation Overlay Zoning 

District or a proposed Historic Landmark when the owner has objected in writing or at 

a public hearing to such a designation, and may remove any property from a proposed 

designation if the owner of record has not responded to a request for comments on the 

proposed rezoning and designation as a Historic District or Historic Landmark. The 

City intends that these designations be voluntary and acceptable to affected property 

owners. 

 

2. Procedure to Remove Property from District or Landmark Designation.  An application 

for removal from a Historic Preservation Overlay District or Historic Landmark 

designation shall be submitted by the owner or agent of the subject property and 

involves the following steps: 

 

a. Preliminary consultation. Prior to the submittal of an application for a landmark 

designation, the applicant should consult with the Manager or designee to discuss 

the application submittal requirements and process. 

 

b. Application submittal requirements. An application for a landmark designation 

shall contain at a minimum the following: 

 

1) Completed and signed application forms that include the property owner’s 

signature. 

 

2) Address, parcels number and other location information as needed to describe 

the property. 

 

c. Upon receipt of an application for removal from the Historic Preservation Overlay 

District or Historic Landmark designation, the HPC Commission will make the 

initial decision about removal in consultation with the Manager and City Attorney, 

subject to appeal to the City Council. 

 

D. INCENTIVES. 

 

It is the intent of the city to make ownership of a landmark or contributing property within 

a historic district as beneficial as possible. In addition to the intangible benefits of owning 

a property recognized as an important community resource, the Commission may, when 

applicable and possible, provide such owners with one or more of the following: 
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1. Recommendation to the Community Development Department, Planning Commission 

and/or City Council that a new use other than the historic use be considered for a 

historic property where the applicants are able to demonstrate that the proposed use 

will assist in furthering the goals of historic preservation for that property and the 

surrounding district. 

 

2. Provide information regarding potential sources of financial assistance and tax credits. 

 

3. Provide support and endorsement for grant applications that further the goals of 

historic preservation. 

 

4. Provide or direct applicants to available resources and technical information regarding 

construction, rehabilitation and repair of historic resources. 

  

5. Provide information to community organizations, property owners, residents, 

businesses and others regarding proposed activities within historic districts; and 

 

6. Provide information regarding any other benefits that may become available. 

 

E. COTTONWOOD HISTORIC PROPERTY REGISTER. 

 

A Cottonwood Historic Property Register is hereby established for the purpose of listing 

and defining historic districts and landmarks to be designated under the provisions of this 

Section. This Register may be periodically amended by the Commission and shall be held 

available for public reference and historical study. 

 

F. HISTORIC LANDMARK DESIGNATION PROCESS. 

 

1. The Commission may designate as a landmark an entire property, an identified portion 

of a property, or one or more individual structures on a property. 

 

2. Application Submittal and Review.  An application for a landmark designation shall be 

submitted by the owner or agent of the subject property and involves the following 

steps: 

 

a. Preliminary consultation. Prior to the submittal of an application for a landmark 

designation, the applicant should consult with the Manager or designee to discuss 

the application submittal requirements and process. 

 

b. Application submittal requirements. An application for a landmark designation 

shall contain at a minimum the following: 

 

1) Completed and signed application forms that include the property owner’s 

signature. 

 

2) Address, parcels number and other location information as needed to describe 

the property. 
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3) The applicant shall provide a written description of the proposed landmark 

property describing the buildings, structures or objects and the known or 

estimated age of all such features. If available, include information on any 

special aesthetic, cultural, architectural, archaeological or engineering issues of 

a historic nature, including information about the architecture, notable 

construction features and other information indicating the historical 

significance of the property.  

 

4) The application may include any photographs, sketches, drawings, or other 

similar descriptive materials, including those showing historic or current 

conditions. 

 

5) A written statement of the condition of the property and/or structures with 

attention to any known concerns or threats to the maintenance or historic 

integrity of the property. 

 

6) Filing fee as set by City Council. 

 

7) Other information as may be requested by the City to accomplish these goals. 

 

c. Incomplete applications. Incomplete applications may be returned to the applicant 

and/or not be processed until all materials have been submitted. Following 

acceptance of a complete application, the staff shall review the application and 

prepare a report which shall be submitted to the Commission and made available to 

the applicant and public in advance of the Commission’s public hearing on the 

landmark application. 

 

d. Application acceptance. Upon acceptance of a complete application, no building or 

demolition activity shall occur and no permits affecting the proposed landmark 

shall be issued by the city until the process as described herein has been completed 

and the Commission has made its decision. 

 

3. Notice of Commission Hearing. 

 

a. Within 60 days of receipt of a complete application for a landmark designation, the 

application shall be placed on the HPC agenda for a public hearing. Public notice of 

this hearing shall be given as prescribed by this Ordinance. The city shall give 

notice of the date, time, and place of a public hearing for consideration of a 

proposed landmark, including general explanation of the matter to be considered 

and a general description of the area affected at least 15 days before the hearing in 

the following manner: 

 

1) Publication at least once in a newspaper of general circulation in the city. 

 

2) In addition to notice by the means set forth above, the city may give notice of 

the hearing in a specific case in such other manner as it deems necessary or 

appropriate. 
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3) As provided in A.R.S. § 9-462.04.A (7), or any successor statute, the failure of 

any person or entity to receive notice shall be as set forth in the statute or in 

A.R.S. § 9-400.05 15-10. 

 

4. Landmark Designation Criteria. The Commission shall evaluate each structure, site, 

building or property within an area that is included in an application and may designate 

it as a landmark if it is determined to possess integrity of historic appearance, location, 

design, setting, materials, workmanship, feeling and association; and, being at least 50 

years old or having achieved significance within the past 50 years if the property is of 

exceptional importance; and exhibits one or more of the following characteristics: 

 

a. Association with events or activities that made significant contributions to the 

broad patterns of local, regional or national history;  

 

b. Association with the lives of persons significant in the past; 

 

c. Embodiment of distinctive characteristics of a type, period or method of 

construction, or representing significant architectural history, landscape history, or 

engineering achievements, or high artistic values or representing a significant and 

distinguishable entity whose components may lack individual distinctiveness; or 

 

d. Information important in the understanding of the pre-history or history of our 

community; potential to yield information through archeological investigation 

about our past. 

 

5. Commission Public Hearing and Designation. 

 

a. The Historic Preservation Commission shall hold at least one (1) public hearing on 

each landmark application. At the public hearing, the Commission shall review the 

proposal with consideration given to the review criteria. Approval, conditional 

approval or denial of a landmark application shall be based on the findings of the 

Commission as they relate to the criteria as described in this Section. 

 

b. The Commission’s decision shall be final unless appealed to the City Council as 

provided for in this Ordinance. A recommendation for approval may be subject to 

conditions as the Commission deems applicable. 

 

6. Six month bar on refilling. If the Commission denies an application, the Commission 

may refuse to accept another application for the same or substantially the same 

landmark on the same property or any part of it within six (6) months from the date the 

original application was filed on the same property or a portion of it. 

 

7. Effect of Landmark Designation. 

 

a. Upon approval of a landmark designation, the affected property shall be included in 

the Historic Property Register for the City of Cottonwood and on any other 

applicable documents as appropriate for its preservation. 
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b. No person shall carry out any exterior alteration, restoration, renovation, 

reconstruction, new construction, demolition or removal, in whole or in part, on 

any landmark, without first obtaining a Certificate of Appropriateness from the 

Commission. 

 

c. No person shall make any material change in the exterior appearance of any 

landmark, its color, materials, light fixtures, signs, fences, steps or other elements 

which affect the appearance of the property without first obtaining a Certificate of 

Appropriateness. 

 

d. Each property designated as a landmark shall be maintained in good condition and 

faithful to its historic character. 

 

e. Nothing in this article shall be construed to prevent normal maintenance and repair, 

which does not involve change in the exterior design, material, color or appearance. 

 

G. HISTORIC PRESERVATION DISTRICT DESIGNATION PROCESS. 

 

1. General Regulations. 

 

a. A rezoning approval is required in order to receive a Historic Preservation (HP) 

Overlay District designation. The process for such is set forth in Article III. Section 

301 of this Ordinance. 

 

b. The HP Overlay District is an overlay zoning designation as described in the 

Cottonwood Zoning Ordinance in which all uses of the underlying zoning district 

are maintained but which includes specific criteria and standards for development 

and rehabilitation that relate to historic preservation. The underlying zoning which 

describes the allowable land uses continues in effect. 

 

c. The overlay zoning designation may be applied to any zoning district where 

determined as appropriate by the City Council.  

 

d. The boundary of a proposed HP zoning designation can only be applied to a single 

property or a collection of properties where such property or properties have been 

designated as a historic landmark according to the procedures in this Ordinance.  

 

e. The Historic Preservation Commission shall administer the regulations as they 

relate to the historic preservation overlay district designation. In cases where the 

historic preservation regulations are in conflict with other zoning regulations, the 

Historic Preservation Ordinance shall take precedence in terms of design review 

criteria and approval process. 

 

f. The Historic Preservation Commission, the Planning and Zoning Commission, City 

Council, the Community Development Manager, or a property owner or their agent 

within the subject area may initiate a request to rezone with a Historic Preservation 

Overlay District. All other procedures for a change of zoning apply. 
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2. Application Submittal Requirements. 

 

a. Schedule of Public Hearings.  Public hearings on the request for the overlay zoning 

designation shall be held by the Historic Preservation Commission, Planning and 

Zoning Commission and City Council.  A tentative schedule of all meetings shall 

be included with initial public notification. 

 

b. Preliminary Staff Meeting. At the request of a property owner or their 

representatives a preliminary informal consultation with the Community 

Development Manager or designee may be scheduled to review the rezoning 

process and application submittal requirements. 

 

c. Code Review:  All applications for the Historic Preservation Overlay District 

designation shall be reviewed by the Code Review Board. 

 

d. Application submittal requirements: In addition to the submittal requirements set 

forth in Section 301.,“Amendments or Zone Changes,” all Historic Preservation 

Overlay District rezoning applications shall include the following: 

 

1) A vicinity ownership map showing all parcels adjacent to and surrounding the 

proposed designated property or district within a radius of at least 300 feet from 

the boundaries of the proposed district;  

 

2) A list of all properties within the proposed district and with 300 feet identified 

by parcel number and address along to include property owners with current 

mailing addresses; 

 

3) Written description of the proposed Historic Preservation Overlay District. The 

description of the district shall include the boundaries of the proposed district, 

the known or approximate construction dates of buildings and structures in the 

area, special aesthetic features, cultural, architectural, archaeological or 

engineering interest or value of a historic nature, including information about 

the architecture, notable construction features, and other information indicating 

the historical significance; 

 

4) Describe prospective contributing properties and how they each meet one or 

more of the criteria for Historic Districts as described by the National Park 

Service for listing on the National Register of Historic Places; or locations, 

dates of construction, and a statement of the general condition of each structure; 

 

5) Current photographs of each building or structure and any significant defining 

elements. Provide photographs in electronic format as per national standards for 

documentation; and 

 

6) Explanation of any known threats or concerns to the historic integrity of any 

property or structures included. 
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3. Notice of Public Hearing. Notice of public hearings shall be the same as set forth in 

Section 301 as relates to the change of zoning request. In addition, the public 

notification requirements shall include the following: 

 

a. Notice of the public hearing and information on the proposed historic district and 

rezoning sent by first class mail to all property owners with the proposed district; 

 

b. Notice posted in at least three conspicuous places within or near the proposed 

historic district boundaries;  

 

c. Notice published in the local newspaper of record as required and at least 2 times 

prior to the meeting; and 

 

d. Notification shall be provided to businesses, commercial lessees and residents 

within the proposed historic district to the extent possible through known sources, 

including mailings, postings or direct delivery. 

 

4. Historic Preservation Overlay District Criteria.  Each structure, site, building or 

property within an area that is included in a Historic Preservation District rezoning 

application will be evaluated using the following criteria to determine if it has 

historical or other cultural significance or integrity, and is suitable for preservation: 

 

a. The Overlay District consists of one or more properties which individually or as a 

group include a substantial concentration of properties, buildings or structures 

which individually meet the criteria of this section and which contribute generally 

to the distinctive character of the area, and are united historically or visually in a 

coherent manner. 

 

b. Being at least 50 years old, or having achieved significance within the past 50 years 

if the property is of exceptional importance. 

 

c. Possessing integrity of location, design, setting, materials, workmanship, feeling or 

association. 

 

d. Association with events that have made significant contributions to the broad 

patterns of our history. 

 

e. Association with the lives of persons significant in our past. 

 

f. Embodiment of distinctive characteristics of a type, period or method of 

construction, or representing the work of a master, or high artistic values or 

representing a significant and distinguishable entity whose components may lack 

individual distinctions. 

 

g. Yielding information important in the understanding of the pre-history or history of 

the community. 
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h. The District boundaries coincide with documented historic boundaries, such as 

property lines, roads or subdivision plats; and other logical recognized 

neighborhood or area boundaries. 

 

i. Any non-contributing properties or vacant parcels are included only where 

necessary to create appropriate boundaries. 

 

5. Adoption of Historic Preservation Overlay Zoning District. 

 

a. Action by the Historic Preservation Commission: Upon completing its public 

hearing on the Historic Preservation Overlay District zoning application, the 

Historic Preservation Commission shall transmit its recommendation to the 

Planning and Zoning Commission. The recommendation from the Historic 

Preservation Commission shall include the following: 

 

1) A map showing the proposed boundaries of the Historic Preservation Overlay 

District and identifying all structures within the boundaries, including 

classification as contributing or noncontributing; 

 

2) An explanation of the significance of the proposed overlay district and 

description of the cultural resources within the proposed boundaries; 

 

3) Proposed design guidelines or a preliminary summary of design review issues 

specific to the area that apply to the criteria for review for a Certificate of 

Appropriateness, include a review of architectural styles, a description of the 

major periods of influence on development within the district, and discussion 

regarding the effect of context in the decision making process; 

 

4) The recommendations of the Historic Preservation Commission may include 

additional conditions and/or modifications to the proposed district property 

boundaries as deemed necessary to promote the purpose of the District; and 

 

5) Findings of fact shall be included for all such recommendations of the Historic 

Preservation Commission. 

 

b. Action by the Planning and Zoning Commission. The Planning and Zoning 

Commission shall hold a public hearing to consider the proposed overlay zoning 

subject to all standard requirements for a change of zoning with consideration of 

the Historic Preservation Commission’s recommendations. Following the 

conclusion of its public hearing, the Planning and Zoning Commission shall 

transmit its recommendation to City Council. 

 

c.  Action by the City Council. The City Council shall hold a public hearing on the 

proposed overlay zoning. The Council may approve the Historic Preservation 

Overlay District as recommended or in a modified form, stipulating those 

conditions it deems necessary to carry out the purpose of this district and this 

ordinance. 
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d. Approval. The ordinance approving a Historic Preservation Overlay District may 

include specific and unique standards for that district, including reference to design 

guidelines or other documents developed to meet the needs of that overlay district.  

 

6. Revisions. Based on any conditions recommended by the Historic Preservation 

Commission or Planning and Zoning Commission, the applicant may provide minor 

revisions to their application submittal prior to the City Council hearing. All such 

revisions shall be documented in written format with a description of such changes. 

Major revisions to the plans shall be required to be resubmitted to the Historic 

Preservation Commission for review. 

 

7. Effect of Historic Preservation Overlay District Designation. 

 

a. Upon approval of a Historic Preservation Overlay District designation by the City 

Council, the affected properties shall be included in the Cottonwood Historic 

Property Register and on any other applicable City documents as appropriate for its 

preservation. The city’s zoning map shall be updated to reflect the new overlay 

zoning district boundaries. The city’s parcel information database shall be updated 

to include those properties identified within the overlay district. 

 

b. No person shall carry out any exterior alteration, restoration, renovation, 

reconstruction, new construction, demolition or removal, in whole or in part, 

without first obtaining a Certificate of Appropriateness from the Commission. 

 

c. No person shall make any material change in the exterior appearance of a 

designated property, its color, materials, light fixtures, signs, sidewalks, fences, 

steps, paving or other elements which affect the appearance of the property without 

first obtaining a Certificate of Appropriateness. 

 

d. Criteria may be established to determine work that may be approved 

administratively. 

 

e. Each property designated as a contributing property shall be maintained in good 

condition and faithful to its historic character. 

 

f. Nothing in this article shall be construed to prevent normal maintenance and repair 

which does not involve change in exterior design, material, color or appearance. 

 

g. In addition to any other required review and/or approval, any proposed construction 

within a historic preservation overlay district shall also be subject to Commission 

review according to any design guidelines which may have been applied to that 

district or any other applicable criteria adopted for such purposes. 

 

H. DEVELOPMENT PROCEDURES FOR LANDMARKS AND HISTORIC DISTRICTS. 

 

1. Applicability.  The provisions of this Section shall apply to Historic Landmarks and to 

properties within a Historic Preservation Overlay District. 
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2. Alteration of Historic Resources: 

 

a. No building, permanent sign, or other structure in a Historic Preservation District 

or part of a designated Historic Landmark shall be erected, demolished, moved, 

restored, rehabilitated, reconstructed, altered, or changed in exterior appearance, 

nor shall any historic resource be altered, moved, remodeled, demolished, enlarged 

or extended contrary to the district or landmark until plans for such activities have 

been submitted to and approved by the Historic Preservation Commission or as 

permitted administratively, and the City has issued a Certificate of 

Appropriateness, for such work on the subject property. This requirement is in 

addition to any other permit or approval required by law. 

 

b. Failure to comply with a stipulation, standard, or plan made a part of any of these 

approvals shall constitute a violation of the Zoning Ordinance of the City of 

Cottonwood. An approved plan shall apply to and run with the property and the 

rights and responsibilities shall be transferable to future successors and assignees of 

such property. No permit shall be issued for any building or structure not in 

compliance with the plan, except that temporary facilities shall be permitted in 

conjunction with construction. No structure or other element shall be eliminated, or 

altered or provided in another manner, unless an amendment is approved in 

conjunction with the procedures for original approval. 

 

c. Maintenance of the historic resource is required. Ordinary maintenance or repair of 

any structure that does not alter or modify the historic character of the structure will 

not require a Certificate of Appropriateness.  

 

I. CERTIFICATE OF APPROPRIATENESS. 

 

1. Applicability:  A Certificate of Appropriateness is required before commencing any 

exterior improvements or development, including alteration, restoration, renovation, 

reconstruction, new construction, demolition or removal, in whole or in part, of any 

property located within a Historic Preservation Overlay District or to a Historic 

Landmark, whether or not the work will require a building permit. Building permits for 

exterior work on properties within historic overlay districts or landmarks cannot be 

issued without first obtaining a Certificate of Appropriateness. 

 

2. Exceptions for Minor Work: A Certificate of Appropriateness may be approved 

administratively by the Community Development Manager or designee, where it is 

determined that the proposed activity constitutes a minor change and does not alter the 

essential appearance and character of the property. Activities that may be approved 

administratively include, but are not limited to the following: repair or replacement of 

architectural features with essentially the same materials and design; repair or 

replacement of signs within existing sign panels or frames; repainting with essentially 

the same design scheme and colors; or other minor changes or additions that are in 

conformance with approved Design Guidelines and are considered minor.  In addition 

to the criteria described in this Section or in any Design Guidelines approved for 

historic preservation, the Commission may authorize staff to approve certain activities 

administratively. For projects that qualify for administrative approval, all other 

application requirements and review criteria shall remain in effect. 
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3. Application Submittal and Review Procedure. An application for Certificate of 

Appropriateness shall be submitted by the owner or agent of the subject property and 

involves the following steps: 

 

a. Preliminary meeting. Prior to the submittal of an application for a Certificate of 

Appropriateness, the applicant shall meet with the Manager or designee to review 

the application submittal requirements.  

 

b. Application Submittal requirements. An application for a Certificate of 

Appropriateness shall contain at a minimum the following: 

 

1) Completed application forms. 

 

2) Location and description of property with photographs of the subject property 

and surrounding area affected by proposed project. 

 

3) Filing fees as adopted by resolution of the City Council. 

 

4) A Project Narrative describing the overall project and specifically addressing 

the relationship of any proposed activity to the architectural style of the 

structure, its compatibility with the context of the surrounding structures and 

area, and a description of proposed building materials, colors, exterior lighting 

fixtures and types, signage and landscaping or other such development activity 

if applicable. 

 

5) Site plan identifying all existing and proposed structures and other defining 

aspects of the property, including, landscaping, sidewalks, parking, drainage 

and similar site features in relation to surrounding streets and other properties. 

 

6) Proposed building elevations drawn to scale describing any proposed new 

materials and colors, and any new features in relation to existing. 

 

7) Manufacturers’ color and material samples of all proposed exterior paints and 

colors and samples of roof and other exterior materials to be used, with an 

explanation on how they relate to existing colors and materials. 

 

8) Proposed signs drawn to scale showing dimensions, lettering, colors, materials 

and any illumination. Indicate locations of signs on elevation drawing. 

 

9) Any additional information which the Commission may require to properly 

evaluate the proposed work. 

 

4. Notice of Public Hearing. 

 

a.  The Certificate of Appropriateness shall be placed on the agenda for a public 

hearing within 60 days of receipt of a complete application. Public notice of this 

hearing shall be given as prescribed by Arizona law. The city shall give notice of 

the date, time and place of a public hearing for consideration of a Certificate of 

Appropriateness, including a general explanation of the matter to be considered and 
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a general description of the area affected at least 15 days before the hearing in the 

following manner: 

 

1) Notice of the general nature of the proposed activity which is the subject of the 

Certificate of Appropriateness and the date and location of the meeting shall be 

posted on or in proximity to the property; 

 

2) Posting of agendas and notice of hearing in the manner typically required for all 

such meetings; and 

 

3) In addition to notice by the means set forth above, the city may give notice of 

the hearing in a specific case in such other manner as it deems necessary or 

appropriate. 

 

5. Conduct of Public Hearing. 

 

a. Following acceptance of a complete application, staff shall review such application 

and prepare a report, which shall be submitted to the Commission along with other 

exhibits and materials necessary to describe the request. 

 

b. The hearing shall be conducted according to the rules and procedures proscribed for 

such by law. Staff, applicants and concerned persons may present testimony and/or 

documentary evidence which will become part of the record of the hearing and the 

deliberations of the Commission. 

 

J.  CRITERIA FOR APPROVAL OF CERTIFICATE OF APPROPRIATENESS 

 

1. It is the intent of this Section to ensure, to the greatest extent possible, that activities 

requiring a Certificate of Appropriateness shall be compatible with the architectural 

and historical character of the property or district. 

 

2. Review Context. Review of applications for Certificate of Appropriateness shall be 

considered in terms of the specific nature and condition of the property, as well as the 

context in which the property is located, including the historic characteristics and other 

influences of surrounding properties. Context shall be considered based on the 

following circumstances: 

 

a. Overlay Zoning District: All properties within a Historic Preservation Overlay 

Zoning District shall be subject to the requirements for review and approval of a 

Certificate of Appropriateness for applicable activities, except where considered as 

exempt. 

 

b. Landmark Property. Historic landmarks shall be subject to the requirements for 

obtaining a Certificate of Appropriateness. Alterations or additions to landmarks 

shall properly preserve the historic and architectural characteristics which make it 

unique, and any changes or additions shall conform to the intrinsic and unique 

character of the building or structure.  
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c. Contributing Property. Alterations or additions to a Contributing Property within a 

Historic Preservation Overlay District shall reflect the architectural style and 

characteristics of the existing structure and its context with surrounding properties.  

 

d. New Construction or Noncontributing Property. New construction or alterations or 

additions to a noncontributing property within a historic district shall reflect the 

architectural style of, and be compatible with, the contributing properties located in 

proximity to the subject property. 

 

3. Review Criteria:  The review of the application for a Certificate of Appropriateness 

shall be considered based on the criteria described in this Section, including any 

general or specific guidelines that may be approved. The Commission shall use the 

following documents and criteria as guidelines when considering an application for a 

Certificate of Appropriateness: 

 

a. Any criteria for approval of a Certificate of Appropriateness that may be included 

in this Section; 

 

b. The Secretary of the Interior’s Standards for Rehabilitation available from the 

National Park Service; 

 

c. Any design guidelines that may be applicable to a Historic Preservation Overlay 

District or landmarks within the City of Cottonwood; 

 

d. The Secretary of the Interior’s Preservation Briefs and other information developed 

by the National Park Service, Arizona Historic Preservation Office (SHPO), 

National Trust for Historic Preservation, National Alliance of Preservation 

Commissions, Association of Preservation Technology, and other professionally 

prepared reference documents; and 

 

e. Any other guidelines as adopted by the City Council. 

 

4. Decision: The decision shall be to approve, conditionally approve or deny a Certificate 

of Appropriateness based on the following: 

 

a. The proposed work does not detrimentally alter, destroy or adversely affect any 

architectural or landscape feature;  

 

b. The proposed work will be compatible with the relevant historic, cultural, 

educational or architectural qualities characteristic of the structure, or district and 

shall include but not be limited to elements of size, scale, massing, proportions, 

orientation, surface textures and patterns, details and embellishments and the 

relationship of these elements to one another;  

 

c. The proposed work conforms with any design review guidelines and/or other 

applicable criteria as established; and 

 

d. The exterior of any new improvement, building or structure in a designated historic 

preservation overlay district or upon a landmarked site will not adversely affect and 
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will be compatible with the external appearance of existing designated buildings 

and structures on the site or within such district. 

 

5. Effect of Approval: 

 

a. Expiration:  A Certificate of Appropriateness expires one (1) year from the date of 

issuance unless work is started within that time. Evidence of work shall include 

maintaining an active building permit from the City for the applicable work or 

similar evidence of intent to proceed through filing of applications for related 

permits and approvals from the City. 

 

b. Revisions After Approval:  No change shall be made in the approved plans of a 

project after issuance of a Certificate of Appropriateness without re-submittal to the 

Commission and approval of the change in the same manner as provided. 

 

c. Non-Approved Work: If work exceeds that specified in the Certificate of 

Appropriateness, the Certificate of Appropriateness may be suspended or revoked 

by order of the Community Development Director. If so ordered, all work shall 

cease to allow review of the scope of approval. If necessary, the applicant may be 

required to resubmit the changes to the Commission for approval. Work in 

violation of the Certificate of Appropriateness may be subject to enforcement 

action as per applicable City codes and ordinances. 

 

d. The Certificate of Appropriateness required by this Section shall be in addition to 

any other permits, approvals or review required for the proposed project. 

 

 

K. FINDING OF HARDSHIP FOR CERTIFICATE OF APPROPRIATENESS 

 

1. An applicant shall submit an application for Finding of Hardship within ten (10) 

working days after receiving notification from the Commission of the denial of a 

Certificate of Appropriateness or of specific conditions to be considered. Application 

shall be in writing to the Director or designee and shall state the reasons for 

consideration of the hardship. In addition, the applicant shall provide detailed 

documentation of why the request shall be considered a hardship, including cost 

estimates, comparative studies, expert documentation or other such information as 

necessary to adequately present such new information. 

 

a. Is infeasible from a technical, mechanical, or structural standpoint. 

 

b. Would leave the property with no reasonable economic value because it would 

require an unreasonable expenditure taking in to account such factors as current 

market value, permitted uses of the property, and the cost of compliance with 

applicable local, state and federal requirements. 

 

c. Costs necessitated by the neglect or failure of the current owner/s to maintain the 

property shall not be considered in making this finding. 
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d. The Commission finds that the alterations of a contributing property would not 

have a substantial adverse impact on the historic significance or integrity of a 

Historic Preservation Overlay District. 

 

2. The Commission shall hold a public hearing on the hardship application at their next 

regularly scheduled meeting. Decisions at that time shall be final.  

 

 

M. DEMOLITION OF HISTORIC LANDMARK OR CONTRIBUTING PROPERTY 

WITHIN A HISTORIC DISTRICT. 

 

It is the intent of this Section to encourage preservation and protection of historic 

structures and significant resources within designated Historic Districts and other 

designated Historic Landmarks. However, it is recognized that there can be circumstances 

beyond the control of a property owner which may result in the necessary demolition of a 

Landmark or structure within a designated District. These circumstances include a building 

which constitutes a non-repairable public nuisance, which involves a resource whose loss 

does not adversely affect or may even benefit the integrity of the District, or which 

imposes an economic hardship on the owner. This Section is intended to apply to 

demolition of buildings or structures and shall not include demolition permits issued for 

the purpose of interior remodeling or other purposes not applicable to the Historic 

Preservation Ordinance. 

 

1. Non-Historic Demolition: Demolition of non-historic structures within a Historic 

District shall not be exempt from the requirements of the Historic Preservation 

Ordinance and will require first applying for a Certificate of Appropriateness. The area 

of a site left vacant by a demolition shall be maintained in a manner not detrimental to 

the surrounding vicinity in accordance with applicable City codes and ordinances, 

including dust-free surface treatment and abatement of weeds, trash, debris, outdoor  

storage or other public nuisances. 

 

2. Landmark Demolition: Partial or complete demolition of designated historic properties 

and landmarks shall not be permitted without first applying for a Certificate of 

Appropriateness. Application for such a demolition shall be made to the Historic 

Preservation Commission, which shall hold a public hearing to determine if the 

applicant has shown that the preservation of the structure is physically and/or 

economically infeasible.  

 

3. Consideration of Alternatives to Demolition: Before granting a request for demolition, 

the Commission shall review the historic or cultural value of the property and shall 

consider options including incentives to the owner for restoration or recommendation 

to Council that the city consider purchasing the property or seek other methods to 

ensure the preservation of the building or structure. The Commission shall review the 

request for demolition based on the following: 

 

a. The property cannot be adapted for any other use, whether by the current owner or 

by a purchaser, which would result in a reasonable return. 
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b. Efforts to find a purchaser interested in acquiring the property and preserving it 

have failed. 

 

c. If preservation is found to be physically and/or economically infeasible, the 

Commission shall approve the Certificate of Appropriateness, thereby allowing 

issuance of the Demolition Permit by the Community Development Department. 

 

d. A landmark or contributing property may be demolished if the chief building 

official has determined that an imminent safety hazard exists and that demolition of 

the structure is the only feasible means to secure the public safety. 

 

e. If preservation is considered feasible, the Commission shall delay issuance of the 

Certificate of Appropriateness for a period up to ninety (90) days in length so as to 

consider alternatives to demolition. 

 

f. The applicant, at their cost, may submit an independent third-party review of the 

structural integrity of the building or structure in relation to necessary 

improvements so as to determine the feasibility of alternatives to demolition. Such 

independent review shall be conducted by a registered professional in the State of 

Arizona, including an architect, structural engineer or other professional engineer, 

or other with demonstrated expertise in historic preservation and rehabilitation.   

 

g. During the delay period, the applicant shall consult in good faith with the 

Commission, City staff, the State Historic Preservation Office, local and state 

preservation groups and interested parties in a diligent effort to seek an alternative 

that will result in preservation or sale of the property so as to promote preservation. 

The applicant shall have ninety (90) days in which to advertise to have the property 

purchased at a fair market value or to receive appraisals, cost estimates, and 

proposals on the restoration of such properties. 

 

h. If no purchaser has been found within the initial ninety (90) day period and no 

other plan is shown to demonstrate a reasonable alternative, then the Certificate of 

Appropriateness for the proposed demolition shall be issued.  

 

i. The applicant shall bear the burden of proof for all findings required for approval of 

a Certificate of Appropriateness. 

 

j. If a preservation plan is presented to the Commission within the delay period 

specified above by any interested party who may be any member of the public, 

indicating a feasible and reasonable approach to saving a threatened historic 

resource, the Commission will consider the merits and feasibility of the 

preservation plan. The Commission may decide to provide copies of such 

preservation plan to the property owner so as to consider alternatives to demolition. 

 

k. In making its decision, the Commission shall consider testimony and the effects on 

the surrounding neighborhood, and advise the property owner on preservation 

alternatives. 
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l. The property owner shall have twenty-one (21) days from the date of approval to 

sign the Certificate of Appropriateness or to appeal any conditions contained 

therein. 

 

 

N. FINDING OF HARDSHIP FOR DEMOLITION. 

 

1. Economic Hardship Criteria for Demolition of Historic Structures. Separate standards 

and application requirements may be established by the city for granting economic 

hardship relief for income-producing properties and for non-income producing 

properties. The Commission shall issue the Certificate of Appropriateness if the 

Commission finds, after review, that maintenance, use and/or alteration of the 

designated property in accordance with the requirements of this article would cause 

immediate and substantial hardship on the property owner/s based on one or more of 

the following issues: 

 

a. That a temporary delay period of up to ninety (90) days has elapsed and no 

reasonable alternative has been demonstrated by the applicant, the City, or any 

other interested parties. 

 

b. Is infeasible from a technical, mechanical, or structural standpoint; 

 

c. Would leave the property with no reasonable economic value because it would 

require an unreasonable expenditure taking in to account such factors as current 

market value, permitted uses of the property, and the cost of compliance with 

applicable local, state and federal requirements; 

 

d. Costs necessitated by the neglect or failure of the current owner/s to maintain the 

property need not be considered in making this finding; and/or 

 

e. The Commission finds that the demolition of a contributing property would not 

have a substantial adverse impact on the historic significance or integrity of a 

Historic Preservation Overlay District. 

 

2. Limitations on Economic Hardship Criteria: Demonstration of an economic hardship 

shall not be based on or include any of the following circumstances: 

 

a. Willful or negligent acts by the owner. 

 

b. Purchase of the property for substantially more than market value. 

 

c. Failure to perform normal maintenance and repairs. 

 

d. Failure to diligently solicit and retain tenants. 

 

e. Failure to provide normal improvements. 
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O. MAINTENANCE AND REPAIR. 
 

Each property designated as a landmark, and properties designated as contributing 

properties within a Historic Preservation Overlay District shall be maintained in good 

condition and faithful to its historic character. Nothing in this Section shall be construed to 

prevent normal maintenance and repair of any exterior feature of any structure designated 

as a landmark or contributing property within a HP District, which does not involve change 

in design, material, color or outward appearance. The Commission shall not consider the 

interior arrangements or alterations to the interior of a building, unless designation 

specifically includes the interior or a portion thereof. 

 

P. APPEALS. 

 

Any person or persons aggrieved by a decision of the Commission may appeal to the City 

Council within fifteen (15) working days of the Commission’s action, by filing with the 

City Clerk written notice of appeal and any applicable fee as may be adopted. The Council 

shall render a decision to sustain, conditionally overrule or overrule the Commission 

decision. The Council may choose to hold a public hearing if deemed appropriate. 

 

Q. VIOLATIONS AND ENFORCEMENT. 

 

 All work performed pursuant to this Section shall conform to requirements thereof. 

Compliance shall be confirmed by inspections made by the City of Cottonwood officials, 

including the Building Official, Manager or designee. The appropriate City officials shall 

ensure that all matters are undertaken according to conditions of the approved plans. 

Noncompliance with the approved plans shall be grounds for stopping work on the project 

or for denial of a Certificate of Occupancy. Any person who causes unauthorized 

demolition, alteration, construction, or permits degradation or disrepair of a designated 

property as defined in this Section may be required to restore the property and site to its 

condition prior to the violation. 

 

R. SEVERABILITY. 

 

 This article and its sections are hereby declared to be severable. If any section, subsection, 

clause, word or phrase of this article is held to be void, unlawful or unconstitutional, such 

holdings shall not affect the validity of the remainder of this article or of the Zoning 

Ordinance. 

 



ORDINANCE NUMBER 596 
 
 

 
AN ORDINANCE OF THE MAYOR AND CITY COUNCIL OF THE CITY 
OF COTTONWOOD, ARIZONA, AMENDING THE CITY OF 
COTTONWOOD ZONING ORDINANCE BY ADDING A NEW  
SECTION 310., HISTORIC PRESERVATION ORDINANCE.  
 

 

 

 WHEREAS, the Historic Preservation Commission considered the Historic Preservation 

Ordinance at its April 10, 2013 meeting and recommended approval; and 

 

 WHEREAS, The Planning and Zoning Commission considered the Historic Preservation 

Ordinance amendment at their April 15, 2013 meeting and recommended approval; and 

 
WHEREAS, the City Council has determined that the following changes to the 

City’s Zoning Ordinance are appropriate and desirable. 
 

NOW, THEREFORE, BE IT ORDAINED BY THE MAYOR AND CITY COUNCIL 
OF THE CITY OF COTTONWOOD, YAVAPAI COUNTY, ARIZONA, AS FOLLOWS: 
 

Section 1.  That the Zoning Ordinance is hereby amended by adding a new 
SECTION 310., HISTORIC PRESERVATION ORDINANCE, which was made a public 
record by Resolution Number 2700. 

 
 Section 2.  That if any section, subsection, sentence, clause, phrase or portion of 
this ordinance is for any reason held to be unlawful, invalid or unenforceable by 
decision of any court of competent jurisdiction, such decision shall not affect the 
validity of the remaining portions hereof. 

 
PASSED AND ADOPTED BY THE CITY COUNCIL AND APPROVED BY THE 

MAYOR OF THE CITY OF COTTONWOOD, ARIZONA, THIS 18TH DAY OF JUNE 
2013. 

 
  
       ____________________________________ 
       Diane Joens, Mayor 
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APPROVED AS TO FORM:   ATTEST: 
 
 
___________________________________  ____________________________________ 
Steven B. Horton, Esq., City Attorney  Marianne Jiménez, City Clerk 



 
 

City of Cottonwood, Arizona  
City Council Agenda Communication  
 

 
 Print 

Meeting Date: June 4, 2013

Subject: Ordinance Number 597--Proposed Zoning Ordinance 
Amendment adding a new Section 427. "HP" Zone, 
Historic Preservation Overlay Zone. 

Department: Development Services 

From: Charlie Scully, Planner 

REQUESTED ACTION 

First reading of Ordinance Number 597, pertaining to the "HP" Zone, Historic Preservation 
Overlay Zone. 

SUGGESTED MOTION 

If the Council desires to approve this item the suggested motion is: N/A first reading

BACKGROUND 

The Historic Preservation Commission considered the draft HP Overlay Zoning District at their 
meetings of July 13, 2011 and April 10, 2013 and recommended approval.    
  
The Planning and Zoning Commission considered the proposed ordinance amendment at their 
April 15, 2013 meeting and recommended approval. 
  
Overlay Zoning:  
   
Arizona Revised Statutes § 9-462.01. Zoning regulations; public hearing; 
definitionsprovides the framework for the establishment of “overlay zoning districts.” This 
type of zoning district has not been used previously in Cottonwood but is an option permitted 
by state law to provide an “overlay” of specific zoning standards, while maintaining the 
existing uses of the underlying zone. Overlay zoning can be used for a variety of different 
types of applications because it offers flexibility on a particular issue while maintaining the 
stability of the existing zoning. "Overlay zoning district" means a special zoning district that 
includes regulations which modify regulations in another zoning district with which the 
overlay zoning district is combined. 
  
Historic Preservation Overlay Zoning  
  
In order to apply the historic preservation standards to properties as described in the proposed 



Historic Preservation (HP) Ordinance, it is typical to either create a separate zoning district 
classification or establish an “overlay” zone. The existing zoning classification for the 
Cottonwood Commercial Historic District, for example, is C-1 (Light Commercial) Zone. The 
overlay classification would not change the existing underlying uses but would add new 
procedures and standards specific to the goal of preserving the historic character of the district.  
  
The HP Overlay Zone is different than the Historic District designation that is approved by the 
National Park Service for listing on the National Register of Historic Places. Designation of a 
Historic District through the national program provide recognition but does not place any 
specific regulations on any property. The HP Overlay Zoning District, on the other hand, has 
the potential to address specific standards and procedures for historic properties.  
 
Process for Designating Properties with HP Overlay Zoning.  
  
Application of the HP Overlay Zoning to properties would require the exact same steps and 
procedures as rezoning. Procedures to apply HP Overlay Zoning to an individual “Landmark” 
property or to a Historic District include notifying property owners, public notification and 
public hearings with both the Planning and Zoning Commission and the City Council.  
  
Applicability: As per the Historic Preservation Ordinance, the only properties that can  
qualify for potential HP Overlay Zoning would be properties designated by the City of 
Cottonwood as Landmark properties. As per the proposed HP Ordinance, “Landmark” 
properties in Cottonwood will include properties designated as National Historic Districts. The 
Cottonwood Commercial Historic District, as designated, or other properties yet to be 
designated as Landmark or Historic Districts are the only ones that would qualify for the HP 
Overlay Zoning designation.  
  
Opt-Out: So as to comply with State Statutes, individual property owners will have the 
opportunity to opt-out of the historic preservation program at any time for three years from the 
date of adoption of any HP overlay zoning. Of course they will also be opting out of various 
specific and general benefits of the program. Also, such properties would still be subject to the 
applicable Design Review standards. 
   

JUSTIFICATION/BENEFITS/ISSUES 

The proposed amendment creates a new “overlay” zoning classification for historic 
preservation. Creation of the Zoning District classification does not affect any specific 
properties at this time. Application of the HP Overlay Zone to any specific properties would 
occur at a later time through a separate process similar to rezoning.

COST/FUNDING SOURCE 

N/A 

 

ATTACHMENTS:

Name: Description: Type:

 6-4-

13_Historic_Preservation_Overlay_Zone.doc 
Section 427. Historic Preservation Overlay Zone Cover Memo

 ord597.doc Ordinance Number 597 Cover Memo



 



 

 

SECTION 427. "HP" ZONE, HISTORIC PRESERVATION OVERLAY ZONE.  

 

A. PURPOSE.  

 

 The Historic Preservation Overlay (HP) Zoning District is intended to provide an effective, 

fair and appropriate set of standards to preserve and protect the historic character and 

integrity of properties. 

 

B. APPLICABILITY.  

 

1. This Section applies to properties, individually or groups of properties within an area, 

which have been designated as historic landmarks and are considered as worthy of 

special consideration for preservation through the overlay zoning designation.  

 

2. The HP zoning classification is an overlay zone that is attached to a standard zoning 

district. Any zoning district may be considered as the base zone. Properties zoned with 

the Historic Preservation Overlay Zoning District designation shall retain the uses of 

and are subject to the regulations of the underlying zoning. The underlying zoning, 

which relates to land use and density, continues to remain in effect.  

 

3. In cases where the historic preservation regulations are in conflict with other zoning 

regulations, the Historic Preservation Ordinance shall take precedence in terms of 

design review criteria and approval process for related matters. 

 

4. To identify a Historic Preservation District on the City’s Zoning Map, “HP” shall be 

added to the underlying zoning designation as a hyphenated suffix. 

 

C. USE REGULATIONS.  

 

 The Historic Preservation (HP) Overlay Zoning District is to be used in conjunction with 

the underlying zoning districts, thereby permitting the same uses as the underlying base 

zoning district with the exception that requirements related to historic preservation shall 

apply, including for exterior alteration, restoration, renovation, reconstruction, new 

construction, demolition or removal, in whole or in part of buildings and structures. 

Permitted, Conditional and Temporary Uses shall be allowed as per the regulations 

applicable to the underlying zoning. 

 

D. HISTORIC PRESERVATION WAIVER. 

 

Properties may be removed from the requirements associated with Historic Preservation 

Overlay Zoning or Historic Landmark designation, at the request of property owners, as 

per the procedures described in Section 310. C. Historic Preservation Waiver. 

 

E. HISTORIC PRESERVATION OVERLAY DISTRICT CRITERIA. 

 

1. All properties with the HP Overlay Zone designation are subject to the requirements as 

described in the Cottonwood Zoning Ordinance, Section 310, Historic Preservation 

Ordinance, except as described in this Section for exempt uses.  

 



 

 

2. Historic Preservation Design Guidelines:  Where provided, any alteration, restoration, 

renovation, reconstruction, new construction, demolition or removal, in whole or in 

part, must conform to any City of Cottonwood design guidelines that are approved for 

historic preservation. In addition, the City Council may approve unique Design 

Guidelines for a specific HP Overlay Zone. 

 

3. Exempt Uses:  

 

a. Existing Uses.   Any structure or use lawfully existing at the effective date of this 

ordinance may continue as permitted.  

 

b. Interior Remodeling. Any renovation or remodeling to the interior that does not 

include any exterior changes or alterations to the building shall be exempt from this 

Section.   

 

4. Certificate of Appropriateness. All such work that is subject to the Historic 

Preservation Ordinance, including applicable properties with the HP Overlay zoning 

designation, shall require granting of a Certificate of Appropriateness prior to 

commencement of any work. 

 

E. AMENDMENTS TO THE OVERLAY ZONE BOUNDARIES. 

 

 An expansion or decrease in the boundaries of the HP Zone may be requested. 

Amendments shall be subject to the same procedures for a zone change as described in 

Section 301 of this Ordinance. 

 

 



ORDINANCE NUMBER 597 
 
 

 
AN ORDINANCE OF THE MAYOR AND CITY COUNCIL OF THE CITY 
OF COTTONWOOD, ARIZONA, AMENDING THE CITY OF 
COTTONWOOD ZONING ORDINANCE BY ADDING A NEW  
SECTION 427., “HP” ZONE, HISTORIC PRESERVATION OVERLAY 
ZONE.  
 

 

 

 WHEREAS, the Historic Preservation Commission considered the draft HP Overlay 

Zoning District at its meetings of July 13, 2011, and April 10, 2013, and recommend approval; 

and 

 

 WHEREAS, The Planning and Zoning Commission considered the draft HP Overlay 

Zoning District at its April 15, 2013, meeting and recommended approval; and 

 
WHEREAS, the City Council has determined that the following changes to the 

City’s Zoning Ordinance are appropriate and desirable. 
 

NOW, THEREFORE, BE IT ORDAINED BY THE MAYOR AND CITY COUNCIL 
OF THE CITY OF COTTONWOOD, YAVAPAI COUNTY, ARIZONA, AS FOLLOWS: 
 

Section 1.  That the Zoning Ordinance is hereby amended by adding a new 
SECTION 427., “HP” ZONE, HISTORIC PRESERVATION OVERLAY ZONE as follows: 

 
SECTION 427. "HP" ZONE, HISTORIC PRESERVATION OVERLAY ZONE.  

 

A. PURPOSE.  

 

 The Historic Preservation Overlay (HP) Zoning District is intended to provide an 

effective, fair and appropriate set of standards to preserve and protect the historic 

character and integrity of properties. 

 

B. APPLICABILITY.  

 

1. This Section applies to properties, individually or groups of properties within an area, 

which have been designated as historic landmarks and are considered as worthy of 

special consideration for preservation through the overlay zoning designation.  

 

2. The HP zoning classification is an overlay zone that is attached to a standard zoning 

district. Any zoning district may be considered as the base zone. Properties zoned 

with the Historic Preservation Overlay Zoning District designation shall retain the 
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uses of and are subject to the regulations of the underlying zoning. The underlying 

zoning, which relates to land use and density, continues to remain in effect.  

 

3. In cases where the historic preservation regulations are in conflict with other zoning 

regulations, the Historic Preservation Ordinance shall take precedence in terms of 

design review criteria and approval process for related matters. 

 

4. To identify a Historic Preservation District on the City’s Zoning Map, “HP” shall be 

added to the underlying zoning designation as a hyphenated suffix. 

 

C. USE REGULATIONS.  

 

 The Historic Preservation (HP) Overlay Zoning District is to be used in conjunction with 

the underlying zoning districts, thereby permitting the same uses as the underlying base 

zoning district with the exception that requirements related to historic preservation shall 

apply, including for exterior alteration, restoration, renovation, reconstruction, new 

construction, demolition or removal, in whole or in part of buildings and structures. 

Permitted, Conditional and Temporary Uses shall be allowed as per the regulations 

applicable to the underlying zoning. 

 

D. HISTORIC PRESERVATION WAIVER. 

 

Properties may be removed from the requirements associated with Historic Preservation 

Overlay Zoning or Historic Landmark designation, at the request of property owners, as 

per the procedures described in Section 310. C. Historic Preservation Waiver. 

 

E. HISTORIC PRESERVATION OVERLAY DISTRICT CRITERIA. 

 

1. All properties with the HP Overlay Zone designation are subject to the requirements 

as described in the Cottonwood Zoning Ordinance, Section 310, Historic Preservation 

Ordinance, except as described in this Section for exempt uses.  

 

2. Historic Preservation Design Guidelines:  Where provided, any alteration, restoration, 

renovation, reconstruction, new construction, demolition or removal, in whole or in 

part, must conform to any City of Cottonwood design guidelines that are approved for 

historic preservation. In addition, the City Council may approve unique Design 

Guidelines for a specific HP Overlay Zone. 

 

3. Exempt Uses:  

 

a. Existing Uses.   Any structure or use lawfully existing at the effective date of this 

ordinance may continue as permitted.  
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b. Interior Remodeling. Any renovation or remodeling to the interior that does not 

include any exterior changes or alterations to the building shall be exempt from 

this Section.   

 

4. Certificate of Appropriateness. All such work that is subject to the Historic 

Preservation Ordinance, including applicable properties with the HP Overlay zoning 

designation, shall require granting of a Certificate of Appropriateness prior to 

commencement of any work. 

 

E. AMENDMENTS TO THE OVERLAY ZONE BOUNDARIES. 

 

 An expansion or decrease in the boundaries of the HP Zone may be requested. 

Amendments shall be subject to the same procedures for a zone change as described in 

Section 301 of this Ordinance. 

 

 Section 2.  That if any section, subsection, sentence, clause, phrase or portion of 
this ordinance is for any reason held to be unlawful, invalid or unenforceable by 
decision of any court of competent jurisdiction, such decision shall not affect the 
validity of the remaining portions hereof. 

 
PASSED AND ADOPTED BY THE CITY COUNCIL AND APPROVED BY THE 

MAYOR OF THE CITY OF COTTONWOOD, ARIZONA, THIS 18TH DAY OF JUNE 
2013. 

 
  
       ____________________________________ 
       Diane Joens, Mayor 
 
 
APPROVED AS TO FORM:   ATTEST: 
 
 
___________________________________  ____________________________________ 
Steven B. Horton, Esq., City Attorney  Marianne Jiménez, City Clerk 



 
 

City of Cottonwood, Arizona  
City Council Agenda Communication  
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Meeting Date: June 4, 2013

Subject: Discussion, Review of Options, and Direction to 
Staff Regarding Provision of Transportation 
Services Outside the City

Department: Community Services 

From: Richard Faust, Community Services General Manager

REQUESTED ACTION 

Staff seeks Council direction regarding the continued provision of public transportation 
services to unincorporated areas of Yavapai County in light of the County's position on 
contributing toward the cost of those services.

SUGGESTED MOTION 

If the Council desires to approve this item the suggested motion is:  

N/A 

BACKGROUND 

As the Council knows, the City provides both fixed-route and on-demand para-transit 
transportation services both within the City, and in certain unincorporated areas of Yavapai 
County, with FTA (Section 5311 Rural Transportation Grant) funding received from ADOT 
and in partnership with Yavapai County.  However, since re-assuming responsibility for the 
CAT system from NAIPTA in July of 2012, the County has yet to provide any financial 
contribution toward these services. 

Staff met with County officials in January 2013 to discuss a draft Transportation Services IGA, 
at which time the County requested both a more simplified form of agreement and a simpler 
funding formula.  Staff accommodated both requests, and calculated the County's proportional 
share of the costs of providing public transportation services in the 27-month period from July 
of 2012 through September of 2014 to be approximately $85,000.00, using a more favorable 
formula based on service miles, rather than a more complicated, hybrid formula employed by 
NAIPTA.  In response, the County has indicated that it is willing/able to pay a total of 
$45,000.00 for these services.  Moreover, the County has declined to commit to to contributing 
toward future capital requirements of the system, which are anticipated to be considerable. 
 
It bears mentioning that the City has subsidized transportation services to the County every 



year since 2009, as the County expressed that it was unable to contribute its full share of those 
costs.  Those subsidies have ranged from $5,000.00 to $35,000.00. 
 
Thus, at this point, staff seeks direction from the Council regarding whether the City should 
continue to provide - and heavily subsidize - transportation services to areas outside the City 
limits. 

JUSTIFICATION/BENEFITS/ISSUES 

Issues: The following are current/ongoing concerns involving partnership operations with the 
County: 

1.      County continues to dictate what they are willing to pay year to year as they feel fit. This 
places the cost burden on the back of Cottonwood citizens and not where it should be placed, 
with the County.  

2.      County identifies their reluctance/refusal to maintain any shelters and signs. Again, 
should any shelters in the future be constructed or pullouts/sidewalks, bench seating, and 
signage, the burden is placed upon Cottonwood to come up with funding and maintenance.  

3.      County identifies their reluctance/refusal to contribute their fair share to capital 
equipment replacement, which will be substantial in the next couple of years. Bus replacement 
will be implemented in the next year or two whereby the IGA is essential from year to year to 
identify the County’s need to absorb costs on a percentage basis.  

4.      County citizens utilize the most miles on Para-Transit bus units within the system. Wear 
and tear upon bus units involving suspensions, tires, preventative maintenance becomes an 
issue when bus units are driven over long periods over many miles.  

Issues: Should the partnership be dissolved: 

1.      System restructuring with ADOT Transportation involving IGA language and funding 
levels for 2013/14 budget year 

2.      Need for remapping the Route Brochures (Cost for new map brochures) 

3.      Fallout from decisions to cut ties involving the partnership (potential for heavy complaint 
issues by County citizens to City staff.) Burdensome and overtaxing phone systems handling 
complaints. 

4.     ADA Para-transit users in the County would be left without public transportation (shifts in 
operations would have to take place with Verde Valley Care Givers Association taking on 
more of the ridership burden with the newly implemented Taxi Voucher system and services).

COST/FUNDING SOURCE 

The city would be absorbing $40,000 into our General Funds to subsidize transit services for 
county residents.  Additional impacts could be felt to the General Fund based on future years of 
service and the cost of equipment replacement.

 

ATTACHMENTS:



Name: Description: Type:

 2013_Transportation_IGA_Letter_-_Chip_Davis_-_Yavapai_County.docx 
Letter to County Supervisor Chip 

Davis - April 18, 2013

Cover 

Memo

 Copy_of_Yavapai_County_Numbers_2012-2013.xlsx Service Mile Calculations
Cover 

Memo

 

Yavapai_County_Transportation_Legal_Documents___Attachments_Sent_on_4-

19-13.pdf 

Service IGA CAT and County
Cover 

Memo

 Yav._County_Comments___Revisions_-_Transportation_Agreement-2013-

CAT-Yavapai_County-04-19-13.doc 
Yavapai County Revisions to IGA

Cover 

Memo

 Yav._County_Public_Transportation_Funding_Formula.pdf Yavapai County Funding Formula
Cover 

Memo

 Yav._County_Letter_-_TransportationTransit_Agreement.pdf Yavapai County Letter
Cover 

Memo

 CAT_Map_pdf.bmp CAT Service Map
Cover 

Memo

 CAT_Map_-_Blue_Route.pdf CAT Blue Route
Cover 

Memo

 



 

 

 

 

Chip Davis        April 18, 2013 

District 3 Supervisor 

Yavapai County - Cottonwood Annex 

10 South 6th Street 

Cottonwood, AZ 86326 

 

 

Dear Chip: 

 

Please find the attached Transportation/Transit IGA between the City of Cottonwood and Yavapai 

County submitted for your review and subsequent action. Please note that this Agreement document is 

from July 1, 2012 through September 30, 2014 as the City of Cottonwood took over the transportation/ 

transit operations for the Verde Valley as recommended by all service recipients.  Therefore, this first 

invoice will be for a total of 15 months of service for transportation operations to County residents. As 

directed in our last meeting several months ago, the Cottonwood Transportation staff has completed 

total costs based upon a formula using “Service Miles” as their identified standard for base analysis. 

Service miles provide us with the most accurate and sustainable ability to identify properly, total miles 

for services rendered.  This will also provide the Transportation System with set parameters for all 

service recipients with a proper formulation methodology that is reliable in order to obtain workable 

cost analyses across the board.  

 

Also, please note on page two (2) of the IGA document under Section 7. Term and Termination; the IGA 

shall be deemed to have commenced on July 1, 2012 and shall run through September 30, 2014 (the 

“Initial Term”), unless extended or sooner terminated as provided herein; and maybe renewed for two 

(2) additional periods of two (2) years each (each a Renewal Term), at a rate of compensation to be 

agreed upon by the parties and paid by the County prior to the beginning of each Renewal Term.   

 

I apologize that the document has taken so long in getting your direction for finalization, however 

settling on one formula for transportation costs was integral in submitting this final document for your 

review.  

 

Should you have any questions or concerns, please do not hesitate to contact my office at (928) 639-

3200 ext. 3209.  

 

Sincerely: 

 

 

 

Richard Faust 

Community Services General Manager 



City of Cottonwood 

July 1, 2012 through September 30, 2012 
 

Formula: Costs per mile at $1.57 per service mile. 

 

Total Service Miles for three (3) months = 6,996 (Includes Para Transit mileage) 

 

Total Cost = $10,983.72 

 

 

 

 

October 1, 2012 through September 30, 2013 
 

Formula: Costs per mile at $1.57 per service mile. 

 

Total Service Miles = 27,927 (Includes Para Transit mileage) 

 

Total Cost = $43,845.46 

 

 

 Total cost for 15 months of service (July 1, 2012 through September 30, 2013) = $54,829.18 

 

 

 

 

October 1, 2013 through September 30, 2014 
 
(Submission of the 5311 ADOT Rural Transportation Grant Document for 2013/14 was turned in on December 21, 

2012. Currently, ADOT Transportation Director is reviewing grant information and funding availabilities at this time 

period for the Federal Budget Cycle of Oct. 1, 2013 through Sept. 30, 2014). 

 

 

Formula: Costs per mile at $1.06 per service mile.  

 

Total Service Miles (forecasted from previous year end figures) = 28,380.37 (Includes Para Transit 

mileage). 

 

Total Cost = $30,083.19* 

 

*Difference between 2012/13 mileage and costs and those identified for 2013/14 are due to more 

efficient operations. 



Service Miles Calculations for CAT/Lynx

Lynx CAT Para Totals 1st Qtr Tot Yavapai YC Cost

July 10,842 8,755 4,778 24,375

August 10,930 8,985 4,863 24,778

September 10,439 8,267 4,038 22,744 71,897 6,995.58 7,415.31

October 9,780 9,497 5,370 24,647

November 12,118 9,224 4,445 25,787

December 10,543 7,834 4,143 22,520 72,954 7,098.42 7,524.33

January 10,453 8,876 5,338 24,667

February 9,841 7,819 4,248 21,908

March 10,618 8,657 4,653 23,928 70,503 6,859.94 7,271.54

April 10,618 8,657 4,653 23,928

May 10,618 8,657 4,653 23,928

June 10,618 8,657 4,653 23,928 71,784 6,984.58 7,403.66

Totals 127,418 103,885 55,835 287,138 287,138 27,938.53 29,614.84

Averages 10,618 8,657 4,653

Actuals through February, averaged numbers from March - June Based on 2013-2014 5311 Grant Application. 

Actuals from 7/1/2012 through 2/28/2013

From 2012 5311 Budget Numbers - Administrative 9,431.00

From 2012 5311 Budget Numbers - Operations 24,293.00

Total 33,724.00

From 2012 5311 Budget Numbers 1.57 per service mile 27,938.53 43,863.49



Based on 2013-2014 5311 Grant Application. 
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Yavapai County suggested changes 
YAVAPAI COUNTY 

COTTONWOOD AREA TRANSIT - REGIONAL TRANSPORTATION 
SERVICE IGA  

 
This Intergovernmental Agreement (“IGA”) is entered into on the    day 

of _________, 2013 (the “Effective Date”), by and between the City of Cottonwood, an 
Arizona municipal corporation (“Cottonwood”), and Yavapai County, an Arizona political 
subdivision (“County”). Cottonwood and the County may be referred to in this IGA 
collectively as the Parties, and each individually as a Party.  

 
RECITALS 

 
A. Cottonwood is authorized to provide public transportation services, and 

operates a public transportation system known as the Cottonwood Area 
Transit (“CAT”) System. 

B. The CAT System is capable of providing, and currently provides fixed-
route and ADA para-transit services between and within Cottonwood and 
certain unincorporated areas of the County. 

C. The County desires to continue receiving the services described above, 
and Cottonwood desires to provide such services, under the terms and 
conditions set forth below.  

D. The Parties are authorized to enter into this IGA pursuant to A.R.S. 11-
952. 

AGREEMENT 
 

 NOW, THEREFORE, in consideration of the foregoing recitals and for other good 
and valuable consideration, the receipt and sufficiency of which is hereby 
acknowledged, the Parties hereby agree as follows: 
 

1. Scope of Services. Cottonwood will provide fixed route and ADA para-transit 
services to and within certain unincorporated areas of the County, as more 
particularly described in Exhibit A to this Agreement.  Services will comply 
with all applicable federal, state and local laws, regulations, ordinances, 
policies and program requirements. 

2. Application for Grant Funding. During the term of this IGA, Cottonwood shall 
be authorized to and shall apply for grant funding on the County’s behalf to 
support the services to be provided hereunder. Any funds received by 
Cottonwood on behalf of the County will be credited to the County in the 
annual budgeting process. 

3. Bus Shelters.  Each party shall have the option of installing and maintaining 
any bus shelters located within its jurisdictional boundaries. 
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Maintenance shall include all necessary repairs; litter and trash removal; 
signage installation; snow removal; and graffiti removal. 

4. Compensation. In consideration for the services rendered under this 
Agreement, and as its “local share” of the associated federal funding for these 
services, the County shall pay Cottonwood the following amounts at the 
following times: 

a. The sum of $20,000 by or before July 30, 2013.  This amount represents 
the County’s contribution to the operational and administrative costs of the 
system for the period July 1, 2012 through June 30, 2013.   

b. The sum of $25,000 by or before July 30, 2013. This amount represents 
the County’s contribution to the operational and administrative costs of the 
system for the period July 1, 2013 through September 30, 2014. 

5. Reporting. Cottonwood will prepare and submit joint monthly ridership reports 
to the County that include, but will not necessarily be limited to passenger 
counts, ridership, and related budget information for the CAT system.  
Cottonwood will also provide the County with quarterly budget reports 
assessing the financial performance and condition of the CAT system, and 
will comply with any and all reporting requirements of any state or federal 
granting agency in respect of the CAT system. 

6. Transportation Advisory Committee. In accordance with ADOT and FTA 
requirements, Cottonwood will coordinate meetings of the Cottonwood Area 
Transit Techical Advisory Committee with the Verde Valley Transportation 
Planning Organization (VVTPO), which includes representatives from all 
public agencies participating in the CAT system (as well as other 
stakeholders).  The VVTPO will meet no less frequently than once per quarter 
to develop and review performance measures, and to recommend and plan 
for future transportation services in the Verde Valley. 

7. Term and Termination. This IGA shall be deemed to have commenced on 
July 1, 2013, and shall run through September 30, 2014 (the “Initial Term”), 
unless extended or sooner terminated as provided for herein; and may be 
renewed for two (2) additional periods of two (2) years each (each a “Renewal 
Term”), at a rate of compensation to be agreed-upon by the parties and paid 
by the County prior to the beginning of each Renewal Term. Either party may 
terminate this Agreement by giving the other Party one hundred and eighty 
(180) days written notice of termination. Cottonwood will not incur any further 
obligation on behalf of the County after receipt of written notice of termination. 

8. Records and Audit Rights.  Each Party’s work and accounting records (hard 
copy, as well as computer readable data), and any other supporting evidence 
deemed necessary by the other Party to substantiate charges and claims 
related to this IGA shall be open to inspection and subject to audit and/or 
reproduction by authorized representatives of the other Party, 
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to adequately permit evaluation and verification of the performance and cost 
of the work, and to conduct and prepare all audits and reports required by 
law.  Representatives of each Party shall be afforded access, at reasonable 
times and places, to all of the other Party’s records and personnel, pursuant 
to the provisions of this Section, throughout the term of this IGA (including 
Renewal Terms), and for a period of five (5) years after last or final payment. 

9. Incorporation of Recitals and Exhibits. The Recitals are acknowledged by the 
Parties to be substantially true and correct, and hereby incorporated as 
agreements of the Parties. All exhibits referenced herein and attached hereto, 
are hereby incorporated into this IGA. 

10. Entire Agreement. This IGA constitutes the entire understanding of the Parties 
and supersedes all previous representations, written or oral, with respect to 
the services specified herein.  This IGA may not be modified or amended, 
except by a written document, signed by authorized representatives of each 
Party. 

11. Arizona Law.  This IGA shall be governed and interpreted according to the laws 
of the State of Arizona. 

12.  Modifications.  Except as otherwise specifically provided in this IGA, any 
amendment, modification or variation from the terms of this IGA shall be in 
writing and shall be effective only after written approval of all Parties. 

13.  Attorney’s Fees.  In the event either Party brings any action for any relief, 
declaratory or otherwise, arising out of this IGA, or on account of any breach 
or default of this IGA, the prevailing Party shall be entitled to received from 
the other Party reasonable attorneys' fees and reasonable costs and 
expenses, as determined by the arbitrator or court sitting without a jury, which 
shall be deemed to have accrued on the commencement of such action and 
shall be enforceable, whether or not such action is prosecuted to judgment. 

14.  Notices.  All notices or demands required to be given, pursuant to the terms of 
this IGA, shall be given to the other Party in writing, delivered in person, sent 
by facsimile transmission, deposited in the United States mail, postage 
prepaid, registered or certified mail, return receipt requested or deposited with 
any commercial air courier or express service at the addresses set forth 
below, or to such other address as the Parties may substitute by written 
notice, given in the manner prescribed in this paragraph. 
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A 

noti
ce 
sha
ll 

be deemed received on the date delivered, if delivered by hand, on the day it is sent by 
facsimile transmission, on the second day after its deposit with any commercial air 
courier or express services or, if mailed, ten (10) days after the notice is deposited in 
the United States mail as above provided, and on the delivery date indicated on receipt, 
if delivered by certified or registered mail.  Any time period stated in a notice shall be 
computed from the time the notice is deemed received.  Notices sent by facsimile 
transmission shall also be sent by regular mail to the recipient at the above address.  
This requirement for duplicate notice is not intended to change the effective date of the 
notice sent by facsimile transmission. 
 

15. Force Majeure.  Neither Party shall be responsible for delays or failures in 
performance resulting from acts beyond its control.  Such acts shall include, 
but not be limited to, acts of God, riots, acts of war, epidemics, governmental 
regulations imposed after the fact, fire, communication line failures or power 
failures. 

 
16. Counterparts.  This IGA may be executed in one or more counterparts, and each 

originally executed duplicate counterpart of this IGA shall be deemed to 
possess the full force and effect of the original. 

 
17. Caption.  The captions used in this IGA are solely for the convenience of the 

Parties, do not constitute a part of this IGA and are not to be used to construe 
or interpret this IGA. 

 
18. Severability.  If any term or provision of this IGA shall be found to be illegal or 

unenforceable, then notwithstanding such illegality or unenforceability, this 
IGA shall remain in full force and effect, and such term or provision shall be 
deemed to be deleted. 

 
19. Authority.  Each Party hereby warrants and represents that it 

If to the County: County Administrator 
Yavapai County 
1015 Fair Street 
Prescott, AZ, 86305 
Tel: 928-771-3200 
Fax: 928-771-3257 

  
If to City of Cottonwood: City Manager 

City of Cottonwood 
827 North Main Street 
Cottonwood, Arizona 86326 
Tel:  (928) 634-5526 
Fax: (928) 634-5520 
 

  



      
 

 

5

has full power and authority to enter into and perform this IGA, and that the 
person signing on behalf of each has been properly authorized and 
empowered to do so.  Each Party further acknowledges that it has read this 
IGA, understands it, and agrees to be bound by it. 

 
20. Compliance with Immigration Laws and Regulations. Pursuant to the provisions 

of A.R.S. §41-4401, each Party warrants to the other Party that the warranting 
Party and all its subconsultants are in compliance with all Federal Immigration 
laws and regulations that relate to their employees and with the E-Verify 
Program under A.R.S. §23-214(A).  Each Party acknowledges that a breach 
of this warranty by the warranting Party or any of its subconsultants is a 
material breach of this IGA subject to penalties up to and including 
termination of this IGA or any subcontract.  Each Party retains the legal right 
to inspect the papers of any employee of the other Party or any subconsultant 
who works on this IGA to ensure compliance with this warranty. 

 
A Party may conduct random verification of the employment records of the 
other Party and any of its subconsultants to ensure compliance with this 
warranty.  A Party will not consider the other Party or any of its 
subconsultants in material breach of the foregoing warranty if the warranting 
Party and its subconsultants establish that they have complied with the 
employment verification provisions prescribed by 8 USCA § 1324(a) and (b) 
of the Federal Immigration and Nationality Act and the e-verify requirements 
prescribed by Arizona Revised Statutes § 23-214(A).  The provisions of this 
Section must be included in any contract a Party enters into with any and all 
of its subconsultants who provide services under this IGA or any subcontract. 
As used in this Section, "services" are defined as furnishing labor, time or 
effort in the State of Arizona by a contractor or subcontractor.  Services 
include construction or maintenance of any structure, building or 
transportation facility or improvement to real property. 

 
28. Prohibition of Doing Business with Sudan and Iran.  Pursuant to A.R.S. §§35-

391.06 and 35-393-06, each Party hereby certifies to the other Party that the certifying 
Party does not have "scrutinized" business operations, as defined in A.R.S. §§35-391 
and 35-393, in either Sudan or Iran.  The certifying Party acknowledges that, in the 
event either of the certifications contained in this paragraph is determined by the other 
Party to be false, that Party may terminate this IGA and exercise other remedies as 
provided by law, in accordance with A.R.S. §§35-391.06 and 35-393-06. 

 
29. Cancellation for Conflict of Interest.  This Agreement is subject to 

cancellation pursuant to the provisions of A.R.S. §38-511, which are hereby 
incorporated into this Agreement as if fully set forth herein. 
 
 
CITY OF COTTONWOOD, ARIZONA, 
 
A municipal corporation of the State of Arizona 
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By:____________________________________ Date:___________________________ 
 Diane Joens, Mayor 
 
 
ATTEST: 
 
 
 
_______________________________________ 
 Marianne Jimenez, City Clerk 
 
 
 
 
YAVAPAI COUNTY, ARIZONA 
 
 

By:_____________________________________
 Date:___________________________A. G. “Chip” Davis, Chairman, Board of 
Supervisors 

 
 
 
 
ATTEST: 
 
 
      
 
 
 
 Pursuant to A.R.S. 11-952.D, the foregoing Agreement has been submitted and 
reviewed to the attorney for each party, who has determined that the Agreement is in 
proper form and is within the powers and authority granted under the laws of the State 
of Arizona to such party. 
 
 
Dated this __ day of ______, 2013 Dated this __ day of _____, 2013 
 
 
By: ______________________   By: _______________________ 
      City of Cottonwood Attorney     Yavapai County Attorney 
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Exhibit A – Cottonwood Area Transit (CAT) Map/Legend & Schedule 
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Exhibit A – Cottonwood Area Transit (CAT) Map/Legend & Schedule 
 

 

 

 

 

RED ROUTE   Monday – Friday 7:00 a.m. – 5:51 p.m. 

Bus                                                                            First        Hourly        Last 
Stop Bus                                                                 Service Bus Service    Bus 
 

COTTONWOOD 

1   Depart Cottonwood Library                                7:00            :00           5:00 

2   Cottonwood St. at 6th Street.                            7:02            :02           5:02 

3   Black Hills Dr. at Alamos Drive (Dollar Store)    7:07            :07           5:07 

4   Yavapai College                                                    7:09            :09           5:09 

5   Willard St. at Tres Tiegres (Medical Center)      7:14            :14           5:14 
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6   Mingus at Willard (Cottonwood Village)             7:16          :16           5:16 

7   N. Main St. at 5th St.                                         7:20            :20           5:20 

8   N. Main St. at W. Pima (City Hall)                       7:22            :22           5:22 

CLARKDALE 

9   So. Broadway at Bent River                                7:25            :25           5:25 

10   Main St. at 9th St. (Clarkdale City Hall)             7:27            :27           5:27 

11   Main St. at 16th St. (Oovahs)                            7:30            :30           5:30 

12   SR 89 A at Lisa St.                                               7:34            :34           5:34 

10   9th St. (Clarkdale Post Office)                            7:41            :41           5:41 

9   So. Broadway at Bent River                                7:43            :43           5:43 

COTTONWOOD 

 

BLUE ROUTE   Monday – Friday 7:00 a.m. – 5:50 p.m. 

Bus                                                                            First        Hourly        Last 
Stop Bus                                                                 Service Bus Service    Bus 
 

1   Depart Cottonwood Library                                 7:00           :00           5:00 

2   N. Main St. & 5th St.                                          7:03           :03           5:03 

3   S. Main St. (Food City/Safeway)                          7:09           :09           5:09 

4   Hwy. 260 at Fir St. (Frys)                                   7:11           :11           5:11 

5   Del Rio Dr. at Warriors Run                                 7:17           :17           5:17 

6   Western Dr. at Village Dr.                                    7:22           :22           5:22 

7   Del Rio Dr. at Puma Circle                                  7:27           :27           5:27 

8   Verde Valley Manor                                              7:30           :30           5:30 

9   Wal Mart at Rodeo Dr.                                        7:34           :34           5:34 

10   Cottonwood St. (Safeway)                                  7:38           :38           5:38 

11   Cottonwood St. at 6th St.                                  7:42           :42           5:42 

12   Cottonwood St. (Guidance Clinic)                       7:44           :44           5:44 

13   Verde Valley Medical Center (Main Entrance)    7:46           :46           5:46 

1   Arrive at Cottonwood Library                             7:50           :50           5:50 
 

7   N. Main St. at 5th St. (Catholic Services) 7:46 :46 5:46 

1   Arrive at Cottonwood Library 7:51 :51 5:51 

The schedules show only major stops. The buses serve all bus stops shown on the route map. 

AM times are shown in regular type. PM times are shown in boldface type. Times are approximate and may vary due to weather and 

traffic conditions. 
 
CAT Fixed Route Buses 

Cash Fare  . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . $1.25 

All Day Pass  . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . $3.00 

20-Trip Pass . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . $25.00 

20-Ride Pass . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . $40.00 
 
Cottonwood 

CAT Office   . . . . . . . . . . 340 Happy Jack Way Public Library   . . . . . . . . . . . . . 100 S. 6th St. City Finance Dept.   . . . . . . 816 N Main Street 

Verde Valley Manor . . . . . . . 3400 Godard Rd.    



Unincorporated Population Served Level 1 Total Level 2 Total Level 3 Total Level 4 Total
0-1000 0.75$           750$                1.00$           1,000$             2.00$           2,000$             3.00$           3,000$             

1000-2500 0.75$           1,875$             1.00$           2,500$             2.00$           5,000$             3.00$           7,500$             
2500-5000 0.75$           3,750$             1.00$           5,000$             2.00$           10,000$           3.00$           15,000$           
5000-7500 0.75$           5,625$             1.00$           7,500$             2.00$           15,000$           3.00$           22,500$           

7500-10,000 0.75$           7,500$             1.00$           10,000$           2.00$           20,000$           3.00$           30,000$           
10,000-15,000 0.75$           11,250$           1.00$           15,000$           2.00$           30,000$           3.00$           45,000$           
20,000 or more 0.75$           15,000$           1.00$           20,000$           2.00$           40,000$           3.00$           60,000$           

Service Level Description of Service

Level 1 Limited van/bus service, primarily door to door (on demand) service, limited days

Level 2 Fixed route small vehicle/van service with some route deviation for door to door pickups, limited days

Level 3 Fixed route bus service at least 5 days/week with complimentary paratransit service

Level 4 Fixed route bus service 7 days/week, 18 hours/day with paratransit service

Approved by the Board of Supervisors May 6, 2013

Yavapai County Public Transportation Funding Formula
Annual subsidy amount per person and totals based on level of service









 
 

City of Cottonwood, Arizona  
City Council Agenda Communication  
 

 
 Print 

Meeting Date: June 4, 2013

Subject: Request from the City of Sedona to co-sponsor two 
(2) resolution submittals for the Arizona League of 
Cities and Towns.

Department: City Manager 

From: Doug Bartosh, City Manager

REQUESTED ACTION 

Consideration and approval of a request from the City of Sedona to approve, and be a co-
sponsor, for these proposed resolution submittals to the League of Arizona Cities and Towns.

SUGGESTED MOTION 

If the Council desires to approve this item the suggested motion is: 
 
"I move to approve and co-sponsor the City of Sedona's proposed resolutions to the Arizona 
League of Cities and Towns."

BACKGROUND 

At the Thursday, May 23, 2013 Verde Valley Intergovernmental Meeting, the City of Sedona 
presented three (3) resolutions with a request that another agency approve and co-sponsor these 
submittals which will be presented to the 2013 Arizona League of Cities and Towns annual 
event, to be included in their Annual Resolution Formulation Process.  
 
Since that meeting one of the presented resolutions, a request to restore HURF funds, has 
already been submitted by the City of Yuma, and Sedona has agreed to co-sponsor that 
resolution.  The remaining resolutions are as follows: 
 
1) Urge the authorization of expenditures and full appropriations through the re-authorization 
of ARS 41-501, 503 and 504 to restore the Arizona State Park Heritage Funds. 
 
2) Request ARS 34-603 C1d, concerning the use of the procurement or final list for 
qualification based selection processes; allow the use of such list until a contract for 
construction is entered into. 

JUSTIFICATION/BENEFITS/ISSUES 

1) Urges the restoration of Arizona State Park Heritage funds via full appropriations through 



the re-authorization of ARS 41-501, 503 and 504, returning much needed funding to this 
valuable organization. 
 
2) This resolution was presented at last years League Meeting and Cottonwood was the co-
sponsor at that time; however, it was not chosen by the League in 2012. It has identical 
verbiage as last years resolution.  This item allows the procurement of construction services 
using non-bid methods, known as "alternative procurement" and provides the ability for Cities 
to be more assured of being able to secure realistic pricing using Alternative Delivery methods, 
from the initially selected proposer, while maintaining the benefits on appropriate projects 
using these delivery methods. This essentially gives communities greater control during the 
procurement process.

COST/FUNDING SOURCE 

Not Applicable.

 

ATTACHMENTS:

Name: Description: Type:

 

Sedona_Co_Sponsor_Request_Documentation_-

_Alternative_Deliver_Methods.pdf 

Co Sponsor 1 Cover Memo

 6-4-13_League_Reso-

_Heritage_Fund_Restoration.pdf 
Proposed League Resolution--Heritage Funds Cover Memo

 





LEAGUE OF ARIZONA CITIES & TOWNS 

RESOLUTION FORMAT 
 

Text of Resolution .  

Urges the authorization of expenditure and full appropriations through the reenactment of repealed ARS 41-501, 503 and 504 to 
restore the Arizona State Park Heritage Funds. 

 
 
Submitted by:  

 
   City of Sedona 
 
 
 
 
 

* * * * * * * * * * * * * * * 
 
A.  Purpose and Effect of Resolution (Explain your proposal and provide any relevant background information.) 
The Arizona State Parks (ASP) Board Heritage Fund was established in November 1990 by voter initiative, provides up to 
$10 million annually to Arizona State Parks from Arizona Lottery proceeds (A.R.S. §41-503). There were three competitive 
grant programs offered annually from the Heritage Fund dollars to provide opportunities for the public to enjoy parks and 
outdoor recreation, and to help preserve natural and cultural resources. Seventeen percent of the State Parks Heritage Fund 
revenues were available annually (up to $1.7 million) through the Historic Preservation (HP) Grant Program. Thirty-five 
percent of the revenues (up to $3.5 million) were available through the Local, Regional and State Parks (LRSP) Grant 
Program, and five percent of the revenues (up to $500,000) went to the Trails Heritage Fund, of which 95% was available 
through the competitive grant program. 
 
Since 2009, sweeps of the Heritage Fund resulted in the discontinuation of the Heritage Fund Grant Programs due to lack of 
funding. The Heritage Fund Grant Programs were an important source of funding, through the LRSP in particular, to Cities 
and Towns for their ability to enhance and expand local park sites. The sweep of Heritage Funds directly impacts the ability 
of Cities and Towns to provide funds to conserve our state’s natural, cultural, and historic resources and shifts costs to Cities 
and Towns that are the burden of the State, and which benefit the state. 
 
Not only were the remaining Heritage Funds eliminated – funds that were used for Capital Improvements to the Arizona 
State Parks – but the Legislature fully repealed the funding mechanism for Heritage Funds through the repeal of authorizing 
statutes A.R.S. 41-501, 41-503, and 41-504 effective on July 1, 2011. The FY 12 State Budget swept the remaining 
$2,090,000 of the Enhancement Fund, which eliminated the amount available for Capital Programs and left ASP with no 
capital funds available to repair structural emergencies. Without reauthorization of the related statutes, there is no vehicle to 
appropriate funds, and the future of not only local funding but the entirety of Arizona State Parks hangs in the balance. The 
inability to fund needed Capital Improvements, and even emergency repairs puts ASP at a dangerous financial precipice. 
 

B.   Relevance to Municipal Policy (Explain how the resolution impacts cities/towns throughout the state.) 
 

Approval of this resolution and resulting policy changes would provide a vehicle for funding to continue municipalities and 
the states’ ability to provide and enhance the conservation of our state’s natural, cultural, and historic resources. It would 
shift the responsibility for these programs back to the State and reinforce the voter approved initiative that originally placed 
the burden on the State 

 
C.  Fiscal Impact to Cities and Towns (Explain the potential fiscal impact, if any, to cities/towns. Include any cost estimates if possible.) 
Reenactment of Arizona Heritage Fund appropriations would have a significant positive impact on recreational opportunities, 
environmental education for the K-12 curriculum and enrichment for educators, grants and research, and response to and help 
with ameliorating human-wildlife conflicts in urban areas. It also positively impacts the viability of State Parks as the sweep 
of funds has left ASP without funds for capital improvements or for any structural emergency. The loss of Heritage Funds 
has a direct impact on Cities and Towns due to the economic impact of State Parks as evidenced in the “The Economic 
Impact of Arizona State Parks 2007” study prepared by The Arizona Hospitality Research & Resource Center, Center for 
Business Outreach and The W. A. Franke College of Business, Northern Arizona University in February 2009. 

 
D.  Fiscal Impact to the State  

 
E.   Contact Information 

 

Name:   Nicholas Gioello  Title:   Assistant to the City Manager  
 

Phone:   928-203-5100  Email: ngioello@sedonaaz.gov  



 
 

City of Cottonwood, Arizona  
City Council Agenda Communication  
 

 
 Print 

Meeting Date: June 4, 2013

Subject: Annual Consideration of Appointment of a Vice 
Mayor.

Department: City Clerk 

From: Marianne Jiménez, City Clerk

REQUESTED ACTION 

Council consideration of appointment of a Vice Mayor to serve at the pleasure of the City 
Council.

SUGGESTED MOTION 

If the Council desires to approve this item the suggested motion is: 
 
I move to appoint __________________________ to serve as the Vice Mayor of the City.

BACKGROUND 

When Mayor Joens was elected Mayor she suggested the position of Vice Mayor be considered 
annually in order to give other Council Members a chance to serve as Vice Mayor. 
  
The Municipal Code provides for the designation of the Vice Mayor by the City Council as 
follows:  
 
            Section 2.04.020  Vice mayor.  The council shall designate one of its members as vice 
mayor, who shall serve at the pleasure of the council.  The vice mayor shall assume the powers 
and duties of the mayor during the absence or disability of the mayor.

JUSTIFICATION/BENEFITS/ISSUES 

Rotation of the Vice Mayor's seat allows other council members the opportunity to serve as the 
Vice Mayor.

COST/FUNDING SOURCE 

N/A

 

ATTACHMENTS:



Name: Description: Type:

No Attachments Available

 



 
 

City of Cottonwood, Arizona  
City Council Agenda Communication  
 

 
 Print 

Meeting Date: June 4, 2013

Subject: Council Representative Appointments to Various 
Committees Related to Intergovernmental Matters. 

Department: City Clerk 

From: Marianne Jiménez, City Clerk

REQUESTED ACTION 

Council consideration of appointing Council representatives for various committees related to 
intergovernmental/regional matters.

SUGGESTED MOTION 

If the Council desires to approve this item the suggested motion is:

BACKGROUND 

City Council members are requested to represent the City of Cottonwood on a number of 
committees that deal with regional matters that may affect the city. Several committees request 
formal appointment of the city's representatives. 

The following is a list of the current appointed Council representatives to the committees and 
organizations requiring a city representative: 

Northern Arizona Council of Governments (NACOG)--Mayor Joens with former Council 
Member Norman as alternate. 

Northern Arizona Municipal Water Users' Association(NAMWUA)--Vice Mayor Pfeifer 
with Mayor Joens as alternate.  

Yavapai County Water Advisory Committee (WAC)--Mayor Joens with Council Member 
Elinski as alternate.  

Verde Valley Transportation Planning Organization (VVTPO)--former Council Member 
Norman with Council Member Dowling as alternate.  

Verde River Basin Partnership--Mayor Joens with Council Member Pratt as alternate.  



Cottonwood Personnel Board--Vice Mayor Pfeifer. 

Verde Valley Land Preservation Institute (VVLPI)--Council Member Pratt with Council 
Member Dowling as alternate. 
 
Verde Valley Regional Organization (VVREO)--former Council Member Norman with Vice 
Mayor Pfeifer as alternate. 

JUSTIFICATION/BENEFITS/ISSUES 

N/A

COST/FUNDING SOURCE 

N/A

 

ATTACHMENTS:

Name: Description: Type:

No Attachments Available

 



FUND VENDOR NAME DESCRIPTION TOTAL
TOTAL  $0.00

FUND VENDOR NAME DESCRIPTION      TOTAL 
All City of Cottonwood Payroll 05/24/13 $456,198.09 
Capital Woodruff Construction PO 19299 Demo of City Council $16,352.21 
All United Fuel Fuel $13,725.48 
Gen Southwest Access & Video PO 19278, PO 19279 Booking 

Room Cameras
$14,922.69 

Library Techlogic PO 19297Security Gate $12,925.00 
Utilities Pender Engineering PO 19316 12th Street $5,505.00 

Gen Larry Green Chevrolet Sales Tax $23,654.76 
Utilities Felix Construction PO 19256 Riverfront Reclamation 

Facility
$18,367.00 

Gen Cottonwood Chamber of Commerce Bed Tax April 2013 $10,840.00 
Gen Border to Border Sales, Inc PO 19309 Knight Light $10,549.28 
All Az Public Employers Health Pool

May 2013 Insurance Premiums $145,950.10
Utilities Alliance Svce & Control Specialists

PO 19243 Well Site Telemetry $12,135.27
Utilities US Postmaster

Postage Replenish $5,350.00
All Reese & Sons Tire Vehicle Maintenance $6,183.35
Gen Merit Technologies

Repairs due to Admin Svcs. Fire $8,614.78
Utilities Envirogen Technologies

PO 19153 Arsenic Maintenance $34,760.95
All AZ Weed King PO 19306 Weed Eradication $16,991.30
Gen  
Hurf

Accurate Building Maintenance 
PO 19227 Custodial Contract $19,586.00

Gen AZ Municipal Risk Retention Pool Claims $5,500.00
Utilities APS

Utilities $15,548.96

TOTAL $853,660.22

CLAIMS REPORT OF JUNE 4, 2013

CLAIMS EXCEPTIONS REPORT OF JUNE 4, 2013
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