
NOTICE OF NEED FOR A/E SERVICES 
 

CITY OF COTTONWOOD 

 

RFQ # 2013-PW-07 

 

EMERGENCY COMMUNICATIONS CENTER 
 

 

The City of Cottonwood, Arizona, invites the submittal of a Statement of Qualifications (“SOQ”) for Architectural and 

Engineering services from qualified firms and registrants (“Respondents”) properly registered in the State of Arizona with 

the Arizona State Board of Technical Registration.  All SOQs will be subject to all requirements specified in the Request 

for Qualifications package (the “RFQ”).  RFQs may be obtained at the following location: 

 

Lisa Elliott 

Purchasing Agent 

City of Cottonwood 

Administrative Services Department 

Purchasing Division 

816 N. Main Street 

Cottonwood, AZ 86326 

(928) 340-2714 

lelliott@cottonwoodaz.gov 

  
RFQs will not be faxed or mailed. 

 

A pre-submittal conference is scheduled for Wednesday, December 12, 2012 at 1:00 p.m. local Arizona time at the City of 

Cottonwood Public Safety Building, Meeting Room A. 

 

A Statement of Qualifications shall be submitted in a sealed envelope.  The outside of the envelope shall be clearly 

marked “Statement of Qualifications for Architectural and Engineering Services; RFQ# 2013-PW-07, Submitted by 

[Respondent name]”.  One (1) original and eight (8) copies of the SOQ shall be submitted, with the original clearly so 

labeled.  Sealed SOQs will be received until 12:00 p.m. (noon) local Arizona time, on Thursday, December 20, 2012, at 

the City Administrative Services Department, Purchasing Division located at 816 N. Main Street, Cottonwood, Arizona.  

Faxed or emailed SOQs will not be considered. 

   

SOQs will be time and date stamped upon receipt in the City Administrative Services Department.  Time of SOQ arrival 

will be recorded from the clock located at the City Administrative Services Department.  Any SOQs, modifications or 

withdrawals arriving at the City Administrative Services Department after the time and date scheduled for delivery will 

not be considered, unless the SOQ, modification or withdrawal would have been timely received but for the action or 

inaction of the City personnel and is received before contract award. 

 

SOQs and modifications will be opened publicly at 1:30 p.m. local time, on Thursday, December 20, 2012, in the 

Development Services Conference Room, located at 111 N. Main St., Cottonwood, Arizona, and the name of each 

Respondent or individual submitting a SOQ will be recorded.  The record will be made available for public inspection.   

 

All information and SOQs submitted will be made available for public inspection following the award of a contract, 

except that portion of a SOQ that a Respondent has so identified, and the City concurs, will remain confidential from and 

after the time of SOQ opening. 

 

The City reserves the right to cancel this request or reject any or all SOQs in whole or in part if it is advantageous to the 

City.   

 


