
T HE  F UNCT I O N  O F  A HEARING  APPLICATION  IS  TO ENABLE  PUBLIC  REVI EW  OF  A SPECIF IC  REQUEST  BY 
T HE  CITY COUNCIL,  AND/O R THEIR  APPOINTED  COMMISSIONS,  COMMI TTEES  AND  STAFF.   THE  RE VI EW 
MU ST C O N F O R M  T O  RELATED S T A T E  L A W S  A N D / O R C I T Y   CO DE S A N D  P O L I C I E S .   S UB MI T T AL O F  
VARI O U S  F O R MS  O F  INF O RMAT I O N  I S  R EQUI R ED A T  SP ECI F I C  I NT E RVA L S  DU RI NG  T HE  R E VI E W , 
DEP ENDI NG  O N  T HE  NA T URE  O F  T HE  P RO PO SA L.

T HE  CI T Y  PLANNI NG  ST AF F  I S  RESPONSIBLE  FOR  FACI LITATING  THE  PU BLIC  PROCESS OF  REVI EW ,  
FOR PRO VI DI NG  MO ST  PU B LI C  NO T I F I CAT IO NS  AND  F O R D I S T R I B U T I N G  R E L E VANT  I NF O RMA T I O N  T O 
APPLI CANT S  AND  P RO J ECT  R E VI EW ER S T H R O U G H O U T  T H E   P RO CE S S.   T HE  P LANNI NG  ST AF F  
M U ST AL SO  R EVI EW  T HE  I NF O RMAT I O N,    PRE S EN T I T  BEF O RE  T HE  NE CE S SA RY  BO ARD  AND  O F F E R 
R EC O MM EN D ATI ON S R E G A R D I N G   T HE  R E QU E ST .

A P PLI CA N T S  M U ST  SCHE DULE T W O   A P PO I NT M E NT S  WI T H  A  
PLA N N E R B E FORE A   H E A R I NG  A P PLI C A T I O N  WI LL  B E  P RO CE S SE D :

1.  PR E -A P PLI CA T I O N  M E E T I NG:

T HI S  ME ET I NG  I S  R EQUI R ED  I N  O RDER  T O  ENA BL E  A P R E LI MI NARY  REVI EW  OF  THE  REQUEST  AND 
T HE  APPLI CAT I O N,  T HE  PRO CES S  AND  T I MELI N E F O R   R EVI EW ,  T O  CLARI F Y  P RI O R  CO DE  R E VI E W 
CO MMENT S  AND  S UB MI T T AL R E Q U I R E M E N T S ,  AND  T O  EST AB LI SH  A  D E A D L I N E F O R   APPL I CAT I O N 
S UB MI T T AL  ( G ENE RA LL Y  4- 6  W E E K S  B EF O R E  T HE  H E ARI NG ).

2.  S UB M I T T A L  M E E TING  (P RI O R  TO  CUT -O FF D A T E ):
T HE  SUB MI T T AL  ME ET I NG  I S  T O  ENS UR E  A L L  R EQUI R ED  MAT E RI A LS  AND  F E ES  A RE  R ECEI VED  BY 
T HE  R EQUI R ED S U B M I T T A L   DAT E.   T HE  ME ET I NG  MU ST  O CCUR  PRI O R  T O  T HE  D E A D L I N E . 

L A T E   S U B M I T T A L S   W I L L   B E   P O S T P O N E D   U N T I L   T H E   F O L L O W I N G   M O N T H . 

NOTIC E T O   ALL  H E A R IN G A P P L I C A N T S :

P E R T A I N I N G  T O  D E SI G N  R E V I E W,  C O N D I T I O N A L  U SE 
P E R MI T S,  ZON E  CHA N GE S ,  S U B D I V I S I O N  S K E T C H P L A N S , 

P LA T S ,  V A R I A N C E S  A ND  A P P E A L S .

CO DE  R E V I E W  I S  R E Q UI R E D  BEF O RE A 
H E A R I NG  A P P L IC AT I O N  WI LL  BE  

AC CE P T E D .

Z O N I N G  A ND  SUB D IV ISI O N  P ROP OS A LS  REQ U I RE  PREL I MI N AR Y  RE V IE W  B Y  
TH E C O M MU N I T Y  D E V E L O P ME N T D I R E C T O R ;  A ND  C O MPL ET I O N  OF  THE 
S K E T C H  P L A N  P ROCE S S  B EFORE A N Y   HEAR I N G  APPL I C AT I O N S  WILL  B E  

C O N SIDE RE D.

A P P L I C A T I O N S   A R E   D I S T R I B U T E D   A N D   A C C E P T E D   B Y   T H E   P L A N N I N G   
S T A F F   O N L Y .   P L E A S E   C A L L   F O R   A N   A P P O I N T M E N T . 



P U B L I C   H E A R I N G S   A N D   H E A R I N G   A C T I O N S 

H e a r in g  Sc h ed u l e s

Hearing Schedules are established at the beginning of each year. The Cottonwood Planning and Zoning Com-
mission meets monthly (generally the third Monday of each Month) at Cottonwood City Council Chambers ,
located at 826 North Main Street , at 6:00 P.M. The City Council / Board of Adjustment meets the first and third
Tuesday of each month at the same location. All hearing dates are affected by holidays (see posted schedules).
Locations may also be subject to change, as will be advertised. Hearings may be cancelled if fewer than three
applications are received, in which case your request would be heard the following month . Please let us know
a t   t h e  t i m e  of  t h e  a pp li c a ti o n  if  t h a t w o u l d  pos e  any  u n due h a r d s h i p .

Sub m i t t al  a n d P r o c e s s i n g   o f  al l  H e a r in g  A pp l ic a ti o n s

All hearing related materials should be submitted directly to a member of the planning staff . Once all of the
application components and filing fees are received, a hearing date will be set. The applicant will be notified, in
writing, of the hearing action and any further hearing review which may be required. Additional
submittals are required for each hearing. The decision of the Commission shall be final, provided that any
person aggrieved by a decision of the Planning and Zoning Commission may, at any time within the required
w a i ti n g   p e ri o d  a f t er  t h e  fi l i n g of  t h e  dec isio n,   a p pea l  t h e  dec i s i on  i n  w ri t i n g.   T he  C ou n c il’ s   d e c i s i o n   i s  fi n a l .

Re q u i r e d  Pu b l ic  N o t if i ca t i o n s

Legal notice of hearings by the Planning and Zoning Commission for the purpose of considering zone changes or
general plan amendments; and for the review of Variances by the Board of Adjustment must be published at
least fifteen (15) days before the hearing, and posted on-site. As a matter of policy, the City adheres to the
s ame  n o ti fi c a ti o n r e q u i r e m e n t s   fo r  Co n di t io n a l  Us e  P e r m i t s  a nd  S u bd i vi sion  pl a t s .
App li ca n t s  fo r G e n e r a l  Plan  a m e n d m e n t s a n d  z o n e   c ha n ges a r e   r e q u i r e d t o   d o  t h ei r own p o s t i n g .   Z o n e
Changes require a neighborhood meeting in advance of the hearing (see Section 301 of the Cottonwood Zoning
Ordinance). The process is administered by the applicant. Notifications regarding the neighborhood meeting
must be sent to all property owners within 300 feet of the subject property, 15 days in advance of the
n e i g h b o r h o o d   m eet i n g .   S t a f f  w ill r e q u i r e  r e v i e w   of  m a il in g lis t a n d   n o t i f i ca t i o n  p r i o r t o   di s t ri b u t i on .

H e a r in g  Ac t i o n s:  W h e n t h e y   t a k e  e f f ec t ,  a n d t i m e   l i m i ts  f or d e v e l o p m e n t 

As the outcome of hearing review , your request may be adopted as recommended, adopted with additional
stipulations, tabled or denied. The City Council also has the option of sending the request back to the
Planning and Zoning Commission for further consideration. Special conditions may be attached to your
request in connection with hearing approval in order to ensure compliance with the intent and provisions of
the City’s General Plan and codes. Use permits, if granted, become effective fifteen (15) days after
Commission approval and must commence within six (6) months after Commission approval or they become
null and void. Variances, zone changes and subdivisions must also be approved by the City Council. Zone
changes are approved by ordinance, which is subject to a 30-appeal period, following adoption . A time limit
may be imposed during which development must commence . If, at the expiration of this period, the property has
not been improved for the use for which it was conditionally approved ; it shall revert to its former zoning
classification without further notice to the applicant. Subdivision plats are adopted by resolution but do not
become valid until improvements have been assured and the plat is recorded. There are time limits for
developments associated with zoning actions; for filing final plat applications and for recording of subdivisions
bey ond  f i n a l p l a t   a p p r o v a l by  t h e  Ci t y  Co u n c i l .


